
 

 

POSITION:    LIGHTHOUSE TALKS Audio Production Manager 

COMPANY:       Augustine Institute, Greenwood Village, CO 

SUPERVISOR:   Director of Audio Productions 

APPLICATIONS and INQUIRIES: careers@AugustineInstitute.org  

 

COMPANY INFORMATION 

The Augustine Institute is a registered 501(c)(3) Not For Profit Corporation headquartered at 
6160 S Syracuse Way ~ Greenwood Village, CO  80111 | 303-937-4420  

Mission: The mission of the Augustine Institute is to serve the formation of Catholics for the 
New Evangelization. Through our graduate school, media, and parish programs, we equip 
Catholics intellectually, spiritually, and pastorally to renew the Church and transform the world 
for Christ. 
 

JOB DESCRIPTION 

The Audio Production Manager is responsible for the management of all aspects of publishing 
of LIGHTHOUSE TALKS audio content, a core business line of media produced by the Augustine 
Institute, and a strategic tool for the New Evangelization.  These talks are distributed in CD, 
mp3, and streamed audio formats through our CD and MP3 of the Month Club Program, Parish 
Kiosk Program, CD/MP3 of the Week Program, FORMED, our Military Support Program, our 
online store, and other channels.   

This position is responsible for the oversight and execution of all aspects of the LIGHTHOUSE 

TALKS: sourcing of new talks; relationship management with our speakers and various Catholic 
organizations; review and approval of all new audio; communication with internal and external 
business partners; the development of new channels and markets, and much more.   

The right person for this position would work closely with the Director of Audio Productions, 
should be highly organized, have a good knowledge of the Catholic Faith, be a good 
communicator, be able to work autonomously and with others, have an appreciation for the 
existing brand, and have passion for the mission of the Augustine Institute.  

This full-time position will work out of the Augustine Institute home office in Greenwood Village, 
Colorado, and includes full benefits, and the availability of daily Mass in our chapel. 
 
JOB DUTIES  

Responsibilities include but are not limited to the following…  

• Locate potential new audio content for publication from various sources. 

• Manage the selection process by which new audio presentations from the best Catholic 
speakers are reviewed, assessed, and categorized.  

• Manage relationships with speakers and various Catholic organizations; including the 
submission of new talks, coordination of promotional collaborations, contract and royalty 
management, etc.  
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• Manage the audio optimization and editing process for new talks, in conjunction with 
audio engineers. 

• Lead collaborative work-effort in developing various non-audio elements of the talks, 
including the creation of sleeve imagery and design, talk descriptions, speaker 
biographies, audio bumpers, listener testimonials, etc. 

• Manage a database of over 300 talks produced in various languages, including English, 
Spanish, Polish, Portuguese, and Italian. 

• Facilitate the optimization and development of new distribution channels and approaches 
that serve the goal of increasing catechesis and evangelization through these faith-filled, 
powerful talks.  

• Work with other AI departments regarding the distribution and strategic utilization of the 
Talks in accord with various Augustine Institute promotions, other new media releases, 
channel developments, the liturgical calendar, etc. 

 
JOB QUALIFICATIONS 

• Strong organizational skills are imperative. 

• Strong communication and interpersonal skills. 

• Ability to work in a dynamic environment and to adjust to new priorities as needed, with 
the ability to multi-task. 

• High attention to detail, with strong grammar, writing and editing skills. 

• Strong proficiency using common office tools and technology, such as the Microsoft 
Suite, including MS Word, MS Excel, email, etc. 

• Strong knowledge of the Catholic Faith 

• Able to strongly embrace the overall philosophy and culture of the Augustine Institute 
and live out our mission. 

• Ability to work daily out of the Augustine Institute Greenwood Village office. 

• Knowledge and appreciate for the LIGHTHOUSE TALKS brand is a plus.  

• Knowledge of audio editing tools is a plus. 

• Proficiency in other languages is a plus (especially Spanish). 

• Four-year college degree is a plus. 
 
COMPANY HISTORY 

History: In 2005, as a response to the call of Pope St. John Paul II, Catholic scholars 
established in Denver a graduate school dedicated to transforming Catholic education for 
the New Evangelization. Since then, the Augustine Institute has become the fastest growing 
Catholic graduate school in the United States and has quickly expanded into a multi-faceted 
institute providing strategic, disciple-based parish programming and leadership formation to 
dioceses and parishes across America.  

In July 2015, the Augustine Institute and its partners launched FORMED, our digital, state-
of-the-art, online platform (often referred to as a “Catholic Netflix”), which makes available 
the best Catholic content from a host of leading Catholic apostolates. 

In November 2015, the Augustine Institute entered into a merger with Lighthouse Catholic 
Media, which included its Parish Consultant independent contractor sales force; the Parish 
Kiosk Program, CD of the Month Club Program, and other channels; and what is now the 
Ignatius Press-Augustine Institute Joint Publishing Venture. 


