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CAP will help you to develop the skills needed to stand 

out in a crowded global job market through: exploring 

career interests, practicing interviewing skills, developing 

a powerful résumé or CV, and connecting with potential 

employers. CAP can be adapted to fit your own needs and 

professional interests.

Through successful completion of CAP, participating students 

gain valuable professional development preparation and are 

given access to enhanced internship opportunities through a 

network of partner organizations. 

Combined, the KU University Career Center and members of 

our staff have over 100 years of experience assisting students 

to find internship opportunities in sought-after industries 

including accounting, engineering, finance, marketing, 

architecture, government, technology, communications, and 

theatre/arts.

The internship opportunities that you will have access to 

upon completion of the program will help you gain relevant 

skills and experience that will prepare you well for life  

after graduation.

In the KU AAP Career Advancement Program (CAP), you will complete a 
series of focused career development activities while working towards your 
undergraduate degree. The program is tailored to the unique experience of 
international students with the intention of positioning you for success in  
the global workforce. 
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KEY DIMENSIONS OF EMPLOYABILITY
The Career Advancement Program builds valuable skills in these key areas:

 ACADEMIC LEARNING: Develop and 

excel in a course of study that will provide 

both breadth and depth, combining your academic 

strengths, interests, and specialized knowledge 

in the context of your career aspirations.

EXPERIENTIAL LEARNING: Engage in 

purposeful, meaningful experiences outside of the 

classroom in order to expand and enhance your academic, 

personal, and career interests. Upon successful completion  

of CAP, we will assist youin attaining a competitive internship 

so that you may apply your new skills and gain real-world 

experience.

CAREER MATURITY: Gain a sense of self 

and how you relate to the world of work, with your  

knowledge and direct experience with career exploration  

and engagement activities.

PROFESSIONAL SKILLS: Demonstrate 

skills that employers value for successful transition 

to the workplace such as planning and prioritizing work, 

communicating, problem solving, and teamwork and 

leadership skills.

CAREER MANAGEMENT: Develop 

and employ the skills necessary to successfully 

navigate the job search process and make informed, sound 

judgments that promote your lifetime career aspirations.

MEANINGFUL CONNECTIONS: 
Capitalize on mutually beneficial relationships 

that expand perspective, build interpersonal communication 

skills, and create access to opportunities.

GLOBAL PERSPECTIVE: Navigate 

the global economy by developing a broader 

understanding of the different cultures, economies, and 

systems of the world and apply that perspective within the 

context of your career.
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Students will complete the program with an increased level of 

employability, a practical knowledge of their discipline of interest,  

and a comprehensive set of professional adaptive strategies  

and resources.

The program is based on the seven dimensions of employability  

noted earlier: Academic Learning, Experiential Learning,  

Career Maturity, Professional Skills, Career Management,  

Meaningful Connections, and Global Perspective. The curriculum 

and these seven dimensions provide the foundation for the  

Career Advancement Program (CAP).

Students will have the opportunity to complete the program  

through a series of online modules and/or career courses with focus 

on each dimension. CAP will also offer a sequence of career-related 

workshops and events to further assist students’ career development.

LEARNING ENVIRONMENT

The Career Advancement Program is a multi-faceted professional 
development program designed to prepare you for professional 
success within a dynamically changing 21st-century, global workplace.

•   ONLINE MODULES/CAREER COURSES are used to 

deliver core concepts and foundational skills and to provide the 

groundwork for smaller group work in seminars and workshops.

•   WORKSHOPS are an opportunity to apply concepts to 

practical scenarios and to build upon your skill sets. 

•   VISITING SPEAKERS AND PANELISTS will be a 

significant part of the CAP experience. Industry professionals, 

faculty, and alumni will share their real-life experience, 

knowledge, and insights. 

•   SELF-DIRECTED work on projects, presentations, and work 

within teams is a key element of the learning environment. The 

program provides an opportunity for you to hone leadership 

and team-building skills that are highly sought by employers, 

regardless of industry. 
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HOW TO COMPLETE CAP

CAP, available to students fall 2015, is a program based on the seven dimensions of employability outlined in the University of Kansas Employability Curriculum: Academic Learning, 

Experiential Learning, Career Maturity, Professional Skills, Career Management, Meaningful Connections, and Global Perspective. To complete the program, students will need to fulfill 

each of the seven dimensions either by taking specified career courses and/or by completing online learning modules and writing reflection reports based on experiential activities.

Understand how opportunities 
influence career goals

Identify and  
demonstrate skills 

Participate in activities 
 and workshops

Research  
occupational options

Understand how to use intercultural 
skills with other professionals

Participate in  
mock interviews

Build  
personal brand 

Practice STAR  
interviewing method 

Develop and excel 
at a course of study 

to support career 
aspirations

The above timeline outlines the main topics and activities delivered each semester. Additional career events, workshops, and guest speakers will be announced at the start of the program.

Demonstrate  
knowledge and skills

Demonstrate 
academic strengths,  

interests, and 
specialized 
knowledge

Evaluate personal interests, 
skills, personality, and values

Engage in  
global experiences

Develop  
professional résumé

ENHANCED 
INTERNSHIP 
ASSISTANCE 

ACADEMIC 
LEARNING

Engage in  
purposeful,  
meaningful  
experiences  
outside of  

the classroom

EXPERIENTIAL 
LEARNING

Develop clear picture 
of self as it relates to 
the world of work

CAREER 
MATURITY

Develop broader 
understanding of  
different cultures 
and economies

GLOBAL 
PERSPECTIVE

Learn how to  
navigate job 

 search process

CAREER 
MANAGEMENT

Build 
relationships 
with industry 

professionals and 
potential mentors 

MEANINGFUL 
CONNECTIONS

Demonstrate skills for 
successful workplace 

transition

PROFESSIONAL 
SKILLS

Capitalize on 
existing relationships
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CAP can be completed within course seminars as well as through participation in 
CAP sponsored activities and events that take place outside of course meetings. 

PROGRAM GUIDELINES

Maintain at least  

80% attendance in 

required CAP  

activities each term. 

You must successfully 

complete 2 semesters 

of the Academic 

Accelerator Program 

(AAP) to opt-in  

to CAP.*

 Meet with a  

Career Advisor for 

review and feedback at 

least twice each term.

Prepare a 21st-Century 

Career Portfolio that 

may include a targeted 

résumé/CV,  

a cover letter template,  

career exploration 

research, portfolio 

of works, and class 

projects.

Explore disciplinary 

 and career-related 

interests and design a 

personal Career Plan.

Perform occupational 

research, conduct 

self-assessments that 

will assist you in your 

career development, 

and reflect on  

personal experience. 

*If you have not yet completed 2 semesters, you may meet with a Career Advisor to determine if you are eligible to opt-in early.
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ASSESSMENT
Your learning will be assessed as you submit 
assignments for each module. A wide range of 
assessment strategies will be used to:

• Give you formative feedback

• Help revise, review, and reinforce 
your knowledge and skills

• Allow you to demonstrate 
what you have achieved 

• Diagnose the effectiveness of our 
coaching and your learning 

• Make changes to improve the 
effectiveness of our coaching methods

Types of work that may be assessed include  
written reflection reports, oral/visual 
presentations, self-assessment, problem-
solving and teamwork exercises, and more.
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INTERNSHIPS
As you progress through the Career Advancement Program, you will gain valuable professional development and, granted you meet 
all qualifications and requirements, you will be given the opportunity for enhanced internship assistance through a network of partner 
organizations in the United States.

Securing an internship can happen in a variety of ways. It is not unusual for students to get offers from companies through various 
networking events and activities even before they complete the program.

For example, you may have the opportunity to secure an internship by attending CAP activities including internship and career fairs. 
However, upon completion of CAP, you would also be able to work with a Career Advisor to take advantage of select internship opportunities 
through a variety of partner organizations. 

1. DESIGN YOUR 
INTERNSHIP PLAN

As you near the completion of 
CAP, you will work with your 
Career Advisor to complete an 
internship readiness assessment 
and a personal plan that serve 
as your strategy to secure an 
internship. The process will 
assist you in determining your 
internship aspirations and goals 
and will set you on a road  
to success. 

2. COMPANY SUBMISSION 
& INTERVIEW PROCESS

Once you have completed your 
internship plan and have met the 
requirements through CAP, you 
will have the opportunity to share 
your application materials with 
partner organizations. As they 
are requested, you will conduct 
Skype or phone interviews with 
potential employers that coincide 

with your goals and background. 

3. ACCEPT INTERNSHIP 
OFFER (SIGN THE OFFER)

After interviewing and receiving 
an internship offer, you will 
decide if the position is right 
for you. If you choose to accept 
the position, you will sign an 
official internship offer from 
the company. If you decide the 
position is not in line with your 
goals and would like to explore 
other options, we will simply 
continue to work with you 
and our employers to secure 
additional interview offers.

4. PRE-ARRIVAL & 
ONBOARDING 

Before you begin your internship, 
you will work with a Advisor 
on campus through the CPT or 
OPT application process. We will 
also assist with all pre-internship 
arrival information.
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CAREER ADVISORS & MENTORS

Mentorship and guidance from Career Service professionals,  
KU AAP resources, and peer-to-peer interaction are all available to 
support your goals. Your CAP advisor will also guide you through 
the entire program.

CAREER SERVICE PROFESSIONALS

The University Career Center (UCC) contributes to the university’s 
goal of offering high quality undergraduate and graduate 
education and student development by providing comprehensive 
and coordinated career development, experiential learning, and 
employer relations programs. The Career Advancement Program is 
coordinated in partnership through the University Career Center  
and the KU Academic Accelerator Program. As a CAP participant, 
you will be able to take full advantage of the resources that  
UCC provides.   

CAP ADVISOR

The CAP Advisor will work closely with students to manage the 
program and assist students in navigating the career development, 
planning, and implementation process. Your CAP Advisor will play 
an essential role as you progress through CAP and will be the lead 
advisor of all sessions and modules in the program.

The Career Advancement Program is not only defined by learning and competencies  
but also by the impact that coaching and mentorship has on young professionals  
entering the workforce. 

PEER SUPPORT

Beginning the journey of self-discovery and career pursuit can be 
overwhelming. It can feel both exciting and terrifying at the same 
time because of the decisions and opportunities that arise. In order 
to alleviate these concerns, new students are encouraged to connect 
with current students who can share experiences, provide insight, 
and respond to questions and concerns.
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The goal of our Career Advancement Program is to ready our students for a career and life after graduation 
from KU. We provide our students with tailored career development skills throughout their participation in 
the Program, including enhanced internship assistance for eligible students and for those who successfully 
complete the program.

CAP is available to all eligible students accepted to and enrolled in a qualified university through the KU 
AAP. CAP supports students’ professional growth and development by providing them with crucial skills 
from résumé writing to filling out job applications to interviewing techniques. The Program is an optional 
add-on, opt-in experience and contains a series of progressive modules (consisting of coursework, seminars, 
workshops, and other resources).

The goal of the CAP is to help all qualified and eligible students find appropriate internships either during or 
following their college career by providing them with the necessary skills and the opportunity to interview 
with Program partner companies and organizations.

CAP is available to students entering the university beginning in August 2015.

ENHANCED INTERNSHIP ASSISTANCE

KU AAP will work with qualified students to apply for internship opportunities throughout the United States 
with partner companies. Internships may be paid or unpaid and may vary in length from several weeks to 
many months. Students are responsible for all travel, relocation, housing, and living expenses, as well as for 
maintaining valid immigration status.  

GENERAL ELIGIBILITY REQUIREMENTS

Students will be best prepared to obtain an internship by meeting the following recommended criteria:  

 1)  successfully complete all 7 CAP modules (students will receive a detailed list of required activities upon 
enrollment in CAP); 

 2)  be and remain in good academic standing with a cumulative University GPA of no less than 3.3; and

 3)  maintain valid F-1 status at the time of internship application (see below for more  
specific United States Citizenship and Immigration requirements). 

Access to internship assistance also requires compliance with United States Citizenship and Immigration rules. 
These include:

CURRICULAR PRACTICAL TRAINING (CPT)

CPT is an opportunity for international students in F-1 status to participate in professional, temporary 
employment such as an internship, co-op program, practicum, or similar situation, which is undertaken prior 
to the completion of studies. The training must either be a required part OR an integral part of the established 
curriculum and the student must receive academic credit for the employment that will count toward  
degree requirements. 

Academic Credit Requirement

For the employment, the student must enroll in a class for credit and the class MUST either be required for the 
degree or the class must qualify as an elective course required for the student’s degree.

The period of employment should normally fall within the limits of a given academic term. Students 
participating in CPT during a fall or spring semester must continue to pursue a full course of study. Both 
failure to enroll in the specific course for which the CPT is approved and to complete the employment during 
the period of authorization will result in a violation of immigration status.

Eligibility

Students are eligible for CPT after they have completed two full semesters (fall and spring) in valid F-1 status 
(including enrolling full-time each semester and possessing a valid I-20). Time spent on an approved full-time 
study abroad program may be counted toward the two-semester requirement as long as the student has 
completed one semester in the U.S. before studying abroad.

Students who have finished all course requirements except for thesis, dissertation, or equivalent may only 
participate in CPT if the employment is necessary to obtain data from the employment that will be published 
in and significantly contribute to the thesis, dissertation, or equivalent.

Authorization

An international student advisor in the International Student Services Office (ISS) authorizes CPT. 
Employment may not begin until the proper authorization is obtained on page 3 of the student’s I-20 and must 
end by the authorized completion date.

OPTIONAL PRACTICAL TRAINING (OPT)

The following information pertains to a 12-month OPT. Optional Practical Training (OPT) is a temporary 
employment benefit extended to F-1 students who have been maintaining status. 

OPT is an opportunity for F-1 international students to participate in professional, temporary employment that 
is directly related to their major area of study, but it is not a part of the academic curriculum. Students must be 
in valid F-1 status at the time of the application. 

Eligibility

To be eligible for OPT, you:
•   Do NOT need a job offer to apply
•   Must be in legal F-1 status
•   Must have completed two full-time semesters* (Fall & Spring; Summer does not count)
•   Must NOT have been previously authorized for 12 months of full-time CPT at the same degree level
•   Must NOT have been previously authorized for 12 months of OPT at the same level or any OPT  

at a higher degree level

How Much OPT Do You Have?

•   Eligible for 12 months of full-time authorization with each higher level degree:
 - Bachelors
 - Masters 
 - PhD
•   Unused periods of eligibility from lower level degrees cannot be accumulated for use with later degrees at 

a higher level.

•   The 12 months may either be used entirely within one period of eligibility or split between any of the 
periods for which the student is eligible; however, each segment will require a separate application.  
Example: 12 months (1 app); split 5 months & 7 months (2 separate apps)

•    If pursuing another degree at the same level, the 12 months can be divided between the two degrees.

•   Part-time OPT (available for pre-completion only) is deducted from the total amount of available full-time 
OPT at one-half the full-time rate (e.g., 4 months part time = 2 months full time).

TERMS & CONDITIONS

*See iss.ku.com for details on a possible OPT STEM 17-month extension (pdf) for students in Science, Technology, Engineering, and Mathematics (STEM) degrees.
Note: More information on CPT and OPT will be provided during the Career Advancement Program. By signing up to participate in the Career Advancement Program, you acknowledge that you have read and agree to these terms and conditions.



HOW DO I OPT-IN FOR CAP?

Once you arrive for your first semester, get settled, and receive 
orientation, you will have the opportunity to be a part of the CAP 
Orientation and meet with a CAP Advisor that will assist you in 
opting-in for the program.

IF I WANT TO START CAP IN MY FIRST SEMESTER, 
WILL I BE OVERWHELMED WITH WORK?

Not at all. The program was designed keeping in mind the 
academic responsibilities of our students in their first semester.  
CAP typically begins after successful completion of two semesters 
and can be completed at your own pace. Students who wish to opt-in 
early must meet with a CAP Advisor to gain early admission. 

WILL I HAVE SOMEBODY TO WORK WITH LIKE  
A CAREER ADVISOR?

Yes. The Career Advancement Program is not only defined by 
learning and competencies but the impact that coaching and 
mentorship has on young professionals entering the workforce. 
Mentorship and guidance from Career Service professionals,  
KU AAP resources, and peer-to-peer interaction are all available  
to support your goals. In addition to these resources, students  
will have a CAP Advisor that will guide them through the  
entire program.

WHAT IF I OPT-IN AND DO NOT COMPLETE THE 
PROGRAM REQUIREMENTS ON TIME? 

Ideally, you would complete CAP in time to take advantage of 
internship opportunities sometime during your last two years at 
KU. However, CAP is designed so that you can complete it at  
your own pace. Remember, you can always meet with your  
Career Advisor to discuss your progress through the program.

WHAT ARE THE REQUIREMENTS TO OBTAIN 
INTERNSHIP ASSISTANCE THROUGH CAP?

In order to be eligible for enhanced internship assistance and 
to be most marketable to potential employers, it is strongly 
recommended that students complete all required elements of the 
Career Advancement Program, maintain at least a 3.3 GPA, have 
appropriate immigration status, comply with school regulations 
regarding internships, and have advanced English proficiency. 

ARE THERE ELIGIBILITY REQUIREMENTS I NEED 
TO MEET AS AN INTERNATIONAL STUDENT TO 
DO AN INTERNSHIP IN ADDITION TO THE CAP 
REQUIREMENTS?

Yes. As an international student you must have a valid F1 Visa and 
be approved for Curricular Practical Training (CPT) or Optional 
Practical Training (OPT). CPT is typically used during your 
academic career and OPT can be used once you graduate. There are 
limitations on each status and more information will be provided 
through the program. There is no upper limit on the amount of 
time available for CPT. In other words, students can apply for CPT 
authorization multiple times.
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FREQUENTLY ASKED QUESTIONS



WHAT COMPANIES MIGHT I WORK WITH? 

At the time you complete CAP, you will work with an advisor who 
will assist you in developing an internship plan and provide access 
to select internship opportunities. 

ARE THESE INTERNSHIPS PAID?

Internships can be paid or unpaid, and this is usually determined 
by each company. We cannot guarantee paid internships but we do 
ensure that employers provide a quality experience designed to help 
you learn and grow both academically and professionally.   

WHERE IN THE UNITED STATES WILL I BE ABLE TO 
DO AN INTERNSHIP?

There are many variables that may influence where you are able 
to do an internship such as availability, academic calendars, local 
economies, and major(s), just to name a few. Our goal through our 
internship assistance process is to develop a plan that works for  
you and provides a variety of opportunities. 

WHEN CAN I DO AN INTERNSHIP?

Typically students complete internships over the summer break, 
as this allows for a more comprehensive learning experience. 
Internships during the school year are less common due to  
academic calendars. 

HOW DOES THE INTERNSHIP ASSISTANCE 
PROCESS WORK?

Internship assistance can happen in a variety of ways. For example, 
you may have the opportunity to secure an internship by attending 
CAP activities including internship and career fairs. However, upon 
completion of CAP, you would also be able to work with an advisor 
to take advantage of select internship opportunities with a variety of 
partner organizations. 

CAN I APPLY FOR INTERNSHIPS THROUGH OTHER 
OFFICES AND RESOURCES ON CAMPUS?

Yes. The Career Advancement Program works closely with  
many offices and resources on campus to ensure that you have 
complete access. 

DO I HAVE A CHOICE IN THE INTERNSHIP  
I RECEIVE?

No one can force you to take an internship you do not want; 
accepting a position and signing an internship offer is your choice. 
There will of course be factors that will determine whether you 
receive an offer at any given company such as your eligibility, the 
internship requirements, and your skill level or experience. The key 
thing to remember is that you have full control over signing any 
internship offer.
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Contact us today for more information on the KU Academic Accelerator and Career  
Advancement Programs. Begin your journey to an exciting future.

KU Academic Accelerator Program
Watson Library
1425 Jayhawk Blvd., Rm. 578
Lawrence, KS 66045
United States of America

+1 785 864 3617
admissions@internationalku.com
internationalku.com

University Career Center
career.ku.edu
+1.785.864.3624


