
 

 

POSITION:   Controller 

COMPANY:      Augustine Institute, Greenwood Village, CO 

SUPERVISOR:  Chief Financial Officer 

APPLICATIONS and INQUIRIES: careers@augustineinstitute.org 

COMPANY INFORMATION 

The Augustine Institute is a registered 501(c)(3) Not For Profit Corporation headquartered at 6160 S 

Syracuse Way ~ Greenwood Village, CO  80111 | 303-937-4420  

Mission: The mission of the Augustine Institute is to serve the formation of Catholics for the New 

Evangelization. Through our graduate school, media, and parish programs, we equip Catholics 

intellectually, spiritually, and pastorally to renew the Church and transform the world for Christ. 

JOB DESCRIPTION 

The controller position is responsible for the accounting operations of the organization, to include 

the production of periodic financial reports, maintenance of an adequate system of accounting 

records, and a comprehensive set of controls and budgets designed to mitigate risk, enhance the 

accuracy of the organization's reported financial results, and ensure that reported results comply 

with generally accepted accounting principles or international financial reporting standards. 

 

This full-time position will work out of the Augustine Institute home office in Greenwood Village, 

Colorado, and includes full benefits, and the availability of daily Mass in our chapel. 

JOB DUTIES 

Responsibilities include but are not limited to the following…  

• Provides oversight of accounting personnel 

• Manages month-end close process, including account reconciliations and issuance of departments' 

budget to actual statements 

• Ensure timely and accurate financial statement preparation and reporting, month-end and year-end 

closing activities including month-end, year-end, and closing journal entries, general ledger 

maintenance, balance sheet reconciliations and applicable cost allocations. 

• Produces and analyzes monthly financial statements 

• Collaborates to develop, build, and monitor multi-million dollar annual budget 

• Ensures that all expenditures are consistent with the approved budget or that deviation from the 

budget is approved in advance 

• Coordinates annual fiscal year-end audit with CPA 

• Works closely with Human Resources on payroll and tax issues 

• Recommend, implement, monitor and maintain compliance with all accounting and control policies, 

standards, and regulations in accordance with Federal Accounting Standards Board (FASB) 

pronouncements, Generally Accepted Accounting Principles (GAAP), IRS regulations, other 

applicable federal and state regulations, and management reporting requirements. 

 

Financial Reporting 

https://www.accountingtools.com/articles/what-is-gaap.html
https://www.accountingtools.com/articles/what-is-ifrs.html


• Prepare GAAP financial statements monthly for the Chief Financial Officer and Executive 

Committee. Annually, in collaboration with external auditors, issue annual audited financial 

statements. Continually strive to improve the accuracy, timeliness, and conformance to GAAP of 

financial statements. 

• Prepare various financial statements, reports, and associated narrative for various internal and 

external constituencies. 

• Identify and implement methods and systems for improving accounting and financial accuracy, 

reporting and cycle time, and leveraging technology into all accounting functions and activities. 

 

Accounting Operations 

• Maintain the operational integrity of the accounting information system and chart of accounts to 

match the organizational structure as well as GAAP and fund accounting reporting requirements. 

• Maintain accounting and internal control procedures for payroll, accounts payable and purchasing. 

Manage institutional cash flow and maintain adequate cash for disbursement. Prepare IRS Form 

1099's and related year end reports. Approve disbursements for taxes and other monies withheld from 

employees' pay to third party creditors and to federal, state and local government. 

 

This is not intended to be an all-inclusive list. Additional duties, expectations and responsibilities 

may be added or changed as needed to meet the organization’s needs. 

  

JOB QUALIFICATIONS 

Technical Skills 

• Working knowledge of FASB pronouncements and GAAP 

• Working knowledge of fund accounting 

• Working knowledge of internal control best practices 

• Prior experience with ERP/accounting systems.  

• Ability to use Microsoft Office (including Excel, Word, and PowerPoint), email, and similar office 

productivity tools 

• Ability to learn new information technology tools 

• Experience with financial reporting tools 

 

Non-Technical Skills 

• Mission Driven: Must demonstrate strong commitment to the mission of the Augustine Institute. 

• Verbal & Written Communication: Uses effective speaking and listening techniques to ensure clear 

and actionable communications. Identifies and organizes the key points needed for effective written 

communication. Accounting, financial analysis, and contract negotiation skills. 

• Interpersonal Skills: Self-motivator with a positive attitude, capable of achieving deadlines in all 

situations. Appreciates and leverages individual differences in perspective, style and skills. 

Effectively uses both formal and informal means of communications and influence. Is effective at 

gaining cooperation both within and outside of her/his own department or area. 

• Productivity: Has ability to multi-task and prioritize. Works well under pressure to meet deadlines. 

Demonstrates initiative is proactive and accountable. Excellent organizational and administrative 

skills. 

• Leadership: Proven leadership skills and an aptitude for guiding and mentoring direct reports. 

Demonstrates experience creating a shared vision, communicating a clear plan, challenging the status 

quo, encouraging others, as well as holding self and others accountable. 



• Service Orientation: Welcoming, demonstrates a sense of urgency to meet others' needs, takes 

ownership/accountability of issues, demonstrates professional demeanor in all situations regardless of 

personal stress level. 

• Accuracy: Consistently delivers work of a high standard of quality, precision, and according to 

standards, procedures, rules, and regulations. 

 

Education & Experience 

• Bachelor's degree in accounting or Bachelor's degree in another field is acceptable if candidate 

holds a Master's degree in accounting 

• Minimum 7 years of professional accounting experience 

• Minimum 5 years of experience in managing a team of professional and support staff members  

 

Certifications & Licenses 

Certified Public Accountant (or equivalent experience) in good standing and up-to-date on continuing 

education requirements is preferred. 

  

COMPENSATION and BENEFITS 

• Salary commensurate with experience, excellent benefits including medical and other insurances, 

paid time off, and a 403(b)-retirement plan participation. 

• Benefits Include: medical and other insurances, paid time off, and retirement plan participation, 

the availability of Mass daily onsite, free graduate school participation, and more. 

• Relocation:  THERE ARE NO RELOCATION REIMUBURSEMENTS FOR THIS POSITION. 

ONLY APPLICANTS RESIDING WITHIN A REASONABLE COMMUTING DISTANCE TO 

DENVER, CO, WILL BE CONSIDERED FOR THIS POSITION. 

 

COMPANY HISTORY 

 

History: In 2005, as a response to the call of Pope St. John Paul II, Catholic scholars established in 

Denver a graduate school dedicated to transforming Catholic education for the New Evangelization. 

Since then, the Augustine Institute has become the fastest growing Catholic graduate school in the 

United States and has quickly expanded into a multi-faceted institute providing strategic, disciple-

based parish programming and leadership formation to dioceses and parishes across America.  

In July 2015, the Augustine Institute and its partners launched FORMED, our digital, state-of-the-art, 

online platform (often referred to as a “Catholic Netflix”), which makes available the best Catholic 

content from a host of leading Catholic apostolates. 

In November 2015, the Augustine Institute entered into a merger with Lighthouse Catholic Media, 

which included its Parish Consultant independent contractor sales force; the Parish Kiosk Program, 

CD of the Month Club Program, and other channels; and what is now the Ignatius Press-Augustine 

Institute Joint Publishing Venture. 


