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The Britton Deerfield Early Childhood Program is 
 

supported by the Board of Education as part of our 
 

District’s commitment to providing high quality 
 

educational services to children and families of 
 

 Britton Deerfield Schools. 

 

Vision Statement:  It is the vision of Britton Deerfield Schools to provide the best 

educational opportunity for the students of our community. It is 

further acknowledged that our school will serve all students, 

offering class selections that will stimulate the interest of   

students that either plan to go on to higher education or to those 

that will enter the work place upon graduation. With this 

commitment from the students, staff, parents, and community 

our students will be empowered to succeed in an ever changing 

world. 

 

Mission Statement:  Britton Deerfield Schools is the focal point of a small 

community. Our mission is to develop an active learning 

environment for students who are independent thinkers, 

respectful, and responsible citizens capable of adapting, and 

assuming a productive role in an ever changing world. 

Belief Statement:  We believe a quality education recognizes that all individuals can 

learn and succeed.  It provides for individual differences, develops academic, 

social, and technological skills and incorporates skills necessary for living 

and working in a changing world.  A quality education involves the 

interdependency of school, home, and community, takes place in a safe and 

clean environment that is the responsibility of all.  It promotes that everyone 

is responsible for their own actions.  We believe learning is a lifelong process 

and we work to foster positive attitudes that reflect on learning. 
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Britton Deerfield Schools 

Early Childhood Staff Directory 

 

 

Britton Building Main # 517-451-4581 

 

Britton Program Director:  Allison Roderick, Ext. 132 

 

Britton Elementary Coordinator: Karen Scholl, Ext. 109 

 

Britton Preschool Classroom:    Ext. 125 

 

Kids Care Classroom:    Ext. 123 

 

Student Services Office:   Becky Briggs, Ext. 105 

 

       Kathy Musser, Ext. 106 

 

Business Office:    Sue Andries, Ext. 110 

 

Transportation:    David Pizana, Ext. 107 

 

 

Deerfield Building Main# 517-447-3015 

 

Deerfield Program Director:  Megan Boring,  Ext. 213 

 

Deerfield School Principal:  Stacy Johnson, Ext. 232 

 

School Office:     Pam Purser, Ext. 231 

    

       Annette Payment, Ext. 234 
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Britton Deerfield Schools 

Early Childhood Programs 

 Annual GOALS 

 
1. Provide an educational experience designed to enhance a child’s interest in 

learning.  

 

2. Promote a family partnership that develops a successful transition from 

preschool participation to kindergarten readiness. 

 

3. Enhance family participation and provide mentoring for those who may be at 

risk. 
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Creative Curriculum 

 

How Children Learn in Preschool 

Children are learning every minute of the day.  They learn from the way we organize the 

classroom, from the daily schedule, from planned learning activities and when they play 

outdoors. 

                  The Developmentally Appropriate Classroom 

Our classroom is designed for learning.  Children have many opportunities to make 

choices, come up with ideas, experiment and take responsibility for their work.  Here's what 

you'll see when you visit. 

 Materials are on low shelves, in containers, and on hooks so children can get them 

independently and put them away.  

 Shelves are neat and uncluttered so materials are easy to see, remove, and replace.  

 Picture and word labels are on containers and shelves so children know where 

materials belong and learn to use print.  

 There are distinct interest areas--blocks, dramatic play, toys and games, art, 

discovery, library, sand and water, music and movement, cooking, computers, and 

different play spaces outdoors--so children know what choices are available and make 

decisions.  

 A variety of learning materials are in each area so that no matter where children 

choose to play, they learn.  

 Similar materials are grouped together to teach children to sort and classify--skills 

that are important to understanding and solving math problems. 

 

 

The Daily Schedule 

We want your child to feel secure and independent, to move from one activity to another as 

easily and confidently as possible.  We want to provide a variety of learning experiences for a 

well-rounded education so we plan a daily schedule with these goals in mind.  

 We follow this same schedule day after day.  

 A picture schedule helps children feel secure because they know what comes next.  This 

schedule works well for us.  After a few months, children are amazingly independent.  

They tell us what they are supposed to do next! 
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Daily Schedule (cont’d) 

 
Music and Movement 

Music/movement, finger plays, discussion and other activities to further develop 

children’s creativity, imagination, social skills and cognitive skills. 

 

Whole Group Instruction  

Reading, language arts, math, science, and social studies activities- acting out stories, 

carrying out science experiments, creatively working with words and numbers, and other 

activities to stimulate children’s excitement about learning.   

 

Small Group Time  

Activities that are geared for small groups of children in order to develop their social, 

motor, and academic skills and to meet individual needs. 

 

Outdoor Play and/or Indoor Gym Time 

Children develop their large and small muscles as they explore the playground and gross 

motor/gym areas with their friends.  They learn to run, jump, crawl, bounce, walk the 

balance beam, skip, slide, push and pull as they discover the space around them.  

 

Activities will be provided for daily outdoor play, unless prevented by inclement weather 

conditions.  When weather conditions do not permit outdoor play, the classroom staff will 

schedule alternate large motor activities within the building. 

 

Choice Time  

All classroom areas are available for exploring.  Children make individual choices as they 

create, develop new skills, socialize with others and learn important skills associated with 

school readiness. 

 

 

Meal Time 

Children eat nutritious meals and snacks together.  They develop social skills, self-help 

skills and good nutrition and health habits as they eat and sit together with their 

classmates and teachers.   

 

Rest Time (for full day programs) 

Each day after brushing their teeth, children will find their cot (labeled with their name), 

get their nap bags (filled with blankets and cozy items from home) and remove their shoes (if 

they choose).  The lights are dimmed to half, blinds are closed, and curtains are placed over 

the door windows to block noise and light.  Soft music is played to help the children relax.  

Children are able to move about the room for restroom breaks, tissues, etc. but must remain 

quiet as to not wake their sleeping classmates.  Once everyone is comfortable, the lights are 

turned out and children are covered, patted, and comforted.   
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Daily Schedule (cont’d) 
 Children that do not sleep may play quietly on their cots.  They will be given quiet 

activities (such as books, animals, cars, etc.) to keep them occupied. 

 After 40-45min. of quiet rest, children will begin to be awaken by gradually opening 

blinds, letting light in.  The music pace is changed to more upbeat.  Children begin putting on 

their shoes and placing nap materials back in their nap bags.  Those who are asleep will be patted 

and gently spoken to until they are awake.  Children return their nap bags near the doorway, and 

join their friends at the carpet.  If there are any developmental/personal needs that would be 

appropriate for your child during rest time, please make the staff aware. 

For consistency a daily schedule will be followed unless special activities are scheduled.  

 

Math, science, art, language and social studies are incorporated throughout the day.  

 

**Each classroom’s Daily Schedule can be found at the end of the Handbook 

with the school calendar 

 

Classroom Activities 

When you visit your child's classroom, you should see a room full of children playing.  You may 

wonder what we are doing to help children learn.  As children play, we watch how they 

use materials.  We listen.  We talk with them to find out what they are thinking and 

trying to do.  

 

We help children become aware of their actions, offer suggestions and think about 

what materials to offer next.  Then we challenge them to think further.  This is how we 

encourage the development of skills children will need in elementary school. 

 

 Here are some examples of what children learn in preschool: 

 

 When children do this: They are learning to:  

Blocks 

Use blocks and wooden people to 

create rooms in their home 

Make bridges for cars 

Make maps of their world (social 

studies, math) 

Use shapes to build (math) 

Plan ahead (study skills) 

Recreate structures they've 

seen(geography, problem solving) 

Dramatic 

Play 

Use a stethoscope to examine a doll 

and write a prescription 

Pretend to be a firefighter 

Pretend with objects (abstract thinking) 

Write for a purpose (literacy) 

Recall what they know about workers 
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in their community (social studies) 

Act out roles (the arts) 

Games and 

Toys 

Finish an alphabet puzzle 

Group pictures that are the same 

Complete a task (study habits, self-

confidence) 

Learn about the alphabet (literacy) 

Match and classify (math) 

Art 

Gather paper, scissors, and glue for a 

project 

Draw a picture of their family 

Plan and carry out a task (study habits, 

independence) 

Use symbols to represent their ideas 

(literacy) 

Gain an understanding of what "family" 

means (social studies) 

 

 When children do this: They are learning to:  

Discovery 

Plant seeds and measure each plant's 

growth 

Use eyedroppers to add colors to 

containers of water 

Measurement (math) 

Plant life cycle (science) 

Mix colors (science) 

Small muscle development (writing) 

 

Sand and 

Water 

Pour water onto waterwheels to set 

them in motion 

Discover how many cups of sand fill a 

pail 

Cause and effect (science) 

Coordinate eye-hand movement 

(writing) 

Count and measure volume (math) 

Computers 

Try out a computer program together 

with another child 

Type the letters of their names 

 

 

Share and play cooperatively with 

others (social skills) 

Recognize and use alphabet letters 

(literacy) 

Library 

Scribble on paper using some letters 

and tell what the scribble says 

Listen to a story and talk about what 

happened 

Use writing as a way to communicate 

(literacy) 

Make a connection between letters and 

the sounds they make (literacy) 

Love books, remember details, and 

express ideas (language development, 
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literacy) 

Music and 

Movement 

Sing or do a finger play with other 

children and the teacher 

Create different sounds by putting 

more (or fewer) beans in cans and 

shaking them 

Participate cooperatively in a group 

(social skills) 

Recognize rhymes (phonological 

awareness, listening) 

Explore cause and effect(science, 

logical thinking) 

Cooking 

Follow directions in a recipe that calls 

for adding ingredients by teaspoons, 

cups, etc. 

Watch bread dough rise or melt butter 

Understand measurement (math) 

Read a recipe (literacy) 

Understand that foods can change their 

physical states (science) 

Outdoor Time 
 

The time children spend outdoors every day is just as important to their learning as the 

time they spend in the classroom.  Unless the weather is severe, we take children outside 

every day, often more than once. 
 

Large muscle activities are essential for children's health and well-being.  Large muscle activity 

is essential for healthy development.  Children need time each day to run, leap, hop, jump, slide, 

climb and throw and catch a ball. These activities build strong muscles and a sense of pride.  

They are important for another reason as well.  Brain research shows that physical activity 

actually wakes up the brain for learning.  
 

The outdoors greatly increases our learning environment.  It is a natural setting for scientific 

investigations.  Children find and study bugs and butterflies, plant seeds and watch them grow 

and compare the feel of the bark on different trees.  In some climates they notice the leaves 

change color and fall to the ground and learn about ice and snow. In other climates 

they learn how plants survive on almost no water.  We talk with children about 

their discoveries and encourage them to continue investigating what they find 

outdoors. 
 

When children do this outdoors: They are learning to:  

Follow each other up climbers, down slides, 

through tunnels 

Develop an awareness of shapes and space (math 

and social studies) 

Make friends (social skills) 

 

 

 

Pretend with objects (abstract thinking) 
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Work together to build a tunnel in the 

sandbox 

Share space (social skills) 

Communicate ideas (literacy) 

Explore the properties of a natural material 

(science) 

Pretend to be police stopping tricycle "cars" 
Understand community roles and rules (social 

studies) 

Notice color patterns on caterpillars 
Recognize patterns in nature (math) 

Sharpen observational skills (science) 

Catch and throw balls 
Coordinate eye and hand movements 

(physical development) 

 

This is an excerpt from A Parent's Guide to Preschool, by Diane Trister Dodge and Joanna 

Phinney, Teaching Strategies, Inc., copyright 2002. 

 

Early Childhood Program Initiatives     
 

The Britton Deerfield Early Childhood Programs provide children with developmentally 

appropriate experiences as they learn through play using the Creative Curriculum approach.  

Children learn about the world around them as they explore the early childhood environment rich 

with experiences in math, science, language, literacy, music and art, while developing their fine 

and gross motor skills.  Children learn social skills as they interact with others during group 

times, individual play times and experiences with adults.      

  

 

For families, our program offers parent meetings, classroom involvement opportunities, trainings 

and much more! 

 

GSRP Preschool Ages of Children and Session Types 
 

Great Start Readiness Program (GSRP) preschool is a state-funded free preschool program for 

four-year-old children (by KDG cut-off date).  Risk factors for learning and income guidelines 

must be met.   

 

The full-day program is in session Monday through Thursday for thirty weeks during the school 

year.    
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Admission to the Program 
 

Children must be potty trained in order to attend our program.  It is important to remember that 

children who are potty trained may have accidents at school due to the new environment, too 

busy to stop their play and/or illness.  Please discuss any concerns you may have with the 

program director or your child’s teacher.  All children need an extra set of clothing in case they 

have an accident. 

 

All forms and information necessary for each child’s file must be completed by the start of 

school.  Extra registration forms and information may be obtained from the classroom teacher or 

program director after enrollment into the program.   

Required Forms (included in the enrollment packet): 
 

 BD Preschool Registration Form 

 Proof of residency (utility bill, bank statement, etc.)  

 A copy of the child’s birth certificate 

 Health Appraisal Form and signed Physical Statement 

 An up-to-date Immunization Record 

 Permission to Administer  & BD Permissions (medical/technology/photo) 

 Transportation Authorization 

 Parent Signed Notification of Licensing Book & Verification of receiving handbook 

 Child Information Record (must be filled out completely and kept up-to-date in the program 

classroom).  Children will not be released to any person that is not listed on the form or 

to anyone who is under 18 years of age.  Staff is required to ask for identification before 

releasing a child to an adult.  

 Volunteer Criminal Background Clearance (Used to ensure all volunteers are cleared of child 

abuse and neglect charges)  

 Free and Reduced Meals/Food Program Worksheets (for GSRP & p.m. Kids Care only) 

 Signed Fee Policy/Billing Agreement (for tuition-based only) 

 

 

 

Withdrawal Policy 
 

When withdrawal is necessary, the parent must contact the program director, as soon as possible.  

Britton Deerfield reserves the right to withdraw a child at any time for any reason. 

 

Hours of Operation 
 

Monday through Friday    8:00 a.m.-3:00 p.m. [Days/Times vary for half day programs] 

**Children using school transportation will be brought to the cafeteria in each building until the 

start of the school day.  Parents dropping children off at school may do so in the cafeteria prior to 

7:50am, or in the classroom after 7:50am.  Parents picking up children may do so between 2:55-

3:00pm.  Half day preschool pick up is between 10:55-11:00am.    
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          Yearly Calendar and Events 

 

School Open House is scheduled before the children start school.  At this time the family and 

teachers get acquainted, schedule home visits, sign-up for volunteering and learn about preschool 

programming.  During this time children have a chance to check out their classroom, bring their 

school supplies, and find out where to put all of their belongings.  

 

Conferences will take place in November and again in the late winter/early spring.  A schedule 

will be sent home for you to sign up. 

 

Two home visits are scheduled each year for families.  The first visit will take place either before 

school starts or within the first 30 days of school, and the second visit will be conducted at the 

end of the school year. 

 

The Early Childhood Programs follow the calendar of Britton Deerfield Schools (see the last 

page of the handbook) unless stated differently on the monthly calendar. 

 

Britton Deerfield Schools will provide several family events each school year.  These will be 

interactive events and will provide hands-on experiences for children and their families.  Dates 

and times will be communicated in advance. 

 

The Great Start Readiness Program will offer at least two family interaction events throughout 

the school year.  Times and dates of these events will be communicated through notes sent home 

with the students.  

 

Our programs will provide student enrichment opportunities (i.e., a visit from the fire 

department, reading month, trip to the post office, etc.) as funds are available.  We will also host 

special events such as a crazy hair day, pajama day, backwards day, etc.  Calendars and notes 

sent home will provide the date and time for these activities. 
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Children are Individuals! 
 

All children will be observed in the classroom setting and assessed in all developmental areas 

using Teaching Strategies Gold throughout the year. The classroom teacher will also administer 

the Brigance developmental screening within the first thirty days of school.  Staff will use these 

screenings and assessments as a guide to individualized instruction for each student. 

 

If the staff has any concerns about your child they will meet with you to discuss these concerns.  

If more screenings and/or testing is needed written consent will be asked from the 

parent/guardian.  

 

Children’s individual needs will be met in small and large groups and through individual 

instruction.   

In order to meet the individual needs of the children, and to meet the State of Michigan licensing 

requirements, the classroom is staffed with a qualified teacher and a teacher assistant.   

 

Family volunteers are always welcome and needed to work with the children and staff in the 

classroom.  This assists us in meeting the individual needs of the children daily.  All volunteers 

will need a background check through the school prior to helping out in the classroom. 

 

Assessment & Special Needs 
 

 

In the fall, children will be assessed using the Brigance Early Childhood Screener.  This will 

help the teacher get to know the child and their strengths/weaknesses.   The Brigance will also be 

administered in the spring prior to Kindergarten enrollment. 

 

Throughout the school year, teachers will use the Teaching Strategies Gold Observation system.  

They will observe and take anecdotal notes regarding the development of skills for each child 

and record it online.  These reports will be available to parents at parent-teacher conferences.   

Domains include Social/Emotional, Physical, Cognitive, Language,  Literacy, and Mathematics. 

 

If at any time the teacher recognizes delays or significant struggles in a particular domain area, 

they will first try different interventions to help the child progress.  If not successful, the parent 

will be notified and more interventions may be tried.  The teacher will contact the proper special 

service coordinator from the Lenawee Intermediate School District for assistance and referral. 
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Cultural Plan 
 

The Britton Deerfield Early Childhood Programs curriculum and instruction will include notions 

of race, class, and diversity.  Families will have the opportunity to share their diverse practices 

and needs during the first home visit.  This information will be used to support the cultural 

values and norms of the home while in the classroom.   Our view of multiculturalism supports 

the idea that our students and their backgrounds and experiences should be the center of their 

education and that learning should occur in a familiar method.   

In this classroom students will develop a positive perception of themselves by learning about 

their culture, its history, and the contributions of other diverse groups in an accurate and 

sensitive manner.   We will instill students with pride and confidence in their unique and special 

families and backgrounds by giving them and their families the opportunity to share and 

demonstrate their experiences.   

All staff of Britton Deerfield Early Childhood Programs will complete at least 3 hours of 

professional development annually in diverse/special needs training. 

 

Meals & Nutrition Plan 
 

Breakfast, Lunch and Snack are important parts of our day.  Meals encourage socialization, 

choices, speech and language skill development and sensory integration.  Families will be 

provided with a monthly menu to document what your child will be eating while in school 

(please see daily schedule for meal times). 

 

All meals are provided by the program, are prepared in the school building kitchen, and follow 

the Michigan Department of Education Child and Adult Care Food Program guidelines.  

Through the CACFP you can be assured that your child is getting balanced, nutritious meals and 

developing healthy lifelong eating habits.  Proper nutrition in the early years ensures fewer 

physical and educational problems later in life.  Meals and snacks must meet the USDA meal 

pattern requirements listed below (for a complete list of foods/portion sizes, please ask your 

child’s teacher): 

 

BREAKFAST: Milk, Fruit/Vegetable/Juice, Grain/Bread 

 

LUNCH:  Milk, 2 Fruit/Vegetable, Grain/Bread, Meat or Meat 

Alternative 

 

SNACK (must be 2 of the following):  Milk, Fruit/Vegtable/Juice, 

Grain/Bread, Meat or Meat Alternate 

 

A drinking fountain is available at any time.  Allergies and dietary 

concerns can be accommodated, please ask your child’s teacher for a meal substitution form 

(requires physician’s signature).All meals are served family style within the classroom.  Children 

play active roles in set-up, food distribution, and clean-up.  Children and parents will be given 

opportunities throughout the year to learn about our food service, family style meal plan, child 

nutrition, and healthy eating habits.   
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Celebrations 
To provide consistency for birthday celebrations and classroom parties, these guidelines should 

be followed: 

 Halloween, Christmas, Valentine’s Day and year-end celebrations are acceptable occasions 

for room parties. 

 Birthdays are very special days and will be celebrated within the classroom. Unfortunately, 

due to strict food guidelines, we ask that you DO NOT send a food treat on your child’s 

birthday. Commercial items (toys/trinkets) are acceptable, or a gift that the entire classroom 

can enjoy.   

 

Attendance 
 

Please be sure you are on time for school.  When children are late they miss valuable school 

time.  At the beginning of every day (8:00 a.m.) attendance will be taken.  A record of each 

child’s attendance is kept on file in the classroom. 

 

When your child is going to be absent, please contact the classroom either by email or phone and 

leave a voice message if no one is available.  Please let us know when and why your child will 

be absent.  Following an absence, a written note is required for school records.  Please send this 

note in your child’s folder on their first day back to school.  If you are planning an extensive 

absence please let us know as well. 

 

Drop-Off & Pick-Up Guidelines 
. 

 When bringing your children to school, and picking them up, please park in the visitors 

parking area in front of the school.  During school hours, please enter through the main front 

doors.  

 For the safety of all the children and families in the building: Guests are required to register 

in the student services office upon arrival and wear a visitor’s tag while in the building. 

 The classroom will be open at 7:50 a.m.  Please do not leave your child in the classroom 

before that time even if the classroom staff is present.  Please have them wait in the school’s 

cafeteria.  

 Please put your child’s name on all personal items.   

 Before leaving your child in the classroom please check your child in with the teacher or the 

teacher’s assistant.  

 When picking up your child from school please be sure the preschool staff are aware you are 

leaving with your child.  Pick up time is between 2:55-3:00pm, and 10:55-11:00am for half 

day programs.  Please do not be late as this causes the child to become worried.   

 If another adult is bringing or picking up your child please notify the staff in advance. 

Remember, in order to pick up your child the adult must be on the emergency card and 

provide identification.  This person must be at least 18 years of age. 
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Dressing Children for School 
 

Children will be active during the day and involved in a variety of activities.  Please dress 

children so they will be comfortable and so you are not worried about ruining what they are 

wearing.  

 

Children need to wear play clothes and sturdy shoes.  Children will be walking 

down the hall, running in the gym, and climbing on play equipment, and 

rubber soled shoes work best for these activities.  If your child cannot tie their own 

shoes, it is recommended that they not wear shoes with laces.  Having them wear 

shoes that they can put on and take off on their own helps them become more 

independent. 

 

Children will also be sitting on the floor, climbing and jumping.  If girls wear dresses, shorts or 

leggings are best underneath. 

 

We will be going outside often, so please dress your child in clothing for the weather.  In the 

winter children will need a warm coat, snow pants, boots, gloves and a hat.   

 

Please be sure your child has shoes to wear inside when you bring him or her to school in boots. 

Please put your child’s name on all items.  Some parents find it helpful to have an extra pair of 

snow pants and shoes to leave at school so that children do not have to carry them back and forth 

every day, or place them into a bag to be kept at school for the day/week. 

 

It is always a good idea to be prepared.  Please bring an extra set of clothes in a gallon sized 

Ziploc bag marked with your child’s name to leave at school.  If your child uses their extra set of 

clothing, please be sure to send in more.  Also, remember to update your child’s extra set of 

clothes as the weather changes and as they grow into larger sizes! 

 
 

Health Issues 

 
General Health and Safety Guidelines 

•   All staff must be alert to the health of each child, known allergies, or special medical 

conditions. Under the supervision of the preschool teacher, all staff must be alert to the 

whereabouts of all children.  Systems are in place for accounting for children at regular intervals, 

especially during periods of transition. 

•   All staff members are to follow proper procedures for hand washing, using disinfectant, and 

following universal precautions to prevent infections.  

•   All staff members are familiar with evacuation routes and procedures.  

•   All teaching staff completes “Occupational Exposure to Blood Bourne Pathogens” annually.  
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Health Issues (cont’d) 

 

•   At least one staff member who has a certificate of satisfactory completion of pediatric first-aid 

training, including managing a blocked airway and providing rescue breathing for infants and 

children, is always present with each group of children. When a child in the group has a special 

health condition that might require CPR, one staff person who has successfully completed 

training in CPR is present in the program at all times. 
 

Children frequently pass virus/bacteria from one to the other.  In an effort to minimize the illness 

between children and their families, the following guidelines have been established to help 

parents make wise decisions regarding when to keep their child home, and to make them more 

comfortable in sending their child back to school.  We will also call a parent/guardian if a child 

appears ill and/or contagious. 

 

Please call your child’s teacher if your child becomes ill. 

 

We will send information home if it is a possibility your child has been exposed to a contagious 

illness. 

 

For the health and safety of all the children, it is mandatory that sick children not be brought to 

school. If your child has any of the following symptoms during the previous 24 hours, he or she 

will not be admitted the following morning for the safety of the other children.  

•  fever greater than 100 degrees Fahrenheit  

•  vomiting  

•  diarrhea  

•  pink eye with drainage  

•  cough with congestion and excessive nasal discharge  

•  unexplained rash or lice 

 

The center’s established policy for an ill child’s return:  

•  Fever free for 24 hours  

•  Chicken pox: one week after onset (or when lesions are crusted) 

•  Strep: 24 hours after initial medication  

•  Vomiting/Diarrhea: 24 hours after last episode  

•  Conjunctivitis: 24 hours after initial medication or when without drainage  

•  Lice:  when hair is free from the lice & nits (verified by school personnel) 

 

 

Upon arrival at school, each child is observed by teaching staff for signs of illness or injury that 

could affect the child’s ability to participate comfortably in the daily activities. Children will be 

excluded when a child is not able to participate comfortably, if the illness requires more care 

than staff are able to provide without compromising the needs of the other children in the group, 

or if keeping the child at school poses an increased risk to the child or to other children or adults 

with whom the child will come in contact. When a child develops signs of an illness during their 

day at preschool, parents, legal guardians, or other persons authorized by the parent will be 

notified immediately to pick up the child.  
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Health Issues (cont’d) 

 

For this reason, please be sure that the preschool has current, accurate phone numbers for you, 

your authorized emergency contact person and your child’s pediatrician. A staff member (who is 

familiar with the student) will provide the child a place to rest until the parent, legal guardian or 

designated person arrives.  

 

If the child is suspected of having a contagious disease, then he/she will be kept in an appropriate 

area where new individuals will not be exposed. 

 

Conjunctivitis- (inflammation of the eye aka pink eye) 

Symptoms include pus and pinkness in the corner of the eye and itchy/watery eyes. Primarily 

spread through pus.  Treatment is usually ophthalmic antibiotics and the child can return to 

school 1-2 days after treatment has begun.  The less discharge there is the better. 

 

Colds 

48-72 hours after your child comes in contact with a “cold virus” he will usually begin to exhibit 

symptoms of runny nose, cough, and sore throat.  Usually 72 hours after the onset of a cold, your 

child can return to preschool provided the symptoms are abating, and provided the parent is 

careful to assess the following: 

 

1. Is your child continuing to be irritable/lethargic? 

2. Is your child’s appetite poor, or is he/she refusing to drink liquids? 

3. Is your child’s sleep pattern disturbed? 

4. Are other symptoms beginning to appear; i.e. loose productive coughing, green or yellowing 

nasal discharge, rubbing of the ears? 

  

These things could mean a more serious illness is developing and the child should be further 

evaluated at home. 

 

Diarrhea 

Refers to the consistency of the bowel movement, rather than the actual number.  It is often viral 

in origin and clears in a few days.  It is often accompanied by other symptoms; i.e. vomiting and 

fever in the initial stages, and the child should be kept home more for the reasons of fever and 

vomiting, than the actual diarrhea itself.  After the disappearance of fever, etc., the consistency of 

the stools may not return to normal for up to 1-2 weeks, and is not clinically significant enough 

to keep your child at home. 

 

Cough 

Usually present with the upper and lower respiratory tract infection, the primary way infectious 

droplets are released into the airborne environment.  An occasional cough is not significant, but 

if your child is coughing enough for you to administer a cough suppressant, keep him/her at 

home. 
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Health Issues (cont’d) 

 

Fever 

The most obvious reason to keep your child at home.  Temperature greater than 100.6 F. (oral or 

rectal) is considered to be a fever.  Twenty-four hours after the temperature has returned to 

normal, the child may return to preschool, provided the child’s overall appearance has also been 

evaluated. (See colds) 

 

Nasal Discharge 

Color and amount are things to consider.  Yellowish or green nasal discharge can be either of 

viral or bacterial origin; it is given more weight than clear, runny discharge and could be a 

warning that something else needs to be evaluated.  The child should definitely be kept at home.  

Generally, clear runny discharge is clinically insignificant unless it is  

copious enough for you to administer an antihistamine.  The more discharge, the greater need to 

keep the child at home. (Increased amounts of clear, runny discharge after a child has just come 

in from a cold to a warm environment are insignificant.) 

 

Rashes 

1. Caution should be exercised here.  Rashes related to chickenpox, rubeola, rubella are at the 

communicable stages at this time.  It would be helpful to have these diagnosed by your 

pediatrician, and have his specific advice as to when your child can return to preschool. 

2. There are hundreds of other viruses, which will clinically produce high fever for several 

days, then a precipitous drop in fever to normal with the appearance of a rash.  These “viral 

rashes” are not medically significant.  The child can be brought to preschool 24 hours post 

fever.  It would again be helpful to have this condition diagnosed by your pediatrician. 

 

Sneezing 

Same line of thought as for coughing.  The more sneezing there is, the greater need to keep the 

child at home. 

 

Vomiting 

This is a reason to keep your child at home.  Twenty-four hours after the cessation of vomiting, 

the child can return to preschool, provided the child’s overall appearance has also been 

evaluated. 

 

Impetigo, Ringworm, Scabies and Head Lice 

Impetigo, ringworm, scabies and head lice are also considered communicable diseases, and if 

observed at school, the child will be sent home for treatment.  In the case of head lice, the 

following guidelines will be followed: 

 If live lice and/or nits are found on a student’s head, the parent will be contacted and the 

child will be sent home for appropriate treatment; appropriate treatment includes the removal 

of all nits. 

 Upon returning to school, the classroom teacher or office personnel will check to make sure 

effective treatment has taken place and all nits have been combed out. 

 In cases where several students in the same classroom are found with head lice, parents of the 

other students in that classroom will receive notification. 
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This data is not meant to take the place of advice from your doctor and is only given for 

information purposes. 

 

     Medication Policies and Procedures 

  

Policy: The school will administer medication to children with written approval of the parent and 

an order from a health provider for a specific child. Because administration of medication in the 

school is a safety hazard, medication administration will be limited to situations where an 

agreement to give medicine outside preschool hours cannot be made. Whenever possible, the 

first dose of medication should be given at home to see if the child has any type of reaction.  

 

Procedure: The classroom teacher coordinates and/or administers medication during school hours 

only if the parent or legal guardian and health provider has given written consent and the 

medication is available in an original labeled prescription or manufacturer’s container that is 

child-resistant. Any other person who would administer medication has specific training and a 

written performance evaluation, updated annually by a health professional on the practice of the 

five right practices of medication administration: (1) verifying that the right child receives the (2) 

right medication (3) in the right dose (4) at the right time (5) by the right method with 

documentation of each right each time the medication is given. Medication errors will be 

controlled by checking and recording these five right practices each time medication is given. 

Should a medication error occur, the Regional Poison Control Center and the child’s parents will 

be contacted immediately. The incident will be documented in the child’s record at the school.  

 

For prescription medication, parents or legal guardians will provide the school with the 

medication in the original, child-resistant container that is labeled by a pharmacist with the 

child’s name, the name and strength of the medication, the date the prescription was filled, the 

name of the health care provider who wrote the prescription, the medication’s expiration date, 

and administration, storage, and disposal instructions.  

 

For over-the-counter medication, parents or legal guardians will provide the medication in its 

original container. The medication will be labeled with the child’s first and last names; specific, 

legible instructions for administration and storage supplied by the manufacturer; and the name of 

the health care provider who recommended the medication for the child.  

 

Instructions for the dose, time, method to be used, and duration of administration will be 

provided to the teaching staff in writing on the medication permission and instructions form 

provided by the teacher or dictated over the telephone by a physician or other person legally 

authorized to prescribe medication. This requirement applies both to prescription and over-the-

counter medications.  
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Medication Policies and Procedures (cont’d) 
 

Medication will be kept at the temperature recommended for that type of medication, in a sturdy, 

child-resistant container that is locked and prevents spillage. Medication will not be used beyond 

the date of expiration on the container or beyond any expiration of the instructions provided by 

the physician or other person legally permitted to prescribe medication.  

 

Instructions which state that the medication may be used whenever needed will be renewed by 

the physician at least annually. A medication log will be maintained by the school staff to record 

the instructions for giving the medication, consent obtained from the parent or legal guardian, 

amount, the time of administration, and the person who administered each dose of medication. 

Spills, reactions, and refusal to take medication will be noted on this log. 

 

Cleaning and Sanitization 

 

Classroom areas will be maintained in a clean and sanitary condition.  

Toys that have been placed in a child’s mouth or that are otherwise contaminated will be 

removed immediately and disinfected prior to using again.  This also applies to other 

surfaces in the classroom. Toys and surfaces will be disinfected using a bleach solution or 

other acceptable disinfectant.  Machine washable cloth toys that have been placed in a child’s 

mouth or that are otherwise contaminated must be laundered before another child’s use.  Staff 

will be trained in cleaning techniques, proper use of protective barriers such as gloves, and 

proper handling and disposal of contaminated materials.  Routine cleaning will be supervised by 

the teacher and will follow the Cleaning and Sanitation Frequency Table provided by the 

National Association for the Education of Young Children (NAEYC).  A checklist will be 

completed as indicated in the table.  

Facility cleaning requiring potentially hazardous chemicals will be scheduled when children are 

not present to minimize exposure of the children. All cleaning products will be used as directed 

by the manufacturer’s label. Nontoxic substances will be used whenever possible. 
Hand Washing Practices 

 

Frequent hand washing is key in preventing the spread of infectious diseases. 

Teachers teach children how to wash their hands effectively. Posters of children using proper 

hand washing procedures are placed by each sink. The program follows these practices regarding 

hand washing:  

•    Staff members and those children who are developmentally able to learn personal hygiene are 

taught hand-washing procedures and are periodically monitored. Staff will assist children with 

hand washing as needed to successfully complete the task 

•    Hand washing is required by all staff, volunteers, and children when hand washing reduces 

the risk of transmission of infectious diseases to themselves and to others.  

 

Communication 
 

Each child will be given a folder to take home each night and bring to school each morning.  

Please be sure to check your child’s folder daily, as this is where you will find their classwork, 

schedules, notes, etc.  If you need to send a note to school for any reason, please send it in your 

child’s folder. 
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Newsletter:  Every week your child’s teacher will send home a newsletter.  The purpose of this 

newsletter is to keep you up to date on what is happening in your child’s class.  Important dates, 

events, and reminders will also be included.  Please be sure to read this valuable piece of 

information! 

 

Home Visits will be conducted at both the beginning and end of the school year and are 

mandatory.  

 

Conferences will take place in November and again in the spring.  A schedule will be sent home 

for you to sign up. 

 

Transitions from home to preschool, and from preschool to Kindergarten will be eased with 

help from the classroom teacher.  Guidance for required paperwork completion will be provided, 

as well as conferencing regarding the child’s readiness.  The Open House in the fall, and 

Kindergarten Round-Up in the spring will provide an opportunity for children and parents to 

meet staff and visit their new classrooms.  

 

Teachers welcome questions or concerns at any time.  Please feel free to contact your child’s 

teacher at any time.  If she is not available please leave a message and the teacher will get back 

with you as soon as possible.  When sending an email or leaving a phone message, please be 

aware that it may take a little while for your child’s teacher to get back to you.  A classroom full 

of four year olds can make returning phone calls and answering email a little difficult.  Thank 

you in advance for your patience! 

 

Confidentiality 
 

 Confidentiality of children and family information will be maintained at all 

times. 

 Respect for privacy will be shown to everyone in the program.    

 Only authorized personnel have access to the children’s records. 

 Any information shared about children and families in the program due to 

working or volunteering in the classroom will not be tolerated.   

 Concerns about information can be discussed with the program director. 

 Written consent will be obtained from a parent or guardian before any information is released 

to anyone. 
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Discipline Policy 
 

Discipline methods are developmentally appropriate, positive methods of discipline, which 

encourage self-control, self-direction, self-esteem and cooperation. 

 

Discipline in the classroom will not at any time be punitive or demeaning to the child. 

 

Children will know and understand the classroom rules and expectations.  Staff will enforce 

these rules by stating expectations, through re-direction, and by enforcing consequences of 

behaviors, such as leaving the area they are playing for a short period of time.  Students behaving 

in a manner that is not safe for either themselves or others around them will be taken to the 

school office until they are ready to return to the classroom.  Unsafe and repeated behavior issues 

will be discussed with parents. 

 

Adults will interact with children; they will play and converse with children as partners.  Adults 

will encourage problem solving among the children. 

 

Program Expectations 
 

1. Be kind.  Be respectful.  Be responsible. 

2. Take care of your room and materials. 

3. Keep our hands on our own bodies. 

4. Use quiet voices inside the building. 

5. Use walking feet.  

6. Work and play safely. 

7. Always stay with your teachers. 

 

Articles Prohibited in School 
 

 Baseball bats     Gum 

 Hard balls     Skate boards 

 Video game machines    Walkie-talkies 

 Water pistols     Weapons (toy, fake, or real) 

  

 *We ask that all toys please be left at home!  Thank you! 

 

Animals at School: In consideration for those who have allergies, and to help keep an orderly 

environment at school the procedures for bringing animals to school are: 

 

1. Prior arrangement needs to be made with the classroom teacher who will receive approval 

from the program director. 

2. The visit must be short - 30 minutes or less. 

3. The animal must be on a leash or in a cage and under the control of an adult while on school 

grounds. 
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Early Childhood Program Staff Requirements 

 
All staff has on file documentation from the Department of Human Services showing that he/she 

has not been placed on the central registry for substantial abuse or neglect as defined in Act # 

238.  All staff has also been cleared of any crime convictions through the state police.  

 

Teaching staff are trained and certified in CPR and First Aid. All staff is certified to teach 

children in their specialty area.  (See program administrator for more information.) All staff 

attend trainings and workshops to better meet the needs of all children in the program and to stay 

current in early childhood practices.  

 

The Early Childhood Staff and Volunteers will follow the same protocol for Health Issues as the 

children, helping to eliminate the spread contagious disease.   

 

Family Involvement 
 

We welcome and appreciate family volunteers both within and outside the 

classroom. Family will be invited to attend special events, field trips, and 

classroom parties.  Family could read stories to children, have a meal with your 

child, complete home projects with your child, share ideas and activities with the class, share 

special family traditions with the class, speak to the class about their careers, and even offer 

donations of needed classroom items. 

 As a volunteer you will have the opportunity to observe your child with other children their 

age, get to know their friends and families, interact with the teachers and staff and have an 

opportunity to see how the classroom works.  

 All family volunteers must be screened through a Criminal Background Check, provided by 

the school.  One copy of these forms is in the enrollment packet, please see your child’s 

teacher for the paperwork for additional family members. 

 During Open House you will have an opportunity to sign up to volunteer in the classroom, 

but please feel free to offer your help throughout the year! 

 When you volunteer you will need to sign in at the main office and obtain a name 

tag/volunteer badge.  At the end of the day you must sign out in the main office as well.  

 Unfortunately we can not accommodate siblings in the classroom when you volunteer (but 

they may be invited to special events).  

 Classroom volunteers should not be left unsupervised with children other than their own. 

 Please call as soon as possible if you can not make your regular scheduled day to volunteer.   

 The following is a list of items our classroom seems to need a lot of!  If you are able to 

donate any of these items throughout the year, it would be greatly appreciated! 

 

Paper Towels    Dry erase markers Post-it Notes 

Glue Sticks   Kleenex  Baby wipes 

Ziploc Baggies (any size)  Thick pencils   Dish Soap 
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Early Dismissal and School Closings 
 

The Britton Deerfield Early Childhood Programs will be closed when Britton Deerfield Schools 

are closed, and delayed when school is delayed.  Half day programs will be cancelled in the 

event of a delay. 

 

Parents are encouraged to take advantage of the Alert Now System.  It is used to send instant 

messages to parents regarding school delays, school closings and school emergencies.  

Announcements will also occur on local radio and television stations.  These announcements are 

official, so it is not necessary to call the school. 

 

In rare instances, the superintendent of schools may decide on the early dismissal of school.  

Families will be notified as soon as possible and asked to pick children up.   

 

Emergency Policy/Procedures 
 

Throughout the year children will participate in fire, tornado and emergency/non-emergency 

lock-down drills.  Building lock-downs may occur due to both natural and/or man-made 

disasters.  

 

Drill procedures for all areas of our building have been established, are posted, and carefully 

followed.  Staff are trained twice yearly on emergency procedures. 

 

Emergency drills are required by law and are an important safety precaution.   

 

Britton Deerfield Schools have developed Crisis Response Procedures to be implemented in the 

event of an emergency situation. The plan has been designed to provide a plan of action in the 

event of natural or man-made disaster.   

 

If an emergency should occur, we will follow the instructions of the administrators and local 

authorities. The instructions may be to stay at the facility and shelter-in-place, or to evacuate. If 

we are instructed by administration to evacuate to a specific location, the children will be taken 

to the location identified by the administration. If we are instructed to evacuate but not directed 

to a specific location, the Parent will be notified where the children will be taken to, depending 

on the circumstances.   

 

We understand that parents and family members will be concerned about the safety of their 

children and will want to pick them up as soon as possible. If we are sheltering-in- place, we ask 

that you wait until the authorities issue an all clear before coming to pick up your children. This 

request is made for the safety of all of the children.  

If we evacuate the facility, children will be released to parents or authorized persons as they 

arrive. If the administration designates an evacuation shelter, the location will be disseminated 

through parent phone calls, local radio and television stations. If the administration does not 

designate an evacuation shelter, the children will be taken to one of the locations described 

above. We will take emergency contact information with us to the shelter sites.   
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Emergency Policy/Procedures (cont’d) 
 

As part of our plan, we ask that you update the information on your child emergency card and 

child release forms, anytime changes occur, to ensure that we have current telephone numbers 

(home, work and cellular), addresses, etc… for all emergency contact persons. 

 

 

Serious Accident/Emergency Plan 

 
In case of serious accident or injury: 

1.  Staff member A stays with child 

2. Staff member B goes for help: 

a. First Aid 

b. CPR 

c. Call 911 (if needed) 

d. Contact Parent or other person listed on Information Card 

e. Contact Program Supervisor  

f. Seek additional help from staff 

g. Isolate other children from scene 

3. Staff member A accompanies child to hospital (if needed) 

4. Staff member A fills out accident report and makes 3 copies (file, parent, licensing agent) 

 

Parent Notification Plan (accidents, injuries, incidents, illnesses) 
Parents will be notified when the center observes changes in the child’s health, child experiences 

accidents, injuries, incidents, or when a child becomes ill. Each of the follow notifications will 

occur;   

 Accident, injury, or incident – parents will receive a written report that includes the time, 

date, nature of the incident/accident, and first aid or action taken. Information will be 

kept in a log in the classroom as well. 

 Accident, injury, or incident (serious) – parents will receive a phone call as well as the 

written report discussing the accident, injury, or incident.  A copy of the written report 

will remain on file, and the licensing department will also receive a copy of the report. 

 Illness – Parents will receive a phone call if a child becomes ill. Parents are required to 

pick up the ill child as soon as possible. 

*If a parent cannot be reached, other names listed in the “Emergency Contact” on the Child 

Information Record will be notified. 
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Supervision of Children 
 

Children in the program are supervised at all times, primarily by sight and for short intervals by 

sound, by a paid staff member.  Children are never left alone or with a volunteer.  

 

The center follows the State of Michigan Child and Daycare licensing 

requirements for supervision of children and meets all adult/child ratios at all 

times.  

 

The Child Protective Services Act is designed to protect the welfare and best interest of all 

children.  Under the act, our employees are considered Mandated Reporters; and are required, by 

law, to report any suspicion of abuse or neglect to appropriate authorities.  Under the Act, 

Mandated Reporters can be held criminally responsible if they fail to report suspected abuse or 

neglect.  Our employees are not required to discuss their suspicions with parents before reporting 

the matter, nor are they required to investigate the cause of any suspicious marks, behavior, or 

condition before making a report,.  We take this responsibility very seriously and will make all 

warranted reports to the appropriate authorities. 

 

Notice of Pesticide Use 

 
Pesticides are periodically applied to school district property as part of the district’s pest 

management program.  Parents and legal guardians of children enrolled in the district have the 

right to request prior notification of pesticide applications to the buildings or grounds. 

 

In order to be notified prior to the application of pesticides, the parent or legal guardian must 

request and return a “Pesticide Prior Notification Request Form.”  The form may be obtained 

from: 

The Superintendent’s Office 

201 College Ave. 

Britton, MI  49229 

517-451-4581 

 

Please understand that emergencies do arise and that pesticides may be applied without prior 

notice to parents or legal guardians.  Parents or legal guardians that have requested prior 

notification, however, will be notified after pesticide application. 

 

Application of pesticides will be performed only by certified or registered applicators where and 

when required.  If a pesticide is applied in a building, students will not occupy the room for a 

minimum of four hours.  At the time of application, a sign will be posted for 48 hours near the 

building’s primary point of entry.  When a pesticide is applied to school district grounds, the 

application will not be made within 100 feet of occupied classrooms, and flags will be inserted in 

the ground to mark the application area. 
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Licensing Notebook 

 
Britton Deerfield Early Childhood Programs are licensed under Michigan Department of Human 

Services daycare center law.  Our program maintains a “Licensing Notebook” that contains all 

Inspection Reports, and all Corrective Action Reports.  The Notebook, along with a current rule 

book, is kept in the GSRP Classroom office in the Britton Building and in the GSRP Classroom 

at the Deerfield Building, and is available to review during regular business hours.  Licensing 

inspection and special investigation reports from at least the last 2 years are available on the 

child care licensing website at:  www.michigan.gov/michildcare. 
 

Notice of Non-Discrimination 
 

Britton Deerfield Schools does not discriminate on the basis of race, color, religion, national 

origin or ancestry, age, sex, marital status, or handicap in the admission, access to, participation 

in, benefits of, or employment in its programs or activities as provided by district policy and in 

compliance with federal and state law. 

 

A Note from the Early Childhood Staff: 
 

To ensure the safety of you and your child and to ensure your experiences here at the program 

are positive ones, please let your child’s teacher, or staff in the elementary school office, know if 

you have any issues and/or concerns.  We welcome positive feedback as well! 

 

Have a great preschool year! 

 
 

 


