
Being organized is the basis for keeping your act together at work and at 
home. Sure, all sorts of apps, technologies and organizers help streamline 
daily living. But those do little good if your brain is on overdrive, and your 
mentality is a monsoon. Here are ways to reach the root of it all, from the 
inside out, so you can better juggle those ongoing demands. 

Embrace Technology: If you’ve been holding 
out on testing new tech, it may be time to turn 
over a new leaf. All sorts of apps, software and 
systems can bring much more organization to 
your life: appointment reminders can be 
automated, lengthy voicemails can be 
transcribed, and your receipts can be logged.

Utilize your resources: You’re 
surrounded by more expertise 
and support than you realize, so 
be strategic. Tap into your 
professional network for 
recommendations. Say “yes” to 
your trusted neighbor’s offer to 
watch your kids so you can work 
on a project. Asking for help can 
seem like a new frontier, but 
you’ll feel better knowing that 
you have reinforcements.

Create routine: Routine is 
beneficial – and, no, it’s not just 
for kids. According to 
MentalHelp.net, “Routine does 
not bring boredom or monotony. It 
brings pleasure and a sense of 
safety.” Set your alarm for the 
same time during the workweek; 
prepare your lunch the evening 
before if you’re brown-bagging it; 
go to bed at a predictable hour; 
do your laundry on a designated 
day; plan the week’s grocery list 
in advance. Such steps, if 
maintained, can lead to a better 
rested, more nutritionally sound 
and well-prepared version of you.

Connect with your spirit: 
Some call it God; others refer 
to it as a supreme being, the 
essence or a higher power. 
However you relate to the 
spiritual source that guides 
your life, it’s a good idea to 
stay connected to it. Science 
affirms that prayer helps 
with self-control, makes you 
kinder, increases trust and 
offsets the pitfalls of stress.

But know when to say “No”: For all 
the ease, communication and 
organization it promises, 
technology can also create digital 
and mental clutter. Develop a 
thick enough skin not to download 
the latest random app or order a 
trendy gadget you heard someone 
mention in passing.

Block out time for freedom: Workaholics are boring – and 
probably stressed out. Carve out time to do something you 
enjoy. Walk around the neighborhood, resume your yoga 
practice, meet a friend for “Coffee Mondays,” leave your 
desk for lunch, or do whichever random act that brings you 
joy and more harmony to your life.


