
 
 

INVOICELY CREATE BILLS 

Bot Overview 

This bot performs the following: 

- The bot logs in to your Invoicely account. 
- Creates new bills in Invoicely using Excel sheet. 
- It reads from the Excel Input file called Invoicely_Create_Bills_Inputfile.xlsx and 

creates a new bill in Invoicely, for every row in the excel file. 
- Creates New Client if the billed client doesn’t exist in the Invoicely system, already. 
- This bot also creates an “Error Folder” with “Logs” and “Snapshots” Subfolders in case 

there are any errors. 
 

Prerequisites: 

- Automation Anywhere Enterprise v11.3.3.1 
- Microsoft Excel 
- Invoicely Account 

 

Installation 

- Download the bot from Bot Store. 

- Double click on <Bot Name>.msi and follow the installation instructions. 

For first time users, the “Bot Store” folder is created under <AA Directory>/My Tasks (on your 
local disk). 

 

 
Create the following folder structure of the content in the AA Directory: 

<AA Directory> 

o My tasks 
▪ Bot store 

• CREATE BILLS INVOICELY-PEOPLESHORES (Folder) 
o ReadMe 

▪ Readme.pdf 
o My Tasks 

▪ Invoicely_Create_Bills.atmx 

o Error Folder 
▪ Logs (Folder) 
▪ Snapshots (Folder) 

o InputFiles 



▪ Invoicely_Create_Bills_Inputfile.xlsx 
 

How to use the Bot: 
 

 
Use the following information to configure your bot: 

 

Parameter Name Type Direction Additional Info 

BillTitle String Input This will be the Bill Title. This is 
Excel Column (1). 

DescriptionName String Input This is the Bill Description. This is 
Excel Column (2). 

BillNumber String Input This is the number of the bill. This 
is Excel Column (3). 
This is a mandatory field. The 
BillNumber should be UNIQUE. 
It should NOT be repeated and 
should NOT be the same as an 
already existing Bill number. 

Language1 String Input This is the language the user 
wants the bill to be in. This is 
Excel Column (4). 

Currency1 String Input This is the type of currency the 
user wants to bill the customer in. 
This is Excel Column (5). 

ClientName String Input This is the client’s name. This is 
Excel Column (6). 

NewClient String Input NewClient field will have value 
New if this Client does not already 
exist in the Invoicely system. This 
is Excel column (7). 

BillDate String Input This is the date the bill was 
created. This is Excel Column (8). 

BillDue String Input This is when the bill will be due. 
This is Excel Column (9). 

 

It could hold values such as – 
Due on Receipt 
After 7 days 
After 15 days 
After 30 days 
After 45 days 
After 60 days 
After 90 days 



   In the above cases the Period 
(Excel Column 10) will be 
Standard. 

 

OR 
 

It could hold a date on which the 
bill is due. 
In this case the Period (Excel 
Column 10) will be Custom. 

Period String Input This recognizes whether the Bill 
Due date is Custom or Standard. 
This is Excel Column (10). 

 

It can hold 1 of the below 2 values 
Standard 
Custom 

BillReference String Input This is the bill reference number. 
This is Excel Column (11). 

ItemType String Input ItemType indicates the type of 
entity that is being billed for. This 
is Excel Column (12). 

 

It can hold 1 of the below 4 values 
Item 
Expense 
Mileage 
Time 

ItemDescription String Input This is a description of the billed 
entity. This is Excel Column (13). If 
there are more than 1 items – 
each has to be listed and 
separated by a comma. 

 

E.g. 
Computer Parts, Mouse, Keyboard 

ItemCount Value Input This is the count of the 
entity/items being billed. This is 
Excel Column (14). 

 

E.g. 
Based on the above example 
(Computer Parts, Mouse, 
Keyboard), the ItemCount would 
be 3. 



Quantity Value Input This is the quantity/number that 
is billed for. This is Excel Column 
(15). If there are more than 1 
entity/items – each has to be 
listed and separated by a comma. 

 
E.g. 
3, 5, 5 

Rate String Input This is the cost of the billed entity. 
This is Excel Column (16). If there 
are more than 1– each item has to 
be listed and separated by a 
comma. 

 

E.g. 
100, 25, 50 

Units String Input This is the units of the Item being 
billed. This is only needed when 
the Billed Entity is Item. Not 
needed when the entity is 
(Expense, Mileage or Time). This is 
Excel Column (17). 

BillNote String Input This is for any additional notes 
you would like to add. This is Excel 
Column (18). 

New Client Related Information 

NewClientType String Input New Client Type is either 
Organization or Individual. This is 
Excel Column (19). 

 

It can hold 1 of the below 2 values 
Organization 
Individual 

OrganizationName String Input If the Client Type is an 
Organization, then this is the 
name of the organization. This is 
Excel Column (20). 

FirstName String Input This is the client’s first name. This 
is Excel Column (21). 

LastName String Input This is the client’s last name. This 
is Excel Column (22). 

Language2 String Input This is the client’s primary 
language. This is Excel Column 
(23). 

Currency2 String Input This is the client’s currency. This is 
Excel Column (24). 



EmailAddress String Input This is the client’s email address. 
This is Excel Column (25). 

PhoneNumber String Input This is the client’s phone number. 
This is Excel Column (26). 

Address1 String Input This is the client’s primary 
address. This is Excel Column (27). 

Address2 String Input This is the client’s secondary 
address. This is Excel Column (28). 

City String Input This is the client’s address’s city. 
This is Excel Column (29). 

State String Input This is the client’s address’s state. 
This is Excel Column (30). 

Postal Code String Input This is the client’s address’s postal 
code. This is Excel Column (31). 

Country String Input This is the client’s address’s 
country. This is Excel Column (32). 

TaxID String Input This is the client’s tax 
identification number. This is 
Excel Column (33). 

FaxNumber String Input This is the client’s fax number. 
This is Excel Column (34). 

WebsiteURL String Input This is the client’s URL address, if 
any. This is Excel Column (35). 

Notes String Input This is for any additional notes 
you would like to add for the 
client. This is Excel Column (36). 

NumOfCustomFields Value Input This holds value for the number of 
Custom Fields, for the client. This 
is Excel Column (37). 

vErrorFolder String Input This is the error folder inside the 
bot folder which contains the Log 
and Snapshot folders (already 
defined, no need to change unless 
you wish to change location of the 
file). 

vLogFolder String Input This folder contains the error log 
file in case of an error. (Already 
defined, no need to change unless 
you wish to change location). 

vSnapshotFolder String Input This folder contains Screenshot of 
the error in case of an error 
(Already defined, no need to add 
value unless want to change 
location of file). 

InputFile String Input Provide the exact name of the 
input file in the InputFiles 
directory. 



URL String Input Provide URL for your project in 
Invoicely E.g. 
https://botstoretest.invoicely.com 

Username String Input Provides the email id as User 
Name to login into Invoicely. 

Password String Input Provide password to login into 
Invoicely. 

 
Error Handling 

- Each Bot folder contains the below hierarchy. 
o Error folder 

▪ Logs 
• Error logs Month-Day-Year.txt: In case of any error, this 

file logs error message along with time stamp. 
▪ Snapshots 

• Error Snap Month-Day-Year.png: In any case of any 
error, this file captures screenshot of error. 

- Task status of bot is set to failed in case of error. 
 

 
More Information 

• Bill Number is MANDATORY field. Bill will not be created if there is NO bill number provided in 
the inputfile. 

• Bill Number should be a UNIQUE number and should not be the same as an already existing Bill 
Number. Bill will not be created if the number provided is repeated (not unique). 

• If the Client is not in the Invoicely System already, add the New Client to Invoicely by providing 
the new client relate information in the input file. 

• BillDue date can have values such as: 

o Due on Receipt 
o After 7 days 
o After 15 days 
o After 30 days 
o After 45 days 
o After 60 days 
o After 90 days 
o Or a date if it is Custom date 

• Period can hold one of the 2 values: 
o Standard 
o Custom 

• Itemtype can hold one of the four types of entries that are being billed: 
o Item 
o Expense 
o Mileage 
o Time 



• ItemDescription may have more than one item; each item description needs to be 
separated by a comma. The format is as follows: 

o Computer Parts, Mouse, Keyboard 
o Hours, Days, Weeks 

• ItemCount - Based on the above ItemDescription, the ItemCount would be 3. 
These are the entries being billed. 

• Quantity is the number of each item; if separated by a comma, then they are 
separated values for the specific item that is specified in ItemDescription. E.g 3, 5, 
5 are for the number of Computer Parts, Mouse, and Keyboard: 

o There are 3 Computer Parts 
o There are 5 Mouse 
o There are 5 Keyboards 

• Note that Quantity is not used for the item type Expenses. 

• Rate is the cost of each item that is specified in the ItemDescription. If there are 
more than 1, then they have to be separated by a comma. E.g. 100, 25, 50 

o Computer Parts - $100 
o Mouse - $25 
o Keyboard - $50 

• Units - If the entity is Expense, Mileage, or Time, the variable Units is not needed, 
except for Items. This will automatically customize the unit field dropdown, 
regardless of whether the units are listed in the dropdowns or not. 

• New Client Related Fields: 

• The New Client related fields will populate a new window for the new client. If the 
client already exist in Invoicely, the following will be ignored, and the existing client 
data will be used instead. 

• If Client Type is an Organization, Organization Name is a mandatory field. 
Client will not be created if the Organization Name is blank or missing for 
Organization Client Types. 

• First Name and Last Name are mandatory fields. Client will not be created if 
these fields are blank or missing. 

• Currency value should match the client’s currency. 

• Any language can be used to generate the bill. 

• NumOfCustomFields is used to determine how many custom fields are going to be 
used for the new client. This is used to select the option to add 2 additional, 
customized fields, and will read through the remaining input file columns to 
populate the newly created fields. For example, if the value is 4, then the program 
will read through 4 custom name columns, and 4 custom value columns in the 
input file. If the NumOfCustomFields is blank, it will not generate new fields, and 
proceed to save the new client, and continue with auto-population of the bill. 

• See below for input file reference: 
 

 

 


