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Introduction: 
 

That's been one of my mantras - focus and simplicity. Simple can be 

harder than complex: You have to work hard to get your thinking clean to 

make it simple. But it's worth it in the end because once you get there, 

you can move mountains.  

--Steve Jobs 

 

It was 8:10 am on a Friday morning. I was already late to my first appointment. The sun was 

shining through broken clouds on what was, I think, a beautiful spring day. I hadn’t really 

noticed. 

I’d made four phone calls and scheduled two appointments in Outlook since getting into the 

car. Driving with my knee and glancing at the laptop screen I took another big swig of coffee.  

Not just coffee, it was a triple shot mocha latte, the elixir that fueled my multitasking, hammer 

down “what have you done for me lately” existence. If I’d had any hair left it would have been 

on fire. 

In the midst of it all my cell phone rang. I put my coffee down and activated the blue tooth 

device that seemed permanently stuck in my ear. As I did so I wondered briefly if 12 step 

programs existed for espresso drinkers.  

It was my sales manager. 

“What’s up, Ted?” I yelled cheerfully into the phone.  

(In my line of work you yelled “what’s up” cheerfully into the phone even if you’d just been to 

the doctor and found out you had a terminal Melanoma.) 

Ted was terse and to the point. “Hey! I need to talk to you about a couple things. Meet me at 

the Starbucks on 1st street at 1:00 o’clock, okay?” 

“You got it,” I said. It was only after I’d hung up that an uneasy feeling began to creep into my 

gut. 



It was not unusual for Ted and me to meet for a few minutes at a coffee shop to discuss sales 

strategies 

This seemed different. There was something about the tone of his voice that made me uneasy. 

At 12:45, as I sat in the Starbucks in front of my open laptop and yet again began to feed the 

monkey on my back named caffeine, I suddenly noticed that I was unable to log onto the 

company website.  

Thinking nothing of it I made a note to call the tech geeks as soon as I was done with the 

meeting.  

Ted walked in and hurried to my table. He had a weird look on his face. My stomach did a flip 

flop. 

“What’s going on?” I asked. 

“They’re letting you go,” he said flatly. 

“What!?”  

I had suspected something was up but I didn’t expect this. 

“Yep,” he said. “You, Mike and Randy and I think I’m next. The only one they’re keeping is Scott 

because he has that huge account up north nailed down.” 

“Why?” I asked incredulously. “My numbers aren’t the best in the company but they’re not bad 

either. I mean, just like that, they fire me?” 

“It’s got nothing to do with personal production,” Ted said, shaking his head. “It’s a corporate 

thing. It’s all about spreadsheets and profit projections. The company as a whole is losing 

money. They’ve decided, in their infinite wisdom, that the best thing to do to balance the books 

is cut payroll. You and I are expendable, buddy!” 

Ted got up briskly, shook my hand, gave me a wink and said, “I’ll be in touch.” 

He turned on his heel and suddenly was gone. 

I sat there for a long time in the hustle and bustle of the busy coffee shop trying to processes 

what had just taken place. I felt like a prom date that had just been stood up. All dressed up and 

nowhere to go.  

I didn’t fully realize it then, but that morning was a major crossroads in my life. Since then it’s 

been an unbelievable journey of introspection, self-discovery and healing.  



That “Corporate Downsizing” incident was the impetus that forced me to re-examine what I 

was doing with my life. In my busy, “get it done now” existence I’d been ignoring and/or putting 

off many of the things that were ultimately the most important to me. 

I realized that for a long time I’d had a queasy “back of my mind” feeling that I was in the wrong 

place.  

Although I was pretty good at the corporate sales game when I focused on it, I wasn’t enjoying 

it and honestly had never truly owned it. In fact, if truth be told, it was beginning to suck my will 

to live. 

Then again, the paychecks had come in pretty handy. 

At first I was devastated. Applying for unemployment and having to sit down with my wife and 

decide what we could still afford and what had to go was a humiliating, soul killing experience. 

Then slowly over a period of time I began to notice that I had a certain feeling of freedom. The 

simplicity with which we began to live brought a clarity and calmness that felt wonderful. I 

could breathe again. 

I began to devour books and information about designing the life I really wanted. People like 

Tim Ferriss and his seminal work The 4-Hour Workweek. Leo Babauta and his awesome blog 

“Zen Habits,” David Allen’s “Getting Things Done” and others like Deepak Chopra, Eckhart Tolle 

and Esther and Jerry Hicks to name just a few. 

It began to dawn on me that getting “downsized” was the best thing that had ever happened to 

me!  

Now, every day I wake up energized and excited to see what else life has in store for me. My 

wife Jeannie and I are on an ever evolving path to creating the life that fulfills us and 

contributes to our enjoyment and serenity. No more blindly rushing off every morning to a job 

that gives us nothing but a paycheck at the end of the month. 

Part of that life includes contributing to others, imparting whatever wisdom, knowledge and 

experience I’ve been able to accumulate while on this journey. 

Much of the enjoyment and abundance we’ve been able to discover has been due to our focus 

and attention on simplifying and de-cluttering our lives. This book is an examination of that 

process. 

I balk a little at the word minimalism. Being called a minimalist makes it sound like we live in a 

tee pee in a commune on some out of the way island or something. That is not the case at all. 



I am not espousing any movement or doctrine here. I’m simply letting you know what we have 

found on our journey and what has worked for us. I believe everyone will have their own 

version of simplification. One man’s simple life may be another’s nightmare of complexity and 

stress. It’s your life and you must decide for yourself. 

All I can say is that this information has been of great personal benefit to me and my family and 

it is my heartfelt wish that it will be so for you and yours. 

In peace, harmony and simplicity, 

Cary David Richards 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



Chapter 1  
 

How to lose the fear, access inspiration and 

maintain motivation… 

We admire the beauty of the butterfly, but rarely admit the changes it has 

gone through to achieve that beauty… 

--Maya Angelou 

Fear of the unknown and anxiety about change can stop us in our tracks. Creating a simpler, 

more purposeful life, free of clutter and stress really just comes down to a couple of main 

concepts. 

One is taking action.  

To institute a new paradigm in your life, like simplifying and de-cluttering your environment, 

means creating new habits. The only way to create new habits is to take consistent and focused 

action. 

The second concept is to remain firmly in the present. The past is gone all we can do is learn 

from it and move on. The future is only a dream. All we have is the present. Everything in your 

life will work better (not just your simplification journey), if you can make a concerted effort to 

remain in the moment at all times. 

The good news is that developing a clutter free, simpler more purpose driven life is something 

you can’t really screw up. This is because the only one who is judging the success or 

effectiveness of your new lifestyle is you.  

The only way I would consider your journey a failure is if you absorbed all of the information in 

this book and others like it, decided that you’d really like to make some changes in your life and 

then hauled off and did exactly nothing with it. 

Taking action is simple, but sometimes it’s hard to take that first step.  

Be gentle with yourself while at the same time having the courage and fortitude to jump off the 

edge of the pool into what you are pretty sure is very cold water. Taking action in the face of 

adversity is sometimes very hard to do. But you’ll usually find that the benefits of such action 

far outweigh the negatives.  



Just take that first step. You don’t have to have the entire journey laid out in front of you. Just 

take the first step and see what happens.  

It doesn’t have to be a big step either. You might just pick one item a week to remove from 

your living space. You know, that old lamp that you hate anyway, the dusty old piece of 

electronic equipment that doesn’t work anymore. Just pick something and remove it and see 

how it feels. 

Making a life change such as embarking on a de-cluttering project takes motivation and focus. 

(We’ll delve further into how to access these things in a moment.) But if your purpose is big 

enough and fits with your simplification journey, then finding the motivation will be easy. 

Beginning a journey like the one we’re discussing isn’t going to just happen. You have to 

identify the exact changes you want to make. Map out a strategy and then schedule a time to 

start. Understand that fear, anxiety, uncertainty and procrastination will rear their ugly heads. 

Be ready for them and do not let them knock you off your path. 

Being present and remaining in the moment is also a simple concept but many of us fail to 

consistently focus on it. If you remain focused and in the moment, you’ll be amazed at how 

your simplification journey will unfold naturally and gain momentum, revealing itself to you as 

you go.  

Our busy lives seem to require so much of our attention that it’s hard to consistently remember 

to just take a deep breath, let the stress and anxiety melt away and just be in the moment. 

The habit of letting go and being in the moment is somewhat paradoxical. It feels like if we let 

go and stop worrying about tomorrow or agonizing over the past, that everything will just come 

to a grinding halt.  

In reality it’s exactly the opposite. When we are truly in the moment and focusing fully on just 

one thing at a time, releasing our anxiety about tomorrow and forgetting about the pain and 

injustices of the past, new pathways are opened to us. Possibilities that we never knew existed 

present themselves. 

You can, of course, remove a bunch of things from your home and throw away those boxes of 

old broken “stuff” in the garage without thinking too deeply about it. There’s nothing wrong 

with that. But I encourage you to make this journey more than just a Saturday of deep cleaning 

and de-cluttering. Make it dovetail with what you value the most. Make it part of a life changing 

new paradigm that creates abundance and fulfillment, not just clean countertops and less 

furniture. 

Take that first step, but also realize it’s a lifelong pathway not a quarter mile drag race. You will 

not be able to see the finish line when you start. In fact, I maintain there is no finish line until 

that final finish line that we all are going to cross at some point. (It’s best of course, to not see 

that one coming too far in the future either.)  



Your journey to a simple less cluttered life will unfold as you take each step along your path. 

Enjoy each moment as it comes. Revel in the stillness of less. Let the universe speak to you in 

the quiet moments.  

One of the best things about living simply for me is the ability to be more connected and 

present with the source of all things. That source reveals itself when we have less distractions 

and more ability to focus on what’s truly important. 

Remember to laugh often, make all decisions from a foundation of love and enjoy every 

moment. 

ACTION STEPS: 
1. Get into and stay in consistent focused action 

2. Remember to stay in the moment. Focus on what is important right now, forget about past 

failures and stop worrying about the future  

3. Have fun with your clutter project.  

4. Remember to laugh often make decisions form a foundation of love 

  



Chapter 2 
 

A Big Enough “Why”… 

Desire is the key to motivation, but it's determination and commitment to 

an unrelenting pursuit of your goal - a commitment to excellence - that 

will enable you to attain the success you seek.  

--Mario Andretti 

 

I’ve talked to quite a few people lately who have admitted to having difficulty getting and 
staying motivated or inspired to clear their space of clutter. 

So, here’s a question for you: 

Why not just leave all of the clutter in its place and live with it? I mean, the world is not going to 
come to an end. So what if you have some extra stuff laying around? 

To have any success at all in creating a new clutter free life, you’re going to have to come up 
with a really good answer to that question. 

This ultimately is your personal choice of course and I’m not about trying to convince you to do 
anything you don’t want to do. But I’m assuming if you’ve purchased this book that you have a 
desire to make some changes around how much clutter you are living with.  

It can seem like a very daunting task. 

INSPIRATION: 

Being inspired is a wonderful thing and it can give you that initial burst of energy and focus that 
is required to get a project moving. I think everyone needs and can use some inspiration to get 
their de-cluttering project off the launching pad. 

Getting inspired usually isn’t that hard. All you need are a few stories from people who have 
accomplished things similar to what you are aiming for and or some good step by step “how to” 
information that makes it seem possible to see yourself accomplishing the goal in question and 
away you go! 



Unfortunately, Inspiration tends to wear off rather quickly. 

This is when the dreaded procrastination monster and its accompanying lack of focus show up 
and ruin everything… 

To get a project like purging the clutter from your space completed in a timely manner, (or 
completed at all) one needs to be able to find, develop and keep the proper amount of long 
term motivation. 

The question is how? 

THE BIG “WHY” 

The answer is you need a big enough “Why” 

In other words, why do you want to de clutter your space? As I mentioned above, why not just 
let it all sit and forget about the whole thing? 

The fact that you are reading this book means you have a reason that you are interested in 
removing clutter from your life. If you can develop that reason into a burning desire so that it 
resonates with you to the point that you are willing to do almost anything legal, moral and 
ethical to fix the issue, then actually attacking the project and completing it will be the easy 
part. 

There are as many answers to the “why” question as there are human beings on the planet. 
Some just need to get better organized. For others it may be a self-esteem issue. Still others are 
allowing clutter to suck the joy and vitality from their lives. For some it may be a social issue, (as 
in “I can’t have anyone over to my apartment because I’m ashamed of the clutter”) 

Whatever it is. You need to nurture that “why” and develop it into a burning desire before you 
can truly follow through with your project. 

BURNING DESIRE: 

Desire and yes, even a burning desire can be developed and nurtured. Most people don’t just 
wake up one morning with a burning desire to do something. Usually that desire has started as 
an idle thought or off hand idea. Grabbed hold of and stoked like the coals of a blacksmiths 
furnace that once small thought takes hold and bursts into the flame of desire. 

You can do this! 

Just take some time and think about the end result of what it is you’re trying to accomplish. 
How will you feel once your project is completed? What are the positive affects it will have on 



your loved ones?  What are the positive effects it will have on you? What will you be able to do, 
have or be when you are finished with the project? 

Make a list of these things, write them out and take some time to really feel what it will be like 
when you’re done. 

Keep this written list where you can come back to it and remind yourself why you started into 
this project in the first place. When you get to a rough patch, (There will be rough patches) 
refer back to the list of “Why’s” and then forge ahead with renewed motivation to bring those 
benefits into your life. 

Unless or until you can created a big enough “Why” that speaks to you and creates a desire that 
burns in your gut, the first time things get a little difficult, there is a strong chance that you’ll 
decide that this whole thing just isn’t worth it, pack it in and go watch dancing with the stars on 
TV. 

CHOICE OVERLOAD: 

Every person has free choice. Free to obey or disobey the Natural Laws. 

Your choice determines the consequences. Nobody ever did, or ever will, 

escape the consequences of his choices.  

--Alfred A. Montapert 

We live in an increasingly segmented world.  

Let me explain. 

30 or 40 years ago we had substantially fewer choices to make in our lives. Both on a daily or 
even hourly basis as well as on a fundamental level about who we were and what we wanted 
out of life.  

When I was a kid if I wanted an Oreo cookie in my lunch pail at school, my mom would go to 
the super market and buy a package of Oreo’s.  

That was it, an Oreo was an Oreo. Today, if my daughter goes to the store with the intention of 
buying a package of Oreos for her kids, she needs to be armed with information about which of 
the 37 flavors and varieties of Oreo her kids want. There’s Chocolate double stuff mint, 
Strawberry cream, Pumpkin, Chocolate chip and Swedish fish flavors just to name a few. The 
choices are almost dizzying. I even saw (and I swear this is true) a limited edition 
“Cheeseburger” flavored Oreo… 



The point is we are challenged in our society today with not only information overload but 
choice overload.  

It used to be that if you wanted to make a phone call you called up your local bell telephone 
company and they came over to your house and installed it. The only real choice usually was 
whether you wanted a white or black telephone. 

Now, the choices about when, where and how to make a telephone call are almost infinite. 

Choice overload even extends as far as who we are and how we want to live. Gone are the days 
when you were expected to go to school until you graduated high school. Either go to college or 
trade school then get married as soon as you could and begin pumping out children.  

That lifestyle choice is still available of course but now there are a myriad of other perfectly 
acceptable choices available to you in our society. Up to and including what gender you would 
like to live your life as. 

Is all this choice bad? Do I seem like I am pinning away for a simpler time when it all made 
sense? 

No. The explosion of choice in our lives is not a bad thing. It just is. It’s the way things are and 
there’s no going back.  

The result however is something I call “choice paralysis” When faced with the choice of either a 
white of black telephone it was relatively simple to choose. When faced with which smart 
phone to purchase out of the 20 or 30 that each perform a thousand different functions the 
choices become much harder and many times a person will opt to not make a choice at all. 

Choice paralysis is one of the reasons that has many of us either not complete a de-cluttering 
project or not even attempt to launch it in the first place. We have become averse to making 
choices. We have so many choices in our live that we have come to fear choice and avoid 
making choices whenever possible. This becomes problematic when deciding to pursue a de-
cluttering project on your simplification journey. 

It helps to understand that your clutter is weighing you down and preventing you from living 
your life fully. It can cloud your judgement, prevent you from making decisions and moving 
forward. Create stress and lower your productivity… 

It’s going to take some courage and discipline, but if you can focus and maintain the motivation, 
clearing the clutter will have far reaching effects. The paradox is that if you can get good at 
making firm choices about what to keep or remove from your space, you’ll be amazed at the 
freedom and clarity it will bring into your daily life. Which brings us to… 



 

FEAR  

Fear stifles our thinking and actions. It creates indecisiveness that results 

in stagnation. I have known talented people who procrastinate 

indefinitely rather than risk failure. Lost opportunities cause erosion of 

confidence, and the downward spiral begins.  

--Charles Stanley 

There I stood in my driveway surrounded by the most of the “Stuff” I’d accumulated over the 
last 25 years of my life.  

We were having a huge yard sale. I watched helplessly as people loaded one thing after another 
into their SUV and drove away, taking pieces of my life with them as the disappeared around 
the corner. 

Circumstances dictated that we divest ourselves not only our large expensive house but of most 
of the useless and unneeded crap that we had allowed to pile up inside it.  

For years we had been loading and unloading boxes of “Stuff” into whatever storage was 
available wherever we moved, without so much as even looking inside them. Now it was time 
to purge it all! 

We were getting rid of probably 90% of our “Stuff”. The couch that had been in my mom’s 
living room while I grew up. The sleeping bags that I’d used on my Skiing adventures all over the 
western US and Canada. The plates, cups and saucers we’d had in our first apartment after we 
were married.  

Some of the “Stuff” had some level sentimentality or memories attached to it, but much of it 
we hadn’t used in years. Most of it was useless and unneeded. Sone of it we didn’t even 
remember that we owned. 

So, why was I so scared and upset that I thought I was going to throw up! 

Fear is one of the biggest reasons most of us put off, never finish or never even consider 
starting a project to remove the clutter from our lives. 

To be effective at removing clutter, you need to be able to identify and address the fears that 
will naturally come up. 



Here are 5 common fears that prevent de-cluttering and how to address them: 

1) I’M AFRAID I’LL LOSE THE MEMORIES ASSOCIATED WITH SENTIMENTAL ITEMS: 

Will address this fear more fully in another chapter. For now just know that your memories are 

not in your stuff. They are something that can never be taken away for you. That said, it’s nice 

to have something that sparks those memories. Taking a picture of the sentimental item and 

properly digitizing it for storage and then possibly framing it and displaying it in your space can 

go along ways toward helping you to both de-clutter and relive the great memory. 

2) I’M AFRAID I WON’T HAVE ANYTHING LEFT FOR MY CHILDREN: 

Trust me. Unless it’s something of great monetary value or a very specific heirloom that one of 

your kids has expressed interest in. Your children do not want your stuff! What your children 

want is your love and support. If there are specific heirloom items you think they might want. 

Ask them. You might be surprised at the response. Give your children the gift of not having to 

deal with a mountain of your “Crap” after you’re gone. 

3) I’M AFRAID THE MONEY I SPENT WAS WASTED: 

I hear this one all the time. The answer is you just need to let it go. Spend your time and energy 

focusing on being a better consumer. Not buying that new shiny thing you just know you can’t 

live without is going to prevent feeling bad later when you have to get rid of it because you 

haven’t used it in years. Just because you spent good money on it doesn’t justify having to hold 

onto it and have it clutter and weigh down your life. 

4) I’M AFRAID TO TAKE ON THE AMOUNT OF TIME AND EFFORT A DE-CLUTTERING PROJECT WILL REQUIRE: 

There’s no getting around it. A purge of your cluttered space and life will take some time and 

energy. Be that as it may, it’s probably not as bad as you think it’s going to be. Secondly when 

you get done you’ll be amazed at how your life looks and feels. (Also see big enough “Why” 

above) 

5) I’M AFRAID THAT AS SOON AS I GET RID OF IT I’LL NEED IT AGAIN:  

This is a valid concern but there are ways to be organized and thoughtful about the things you 

get rid of that can prevent the “Damnit! I knew I shouldn’t have gotten rid that” syndrome. 

Each situation is different of course but generally unless it’s seasonal, if you haven’t used 

something in 30 days or so, you probably don’t need it.  Also consider finding multiple uses for 

things. A bed that’s also a couch is a perfect example. A coffee table that folds into dining table. 

You get the idea… 

If you are not ready for it, fear can sneak up on you and suck the motivation and inspiration 

from your de-clutter mission fast than you can say “Saint Vincent DePaul…” 

It helps greatly to identify your fears up front so that when those feelings come flooding in, you 

can thank them for sharing their information and relegate them to the back ground where they 

belong. 



Take some time and think through how your clutter mission will feel and what fears will 

probably come up. Make a list of your fears in the left column of a piece of paper and then in 

the right column write down what action steps you’ll take to confront and overcome those 

fears. 

 

ACTION STEPS: 

1) Understand that fear anxiety and procrastination will appear and be ready to confront 

them. 

2) Make a written “Big Why” list and keep it handy. 

3) Make a list of your biggest fears about your clutter project and make action steps to 

confront those fears. 

  



 

Chapter 3 
 

Learn to Discern the Essential from the Trivial 

Most of what exists in the universe - our actions and all other forces, 

resources and ideas - has little value and yields little result; On the other 

hand, a few things work fantastically well and have tremendous impact. 

--Richard Koch 

Here’s a hint. About 90% of the stuff you think you want, need, couldn’t live without or is too 

sentimental to part with probably resides firmly in the “Trivial” category.  

This goes for most of your activities and even your relationships.  

If you get nothing else from this book, I invite you to focus in on this chapter because it is the 

crux of the ideas that I have come to believe over the last ten years or so, about simplifying and 

de-cluttering my life. 

This may shock you or even make you a little offended, but I’m here to tell you that if you were 

to be really honest with yourself about the things you do on a daily basis, the people you allow 

to suck your time and energy and the “Stuff” you think you “Need” you would probably be 

forced to admit that most of them fall under the heading of “Trivial”. 

Before you can be truly successful at removing clutter and creating a new stress free life of 

purpose and clarity, you must identify and eliminate the non-essential… 

JENNIES STORY: 

Jennie is a woman in her mid-forties. She’s divorced and has full time custody of her two 

children, Justin, (10) and Amanda, (12). She lives in a large mid-western city and works full time 

as an administrative assistant.  

A few years back Jennie found herself running ragged most of the time. Tired, frustrated and 

overwhelmed (and truthfully not being very productive), it just seemed like she could never find 

enough time in the day.  

She was over-committed and her life seemed out of control. Her relationships where strained 

and her living space was cluttered and disorganized. She was at her wits end… 



After seeing a counselor and truly seeking a resolution to the problem Jennie happened upon a 

mentor who gave her some life changing advice. 

“Identify what’s truly important to you, then cut out everything in your life that is non-

essential…” 

After thinking about this advice for a few days Jennie made the decision to act. She began 

slowly at first… 

She started not taking the phone calls from acquaintances whom she knew were just going to 

gossip and waste her time. 

Then instead of driving Justin and Amanda to each of their soccer and basketball practices she 

set up car pool arrangements and only drove the kids once every three or four days. 

Picking up momentum, she began really thinking about what she wanted in her life and began 

to identify the things she was just doing out of some vague feeling of responsibility.  

She quit volunteering for every committee and fund raiser at both her church and the kid’s 

school. She identified the one that was really important to her and focused in on that one. 

She stopped taking work home because she thought she should (She made some changes at 

work as well that allowed her to become more productive there, but that’s a story for another 

time). 

She also began to learn to say “no” to her friends and relatives. By setting firm boundaries and 

expectations she was able to free up a bunch of time and emotional bandwidth so that she 

could focus on the things that were the most important to her and the people who matter 

most. 

The result was… 

Jennie found she had way more time for herself. She felt a little guilty at first. But before long 

she was enjoying her new found freedom… 

She began taking the Yoga class she had always wanted to take. 

She was able to spend more quality time with Justin and Amanda and was able to pick the 

sports and school events that she felt were the most important to attend. 

She began enjoying a freedom and space to breathe in her life that was always there under the 

surface but that she always found difficult to access. 

And of course… 

She was able to concentrate on and eliminate the clutter that she previously never had the time 

and or energy to focus on. Thereby bringing an even greater sense of freedom and clarity to her 

life… 



It all started by identifying those things that were truly important to her and then making the 

commitment to eliminate the non-essential from her life… 

Instead of being pulled in a thousand different directions (and making little or no progress) she 

focused all of her energy and emotional bandwidth in a few essential directions and made great 

strides in those areas. 

We have grown up in this society with the mindset that we should work hard, achieve and 

accumulate.  

This is all well and good but we tend to get caught up in what Greg McKeown in his book 

“Essentialism” calls “The undisciplined pursuit of more”. A better apartment, more expensive 

car, more and better things, a fabulous wardrobe etc.  

Even if we don’t have those things, we end up feeling guilty, jealous and resentful that we don’t 

have them. 

This is a little tricky to talk about because I am firmly in agreement that we should strive for 

excellence. It’s just that the struggling, striving and mindlessly accumulating “Stuff” hasn’t 

seemed to work so well for a lot of us. 

Suffice it to say that there is a mindset that one can achieve that creates a paradigm where 

owning less and living with less clutter around you actually produces a richer, more fulfilling 

existence… 

In other words “The disciplined pursuit of less” 

I believe in the old 80/20 rule. It’s a principle that’s been around for centuries and holds true in 

many walks of life. It is said that 20% of your efforts in any project or endeavor will produce 

80% of your results. So if you want to work smart, focus in on your most productive 20% of 

activities. 

The same holds true for your possessions.  

There are probably around 20% of your possessions that could be considered “Essential” the 

rest are most likely just taking up space in your life, producing stress and weighing you down.  

There are probably lots of things that you own that seem good or even great. You are proud to 

own them and don’t consider them “Clutter”.  

I’m not telling you that you need to get rid of those things. I’m just asking you to consider the 

possibility that by reducing the amount of “Stuff” that you own, that more, bigger and better 

vistas and opportunities could be presented to you.  

Please don’t panic. There are no “have to’s” here. I’m just trying to open your mind to some 

ideas and possibilities.    



Let this concept simmer in the back ground as you go through the rest of the information in this 

book. We’ll come back to it later. 

ACTION STEPS: 

1) Spend some time thinking about those things that are truly important to you in your 

life.  

2) Think about and make a plan to eliminate much of the non-essential activities, people 

and “Stuff”. 

  

 

 

  



Chapter 4 
 

Major Purge Project VS Step by Step… You 

Choose! 
 

Success is not measured by what you accomplish, but by the opposition 

you have encountered, and the courage with which you have maintained 

the struggle against overwhelming odds. 

--Orison Swett Marden 

 

There are two basic approaches you can take to removing the clutter from your life.  

One is to design, plan and implement a major purge of everything you own. Getting rid of all of 

the useless, unneeded, trivial clutter in one fell swoop.  

The other is to march down the path to simplicity and clarity one step at a time. Letting the way 

forward be revealed to you as you go. 

Which way is best? 

That my friend, is completely up to you.  

In the next chapters I’m going to give you steps and strategies for both approaches. If you 

decide on one way and don’t want to tackle the other, that’s great, just read the chapter that 

applies and skip over the other. 

Or…You can mix and match. Taking tips and concepts form both and design your de-clutter 

project however it works best for you. 

Each approach has its benefits and drawbacks. Here are the main “pros” and “cons” of each… 

 

THE MAJOR PURGE PROJECT: 

This approach can be compared to a military operation. You need to be organized, focused and 

motivated to pull it off.  



You’ll need to carve out a pretty good chunk of time to get it completed. One of the main 

features of this approach is to get it all done in one fell swoop. In other words once you pull the 

trigger you’re committed to completing the project without stopping.  

Whether you live in a studio apartment and it takes you an evening to get done or you live in a 

3500 square foot house and it takes you a couple of three day weekends to complete. You are 

committed to completing the project all at once, only stopping to go to work or sleep. You’ll 

also need to either get your kids, loved ones and housemates completely on board or remove 

them from the equation. (Send the kids to grandma’s house for instance) 

One of the main benefits of this approach is that it gives a very good picture of the totality of 

your clutter problem. This helps in the decision making process when deciding what to keep 

and what to remove. 

This concept also makes it possible for you to get your clutter issue solved once and for all in a 

very short period of time. Allowing you to get on to the more important things in your life.  

The drawbacks are, as mentioned above, that it can be something like a military operation, 

requiring you to be very focused, organized and physically able to perform the lifting, moving 

and sorting that it is going to require. If you don’t feel up to a physically demanding, all-

encompassing assault on your clutter then perhaps a less taxing approach is more your cup of 

tea.  

 

THE STEP BY STEP APPROACH… 

This is a more leisurely, slower and much less demanding way of addressing your clutter 

problem. It can be quite effective, if you don’t mind drawing your project out over several 

months. It consists of choosing certain areas or categories to focus on and de-cluttering those 

areas one at a time. Making sure you are thorough and get each area complete before moving 

onto the next. These areas or categories can be as small as a corner of your bedroom, or that 

area of your kitchen counter that always seems to be piled with “Stuff”.  

The benefit of this approach is that you can spend as little as ten or fifteen minutes a day on it, 

biting off much smaller chunks to chew on and gaining momentum as you achieve small 

victories. It is also of course, much less stressful and can be way less physically demanding than 

the Major Purge method mentioned above.  

The drawbacks can include the fact that it is much easier to get side tracked and un-focused. 

You run the risk of waking up some morning to realize that you haven’t worked on your clutter 

issue in weeks and in fact the clutter is beginning to pile up again.  

It also can be a little harder to get a clear picture of your complete clutter problem. (Some 

clutter has a way of hiding in plain sight and not being properly identified as clutter). 



WHICH APPROACH IS THE ONE YOU SHOULD USE? 

This, again is completely up to you. Although there are some factors to consider.   

If you are Ill and or have physical or medical problems of some kind. Or, it’s just you and you 

don’t want to pay for additional help, then the Step by Step approach is probably the way to go.  

On the other hand if you are relatively physically fit, can carve out the time it will take (Hint, it 

will always take you longer then you think.) Are somewhat organized and or have the right 

amount of support or help. Then perhaps a Major Purge of your environment is the thing to do. 

Either way, I think I have some great information for you in the coming chapters. Ready to crush 

that clutter? Let’s go! 

ACTION STEPS: 

1. Try and get a feel for how much clutter there is and how much you want to remove 

right now. (you don’t have to remove it all) 

2. Decide whether or not this is going to be a team exercise or whether you’ll be going it 

alone. 

3. Judge for yourself how much energy and physical effort you are going to be willing to 

devote to the project. 

4. Based on the above criteria, choose which method of clutter removal you want to 

pursue. Step by Step or Major Purge. 

 

 

 

 

 

 

 

 

 

 

 

 

  



Chapter 5 
 

Approach # 1 The Major Purge Project:  
DE-CLUTTER ONCE, COMPLETELY AND COMPREHENSIVELY AS QUICKLY AS YOU CAN. 

 

It takes half your life before you discover life is a do-it-yourself project. 

--Napoleon Hill 

Speed is of the essence here. We are talking about a complete purge of your environment. 

Getting rid of everything that does not bring you joy or that you find does not have beauty and 

or does not contribute to your wellbeing or productivity in some way. 

When you get done your environment will look and feel completely different. This is one of the 

main reasons you will be able to keep it de-cluttered. It will have such a fresh and stress free 

feel to it that you will do most anything to keep it that way. 

This approach to de-cluttering is, in a way designed to shock your system into seeing the new 

paradigm. This is why getting this project done as fast as possible is very important. If you dilly 

dally and take six months to complete your de-cluttering adventure you may get tired, bored or 

complacent and never finish it. 

When my wife Jeannie and I were forced by circumstances back in 2008 to quickly and 

thoroughly glean through virtually everything that we owned in an effort to downsize into a 

space less than a third the size of the one we were used to. 

It didn’t seem, at first to be a very joyous or transformative exercise. It seemed like a huge 

chore that neither of us was looking forward to. At the time we didn’t realize that the speed 

with which we were required to complete our decluttering was actually a blessing in disguise.  

In many cases you can complete a decluttering mission in one weekend. Don’t panic if you 

don’t, just make sure that you keep going until it gets completed.   

It’s not a timed event, but just keep in mind that you need to get it done in one fell swoop for it 

to have the right psychological effect on you. So whatever your definition of “fell swoop” is, use 

that as your guide.  

It’s just that if you choose this method you need to guard against the impulse to do a little this 

week and a little more next month and then get back to it after the kids go back to school, etc. 

There are, of course ways to perform a step by step clutter purge. (See next chapter for details) 



But either way you need to guard against your clutter project never being completed and 

turning into a chaotic chore that brings no joy or value to your life. 

Jeannie and I threw ourselves into the project with grim determination, but it wasn’t long 

before we both had to admit that we were beginning to enjoy the process. We decided to 

approach it with a feeling of gratitude for the house and the things that we were discarding. 

Thanking them for providing whatever value or service they had provided and releasing them to 

go on their way. 

Hopefully you will have the luxury of approaching the de-cluttering concept more as a choice 

than an obligation but either way, the ultimate goal is to end up with a clean, de-cluttered 

space that brings you joy, comfort and serenity. 

As you proceed through your Major Purge project you will begin to feel lighter and freer as you 

go. When your space is completely de-cluttered the enormity of your accomplishment will 

hopefully be evident. Your new lifestyle having blossomed in front of your very eyes as the 

cluttered, disorganized, stressful past recedes in the rear view mirror. 

The Major Purge de-cluttering process must be completed quickly but it must also be 

completed in the right order, otherwise it could devolve into a chaotic exercise in futility. 

Trust me on this one. I wish I had known this information prior to diving into our project. It 

would have saved hours of time and relieved much confusion. 

There are three basic rules that, if followed will immensely simplify the process. 

The first is that you must purge and eliminate fully and completely prior to deciding on where 

to store anything. You must fight the urge to stop your elimination sessions and begin filing 

things away in what you assume is their proper place.  

The second rule is that you must purge by category not by space. In other words when you are 

purging clothing, you purge all clothing in the house, then move on to books etc.  

Do not attempt to declutter your home office, or the kitchen or wherever and then move on to 

another space like the bedrooms for instance. 

If you have chosen to utilize the Major Purge method do not try to divide your space up into 

sections and begin sorting room by room. Because you are attempting to utilize speed as a tool 

and purge completely and comprehensively sorting room by room has the potential to devolve 

into chaos. Much better to start with one category of item and then move onto the next 

The Major Purge system of de-cluttering and simplifying that I’ve learned and perfected in the 

ensuing years since our leap into minimalism is one that is designed to start with the easy 

things first. 



Hence, the third rule. You must purge and eliminate in the right order. Purging in the right 

order allows your decision making muscle to get limbered up prior to taking on the heavy stuff. 

By heavy stuff I mean of course the things that have sentimental value to you. Or worse yet, 

have no value to you but immense sentimental value to your significant other or some other 

family member. 

Here is the order that I suggest you follow: 

Clothing 

Books, papers etc. 

Furniture 

Miscellaneous, tools, lawn/garden etc. 

Bath items 

Kitchen and meal prep items 

Things of high monetary value  

Things of sentimental value 

Your list will be individual to your space but I highly suggest you start with the simpler things 

like clothing and work up to the more difficult things of sentimental value. If you start with the 

sentimental things it is very likely you’ll get overwhelmed almost immediately, get very 

discouraged and quit completely or put off the completion of the project. 

Purging things that have been with you for a long time is not as easy as it sounds. This is 

another reason to complete the purging process in one fell swoop, while you are still flush with 

the excitement and commitment to getting it done. If you approach it haphazardly you may not 

have the focus and determination that it takes to discard some of the things that are begging 

you not to get rid of them. 

It is relatively easy to get rid of the things that are obviously old and broken, out of date or out 

of fashion. If you have no sentimental attachment to an out of date, out of fashion piece of 

clothing for instance, out it goes!  

An old broken lawnmower is easy to load into the trash trailer. 

It is much more difficult to purge things that you have no real reason to get rid of. Or that you 

have gotten use to just being around. These are the items that turn into clutter! They 

accumulate without really being noticed and clog the arteries of your environment. 

The best way to approach your purging sessions is with the idea that you are choosing what to 

keep, not what to throw away. 



This is a very important distinction. Choosing the things that are very important to you or that 

you find bring beauty and joy to your environment is relatively easy. It helps to carefully 

consider each item and literally hold it in your hands (or touch it if it’s a couch or something) Let 

it speak to you. It will become apparent very quickly whether this item brings you joy and 

contributes to your wellbeing or whether it is creating stress and tension in your life. Or worse 

yet, apathy.  

Apathy can be very dangerous to your de-cluttering mission. It’s easy to get into the trap of 

thinking “I don’t really know what to do with this item. It doesn’t bring me a great deal of joy, 

but it don’t hate it either. It’s not bothering me.” So you just think “oh well, I guess I’ll leave it, 

no real reason to throw it away.”  

This is the highway to clutter town! 

The question is “should I really get rid of the things that I don’t care one way or the other 

about” 

The answer is in most cases absolutely! 

Our goal when the purge is complete is to leave you with an environment full of only those 

things that bring you joy and fulfilment or contribute to your productivity in some way.   

After you’ve identified the items that you are sure you want to keep, the rest should be 

considered clutter and either given away, sold, donated, or simply thrown in the afore 

mentioned trash trailer and hauled to the dump. 

This process will leave you with a stress free, joyous and empowering environment that 

contributes to your serenity, happiness and productivity on a daily basis.  

You’ll be amazed at the contrast to the previous disorganized, stressful, cluttered space that 

you had to grapple with as if it were an octopus. 

PLANNING AND IMPLEMENTING YOUR MAJOR PURGE. 

 

“Have nothing in your houses that you do not know to be useful, or believe 

to be beautiful.” - William Morris 

Your Major Purge project can become an emotional and confusing one. Our goal is to end up 

with a home that is a warm and inviting space, full of only those things that are the most 

important, useful or valuable to us. 

***(See Chapter 7 for more about making hard decisions)*** 



There will be a few items that are absolute keepers. Then there are the head scratchers; items 

about which you wonder why in the heck you have been holding on to this piece of crap for so 

many years?  

These go immediately into the remove pile. Many, many items, in fact probably the majority of 

the things you have in any one space, will fall into the “in between” category. 

It’s either, “I paid a ton of money for that thing, I never use it anymore but I hate to just get rid 

of it,” or, “My Grandma gave me that. I really don’t like it but I should probably hold onto it 

because, well, it’s family.” Then there’s the old standby, “I just might need that thing one of 

these days. I didn’t even remember I owned it till just now but I might have a use for it at some 

point.” 

I’m telling you, when it gets right down to putting things into the “remove” pile, your mind will 

come up with all sorts of great, very reasonable sounding reasons for putting the thing back 

into your space and allowing it to continue to collect dust. 

This is a project that should not be taken lightly and that requires a clear head, arm’s length 

emotions and being brutally honest with yourself. Try as best you can to take the emotion out 

of the equation. Attach emotions to memories, not physical objects. 

My suggestion would be to err on the side of getting rid of most of the “in between” items at 

first. Get them into the remove pile. Then, when you’re done, you can go back through the 

remove pile and retrieve anything that you just can’t part with. It’s okay to change your mind 

on a few items, but it’s much easier to let them go once they’re half way out the door already. 

 If you can’t effectively make these decisions alone, it may be helpful to enlist the services of an 

outside person that has the ability to look at the situation at arm’s length. This could be a friend 

or a co-worker; perhaps a relative, although you need to be very careful not to increase the 

stress and confusion by including someone who has just as much or perhaps even more 

emotional attachment to your stuff as you do. There are also professional organizers that you 

can hire that will help you make these decisions. 

Before you start: 

There are a few general tips that I have found useful when purging your home or space. 

TRY GOING PAPERLESS. 

Contact your creditors and utility companies, anyone who sends you a bill. Almost every 

company or organization will offer you a paperless statement and a way to pay online or over 

the phone. (Make sure you are not incurring extra charges when paying by phone.) This will 

reduce the amount of mail you receive and reduce the amount of clutter in the home. It will 

also make your recycle bin emptier. It’s a simple and green idea. 

SEASONAL ITEMS GO HIGH. 



This one is just common sense but I thought I’d include it just to remind you. Make every effort 

to organize the things that you only use at certain times of the year or very infrequently up on 

higher shelves, in the attic or even in the garage or storage unit. The items you use more on a 

daily or weekly basis go down on lower shelves. The daily items of course need to be right at 

hand. 

ORGANIZE YOUR TRASH. 

This sounds a little obsessive-compulsive at first, but it really can help to reduce clutter in the 

home. Make sure there is at least a small garbage pail or recycle bin in every room. This 

includes the bedroom and living rooms. Then you’ll need to have a scheduled day or time to 

make sure these are emptied on a regular basis. Also see chapter 5 about organizing and 

dealing with paper. You should have a paper “In Box” Where all paper items are deposited 

immediately upon enter the household.. 

ELECTRICAL CORDS. 

Almost everyone I know has a tangled, dusty jumble of electrical cords behind their 

entertainment center in the living room and or their desk in their office space. This situation is a 

major contributor to clutter and disorganization in the home. It‘s a good idea to unplug 

everything, detangle the cords and shorten them as much as possible. What I do is roll up the 

excess cord and tie it off with a rubber band or cable zip tie. Vacuum the dust out and then plug 

everything into a good power strip that has the proper number of receptacles, making sure as 

much as possible to not cross or tangle the cords as you go. Don’t forget to go back there and 

vacuum the dust occasionally. 

MAKE CLEANING A HABIT. 

You are on a mission to de-clutter your home. Once you’ve done that it will look bright, clean, 

simple and serene. For a while.  

Entropy is defined as lack of order or predictability, or a gradual decline into disorder. It is the 

natural order of things to decline into entropy which is to say chaos. If you don’t stay on top of 

it you could fall victim to entropy or as I call it “clutter creep.” The slow but inexorable increase 

in clutter will sneak up on you and suddenly you realize you’re awash in “stuff” again.  

Most of it falling under the heading of “Useless” Make sure you get on a continuous habitual 

schedule of cleaning the space, ruthlessly ridding yourself of the unused, unusable and 

superfluous flotsam that naturally accumulates. This is what I classify as de-cluttering as 

opposed to Purging which is the major “do it once and be done with it” project. 

ART. 

We need beautiful things in our lives. Paintings, pictures, sculptures and the like all add 

immeasurably to our joy and fulfillment on a daily basis. Just be careful not to clutter your walls 

with too much of a good thing. If you are not the best at artfully arranging these things, get 



some help from someone who is. Even the most beautiful art pieces, if arranged haphazardly 

and without thought to how it affects the space, can create clutter and stress. 

I know people who have many art pieces. So many in fact that they do not all fit on the walls 

and in the space at one time, so they keep some of them in storage and rotate them into and 

out of their living space on a regular basis. If you have the time and the storage space available, 

this is a wonderful way to go. 

THE PROCESS: 

Completing a Major Purge project requires sorting by category.  

Most people don’t store like items all in the same place in their living space. In other words, you 

don’t have all of your clothing in your bedroom closet. Most maybe, but not all. You’ll have 

coats in the hall closet and yard work items hanging in the garage, perhaps even dresses and 

suits or tuxes stored in the attic. Everyone’s situation will of course be slightly different. 

It becomes way more difficult to make decisions about what to keep or discard when you have 

to start over from scratch in every room in the house. I think you’ll agree after you get into your 

purging project that de-cluttering by category makes a lot more sense. 

The concept is this:  

To the best of your ability, collect everything in a certain category and put in one place. This is 

relatively easy with things like clothing. You can most likely very easily collect all of the clothing 

you own and pile it on the living room floor. When it comes to categories like furniture you’ll 

have to go room by room but only make decisions about furniture, don’t get off track and start 

into a side project of sorting magazines or knick-knacks, and especially don’t allow yourself to 

get drawn into deciding what to do with photos and other items of sentimental value, they 

come last. You’ll want to get a feel for everything you own in any one category and sort and 

discard that category completely before moving on to the next category on the list. 

Many times people are surprised at the amount of “Stuff” that they own in any one category 

once they get it all in one pile. Clutter creep is an insidious disease! 

Another good reason for doing it this way is that you don’t want to go through this process, get 

all done, feel that tremendous sense of accomplishment and then suddenly realize that you 

forgot everything in your dresser drawers or, oops, there’s all those clothes up in the attic. Get 

it all out, every bit of it. Whether it’s clothing, kitchen utensils, or lawn and garden items; to the 

best of your ability, get it all out in one place so you can get a good grasp of the entirety of what 

you own in that category. 

I want to reiterate that the best way to decide what to keep and what to discard is to approach 

the project with an attitude of “what are the items in this category that bring me joy and speak 

to me with a sense of either beauty, comfort, productivity, or usefulness?” Keep in mind when I 

say usefulness I mean useful within the next few months, not, “Oh I might need that someday.” 



If you can’t identify a specific real-world use for something within a reasonably short period of 

time it is a very good candidate for elimination.   

Again approach the project with the idea that you are identifying what to keep. Not sorting 

through attempting to identify what to throw away. Doing it this way makes it much easier. 

Once you’ve got your pile of “Keep” items, whatever is left is what you’ll be getting rid of, no 

questions asked.  

Getting rid of things is a terrifying prospect for some people. This is one reason we spoke about 

getting mentally prepared for this project prior to launching into it.  

This book is not intended to help those with a true hoarding problem. Those of you with this 

affliction will need to get professional help. 

This information is for the vast majority of us who just feel that pang of guilt and or sadness 

when it comes to discarding or eliminating things from our lives that don’t bring us joy and are 

just taking up space, but for whatever reason we have not been able to let go of. 

By literally physically touching each item and deciding whether or not it brings you joy or is 

useful to you in some way you’ll be able to identify very quickly those items that speak to you 

and that you want to keep. The best way to allow yourself to let go of the things that end up in 

the “eliminate” pile is to thank them for their service to you and allow them to go on their way.  

One thing that helped me a lot when it came to letting those “in between” items that I knew 

didn’t belong but was having trouble letting go of was to donate them so that I knew that they 

would have a possibility of being useful to someone else. Just throwing things in the dump is 

very hard for me. Still, that doesn’t mean I have to live with them in my space.  

Selling things of value can help greatly as well. Nothing helps soothe the pang of sadness at 

letting something go better than stuffing twenty dollar bills in your wallet. 

Once you have the “Stuff” out and into a pile, what we are after here is a triage system that 

sorts the items into three main categories: 

Keep 

Remove 

Store 

KEEP: 

The keep items are pretty self-explanatory. These are the things that you just can’t be without. 

Whether they are useful, enhance the beauty or serenity of the space, have monetary value or 

are of immense sentimental value, there is no question; these things are keepers!  

Try and be as disciplined and clear headed as you can about what things are important or useful 

to you and what things need to go. The goal is to end up with a space that is filled only with 



those things that you love, cherish and find useful, are of monetary value or that bring you joy 

and peace. Everything else goes! 

Note: I give you permission if you are on the fence about an item to store it for a period of time 

while you make up your mind. However you must be very careful about this practice. The last 

thing we want to do is create another problem by having several overloaded storage units full 

of “stuff” that we really should have just gotten rid of. 

REMOVE: 

The “Remove” category has four subcategories: 

Sell 

Donate 

Recycle 

Throw away 

You’ve done a great job and have a number of items that you no longer need or want. It makes 

sense to try and either recycle, donate or sell these items rather than just throw them in the 

dump. If you have enough items, a garage sale is a great way to get rid of these things and 

possibly make some money in the process. 

My wife works at a consignment furniture store. Take a look online and see if there is 

somewhere you could consign for sale any of the nicer pieces of furniture that you don’t want. 

Also, Craig’s List is a great place to list your decent used furniture and other useable items for 

sale. 

Donate anything of value that you feel you can’t or don’t want to take the time and effort to 

sell. And lastly, you’ll probably end up with a small pile of used, broken, worthless “stuff”. There 

is usually nothing else to do with these items than put them in the proverbial old cardboard box 

and make a dump run. 

STORE: 

Careful, the storage unit can be a bit addicting. Storage items should only be those things that 

are of high importance or value but that you don’t have room or a “place” for in your living 

area. As mentioned earlier, “on the fence” items should be kept to a bare minimum. For 

instance, if camping is one of your passions and you need several items of camping gear to 

pursue that passion, then you’ll want to find a good place to store that equipment.  

Be very careful to only store those items that are very useful and in good condition. You do not 

want to take up valuable storage space with a bunch of old, outdated, non-functional spare 

equipment. If you have two of one thing pick the one that is in better condition and get rid of 

the other. If they are both busted and worthless, trash them both! Chances are you didn’t use 



the thing very much anyway. If it’s an essential piece of equipment, get a new one that works. 

It’ll make life so much easier. 

Obviously, not everybody uses camping equipment, but you get the idea. Keep and store those 

things that are valuable or useful and be very diligent about getting rid of the rest. When I say 

useful I mean useful this year. Not maybe five years from now if everything goes to plan. When 

in doubt throw it out! 

DECISIONS, DECISIONS! 

When you finally get to the point of removing all the items from a category and then making 

serious real-world choices about what to keep and what to get rid of, it can come as a bit of a 

cold slap in the face to some people. I know because it happened to me.  

It all sounded like such a great idea, this de-cluttering process. I was all over it until the time 

came to begin making choices about whether to get rid of the painting my ex-wife gave me, or 

that pair of boots that I never wear and had been lying in the back of my closet for ten years 

but reminded me of that wonderful summer in the San Juan islands when Jeannie and I were 

first dating.  

It was way harder than I thought it was going to be. This is to be expected. I want you to go into 

this project with that in mind. There are things that will tug at you emotionally that you don’t 

expect. 

This is where the line gets a little fuzzy sometimes. Is that item of enough sentimental value to 

keep around or should you grit your teeth and put it in the “remove” pile? 

These become very personal choices and are things that only you can decide for yourself. 

(Chapter 5 and 6 will take an in-depth look at making these hard decisions and dealing with 

sentimental items)  

I would like to suggest that you err on the side of ruthlessness with yourself about most of 

these items. The last thing we want to do is go through this entire process only to end up a 

$500.00 a month additional bill to pay for the two storage units full of stuff that used to be in 

your house but that you couldn’t quite bear to part with!! 

That being said, there really is no way of screwing this up. If you go through the de-cluttering 

process and end up with a space that isn’t as de-cluttered as you expected it would be, or you 

just couldn’t bear to part with certain items that you know you probably should have gotten rid 

of. 

That’s ok. Live with it for a few months and then have round two and see what happens. It’s 

very much an ongoing, evolving process and the only one who can judge the effectiveness of 

the project is you. 



I know I said to be ruthless about what to throw out, but just do the best you can as you move 

forward and be gentle with yourself as you go. It’s about fulfillment, clarity and what’s 

important to you in this moment, not beating yourself up about not being minimal enough or 

for holding on to that one thing that you just couldn’t let go. 

 

ACTION STEPS: 

1. Purge in “One Fell Swoop”, speed is of the essence. 

2. Purge by category not area. 

3. Get a feel for the totality of your clutter and schedule enough time to get it all done. 

(Whether it’s an afternoon or several weekends or even several days off work) 

4. Use a triage area and sort into “Keep”, “Remove”, “Storage” piles. 

5. Sort the “Remove” pile into “Sell”, “Donate”, “Recycle”, “Throw Away” piles 

6. Be very careful about putting things into storage. Use as a last resort only 

7. Make sure you physically, emotionally and mentally ready for your project. Don’t be 

afraid to ask for or even pay for help if you need it. 

8. Be as ruthless as you can with yourself about “in-between” items 

 

 

 

  



Chapter 6 
 

Approach #2 One Step at a Time 
 

Progress of the best kind is comparatively slow, Great results cannot be 

achieved at once; and we must be satisfied to advance in life as we walk, 

step by step… 

--Samuel Smiles  

This method of de-cluttering can take the form of either one or both of two sub approaches.  

The first sub-approach uses the same basic concept as the Major Purge event mentioned 

above. By that I mean you’re going to purge by category.  

The difference is you are going to pick much smaller sub categories and attack them one at a 

time as time and energy levels permit. In other words instead of “clothing” you are going to 

pick “Blouses” or “Shoes”. Or you can niche it down even further. Like “Work blouses” or “High 

heeled shoes”. 

Use the same triage method mentioned above, only in this case you get to go at your own pace. 

Use the same “Keep, Store, Remove” piles and try to finish the first category before getting 

distracted and moving onto another. 

By doing it this way you get the benefits of purging by category but you get to do it in a much 

more leisurely way 

However, you still want to get organized and have a plan. You’ll want to set yourself some 

measurable goals and keep track of your progress.  

To really make a difference in your environment and not just re-arrange a few sticks of 

furniture and throw away a couple of pairs of old shoes, you need to be able to identify and 

quantify what conditions equal success.  

In other words when is your project done and what will it look like?  

Even though, (In fact, especially if)  you are using the step by step approach you need to have 

some clear parameters that let you know you are on track and what constitutes a finished 

project.  



Otherwise it is VERY easy to kind of pick away at the clutter and never really get anything 

accomplished.  

So, sit down and think about it for a few minutes, let it sink in. Make some decisions in your 

own mind about what you want out of a de-clutter project.  

Put it in writing. Make a list of the categories you’d like to purge, and when you’d like to be 

done with those categories. This does not have to be carved in granite. There are no strict, hard 

and fast rules. If you miss your goal, that’s okay just reset it and move on.  

It’s just that it really helps to have some definite parameters around the project to at least let 

you know when you’ve run off the rails. It’s all about being conscious and aware of where you 

are, where you’re going and how you are going to get there. 

How much you want to remove and how long it is going to take you are, once again totally up 

to you. 

These mini category purges can be done in small blocks of time. Take 10 minutes before work 

and sort a clothing category, or a half hour every Saturday morning to tackle the bigger pieces. 

The exact amount of time and in what order doesn’t matter just as long as you set a time frame 

for yourself and stay relatively consistent with it. 

Since you’re taking it step by step, you’ll want to identify an area in which to temporarily store 

the “remove” items from each of the mini categories you purge. The size and location of this 

area will dictate how long you can go between completely removing them by sale, donation or 

trash. 

A corner of the family room, a space in the garage, or even just a hall closet depending on the 

size and shape of your space will work just fine.  

Then on a regular basis, perhaps once a week, maybe once a month. (Whatever makes sense 

for your space) go through the “remove” pile and take appropriate action. List the salable items 

on E-bay or Craig’s list, take the donatable items to Goodwill or Saint Vincent DePaul, or give 

them to whoever wants them. Then trash the rest of it! 

The other sub approach within the step by step concept is to pick a small area. Say, The corner 

of the kitchen counter that gets so clogged with “Stuff”, or your workbench in the garage, or 

maybe the floor of your closet.  

Just purge this one area. Make it as clean and clear of “Stuff” as you possibly can.  

Use the “Keep, Store, Remove” concept going and utilize the above mentioned temporary 

storage area for the remove pile. 



If you do one of these areas a day, you’ll have 7 areas of your house de-cluttered in a week. 

Keep adding these up and within a month or two your whole house should be clean and clear of 

clutter. 

In one way the Step by Step approach is the easiest. At the same time it can also be the hardest 

because it’s so easy to get distracted and have other life issues take precedent. It’s almost as if 

this approach takes more self-discipline and focus than the Major Purge concept.  

If you are truly committed to clearing your space of clutter and but just don’t think you can 

handle a Major Purge, then great this is a good way to go, but be very mindful of the ease with 

which you can get distracted and out of focus. 

ACTION STEPS: 

1. Pick one or the other of the sub-approaches (or utilize a little of both) 

2. Use the standard “Keep, Store, Remove” concept 

3. Designate a triage storage area 

4. On a regular basis sort and take action on the “Remove” items 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



Chapter 7 
 

Learning to Make the Hard Decisions: 
 

Stay committed to your decisions, but stay flexible in your approach. 

-Tony Robbins 

Decisiveness wins the day!  

Whether you are starting slow and going step by step or you are opting for the major purge 

project approach, either way you’ll be required to make a series of difficult and sometimes 

emotional decisions about what to keep and what to toss… 

(See Chapter 8 for a discussion on removing sentimental and inherited items) 

There are a couple of basic principles to keep in mind when making clutter decisions.  

First, it’s a good idea to work with the mindset of deciding what to keep as opposed to trying to 

figure out what to remove. 

In other words, when working through a category or a space, focus specifically on the items 

that you definitely want to keep. Once you’ve decided on the things you want to keep, 

everything that’s left just automatically gets removed. You don’t have to spend a lot of time 

thinking about it or agonizing over the decision. If it’s not in the keep pile, out it goes… 

Secondly, do everything you can to not store items. Realistically there will probably be some 

things that need to be stored, but you should try to reduce this category as much as you 

possibly can. 

Try not to get too hung up on any one item. Make a decision on it and move on. Even if it’s to 

put into the maybe pile, make a decision and keep moving. If it’s something you just can’t 

decide on, you have my permission to store it for 30 days.  

If you decide on this approach, remove it completely from your space and wait 30 days. Then 

go back and retrieve it. (Warning! Do not just throw it in storage and forget about it!) If after 30 

days you found that you missed the item or found a real specific use for it then go ahead and 

keep it. If you not, or if you almost forget that you even owned the thing, then out it goes! 

This is where speed comes into play, the longer you remain undecided and or agonize over any 

one thing the more you are in jeopardy of having your clutter mission grind to a halt. Make a 

decision and move on.  



If you can, try not to keep coming back to items. Get them into the appropriate piles and then 

move onto the next item. 

Go into your de-cluttering session with the attitude that decisions need to be made about 

everything in the category or space that you are working on. Try not to skip over things with the 

idea that you’ll come back to them later. Human nature suggests that “Later” probably is never 

going to happen. 

DO NOT use “I might need this someday” as a criteria for keeping an item. If you don’t have a 

very specific use for something within about 30 to 60 days (Unless it’s definitely a seasonal 

thing) it is a strong candidate for removal. 

Another thing to keep in mind is that you don’t need to get all the way to the bare bones in 

your first purge project. In fact, I think it’s a really good idea to plan on having three or four 

good sessions over the space of 6 months to a year. Get all the obvious, glaring “Clutter” out in 

your first session. Live with your decisions for a little while and then go back in and go a little 

deeper. After three or four sessions, living in the space for a while in between. You will 

naturally reach your preferred “Clutter equilibrium”. 

 

13 WAYS TO DECIDE WHAT TO KEEP AND WHAT TO TOSS… 
I have published the following list elsewhere but I think it deserves to be reiterated here. It’s a list of 

questions to ask yourself when you come to an item that fits into the “In between” category.  

Hold the item in your hand if you can. (If it’s a piece of furniture or something large, sit on it or touch it) 

and ask the following questions. By the time you get to the bottom of the list, (Probably even before 

that) It will become evident to you what you should do with the item… 

1) How long has it been since I’ve used this item? – If it’s been more 90 days since you’ve even 

considered using the thing or, if you are keeping it because of the dreaded “I might need it 

someday” concept. It’s definitely clutter.  

2) Is the item still useful or does it contribute in some way to your productivity or environment? 

– Maybe you haven’t used it in a while but you will definitely use it in the future. (Golf clubs in 

the winter time for instance) Then great, keep it. If it isn’t useful to you or does not contribute in 

any way to your life or environment…Out it goes! 

3) Is it broken? – This one is self-explanatory. You should never hold onto something that is 

broken. If it can be fixed great! Get busy fixing it and put back into service. If it’s beyond 

repair…Out it goes! 

4) Do you have more than one of the same type of item? – When we got married my wife Jeannie 

had three cake mixer machines. She only ever used her favorite one. Guess where the other two 

went? 

5) Do you have books, magazines, reports etc. that contain information you could get or keep 

digitally? – We live in the information age everybody. If you can’t get the information off of the 

internet you probably don’t need it. Sure, keep books if you want them as decoration in your 

den or if they have sentimental value. Otherwise, Digitize! 



6) Does it have sentimental value? – There are certain things that you will probably want to keep 

just because they make you happy. That’s great, but don’t overdo it. (See #4 above) keep one or 

two of your most favorite snap shots to display, Digitize the rest. Remember that you can keep 

the memory alive without the sentimental nick knack. 

7) Does the item bring you joy. – We all need artwork and things that bring our space to life. Once 

again, don’t overdo it. A clean clear space with a few high quality pieces of art is much more 

livable and low stress than one that is crammed with all kinds of stuff just because someone else 

may think it’s “Art” 

8) Are you keeping the item out of guilt? – Did your sister give it to you? Did it belong to your 

dad? These things are just as much clutter items as anything else. Once again, if it brings you joy 

and fits in your space, keep it. But, if you don’t collect antique hunting knives like you father did, 

why keep them? It won’t diminish his memory or discount the love you shared to sell or donate 

them. 

9) Do you really want to use valuable, limited storage space to keep this item? – Treat your 

storage space like gold. It should not be used to hide things you don’t want. It should only be 

used to keep things of value or that you will be using sometime in the near future. 

10) Is it in the way? – Are you having to step around the item or move it from place to place to 

function in your environment? If so, strongly consider removing it. 

11) Will you be tired of it in 3 months? – If so, get rid of it now! You should have asked yourself this 

question when purchasing or acquiring the item in the first place. 

12) Do you really want to pack it up, then unpack it and store it again next time you move? – I 

know you have boxes full of stuff that you moved from your old place and have never even 

looked inside of since. Sell, donate or trash what is in those boxes. 

13) If the item was stolen from you tomorrow, would you spend good money to immediately go 

out and buy a new one? – If it isn’t worth replacing, why do you have it in the first place? Once 

again, out it goes? 

 

 

ACTION STEPS: 
1) Work with idea that you are deciding what to keep rather than what to remove. 

2) Be very careful about what you put in storage and forget about. (Just because your clutter is in 

off-site storage doesn’t mean it’s not still weighing you down!) 

3) Be decisive and keep moving. 

4) Be warry of the old “I might have a use for this someday” cop-out. 

5) Print the 13 question decision making checklist and keep it handy. Ask these questions of 

every item.  

 

 

 

  



Chapter 8 
 

Purging Sentimental Items 
 

To expect too much is to have a sentimental view of life and this is a softness 

that ends in bitterness. 

--Flannery O’Conner 

The reason we leave sentimental items and keepsakes for last is that it is the hardest category 

to deal with. Removing an item from your space that brings back good memories and or 

reminds you of times past when you were successful and happy or that represent a special 

occasion is extremely difficult. 

As I have said several times you must get yourself mentally prepared for this task, it is a battle 

with the emotions that intertwine with your past. This battle must be won in order for you to 

truly embark on your new de-cluttered lifestyle. Approach it with the right mind set and be 

prepared to be a little ruthless with yourself about some of these things.  

Note: Sentimental items are the one thing that I will allow you to store for a short period of 

time while you make up your mind about them. Only a few special items that you can’t make 

up your mind about and only for a short period. If they are removed from your space for 30 

days and you don’t miss them, strongly consider eliminating them. 

Conversely you must resist the temptation to remove these types of items only to store them 

somewhere out of sight. This is just exactly what this book is about. Get them all out in front of 

you, sort them and Keep the things that bring you joy. You must remove the rest, not store 

them. 

I’ll reiterate this point because it’s important. Having a clean, de-cluttered house and ending up 

with two storage units stuffed to the gills with keepsakes and other crap is definitely not what 

we’re after. 

Along the same lines, you must not throw keepsakes and sentimental items in a box and send it 

to your parent’s house, or keep it in your brother’s garage. This is only delaying the inevitable. 

You (or someone) will eventually have to deal with that box of stuff. You might as well roll up 

your sleeves and get it over with now. 

As a side note, my parents who are in their early nineties just recently decided to move from 

the large home where they have lived for over 40 years in to an assisted living center. Their 

apartment is very nice but the entire thing is no larger than the living room was in their 



previous space. As you might imagine, the sheer volume of “Stuff” that they had to sort through 

was staggering. Some of the items were things that I had given them to “hold on to for a while” 

25 years ago! My parents are very well traveled and have led a full, interesting life together. 

They have many wonderful memories and a few cherished keepsakes. 90% of the things in their 

home we either donated, sold at rummage sales or simply threw away. The remaining 10% of 

the most difficult items are still in a storage unit. My mom is still pleading with my brothers and 

myself to come and deal with the last bit of “Stuff” that’s left.  

We’ll get to it in the next month or two but the point is, this is an issue that I urge you to avoid 

if possible if and when you’re lucky enough to get to that age. 

Be very careful what you decide is valuable and that brings you joy because at some point down 

the line either you or someone close to you is going to have to deal with it in some way.  

Just last night I was sitting with my mom and she was shaking her head wondering “Why did I 

feel it was so important to keep all of this stuff?” 

Please be very clear I am not telling you to get rid of all of your keepsakes and mementos. What 

I want you to do is use the same criteria that we have been using throughout this book. Hold it, 

touch it, let it speak to you and if it brings you joy, keep it! 

Here’s the problem, many people have boxes and storage bins overflowing with things that a 

relative has given them or that they saved because they thought they should or perhaps have 

two or three of the same type of keepsake. The majority of these things can be removed from 

your space and never missed for a second. 

Many times an item will represent a memory that you will never lose regardless of whether you 

have that item in your space or not. Do you really need that item to enjoy the memory?  

Don’t just keep an item because you think you should or because your mom or your daughter 

gave it to you. If you really have a question about something call that person and ask them. A 

very high percentage of the time that person will probably say something like, “Oh I forgot all 

about that thing, you still have it? Go ahead and flush it!” 

Only you can decide what truly brings you joy and what doesn’t. The goal of this exercise is to 

de-clutter your environment. Just keep that in the forefront of your mind as you purge your 

sentimental items. 

If you have things that you’re keeping that are stuffed in boxes or storage bins that you haven’t 

looked at in years or that you have literally forgotten that you even own, strongly consider 

eliminating them. 

The basis of this book is the concept of living in the moment and being present. This moment is 

where you live your life. If you spend too much time reliving the past it will begin to disrupt 

your ability to be present and enjoy this moment. 



Great memories should be cherished and coveted but dwelling on them too much can easily 

allow you to slip into obsession, frustration and depression. Live your life going forward not 

looking back. 

Eliminating some of the sentimental items including photos and the like from your life gives you 

an opportunity to confront and process your past. This can be an emotional and yet very 

cathartic experience. If you can, use this time to reconcile your past, keep the good memories 

and release the hold on you that some of the bad ones have, it will make the present much 

more joyous and productive. 

Allowing your past to continue to weigh you down will only prevent you from enjoying the here 

and now. Getting rid of some of the reminders of the past, good and bad will make you feel 

lighter and more able to approach today and tomorrow with a clean slate. 

Jeannie and I finally got settled into our new smaller space and one day while retrieving 

something from the attic, I came across a large blue plastic storage bin that we had been 

lugging all over the place for years. (It was really heavy!)  

I wasn’t sure what was in it so with some trepidation I decided to open it and see what it held. 

It turned out to be about 30 years’ worth of photographs. Stacks and piles of Pictures of our 

extended family from all sorts of times and places in the past. Envelopes and manila folders full 

of them, most just stacked into the box loose. Some of them stuck together. All I could say was 

Wow! 

I didn’t do it right then because I was busy with another project but a few days later I decided 

to tackle the big blue box. 

Some of the pictures were absolutely priceless! Definite keepers, however I would say about a 

third of them were either out of focus, showed some unidentifiable landscape or were of a 

person whom none of us could place. These of course went immediately into the trash.  

The truly priceless photos and the ones that spoke to me with joy got organized by family linage 

and date and went into albums to be preserved.  

When I came across duplicate or very similar photos of the same subject I kept the one that I 

judged to be the best and designated the other to the remove pile.  

We ended up with just over 100 photos that represented our immediate and extended family 

and eliminated the rest.  

Was it a big job? Yes. Did it take us all weekend? Yes. Was it emotional at times? Yes. 

I’ll tell you when we finished the project I felt great! We had preserved much of the family 

history to be enjoyed, rescued many of the photographs that were on their way to being ruined 

and freed up additional space in the attic in the process. 



Photos are a special category within the Sentimental items category. They need to be dealt with 

separately and with care. When you come across your big blue box (every family has one) put it 

aside and finish the rest of your de-cluttering. Then when you can devote a good amount of 

time and emotional band width take on the project and just as in your larger de-cluttering 

mission attempt to finish it without leaving and coming back to it. This is one that is especially 

prone to the “I’ll get back to it and never quite get around it” syndrome.  

Treat photos the same way you would all of the rest of the items. Look at each individually and 

decide whether it brings you joy or not. If it doesn’t you really should get rid of it. If you don’t it 

will just go back into the big blue box and sit unnoticed and gathering dust until some future 

generation pulls it back out, looks at it with a quizzical expression, wonders who or what it 

represents and ends up throwing it away. 

The photos that do speak to you should be put into albums and properly protected and saved.  

Do not just look at all the photos, get overwhelmed grab the whole lot in both hands, shove 

them back into the blue box and throw the whole thing back into the attic. Designate enough 

time and emotional bandwidth to complete the project prior to launching it. 

ACTION STEPS: 
1. Be prepared to be somewhat ruthless with yourself about your keepsakes and sentimental 

items 

2. You can store some of the items you’re not sure about, but be very careful to not just “Store it 

and forget it.” 

3. Digitize your snapshots. Then remove most of the hard copies. They will store better and last 

longer in the “Cloud” and it will free you space of boxes of clutter. 

4. Remember to attach the emotions and the feelings to the memories not the physical items. 

 

  



 

Chapter 9 
 

Defeating the Paper Monster 
 

“Three rules of work: Out of clutter find simplicity; from discord find 

harmony; In the middle of difficulty lies opportunity” 

 --Albert Einstein 

The following technique for purging and organizing paper can be used just as efficiently in your 

home as it is in the work place 

As an industrial packaging sales representative, I nearly always had an office in my home. I must 

admit, being very right brained and a little bit ADD meant that I didn’t always have the cleanest, 

most de-cluttered desk. Okay, it was a horrifying jumble of computer wires, stacks of paper, 

pencil shavings and the occasional chocolate wrapper!  

I believe that getting organized and de-cluttered in your work environment is at least as, if not 

more, important than de-cluttering your living space. 

Most of us spend somewhere between 40 and 80 hours a week in our work environment. If it’s 

clean, de-cluttered and efficient everything else seems to fall into place much better. As with 

your other de-cluttering and simplification projects (especially if you feel a little overwhelmed 

by the mess), don’t feel as if you have to get it all accomplished in one fell swoop. You have 

probably accumulated this mountain of crap over a very long period of time. It’s okay to tackle 

the clutter in stages. 

What works for me is to schedule a certain time each week (right now it’s Sunday morning) to 

clean and organize my work space in preparation for the next week’s productivity. I combine 

this with my planning and goal setting time and together they allow me to launch into my work 

week with a clear, focused mind and a feeling of organized productivity. 

STOP THE INCOMING CLUTTER. 

The first thing to do is stop the clutter from piling up. Make a rule that anything that lands on 

your desk or computer screen—or comes in the door of your cubicle or office for that matter—

gets dealt with properly and immediately. Be it a piece of paper, a product sample or even an 

email, use the same triage strategy we’ve talked about before. 



Take action on it 

File it for future action in the proper place 

Or 

Trash it. 

If you get into the habit of doing one of those three things with virtually everything that comes 

into your sphere of productivity, you’ll cut off the incoming flow of clutter almost immediately. 

Your inbox is where it all starts. 

The most often occurring of the above three is going to be “file it for future action.” Have a 

specific designated place for incoming items. Everything that doesn’t have action taken on it 

immediately goes in this pile. Having accomplished this, you must designate a time, sometimes 

several blocks of time throughout a day depending on your work load, to go through and take 

action, file or trash these incoming items. It doesn’t do any good to have an inbox if that box 

just gets overcrowded and cluttered and spills over into everything else. 

Hint: when going through your inbox, make it a habit to not put anything back into the box that 

you have just taken out to deal with. It either gets done, trashed or filed elsewhere for future 

action. 

In my outside sales career, as I made calls on prospective and existing clients and customers 

throughout a day I would have a file in my briefcase labeled “Incoming from the field.” Anything 

and everything that got generated from my activities would go into that file; notes, orders, call 

backs to make etc. Then at the end of the day I would sit down for a half an hour or so and file 

and or take action on each item as needed. 

I’m old school of course so I did this all on paper. There are all kinds of apps and programs 

available now that will allow you to easily accomplish most of this digitally if that’s how you 

want to do it. However, I would still have a file for papers that you must occasionally keep track 

of. 

KEEP YOUR DESK CLEAR.   

Try the best you can to keep the top of your desk as clean and clear of “stuff” as you possibly 

can. As you might imagine, this one is an ongoing struggle for me. I believe it is very important, 

though. When the top of your desk is clean and uncluttered it is much easier to think clearly 

and not get distracted by the next project or something you didn’t finish yesterday. 

To start with I used the same tactic that I used for my living space. Take everything off the desk; 

take action on, properly file for future action, delegate or trash each item; then, only replace 

those items on the top of the desk that are useful or create value to you on a daily basis. Things 

that are used less frequently should get stored in a drawer or cupboard.  



Try and adhere as much as possible to the old adage, “A place for everything and everything in 

its place.” When not actively using a stapler or hole punch, etc., get it off the desk and into its 

designated storage area. Pens and pencils are a source of useless clutter. You probably have a 

pencil/pen holder. Perhaps an old coffee cup or even a purposefully made one. Go thru this 

thing and throw away the 32 pens that are dried up, don’t have tops, the springs are busted so 

they don’t click anymore, etc. Get down to three or four good, useable pens and a few 

sharpened pencils and call it good.  

When I went through my desk pen holder it had two broken pairs of scissors, several dried out 

Sharpe pens, a book of stamps and an Exacto knife in it. It feels so good to get rid of all that kind 

of junk! 

DO IT RIGHT THE FIRST TIME. 

When initially cleaning the space, carve out a good chunk of time to do it right. It’s well worth 

the half a day or so that it will take to get your space clean and clutter free. You’ll have those 

items that are definite keepers that you know you’ll use. There will also be those things that are 

absolute trash. Then of course there are those things that are head scratchers. 

”Can I use it?  

“Will I need this piece of paper?” 

“I don’t really need this thing, but I don’t really want to throw it away either.” 

That’s okay, just create a “later” box and store these things there. Put it away out of your 

productivity zone and then make a note to come back to it in a month or two. You’ll be amazed 

at how it becomes very clear whether it’s a keeper or not after something’s been out of sight 

and out of mind for a while. 

You must have a proper amount of storage. If important items such as files that need to be kept 

but aren’t used daily are stacked in a pile on top of a file cabinet or behind your chair on the 

floor, this can become a real problem. If this is the case, please talk to your boss or supervisor 

and try and make arrangements to properly store these items. They are reducing your 

productivity whether you know it or not.  

KEEP IT BUSINESS-LIKE. 

I know that you love to have personal items around you at work. Things like photos, a drawing 

of a dinosaur from your five year old, maybe a “World’s Greatest Mom” plaque, and that’s 

great! I have some of the same types of things. Just try not to overdo it. Make sure that these 

items contribute to the simplicity and uncluttered organization of your work environment. A 

desk overcrowded with photos and knickknacks is one of complexity and stress, not of 

productivity. 

EMAIL AND OTHER INFO. 



I spent quite a bit of time in the previous chapter discussing how to de-clutter and organize 

your email and info streams. Just remember that a clean, organized, de-cluttered email inbox is 

essential for a high productivity office environment. Please review the previous chapter and if 

you have questions I’ll also put some resources for organizing information in the Additional 

Resources section in the back of the book 

DON’T OVERLOAD YOUR DRAWERS AND FILE CABINETS. 

When clearing off your desk, please resist the urge to simply open the largest drawer and 

sweep everything into it. “There, I’m done! It only took me 38 seconds to de-clutter my desk!” 

“Closet chaos” is worse than clutter out in the open because it enables us to delude ourselves 

into thinking we’re actually organized. It’s defeating the purpose if you look simplified and 

minimalist, but every time you open your drawer you have to paw through it like a grizzly bear 

looking for honey to find the thing you want. Or, your file cabinet is so stuffed with files that 

you need a crow bar to get a file out of it. 

Go paperless whenever possible. Devise a coherent filing system with the proper amount of 

filing space. Also look for info on good filling systems in the Additional Resources section of this 

book. And always revert back to the mantra, “A place for everything and everything in its 

place.” 

Remember, if something isn’t useful and it’s just taking up space in a drawer, give it away, sell it 

or trash it! Today! 

ACTION STEPS: 
1. Set up a system of “In Boxes” 

2. Deal with the incoming paper on a daily basis (This is the key, you must develop this habit) 

3. Only touch a piece of paper once when emptying you inbox 

4. Go paperless whenever possible 

5. If something isn’t useful, or doesn’t bring you joy in some wat…out it goes! 

  



 

Chapter 10 
 

Specialty areas 

When we clear the physical clutter from our lives, we literally make way for 

inspiration and good, orderly direction to enter. 

--Julia Cameron 

 

KITCHEN: 

Most families will spend a huge amount of time in the kitchen. In our house there is always 

something going on in this space. My stepson is going to culinary school and my wife is a 

gourmet cook. (Okay I’ll admit it, I’m pretty well fed.)  

Because of this the kitchen is a place you really have to stay on top of in order to keep “clutter 

creep” at bay.  

The approach should be the same as any other room or space you are going to de-clutter. 

Remove virtually everything, and then make conscious decisions about what you put back into 

the space. 

Unlike some living/family rooms or bedrooms, most kitchens have a ton of smaller items like 

coffee makers, mixers, blenders, and bowls and assorted other miscellaneous pieces.  

Kitchens also, to some extent or another have large counter spaces that tend to attract those 

miscellaneous items. Of course if you have two of any of these items one of them goes into the 

remove pile. Be very careful not to re-introduce any machine or gadget that you hardly, if ever, 

use.  

Is there a way to utilize your food processor as a blender? Do you really need that wiz bang 

coffee maker that tells the time, starts automatically and schedules your appointments for you 

all at once? (We have switched to a good brand of instant coffee and got rid of our coffee 

maker all together. I also had an Espresso machine, but I was getting way too hyped up on 

caffeine so out the door it went as well.) 

Take everything out of your pantry. Most likely you’ll find that over fifty percent of the spices 

and condiments are half empty and haven’t been used in a year. Canned goods keep for a long 



time, but this is not the space for your emergency stash. Perhaps you got a certain spice for a 

Christmas recipe, used it once and then relegated it to the back of the shelf. Check the pull 

dates. You may find that some of the items should not be eaten and need to be trashed. I found 

several containers that were completely or at least 95% empty just taking up space on the 

shelf! 

Only replace the spices, condiments, canned goods and food items that are fresh, relatively full 

and that you know you will use in a relatively short period of time. Repeat this process with the 

refrigerator, taking special precaution to notice expiration dates. Only replace items that are 

fresh, relatively full and that you know you will be using within a reasonable period of time. 

Jeannie goes through our refrigerator like this about once every three weeks. 

Plastic food containers are very useful but can be a real pain to store and manage. Jeannie has 

come up with a great idea. She got a large wicker basket, sorted and organized the containers 

by style, brand and size, then nested them together in stacks and staked them in the wicker 

basket. Lids get stacked vertically to one side. Then she stored the basket on top of the 

refrigerator. 

Make sure you throw out any broken, cracked, stained and smelly containers as well as 

anything without a matching lid or any lid without a matching container. Only keep as many as 

you need. If there are only two of you, do you really need fifteen plastic food containers? 

Dishes, silverware and glasses/coffee cups should also match the number of people in the 

house (plus a few for entertaining). Jeannie had a real problem with dishes, mixing bowls and 

serving platters. We had at least three sets of everything. Pare it down to what you use on a 

consistent basis and put the rest of it in the remove pile. (Sorry honey.) Remember to get rid of 

anything that is cracked, chipped, broken or unusable.  

Most kitchens have a region under the sink that I call the hell hole! Years and years of half used 

or empty cleaning supplies, plastic bags, rat poison and spare rolls of duct tape. Get it out of 

there!  

Try storing the cleaners and chemicals that you do keep in a small used cardboard box so they 

are not rolling around the space. Clean the shelf area and put down some new shelf paper. 

Then remember to check the area regularly for “clutter creep.” 

Make a concerted effort to get as much “stuff” as you can off the counters. If you think you 

need a machine or gadget but you don’t use it very often, get it into a cupboard or pantry area 

up off the counter. Clean, clear counter space will dramatically reduce stress and increase your 

feeling of simplicity in the home. 

FAMILY ROOM / LIVING ROOM: 

This is your main living space. There are those with larger houses that include living rooms with 

multiple pieces of very nice, expensive furniture in them that no one ever sits on or enjoys. If 



this is your situation, I would invite you to consider possibly moving to a smaller house or 

apartment. Sure it’s pretty to look at occasionally but if you never use it, what good is it? 

I give you permission not to have to remove all of the couches and love seats, etc., from your 

living room when beginning the de-cluttering process. Especially if you know you will be 

keeping the piece, then just leave it there and remove the smaller things around it. Pay close 

attention to useless magazines and books of no value to you and get ‘em out! Is there an old 

used video game console that the kids never play with anymore? Out it goes! Are there any 

other electronic devices that have simply turned into dust magnets? Consider making these into 

boat anchors. 

God forbid you still have a video cassette player collecting dust in your living space. Movies are 

now available on demand on just about any cable network and the days of renting a movie and 

bringing it home are so “ten years ago.” Relegate these items back to the 90’s along with flip 

phones and leg warmers. Any rarely or never used CD’s, movies or other media should be put in 

the remove pile.  

Some people just naturally gravitate to knickknacks and collectables that adorn every unused 

space in their living area. It is of course your choice, but I invite you to look at whether these 

things are truly contributing to your quality of life or are they just using up space.  

There is a line that some people will cross that puts them on the slippery slope into obsession 

that can culminate in hoarding behavior. Of course if you are a true hoarder, you are probably 

not reading this book, but if you feel like you have these kind of emotions and find yourself with 

stacks of “stuff” that you just can’t bring yourself to get rid of, I would urge you to seek 

professional help. 

You might try removing some of these items a few at a time. See how it feels and then proceed. 

This process does not have any strict time frames. If you want to take it slow and get used to a 

clearer less cluttered space a little at a time, that’s awesome. 

If you do have “collectables” that have some value perhaps you should consider storing them in 

a safer, more secure space. 

BEDROOMS: 

Clothing is an area that most of us let get way out of hand. I had things hanging in my closet 

that I hadn’t even touched, let alone wore for probably ten years. And we’ve only lived in our 

smaller house for less than five years. Which if you think about it, means we went to the 

trouble of packing them up, and re-hanging them in the new (smaller) closet without so much 

as second thought to what it was we were packing up and lugging all over creation. Most 

people never wear about 80% of the things they have hanging in their closet and stuffed into 

dresser drawers. 



I’ll give you permission to keep your favorite old sweat shirt (if you wear it on a regular basis). 

I’m wearing mine as we speak. Most of the rest of the clothing items, if you haven’t worn them 

in two or three months should go into the remove pile. 

Oprah had a segment a while back on her TV show that dealt with de-cluttering your home. She 

had a great idea: Turn the hangers in your closet all one direction. When you wear something, 

re-hang it in the opposite direction. Thirty days later, everything that is still hanging in the 

original direction goes! 

Women should be ruthless with jewelry, shoes, scarves, etc. Men need to do the same with 

ties, sweatshirts and, dare I say it, underwear. I had underwear that was so old and threadbare 

you could see through it. Men, please just break down and go buy about six or eight pair of new 

underwear and get over it. 

Your bedroom should be a place of calm, comfort and serenity. It should be used for sleeping 

and dressing only. We had a TV in our bedroom for years. I have come to believe that this habit 

is not only a time waster, but it added chaos and stress to our lives. Out it went! 

Be mindful of not using your bedroom as a catchall area for things you don’t know what else to 

do with. Keep it spacious and uncluttered; you’ll get better sleep and the rest of the living space 

will feel clearer and less stressful. 

BATHROOM: 

Here is another area where we tend to let things accumulate in half-full, long unused and 

forgotten bottles and jars. This situation could actually turn dangerous. If you have left over, 

unused prescription medicines in your medicine cabinet, you should get rid of them 

immediately. When disposing of these types of substances it is important to follow some simple 

rules so as to keep everyone, including Fluffy the dog and Princess the kitty, safe and 

unharmed.  

In some metropolitan areas there are medicine take back programs where you can recycle your 

unused prescription medicines. Call your local city or county governments or look online to see 

if one exists near you. 

If you can’t find one or you don’t want to go the trouble there are some simple steps to dispose 

of most medicines in the household trash 

• Mix medicines (do NOT crush tablets or capsules) with an unpalatable substance such as 

kitty litter or used coffee grounds; 

• Place the mixture in a container such as a sealed plastic bag 

• Throw the container in your household trash. 

• Before throwing out your empty pill bottle or other empty medicine packaging, 

remember to scratch out all information on the prescription label to make it unreadable. 



There are a small number of medicines that may be especially harmful or even fatal, even in 

small doses, if they are used by someone other than the intended patient. To prevent 

accidental ingestion by children, pets or anyone else, the FDA has released a list of the 

medicines that they recommend be flushed down the toilet as soon as they are no longer 

needed and or if you don’t have access to a medicine take back program. I have included this 

list in the additional resources section in the back of the book. 

Take everything out of the medicine cabinet and linen closet. Throw away old, outdated and no 

longer needed or wanted medicines, cosmetics, Band Aids, hair brushes, you get the idea. 

Plastic containers work great to store some of the useful items that remain. Try only buying one 

brand of shampoo and soap instead of two or three fancy ones for mom and several for the rest 

of the family. Consolidate partially full bottles, and throw away anything old or unused in the 

last thirty days. 

Makeup is a very touchy subject and one which I only have an arm’s length knowledge of. 

However, be honest ladies. You have a ton of sampled and disliked tubes, bottles and jars of 

pastes, rubs, sprays and gels that modern science has made fantastic claims about that in 

reality didn’t work the way you had hoped. I know you spent good money for a lot of it but if 

you’re not going to use it, throw it! How many of those 37 tubes of lipstick do you really use in 

a week or a month? Just think how much simpler life could be if you didn’t have to paw through 

all that stuff in the morning to get ready for work. 

The bathroom counter, similar to the kitchen counter, easily becomes a catch all for toiletries, 

razors and assorted grooming devices. Be mindful of what you really use and what could be 

stored close at hand or simply trashed. A clean, uncluttered countertop will go a long way 

toward getting you out the door in the morning feeling organized and clear headed. 

How many towels do you have stacked in the linen closet? Does the number match the number 

of people in the household plus a few extra? Or are there stacks of old threadbare rags, er I 

mean towels that you don’t use anymore. Get ‘em in the remove pile! 

GARAGE/SHOP/BASEMENT: 

I’m a car guy. As such I have a large selection of tools. I noticed that I had multiples of many 

things and went through my tool box and work bench and de-cluttered ruthlessly. Some of the 

things I noticed were: 

Multiple old battery chargers for several cordless drills that had long since expired or been lost. 

(Remove pile.) 

Six pairs of the same type of channel lock pliers. (I kept two.) 

Several old car batteries that ranged from barely functional to boat anchor status. (Recycled all 

of them.) 



A pile of used corrugated boxes and newspapers form the shipping and receiving of parts and 

pieces. (Recycled it all.) 

An exercise bike that had a garden hose and other flotsam hung on it that I hadn’t used in 

years. We usually just go for walks and or go to the YMCA gym. (Out it went.) 

Just as in the kitchen and bathrooms, I cleaned the work bench top and organized, hung up or 

stored all tools, fasteners and assorted parts and pieces. Anything I hadn’t used in the last six 

months went into the remove pile. I swept the floor and took a deep breath. It felt great! 

ATTIC/STORAGE AREA: 

This is also a bit of a touchy area. What is junk to be thrown away and what is usable 

equipment? What are valued family heirlooms and what is useless crap? Sometimes the lines of 

demarcation get a little fuzzy. These are things that only you can decide for yourself. Again this 

is why we spent the time in part one getting your thoughts and emotions ready for the task. 

The storage areas of your home need to be clean and organized for no other reason than for 

you to understand what is you are holding on to. There is no rule about what you should or 

shouldn’t store. It really all comes down to being aware and in the present. If you make a 

conscious choice to keep certain items even though you never use them, and they really have 

no other value to you or anybody else, at least you’ve made a conscious choice and you can 

move forward with a clear head and simplified emotions about it. 

I would invite you to take a look in your attic or storage areas and notice that you may have a 

very clean and simplified living area but that the storage area is still filled with boxes of long 

unused, meaningless “stuff”. You (or someone else after you’re gone) are going to have to deal 

with it at some point. You might as well get to it. Good luck and good de-cluttering! 

ACTION STEPS: 
1. Address each specialty area individually, even if you are running a major purge project and 

purging by category. 

2. Use the standard “Remove everything and only put back what you love and or find useful 

approach. 

3. See the FDA list of hazardous medicines in the additional resources section in the back of this 

book. 

 

 

 

 

  



Chapter 12 
 

Rampant Consumerism and a Gallon of Coca-Cola. 

 

“Too many people spend money they haven’t earned, to buy things they 

don’t want, to impress people they don’t like.” - Will Rogers 

 

My son and I were on our way to see a movie the other night. We had left a little bit late but 

were hungry and so decided to do something we rarely ever do these days. We pulled through 

the drive through of a fast food burger joint (name withheld to protect the innocent). When we 

received our order we looked at each other and both literally burst out laughing.  

We had both ordered small sodas with our meals. What we held in our hands added up to a 

least a gallon of Coca-Cola. I felt like we were being pranked! I turned to the girl in the window 

and said, “No, we ordered small sodas.”  

“Those are small sodas, sir,” she said in that bored, annoyed tone usually heard from social 

servants at the department of motor vehicles. 

We are living in an era of rampant consumerism highlighted by the constant need for more, 

bigger, shinier stuff and as we’ll discuss in a moment, our ability to spend our money on that 

stuff has gotten easier and easier  

Does anybody really need a gallon of Coke with their bacon burger? 

This is not a book about the disparate differences between the western industrial giants and 

most of the rest of the world. They are large and even in 2016 continue to be a problem that 

contributes to global destabilization and violence.  

Nor is it a book dedicated to environmentalism, although the typical western consumer does 

more damage to the environment simply by blindly consuming whatever is put in front of them 

than three or four of their counterparts on the other side of the globe.  

Neither is it a condemnation of consumerism in general, which is pivotal in many respects to 

the healthy economies that we enjoy in our societies. 

No, I’m just asking whether we really need a gallon of Coca-Cola with our bacon burgers. 



To me, it’s about personal choices. What do you chose to consume? I would respectfully submit 

that we should all begin to stop blindly consuming everything that is expertly suggested to us by 

our televisions, laptops and smart phones.  

Wake up from the stupor that the mindless noise of the information age has induced and just 

be conscious of what it is that you’re consuming. 

There’s nothing inherently wrong with a gallon of Coca-Cola, if that is really what you want.  

If you have the $8.95 that it takes to acquire a fast food bacon burger and you need a gallon of 

Coke to wash it down, by all means knock yourself out. Just do it consciously, that’s all.  

Pay attention to what you are buying, using for five minutes and then throwing away.  

Are we using technology or is it using us? 

There are an estimated 6.6 billion cell phones in use In the USA as of this writing.  The average 

time between upgrading phones is about 18 months, even though most phones will still be 

perfectly functional in that time frame. Don’t get me started on the whole locked in for two 

years deal on a cell phone plan. 

Now, I’m not one who advocates returning to the fifties and getting rid of all the new 

technology. That would be short sighted at best, and of course completely unrealistic.  

No, instead I say let’s embrace technology and use it for all its worth, but make it work for us. 

That’s the key I think: Make it work for us, not becoming slaves to it.  

Be careful not to download the latest app or run out to buy that new phone unless it’s 

something that will truly and specifically be of use to you.  

I invite you to stop for a minute and consider for a moment the things we pay for on a monthly 

basis that our Fathers or Grandfathers didn’t have to. Again, not suggesting we go back in time 

but simply be conscious of what it is we’re shelling out our hard earned dollars for. 

My dad, who is now in his early 90’s, had a house payment, some insurance and a phone bill. 

He owned his car free and clear and paid cash for most everything he bought. The credit card 

didn’t really come into vogue until the late sixties to early seventies. (More on this in a minute.) 

He had one black and white television (Who’s broadcast channels except for Nightmare Theatre 

on Friday nights would sign off at 11:00 PM)  

I sat down the other day and looked at the bills that (prior to simplification) I had been paying 

that he didn’t have to even think about. 

HERE’S THE LIST: 

High speed internet  



Cable TV 

Additional charges for three modems (A TV in the living room and each of the two bedrooms) 

Cell Phone (Smart Phone) 

Data charges on that Smart Phone 

Two car payments 

Gym membership 

Interest charges on credit card balances 

I’m sure I could come up with a few more if I tried hard enough. 

The point is not necessarily how much these things cost, it’s just that the list keeps growing. It’s 

also not that’s it’s bad or wrong to want or have these things. I just want people to have them 

or want them in a way that makes sense for each individual. 

Do you really need that brand new fancy gizmo just because your best friend has one? Is a 

Television in every room really necessary? 

If you got rid of some of the things on the list above, what could you do with the money you’d 

save every month? 

Are you being eaten by the consumer debt monster? 

Debt has really become a problem in our western culture. In fact, debt was one of the major 

influences that nudged me in the direction of simplicity. I’ll admit that I have never been very 

good at managing my money. It’s one of the drawbacks of being a creative, right brained, 

attention deficit afflicted “artist.” But just before I was downsized it had gotten truly out of 

hand, and it has taken me several years to dig out of the problem. 

Since 1982 the personal savings rate for American’s has dropped from 11% to zero. That’s a 

goose egg, zilch, nada. This is a real problem. 

As a whole, the way Americans (and really I think, most of western culture) spend money has 

gotten completely out of whack. 

In his book Going Broke: Why Americans Can't Hold On To Their Money, psychologist Stuart 

Vyse, PhD says: 

"Any time the urge strikes, we now have the capability to act on it impulsively, and that creates 

a much greater challenge for us than was ever the case before," 

Prior to the late 70’s, only the wealthier of the upper middle class and people you would 

consider rich could qualify for a credit card. For most of us, if we wanted to purchase something 

we dug into our jeans and whipped out a piece of paper money and a few coins. Remember 



paper money? If you lived in the US it was green and made out of a thick paper that felt almost 

like cloth. It felt really good when you had a big wad of it! 

As an alternative, if you wanted to purchase something with a slightly higher price tag, you 

wrote out a check. Does anybody write checks anymore? (I remember writing a check to buy 

gas on more than one occasion.) 

In 1978 the credit card industry was deregulated. The result was to make credit cards available 

to almost everyone, and the credit industry has made it their business to make sure that from 

the time that you have the ability to earn even a few dollars (mid to late teens), you have 

access to a credit card. The “barrier to entry” has all but disappeared.  

Credit cards have made purchasing so easy that most of us don’t even think about the dollars 

that are changing hands. We just swipe away and the thing is ours. Now, you can even get an 

app on your smart phone that will allow you to suck money directly out of your bank account. 

Impulse control in our switched on, media frenzied world has become a thing of the past. 

Dr Vyse also notes that “Before the 1970s, our homes were places of quiet and refuge, where 

we could not be separated from our money. You were not a commercial animal at home." 

Now with one click purchases and your credit card on file at multiple online retailers, you can 

buy a toaster or a pair of boots easier than you can make a phone call. Order a pizza, get 

another app for your phone, make a few clicks and that cute winter jacket you wanted is on its 

way. It’s all become very seamless. 

The result of this unbridled and guiltless spending is a tsunami of consumer debt that is 

threatening to drown our society. 

So where does this all leave you and me as prospective simplifiers and de-clutterers? 

I believe that the quest for simplification should begin with the reduction of debt. I’m not going 

to go deep into this subject, it is one that is wide ranging and complex. Each of us has his or her 

own issues with the debt monster and there are many resources and publications available to 

help you if you get serious about reducing yours. 

Suffice it to say that if you have any more than a few hundred dollars of consumer debt you 

should begin immediately to reduce the balances to zero as soon as you can. 

Doing a stressful juggling act every month to pay a few dollars on this bill and put the other one 

off till next month and then totally ignoring the third hoping it will go away is not my idea of 

simplified living! (As mentioned above I have personal experience with this issue.) The sooner 

you can eliminate this kabuki dance of debt the less complex and more simplified and serene 

your life will become. 



You should reduce the number of credit cards that you own to one. That’s it. Use it only for 

emergencies and pay it off in full every month. I understand that this may not happen for you 

tomorrow morning, but this should be the ultimate goal. 

Make every attempt to pay for most of what you purchase with cash. A debit card is slightly 

more expensive than cash but in effect acts like cash and actually may help to simplify many 

transactions. 

Become very conscious of what you are purchasing. Do you really need it? Is it truly going to be 

useful or contribute to your life in some meaningful way? Will it contribute to the simplicity of 

your daily life or will it actually increase stress and complexity? 

Think about your purchase long term. Is this something that will end up in the old cardboard 

box full of broken and unused stuff out in the garage in a shockingly short period of time?  

Is it something that is going to needlessly increase your consumer debt? Is it something that 

you are just going to consume and throw away that you could either do without or find another 

way to solve the issue? 

Make every attempt to be conscious and in the moment when making purchases. Remember, a 

life of simplicity doesn’t mean not having nice things or the things that you truly want and are 

important to you.  

It simply means that you should have your purposes defined and everything you do should be 

on purpose. Make sure that when you buy something you’ve carefully considered its usefulness 

and impact on both you and the people around you. Understand the long term consequences 

of the purchase on your debt and finances. Think about how using it and throwing it away in a 

landfill will impact the planet.  

If after considering all of these parameters you decide that this item contributes to you and 

makes sense within your new simplified lifestyle, then make the purchase with clarity and 

purpose and enjoy the item or service with a clear conscience 

When Jeannie and I completed our downsizing and simplifying project people began saying that 

we were living the “minimalist” lifestyle. I hadn’t even thought about it that way. I suppose they 

are correct in a manner of speaking but I really don’t like to put that much of a label on it.  

I believe you should live the life that appeals to you and not worry about labeling it one thing or 

another. If it works for you, go with it. 

I have found that living simply and owning less, living on purpose and not necessarily according 

to what society and or our relatives or friends think is the “Norm” works really well for us. 

You of course will have to make your own choices in the matter but I would like to suggest a 

few things to help you simplify if that is the direction you would like to go. 



Too many possession will drain your bank account, your energy and your time. Most of us in 

western society spend the majority of our waking hours striving to do more, accumulate more 

possessions and add zeros to the end of our paycheck. Perhaps fulfillment and happiness 

doesn’t come in a pay envelope.  

Is bringing another purse home or adding another driver to your golf bag really adding to your 

joy or are those things just empty, temporary thrills in your never ending search for fulfillment? 

After the initial rush of excitement at owning something new, are the things you are purchasing 

(and paying interest on) really contributing to your joy and wellbeing?  

De cluttering your relationships is something most people never think about when considering 

a simpler, less clutter filled existence. Cleaning up the misunderstandings and the 

miscommunications that naturally happen between people in long term relationships is 

essential for a stress free, simpler life.  

Get the frustration and anger out in the open, deal with it and let it go. Say fewer words but 

mean what you say and be truthful and forthright in your communications with your family and 

loved ones. 

Don’t let anger simmer into grudges and resentments. Deal with it as if it was a piece of clutter 

in your living room. Process it and let it go.  

Being clutter free and living a simpler more minimal life has been very beneficial to myself and 

my family I hope that you can take some ideas and concepts form this work and make 

meaningful and lasting changes to your lifestyle.  

Good luck and happy de-cluttering! 
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ADDITIONAL RESOURCES 

SUGGESTED READING: 

 
Resource #1 

The Sedona Method 

Hale Dwoskin’s Sedona Method has been of great help to me in my own life and I recommend it 

highly. It is an in-depth and detailed course on how to release the anger, frustration, and obsession 

we all have kept bottled up inside ourselves that is keeping us from the abundance of the universe. 

http://www.sedona.com 

 

Resource #2 

Books by Joseph Campbell: 

Joseph Campbell was an American author and teacher best known for his work in the field of 

comparative mythology. The wisdom and insight he gained through years of study and 

contemplation of the types of information contained in this book are of the highest order. Here are 

several of his books that I highly recommend: 

The Hero With a Thousand Faces 

http://www.amazon.com/Thousand-Faces-Collected-Joseph-

Campbell/dp/1577315936/ref=sr_1_1?s=books&ie=UTF8&qid=1405879047&sr=1-

1&keywords=joseph+campbell 

 

The Power of Myth 

http://www.amazon.com/Power-Myth-Joseph-Campbell-

ebook/dp/B004QZACH6/ref=sr_1_3?s=books&ie=UTF8&qid=1405879047&sr=1-

3&keywords=joseph+campbell 

 

Pathways to Bliss: Mythology and Personal Transformation 

http://www.amazon.com/Pathways-Bliss-Mythology-Personal-

Transformation/dp/1577314719/ref=sr_1_7?s=books&ie=UTF8&qid=1405879047&sr=1-

7&keywords=joseph+campbell 

http://www.sedona.com/
http://www.amazon.com/Thousand-Faces-Collected-Joseph-Campbell/dp/1577315936/ref=sr_1_1?s=books&ie=UTF8&qid=1405879047&sr=1-1&keywords=joseph+campbell
http://www.amazon.com/Thousand-Faces-Collected-Joseph-Campbell/dp/1577315936/ref=sr_1_1?s=books&ie=UTF8&qid=1405879047&sr=1-1&keywords=joseph+campbell
http://www.amazon.com/Thousand-Faces-Collected-Joseph-Campbell/dp/1577315936/ref=sr_1_1?s=books&ie=UTF8&qid=1405879047&sr=1-1&keywords=joseph+campbell
http://www.amazon.com/Power-Myth-Joseph-Campbell-ebook/dp/B004QZACH6/ref=sr_1_3?s=books&ie=UTF8&qid=1405879047&sr=1-3&keywords=joseph+campbell
http://www.amazon.com/Power-Myth-Joseph-Campbell-ebook/dp/B004QZACH6/ref=sr_1_3?s=books&ie=UTF8&qid=1405879047&sr=1-3&keywords=joseph+campbell
http://www.amazon.com/Power-Myth-Joseph-Campbell-ebook/dp/B004QZACH6/ref=sr_1_3?s=books&ie=UTF8&qid=1405879047&sr=1-3&keywords=joseph+campbell
http://www.amazon.com/Pathways-Bliss-Mythology-Personal-Transformation/dp/1577314719/ref=sr_1_7?s=books&ie=UTF8&qid=1405879047&sr=1-7&keywords=joseph+campbell
http://www.amazon.com/Pathways-Bliss-Mythology-Personal-Transformation/dp/1577314719/ref=sr_1_7?s=books&ie=UTF8&qid=1405879047&sr=1-7&keywords=joseph+campbell
http://www.amazon.com/Pathways-Bliss-Mythology-Personal-Transformation/dp/1577314719/ref=sr_1_7?s=books&ie=UTF8&qid=1405879047&sr=1-7&keywords=joseph+campbell


 

Resource #3 

E-Squared: Nine Do-It-Yourself Energy Experiments That Prove Your Thoughts Create Your Reality 

By Pam Grout 

Funny, uplifting, and profound, this book by Pam Grout is a delightful experiment in metaphysics 

that will let you prove to yourself that there is actually a “field” of possibility and that you can 

access it personally. 

http://www.amazon.com/s/ref=nb_sb_ss_i_0_9?url=search-alias%3Dstripbooks&field-

keywords=pam%20grout&sprefix=Pam+grout%2Cstripbooks%2C329&rh=i%3Astripbooks%2Ck

%3Apam%20grout 

 

Resource #4 

How to Reduce Your Debt Overnight: A Simple System to Eliminate Credit Card and Consumer Debt 

Fast  

By Thomas Corson Knowles 

Written by the owner of a credit card debt company, this actionable guide shares insider secrets 

your credit card company doesn't want you to know about! In this book you will learn: 

How to get your credit card company to give you the rates and discounts you want. 

Are you tired of being hounded by debt collectors?  

In this book, Tom shares what the banks and collections agencies don't want you to know about 

how to settle your credit card debt at an 80% discount with a 5 minute phone call. 

http://www.amazon.com/How-Reduce-Your-Debt-Overnight-

ebook/dp/B007QMHUR6/ref=sr_1_10?s=digital-text&ie=UTF8&qid=1419695980&sr=1-

10&keywords=tom+corson+knowles 

Resource #5 

The Life-Changing Magic of Tidying Up 

By Marie Kondo 

Despite constant efforts to de-clutter your home, do papers still accumulate like snowdrifts and 

clothes pile up like a tangled mess of noodles? 

 

Japanese cleaning consultant Marie Kondo takes tidying to a whole new level, promising that if you 

properly simplify and organize your home once, you’ll never have to do it again. Most methods 

http://www.amazon.com/s/ref=nb_sb_ss_i_0_9?url=search-alias%3Dstripbooks&field-keywords=pam%20grout&sprefix=Pam+grout%2Cstripbooks%2C329&rh=i%3Astripbooks%2Ck%3Apam%20grout
http://www.amazon.com/s/ref=nb_sb_ss_i_0_9?url=search-alias%3Dstripbooks&field-keywords=pam%20grout&sprefix=Pam+grout%2Cstripbooks%2C329&rh=i%3Astripbooks%2Ck%3Apam%20grout
http://www.amazon.com/s/ref=nb_sb_ss_i_0_9?url=search-alias%3Dstripbooks&field-keywords=pam%20grout&sprefix=Pam+grout%2Cstripbooks%2C329&rh=i%3Astripbooks%2Ck%3Apam%20grout
http://www.amazon.com/How-Reduce-Your-Debt-Overnight-ebook/dp/B007QMHUR6/ref=sr_1_10?s=digital-text&ie=UTF8&qid=1419695980&sr=1-10&keywords=tom+corson+knowles
http://www.amazon.com/How-Reduce-Your-Debt-Overnight-ebook/dp/B007QMHUR6/ref=sr_1_10?s=digital-text&ie=UTF8&qid=1419695980&sr=1-10&keywords=tom+corson+knowles
http://www.amazon.com/How-Reduce-Your-Debt-Overnight-ebook/dp/B007QMHUR6/ref=sr_1_10?s=digital-text&ie=UTF8&qid=1419695980&sr=1-10&keywords=tom+corson+knowles


advocate a room-by-room or little-by-little approach, which doom you to pick away at your piles of 

stuff forever. The KonMari Method, with its revolutionary category-by-category system, leads to 

lasting results. In fact, none of Kondo’s clients have lapsed (and she still has a three-month waiting 

list).  

http://www.amazon.com/Life-Changing-Magic-Tidying-Decluttering-Organizing-

ebook/dp/B00KK0PICK/ref=sr_1_1?s=digital-text&ie=UTF8&qid=1433712680&sr=1-

1&keywords=marie+kondo+the+life+changing+magic+of+tidying+up 

 

Resource #6 

Getting Things Done: The Art of Stress-Free Productivity 

By David Allen 

In today's world, yesterday's methods just don't work. Veteran coach and management consultant 

David Allen recognizes that time management is useless the minute your schedule is interrupted; 

setting priorities isn't relevant when your e-mail is down; procrastination solutions won't help if 

your goals aren't clear. Instead, Allen shares with readers the proven methods he has already 

introduced in seminars and at top organizations across the country. The key to Getting Things 

Done? Relaxation. 

Allen's premise is simple: our ability to be productive is directly proportional to our ability to 

relax. Only when our minds are clear and our thoughts are organized can we achieve stress-free 

productivity. His seamless system teaches us how to identify, track, and—most important—
choose the next action on all our tasks, commitments, and projects and thus master all the 

demands on our time while unleashing our creative potential. 

http://www.amazon.com/Getting-Things-Done-Stress-Free-Productivity-

ebook/dp/B00KWG9M2E/ref=sr_1_1?s=digital-text&ie=UTF8&qid=1433713010&sr=1-

1&keywords=getting+things+done 

 

Resource #6 

Here are several blogs that bring a ton good quality content to the world of minimalism and 

simplification: 

http://www.zenhabits.net 

http://www.theminimalists.com 

http://www.unclutterer.com 

http://www.slowyourhome.com 

http://www.amazon.com/Life-Changing-Magic-Tidying-Decluttering-Organizing-ebook/dp/B00KK0PICK/ref=sr_1_1?s=digital-text&ie=UTF8&qid=1433712680&sr=1-1&keywords=marie+kondo+the+life+changing+magic+of+tidying+up
http://www.amazon.com/Life-Changing-Magic-Tidying-Decluttering-Organizing-ebook/dp/B00KK0PICK/ref=sr_1_1?s=digital-text&ie=UTF8&qid=1433712680&sr=1-1&keywords=marie+kondo+the+life+changing+magic+of+tidying+up
http://www.amazon.com/Life-Changing-Magic-Tidying-Decluttering-Organizing-ebook/dp/B00KK0PICK/ref=sr_1_1?s=digital-text&ie=UTF8&qid=1433712680&sr=1-1&keywords=marie+kondo+the+life+changing+magic+of+tidying+up
http://www.amazon.com/Getting-Things-Done-Stress-Free-Productivity-ebook/dp/B00KWG9M2E/ref=sr_1_1?s=digital-text&ie=UTF8&qid=1433713010&sr=1-1&keywords=getting+things+done
http://www.amazon.com/Getting-Things-Done-Stress-Free-Productivity-ebook/dp/B00KWG9M2E/ref=sr_1_1?s=digital-text&ie=UTF8&qid=1433713010&sr=1-1&keywords=getting+things+done
http://www.amazon.com/Getting-Things-Done-Stress-Free-Productivity-ebook/dp/B00KWG9M2E/ref=sr_1_1?s=digital-text&ie=UTF8&qid=1433713010&sr=1-1&keywords=getting+things+done
http://www.zenhabits.net/
http://www.theminimalists.com/
http://www.unclutterer.com/
http://www.slowyourhome.com/


MEDICINES RECOMMENDED FOR DISPOSAL BY FLUSHING 

 
Medicine Active Ingredient 

Abstral (PDF - 1M), tablets (sublingual) 

Fentanyl 

Actiq (PDF - 251KB), oral transmucosal lozenge * 

Fentanyl Citrate 

Avinza (PDF - 51KB), capsules (extended release) 

Morphine Sulfate 

Buprenorphine Hydrochloride, tablets (sublingual) * Buprenorphine Hydrochloride 

Buprenorphine Hydrochloride; Naloxone Hydrochloride, tablets (sublingual) * Buprenorphine 

Hydrochloride; Naloxone Hydrochloride 

Butrans (PDF - 388KB), transdermal patch system 

Buprenorphine 

Daytrana (PDF - 281KB), transdermal patch system 

Methylphenidate 

Demerol, tablets * Meperidine Hydrochloride 

Demerol, oral solution *Meperidine Hydrochloride 

Diastat/Diastat AcuDial, rectal gel [for disposal 

instructions: click on link, then go to "Label information" 

and view current label]  Diazepam 

Dilaudid, tablets * Hydromorphone Hydrochloride 

Dilaudid, oral liquid * Hydromorphone Hydrochloride 

Dolophine Hydrochloride (PDF - 48KB), tablets * 

Methadone Hydrochloride 

Duragesic (PDF - 179KB), patch (extended release) * 

Fentanyl 

Embeda (PDF - 39KB), capsules (extended release) 

Morphine Sulfate; Naltrexone Hydrochloride 



Exalgo (PDF - 83KB), tablets (extended release) 

Hydromorphone Hydrochloride 

Fentora (PDF - 338KB), tablets (buccal) 

Fentanyl Citrate 

Kadian (PDF - 135KB), capsules (extended release) 

Morphine Sulfate 

Methadone Hydrochloride, oral solution * Methadone Hydrochloride 

Methadose, tablets * Methadone Hydrochloride 

Morphine Sulfate, tablets (immediate release) * Morphine Sulfate 

Morphine Sulfate (PDF - 282KB), oral solution * 

Morphine Sulfate 

MS Contin (PDF - 433KB), tablets (extended release) * 

Morphine Sulfate 

Nucynta ER (PDF - 38KB), tablets (extended release) 

Tapentadol 

Onsolis (PDF - 297KB), soluble film (buccal) 

Fentanyl Citrate 

Opana, tablets (immediate release) Oxymorphone Hydrochloride 

Opana ER (PDF - 56KB), tablets (extended release) 

Oxymorphone Hydrochloride 

Oxecta, tablets (immediate release) Oxycodone Hydrochloride 

Oxycodone Hydrochloride, capsules Oxycodone Hydrochloride 

Oxycodone Hydrochloride (PDF - 100KB), oral solution 

Oxycodone Hydrochloride 

Oxycontin (PDF - 417KB), tablets (extended release) 

Oxycodone Hydrochloride 

Percocet, tablets * Acetaminophen; Oxycodone Hydrochloride 

Percodan, tablets * Aspirin; Oxycodone Hydrochloride 

Suboxone (PDF - 83KB), film (sublingual) 



Buprenorphine Hydrochloride; Naloxone Hydrochloride 

Xyrem (PDF - 185KB), oral solution 

Sodium Oxybate 

Zubsolv (PDF - 354KB), tablets (sublingual) 

Buprenorphine Hydrochloride; Naloxone Hydrochloride 

  

*These medicines have generic versions available or are only available in generic formulations. 

 

Please feel free to contact Cary David with any thoughts or questions you might have.  

Here is his contact information: 

http://www.improvedmindpub.com 

 

 

improvedmindpub@gmail.com 
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