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Appendix 

 

 

Foreword 

This student handbook was developed to answer many of the commonly asked questions that you and your 
parents may have during the school year and to provide specific information about certain Board policies and 

procedures.  This handbook contains important information that you should know.  Become familiar with the 
following information and keep the handbook available for frequent reference by you and your parents.  If you 
have any questions that are not addressed in this handbook, you are encouraged to talk to your teachers or the 
building principal. 

This handbook summarizes many of the official policies and administrative guidelines of the Board of Education and 

the District.  To the extent that the handbook is ambiguous or conflicts with these policies and guidelines, the 
policies and guidelines shall control.  This handbook is effective immediately and supersedes any prior handbook 
and other written material on the same subjects. 

This handbook does not equate to an irrevocable contractual commitment to the student, but only reflects the 
current status of the Board’s policies and the School’s rules as of July 1, 2015.  If any of the policies or 
administrative guidelines referenced herein are revised after July 1, 2015 the language in the most current policy 
or administrative guideline prevails. 

 

Mission of the School 

The mission of the Britton Deerfield Schools, the focal point of our rural communities, is to develop an active learning 
environment and independent thinkers, who are respectful and responsible citizens capable of adapting and assuming 
a productive role in an ever-changing world. 

 

Equal Education Opportunity 

It is the policy of this District to provide an equal education opportunity for all students. 

Any person who believes that s/he has been discriminated against on the basis of his/her race, color, disability, 
religion, gender, or national origin, while at school or a school activity should immediately contact the School 
District's Compliance Officer listed below: 

   Wes Rickard, HS Counselor 517-451-4581, ext. 112 

Complaints will be investigated in accordance with the procedures as described in the Board Policies.  Any student 
making a complaint or participating in a school investigation will be protected from any threat or retaliation.  The 
Compliance Officer can provide additional information concerning equal access to educational opportunity. 

 

Parent Involvement in the School Program 

The Board of Education believes that durable and significant learning by a student is more likely to occur when 

there is an effective partnership between the school and the student’s parents/guardians (“parents”).  Such a 

partnership means a mutual belief in and commitment to significant educational goals for a student, a plan for the 

means to accomplish those goals, cooperation on developing and implementing solutions to problems that may be 

encountered and continuing communication regarding the progress in accomplishing the goal(s).  To this end, 

parents should be meaningfully involved in: 

A. Developing and implementing appropriate strategies for helping their child achieve the learning objectives 

that lead to accomplishing the learning outcomes 

B. Providing a school and home environment which encourages learning and augments, at home, the learning 

experiences provided by the school. 

The Board is committed to communicating to parents at a level and in a language they can understand, where 

practicable. 

The Board through this policy directs the establishment of a parent involvement plan by which a school-parent 

partnership can be established and provided to the parent of each child in the District.  The plan must encompass 

parent participation, through meetings and other forms of communication.  The Parental Involvement Plan shall be 

distributed to all parents and students through publication in the Student Handbook or other suitable means. 

The Superintendent shall direct the development of a Parent Involvement Plan for the District (with 

building/program specific goals as desired) which may include, among others, the following strategies: 

A. Hold an annual meeting to inform first time parents of the District parent involvement plan.  A positive 

invitation in language understandable to the parents will be given to explain the District’s commitment and 

the parent’s right to be involved in the educational process of their child. 

B. Provide child’s individual assessment results, reading results, progress reports, report cards, parent 

conferences. 
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C. Provide a description and explanation of the curriculum in use at the District, the form of assessment used 

to measure student progress and the proficiency levels students are expected to meet.  The District will 

also provide each school’s discipline plan along with an attendance/tardy plan. 

D. Arrange flexible scheduled parent/teacher conferences and parent requested conferences. 

E. Post parent involvement meetings on the District website and via e-mail. 

F. Publish District and School Newsletter(s) informing parents about the parent involvement plan and other 

events at the school(s).  This newsletter will also send a positive invitation to parents to participate in 

various activities while providing parents information at a glance about scheduled District and school 

meetings and activities. 

G. Send home a parent-student-teacher compact that outlines how parents and school staff will share the 

responsibility for improved student achievement of their children.  This compact shall be discussed and 

revised as necessary at least annually at school meetings. 

H. Establish and maintain a home reading program.  Books will be provided to encourage students to read at 

home.  Student participation in the program will be given school wide recognition. 

I. Maintain a consistent, District wide effort to communicate regularly with parents.   

J. Schedule at least one student conference annually with the teacher(s) to inform parents of student’s 

progress. 

K. Distribute periodic newsletters from teachers informing parents of upcoming District events and curriculum 

being taught. 

L. Make phone calls, use e-mail, or letters as needed for teachers and administrators to communicate with 

parents. 

M. Encourage continued positive partnerships involvement throughout the community by staff and 

administrators. 

N. Establish after school academic clubs to provide students additional opportunities to develop skills. 

O. Have the District’s high school students offer tutoring through the National Honor Society upon request. 

P. Encourage parents to serve as chaperones for class field trips and other school activities. 

Q. Have school administration and staff provide test data and interpretation meetings to allow parents to ask 

questions. 

R. Provide opportunities for discussions between parents, administrators and staff to address problems and 

find solutions for students having difficulties, either academically or socially.   

S. Establish and make reasonably available a parenting resource center. 

T. Use Home Access Communication, (HAC), to inform homes of various assignments and activities.  Utilize 

the website as available. 

 

 

Regular School Day     

8:00 a.m.-3:00 p.m. 

 

 

 

 

 

Professional Development (PD) Schedule 

PD allows our staff to 1) Coordinate and evaluate the 
K-12 curriculum, 2) Produce improvements in quality 
and achievement for its students, and 3) Transform 
our school to meet future needs.     

 

 

 

2015-2016 PD Dates: 

TBA   
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Student Rights and Responsibilities 

The rules and procedures of the school are designed to allow each student to obtain a safe, orderly, and 
appropriate education.  Students can expect their rights to freedom of expression and association and to fair 

treatment as long as they respect those rights for their fellow students and the staff.  Students will be expected to 
follow teachers' directions and to obey all school rules.  Disciplinary procedures are designed to ensure due process 
(a fair hearing) before a student is removed because of his/her behavior. 

Parents have the right to know how their child is succeeding in school and will be provided information on a regular 
basis and as needed, when concerns arise.  The school district has the electronic Home Access Communication 
(HAC) and phone message alert notifications to help with this two-way parent and school communication.  Many 
times it will be the student’s responsibility to deliver that information.  If necessary, the mail or hand delivery may 
be used to ensure contact.  Parents are encouraged to build a two-way link with their child’s teachers and support 
staff by informing the staff of suggestions or concerns that may help their child better accomplish his/her 
educational goals.   

Students must arrive at school on time, prepared to learn and participate in the educational program.  If, for some 
reason, this is not possible, the student should seek help from the Principal or Guidance Counselor. 

Adult students (age eighteen (18) or older) must follow all school rules.  If residing at home, adult students should 
include their parents in their educational program. 
 

Student Well-Being 

Student safety is a responsibility of the staff. All staff members are familiar with emergency procedures such as 
fire, lock down and tornado drills and accident reporting procedures.  Should a student be aware of any dangerous 
situation or accident, s/he must notify any staff person immediately. 
State law requires that all students must have an emergency medical card completed, signed by a parent or 
guardian, and filed in the School office.  A student may be excluded from school until this requirement has been 
fulfilled. 

Students with specific health care needs should deliver written notice about such needs along with proper 
documentation by a physician to the School Office. 

 

Injury and Illness 

All injuries must be reported to a teacher or the office.  If minor, the student will be treated and may return to 
class.  If medical attention is required, the office will follow the School's emergency procedures. 

A student who becomes ill during the school day should request permission to go to the office.  An appropriate 
adult in the office will determine whether or not the student should remain in school or go home.  No student will 
be released from school without proper parental permission. 

Homebound Instruction 

The District shall arrange for individual instruction to students of legal school age who are not able to attend 
classes because of a physical or emotional disability. 

Parents should contact the school administration regarding procedures for such instruction.  Applications must be 
approved by the Building Administrator.  The District will provide homebound instruction only for those 
confinements expected to last at least five (5) days. 

Applications for individual instruction shall be made by a physician licensed to practice in this State, parent, 
student, or other caregiver.  A physician must: certify the nature and existence of a medical condition; state the 
probable duration of the confinement; request such instruction; present evidence of the student's ability to 
participate in an educational program. 

 

 

SECTION I - GENERAL INFORMATION 

Enrolling in School 

In general, State law requires students to enroll in the school district in which their parent or legal guardian 
resides, unless enrolling under the District’s open enrollment policy. 

New students under the age of eighteen (18) must be enrolled by their parent or legal guardian.  When enrolling, 
parents must provide copies of the following: 

A. a birth certificate or similar document, 

B. court papers allocating parental rights and responsibilities, or custody (if appropriate), 

C. proof of residency, 

D. proof of immunizations 
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Under certain circumstances, temporary enrollment may be permitted.  In such cases, parents will be notified 
about documentation required to establish permanent enrollment. 

Students enrolling from another school must have an official transcript from their previous school in order to have 
credits transferred.  Student Services Staff will assist in obtaining the transcript, if not presented at the time of 
enrollment. 

Homeless students who meet the Federal definition of homeless may enroll and will be under the direction of the 
District Liaison for Homeless Children with regard to enrollment procedures. 

New students eighteen (18) years of age or older are not required to be accompanied by a parent when enrolling.  
When residing with a parent, these students are encouraged to include the parents in the enrollment process.  
When conducting themselves in school, adult students have the responsibilities of both student and parent. 
 

A student who has been suspended or expelled by another public school in Michigan may be temporarily denied 
admission to the District’s schools during the period of suspension or expulsion even if that student would 
otherwise be entitled to attend school in the District.  Likewise, a student who has been expelled or otherwise 
removed for disciplinary purposes from a public school in another state and the period of expulsion or removal has 
not expired, may be temporarily denied admission to the District’s schools during the period of expulsion or 
removal or until the expiration of the period of expulsion or removal which the student would have received in the 
District had the student committed the offense while enrolled in the District.  Prior to denying admission, however, 

the Superintendent shall offer the student an opportunity for a hearing to review the circumstances of the 
suspension or expulsion and any other factors the Superintendent determines to be relevant. 

 

Scheduling and Assignment 

Schedules are provided to each student at the beginning of the school year or upon enrollment.  Schedules are 
based on the student's needs and available class space.  Any changes in a student's schedule should be handled 
through the Guidance Counselor.  Students may be denied course enrollment due to a lack of available space or 
the need to pass prerequisites.  Students are expected to follow their schedules.  Any variation should be approved 
with a pass or schedule change.  Schedule changes will be allowed prior to the first day of each new semester. 

 
Foreign Students and foreign-exchange students (from recognized and approved student programs) are eligible for 
admission on the same basis as other non-resident students. 
 
Early Dismissal 
No student will be allowed to leave school prior to dismissal time without a written request signed by either the 

parent or a person whose signature is on file in the School office or the parent coming to the school office to 
request the release.  No student will be released to a person other than a custodial parent(s) without written 
permission signed by the custodial parent(s) or guardian. 

 
Transfer out of the District 
Parents must notify the principal about plans to transfer their child to another school.  If a student plans to transfer 
from Britton Deerfield Schools, the parent must notify the principal.  Transfer will be authorized only after the 
student has completed the arrangements, returned all school materials, and paid any fees or fines that are due.  
School records, may not be released if the transfer is not properly completed.  Parents are encouraged to contact 
the Building Administrator for specific details. 

 

School officials, when transferring student records, are required to transmit disciplinary records including 
suspension and expulsion actions against the student. 
 

Withdrawal from School 

No student under the age of eighteen will be allowed to withdraw from school without the written consent of 
his/her parents.  Any student who wishes to withdraw from the School should contact the Guidance Counselor. 

 

Immunizations 

Students must be current with all immunizations required by law or have an authorized waiver from State 
immunization requirements.  If a student does not have the necessary shots or waivers, the principal may remove 

the student or require compliance with a set deadline.  This is for the safety of all students and in accordance with 
State law.  Any questions about immunizations or waivers should be directed to the Student Services Staff. 
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Emergency Medical Authorization 

The Board has established a policy that every student must have an Emergency Medical Authorization Form 
completed and signed by his/her parent in order to participate in any activity off school grounds.  This includes 
field trips, spectator trips, athletic and other extra-curricular activities, and co-curricular activities. 

The Emergency Medical Authorization Form is provided at the time of enrollment and at the beginning of each 
year.  Failure to return the completed form to the school will jeopardize a student's educational program. 

 

Use of Medications 

In those circumstances where a student must take prescribed and/or non-prescribed medication during the school 
day, the following guidelines are to be observed: 

A. Parents should, with their physician's counsel, determine whether the medication schedule can 
be adjusted to avoid administering medication during school hours. 

B. The Medication Request and Authorization Form must be filed with the respective building 
principal before the student will be allowed to begin taking any medication during school hours. 

C. All medications must be registered with the Student Services Office. 

D. Medication that is brought to the office will be properly secured. 

 Medication may be conveyed to school directly by the parent or transported by 
transportation personnel (bus driver and/or bus aide) at parental request.  This should 

be arranged in advance.  A two to four (2-4) week supply of medication is 
recommended. 

 Medication MAY NOT be sent to school in a student's lunch box, pocket, or other means 
on or about his/her person, except for emergency medications for allergies and/or 
reactions. 

E. Any unused medication unclaimed by the parent will be destroyed by school personnel when a 
prescription is no longer to be administered or at the end of a school year. 

F. The parents shall have sole responsibility to instruct their child to take the medication at the 
scheduled time, and the child has the responsibility for both presenting himself/herself on time 
and for taking the prescribed medication. 

G. A log for each prescribed medication shall be maintained which will note the personnel giving 
the medication, the date, and the time of day.  This log will be maintained along with the 
physician's written instructions and the parent's written permission release. 

H. If a student is found using or possessing a non-prescribed medication without parent 
authorization, s/he will be brought to the school office and the parents will be contacted for 

authorization. 

I.            Any student who distributes a medication of any kind to another student or is found to possess a 
medication other than the one authorized is in violation of the school’s Code of Conduct and will 
be disciplined in accordance with the drug-use provision of the Code. 

             J.          Any questions may be directed to the Student Services Office, 517-451-4581. 
 
Asthma Inhalers and Epi-pens 
Students, with appropriate written permission from the physician and parent, may possess and use a metered dose 
inhaler or dry powder inhaler to alleviate asthmatic symptoms.  Epinephrine (Epi-pen) is administered only in 

accordance with a written medication administration plan approved by the school principal and updated annually. 

 

Non-Prescribed (Over-the-Counter) Medications 

Parents may authorize the school to administer a non-prescribed medication using the Medication Request and 
Authorization Form, which is available at the school office.  The form must also be signed by a physician.  

If a student is found using or possessing a non-prescribed medication without parent authorization, s/he will be 

brought to the school office and the parents will be contacted for authorization.  The medication will be confiscated 
and discipline consequences will be issued to this student by administration.   

Any student who distributes a medication of any kind to another student or is found to possess a medication other 
than the one authorized is in violation of the school's Code of Conduct and will be disciplined in accordance with the 
drug-use provision of the Code. 
 

 

Control of Casual-Contact Communicable Diseases and Pests 

Because a school has a high concentration of people, it is necessary to take specific measures when the health or 

safety of the group is at risk.  The school's professional staff has the authority to remove or isolate a student who 
has been ill or has been exposed to a communicable disease or highly-transient pest, such as lice. 
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Specific diseases include: diphtheria, scarlet fever, strep infections, whooping cough, mumps, measles, rubella, 
and other conditions indicated by the Local and State Health Departments. 

Any removal will only be for the contagious period as specified in the school's administrative guidelines. 

 

Control of Noncasual-Contact Communicable Diseases 

In the case of noncasual-contact communicable-diseases, the school still has the obligation to protect the safety of 
the staff and students.  In these cases, the person in question will have his/her status reviewed by a panel of 
resource people, including the County Health Department, to ensure that the rights of the person affected and 
those in contact with that person are respected.  The school will seek to keep students and staff persons in school 
unless there is definitive evidence to warrant exclusion. 

Noncasual-contact communicable diseases include sexually transmitted diseases, AIDS (Acquired Immune 
Deficiency Syndrome), ARC-AIDS Related Complex (condition), HIV (Human-immunodeficiency), HAV, HBV, HCV 
(Hepatitis A, B, C); and other diseases that may be specified by the State Board of Health. 

As required by Federal law, parents will be requested to have their child's blood checked for HIV, HBV, and other 
blood-borne pathogens when the child has bled at school and students or staff members have been exposed to the 
blood.  Any testing is subject to laws protecting confidentiality. 

Noncasual-contact communicable diseases include sexually transmitted diseases, AIDS (Acquired Immune 

Deficiency Syndrome), ARC-AIDS Related Complex (condition), HIV (Human-immunodeficiency), HAV, HBV, HCV 
(Hepatitis A, B, C); and other diseases that may be specified by the State Board of Health. 

 

Individuals with Disabilities 

The American's with Disabilities Act (A.D.A) and Section 504 of the Rehabilitation Act provide that no individual will 
be discriminated against on the basis of a disability.  This protection applies not just to the student, but also to all 
individuals who have access to our programs and facilities. 

Britton Deerfield Schools provides a variety of special education programs for students identified as having a 
disability defined by the Individuals with Disabilities Education Act (IDEA). Students with disabilities may be served 
within the regular education program with an accommodation plan developed by school staff.  Students can also 
receive Special Education services through the proper evaluation and placement procedure.  Parent involvement in 
these procedures is required.  Parents who believe their child may have a disability that substantially limits the 

child's ability to function properly in school should contact the Guidance Counselor at 451-4581.   

 

Limited English Proficiency  

Limited proficiency in the English language should not be a barrier to equal participation in the instructional or 
extra-curricular programs of the District.  It is, therefore, the policy of Britton Deerfield Schools that those 
students identified as having limited English proficiency will be provided additional support and instruction to assist 
them in gaining English proficiency and in accessing the educational and extra-curricular program offered by 

Britton Deerfield Schools.  Parents should contact the Counselor at 451-4581 to inquire about evaluation 
procedures and programs offered. 

 

Student Records 

The School District maintains many student records including both directory information and confidential 
information. 

Neither the Board nor its employee's shall permit the release of the social security number of a student, or other 
individual except as authorized by law (see AG 8350).  Documents containing social security numbers shall be 
restricted to those employees who have a need to know that information or a need to access those documents.  
When documents containing social security numbers are no longer needed, they shall be shredded by an employee 

who has authorized access to such records. 
 

Directory Information 

Each year the Superintendent shall provide notice to students and their parents of its intent to make available, 
upon request, certain information known as “directory information.”  The Board designates as student directory 
information: 

A. A student’s name 

B. Participation in officially recognized activities and sports; height and weight, if a member of an athletic 
team 

C. Date of graduation 

D. Awards received 

E. Honor rolls 
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F. Scholarships 

G. Telephone numbers for inclusion in school or PTO directories 

Parents and eligible students may refuse to allow the District to disclose any or all of such directory information 
upon written notification to the District with thirty (30) days after receipt of the District’s notice.  

Directory information can be provided upon request to any individual, other than a for-profit organization, even 

without the written consent of a parent.  Parents may refuse to allow the Board to disclose any or all of such 
directory information upon written notification to the Board.  For further information about the items included 
within the category of directory information and instructions on how to prohibit its release you may wish to consult 
the Board’s annual Family Education Rights and Privacy Act (FERPA) notice which can be found in the central 
business office. 

Other than directory information, access to all other student records is protected by (FERPA) and Michigan law.  
Except in limited circumstances as specifically defined in State and Federal law, the School District is prohibited 
from releasing confidential education records to any outside individual or organization without the prior written 
consent of the parents, or the adult student, as well as those individuals who have matriculated and entered a 
postsecondary educational institution at any age. 
 

Confidential records include test scores, psychological reports, behavioral data, disciplinary records, and 
communications with family and outside service providers. 

Students and parents have the right to review and receive copies of all educational records.  Costs for copies of 

records may be charged to the parent.  To review student records please provide a written notice identifying 

requested student records to the Student Services Office.  You will be given an appointment with the appropriate 
person to answer any questions and to review the requested student records. 

Parents and adult students have the right to amend a student record when they believe that any of the information 

contained in the record is inaccurate, misleading or violates the student’s privacy.  A parent or adult student must 
request the amendment of a student record in writing and if the request is denied, the parent or adult student will 
be informed of their right to a hearing on the matter.  Individuals have a right to file a complaint with the United 
States Department of Education if they believe that the District has violated FERPA. 

Consistent with the Protection of Pupil Rights Amendment (PPRA), no student shall be required, as a part of the 
school program or the District’s curriculum, without prior written consent of the student (if an adult, or an 
emancipated minor) or, if an unemancipated minor, his/her parents, to submit to or participate in any survey, 
analysis, or evaluation that reveals information concerning: 

A. political affiliations or beliefs of the student or his/her parents; 

B. mental or psychological problems of the student or his/her family 

C. sex behavior or attitudes; 

D. illegal, anti-social, self-incriminating or demeaning behavior; 

E. critical appraisals of other individuals with whom respondents have close family relationships; 

F. legally recognized privileged and analogous relationships, such as those of lawyers, physicians,   

 and ministers; 

             G. religious practices, affiliations, or beliefs of the student or his/her parents; or 

             H.  income (other than that required by law to determine eligibility for participation in a program or 
receiving financial assistance under such a program). 

Consistent with the PPRA and Board policy, the Superintendent shall ensure that procedures are established 
whereby parents may inspect any materials used in conjunction with any such survey, analysis, or evaluation. 

Further, parents have the right to inspect, upon request, a survey or evaluation created by a third party before the 
survey/evaluation is administered or distributed by the school to the student.  The parent will have access to the 
survey/evaluation within a reasonable period of time after the request is received by the building principal. 
 

The Superintendent will provide notice directly to parents of students enrolled in the District of the substantive 
content of this policy at least annually at the beginning of the school year, and within a reasonable period of time 

after any substantive change in this policy.  In addition, the Superintendent is directed to notify parents of 
students in the District, at least annually at the beginning of the school year, of the specific or approximate dates 

during the school year when the following activities are scheduled or expected to be scheduled: 
A. activities involving the collection, disclosure, or use of personal information collected from 

students for the purpose of marketing or for selling that information for otherwise providing that 
information to others for that purpose); and 

B. the administration of any survey by a third party that contains one or more of the items 
described in A through H above. 
 

The Family Policy Compliance Office in the U.S. Department of Education administers both FERPA and PPRA.  

Parents and/or eligible students who believe their rights have been violated may file a complaint with: 
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 Family Policy Compliance Office 

 U.S. Department of Education 

 400 Maryland Avenue, SW  20202-4605 

 Washington, D.C. 

 www.ed.gov/offices/OM/fpco 

 

Informal inquiries may be sent to the Family Policy Compliance Office via the following email addresses: 

 FERPA@ED.Gov; and PPRA@ED.Gov. 

Armed Forces Recruiting 

The School must provide at least the same access to the high school campus and to student directory information 

as is provided to other entities offering educational or employment opportunities to those students.  “Armed 
forces” means the armed forces of the United States and their reserve components and the United States Coast 
Guard. 

If a student or the parent or legal guardian of a student submits a signed, written request (Form 8330 F13) to the 
Board that indicates that the student or the parent or legal guardian does not want the student’s directory 
information to be accessible to official recruiting representatives then the school officials of the school shall not 

allow that access to the student’s directory information.  The Board shall ensure that students and parents and 
guardians are notified of the provisions of the opportunity to deny release of directory information.  Public notice 
shall be given regarding right to refuse disclosure to any or all directory information including in the armed forces 

of the United States and the service academies of the armed forces of the United States. 
Annually the Board will notify male students age eighteen (18) or older that they are required to register for the 
selective service. 
 
Student Fees, Fines, and Supplies 

The District will provide all basic supplies needed to complete the required course curriculum. The student and/or 

his/her family may choose to purchase their own supplies if they desire to have a greater quantity or quality of 

supplies, or desire to help conserve the limited resources for use by others.  The teacher or appropriated 

administrator may recommend useful supplies for these purposes. 

Students using school property and equipment, i.e., instruments for band, textbooks, uniforms, etc., can be fined 
for excessive wear and abuse of the property and equipment.  The fine is used to pay for the damage, not to make 
a profit. 

 

Student Fund Raising 

Students participating in school-sponsored groups and activities will be allowed to solicit funds from other 
students, staff members, and members of the community in accordance with school guidelines.  The following 
general rules will apply to all fund-raisers: 

 Students involved in the fund-raiser must not interfere with students participating in other activities 
when soliciting funds. 

 Students must not participate in a fund-raiser activity for a group in which they are not members without 
the approval of the student’s counselor. 

 Students may not participate in fund-raising activities of school property without proper supervision by 
approved staff or other adult. 

 Students may not engage in house-to-house canvassing for any fund-raising activity. 
 Students who engage in fund-raisers that require them to exert themselves physically beyond their normal 

pattern of activity, such as “runs for …”, will be monitored by a staff member in order to prevent a student 
from over-extending himself/herself to the point of potential harm. 

 Students may not participate in a fund-raising activity conducted by a parent group, booster club, or 

community organization on school property without the approval of the Principal. 
 

 

Student Valuables 

Students are encouraged not to bring items of value to school.  Items such as jewelry, expensive clothing, 
electronic equipment, and the like, are tempting targets for theft and extortion.  The School cannot be responsible 
for their safe-keeping and will not be liable for loss or damage to personal valuables. 
 

Review of Instructional Materials and Activities 

Parents have the right to review any instructional materials being used in the school.  They also may observe 
instruction in any class, particularly those dealing with instruction in health and sex education.  Any parent who 

http://www.ed.gov/offices/OM/fpco
mailto:FERPA@ED.Gov;
mailto:PPRA@ED.Gov
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wishes to review materials or observe instruction must contact the principal prior to coming to the School.  Parents’ 
rights to review teaching materials and instructional activities are subject to reasonable restrictions and limits. 

 

Meal Service/Cafetorium 

The District believes the development of healthy behaviors and habits with regard to eating cannot be 

accomplished by the District alone. It will be necessary for the school staff, in addition to parents and the public at 
large, to be involved in a community-wide effort to promote, support, and model such healthy behaviors and 
habits.  

The School participates in the National School Lunch Program and makes lunches and a la carte items available to 
students for a fee.  Students may also bring their lunches to school to be eaten in the School's cafetorium.  This 
school is a closed campus, and students must remain in the cafetorium during their entire lunch period.  Outside 
orders delivered from other food establishments are not allowed unless ordered through a school-sponsored event.   

The cafeteria uses the MEAL MAGIC system for students to pay for their food and beverage purchases.  

For this system to work most effectively for all students, students need to pre-pay for their food in one of two 
ways: 

1. Pre-pay by cash or check before the start of school in the cafeteria or at lunch. 
2. Deposits can be made online at www.sendmoneytoschool.com/Dashboard/login.aspx using a credit or debit 

card. Parents can set up an account and use a credit or debit card to deposit money to their child’s account 

(fee applies). 
Parents can also go online to track what their child is eating through their account. 
The cost of lunches are Breakfast $1.75, Elementary lunch $2.50, High School lunch $2.75, and milk 
$.50. Prices may be subject to change. 
Applications for the School's Free and Reduced-Priced Meal program are distributed to all students.  If a student 

does not receive one and believes that s/he is eligible, contact the office.  Special dietary needs will be met with a 
physician’s signature. The required form is also available on the school website at britton-macon.us  

Because of the large number of students who use our cafetorium, regulations must be made in order to provide 

our students with a clean and pleasant place to eat. The following rules will be enforced. 

1. All students scheduled for lunch period will go directly to the cafetorium. 

2. Each student may purchase his lunch or bring a sack lunch.  Students who bring sack lunches must eat in the 

cafetorium also.  

3. There will be no cutting in lines, except for teachers who must return to classes before students. 

4. Students will NOT BE ALLOWED TO EAT OUTSIDE the cafetorium.  FOOD/DRINKS in the classrooms will be 

prohibited.  Teachers can vary from this rule at their discretion.  Students buying breakfast must be taken 

into consideration. 

5. After eating, students are responsible to place all trash in the proper receptacles, recycle plastic/aluminum 

containers, and to return trays and silverware to the designated areas. 

6. There will be no sale of food to any students between breakfast and lunch or after lunches have been served. 

7. Students will not be allowed on the stage during lunch. 

 

Fire, Lock Down and Tornado Drills 

The school complies with all fire safety laws and will conduct five fire drills in accordance with State law.  Specific 
instructions on how to proceed will be provided to students by their teachers who will be responsible for safe, 
prompt, and orderly evacuation of the building.  The alarm signal for fire drills consists of the fire alarm sounding. 
 

Two tornado drills will be conducted during the tornado season using the procedures provided by the State.  The 
alarm signal for tornadoes consists of an announcement from Administration. 
 

Lock down drills in which the students are restricted to the interior of the school building and the building secured 
will occur a minimum of three times each school year.  The alarm system for a school lock down consists of an 
announcement from Administration. 

 
Emergency Closing and Delays 

If the School must be closed or the opening delayed because of inclement weather or other conditions, the School 
will notify the following radio and television stations: 

WLEN 103.9 FM     W4Country 102.9 FM     WABJ 1490 AM    Channel 4 & 7 (Detroit)        

Channel 11, 13, & 24 TV (Toledo)      Channel 2 (Fox) 

Parents and Students are responsible for knowing about emergency closings and delays. 

Parents and students will also be notified by the School’s Messaging System.  It is the parents’ responsibility to 
keep the school advised of accurate phone numbers and email addresses.  Please contact the Student Services 
Office for more information: 517-451-4581. 

http://www.sendmoneytoschool.com/Dashboard/login.aspx
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Preparedness for Toxic and Asbestos Hazards 

The School is concerned for the safety of students and attempts to comply with all Federal and State Laws and 
Regulations to protect students from hazards that may result from industrial accidents beyond the control of school 

officials or from the presence of asbestos materials used in previous construction.  A copy of the School District’s 
Preparedness for Toxic Hazard and Asbestos Hazard Policy and asbestos management plan will be made available 
for inspection at the Board office upon request. 

 

Visitors 

Visitors, particularly parents, are welcome at the School. In order to properly monitor the safety of students and 
staff, each visitor must report to the office upon entering the School to obtain a pass.  Any visitor found in the 
building without a pass shall be reported to the Principal.  If a person wishes to confer with a member of the staff, 
s/he should call for an appointment prior to coming to the School, in order to prevent any inconvenience. All doors, 
except the front doors will be locked between the hours of 8:05 a.m. and 2:50 p.m. 

Students may not bring visitors to school without first obtaining written permission from the Principal, and only if 
the visitor is considering attending Britton Deerfield Schools in the future. 

 

Use of the Library 

The library is available to students throughout the school day.  Passes may be obtained from a student’s teacher or 

from the Media Specialist.  Books on the shelves may be checked out for a period of two weeks.  To check out any 
other materials, contact the Media Specialist. 

All materials checked out of the library must be returned to the Media Specialist or return slot by the due date.  If 

a book or materials are lost or damaged beyond use, a replacement fee will be assessed and is the responsibility of 
the student.  Notices of these fees will be sent home in a timely manner.  Books and materials should not be 
replaced to the shelves.  There is a limit of one book checked out at a time. 

 

Use of School Equipment and Facilities 

Students must receive the permission of the teacher before using any equipment or materials in the classroom and 
the permission of the Principal to use any other school equipment or facility.  Students will be held responsible for 
the proper use and safekeeping of any equipment or facility they are allowed to use. 

 

Lost and Found 

Lost and found areas are located by Mrs. McAran’s room and by Mrs. Bate’s room.  Items of higher value (ipods, 
cell phones, jewelry, glasses, etc) may be in the office.  Students who have lost items should check there and may 
retrieve their items if they give a proper description.  Unclaimed items will be given to charity. 

 

Student Sales 

No student is permitted to sell any item or service in school without the approval of the Principal.  Violation of this 
may lead to disciplinary action. 

 

Student Sign-in and Sign-out 

No student will be allowed to leave school prior to dismissal time without a written request signed by the parent or 

person whose name is on file in the School office or the parent coming to the school office to request the release.  

No student will be released to a person other than a custodial parent(s) without a permission note signed by the 

custodial parent or guardian.   

All students coming to school after 8:00 a.m., for any reason, are to sign in. The sign-in sheet is on the counter in 

the student services office. Attendance is taken immediately after the last bell and any absences at that time will 

be reported to the office. 

Examples of students who are to sign in are: Co-op/work experience students arriving from work; students 

returning from doctor or dental appointments; and students who are tardy. 

Any student leaving the school during the regular school day hours must sign out in the office on the sign-out 

sheet. Examples of students needing to do this are: Co-op/work experience students, dual enrollment students 

leaving for dental or doctor appointments and those who become ill at school and have arranged with the principal 

to leave. 

Use of Telephones 

Office telephones are not to be used for personal calls.  Except in an emergency, students will not be called to the 
office to receive a telephone call. 
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Advertising Outside Activities 

Students may not post announcements or advertisements for outside activities without receiving prior approval 
from the principal.  The principal will try to respond to requests for approval within twenty-four (24) hours of their 

receipt. 

 

The school has a central bulletin board located in the area across from the Student Services Office which may be 
used for posting notices after receiving permission from the principal. 

 

SECTION II – ACADEMICS 

 

High School Course Offering 

Math: Algebra 1, Geometry, Algebra II, Algebra 1 CT, Pre-calculus, Accounting, Stats/Trigonometry  

English Language Arts: English 9, 10, 11, 12, Communications 

Social Studies: World History, US History, Advanced US History, Civics, Economics, Psychology, Sociology,  

  Behavior Studies       

Science: Chemistry, Biology, Earth Science, Physics, Anatomy, Principles of Engineering 

Technology: Desktop Publishing 

Business:  Sports Marketing, Intro to Business/Advanced Business 

Fine Arts:  Fine Art, Advanced Fine Art, AP Art, Sculpture, Band, Choir, Drama 

Physical Education/Health:  Physical Education 9, Advanced Physical Education, Health 

Foreign Language:  Spanish I, Spanish II  

Special Education: Tech Education 

 

 

Field Trips 

Field trips are academic activities that are held off school grounds.  There are also other trips that are part of the 
School's co-curricular and extra-curricular program.  No student may participate in any school-sponsored trip 
without parental consent.  Attendance rules and Code of Conduct rules apply to all field trips. 

 

 

Grades 

Britton Deerfield Schools has a standard grading procedure, as well as additional notations that may indicate work 
in progress or incomplete work. The purpose of a grade is to indicate the extent to which the student has acquired 
the necessary learning.  In general, students are assigned grades based upon test results, homework, projects and 
classroom participation.  Each teacher may place a different emphasis on these areas in determining a grade and 
will so inform the students at the beginning of the course work. If a student is not sure how his/her grade will be 
determined, s/he should ask the teacher.   

Britton Deerfield Schools uses the following grading system: 

 A = Excellent achievement   I = Incomplete 

 B = Good achievement    S = Acceptable achievement 

 C = Satisfactory achievement   U = Unsatisfactory achievement 

 D = Minimum - Acceptable achievement W = Withdrawn from class 

 F = Failure      

 

 

Grade Point Average 

To calculate a grade point average (GPA), assign a weighted point value to each course grade and divide by the 

total number of credits.  For partial-credit courses use the fractional value of the grade.  For example, a half credit 
course with an earned grade of C would be .5 x 2=1. Then add this to the other grades earned for total points 
earned.  This total is then divided by the total credits earned for the GPA.  This can be done by grading period, 
semester, year, or for a series of school years. 
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Grading Periods 

A report card will be available via Home Access Center (HAC) throughout the school year indicating each student’s 
cumulative grade for each course of study for that portion of the academic term. 

Current grades are available through HAC. Students and Parents should check HAC routinely to stay on top of 
grades and progress in classes. 

If a student receives an “I” for the marking period or semester, the student will have two weeks to complete the 
work and receive a grade.  It will be the student’s responsibility to ask the teacher for the missing assignments and 
complete them within these two weeks.  If the work is not completed, the student will receive an F in the class. 

Parents and students are encouraged to check the HAC often to stay informed of missing work and grades. 

 

Promotion, Placement, and Retention 

A student's progress toward graduation and receiving a diploma is determined by completing required coursework, 
earning the necessary credits and passing the State mandated tests.  A student is only promoted when the 
necessary requirements are met or the student has completed the goals and objectives of an Individualized 
Education Plan (IEP) or in a personal curriculum.  It is the student's responsibility to keep in contact with his/her 

counselor and teachers to ensure that all requirements are being met.  Information about credit and course 
requirements is available in the Guidance Office and a counselor will be pleased to answer any questions. 

The following number of earned credits designates the grade in which the student will be registered: 

Freshman = under 6 credits 

Sophomore = 6 credits 

Junior = 12 credits 

Senior = 18 or more credits 

Summer school credits earned count towards class promotion. 

Class promotions will only take place at the beginning of the school year.  Students will not be allowed to advance 
a grade level during the school year. 

 

Graduation Requirements 

Regular Diploma—normally, a student will complete graduation requirements in four years.  In order to receive a 
diploma and graduate, a student will need to meet the school requirements for basic course work, and earn the 
total number of minimum credits.  A student enrolled in special education may be exempted from the State 
mandated-test.  Such an exemption is made by the IEPC Team.  The student may still need to earn the required 
credits indicated by the IEP or in a personal curriculum. 

In order to participate in Commencement exercises, students must have completed all graduation requirements 
prior to the date of graduation. The completion of the Michigan Merit Exam (MME) is also a graduation 
requirement. The Principal shall certify the eligibility of each student prior to the issuance of a diploma.  
 
Requirements for the Class of 2016 & Beyond (follows Michigan Merit Curriculum) 

All students shall be required to satisfactorily complete a program of study comprised of the following: 
4.0 Credits of English:  English 9, 10, 11, and 12 
3.0 Credits of Social Studies: World History and Geography, U.S. History and Geography, Civics and Economics 
4.0 Credits of Math: Algebra I, Geometry, Algebra II, Pre-Calculus or Statistics/Trigonometry, Accounting 
3.0 Credits of Science:  Earth Science, Biology, Chemistry or Physics 
1.0 Credit of Visual, Applied, Performing Arts 
1.0 Credit Physical Education/Health 
2.0 Credit of Foreign Language (consult HS Councilor for 2016 recent changes) 

Online Learning Experience 
7.0 Credits of Electives  
25.0 TOTAL CREDITS NEEDED TO GRADUATE 
 

Personal Curriculum 

In compliance with MI Statue Law 380.1278(5)(K). If the Parent or legal guardian of a pupil requests as part of the 
pupil’s PC a modification of the MMC requirements that would not otherwise be allowed under this section and 
demonstrates that the modification is necessary because the pupil is a child with a disability, the school district or 
public academy may allow that additional modifications to extent necessary because of the pupil’s disability. For 
further information please refer to the website www.actpoint.com or contact our HS Counselor at (517)451-4581 
EXT.112. 

 

 

 

http://www.actpoint.com/
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Dual Enrollment 

Any student in 9th - 12th grade may enroll in a postsecondary program providing s/he meets the requirements 
established by law and by the District.  Any interested student should contact the Counselor to obtain the 
necessary information. 

 

Recognition of Student Achievement 

Students who have displayed significant achievements during the course of the year are recognized for their 

accomplishments.  Areas that may merit recognition include but are not limited to academics, athletics, performing 
arts, citizenship and volunteerism. 

Senior Academic Achievement 

Students earning graduation status may also be honored with the title of Valedictorian or Salutatorian if they have 
achieved the highest or second highest cumulative grade point average in the class and were enrolled in Britton 
Deerfield Schools the first day of their junior year through graduation. 

Senior students earning graduation status with a cumulative grade point average of 3.33 or above will be awarded 
a gold honor cord and medal and acknowledged as graduating with high honors.  Students earning graduation 
status with a cumulative grade point average of 3.0 to 3.32 will be awarded a medal and acknowledged as 
graduating with honors. 

All senior academic achievement will be calculated at the end of the first semester of their senior year based upon 
semester grades for high school credit. 

Advanced Studies Diploma 

The Advanced Studies Diploma is a unique opportunity for growth in and out of the classroom.  A monetary grant 
is awarded to each recipient. 
Criteria for the Advanced Studies Diploma are as follows: 

 Cumulative GPA 3.0 or greater at the end of the first semester of the senior year 
 ACT score of 20 or greater 
 Curriculum requirements: 4 math credits, 4 science credits, 1 foreign language credit, (For the classes of 

2014 & 2015)  
 Career shadowing experience 

 20 hours of community service 
 Exemplary citizenship 
 Cultural experience (classical concert, opera, ballet, play, art-science museum tour, lunch at International 

Institute) 
 Completion of five of the following seven items: 

o 20 hours of tutoring 
o Extra-curricular activity participation 
o Futuristic essay of career goals 
o Seminar attendance 

o Vocational, job experience or career day 
o Listen to, and report on, a special speaker or presentation 
o College Night and College Visitation 

To apply for this distinguished honor, an application with appropriate documentation must be completed. 
Applications will be made available to seniors meeting the ACT, GPA, and course requirements second semester.   

 

Academic Awards 

Britton Deerfield academic awards are awarded to Sophomores, Juniors and Seniors based upon semester grades 
for all classes in which graduation credit is earned through first semester of their current year.   

Students receiving a cumulative grade point average of 3.500 or above with no D/Fs will receive academic letters 

for the first time, academic pins for the second time, and a plaque for the third time.  Students with 3.000 or 
above with no D/F’s on semester grades will receive a lamp of knowledge pin.  

 

Homework 

The assignment of homework can be expected.  Student grades will reflect the completion of all work, including 
outside assignments.  Homework is also part of the student’s preparation for graduation and state assessment 
test.  Homework will not generally be used for disciplinary reasons but only to enhance the student’s learning.   

 

Computer Technology and Networks 

Before any student may take advantage of the School’s computer network and the internet, s/he and his/her 
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parents must sign an agreement which defines the conditions under which the student may participate.  Failure to 
abide by all of the terms of the agreement may lead to termination of the student’s computer account and possible 
disciplinary action as outlined in the Student Code of Conduct or referral to law enforcement authorities.  A copy of 
the School District’s Student Network and Internet Acceptable Use and Safety Policy is below.  

Technology Acceptable Use and Safety Policy 

Britton/Deerfield Schools is proud to offer its students access to a variety of information technologies.  We believe 
that the use of information technologies is a basic, necessary, and important part of an education for the 21st 
century. Because these technologies are continually changing, and because the Internet was not designed 
exclusively for the use of minors, there is the risk that students will deliberately or accidentally access material 
that is inappropriate. 

It is assumed that any student using the computers has read and understood the policy. 

 

Expectations of use include the following: 

 The same rules that apply in the school environment apply in the electronic environment. 
 Students will keep their passwords private. 

 Students will use the computer lab primarily for educational use. 
 Students will respect the privacy of others. 
 Students will use the lab for legal purposes only. 

 Students will use the hardware with care so that it is not broken.  This includes leaving all food, drink, and 
gum outside the lab. 

 If a student accesses an inappropriate site by accident, it will be reported to a teacher immediately. 
 If a questionable site is accessed, the student will ask a teacher’s advice. 
 Hardware and software problems will be directed to those in charge of the lab. (Don’t try to fix it yourself 

until you check with a teacher!) 
 

Inappropriate Uses 

It is not possible to list all inappropriate uses of computers and software, but this list should provide users with 
some general principles to help form a judgment about what is not appropriate.  If you are not sure, ASK! 

 Students will not access, save, or print material that is illegal or pornographic. 
 Students will not print or download files or more than 10 pages without a  

teacher’s permission 

 Students will not download or install any software.  This includes games and  
plug-ins. (Exception: when instructed to do so as part of an assignment.) 

 Students will not give out personal information (name, address, phone number,  
etc.,) on the Internet. 

 Students will not use computer hardware or software to harass or threaten anyone else. 
 Games, chat rooms, MUDs, etc. will not be used unless the student has received  

permission from a teacher for a specific time period and purpose. 

 

Student Network and Internet Acceptable Use and Safety 

Advances in telecommunications and other related technologies have fundamentally altered the ways in which 
information is accessed, communicated, and transferred in our society.  Such changes are driving the need for 
educators to adapt their means and methods of instruction, and the way they approach student learning, to 
harness and utilize the vast, diverse, and unique resources available on the Internet.  The Board of Education is 

pleased to provide Internet services to its students.  The Board encourages students to utilize the Internet in order 
to promote educational excellence in our schools by providing them with the opportunity to develop the resource 
sharing, innovation, and communication skills and tools which will be essential to life and work in the 21st century.  

The instructional use of the Internet will be guided by the Board’s policy on Instructional Materials. 

 

The Internet is an electronic highway connecting computers and users in the District with computers and users 
worldwide.  Access to the Internet enables students to explore thousands of libraries, databases, and bulletin 
boards, while exchanging messages with people throughout the world.  Access to such an incredible quantity of 
information and resources brings with it, however, certain unique challenges. 
 

First, and foremost, the Board may not be able to technologically limit access to services through the Board’s 
Internet connection to only those that have been authorized for the purpose of instruction, study and research 
related to the curriculum.  Unlike the past when educators and community members had the opportunity to review 
and screen materials to assess their appropriateness for supporting and enriching the curriculum according to 
adopted guidelines and reasonable selection criteria (taking into account the varied instructional needs, learning 

styles, abilities, and developmental levels of the students who would be exposed to them), access to the Internet, 
because it serves as a gateway to any publicly available file server in the world, will open classrooms and students 
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to electronic information resources which have not been screened by educators for use by students of various 
ages. 
 

The Board has implemented technology protection measures which block/filter Internet access to visual displays 

that are obscene, child pornography or harmful to minors.  The Board utilizes software and/or hardware to monitor 
online activity of students to restrict access to child pornography and other material that is obscene, objectionable, 
inappropriate and/or harmful to minors.  Nevertheless, parents/guardians are advised that a determined user may 
be able to gain access to services on the Internet that the Board has not authorized for educational purposes.  In 

fact, it is impossible to guarantee students will not gain access through the Internet to information and 
communications that they and/or their parents/guardians may find inappropriate, offensive, objectionable or 
controversial. Parents/Guardians assume risks by consenting to allow their child to participate in the use of the 
Internet.  Parents/Guardians of minors are responsible for setting and conveying the standards that their children 
should follow when using the Internet.  The Board supports and respects each family’s right to decide whether to 
apply for independent student access to the Internet. 
 

The Superintendent has prepared guidelines that address students’ safety and security while using e-mail, chat 
rooms and other forms of direct electronic communications, and prohibit disclosure of personal identification 
information of minors and unauthorized access (e.g., “hacking”) and other unlawful activities by minors online. 
 

The Principal is responsible for providing training so that Internet users under their supervision are knowledgeable 
about this policy and its accompanying guidelines.  The Board expects that staff members will provide guidance 

and instruction to students in the appropriate use of the Internet.  All Internet users (and their parents if they are 
minors) are required to sign a written agreement to abide by the terms and conditions of this policy and its 

accompanying guidelines. 
 

Students and staff members are responsible for good behavior on the Board’s computer/network and the Internet 
just as they are in classrooms, school hallways, and other school premises and school sponsored events.  
Communications on the Internet are often public in nature.  General school rules for behavior and communication 

apply.  The Board does not sanction any use of the Internet that is not authorized by or conducted strictly in 
compliance with this policy and its accompanying guidelines.  Users who disregard this policy and its accompanying 
guidelines may have their use privileges suspended or revoked, and disciplinary action taken against them.  Users 
granted access to the Internet through the Board’s computers assumes personal responsibility and liability, both 
civil and criminal, for uses of the Internet not authorized by this Board policy and its accompanying guidelines. 
 

The Board designates the Superintendent and Principal as the administrators responsible for initiating, 
implementing, and enforcing this policy and its accompanying guidelines as they apply to the use of the Network 
and the Internet for instructional purposes. 
 

iPad Policy 

The following policies refer to the use of an individual student computing device, an Apple iPad.  Students are also required to follow 
all the guidelines outlined in the Britton Deerfield School's current "Technology Acceptable Use Policy".  As Britton Deerfie ld’s 
technology initiative centers on new devices, software, and educational methodologies, additional policies will continually be 
reviewed and this set of policies updated.  Please refer to the Britton Deerfield School's website for the most up-to-date information. 
 

 Care and Maintenance of the iPad 

1. Do not attempt to gain access to the internal electronics or repair your iPad.  If your iPad fails to work or is damaged, report 
the problem to your school's main office as soon as possible.  iPad repair/replacement options will be determined by 
school's administration.     

2. Never leave an iPad unattended.  When not in your personal possession, the iPad should be in a secure, locked 
environment.  

3. Never expose an iPad to long term extremes in temperature or direct sun light. 
4. iPads do not respond well to liquids.  Avoid applying liquids to the iPad.  The iPad can be cleaned with a soft dry, lint-free 

cloth.  Do not use window cleaners, household cleaners, aerosol sprays, solvents, alcohol, ammonia, or abrasives to clean 
the iPad.  Use of unapproved cleaners may remove the protective film covering the face of the iPad. 

5. While the iPad is scratch resistant, the iPad will scratch.  Avoid using any sharp object(s) on the iPad. 
6. Avoid placing weight on the iPad. 
7. Never throw or slide an iPad. 
8. The iPad comes with ports for charging and other accessories.  Care must be exercised when plugging and unplugging 

accessories.  
9. Each iPad has the ability to be remotely located.  Modifying, disabling or attempting to disable the locator is a violation of 

the acceptable use policy and grounds for disciplinary action. 
10. Each iPad has a unique identification number and at no time should the numbers or labels be modified or removed. 
11. Do not lend your iPad to another person.  Each student will be assigned a district iPad and the responsibility for the care of 

the iPad solely rests with that individual. 
12. The iPad is an electronic device and care must be exercised when handling the iPad.   
13. The iPad is designed for daily use; therefore, each iPad must be returned to your teacher at the end of the class period. 
14. The iPad must remain free of stickers, writing, painting, or any other forms of adornment. 
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Cost of iPad, Apps, and Accessories 

 

1. The replacement cost of the iPad is $400 and includes:  the iPad, iPad charger, software applications (apps) including 
assorted programs/accessories specific to individual classes. 

2. In the event of theft, loss or damage due to intentional or unintentional abuse or misuse, it is the parents/guardians 
responsibility to cover the costs to repair or replace the iPad. 

3. It is the parent/guardian responsibility to cover the cost of district issued accessories in the event of theft, loss or damage 
due to intentional or unintentional abuse or misuse.   

4. District issued software applications (apps) are needed for student learning and should not be deleted. 
5. Modifying the settings of the district issued iPad or deleting district issued software applications apps( s) may result in 

student discipline and/or the need for reformatting at a cost to the student.  (over) 
 

 Damaged, Lost, or Stolen iPads 

1. In the event that a district issued iPad is damaged, lost, or stolen the student and parent/guardian should immediately 
notify the school administrator.  The filing of a police report by the school may be advised at that time. 

2. In the event that an iPad is damaged, lost, or stolen the parent/guardian will be assessed a fee for the repair or 
replacement of the iPad. 

3. In the event that a police report is filed for a lost or stolen iPad, Britton Deerfield Schools, in conjunction and only in 
conjunction with police, may deploy location software which may aid the police in recovering the iPad. 
 

Distribution of iPads 

 

1. iPads will be distributed at the beginning of the class period and collected at the end of the class period.  iPads not turned 
in by the end of class will be treated as lost or stolen iPads, which may include additional fees and legal action. 
 

 Student Use of the iPad 

1. The iPad is the property of the Britton Deerfield Schools and, as a result, may be seized and reviewed at any time.  The 
student should have NO expectation of privacy of materials found on an iPad or a school supplied or supported email 
service. 

2. The iPad comes equipped with both a front and rear-facing camera and video capacities.  As with all recording devices, 
students must ask permission before recording an individual or group.  Students must obtain school permission to publish 
a photograph or video of any school related activity. 

3. Inappropriate or provocative media including but not limited to pornographic images, guns, weapons, inappropriate 
language, threatening language (bullying or harassment), drug, alcohol, or gang related images are not permitted and such 
actions are subject to disciplinary action. 

4. A student may not download non-explicit music and apps. 
5. Games, music, videos, and sound use, while at school, will be at the discretion of the classroom teacher and building 

administrator. 
6. Unauthorized use of another student’s or school district’s account is prohibited. 
7. The iPad affords limited electronic storage space.  All information will be deleted at the end of the assigned class period.  

Students are responsible for transferring their work to an accessible location (ex. Google docs or Evernote) before class is 
over.  

8. The district issued iPad is designed as a tool for learning; misuse of the iPad may result in disciplinary action. 
9. All students should recognize and guard their personal and private information.  While on the internet, students shall not 

reveal personal information, including a home address or phone number, or the address or phone numbers of other 
students. 

10. Britton Deerfield Schools makes no guarantee, written or implied, that materials on the iPad, including student work, will be 
safe from deletion or corruption, accidental or otherwise. 

11. Refer to BDHS student handbook on Student Network and Internet Acceptable Use and Safety policy (pages 17-18). 

 

Student Assessment 

The Michigan Merit Exam (MME), which will include the SAT, is administered to High School Juniors the first week 
of March each year.  It will provide students with a regular SAT score report that they can use to apply to a college 
or a university.  SAT scores are used during the college admission process to assess high school students' general 
educational development and their ability to complete college-level work.  MME testing is divided into three parts.  

The SAT will be administered in a full day session and the Work Keys and Michigan mathematics tests will be 
administered on a later day.   

Sophomores will take the PSAT in the spring.  

 

Additional group tests are given to students to monitor progress and determine educational mastery levels.  These 
tests are used to help the staff determine instructional needs. 
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Classroom tests will be used to assess student progress and assign grades.  These are selected or prepared by 
teachers to assess how well the students have achieved specific objectives. 

Any high school student who wishes to test-out of a course in which s/he is not enrolled may do so by taking the 

final examination for the course and receiving a grade of at least C+ or by demonstrating mastery of the subject 
matter as determined by the assessment used in lieu of a final examination.  Credit for a course earned by a 
student through this process may be used to fulfill a course or course-sequence requirement will be counted 
toward the required number of credits needed for graduation but will not be used to determine the student’s GPA. 

Vocational and interest surveys may be given to identify particular areas of student interest or talent.  These are 
often given by the guidance staff.  If necessary, intelligence tests, speech and language evaluations, individually 
administered achievement tests, and other special testing services are available to students needing these 
services. 

Students will not be required, as part of the school program or District curriculum, to submit to or participate in 
any survey, analysis, or evaluation that reveals information of a personal nature in accordance with Board policy 
and Federal guidelines. 

Depending on the type of testing and specific information requested, parent (or student) consent may need to be 

obtained.  Britton Deerfield Schools will not violate the rights of consent and privacy of a student participating in 
any form of evaluation. 

 

College entrance testing information can be obtained from the Guidance Office. 

 

To measure student progress, students will be tested in accordance with State standards and District policy.  
Additional group tests are given to students to monitor progress and determine educational mastery levels.  These 
tests are used to help the staff determine instructional needs.  Classroom tests will be used to assess student 
progress and assign grades.  These are selected or prepared by teachers to assess how well the students have 
achieved specific objectives.  Senior students receiving an “A” or “B” in the class for the last semester will be 
exempt from a final exam. 

 

SECTION III – STUDENT ACTIVITIES 

School Sponsored Clubs and Activities 

Britton Deerfield Schools provide students the opportunity to broaden their learning through curricular-related 
activities.  The School has student groups that are authorized by the School.  It is the District's policy that the only 
authorized groups are those approved by the Board of Education and sponsored by a staff member. 

Extra-curricular activities do not reflect the school curriculum, but are made available to students to allow them to 
pursue additional worthwhile activities such as recreational sports and the like.  All students are permitted to 

participate in the activities of their choosing, as long as they meet the eligibility requirements.  A student’s use of a 
performance enhancing substance is a violation that will affect the student’s extra-curricular participation.  

 

Nonschool-Sponsored Clubs and Activities 

Nonschool-sponsored student groups organized for religious, political, or philosophical reasons may meet during 
non-instructional hours.  The applicant for permission can be obtained from the principal.  The applicant must 
verify that the activity is being initiated by students, that attendance is voluntary, that no school staff person is 
actively involved in the event, that the event will not interfere with school activities and that nonschool persons do 
not play a regular role in the event.  All school rules will still apply regarding behavior and equal opportunity to 
participate. 

Membership in any fraternity, sorority, or any other secret society as proscribed by law is not permitted.  All 
groups must comply with School rules and must provide equal opportunity to participate. 

No non-district sponsored organization may use the name of the school or school mascot. 

 

Dances 

All parties and dances scheduled by school groups must be approved by the principal for posting on the school 
calendar.  The sponsoring organization is responsible for hiring a security guard for the dance/party.  At least one 

staff member and four other adults must act as chaperones for the dance.  All dances will be held in the 
Cafetorium, unless otherwise approved by administration. 
 A guest list will be used for all non-Britton Deerfield Schools students.  The guest’s name, school, and student 
sponsor must be registered in the school office prior to the dance. Britton Deerfield Schools reserves the right to 
refuse admission.  References for non-school age guests may be checked at the discretion of administration.   All 
guests must be accompanied by the sponsoring Britton Deerfield Schools student at all times (entering dance, 
during dance, leaving dance). Middle School Students may not attend High School dances. 

 

Entry to the dance will be near the Cafetorium doors, where admission will be paid and guests will check in.  The 
doors to the post-game dances will be closed one half-hour after the advertised start time, and no more people will 
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be admitted.  Athletes that dressed for the night’s game will be allowed more time.  Students and guests that 
leave the dance will not be readmitted.  All dances will end no later than 12:00 a.m.(midnight). 

  

Clean up after the dance is the responsibility of the sponsoring organization.  Improper clean-up will be completed 

by custodial staff and a bill be sent to the sponsoring organization. 
 

Students and guests are expected to exhibit their best behavior.  Disrespect, defiance, or any unreasonable action 

will not be tolerated, and violators can expect disciplinary acting ranging from a warning and immediate exclusion 
from the dance to suspension from school.  Student’s bringing guests will be held responsible for their guest’s 
behavior.  The Code of Conduct will apply.  The student dress code applies to everyone attending the dance. 
 

Class Representation 

Students must have a cumulative 2.0 GPA to represent the school, i.e., Homecoming Court, Winterfest Court, 
Student Council, or representatives, and any other school sponsored club or organization.  Students will have only 
one chance per grade level to represent the school. 
 
Students will attend class meetings, float building, etc., for the class they are enrolled, which is determined as 
follows:  Freshman – under 6 credits; Sophomore – 6 credits; Junior – 12 credits; and Senior – 18 or more credits. 
 

Selection of Class Officers 

The criteria for selection of students for class officers at Britton Deerfield High School are as follows: 
1. Leadership qualifications: 

A. Academic status (Cumulative G.P.A. of 2.5 or better) 
B. Citizenship (record of willingness to serve) 
C. Responsibility (attendance and punctuality) 

D. Discipline (adherence to behavioral expectations as set forth in school policies) 
All candidates will be reviewed and approved by advisors and administration before the nominees can be elected. 
Once candidates have been approved students will vote to elect class officers. 
 

National Honor Society 

Membership in the National Honor Society (NHS) is one of the highest honors that can be awarded to a high school 
student.  The NHS has worked hard to bring the accomplishments of outstanding students to the attention of 
parents, teachers, peers and community.  Chapters in high schools across the nation strive to give practical 
meaning to the Society’s goals of scholarship, leadership, service and character.  No student is inducted simply 
because of a high academic average.  The NHS strives to recognize the total student—one who excels in all these 
areas. 

 

Selection to NHS is a privilege, not a right.  Students do not apply for membership; instead, they provide 
information to be used by the Faculty Council to support their candidacy for membership.  Candidates must have 
been in attendance for a period equivalent to one semester of school at Britton Deerfield Schools*. 

 

Membership is only granted to those students selected by the Faculty Council, which includes five High School 
teachers.  Selection for induction into the National Honor Society is based on four criteria:  Scholarship, 
Leadership, Service, and Character. 

 

Scholarship – Candidates eligible for selection must be a member of the sophomore, junior, or senior class. 

Candidates eligible for selection must have a minimum GPA of 3.5 on a 4 point scale.   

 

Leadership - The leadership criterion is considered highly important for membership selection.  Leadership roles in 
both the school and community may be considered, provided they can be verified.  The student who exercises 
leadership: 

 Is resourceful in proposing new problems, applying principles, and making suggestions. 

 Demonstrates initiative in promoting school activities. 

 Contributes ideas that improve the civic life of the school. 

 Is able to delegate responsibilities. 

 Inspires positive behaviors in others. 

 Demonstrates academic initiative. 

 Successfully holds school offices or positions of responsibility; conducts business effectively and 
efficiently; demonstrates reliability and dependability. 

 Is a leader in the classroom, at work, and in other school and community activities. 

 Is thoroughly dependable in any responsibility accepted. 
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 Is willing to uphold scholarship and maintain a loyal school attitude. 

 

Service – Service is generally considered to be those actions undertaken by the student which are done with or on 

behalf of others without any direct financial or material compensation to the individual performing the service.  In 
considering service, the contributions the candidate has made to school, classmates, and community, as well as 
the student’s attitude toward service can be reviewed.  The student who serves: 

 Volunteers and provides dependable and well organized assistance, is gladly available, and is 
willing to sacrifice to offer assistance. 

 Works well with others and is willing to take on difficult or inconspicuous responsibilities. 

 Cheerfully and enthusiastically renders any requested service to the school. 

 Participates in activities outside of school; for example:  Girl Scouts, Boy Scouts, church groups, 
volunteer services for the elderly, poor, or disadvantaged. 

 Mentors members of the community and other students at school. 

 Shows courtesy by assisting visitors, teachers, and students. 

 

Character – A person of character demonstrates the following six qualities:  respect, responsibility,          
trustworthiness, fairness, caring and citizenship.  In addition, it can also be said that the student of character: 

 Takes criticism willingly and accepts recommendations graciously. 

 Consistently exemplifies desirable qualities or behavior (cheerfulness, friendliness, poise, stability). 

 Upholds principles of morality and ethics. 

 Exemplifies positive attitudes. 

 Cooperates by complying with school regulations. 

 Demonstrates the highest standards of honesty and reliability. 

 Regularly shows concern, courtesy, and respect for others. 

 Observes instructions, rules and is punctual. 

 Has powers of concentration, self-discipline, and sustained attention as shown by perseverance and 
application to studies. 

 Manifests truthfulness in acknowledging obedience to rules, avoiding cheating in written work, and 
showing unwillingness to profit by the mistakes of others. 

 

Students who possess the prerequisite GPA will be asked to submit a Student Activity Information Form, detailing 

their leadership, service, and character. Additionally, students will need to submit proof of at least 10 hours of 

community service that are completed during the school year in which a student is seeking membership. A letter of 
recommendation and a brief essay must also accompany a Student’s Information Form. Details of all induction 
requirements will be given to a student at the beginning of the school year in which they become eligible for 
membership. 

 

After reviewing this information of prospective members in the Spring of each school year, the Faculty Council shall 
select new members by consensus of the group. All decisions on membership will be approved by the High School 
Principal.  Students will be notified via a letter drafted by the Faculty Council of their acceptance or non-
acceptance. 

 

Athletics 

 

Britton Deerfield Schools Athletic Policy and Conduct Code (This policy is in effect all year long.) 
Mission Statement 

Students are encouraged to participate in athletics if they wish at Britton Deerfield Schools.  We consider being an 

athlete at Britton Deerfield a privilege and expect our athletes to be good representatives of our community and 
school system. 
 

Philosophy 

Although our Interscholastic Athletic Competition is an integral part of our total school program it is by no means 
the primary objective in securing our high school education.  However, we feel there are many important lessons 
to learn from athletic competition with other schools, and so Britton Deerfield has been an active participant in the 
Tri-County League. 

Boys and girls who are candidates for the team in any sport should be prepared to put forth their best effort at all 
times, to abide by the training rules in their entirety, and conduct themselves in a cooperative manner both on and 
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off the playing field.  Athletes should remember that they are setting the example, which many future athletes will 
follow. 
 

Weekly Academic Eligibility—High School / Middle School  

Academic eligibility will be checked on a weekly basis and is cumulative throughout the semester.  A 
student/athlete will be ineligible to participate if they have two or more failing grades.  If a student/athlete is 
failing two classes, they will be declared ineligible for a seven-day period beginning the Monday following the 

eligibility reports.  The student/athlete will be required to go to all practices, even though they will not be allowed 
to compete in any contest for that seven-day period. Teachers will turn in grades each Thursday and 
parents/guardians of will be notified on Friday of student-athletes who are ineligible.  Athletes who receive a D or F 
in a particular class for the week are encouraged to seek extra help from their teachers or contact the Guidance 
Office for a tutor referral to help bring up his/her grade.  Note: Any athlete who is ineligible for three (3) weeks 
during a sports season will be dismissed from the team. Weekly eligibility begins the third week of each semester 
with the third week being a warning week. 

 

Semester Eligibility 

An athlete will be ineligible to participate if they have two or more failing semester grades.  The athlete will be 
permitted to practice for the first week of the following semester.  However, if the weekly eligibility report shows 
all grades passing, then the student/athlete may participate in team practices, but may not participate in games 

for one-third of the season’s contests. An athlete declared ineligible due to semester grades earned before the 
beginning of the season will begin practice when the practice schedule begins, then will serve the semester 
eligibility penalty beginning the first regular school week.  Again if the weekly eligibility report shows all grades 
passing, the athlete will attend and participate in practice, but not in games for one-third of the season’s contests.  

 

Attendance 

 At practice and games: You will receive adequate notice any day we do not practice and we expect you 
to be present unless excused.  In the event that an athlete has one (1) unexcused absence, it is 
mandatory that the minimum penalty be one contest suspension.  Procedures and obligations relating to 

scheduled practices and games during school vacation breaks must be fully explained by the Coach at the 
beginning of the sport season involved. 

 At School: You must be in school the entire day of a contest or practice in order to compete in that contest 
or practice unless prearranged with the Coach and School Office.  Definition of entire day = Present 
beginning of second hour through the end of the school day.  Excessive tardiness may result in 

action taken by the Principal and Athletic Director. 
 When a practice or contest takes place on a day that we are not scheduled to be in school, the student-

athlete must have been in school the entire day of the last day previous to contest. 
 When school is not in session due to weather conditions, practice will be held at the times arranged unless 

notified by the Coach.  There will be no penalty for students unable to make these practice sessions due to 
weather conditions. 

 In school/out of school suspension:  If you have an in school or out of school suspension you may not 
participate in either practice or games during your suspension. 

 

 

 

Travel 

Athletes are expected to use the transportation provided by the school.  It is important that a team build a team 
feeling and camaraderie.  If parents need to arrange special transportation, they must notify the Coach and 

Athletic Director in writing.  Athletes will be limited to riding home from away contests with their parents/guardians 

or grandparents.  Extenuating circumstances may be discussed with the Athletic Director prior to the specific need. 
 
Transportation for weekend tournaments 

 

1. A bus will be available to transport students to the tournament site. 
2. Parents need to make arrangements for rides home after the tournament. There will not be any bus 

transportation home from the tournament site. Sharing rides and car-pooling is suggested. 
3. A student may drive to the tournament with parental permission. Parents should write a note and have 

this approved by the administration prior to the tournament. 
 

Athletic Rules 

All athletic rules and guidelines shall apply to Britton Deerfield Schools students who participate in athletic teams 
sponsored solely by Britton Deerfield Schools and/or Britton Deerfield cooperative athletics. 
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VIOLATION: 

1. Tobacco – use or possession of 
2. Alcoholic beverages – use or possession of 

3. Illegal drugs – use or possession of 
4. Performance-enhancing substances – use or possession of  

 

PENALTIES: (for violations 1- 3 above) 

First Offense  

Minimum penalty one-third of season contests (determined by Athletic Council).  If more than two-thirds of the 
season is over at the time of the violation, penalty will carry over into the next sport that the student participates 
in (determined by Athletic Council).  Additionally, successful completion of an assessment program and its 
recommendation may be required.  The successful enrollment and initial consultation of an assessment/treatment 
program may result in the length of the suspension being reconsidered.  Failure to successfully complete the 
assessment and its recommendation may result in additional suspension. 

Second Offense 

The Student/Athlete will be suspended from all athletics for a period of one calendar year.  Additionally, successful 
completion of an assessment program and its recommendations may be required.  The successful completion of an 

assessment/treatment program may result in the length of the suspension being reconsidered. 
 
Third Offense  

A student-athlete will be permanently suspended from all athletics. 
 

Violations are accumulative throughout a student/athlete’s career. 

All reports of violations will be checked and substantiated before the Athletic Council shall take any action. 

 

Athletic Council 

The Athletic Council – composed of a Board Member, Administrator, and the Athletic Director or Alternate by 

majority rule shall determine the penalty for violations 1 – 3 above.  The athlete, his/her parents or guardians, and 
the athlete’s Coach have the option of sitting in on the hearing.  If the student athlete feels the Council’s decision 
is not appropriate he/she may appeal the decisions to the Board of Education. 
 

Discipline 

Any coach of a team, Athletic Director, or the administration may suspend a student athlete for any indefinite 
period of time for actions not consistent with those expected by the school.  The student athlete and the parents 

will be notified of any disciplinary action taken by the coach, Athletic Director, or Administration.  Examples of such 
actions calling for disciplinary action are vandalism, stealing, gambling on games in which Britton is participating 
in, police involvement and/or other problems. 
 

If a student/athlete or their parent(s) feel a disciplinary action is unfair, they may request a conference.  This 
process will begin at the level where the disciplinary action originated, and then progress through the school’s 
chain of command listed below: 

1)Team Coach 

2)Athletic Director 

3)Principal  

4)Superintendent 

5)Board of Education 

Not completing a season 

An athlete has the first two weeks of practice in a sport to determine whether it is something he/she wishes to continue.  
During this two-week period, athletes may excuse themselves from the sport without any further consequences.  If an 

athlete continues on an athletic team after the first two weeks, he/she is expected to honor the commitment of 
participating for the remainder of the season.  This is a commitment that has been made to their coaches, teammates, 

and school.  Failure to honor a commitment by either quitting, or being removed from a team, may result in an athlete 
missing a part or all of the next sports season he/she wishes to compete. 
If an individual does not complete a season it is his/her responsibility to approach the Athletic Director and request a 
meeting that will include the Athletic Director, the coach of the sport they did not finish the season, the coach of the 
sport he/she wishes to compete in next, the parent/guardian of the athlete, and themselves.  The meeting will take place 
within one week of the athlete’s request.  A decision will be made and reported to the athlete and their parent/guardian 

within seventy-two hours.  An athlete may not be allowed to practice, or participate in a contest of another sport, until 
this meeting has taken place and a decision has been made by the Committee. 
 
Requests for permission to participate in additional athletic teams may include: 
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 Permission to participate with no additional stipulations 
 Permission to participate with limitations 
 Denial to participate 

 

Starting a Sport Late 

If a student requests to come out for a sport after practices for that sport have started, it will be left up to the discretion 

of the coach as to whether the student will be allowed to participate in that sport.  A variety of factors should be 
considered.  Any athlete allowed to start late will be required to have a minimum number of practices before they can 
compete in games.  

If cuts have been made, a student will not be allowed to come out for the sport after the cuts have been made.  If the 
date of the first scheduled game has passed, students will not be allowed to come out for that sport.  

If a student moves to Britton or Deerfield during a sport season, they may be allowed to participate in a particular sport 

if:  (a) They participated in that sport at their previous school and; (b) They meet all the requirements of the MHSAA and 
the Britton Deerfield Schools Athletic Policy. 

 

24 Hour Rule 

If a parent/guardian has a concern or a problem with something that a coach has done in a contest they must wait 24-

hours before they address the problem with that particular coach. 
 
Transfers Following Violations of School’s Student-Athlete Code of Conduct 

Britton Deerfield Schools will enforce upon a transfer student any period of ineligibility to which that student would have 
been subject as a result of a student or athletic code violation(s) at that student’s most recent previously attended 
school. 

A student who transfers to Britton Deerfield Schools after becoming ineligible because of a student or athletic conduct 
code violation(s) at the previously attended school shall remain ineligible at Britton Deerfield Schools for not less then the 

period of ineligibility imposed by the previously attended school.  This would be the case even if the student’s situation 
would otherwise satisfy one or more of the exceptions to the transfer regulation of Britton Deerfield Schools and the 
Michigan High School Athletic Association (Regulation I, Section 9), and even if the act which caused the student’s 
ineligibility at the previous school would not be a violation or cause the same period of ineligibility at Britton Deerfield 
Schools. 

 

That student was subject to the rules and penalties of the previous school and shall not be allowed to escape the 
consequences of his/her conduct and, in doing so, displace students of Britton Deerfield Schools from teams, positions, 
events, and awards at least until the full period of ineligibility has been served. 

 

General Appearance 

Athletes should set and keep a high standard of appearance at all times.  The athlete’s appearance shall be governed by 
the school dress code.  A Coach may set appropriate dress standards for away and home contests.  The very simple 

standards of being neat and well groomed should not present a challenge to the disciplined athlete.  If this does create a 
problem to the individual athlete, the athlete should not be involved in athletics. 
 

Sportsmanship 

Good sportsmanship reflects the image of a good athlete and upon the school.  Our opponents formulate their opinion of 
Britton Deerfield Schools from the way our team and spectators conduct themselves at an athletic contest, and it is up to 
us to display the qualities of a good sport at all times.  An athlete should treat his/her own and visiting coaches, team 

members, and fans respectfully and courteously at all times.  An athlete should also accept the decisions of officials, 
applauding the fine play of our opponents, and show our disapproval of any abusive remarks from our sidelines, or rough 
play from our team. 

Student participants in any athletic contests should be fully aware of the rules and regulations put forth by M.H.S.A.A. 
and our School Board governing eligibility for interscholastic sports. Any questions regarding these should be brought to 
the attention of the Athletic Director or Coach so the issue can be clarified. 

 

Curfew 

The Coach of the sport you are participating in will set curfew rules. 
 

Equipment 

Each athlete is responsible for all equipment issued him/her.  If he/she fails to return equipment or it is damaged through 
neglect or malicious destruction, the athlete must pay for its replacement cost.  Failure to do so will result in the athlete 

not being allowed to go out for another sport until the equipment is paid for or returned. 
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Accidents and Injuries 

1. The athlete has the responsibility of notifying the Coach or Athletic Trainer of any injury or illness, which might be 

serious enough to require medical attention, which could endanger the safety of the student-athlete due to further 
participation. 

2. Our Certified Athletic Trainer works under the direction of Advantage Physical Therapy & Wellness, AC. Therefore if 
the Trainer examines a student-athletes injury and deems them either fit or unfit to participate and the Trainer’s 

recommendation will be followed.  The Trainer will also refer for further medical attention as necessary, as dictated 
by their family health care insurance. 

3. If a student-athlete and their parents/guardians feel an injury or illness is serious enough to seek further medical 
attention they must then be cleared in writing by a M.D. or D.O. 

4. If a student-athlete receives care from a physician (including a physician’s assistant or certified nurse practitioner) 
for an injury or illness, then that student-athlete is required to present a written release from that physician stating 
that athletic participation has been deemed appropriate before the student-athlete may return to athletic 
participation. 

5. If a student-athlete receives care from any other allied health professional than a physician or LHA contracted ATC, 
then the student–athlete must be released back to participation by a physician or the LHA contracted ATC, not the 
allied health professional. 
 

 
Educational Material for Parents and Students (Content Meets MDCH Requirements) 

Sources: Michigan Department of Community Health. CDC and the National Operating Committee on Standards for Athletic Equipment (NOCSAE) 

 

UNDERSTANDING CONCUSSION 
 

Some Common Symptoms 

 

  Headache  Balance Problems Sensitive to Noise Poor Concentration Not “Feeling Right” 

  Pressure in the Head Double Vision  Sluggishness  Memory Problems Feeling Irritable 

  Nausea/Vomiting Blurry Vision  Haziness  Confusion  Slow Reaction Time 

  Dizziness  Sensitive to Light  Fogginess  “Feeling Down”  Sleep Problems 

      Grogginess 

 

   

WHAT IS A CONCUSSION? 

A concussion is a type of traumatic brain injury that changes the way the brain normally works. A concussion is caused by a fall, bump, 

blow, or jolt to the head or body that causes the head and brain to move quickly back and forth.  A concussion can be caused by a shaking, 
spinning or a sudden stopping and starting of the head.  Even a “ding,” “getting your bell rung,” or what seems to be a mild bump or blow to 
the head can be serious.  A concussion can happen even if you haven’t been knocked out. 

 

You can’t see a concussion.  Signs and symptoms of concussions can show up right after the injury or may not appear or be noticed until 
days or weeks after the injury.  If the student reports any symptoms of a concussion, or if you notice symptoms yourself, seek medical 
attention right away.  A student who may have had a concussion should not return to play on the day of the injury and until a health care 
professional says they are okay to return to play. 
 

IF YOU SUSPECT A CONCUSSION: 
1. SEEK MEDICAL ATTENTION RIGHT AWAY – A health care professional will be able to decide how serious the concussion is and 

when it is safe for the student to return to regular activities, including sports.  Don’t hide it, report it.  Ignoring symptoms and trying to 
“tough it out” often makes it worse. 

 

2.  KEEP YOUR STUDENT OUT OF PLAY – Concussions take time to heal.  Don’t let the student return to play the day of injury and until 

a heath care professional says it’s okay.  A student who returns to play too soon, while the brain is still healing, risks a greater chance of 
having a second concussion.  Young children and teens are more likely to get a concussion and take longer to recover than adults.  
Repeat or second concussions increase the time it takes to recover and can be very serious. They can cause permanent brain damage, 
affecting the student for a lifetime.  They can be fatal.  It is better to miss one game than the whole season. 

 

3.  TELL THE SCHOOL ABOUT ANY PREVIOUS CONCUSSION – Schools should know if a student had a previous concussion. A 
student’s school may not know about a concussion received in another sport or activity unless you notify them. 
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SIGNS OBSERVED BY PARENTS: 

 Appears dazed or stunned  

 Is confused about assignment or 
position 

 Forgets an instruction  

 Can’t recall events prior to or after a hit 
or fall

 Is unsure of game, score, or opponent  

 Moves clumsily 

 Answers questions slowly  

 Loses consciousness (even briefly) 

 Shows mood, behavior, or personality 
changes 

 

CONCUSSION DANGER SIGNS: 

In rare cases, a dangerous blood clot may form on the brain in a person with a concussion and crowd the brain against the skull.  A student 
should receive immediate medical attention if after a bump, blow, or jolt to the head or body s/he exhibits any of the following danger signs: 

 

 One pupil larger than the other 

 Is drowsy or cannot be  awakened 

 A headache that gets worse 

 Weakness, numbness, or decreased 
coordination 

 Repeated vomiting or nausea 

 Slurred speech 

 Convulsions or seizures 

 Cannot recognize people/places 

 Becomes increasingly confused, restless 
or agitated 

 Has unusual behavior 

 Loses consciousness (even a brief loss of 
consciousness should be taken seriously.) 

 

HOW TO RESPOND TO A REPORT OF A CONCUSSION: 

If a student reports one or more symptoms of a concussion after a bump, blow, or jolt to the head 

or body, s/he should be kept out of athletic play the day of the injury. The student should only 

return to play with permission from a health care professional experienced in evaluating for 

concussion.  During recovery, rest is key.  Exercising or activities that involve a lot of 

concentration (such as studying, working on the computer, or playing video games) may cause 

concussion symptoms to reappear or get worse.  Students who return to school after a concussion may 

need to spend fewer hours at school, take rests breaks, be given extra help and time, spend less 

time reading, writing or on a computer.  After a concussion, returning to sports and school is a 

gradual process that should be monitored by a health care professional. 
 

Remember:  Concussion affects people differently.  While most students with a concussion recover 

quickly and fully, some will have symptoms that last for days, or even weeks.  A more serious 

concussion can last for months or longer. 

 

To learn more, go to www.cdc.gov/concussion.     

 
 

Dual Sport Athletes 

If a student wishes to participate in two different sports in one season the guidelines are as follows: 

1. Each student will declare a primary sport. 

2. Before games start the athlete will be expected to practice with both teams.  At least two days with each sport 
and one of the sports will be attended three times. 

3. Missing a practice of one sport to go to the other is an excused absence from practice.  This does not mean 
that the athlete does not have to perform at or above the level of another athlete to earn their playing time.  
Remember it takes a lot to be a dual athlete and perform at a high level.  

4. If we have two contest s on one day, the following is how it will be determined which contest they will attend: 
a) A varsity contest takes precedent over a JV contest 
b) A state tournament contest takes precedent over a non-state contest 

c) A league contest takes precedent over a non-league contest 
d) If they are either both league or state contest the athlete will go to their primary sport 
e) If they are either both non-league or non-state contest the athlete will go to their primary sport 
f) If there are league schools at a tournament or invitational it does not necessarily make it a league 

contest 

 
Athletic Awards 

The following requirements must be met before a varsity letter can be awarded to any pupil: 
Golf – Participation in at least half of the total matches of competition, finish the season unless excused, and/or be 
recommended by the coach. 
Football – Participation in a least one-half of the total quarters of competition; finish the season unless excused, 
and/or be recommended by the Coach. 
Basketball – Participation in at least one-half of the total quarters of competition (including tournaments); finish the 

season unless excused, and/or be recommended by the Coach. 
Volleyball – Participation in at least one-half of the total matches of competition (including tournaments); finish the 
season unless excused, and/or be recommended by the Coach. 

http://www.cdc.gov/concussion
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Baseball – Participation in at least one-third of the total innings of competition; finish the season unless excused, 
and/or be recommended by the Coach. 
Softball – Participation in at least one-third of the total innings of competition, finish the season unless excused, 
and/or be recommended by the Coach. 
Track – Average one point per dual meet.  He/she must finish the season unless excused, and/or be recommended 
by the Coach. 

Cross Country – Participation in at least one half the total meets of competition, finish the season unless excused, 
and/or be recommended by the coach. 

 

Senior Awards 

Patriot Scholar Athlete Award- This is awarded to the seniors who have participated in at least one sport each of 
their four years in high school and has a cumulative GPA of 3.00 at the end of their senior year. 
Athletes of the Year- This will be awarded to one male and one female each year.  These awards will be based on a 
student-athletes performance in the athletic venue, in the classroom and around the community.  The following things 

will be taken into account: citizenship, athletic performance/awards and academic performance/awards 
Senior Award – This plaque is presented to seniors who have accumulated six varsity letters in their high school 
careers or four varsity letters in one sport.  The athlete cannot have quit a sport in his/her four years in high school 
and must participate in a sport his/her senior year. 
 

Student Employment 

The school does not encourage students to take jobs outside of school that could interfere with their success in school.  

If a student believes that s/he must maintain a job in addition to going to school, s/he must first make contact with 
his/her counselor to discuss any legal requirements and obtain any needed documents. 

 

SECTION IV—STUDENT CONDUCT 

Attendance Policy 

Classroom attendance instills a concept of self-discipline, exposes a student to group interactions with teachers and 
fellow students, and enables a student to hear and participate in class discussion and other related learning 
experiences. 

Regular attendance is critical in the development and learning of all students. Absences are lost hours of learning and 
instruction, rather than a simple tally of days. The mission of our attendance policy is to clearly and effectively 
communicate the ways in which absences will be defined. 

Research shows that chronic absence is a directly linked factor contributing to lower test scores, an increased dropout 
rate, and significantly lower levels of reading and math abilities. Chronic absences is defined as missing 10 minutes or 
more of any school period for any reason, therefore, when interventions take place, it is not necessary to determine 
whether absences are excused or unexcused. 

 

Goal 

The goal of the school district is to link all students and families with appropriate resources that will enable them to 
overcome the barriers that interfere with regular attendance. 

 

Absences 

All absences must be communicated to the school office by the parent or guardian on the day of. Absences will be 
either counted or not counted, depending on the circumstances surrounding the absence. All absences will be counted 
with the exception of the following appropriately documented circumstances: 

1. Funeral 

2. The day of a doctor/dentist visit 

3. Hospitalization 

4. School related activity (including suspensions) 

5. Court dates 

 Counted absences may be blocked—with approval—for recurring health issues where a 
doctor’s visit is made. This will allow for several related absences to be blocked as one. 

 Assignments will be allowed to be made up with the rule of one day per absence. 

 

All counted absences will be handled in the following manner per semester: 

      Step 1: After four counted absences a message alert will be sent home to notify the parent(s). 

      Step 2: After seven absences a message alert will be sent home reminding parents about the importance  

      of regular attendance. 

      Step 3: After nine absences, a call will be made along with a referral to the Truancy Specialist. Direct  

      parent communication will take place. An action plan will also be established and agreed upon to address  

      the root cause of the absences. The school attendance team will be notified, and discussions to  
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      improve attendance will take place. 

      Step 4: After eleven absences, a notice of truancy will be mailed home, and contact will be made by the  

      Truancy Specialist to the student or parent(s). A meeting will be requested with the student and/or 

      Parent(s) at the school with the appropriate members of the attendance team. An attendance agreement 

      will be developed with clear expectations from all parties. 

      Step 5: If absences continue, a re-evaluation of the root cause of the absences will be examined and 

      a corrective action plan pursued. Failure to cooperate and comply with this plan will result in a complaint,   

      on behalf of the school district, against the parent or guardian in probate court. 

Truancy  

Any student whose absence is not communicated by the parent/guardian will be considered truant. Classwork for 

that day cannot be made up and no credit will be given for those daily assignments. An accumulation of three truant 
days will result in a referral to the Truancy Specialist. 

 

Tardy Policy 

Teachers expect students to be in their seats, ready to begin lessons when the bell rings or at the appropriate start 
time, as tardiness causes disruption to the entire classroom. Consequences for tardies are as follows: 
1st tardy per class—teacher warning 
2nd tardy per class—administration warning 
3rd tardy per class—60 minute detention (3:05-4:05pm) 

4th tardy per class—90 minute detention (3:05-4:35pm) 
5th tardy per class—115 minute detention (3:05-5:00pm) 
6th & 7th tardy per class—ISS and Truancy Referral 
8th+ tardy per class—OSS  
 
Any student arriving late to school is to report to the School Services Office to sign in before proceeding to class. The 
tardy policy will begin new each semester.  If a student is more than ten minutes tardy to a class, he/she will be 
marked absent. A note will be made in eschool as to the arrival time. On the second tardy a school automated 
message will be sent to parents and every subsequent tardy. 

 

 

Pre-arranged Absences 

Pre-arranged absences are those absences that are known about ahead of time (i.e. vacations during the school year, 

long-term recuperation after a surgery, etc.) These circumstances allow students to notify the school in advance of 
the absence and allow students to arrange, with the approval of the teacher(s) involved, for makeup work in each 
class missed. 

The student should obtain a pre-arranged absence request from the office. The student will work collaboratively with 
his/her teachers to get all assignments. A parent and teacher must sign the form before it can be taken to the 
Principal for approval. Students will not be allowed to prearrange an absence without this signed document from their 
parent/guardian. 

 

Student Attendance at School Events 

Students are not permitted to participate in or attend after school extra-curricular activities or athletics the day of an 
absence unless it is an acceptable pre-arranged absence approved by the building administrator.  Acceptable pre-

arranged absences are appointments or emergencies that cannot be arranged other than during school time.  
Examples (not all inclusive) include: doctor, dental, orthodontist, hospital appointments, funerals, family emergencies, 
personal emergencies, or other emergencies that are approved by the building administrator.  In-School Suspension 
and Out-of-School Suspension students cannot attend any events. 

The school encourages students to attend as many school events held after school as possible, without interfering 
with their school work and home activities.  Enthusiastic spectators help to build school spirit and encourage those 
students who are participating in the event. 

However, in order to ensure that students attending evening events as nonparticipants are properly safe-guarded, it is 
strongly advised that students be accompanied by a parent or adult chaperone when they attend the event.  The 
school will not be able to supervise unaccompanied students nor will it be responsible for students who arrive without 
an adult chaperone. 

The school will continue to provide adequate supervision for all students who are participants in a school activity.  
Students must comply with the Code of Conduct at school events, regardless of the location. 

 

Code of Conduct 

A major component of the educational program at Britton Deerfield Schools is to prepare students to become 

responsible workers and citizens by learning how to conduct themselves properly and in accordance with established 
standards. 
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Expected Behaviors 

Each student shall be expected to: 

1. Abide by national, State, and local laws as well as the rules of the school; 

2. Respect the civil rights of others; 

3. Act courteously to adults and fellow students; 

4. Be prompt to school and attentive in class; 

5. Work cooperatively with others when involved in accomplishing a common goal, regardless of the other's 
ability, gender, race, religion, height, weight, disability, or ethnic background; 

6. Complete assigned tasks on time and as directed; 

7. Help maintain a school environment that is safe, friendly, and productive. 

8. Act at all times in a manner that reflects pride in self, family, and in the school. 

 

Drug and Alcohol Policy 

In light of ongoing concerns about drug and alcohol abuse, Britton Deerfield students will be required to submit to 
drug and/or alcohol testing when a student is reasonably suspected of being under the influence of prohibited 
substances, including illegal or controlled drugs and alcohol, at school or at any school related function.  This testing 
will be performed by a designated staff member.  Failure to comply with testing shall constitute a violation of these 
regulations and subject to discipline procedures.   

If the student is found to be under the influence of prohibited substances, including illegal or controlled drugs and 
alcohol, disciplinary procedures will take place and the student and parent/guardian shall be referred to a licensed 
program for assessment and/or treatment. 

The student and parent/guardian shall be notified that if the student submits to a screening and/or assessment from a 
licensed program, the disciplinary action may be reduced. 

The District shall not be liable for the cost of a student’s substance abuse Assessment screening or treatment.  

 

Dress and Grooming 

The school, like the workplace, sets the criteria for student dress.  Students are to take pride in their personal 

appearance.  Therefore, students must dress within acceptable standards of cleanliness and modesty.  All clothing 
should be clean, neat, and in good repair.  Clothing should not be distracting or offensive to others.  Students are in 
school to learn.  Any fashion (dress, accessory, or hairstyle) that interferes with the educational process or presents a 
safety risk will not be permitted.  Personal expression is permitted within these general guidelines: 

1. Shorts, skirts, skorts, and dresses should be appropriate in length.  
2. Garments that are not cut off, cropped, or torn. 

3. Garments and all accessories must be in good taste and not contain offensive or suggestive language or images, 
or promote/advertise drug, alcohol, or tobacco products. 

4. Shoes must be worn within the building at all times. 
5. Sleeveless shirts that at least cover the top of the shoulder and all undergarments.  Tank tops, halter tops, 

spaghetti straps, and any that reveal cleavage are not acceptable for school.   
6. Undergarments and bare midriffs should not show when standing or sitting, or with normal movement. 
7. Bandanas are not permitted. 
8. Hoods are not permitted in class. 
9. All modes of dress and grooming must be healthy and clean, and must not harm people or damage school 

property (heel plates, spiked shoes, rivets). 
10. Heelys (skate shoes) are not allowed. 
11. Coats, jackets, and backpacks are permitted at the discretion of the classroom teachers. 

12. Slippers are only acceptable during Spirit Week. 
   

Students who come to school improperly dressed will not be allowed to attend classes and will be sent to the office. 

Absences from classes for these reasons will be COUNTABLE.  They will be required to wear clothing provided by the 
school (if available), go home to change, or remain in the office for the rest of the day. A dress code violation is a 
level 1 infraction. 

Students who are representing Britton Deerfield Schools at an official function or public event may be required to 
follow specific dress requirements.  Usually, this applies to field trips, athletic teams, cheerleaders, bands and other 
such groups. 

 

Gangs 

Gangs which initiate, advocate or promote activities which threaten the safety or well-being of persons or which are 
disruptive to the school environment are not tolerated. 

Incidents involving initiations, hazing, intimidations or related activities which are likely to cause harm or personal 
degradation are porhibited. 
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Cell Phones/Wireless Communication Devices 

Administrative guidelines regarding cell phones/wireless communication devices are but not limited to, the followings:  

Failure to comply with these guidelines will result in disciplinary action. 

1. Students are permitted to have their cell phone on them, but the phone must be completely off and out of 
sight during class periods (at teacher’s discretion). Students will be allowed to use their electronic device(s) 
between classes and during lunch periods.  

2. Electronic devices may not be “On” or otherwise used in the school locker rooms or rest rooms, whether here 
or at another school district where a school activity or athletic event is occurring.  This includes the use of the 
picture feature available with some models of electronic devices. 

3. “Sexting” is prohibited at any time on school property or at school functions. Sexting is the electronic 
transmission of sexual messages or pictures, usually through cell phone text messaging. Such conduct not 
only potentially dangerous for the involved students, but can lead to unwanted exposure of the messages and 
images to others, and could result in criminal violations related to the transmission or possession of child 
pornography. Such conduct will be subject to discipline and possible confiscation of the WCD. 

4. Students participating in extracurricular activities and athletics must contact their coach or sponsor for his/her 
rules involving cell phone use after school hours or on after-school bus trips.  Coaches and sponsors will set 

their rules and enforce consequences involving the use and/or misuse of these devices. 
5. The District is not responsible for the loss, theft, damage, or vandalism to student cell phones or ECDs as well 

as other student property.  Students and parents are strongly encouraged to ensure that, if students have cell 

phones or ECDs in their possession, they should not leave them unattended or unsecured.  They are a popular 
theft item. 

 

Care of Property 

Students are responsible for the care of their own personal property.  The school will not be responsible for personal 
property.  Valuables such as jewelry or irreplaceable items should not be brought to school.  The school may 
confiscate such items and return them to the student’s parents. 

Damage to or loss of school equipment and facilities wastes taxpayers' money and undermines the school program.  
Therefore, if a student does damage to or loses school property, the student or his/her parents will be required to pay 
for the replacement or damage.  If the damage or loss was intentional, the student will also be subject to discipline 
according to the Student Discipline Code. 

 

Student Discipline Code 

In order to establish a proper learning environment, it is necessary to maintain classroom control and school 
discipline.  Britton Deerfield Schools staff and personnel constantly strive to make disciplinary decisions that will result 

in positive student growth.  Students must realize that they are responsible to all building staff personnel, which 
includes secretaries, custodians, cafetorium personnel, and all other adult staff members.  The following activities are 
clearly disruptive to the education process of our students and will result in disciplinary action.  This discipline will be 
progressive and cumulative.  Acts of inappropriate behavior not listed below could result in immediate removal, 
suspension, and/or expulsion.  The following list of disruptive activities should not be considered all-inclusive. 

 
GLOSSARY: DEFINITION OF TERMS 
 
TERMS     DEFINITION 
 
1. Academic Intervention  Teachers may decide that a student requires extra assistance with their  

assignments. The teacher will determine the length of the academic study 
session to be served with that teacher. 

 
2. Aggressive Behavior Inappropriate conduct that is repeated enough, or serious enough, to 

negatively impact a student’s educational, physical, or emotional well-being. 
Such behavior includes, for example, bullying, hazing, stalking, intimidation, 
menacing, coercion, name-calling, taunting, making threats, and 
hitting/pushing/shoving. 

 

3.   Alcohol Use/Possession/Selling Possession or use of alcohol by students is a deterrent to learning, disruptive 

to every aspect of school life, and detrimental to the health and safety of our 
students.   See Substance Abuse Policy.  Level 4 

 

4.   Arson The act of intentionally setting or attempting to set a fire in school, on school 
grounds or at school events. Level 4 
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5.   Appeal Requesting a review of a case by the Superintendent.  Appeals must be from 
the parents and in writing within two days of the date of the suspension notice 
stating the adjustments being requested and the reasons therefore.   

 

6.   Assault (Physical) Defined by statute MCL 380.1311 as intentionally causing or attempting to 

cause physical harm to another through physical force.  Local law enforcement 
authorities will be contacted.  Level 4 

 

7.   Assault (Verbal) Any statement or act, oral or written, which can reasonably be expected to 

induce in another person (s) an apprehension or danger of bodily injury or 
harm to include but not limited to ethnic and gender intimidation or 
harassment.  Level 2 

 

8.  At School Is defined as in a classroom, elsewhere on school premises, on a school bus or 
other school related vehicle, or at a school-sponsored activity or event 
whether or not it is held on school premises. It also includes conduct using a 
telecommunications access device or telecommunications service provider that 

occurs off school premises if either owned by or under the control of the 
District. 

 

9.   Bomb Threat Any verbal or written communication that indicates that any 
incendiary/explosive devise will/may be located and/or detonated on school 
property or at a school sponsored event.  Local law enforcement authorities 
will be contacted.  Level 4 

 

10.  Breach of Security The building is designed with specific entrance and exit doors and is equipped 
with security cameras.  Due to safety and liability concerns, students are not 
allowed to use unauthorized areas.  Level 2 

 

11.  Bullying Following all State laws concerning bullying, bullying is defined as any gesture 
or written, verbal, graphic, or physical act (including electronically transmitted 
acts – i.e. internet, telephone or cell phone, or cell phone, personal digital 
assistant (PDA), or wireless hand held device) that, without regard to its 

subject matter or motivating animus, is intended or that a reasonable person 

would know is likely to harm one or more students either directly or indirectly 
by substantially interfering with educational opportunities, benefits, or 
programs of one or more students; adversely affecting the ability of a student 
to participate in or benefit from the school district’s educational programs or 
activities by placing the student in reasonable fear of physical harm or by 
causing substantial emotional distress; having an actual and substantial 
detrimental effect on a student’s physical or mental health; and or causing 

substantial disruption in, or substantial interference with, the orderly operation 
of the school. Any student who believes there has been aggressive behavior 
should report this in writing using the bullying report form (page 45).  Level 3 

 

12.  Bullying (Physical) The act of hitting, kicking, spitting, pushing, pulling; taking and/or damaging 
personal belongings or extorting money, blocking or impeding student 
movement, unwelcome physical contact. (Progressive discipline level 1-4)  

 

13.  Bullying (Verbal) The act of taunting, malicious teasing, insulting, name calling, or making 
threats. (progressive discipline level 1-4) 

 

14.  Bullying (Psychological) The act of spreading rumors, manipulating social relationships, coercion, or 
engaging in social exclusion/shunning, extortion, or intimidation, This may 
occur in a number of different ways, including but not limited to notes, emails, 
social media postings, or graffiti. (Progressive discipline level 1-4) 

 

15.    Cheating Violation of accepted academic ethics, such as but not limited to copying 
another student’s work or allowing a student to copy your work, or anyone 
else doing a student’s work besides the assigned student. In addition, the 
teacher may decide no to give credit for this work.  Level 1 
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16.  Confidentiality Every reasonable effort will be made to maintain confidentiality during the 
investigation process.  However, a proper investigation will, in some 
circumstance, require the disclosure of names and allegation. 

17.  Confrontation A verbal exchange of hostilities.  Level 1 

18.  Dangerous Conduct Conduct that might be injurious to oneself or others or property, including 
spitting. Level 2 

19.  Dangerous Driving/Parking Operating a motor vehicle in such a way as to be injurious to oneself, others 
or property, including squealing of tires. See parking violations. 

 

20.  De-pants/disrobing Rearrangement or removal of clothing of any person in an inappropriate 
manner. Level 2 

21.  Detention  A student in violation of school rules or policy may be required to spend a 
predetermined amount of time on assigned days in a specific location assigned 
by a teacher or administrator.  The student is supervised at this time and is 
expected to comply with all rules of detention as determined by administration 
and staff responsible for the activity. Detentions will be served at the building 

at which they are assigned.     

22.  Disrespect Having or showing lack of respect for others.  Level 1 

23.  Disruptive Behavior Being involved in behavior that disrupts the educational process of other 
students in the classroom or school grounds; disregarding the suggestions and 
corrective effort by a staff member.  Level 1 

24.  Distribution/Possession of The act of possessing and/or distributing materials on school property without  
      Unauthorized Material authorization of administration, including but not limited to pornography, 

flyers, or any material referencing racism or terrorism.  Level 2 
 

25.  Dress Code Refer to dress code policy.  Any items not included are at the discretion of 
building staff/administration. Level 1 

26.  Driving/Vocational Program Parent and school permission forms must be filled out and signed by both 
parent and administration for students to drive to school or any vocational 

program.   See Britton/Deerfield Schools Driving Policy (page 43).  Level 2 

 
 
27.  Drug/Medication Use, Abuse, Use of any prescription or non-prescription medicines, drugs, or drug  

       Possession or Impairment paraphernalia narcotics or “look alike” substances, including but not limited to 
marijuana, heroin, cocaine, LSD, inhalants, barbiturates, amphetamines, and 
drugs manufactured for use by animals.  This applies to use or possession on 
school property, at school or at a school-sponsored activities. Medications are 

only authorized once the Student Services Office has obtained Medicine 
Authorization form signed by the parent and physician (for prescription 
medication).  All authorized medication must be kept in the Student Services 
Office and be dispersed only by authorized school personnel.  Level 4 

 
 

28.  Due Process Students involved in an incident requiring discipline will have an opportunity to 
discuss the event with personnel. In the event that disciplinary action is given 
to a student, a good faith effort to communicate that decision to the parents of 
the student will be made by BMAS, including but limited to a phone call, letter, 
or parent conference. 

 

29.  Electronic Devices Use or possession of unauthorized electronic devices, including but not limited 

to: laser pens/lights, radios, headphones, CD players, iPODs, MP3s, PDAs, 
DVD players, cameras and other private listening or recording devices.  School 
is not responsible for lost, stolen, or damaged items.  Level 1 

 

30.  Excessive More than required or allowed. 

 

31.  Expulsion State and federal law requires that students be expelled for particular 
offenses.  Where this applies, school authorities have no discretion to reduce 

or modify that punishment.  The following is required by state law: 1.  

Mandatory permanent expulsions for a) possession of a dangerous weapon 
(firearm, dagger, stiletto, knife with a blade more than 3 inches in length, 
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pocket knife opened by a mechanical device, iron bar, or brass knuckles; b) 
physical assault on a school employee, volunteer, or contractor (grade 6 or 
above); c) arson; and d) criminal sexual act;   2. Mandatory expulsion up to 
180 days for physical assault on another student (grade 6 and above).  

 

32.  Extortion The use of threat, intimidation, force, or deception to take, or receive 
something from someone else. Extortion is against the law. Level 3-4. 

 

33.  Failure to Identify Oneself Ignoring or falsifying identification, or refusing to answer, when asked by a 

staff member or administration (including a substitute employee).  Level 2 

 

34.  Falsified Phone Call Being dishonest by identifying oneself as being someone else, such as an 
adult, legal guardian, or another student.  Level 2 

 

35.  Falsifying School Records Lying or changing of one’s grade; unacceptable academic ethics. Level 4 

 

36.  Fighting Engaging in hostile, bodily contact in or on school property, on school buses, 

or at any activity under school sponsorship (i.e., dance athletic event, etc.).  
The issue of self defense, if involved, must be validated. Level 3 

 

37.  Fire alarm/false reporting of  Pulling a fire alarm when knowing there is not a fire or falsely reporting a 

      dangerous situation   dangerous situation. Level 3 or 4 

 

38.  Food (Improper use of) Inappropriate throwing of food, improper disposal of food/beverages in 
unauthorized area (including classroom, media center).  Water will be allowed 

in classrooms (except in Media Center or Technology Labs) at the discretion of 
the teacher. Level 1 

 

39.  Food (fight) Planned or spontaneous action of throwing food during lunch period or other 
school functions by an individual or group. Student(s) involved may be 
required to clean up mess and/or do community service. Level 2 

 

40.  Forgery The act of fraudulently using, in writing, the name of another person, or 

falsifying items, dates, grades, addresses, or other data on school forms or 
records. Level 2 

 

41.  Gang Related Activity  Group of individuals working together disrupting the normal school day 
learning environment.   Level 2 

 

42.  Gambling Engaging in any game for money or valuables that is a non-school sponsored 
event or activity. Level 1 

 

43.  Harassment Any act which subjects an individual or group to unwanted, abusive behavior 
of a nonverbal, verbal, written or physical nature and which has the purpose 
or effect of creating an intimidating, hostile, or offense learning environment. 
Level 2-4. 

 

44.  Hazardous Material The possession, use, or intended use of any chemicals, substances, or 
materials that could cause harm to individuals or facilities.  Shall include but 

not be limited to bleach, lye, acid, ammonia, bodily fluids, superglue, spray 
paint, flammable liquids, fire works, smoke bombs, aerosol cans, the misuse of 
cologne/perfume, etc. Level 2 

 

45.  Hazing Any willful act committed individually or in concert with others for the purpose 
of humiliation, intimidation, physical abuse, threats of abuse, ostracism, 
shame, disgrace, or illegal activities, such as kidnapping or forced detention, 
as a rite of passage to join a group.  Permission, consent or assumption of risk 

by an individual subjected to hazing does not affect this prohibition. Level 2 
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46.  Hearing Formal fact-finding conference relating to a specific grievance. 

 

47.  Indecency The act of engaging in conduct that is contrary to commonly recognized 
standards or propriety, behavior and morality. Level 1 

 

48.  Insubordination Failure to obey the reasonable and proper directions or instructions from any 
authorized adult school personnel; defiance of authority; intentionally 
contemptuous behavior or attitude; refusal to answer questions during an 

investigation or interview. Level 2 

 

49.  Intimidation/Menacing Includes, but is not limited to, any threat or act intended to: place a person in 
fear of physical injury or offensive physical contact; to substantially damage or 
interfere with person’s property; or to intentionally interfere with or block a 
person’s movement without good reason. (progressive discipline level 1-4) 

 

50.  Investigation – Failure to  Refusal to cooperate with pertinent information or refusal to answer questions 

       Cooperate during an investigation by a staff member or administrator.  Level 2 

 

51.  Leaving Class w/o Permission Leaving class without the teacher’s permission. Level 1 

 

 

52.  Leaving School Grounds without  Leaving school grounds without checking out through the office and/or without 

      Permission obtaining permission from an authorized school official & parent/guardian.  
Level 2 

 

53.  Littering Throwing paper or trash on the floor inside the building or school grounds and 
failure to clean one’s work or eating area.  This also includes all senior pranks 
against any school or personal property and includes, but is not limited to, 
toilet papering, soaping, egging, etc. Level 1 

 

54.  Loitering Any group (2 or more) of students congregating in unsupervised areas such as 

stairways/landings, parking lots, or any unauthorized area. Level 1 

. 

55.  In-School Suspension (ISS) Administrator’s decision to remove a student from his/her daily academic 
schedule.   Refer to ISS rules.   

56.  Michigan Code of Law (MCL) A student who violates the Code of Conduct during a school sponsored 
function or event, will be subject to the Student Code of Conduct regardless of 
whether the issue initiated at school is related to a school situation or is the 
result of disciplinary action being taken by school personnel. 

 

57.  Misuse of Pass Misuse of pass or being outside of class without a pass.  Being present in an 
unauthorized area without permission. Level 1 

 

58.  Obscenity/Profanity Any behavior, written or oral, which in the judgment of the staff and 
administration, is considered to be obscene, disrespectful, vulgar, profane 

and/or violates community-held standards of good taste will be subject to 
disciplinary action. Level 2 

 

59.  Offense: Infraction Level 1 Disruptive student behavior category.  Any Level I infraction will result in 
progressive discipline, consisting of detention, in school suspension or out of 
school suspension.  

 

60.  Offense:  Infraction Level 2 Disruptive student behavior categories. Any Level II infraction will result in 
progressive discipline, consisting of in school suspension, out of school 
suspension, or long term suspension (up to 10 days). 
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61.  Offense: Infraction Level 3 Disruptive student behavior category. Any Level III infraction will result in 
progressive discipline, consisting of 3 day out of school suspension, 4-6 days 
out of school suspension, 6-10 days out of school suspension with the 
possibility of expulsion. Authorities may be contacted by administration. 

  

62.  Offense: Infraction Level 4 Disruptive student behavior categories that are not-all inclusive and may be 
amended at any time.  Offenses in Level IV will result in immediate 
suspension.  A parent conference will be made to the superintendent, with the 
possible consequences ranging from a suspension of 1-10 days up to 

expulsion.  Student and parent cooperation in seeking professional help when 
appropriate will be considered.  Referral to the appropriate law enforcement 
agency will always be made when such offenses also appear to violate the law.  
A second violation of Level IV during one’s high school career will result in a 
recommendation of expulsion to the Board of Education.      

 

63.  Out-of-School Suspension (OSS) Administrator’s decision to remove a student from school for a specific length 
of time up to and including 10 days due to inappropriate behavior.  Students 

are not to be on school grounds or attend any school sponsored activity during 
OSS. A day is defined as a full school day following the date of the infraction. 

 

64.  Parking Students are required to register their vehicle(s) and obtain a permit at the 
Student Services office.  Students are not allowed to park in unauthorized 
areas, such as the staff or visitor parking lot, unless pre-approved. Level 1 

 

65.  Plagiarism Improper use or failure to attribute another person’s writing or ideas 

(intellectual property) First offense Level 1 second offense level 2. 

 

66.  Prescription/Over the Counter  State law states that all prescription or non-prescription drugs must be 

       Drugs registered and administered by the main office staff.  Refer to pg. 7 for policy 
details. Level 4 

 

67.  Provocation  Any words or acts that encourage acts of violence, insubordination, assault, or 
unruliness that interferes with the education of others.  Level 2 

 

68.  Public Display of Affection Students should not, under any circumstances, show affection to one another 
that creates a scene or draws undue attention to themselves.  This behavior 
creates a poor image of the school and student body.  School, and any school 
related function, is not the place to engage in affectionate gestures other than 
holding hands, walking arm-in-arm, or an occasional hug.  Anything beyond 
the aforementioned, including but not limited to, sitting on one another’s lap, 
long embraces, or kissing is unacceptable. Level 1 

 

69.  Sexual Assault Refer to Michigan Law MCL 380.1311 Criminal Conduct definition. Level 4 

 

70.  Sexual Harassment Any unsolicited and unwelcome sexual overture, which may be verbal, 
physical, written, visual, or electronic (including Sexting).  Any person who 
believes he/she has been subjected to sexual harassment should immediately 
report the incident to the building principal or designee.  The Britton/Deerfield 

Area School District strives to maintain an instructional environment that is 

free from sexual harassment. Level 3 

 

71.  Skipping    Absent from school or class without parent/guardian or teacher permission. 

     Level 2   

                     

72.  Skipping Detention (s) Unexcused absence of an assigned teacher or administrator detention.  Level 2 

 

73.  Skipping ISS Skipping or refusal to serve ISS. Will result in a three day Out of School 

Suspension. Level 3. 
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74.  Smoking/Tobacco Senate Bill No. 459 restricts tobacco on school property.  All district buildings 
are considered smoke free.  Violators will be subjected to criminal 
misdemeanor penalty punishable by a fine.  The legislation affects all persons-
students, employees and visitors (MC750.473).  In addition, Act no. 314 
(Youth Tobacco Act) makes it unlawful for persons under the age of 18 to 
possess, buy, or use any type of tobacco product (MCL 722.641). Smoking 

paraphernalia (i.e. electronic cigarettes) will be treated the same under the 
policy.  Students 18 or older may not use or possess tobacco or any tobacco 
products on school grounds or at any school sponsored event at any time. 

Level 4 

 

75.  Spitting Refer to Dangerous Conduct 

 

76.  Sportsmanship The practice of playing fair, taking defeat without complaint or victory without 
gloating and treating opponents with respect, generosity, courtesy, etc. 

 

77.  Staff All school employees and Board members. 

 

78.  Tardy A student is considered tardy when he/she is not in his/her assigned room at 

the beginning of the hour.  If the student enters a class more than ten (10) 
minutes late during any period, he/she will be considered absent. See Tardy 
Policy, page 28. 

 

79.  Theft or Possession of Stolen  The act of taking, possessing, or acquiring the property of others without their 

       Property consent. Level 3 

 

80.  Third in a Fight Joining in a physical confrontation already involving two or more combatants, 
resulting in an unfair or dangerous situation. Level 3 

 

81.  Third parties Includes, but are not limited to, coaches, school volunteers, parents, school 
visitors, service contractors, vendors, or others engaged in District business, 
and others not directly subject to school control at inter-district or intra-district 
athletic competitions or other school events. 

 

82.  Trespassing Although schools are public facilities, the law does allow the school to restrict 
access on school property.  If a student is removed, suspended, or expelled, 
the student is not allowed on school property without authorization of the 
principal or designee.  In addition, students may not trespass onto school 
property at unauthorized times or into areas of the school determined to be 
inappropriate. Local law enforcement may be contacted. Level 2 

 

83.  Threats Written or verbal intent of physical violence or use of weapons. Level 4 

 

84.  Truancy Repeated absences from a class, classes, or assignment without permission. 
See attendance policy, pg 28.  Level 4 

 

85.  Unauthorized Use of School  Use of school equipment without staff or administration approval. Level 1 

       Equipment  

 

86.  Violation of Classroom Rules Not following established teacher verbal/written classroom rules. Level 1 

 

87.  Vandalism The willful or malicious destruction or defacing of school property or the 
property of others. This includes but is not limited to writing on desks, lockers, 
bathroom stall walls, bulletin boards.  Level 3 

 

88.  Dangerous Weapons Possessing, using, or threatening to use any weapon (or look-a-like), or 
instrument capable of inflicting bodily injury.  A weapon includes, but is not 

limited to, firearms, guns of any type whatsoever including air and gas-
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powered guns (whether loaded or unloaded), dagger, dirk, stiletto, knives with 
a blade more than 3 inches in length, pocket knife opened by a mechanical 
device, iron bar, clubs, electric weapons, brass knuckles, martial arts 
weapons, explosives, or other devices designed to or likely to inflict bodily 
harm.  It may include any toy that is presented as a real weapon or reacted to 
as a real weapon. Level 4 
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BRITTON DEERFIELD HS Student Code of Conduct 
Level 1 Infractions Level 1 Consequences   

Cheating 1st Offense 90 min. Detention   

Confrontation 2nd Offense 90 min. Detention   

Disrespect 3rd Offense 90 min. Detention   

Disruptive behavior 4th Offense In School Suspension 

Dress code violation 5th Offense In School Suspension 

Electronic device unauthorized use or possession 6th Offense 1 Day Out of School Suspension  

Gambling 7th Offense 1 Day Out of School Suspension  

Improper use of food 8th Offense 3 Day Out of School Suspension 

Indecency 9th Offense 5 Day Out of School Suspension 

Leaving class without permission 10th Offense 
Long Term Out of School Suspension      
 (up to 10 days) 

Littering       

Loitering       

Misuse of pass       

Parking Violation       

Plagiarism       

Public display of affection       

Unauthorized use of school equipment       

Violation of classroom rules       
 
Level 2 Infractions       

Breach of security Level 2 Consequences   

Dangerous conduct 1st Offense 1 Day in School Suspension 

Dangerous driving/parking 2nd Offense 1 Day in School Suspension 

Depanting/disrobing 3rd Offense 1 Day Suspension from School 

Distribution/possession of unauthorized material 4th Offense 3 Day Suspension from School 

Driving without authorization/Vocational  5th Offense 5 Day Suspension from School 

Failure to identify oneself 6th Offense Long Term Suspension (up to 10 days) 

Falsified phone call       

Food fight       

Forgery       

Gang related activity       

Hazardous material       

Hazing       

Insubordination       

Investigation-Failure to cooperate       

Leaving school grounds without permission       

Obscenity/profanity     

Provocation   

Skipping   

Skipped detention   
Tresspassing   

Verbal Assault   

 Level 3 Consequences  
 
Level 3 Infractions 1st Offense 3 Day Suspension from School 
Bullying/harassment 
Extortion 2nd Offense 4-6 Day Suspension from School 

Fighting  3rd Offense 6-10 Day Suspension from School 

Fire Alarm/False reporting of dangerous situation  With the possibility of expulsion 

Harassment(level 2-4)   

Sexual Harassment    

Skipping ISS   

Theft or possession of stolen property    
Third in a fight   
Vandalism   
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Discipline 

It is important to remember that the school's rules apply going to and from school, at school, on school property, at 
school-sponsored events, and on school transportation.  In some cases, a student can be suspended from school 
transportation for infractions of school bus rules. 

Ultimately, it is the principal's responsibility to keep things orderly.  In all cases, the School shall attempt to make 
discipline prompt and equitable and to have the punishment match the severity of the incident. 

Two types of discipline are possible, informal and formal. 

Informal Discipline 

Informal discipline takes place within the school.  It includes but not limited to: 

 Writing assignments 
 Change of seating or location 
 Lunch-time and/or after-school detention 
 In-school suspension 

 

Detentions 

Detention is a sanction that compels a student to remain under school supervision at a time when other students are 
on their own time.  Detentions must be served on the day and time assigned by the teacher or by the office.  
Students may be assigned detention by administration/office designee or any member of the faculty, and it is for 
those students with undesirable patterns of attendance, tardiness, or other disciplinary problems.  Failure to attend 
detention of the assigned date and time shall be grounds for additional hours of detention or suspension (length of 
suspension to be determined by the building principal.) Rules for detention are the following: 

1. Students will be assigned a seat by the supervisor. 

2. Students are not to communicate with each other (verbally or non-verbally) unless given special permission. 

3. Students who need help with homework must raise their hand and wait to be called on (no frivolous 
questions). 

4. Students are not allowed to sleep. 

5. No food shall be allowed in the room. 

6. No recreational devices such as audio equipment, electronic games, playing cards, etc. shall be allowed in the 
room. 

7. Students must exhibit appropriate behavior while in detention. 

8. Cell phones and/or electronic devices will be placed on supervisor’s desk. 
 

Snap Suspension 

“Snap Suspension” permits a teacher to suspend a student from any class, subject, or activity for up to one day if the 

student's behavior is so unruly, disruptive or abusive that it materially interferes with the teacher’s ability to 
effectively teach the class, subject or activity, or the student’s behavior interferes with the ability to other students to 
learn.  
 

In the event of a “snap suspension” by the teacher, the teacher must immediately send the student to the office, 
report the suspension to the administrator, and specify the reason for the suspension. 

 

If the teacher is going to suspend the student from his/her class for the next day, the teacher shall ask the student’s 

parent/guardian to attend a conference at which an administrator shall be present if the teacher or parent/guardian so 

requests.  Students attending separate class periods throughout the school day shall be permitted during the term of 

the suspension to attend other classes taught by other teachers only when the student’s conduct does not rise to the 

level of requiring a multiple day suspension or expulsion in accordance with Board of Education Policy and the School’s 

Student Code of Conduct. 

 
Level 4 Infractions                                                      

 Level 4 
Consequences  

Arson/Use of fireworks/use of incendiary device                                         1st Offense            5-10 Days Suspension from School 

Bomb Threat  2nd Offense             10 Day Suspension 

Drug/medication use, abuse, possession                                                       3rd Offense Possibility of Expulsion 

Falsifying school records  

Physical assault     

Use/possession of tobacco, alcohol, or look-a-like substance                            
Possession of weapon or look-a-like (including toys)                                       

Sexual Assault  

Threats                                                                                                        
Truancy                                                                                                      
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In-School Suspension 

The goal of the in-school suspension program is to provide a disciplinary program that retains the student in the 

school setting and as an alternative to out-of-school suspension.  Rules of the In-School Suspension are the following: 

1. Students will be assigned a seat by the teacher. 

2. Students are not to communicate with each other (verbally or non-verbally) unless given special permission. 

3. Students who need help with homework must raise their hand and wait to be called on (no frivolous 
questions). 

4. Students are not allowed to sleep. 

5. No food or beverages shall be allowed in the room. 

6. No recreational devices such as audio equipment, electronic games, playing cards, etc., shall be allowed in the 
room. 

7. Students will be allowed three bathroom/drink privileges per day. 

8. Lunch will be 1:00 p.m. Students will be escorted to the Cafetorium and back by the teacher. 

9. Students will be dismissed by regular bell (3:00 p.m.). 

10. Students will not be allowed to attend the TechCenter, dual enrollment, field trips, assemblies, blood drives, 
etc.  They will also be suspended from all after school activities, i.e., athletic practices, games, concerts, 
prom, dances, etc. on the day(s) they spend in ISS. 

11. ISS teacher will evaluate student performance each hour with a summary for the day.  The principal will 
review the evaluation at the end of the day. 

12. A negative evaluation by the principal will result in an additional ISS day. 

13. Students shall have completed all daily and mandatory assignments. 

14. Students must have exhibited appropriate behavior while in the ISS. 

15. Cell phones and/or electronic devices will be placed on supervisor’s desk. 

 

Disruptive Behavior in ISS/Detention 

Students are expected to behave while they are assigned to ISS/Detention.  Any misbehavior while in the 
ISS/Detention room will result in the following actions: 

1. The student may be sent to the office and parents will be called to take the student home for the  
remainder of the day.  The student will be required to spend the next available day in the ISS room.  For each 
offense requiring removal from the ISS, a full day in the ISS room will be served for the day sent home plus 
one additional day will be issued. 

2. If disruptions continue to occur, the student may be sent to the office.  Again, the parents will be called to 
take the student home and the remainder of the suspension will be served out of school. 

3. Any further disruptive behavior in the ISS room may result in more severe, progressive discipline including 
longer out-of-school suspension, possibly leading to expulsion. 

 

Formal Discipline 

Formal discipline removes the student from school.  It includes emergency removal for up to seventy-two hours, 
suspension for up to ten school days, and expulsion from school.  Suspensions and expulsions may carry over into the 

next school year.  Removal for less than one school day without the possibility of suspension or expulsion may not be 
appealed.  Suspension and expulsion can be appealed. 

Students being considered for suspension or expulsion are entitled to an informal hearing with the building 
administrator, prior to removal, at which time the student will be notified of the charges against him/her and given an 
opportunity to make a defense. 

If a student is suspended, the parents may appeal the suspension, in writing, to the Superintendent and a formal 
appeal hearing will be held.   

When a student is being considered for expulsion, a formal hearing is scheduled with the Board of Education and the 

parents will be given written notice of the hearing and will be expected to attend.  The Superintendent then takes 
testimony and determines if a recommendation to expel is to be made to the Board of Education.  This decision may 
also be appealed.  In the case of expulsion, the student remains out of school during the appeal period.  Work missed 
during an expulsion cannot be made up and usually results in a loss of credit. 

Students involved in co-curricular and extra-curricular activities such as band and athletics can lose their eligibility for 
violation of the school rules. 

If a student commits a crime while at school or a school-related event, s/he may be subject to school disciplinary 
action as well as to action by the community's legal system.  These are separate jurisdictions and do not constitute 
double jeopardy (being tried twice for the same crime). 
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Discipline of Students with Disabilities 
Students with disabilities are entitled to the rights and procedures afforded by the Individuals with Disabilities 
Education Act (I.D.E.A.) and the Americans with Disabilities Act (A.D.A.), or Section 504 of the Rehabilitation Act of 
1973. 
 

Due Process Rights 

Before a student may be suspended or expelled from school, there are specific procedures that must be followed. 

 

Suspension from School 

When a student is being considered for a suspension of ten days or less, the administrator in charge will notify the 
student of the charges.  The student will then be given an opportunity to explain his/her side and the administrator 
will then provide the student the evidence supporting the charges.  After that informal hearing, the principal will make 
a decision whether or not to suspend.  If a student is suspended, s/he and his/her parents will be notified, in writing 

within one day, of the reason for and the length of the suspension.  The suspension may be appealed, within two 
school days after receipt of the suspension notice, to the Superintendent.  The request for an appeal must be in 
writing. 

 

During the appeal process, the student shall not be allowed to remain in school.   

The appeal shall be conducted in a private meeting and the student may be represented.  Sworn, recorded testimony 
shall be given.  If the appeal is heard by the Board of Education, the hearing is governed by the Open Meetings Act.  

Under the Open Meetings Act, the hearing must be public unless the parents request that the meeting be conducted in 
a closed session. 
When a student is suspended, s/he may make-up tests, exams, or major projects missed after the return to school. 

Learning that cannot be made up such as labs, field trips, classwork/homework, or any learning that the student 

chooses not to make-up may be reflected in the grades earned. 

A student being considered for suspension of more than ten days will be given due process as described in the 
expulsion section below. 

 

Long-Term Suspension or Expulsion From School 

When a student is being considered for long-term suspension (more than ten days) or expulsion, the student will 

receive a formal letter of notification addressed to the parents which will contain: 
 

 the charge and related evidence; 

 the time and place of the Board meeting; 

 the length of the recommended suspension or a recommendation for expulsion; 

 a brief description of the hearing procedure; 

 a statement that the student may bring parents, guardians, counsel, and/or a translator; 

 a statement that the student may give testimony, present evidence, and provide a defense; 

 a statement that the student may request attendance of school personnel who were party to the 

action or accused the student of the infraction. 

 A statement that the student and/or parent may request, at their own cost, a transcript of the 

hearing, if the Board hearing officer approves. 

 

Students being considered for long-term suspension or expulsion may or may not be immediately removed from 
school.  A formal hearing is scheduled with the Superintendent during which the student may be represented by 
his/her parents, legal counsel, and/or by a person of his/her choice. 

 

Within seven days (as in AG 5610) after notification of long-term suspension or expulsion, the long-term suspension 

or expulsion may be appealed, in writing, to the Superintendent.  The appeal will also be formal in nature with sworn 
testimony before official(s) designated by the Board of Education.  The appeal will be heard in an open session unless 
the student or the student’s parent or guardian requests a closed session.  Again, the right to representation is 
available.  All opportunity to earn grades or credit ends when a student is expelled. 

 

Britton Deerfield Schools makes a sincere effort to have disciplinary actions take place that will allow the student to 
remain in school.  If a disciplinary action does not result in removal from school, it is not appealable.  Should a 
student or parent have questions regarding the propriety of an in-school disciplinary action, they should contact the 
Superintendent. 

 

Discipline of Students with Disabilities 

Students with disabilities are entitled to the rights and procedures afforded by the Individuals with Disabilities 
Education Act (I.D.E.A.) and the Americans with Disabilities Act (A.D.A.). 
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Search and Seizure 

Search of a student and his/her possessions, including vehicles, may be conducted at any time the student is under 
the jurisdiction of the Board of Education, if there is a reasonable suspicion that the student is in violation of law or 

school rules.  A search may also be conducted to protect the health and safety of others.  All searches may be 
conducted with or without a student’s consent. 

Students are provided lockers, desks, and other equipment in which to store materials.  It should be clearly 

understood that this equipment is the property of the school and may be searched at any time if there is reasonable 
suspicion that a student has violated the law or school rules.  Locks are to prevent theft, not to prevent searches.  If 
student lockers require student-provided locks, each student must provide the lock’s combination or key to the 
principal. 

Anything that is found in the course of a search that may be evidence of a violation of school rules or the law may be 
taken and held or turned over to the police.  The school reserves the right not to return items which have been 
confiscated.  In the course of any search, students’ privacy rights will be respected regarding any items that are not 
illegal or against school policy. 

All computers located in classrooms, labs and offices of the District are the District’s property and are to be used by 
students, where appropriate, solely for educational purposes.  The District retains the right to access and review all 
electronic, computer files, databases, and any other electronic transmissions contained in or used in conjunction with 
the District’s computer system, and electronic mail.  Students should have not expectation that any information 
contained on such systems is confidential or private. 

Review of such information may be done by the District with or without the student’s knowledge or permission.  The 

use of passwords does not guarantee confidentiality, and the District retains the right to access information in spite of 
a password.  A student’s refusal to permit such access may be grounds for disciplinary action. 

 

Video Surveillance and Electronic Monitoring 

In order to promote student and staff safety, and deter unauthorized access and destructive acts (e.g., theft and 

vandalism), the board of education authorizes the use of video surveillance and electronic monitoring equipment on 

school property, and in school buildings and school buses.  Information obtained through video surveillance/electronic 

monitoring may be used to identify intruders and persons breaking the law. 

 

Student Rights of Expression 

The School recognizes the right of students to express themselves.  With the right of expression comes the 
responsibility to do it appropriately.  Students may distribute or display, at appropriate times, nonsponsored, 
noncommercial written material and petitions; buttons, badges, or other insignia; clothing, insignia, and banners; and 
audio and video materials.  All items must meet the following school guidelines: 

A. A material cannot be displayed if it: 

1. is obscene to minors, libelous, indecent or vulgar, 

2. advertises any product or service not permitted to minors by law, 

3. intends to be insulting or harassing, 

4. intends to incite fighting or presents a likelihood of disrupting school or a school event, 
5. presents a clear and present likelihood that, either because of its content or manner of 

distribution or display, it causes or is likely to cause a material and substantial disruption of 
school or school activities, a violation of school regulations, or the commission of an 
unlawful act. 

B. Materials may not be displayed or distributed during class periods, or during passing times between 

classes.  Permission may be granted for display or distribution during lunch periods and after school 
in designated locations, as long as exits are not blocked and there is proper access and egress to 
the building. 

Students who are unsure whether or not materials they wish to display meet school guidelines may present them to 
the Principal 24 hours prior to display. 

 

Student Concerns, Suggestions, and Grievances 

The school is here for the benefit of the students.  The staff is here to assist each student in becoming a responsible 

adult.  If a student has suggestions that could improve the school, s/he should feel free to offer them.  Written 
suggestions may be presented directly to the principal or to the student government. 

 

When concerns or grievances arise, the best way to resolve the issue is through communication.  No student will be 

harassed by any staff member or need fear reprisal for the proper expression of a legitimate concern.  Any 
suggestions, concerns, and grievances may be directed to the principal or to the student government. 

 

A student may have the right to a hearing if the student believes s/he has been improperly denied participation in a 

school activity or has been subjected to an illegal rule or standard.  A student may not petition to have a change in 
grade. 
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Britton Deerfield Schools—Home/School Compact 

Student performance is the shared responsibility of parents, the entire school staff, and students.  It is the goal of the 
Britton/Deerfield Schools that all students, parents, and school staff work together to create a school environment 

that promotes academic excellence, while providing a physically and emotionally safe school.  Our vision is to provide 
all students with a productive and positive learning climate.  Thus, all students have a responsibility to behave in a 

manner that allows teachers to teach and students to learn.  Each individual, including student, teacher, and parent, 
deserves to be treated fairly and courteously.  Below is a list of some mutual responsibilities for attaining the school’s 
mission. 

 

As Britton Deerfield Schools Staff, we will: 

 Provide a safe, positive learning environment. 

 Show that we care about all students and respect the uniqueness of all students and their families. 
 Deliver a high quality grade appropriate curriculum through motivation and interesting learning experiences. 
 Value, respect and support the importance of parents’ role in the education of their children. 
 Communicate academic progress and attendance concerns through report cards four (4) times a year, notes, 

phone calls, and newsletters. 
 

 

 

As a Britton Deerfield Schools student  I will: 

 Be Responsible 
o Attend class on time and prepared each day 

o Put forth my best effort that includes paying attention and participating in class discussions 
o Promptly deliver to parent(s) and teacher(s) all letters, messages and notes from school or home 

 Be Respectful 
o Cooperate with other students and adults at school and use appropriate language 
o Have a positive attitude that is required to learn 
o Respect the rights and property of others 

 Be Safe 
o Follow all school rules 

 

As the parent or caring adult, I will: 

 Encourage my child’s development and progress in school.  For example: 
o Review and discuss schoolwork and homework.  This includes offering assistance when needed. 

o Ensure that my child attends school on time each day and is ready to learn. 

 Show the value of learning self-control and hard work.  For example: 
o Help my child see how school learning is needed in the real world. 

o Recognize and praise my child’s efforts and progress. 

o Volunteer to help at school. 

 Contribute to good home/school communication.  For example: 
 Share information with school staff about unique family or child circumstances that may affect my child at 

school. Read newsletters, notes, and other communications and discuss and/or respond when needed or 
appropriate. 

 Participate in parent-teacher conference and attend school meetings, open house, and other activities. 
 Share concern about my child and about the school and work together with school to resolve problems. 

 

SECTION V—TRANSPORTATION  

Bus Transportation to School 

To ensure a safe and enjoyable ride to and from school, the following rules must be followed: 

1. Follow directions the first time they are given. 

2. No inappropriate or loud talking. 
3. Stay in your seat, keep hands, feet, and objects to yourself. 
4. Keep all parts of your body - and all objects - inside the bus. 
5. Do not litter, write on, or damage the bus in any way. 
6. No food or drinks allowed to be consumed on the bus (at the discretion of the bus driver). 
7. All other behaviors addressed in the Student Code of Conduct apply. 

 

The transportation schedule and routes are available by contacting Dave Pizana at 517-451-4581. 

Students may only ride assigned school buses and must board and depart from the bus at assigned bus stops.  
Students will not be permitted to ride unassigned buses for any reason other than an emergency, except as approved 
by the principal. 
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The building principal may approve a change in a student's regular assigned bus stop to address a special need, upon 
the principal’s approval of a note from parent stating the reason for the request and the duration of the requested 
change. 

 

Bus Conduct 

Students who are riding to and from school on transportation provided by the school are required to follow all basic 
safety rules.  This applies to school-owned buses as well as any contracted transportation. 

 

The driver may assign seating or direct students in any reasonable manner to maintain that transportation safety.  

 

Students must comply with the following basic safety rules: 

 

Previous to loading (on the road and at school)  

Each student shall: 

 be on time at the designated loading zone 

 stay off the road at all times while walking to and waiting for the school transportation; 

 line up single file off the roadway to enter; 

 wait until the school transportation is completely stopped before moving forward to enter; 

 refrain from crossing a highway until the driver signals it is safe to cross; 

 go immediately to a seat and be seated. 

 

It is the parents' responsibility to inform the bus driver when their child will not be aboard school transportation.  The 
bus will not wait.  Drivers will not wait for students who are not at their designated stops on time. 

 

During the trip  

Each student shall: 

 remain seated while the school transportation is in motion; 

 keep head, hands, arms, and legs inside the school vehicle at all times; 

 not litter in the school vehicle or throw anything from the vehicle; 

 keep books, packages, coats, and all other objects out of the aisle; 

 be courteous to the driver and to other riders; 

 not eat or play games, cards, etc.; 

 not tamper with the school vehicle or any of its equipment. 

 

 

 

Leaving the bus 

Each student shall: 

 remain seated until the vehicle has stopped; 

 cross the road, when necessary, at least ten (10) feet in front of the vehicle, but only after the 

driver signals that it is safe; 

 be alert to a possible danger signal from the driver. 

 

The driver will not discharge students at places other than their regular stop at home or at school unless s/he has 
proper authorization from school officials. 

 

LISD Tech Center Transportation Rules and Procedures 

By enrolling in one of the programs offered by the LISD Tech Center, you have chosen to take advantage of an 
exceptional educational opportunity.  Along with the privilege of your enrollment, there are specific and demanding 
responsibilities and behavioral expectations, which are in addition to the general school disciplinary policy.  Your 
cooperation in following all pertinent rules involving Vo-Tech will prevent disciplinary problems. 

1. Bus attendance will be taken daily.  The bus will leave promptly at 11:50 a.m. each day.   It is your responsibility 
to be on the bus and ready to go at that time. 

2. Missing the Tech Center bus will be an automatic unexcused absence and a violation.  You will not be permitted to 
use your own transportation and will remain in the office at Britton Deerfield Schools for the balance of the day. 

3.   Students are not allowed to drive or ride with other students to and/or from the Tech Center. 
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Bus Transportation to Tech Center & JCC 

Behavior on the bus to and from the Tech Center & JCC must be acceptable to all school employees at all times.  
Therefore, in addition to the regular disciplinary rules and penalties in the Student Handbook, the Tech Center & JCC 
students will also be subject to the bus rules listed below. 

The only means of transportation a student suspended from the bus may use is the student is driven by parents or 
another adult designated by parents to and from the Tech Center/JCC. 

Under NO circumstances will suspended students be allowed to ride with other students. 

Arrangements for transportation are the responsibility of the student and parents.  The office must be notified of the 
arrangements made. 

 

Videotapes on School Buses 

The Board of Education has installed video cameras on school buses to monitor student behavior.  Actual videotaping 
of the students on any particular bus will be done on a random-selection basis.  If a student misbehaves on a bus and 
his/her actions are recorded on a videotape, the tape will be submitted to the Principal and may be used as evidence 
of the misbehavior.  Since these tapes are considered part of a student’s record, they can be viewed only in 
accordance with Federal law. 
 

Penalties for Infractions 

A student who misbehaves on the bus shall be disciplined in accordance with the Student Discipline Code and may 
lose the privilege of riding on the bus. 

 

Self-Transportation to School 

Driving to school is a privilege, which can be revoked at any time.  Students who are provided the opportunity to ride 
school transportation are encouraged to do so.  Students and their parents assume full responsibility for any 
transportation to and from school not officially provided by the school.   

The following rules shall apply: 

Students Driving to School 

 Students must have written parental permission prior to driving to school. 

 Students shall complete the Student Vehicle Form 5515 F! and provide evidence of: 

o Driver’s license 

o Insurance certificate 

o Vehicle registration 

 The student must obtain a permit from the Student Service Office in order to park on school 

property.  

 Limited parking space is available and therefore it is important to park accordingly. Students are 

only to park in the Student Parking Lot, at all times. 

You will not have access to your car or be able to drive your car during regular school hours without special 
permission (such as Dual Enrollment, or Co-op arrangements). We maintain a closed campus. 

 

Students Walking to School: 

Students walking to school are expected to obey crossing guards and are not to arrive any earlier than the first bell.  
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APPENDIX 

 

2015-2016 SCHOOL BOARD MEMBERS 

Todd Ost, President     Doug Armstrong, Trustee 

Greg Cannon, Vice President    Yvonne Thomas, Trustee 

Ben Allhouse, Secretary    Doug Mayher, Trustee 

Kevin Barrett, Treasurer 

 

STAFF 

Administration 

Charles Pelham, Superintendent 

John Eisley, HS Principal 

Karen Scholl, Elementary Coordinator 

Wes Rickard, HS Counselor 

Erik Johnson, Athletic Director 

 
Teachers 

Taina Bundshuh, Art 

Nicholas Ford, HS Science  

Kris Gedeon, HS English  

Craig Gibbs, H.S. Special Education 

Amy Good, Elem/HS Special Education 

Amber Lilly, HS Math 

David Masterson, HS Spanish,  

Jon Musolf, HS Math  

Aaron Mykeloff, Band, Choir, HS Drama  

Vicky Oliver, HS History  

Shaun Ormsby, HS Science  

Jennifer Poupard, HS Special Education  

Mark Davis, Marketing 

Doug Witt, HS Social Studies 

Melissa Wyman, HS English 

Erik Johnson, Physical Education/Health 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Support Staff 

Sue Andries, Business Manager 

Becky Briggs, Student Services Secretary 

Pam Clemmons, Custodian 

Karen DeCoster, Food Services & Bus Driver 

Eileen Fore, Business Manager 

Nancy Friske, Bus Driver 

Julie Gonzales, Instructional Aide 

David Pizana, Transportation & Maintenance   

Supervisor 

Donna Klught, Library/Media Specialist 

Terri Kniffen, Food Services Director 

Debbie Loomis, Food Service & Custodian 

Kathryn Musser, Counseling/Special Education 

Secretary 

Sandy Miller, Food Services 

Bonnie Pitney, Bus Driver 

Stacey Short, Bus Driver 

Mary Simmons, Instructional Aide 

Mary Welden, Bus Driver 

Sue Willaert, Food Services 

Shannon Williams, Crossing Guard 

Shelli Howe, Instructional Aide 
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MEMORANDUM TO PARENTS REGARDING SCHOOL BOARD POLICY ON DRUG-FREE SCHOOLS 

In accordance with Federal Law, the Board of Education prohibits the use, possession, concealment, or distribution of 
drugs by students on school grounds, in school or school-approved vehicles, or at any school-related event.  Drugs 

include any alcoholic beverage, anabolic steroid, dangerous controlled substance as defined by State statute or 
substance that could be considered a "look-a-like" controlled substance.  Compliance with this policy is mandatory for 

all students.  Any student who violates this policy will be subject to disciplinary action, in accordance with due process 
and as specified in the student handbooks, up to and including expulsion from school.  When required by State law, 
the District will also notify law enforcement officials. 

The District is concerned about any student who is a victim of alcohol or drug abuse and will facilitate the process by 
which s/he receives help through programs and services available in the community.  Students and their parents 
should contact the school Principal or counseling office whenever such help is needed. 

 

24/7 Tobacco-Free SCHOOL POLICY 

In accordance with Public Act 140 of 1993 - The Tobacco Free Schools Act - the use of tobacco products is prohibited 
in all school buildings, on all school grounds, property, and vehicles, even when school is out of session or the event is 
sponsored by another organization. This means 24 hours a day, seven days a week, 365 days a year.  

 

NOTIFICATION OF PESTICIDE APPLICATION 

1.  At the beginning of each school year, school administrators shall notify parents and guardians of children attending   
that school of the right to be informed prior to any application of a pesticide at that school. 

2.  The notice shall contain information, obtained from the person applying the pesticides, which includes a statement 
that a pesticide will be applied, the approximate location of the application, and the date of the application. 

 

WEAPON FREE SCHOOL ZONE POLICY 

In order to provide a safe learning environment for all children, our schools must be weapon-free.  Michigan law 
requires the Board of Education to expel a student for possession of a dangerous weapon on school property or in a 
school vehicle. Michigan law defines a dangerous weapon as a firearm, dagger, dirk, stiletto, knife with a blade over 
three inches in length, a knife opened by mechanical devise (regardless of blade length), iron bar, or brass knuckles. 

School officials will immediately contact the student’s parent/legal guardian and local law enforcement officials in the 
event a student is found in possession of a dangerous weapon or an object which may be used to cause harm to 
others. 

NOTIFICATION TO PARENTS ON BLOOD-BORNE PATHOGENS 

The District is subject to Federal and State regulations to restrict the spread of hepatitis B virus (HBV) and human 
immune deficiency virus (HIV) in the workplace.  These regulations are designed to protect employees of the District 
who are, or could be, exposed to blood or other contaminated bodily fluids while performing their job duties. 

 

Because of the very serious consequences of contracting HBV or HIV, the District is committed to taking the necessary 
precautions to protect both students and staff from its spread in the school environment. 

 

Part of the mandated procedures includes a requirement that the District request the person who was bleeding to 

consent to be tested for HBV and HIV.  The law does not require parents or guardians to grant permission for the 
examination of their child's blood, but it does require the District to request that consent.  Although we expect that 
incidents of exposure will be few, we wanted to notify parents of these requirements ahead of time.  If the situation 
does develop you will understand the reason for our request and will have had an opportunity to consider it in 
advance.  These are serious diseases, and we sincerely hope that through proper precautions and cooperation we can 
prevent them from spreading.  

If you have any questions or concerns, please contact the school office at 451-4581. 
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Stop it NOW! 
 

Report Bullying or Harassment  
(Please submit to Anti-Harassment Officers: Mr. Eisley or Mrs. Johnson) 

 

Please Print 

 

Your Name (Optional): ________________________________________________________ 

 

Your Grade: __________          Time: __________          Date: __________ 

 

How did you find out about this? ________________________________________________ 

 

___________________________________________________________________________ 

 

___________________________________________________________________________ 

 

Where did this happen? ________________________________________________________ 

      (location) 

 

When did this happen? _________________________________________________________ 

   (day and time) 

 

Who did the bullying or harassment? ______________________________________________ 

 

____________________________________________________________________________ 

 

____________________________________________________________________________ 

 

What type of bullying or harassment took place? _____________________________________ 

 

____________________________________________________________________________ 

 

If other, please explain: _________________________________________________________ 

 

____________________________________________________________________________ 

 

____________________________________________________________________________ 

 

Would you like to be to be contacted? _________ 

 

Please explain what took place in your own words: ___________________________________ 

 

____________________________________________________________________________ 

 

____________________________________________________________________________ 

 

____________________________________________________________________________ 
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PARENT-STUDENT ACKNOWLEDGEMENT AGREEMENT  

OF STUDENT/ATHLETIC HANDBOOK/TRANSPORTATION 

 

We, the undersigned have received and read the Student and Athletic Handbooks, including the 

Student Network and Internet Acceptable Use and Safety Policy and the Home/School Compact. We 

understand the rights and responsibilities pertaining to students and agree to support and abide by 

the rules, guidelines, procedures, and policies of the School District.  We also understand that these 

handbooks supersede all prior handbooks and other written material on the same subjects. 

 

 

 

 

_______________________________  _____________________________ 

Parent/Guardian Signature                                        Date 

 

 

 

_______________________________  _____________________________ 

Student Signature     Date 

 

 

 

 

 

______________________________   

Student Name (Printed)     

 

 

 

 

(Please complete and return this page during the first week of school to your 1st hour 
teacher.) 

 

 

 
 


