Community Coordinator
Instructions

skybasketball.ca

Updated Jan 2024

If you have questions or problems, contact us at skybasketball@sasktel.net

Teamlinkt is continually improving the system, we will
try to keep the instructions updated.

Note: This document provides instructions for the majority of the
functionality of the teamlinkt. Not all communities will use all of it.
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Flow Chart

Clicking on one of the actions it will take
you directly to the instructions.
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Accessing the Teamlinkt system

Note: Accessing the teamlinkt system must be done on a computer not a
phone or tablet.

Existing Teamlink Users it
There will be a single email / password for a teamlinkt user. This may HiMugs Bar,
You've recently been added to Saskatchewan Youth Basketball as a league
include: admin
It looks like you already have an account with us. Login below using your
current teamlinkt email address and password
e Previous year coordinator marg barr@sasideLnet
e Contact for a participant that used the app either for SKYbasketball Giick the ik below t login
or another sport.
e (Coach
E| Teamlinkt
|| . .
New Teamlinkt users - Setting up password
o s st Yoo 5 e After you have registered as a coordinator, we will set you up
league admin. . . .
Anew account has been created for you with the following email address: an admInIStrator for your Communlty (a”ow a Couple Of days)'
bastelaigsasilret e You will receive an email requesting you to set up a Teamlinkt
Click the button below to et your password. . . .
" user password. It might vary slightly to the picture on the
left.
e e e This email and password should also be used when registering

a player or registering as a coach.

Logging into the system

Go to teamlinkt.com and then Click ‘Login’ on the top right. Enter email and password.

Forgot password

On the Account login page click on the ‘Forgot password’ and follow the instructions.

Logging Out

Dashboard  Registration Toams Schedule & Scoros fundroisors  TeamApp  Whote New® @ Marg Barr

Season Setup

Family

View ot Team

Feedback

Online Payments

$48,615.00 Total Progress

You can LOGOUT from any screen in Teamlinkt.

1. Click or hover over the circle with your initials at the top right of the page.
2. Click 'Logout'.
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Registration

The first page of the registration provides information before they start their registration, for example
tournament dates, practice times when they are available, Covid policy, etc.

Parents now have to sign in with a teamlinkt name or password or create one. This reduce entry for
families with multiple children and participants that used teamlinkt for another sport or for entry next
year.

Players and Coaches register at skybasketball.ca.

Accessing your registrations

Marg
Saskatchewan Youth Basketball

PTeamLinkt

Season Website Organization

Dashboard Registration Teams Schedule & Scores Fundraisers Team App What's New® » 2023 - 2024 Season v

Forms «

Participants

Season Setup

Season Start Date: September 3, 2023

Transactions
Waitlist Participants

3 ‘
1. Confirm that you are in the correct year. If not click on the arrow and select the current year.
2. Under registration click on forms.

i Find Help Articles and Use Marg
@TeamlLinkt Season Website Organization IR ATECIes oic Lsars Saskatchewan Youth Basketbail | IVIB.

Dashboard Registration Teams Schedule & Scores Fundraisers Team App What's New® 2023 - 2024 season v

Registrations

Actions v 0 Forms Selected ‘ # u search

Registration Type Status  Open Close Participants Waitlist Prospects Paid Unpaid Actions

Test for instructions - Players Participant (Season) Open 2023-12-31 2024-01-13 view (2) None None 0 2 Summary More ~

Test for instructions - Coach Coach (Season) Open 2023-12-31 2024-01-13 view (1) None None 1 [} Summary More ~
Show 25 v entries Showing1to 2 of 2 entries r o Nex

3. Participants — completed registration (View XX) where XX is the number of participants.

4. Waitlist — players on waitlist if waitlist was set up.

5. Prospects — started a registration but was not completed — they get an email informing them that
the registration was not completed. If you are short of coaches you may find one in the prospects
on the coach registration.

Click twice for footer then click Flowchart or Table of Contents to return to these pages.
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Preview the player or coach registration form

If you would like to see what the parents are seeing you can preview a copy of the registration
forms. Enter data to see what the participants are seeing but DO NOT PRESS FINISH AT THE

END. You will be listed in the prospects.

Marg
Saskatchewan Youth Basketbail IV 'l

©@Team Linkt Season Website Organization

2023 - 2024 Season v x

Dashboard  Registration Teams Schedule & Scores Fundraisers ~ TeamApp  What's New®
Registrations

Actions ~ 0 Forms Selected S
Registration Type Status  Open Close Participants Waitlist Prospects Paid Unpaid Actions
Test for instructions - Players Participant (Season) Open 2023-12-31 2024-01-13 View (2) None None o 2 Summary More ~
Test for instructions - Coach Coach (Season) Open 2023-12-31 2024-01-13 view (1) None None 1 0 sum» More ~

B oo
Show 25 v entries Showing1to 2 of 2 entries Pi
Get Share Link

Export Participants

1. Click 'Registration' from the ribbon at the top of the page.
2. Click '"More' beside the registration you want to share.
3. Click 'Preview’.

Share the player or coach registration form

To share the link to the registration on email or social media.

Marg
‘Saskatchewan Youth Bﬂlkgl M 'l

©@Team Linkt Season Website Organization

Fundraisers ~ Team App  What's New® 2023 - 2024 Season v X

Dashboard Registration Teams Schedule & Scores
Registrations
Actions ~ 0 Forms Selected
oar

Registration Type Status  Open Close Participants Waitlist Prospects Paid Unpaid Actions

Test for instructions - Players Participant (Season) Open 2023-12-31 2024-01-13 View (2) None None [} 2 Summary More ~
Test for instructions - Coach Coach (season) Open 2023-12-31 2024-01-13 view (1) None None 1 0 f‘-uvn» More

Preview
Show 25 v entries Showing1to 2 of 2 entries
» Get Share Link

Export Participants

1. Click 'Registration' from the ribbon at the top of the page.
2. Click '"More' beside the registration you want to share.
3. Click 'Get Share Link'.
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Share Options - Test for instructions - Coach X

Standard Form URL

Get more participants by sharing your Registration page via email, Facebook or Twitter. If you use an email
marketing tool, such as Mailchimp or Constant Contact, you can copy the below link to include in your messaging.

You can copy and use this link on your own website if you are not using your TeamLinkt website.
https://app.teamlinkt.com/register/go/skybasketball 47434 & Copy Link

Late Registration URL

If the form has been activated and the form is now closed, then this link will grant access to the form.

https://app.teamlinkt.com/register/go/skybasketball /47434 /1567008120 @ Copy Link

Offline Payment URL

If you are requiring payment to be be made online during the registration process, some participants might not be
able to complete their registration. If you would like to have them register and pay offline, share this link with them,

This link will enable the Pay Later with Cheque, Transfer, etc. payment method for that participant.

https://app.teamlinkt.com/register/go/skybasketball/ 47434/ ?offline=6592b6e6 ® Copy Link

4. Standard Form URL — this can be used in emails or social media.
5. This link can be used to send a parent if they are having trouble with the link on the website.
6. You are not responsible for collecting fees so you will not need to use this link.

View participant list

i N 9 Marg
@TeamlLinkt Season Website Organization Q, Find Help Articles and Users Prermeem————- g " | -

Dushb» Registration -~ Teams - Schedule & Scores - Fundraisers Team App What's New® 2023 - 2024 Season v 5

Registrations

Actions ~ 0 Forms Selected

9 8 I

Registration Type Status  Open - Close FParticipants Waitlist Prospects Paid Unpaid Actions

Test for instructions - Players Participant (Season) Open 2023-12-31 2024-01-13 view (2) None None 0 2 summary More ~

Test for instructions - Coach Coach (Season) Open 2023-12-31 2024-01-13 view (1) None None 1 [} Summary More ~
Show 25 ~ entries Showing1to 2 of 2 entries Previous o Next

1. Click 'Registration' from the ribbon at the top of the page.

2. Click 'View (XX)' under the column Participants for a everyone registered. See below for more
information.

3. Clink on the number under “Waitlist” to view the players that are on the waitlist. See
“ACTIVATING Players from waitlist"

4. Prospects - view the participants that started the registration but didn’t complete it. They get an
email letting them know that their registration was not completed.
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oteamtinkt [ e organon ot (D - vossostici MBS

Dashboard  Registration Teams Schedule & Scores Fundraisers  Team App  What's New® 2023 - 2024 Season v X

Registered Participants

Filters « A Roster 2 Participants

Registration Form All None Actions ~ 0 Participants Selected
Test for instructions - Players : #
Default v " . Payment 3 3 2 .
D Form First Last Status Birthdate Gender Grade Team Method Due Paid Owing Registered Actions
Show Custom Questions Test for s Bnckin S5
-12- r -12-
Basic Information Only - 611268 instructions - Joe Blow  Active 30 Male # Cash $75.00 $0.00 $75.00 3
Registration Date »
M M 2016-12- Grade 2023-12-
phec to 2 100 ftructions - Daisy Duke Active 3 Female 5 Cash $85.00 $0.00 $85.00 3
5 Iyers
Birth Date 20 4
500
Lo Mo Show 25 v entries Showing1to2of 2 entries n

Status

Active w

5. If you have a lot of participants for example 25 of 35 you can increase the number it shows by
clicking on the down arrow by the # shown and then select the number you want to show.
6. Any of the columns can be sorted by clicking on header and then up or down arrow on the
column label.
7. Team column
o If there is nothing in the field that means that the participant has not been assigned a
team. See Assigning Participants to Teams
e Once the players are assigned to team by clicking on the team it will show team
information. See Review the team list for information about the team list.
8. See the next section for information about filtering specific participants

Filter Specific Participants Information

On the registered participant page (see previous section) there is filtering functionality. This could be
used if you wanted to export a specific grade and gender or export just players that ordered balls etc.
The best way to use it is to try it. If the filter isn’t open just click on the arrow.

We will be using the filter when setting up teams.

In this example we will be running an export of grade 3 & 4 boys that ordered a ball. Some of the fields
have been hidden so that you can see how it works.
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QTBG m I-i nkt Season Website QT eam I-i n kt Season Website

Dashboard Registration - Teams - Schedule Dashboard Registration Teams - Sched

riwers o
Gender

Male « v

Registration Form All None Team Assignment
_ Testforinstructions - Players : Any v
" Default o

Grade

Grade3 -~ to Grade 4

)

Show Custom Questions

Basic Information Only v
Custom Questions
Registration Date Reversible Jersey size
Min to Max Any -
Birth Date Purchase ball (All participants need a size
Min to Max 5 ball)

YES ($10.00 -
Status ($ ) «
Active « - Kidsport

Either v
Payment Status

Any -

Payment Methods Clear m «

Cash, Credit, Installment Plan, Pay ~

Click on the arrow on the right side of status, menu will appear select active.
Click on the arrow on the right side of gender, select male.

Click on the arrow on the right side of the grades, select 3 to 4.

Click on the arrow on the right side of Purchase ball, select yes.

Click on the filter.

vk wNe
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Export player and coach registration data

Download a CVS format (can be saved as excel) of all the registration information.

©@TeamlLinkt Season Website Organization

Dashboard  Registration Teams Schedule & Scores Fundraisers ~ Team App  What's New® 2023 - 2024 Season v

Registrations

a Actions ~ 0 Forms Selected

Registration Type Status  Open Close Participants Waitlist Prospects Paid Unpaid Actions
» Test for instructions - Players Participant (Season) Open 2023-12-31 2024-01-13 View (2) None None 0 2 immary More ~
Test for instructions - Coach Coach (Season) Open 2023-12-31 2024-01-13 view (1) None None 1 0 » More ~
Preview
Show 25 v entries Showing1to 2 of 2 entries

Get Share Link

1. Click 'Registration' from the ribbon at the top of the page.

2. Click '"More' beside the registration you want and click ‘Export’.

3. OR Check the box to the left of the registration then on the action arrow above the boxes
select export participants.

Filtering the spreadsheet (this example is in excel)

AutoSave (4 = registration_entries_20191107_115647 ~ O Search Marg Barr @
fle  Home Inset  Pagelayowt Formulas Data  Review View  Add-ins  Help
<= = -
rw Catbri Ju A A 25 Wiap Test Genera Y E B BRE i O 4
B Copy ~
Paste v el - = & . o €0 o Conditional Formatas Cell Insert Delete Format & Find & Ideas.
v Fromatpuinter | B T Y A- | EE= EZ EMeagescents $-%9 7 | Formatting Table~ Styles~ - - Filter ~ Select ~
Clipboard 7] Font Alignment ] Number ] Styles Cells Edtl 4| SotAtoZ
(i) POSSIBLEDATALOSS Some features might be lost if rkbook in the comma-defimited (.csv) format. To preserve these features, save it in an Excel file format. Don't show again Save As... 2| sonztoA
- H
P11 - 5 [ cystom Son.
A ] C D E F G H 1 J K L M N o P v Eilter
Particig  |Status ~ First N ¥ LastNa ~ Gendet ¥ Grac ~ Birth Date  ~ Phone v [Email ~ |Addres ~ City ~ |Postal ¢ ¥ | Py » |Countr ¥ |Registration Tim¢ v |Base Fees |~
2 1375 active Player1 test Male 3] SoadtoZ 197 net 123-1stA $45101 SK Canada 04/11/2019 10:19 65
3 1376 active  Player2 test Male 2| cazeon 197 net 124-1stA $45102 SK Canada 04/11/201910:21 65/
4 1377 active  Player3 test Fems o Coer , 197 net 125-1stA 545103 SK  Canada 04/11/2019 10:23 65 65
5 1378 active Playerd test Fema 197 net 126-1stA 545104 SK Canada 04/11/2019 10:24 65 7S
6 1379 active Player5 test Fema 197 net 127-1stA S45105 SK Canada 04/11/2019 10:26 65 s
7
8 TotEiters >
£
¥ (Select AX)
¥ Fernale
¥ Male

Filtering the spreadsheet is one of the most useful tools on a spreadsheet.
4. Tofilter the data on the spreadsheet, select row 1.
5. Click 'Sort & Filter'
6. Click 'Filter' — arrows will appear on each label.
7. Click on the arrow(s) for example Gender and a dropdown will appear.
a. Sort Ato Z or Sort Z to A this will sort the entire spreadsheet not just this column.
b. Sort by color — not used often only if you have color coded fields

Note: You can filter multiple columns, for example select female in gender and 3 & 4 in the grade. In the
bottom left corner of the spreadsheet find # in your selection to total # of records found.
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Move, hide or delete column in a spreadsheet

When you export the data the jersey size and if they purchased a ball is at the far right side no where
near the name of the participant. In the example | have moved the jersey size and ball next to the
name.

registration_entries_20211112_145700 - Excel

File Home Insert Page Layout Formulas Data Review View Alp £ Search
~y — ~
(B & Caib n A K| = e | W | o | ®m m o BmRE| ek
[ Copy ~ EFin~
Paste === | = o= 0
) B T U~ [« & A =EEE == Em - 9 «0 .00 | Conditional Formatas Cell Insert Delete Format Sort
~ ¥ Format Painter - e | $-% ) B4 Formatting~ Table~ Styles~ -~ . & Clear~ Filte
Clipboard 5 Font i W1 A NS -% 9ELD Nimber 5 Styles Caile . PRy O/m..;ml_
— " - - ] =
= eI =e-A-H- 98 So-A-H-98S
Lo - = Z - . . £ e i3 AF AG AH A A AK AL M AN AC
ParticipanStatus __ First Nam:Last Namg ge & Cu ‘ateHealth INSEMey ) contact1 Contact2 Contact2 Contact2 Contact2[lersey X cut Kidsport applica
;i:: sctive  Jane sa" n:l @ copy x arr 1(306) 539-3197 vourh
active  lJoe arr | [B Paste Options: arr 1(306) 539-3197 YouTH s

. B Paste Options:
o .
> LA

Paste Special...
Insert Cut Cells
2 Insert
10 Delete
- Clear Contents Delete
= Clear Content

13 ] Eormatcells...

0N LA WN R

14 Column Width... Format Cells..

: - = -

18 1 Unhide

1. Highlight the columns that you would like to move by clicking the label at the top “AK” the
column will be grey. If you want to move multiple columns then hold the CTRL key and select
another column “AL”, they do not need to be beside each other.

2. Right click and a menu will come up Select “Cut”.

3. Goto the column to the right of where you want to place the column(s) and select the label at
the top “E” the column will be grey

4. Right click and a menu will come up Select “Insert Cut Cells”.

5. You can also delete or hide unused columns by selecting the columns right click and select

“Hide” or “Delete”.
6. Next time you run the report everything will be back as it was.
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Setting up Teams
Once you know how many teams you will have you can begin setting up for the season.

Creating Teams

Teams will be used for:
e Team Management App rosters & schedules
e Schedules on the website & Team app.
e Assigning participants to teams.
e Email to team admins or all team members.

©Teamlinkt Website organization

Dashboard Registration Teams Schedule & Scores Fundraisers Team App What's New® 2023 - 2024 Season v

Teams ﬁ Add/Import ~

®))
(@R

Let’s add your teams!
If your organization is creating teams and assigning members to them, you have a few options.
You can use the quick add of you can import your teams from a CSV. Once your teams are setup, you'll be able to add or assign members to them.

Note: If your organization is using our team registration options, teams will be automatically added to this section as they register.

1. Click 'Teams' on the ribbon at the top from any page.
2. Click 'Add Teams'.

Note: you could also import teams but only do this if you have a lot of team which will not be the case
for almost all of our communities.

STeamlLinkt Website Organization
Dashboard Registration Teams Schedule & Scores Fundraisers  TeamApp  What's New® 2023 - 2024 Season >
< AddTeams import
Complets the fields to add one or more teams. Optionally, you can enter Coaches/Managers and theyll be added to their teams roster. x

It can take several minutes to add teams. Please be patient while the teams are loaded. Need Help?

Division * Manage [ Manager Name Coach/Manageg Email

Team Name *
h SelectaDivision «

Select a Division ~

Select a Division
B -

l e

Remove

Remove

Remove

v Opty

3. Enter ateam name. (Your teams should be based on how you will be practicing. For example, if
your grade 3 & 4s will practice together set them up as a team. If they will be separate practices
for girls and boys then set up 2 teams)

Click twice for footer then click Flowchart or Table of Contents to return to these pages.




4. Under division click on the arrow and select the division. (If the division is not there email
skybasketball@sasktel.net to let them know what divisions you are missing — there may be more
than you need just pick the right ones)

5. If you run out of lines, click 'Add Row'

6. After you have entered as many teams as you want, click 'Create Teams' at the bottom left. It
will take a couple of minutes to complete.

You can go back and add teams as many times as necessary.
You can add the coach’s name and email but it is better to do when you are assigning the participants, it
is quicker and less chance of entering the email incorrectly.

Changing the team name and/or division

H ind rticles and User Marg
©@TeamlLinkt Season Website Organization " rHelesang s [——— g | -

Dashboard  Registration Teams [Schedule &Scores Fundraisers ~ TeamApp ~ What's New® 2023 - 2024 Season v

Teams Add/Import ¥ Team Activation
Test v Select a Zone first v Select a Group first v m

Actions~ 0 Teams Selected
Name Zone Group Division Players Non Players Events Team Status  Actions
‘ Grade 5/6 « Test test level 2 Grade 5& 6 0 0 0 PENDING
B’ raptorsGrade 354 Test test level 2 Grade 3& 4 0 0 ) PENDING dit Delete
show 25 v entries Showing1to2of 2 entries .

1. Click 'Team' on the ribbon at the top.
2. Click the team name or 'Edit' to the right of the team you want to change.

: = Marg o
CIECLTTT ... [ Sp— o D ~nr i M
Dashboard  Registration Teams Schedule & Scores fundraisers  TeamApp  What's New® 2023 - 2024 Season

< Grade 5/6 (Test | test level 2| Grade 5 & 6)

% D
Name * Grade 5/6 « sport* Basketball v

City * Regina Postal Code
Country * Canada v Province* saskatchewan v
Timezone * Canada/Saskatchewan v Team Status Pending v
vote
Registration Join Code SRORS271
Description
;. It you offer registration through the Teamlinkt platform, pgrticipants can use this

code during registration to join - Grade 5/6

Division Structure * Test | test level 2 | Grade 5 & 6 « v <

Click 'Detail' on the top right corner

Change the team name and/or division

‘Save’ at the bottom left corner — not shown above

Do not delete a team with participants assigned. Move participants to a new team before
deleting the team. See instructions to move a participant from one team to another.

Click twice for footer then click Flowchart or Table of Contents to return to these pages.
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Scheduling

There are several ways to create a schedule — here are the 2 recommended.

e One you enter each practice session
e The other creates the schedule based on a weekly basis but then you need to delete the practice
that you aren’t running. | think this is the most efficient option.

Creating a Schedule

There are 2 recommended ways to create a schedule.

e Manual entry - enter each practice session for each division (you can copy and make changes
but is time consuming)

o Weekly Scheduling - The other creates the schedule based on a weekly basis but then you need
to delete the practice that you aren’t running or add additional practices. This is the most
efficient option.

©TeamlLinkt Season Website Organization

Dashboard  Registration Teams Schedule & Scores Fundraisers ~ Team App  What's New® 2023 - 2024 Season v &

< Scheduling ‘ Add/Import ~ Schedule Builder Locations m

Advanced Add Event
Select Zone ~ Select Zone first v Select Group first ~

Aaafvents N m

Import Events

Weekly Scheduling

Manual Entry

Filter By: Upcoming Past Add Organization Event

Mass Updates Actions 0 Events Selected

1. Click 'Schedule/Scores' on the ribbon at the top of the page.
2. Clink ‘Add/Import’.
3. Select either ‘Weekly Scheduling’ or ‘Manual Entry’

Manual entry oteamuinkt [ ... oonicion

Dashboard  Registration Teams Schedule & Scores Fundraisers  TeamApp  What's New® 2023 - 2024 Season

1. Using the drop

down select « Jacl Evones
‘ PN
Practice - ’r # gr e 5

2-5 Using the d rop Practice - 202001221200 am orade 5/6 (1est | testler- select Away Team Community - o

d own e nte r Practice 2024-01-29 04:00 PM Grade 5/6 (Test | testlev~ Select Away Team Community - 1:00 ﬂ

appropriate fields. [ oo |

6. Add rows as
required.
7. Create schedule.
Note: If your location is not set up select Add New beside location, for instructions Create Location.

Click twice for footer then click Flowchart or Table of Contents to return to these pages.




Weekly scheduling

- ¥ Marg
©@TeamlLinkt Season Website Organization Power-Ups Saskatchewan Youth Basketball MB
Dashboard  Registration Teams Schedule & Scores Fundraisers ~ TeamApp  What's New® 2023 - 2024 Season v
< AddEvent

EVENT DETAILS

Type * Practice » - Practice Type Single Team » >

Title * Practice Teams * Grade 5/6 (Test | test level 2 | Grade 5 & 6)

Location * Test location » - New

DATE & TIME

Start Date * 2024-01-22 » & Start Time 04:00 PM » ° 180

Duration 1:00 » ©
Repeats * Weekly » - until Date # 202404508

ADDITIOMAL DETALLS

Note: Some fields in the date & time section do not show up until the data above them is entered.

1. Click on arrow in Type and select practice.
2. Click on arrow in Practice Type — Single team or if you are sharing a gym you can select Multi
Team Shared.
3. Click on arrow Teams and select team(s).
4. Click on the arrow in Location and select the location. If your location does not appear click on
'New' — it is straight forward - go create location for instructions.
Click on the calendar in Start Date and select the date practices will begin.
Click the clock in Start Time and select the time practice will begin.
Click the clock in Duration and select the length of time of the practice.
Click on the Repeats arrow and select weekly — (if you are practicing twice a week repeat the
process with the second practice time).
9. Click on the arrow and select either Date or Number of additional events.
a. Ifyou select dates, select the day after your final practice don’t forget to take into account none

practice days such as Family week or days the gym is not available. Later we will delete these
practices.

© N o w

b. If you select number of practices, select the number including those that will be cancelled due to
Family week or days the gym in not available. It is easier to delete practices than add them.
10. At the bottom of the page Click on 'Add'. This will take a few minutes to create.

Click twice for footer then click Flowchart or Table of Contents to return to these pages.




Managing Events (Practices)

Using the practices, we just created above here is how to edit or delete practices.

Deleting Practices

Marg
OTea SNV Website  Organization e Saskatchewan Youth Basketball MB

Scheduled Events

Add[import Schedule Builder Locations
Schedule Builder

Dashboard  Registration o» Schedule & Scores Fundraisers  TeamApp  What's New® 2023 - 2024 Season

< Scheduling

Practice Schedule Builder

Test v testle de5&6 v Selecta Team v Select Locations v
Scores

standings

Filter By: Past
Statistics
Mass Updates Actions~  1Even
Waivers
Date Event Type Location Actions
Mon, Jar 4 « rade Practice Practice Test location
/6: Practice Practice Test location
rade 5/6: Practice Practice Test location
5: Practice Practice Testlocation Actions - G

1. To view the practices, click on 'Schedule & Scores'.

2. Click on 'Scheduling'.

3. By inserting the fields in the filter row you can bring up the practices associated with a specific
group.

4. Click on Actions

5. To delete a practice like one during the family break or location is not available click on 'Delete’.

A pop up will appear to confirm that this is what you want to do.

Delete this event?

Title: Grade 5/6:: Practice

Date: January 8, 2024 at 10:00am «
Type: Practice
Repeating: YES

Would you like to delete only this event or this and all future events in the series?
It will no longer be listed in the team’s schedule.

Notify the team? «

All other events in the series will remain.
Only this event
This and all the following events will be deleted.

All Events

Cancel «

6. These are the detail of the practice to be deleted. If it is correct continue. If it is not the correct
practice click on Cancel at the bottom of the popup.

7. Notify the team? If you are just creating the initial schedule leave blank. If the team has been
activated then schedules are on the website and on the app, click on the left box which will
change to a V all participants associated with the team will be notified of the cancelled game.

8. To delete just this practice, click on 'Only this event' the practice will be deleted. If you click on
'Future events', this event and all after it will be deleted.

Click twice for footer then click Flowchart or Table of Contents to return to these pages.




Editing Practices

©@TeamLinkt Website Organization

Dashboard  Registration Te» Schedule & Scores Fundraisers TeamApp  What's New® 2023 - 2024 Season v .
< Scheduling Add/Import ~ Schedule Builder Locations m

Schedule Builder

Practice Schedule Builder

Test v testle ide5&6 v Selecta Team v Select Locations v “
Scores

Standings
Filter By: Upcoming Past
Statistics
Mass Updates Actions~  1Even
Wwaivers
Date Event Type Location Actions
Mon, Jan 8 2024, 10:00 AM h Grade 5/6: Practice Practice Test location Actions ~
Mon, Jan 15 2024, 10:00 AM Grade 5/6: Practice Practice Test location
Delete
Mon, Jan 22 2024, 10:00 AM Grade 5/6: Practice Practice Test location Actions ~

Mon, Jan 29 2024, 10:00 AM Grade 5/6: Practice Practice Test location Actions - Q

1. View the practices, click on 'Schedule & Scores'.

2. Click on 'Scheduling'.

3. By inserting the fields in the filter row you can bring up the practices associated with a specific
group.

4. To edit a practice like change of date or location click on 'Edit".

5. The same screen as creating the schedule will come up but with the selected practice. Make the
change.

6. There is one additional field 'Notify the team?' at the bottom of the page. If you are just
creating the initial schedule leave it blank. If the team has been activated then schedules are on
the website and on the app, then click on the left box which will change to a V all participants
associated with the team will be notified of the change(s).

Adding Practices

©TeamLinkt Season Website Organization

Dashboard  Registration 1» Schedule & Scores Fundraisers ~ TeamApp  What's New® 2023 - 2024 Season v |

!» Scheduled Events . <
< Scheduling » Addfimport~ | ScheduleBuilder  Locations m

Schedule Builder

Practice Schedule Builder Advanced Add Event

Test v test le ide5&6 v Select a Team Add Events e
Scores

Import Events

standings
Filter By: Upcoming Past Add Organization Event
Statistics
Mass Updates Actions ~ 0 Ever .
Waivers
Date Event Type Location Actions
Mon, Jan 15 2024, 10:00 AM Grade 5/6: Practice Practice Test location Actions ~

To view the practices, click on 'Schedule & Scores'.
Click on 'Scheduling'.

To add a practice, click on 'Add/Import'.

Click on ‘Add Events’

el

Click twice for footer then click Flowchart or Table of Contents to return to these pages.
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Dashboard  Registration Teams schedule & Scores fundraisers  Team App  What's New® 2023 - 2024 Season v~

< AddEvents

Type * ‘ start * # Home * ‘ Away Luculmn" Add New  Duration

Practice 2024-01-2212:00 AM Grade 5/6 (Test | test le\~ Select Away Team Community d 100

Practice - 2024-01-29 04:00 PM Grade 5/6 (Test | test lex~ Select Away Team Community - 100 ﬂ

Click the arrow on Type select practice from the drop down.

Click anywhere in the 'Start' select the date from the calendar.

Click the arrow on 'Home' select the team from the drop down.

Click the arrow on 'Location’ select the location from the drop down. All location for
SKYbasketball will be listed in alphabetical order. If it isn’t listed click on ‘Add New’ beside the
location, see create location below.

Click anywhere on the duration box and select the hour and minutes for the practice.

6. If you need another row click on 'Add Row'

7. To save the schedule click on 'Create’

WP

v

Create Location

When you are setting up your schedule if the location isn’t listed Click 'Add New'
Several field will fill as you enter data.

New Location

Name* » » Address
City » Postal Code

Country Canada v Province Saskatchewan v

Map Update Map from Address
If you aren't seeing an accurate position on the map, enter additional address information and press the
button

B Map  Satellite

n o

1. Enter name of location for example School name. If the address comes up and the map is correct
skip to # 4.

Enter the City, the address may come up, if so skip to # 4.

Enter the address if the address doesn’t come up — check the address.

Click on 'Update Map from Address'.

Click 'Add'

vk wnN

Click twice for footer then click Flowchart or Table of Contents to return to these pages.




Assigning Players to Team Rosters (Roster Participants)

Once participants are registered, the next step is to assign them to a team. Players can only be assigned
to a single team.

Note: Teams must be set up in order to assign the players and coaches. See setting up teams.

Assigning Groups of Players

After the majority of players have registered assign players by groups to save time. The following
example is assigning girls grade 3 & 4 to teams. There is only 1 is set up in the test data.

©TeamLinkt Website  Organization powor-ups  [(ONEILET

Dashboard Registration v « Schedule & Scores Fundraisers Team App What's New®
. . Forms
Registratior @

Participants

Season

Actions ™ yransactions

Registration Type Status  Open Close Participants Waitlist

2024-01-13 view (1 None

Test for instructions - Players Participant (Season) Open 2023-12-31 2024-01-13

Test for instructions - Coach Coach (Season) Open 2023-12-31

Show 25 v entries Showing 1to 2 of 2 entries

1. Go to the 'Registration' on the ribbon at the top of the page
2. Select ‘Forms’
3. Under the column participants click 'View (##)'

Q, Find Help

Power-Ups

@TeamlLinkt

Season Website Organization

Dashboard Registration v Teams ~ Schedule & Scores ~ Fundraisers Team App What's New®
Registered Participants
Filters ~
Actions 0 Participants Selected
. ' Payr
ID ~ Form First Last Status Birthdate Gender Grade Team Mett
Test for instructions 2017-12-
611268 e Blo active 20 Male Crade cast
Players 30 4
lizg | cstlorinstructions o i Dike  Active  2016-12-31  Female  Oro9® cast
- Players 5

4. If the filter is not open click arrow on the Filter. Using the filter allow you to assign a group of
players to a team all at once.

5. Under the column Team it will be blank until the participant is assigned to a team. From this
report if you click on the team it will take you to team details.

Filters allow a lot of options to assigning players to a team. For this example, we are selecting boys in
grade 3 & 4. Some of the larger communities may also have included school so can filter on that as well.

Click twice for footer then click Flowchart or Table of Contents to return to these pages.




@TeamlLinkt

Website

Organization

Dashboard  Registration v Teams

Registered Participants

Filters ~

Registration Form Al None

_ Test for instructions -
Players : Default

Basic Information Only v

Registration Date

to o
Birth Date
Min to Max
Status
» Active =
Payment Status
Any -

Payment Methods
Cash, Credit, Installment Plan, Pay~

Gender

Male -

Team Assignment

9

Not Assigned -
Grade

Grade3 - to Graded ~
Custom Questions
Reversible Jersey size

Any v

Purchase ball (All participants need a size
5 baill)

Any -

Kidsport
Either % -

Organization
hedule & Scores Fundraisers Team App
Actions 1Participant Selected
D Form First Last
611268 Joe
Show 25 v entries Showing1tolof 1 entries

Schedule & Scores

Actions ~

6N268

81270

Show 25

9.

Fundraisers Team App What's New® 2023 - 2024 Season v >
Roster 2 Participants
0 Participants Selected Search
. N Payment . :
Form First lost Status Birthdate Gender Grade Team Method Due Paid  Owing Registered Actions
b 207-12 = 2023-12
; joe  Blow Active " Mol ode Cash $7500 $0.00 $75.00 i
30 4 3
16-12- 12
Daisy Duke Active ;? 512" fomale g’cde Cash $8500 $000 $8500 ;:m 4

v entries Showing 1to 2 of 2 entries

Activate Windo

Status, click on the down arrow and select ‘Active’

Gender, click on the down arrow and select 'Female'.

Team assignment click on the down arrow and select '‘Not
assigned'. This eliminates players that have already been assigned
to a team.

Grade click on the down arrow and select '3' after TO select 4.

10. When you have all your filters entered at the bottom click on 'Filter'.

On the registered participant screen the players that you have filtered for
the team will be listed.

Note: You will be able to add more players if you missed someone or as
additional players register.

See Assigning individual players to teams.

Now you can finalize the players

to assign to the team rosters.

What's New® 2023 - 2024

e  Select the participants by

checking the box to the left of
E the name.

. To select all click on the ID box
right under action/beside the
titles.

Status Birthdate Gender Grade Team :::(:;?‘ Due Paid Owing Re
e If you want to deselect a player
2017-12- Grade 20 .
Blow  Active 20 Male a Cash $75.00 $0.00 $75.00 a C|ICk on the box tO the |eft Of
the name.

Click twice for footer then click Flowchart or Table of Contents to return to these pages.




Finc Articios and Users Mar
- it Q, Find Help Articles and Users e 9 MB.

Schedule & Scores ~  Fundraisers ~ TeamApp  What's New® 2023 - 2024 Season

-]

Actions ~ 1Participant Selected

Search

Roster Participants

Email Participants First  Last Status Birthdate Gender Grade Team ::t’:_‘";m Due Paid  Owing Registered Actions
Export Participants
Activate Participants 197~ Joe  Blow  Active ig”’m’ Male frqde cash $7500 $000 $75.00 2?237'27 dit
Test for
61270 instructions - Daisy Duke Active “;?'6"2' Female gmde cash $8500 S0.00 $8500 ;023"2' dit
Players
Show 25 v entries Showing 1 te 2 of 2 entries o
. 1 : 1
11. Click 'Actions
. ) .. P
12. Click 'Roster Participants
NOW you are ready to select a team. Choose a team to place the following participants
Select a Team... v
If you have no teams created for
First Last Email
your season yet, you may get an
Joe Blow

error message or no teams will be
available. If that is the case, Creating ~ show 1©  ~ entries (1]
Teams and return to this screen.

Are you sure you want to assign | selected participant to a team?

Choose a team to place the following participants
P wing particip Choose a team to place the following participants

Select a Team... v
Raptors Grade 3 & 4 v

First Last Email

Test | test level 2| Grade 3 & 4 Joe Blow @
Raptors Grade 3 & 4 ﬁ.
Show 10 v entries o

Test | test level 2| Grade 5 & 6

Grade 5/6 Are you sure you want to assign 1 selected participant to a team?

Test | testlevel 2| Grade 1 & 2 a

13. Select the team that you want to assign the players to.

14. Check that the right players are identified. (there was only one player in the test data)
15. If everything is correct select ‘Assign Teams’, if it is wrong select ‘Close’.

16. Click 'Roster Participants'

Click twice for footer then click Flowchart or Table of Contents to return to these pages.




Assign individual players to teams

After most players have been assigned to teams it is easiest to assign new players individually.

The only difference between ‘Assigning groups of Participant’ and ‘Assigning Individual Participants’ is
that in the filter # 6 — 10 is that the filters can me minimized. The most important one is the ‘Team
Assignment’ which should be ‘unassigned’.

For the instructions go to Assigning Groups of Players

Move a player from one team to another.

©@TeamLinkt Website  Organization

Dashboard  Registration Teams v « &Scores Fundraisers  TeamApp  What's New® 2023 - 2024 Season v

Teams
e a et

Roster Members

M ind "
Test o Messoging v selectaGroupfist v m

Vaccine Verification

Actions ~ 0 Teams Selec

Name ~ Zone Group Division Players Non Players Events TeamStatus  Actions
® /6 Test test level 2 Grade 5&6 0 0 5 PENDING it Delete
» I Raptors Grade 3& 4 Test test level 2 Grade3&4 ! 0 0 PENDING it Delete
show 25 v entries Showing1to2of 2entries o

=

Click 'Teams' on the ribbon at the top of the page.
Click 'Teams'
3. Click on team name to move from.

N

©@Teamlinkt Website  Organization

Dashboard Registration Teams v Schedule & Scores Fundraisers Team App What's New® 2023 - 2024 Season v
< Raptors Grade 3 & 4 (Test | test level 2| Grade 3 & 4)

TeamMembers  Schedule  Details

Update Player Info Add/import ~
» Actions ~ 0 Players Selected .

Delete
Jersey Number Position Contacts Actions
Move
Copy ¢« @ @ JoeBlow @ Marg Barr
Show 25 ~ entries Showing1to)of 1 entries o

4. Select the player to move by clicking the box beside them.
Click on ‘Actions’
6. Click on ‘Move’

g

Click twice for footer then click Flowchart or Table of Contents to return to these pages.




Move Team Members

Raptors Grade 3 & 4 (Test | test level 2 |

F ¥
rom Grade 3 & 4)

Players

e Joe Blow

Are you sure you want to move 1 selected player and all of their contacts to a new team?

7. Select the team to move to.
8. Click 'MOVE'

Assign coaches to a team

Select Team

Select Team
Grade 5/6 (Test | test level 2 | Grade 5 & 6)
Test team 1 (Test | test level 2 | Grade 3 & 4)
Test team 2 (Test | test level 2 | Grade 5 & 6)

If individuals coach more than one team then they must be assigned to multiple teams. This is done by
assigning them to one team and then coping to another team.

©@TeamLinkt season [l

Dashboard Registration v «s v Schedule & Scores ~
Registratior
Participants
Actions ~  yrgnsactions
Registration Type

Test for instructions - Players Participant (Season)

Test for instructions - Coach

Coach (Season)

Show 25 Vv entries Showing1to 2 of 2 entries

Organization

Fundraisers

Team App What's New®
Open Close Participants Waitlist
2023-12-31  2024-01-13  View (2) None
2023-12-31  2024-01-13  View (1) h None

1. Go to the 'Registration’ on the ribbon at the top of the page

2. Click on forms

Prospects

None

view (1)

3. Onthe coach registration, under the column participants click 'View (##)'

Click twice for footer then click Flowchart or Table of Contents to return to these pages.

2023 - 2024 Season v

Search

Paid Unpaid Actions

0 2 summary  More ~

1 0 Summary More ~



Organization

Power-Ups Q Find Help Articles and Users

Marg
Saskatchewan Youth Basketball

MB
L)

edule & Scores ~ Fundraisers Team App What's New® 2023 - 2024 Season o
Roster 1 Participants
Actions ~ 1 Participant Selected search
Roster Participants
) . Payrment . . . .
Ernail Participants First Last Status  Birthdate Gender Grade Team Method Due Paid Owing Registered Actions
Export Participants
. 1978-12- 2023-12- )
Activate Participants ons - Candy Mann  Active Male Cash $0.00 s000 S0.00 a Edit
Test for
1878-12- 2023-12-
n 81277  instructions - Candy Mann  Active Male Cash 3000 s$000 $0.00 2 Edit
Coach
Show 25 ~ entries Showing1tolof | entries .

4. Select the coach by checking the box to the left of the name.

5. Click ‘Actions’
6. Click ‘Roster Participants’

Choose a team to place the following participants

Select a Team... v
First Last Email
Candy Mann candy.mann@sasktel.net
Show 10 v entries

Are you sure you want to assign 1 selected participant to a team?

The coach is displayed to ensure it is the right one.

7. Click on the arrow on Select a Team

Choose a team to place the following participants

- 4@

Select a Team...

nn@sasktel.net
Test | test level 2 | Grade 3 & 4 @

Raptors Grade 3 & 4 a

Test | testlevel 2 | Grade 5 & 6

a team?
Grade 5/6

Test | test level 2 | Grade 1 & 2

8. Select the team you want to assign the coach to.

9. Click 'Assign teams'.

Note: If you have no teams created for your season yet, you may get an error message or no teams will
be available. If that is the case, Creating Teams and return to this screen.

Click twice for footer then click Flowchart or Table of Contents to return to these pages.
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©TeamlLinkt Season Website Organization

Dashboard Registration Teams v ﬂ Scores v Fundraisers Team App What's New® 2023 - 2024 Season v X
Teams Add/Import ~ Team Activation

Roster Members

Test . Messaging v Select a Group first v m

Vaccine Verification

Actions~ 0 Teams Selec

Name ~ Zone Group Division Players Non Players Events Team Status  Actions
B crodes/s Test test level 2 Grade 5 &6 0 0 5 PENDING dit  Delete
T roptorsGrade 354 ﬂ Test test level 2 Grade 3& 4 1 1 0 PENDING £dit Delete
show 25 v entries Showing1to2of 2 entries o

10. To view the team and ensure the coach was set up properly Click arrow on ‘Teams’
11. Click ‘Teams’
12. click 'Raptors'.

@TeamlLinkt Season Website Organization Power-Ups Q Find Help Articles and Users

Dashboard  Registration v~ Teams v Schedule & Scores ~  Fundraisers ~ TeamApp  What's New® 2023 - 2024 Season v
< Raptors Grade 3 & 4 (Test | test level 2| Grade 3 & 4)

Team Members Schedule Details

Update Player Info

Actions ¥ 0 Players Selected searctic [ search
Name ~ Jersey Number Position Contacts Actions
@ Candy Mann f{:« Coach « Edit ﬁ
@ JoeBow B @ JoeBlow @ MargBarr Edit
Show 25 v entries Showing1to 2 of 2 entries o
13. It shows Candy Mann as a coach under position and by the logo beside the name.
14. If the coach doesn’t show up as a coach, click 'Edit'.
Edit Player x
Name Candy Mann 15. Position — if blank enter
Email candy.mann@sasktelnet lcoaCh,
16. If “is a player” not blank
Phone (3086) 123-4567

click on the square.
position Coach ﬂ 17. If “team admin” in not a “v”
Jersey Number change it by clicking in the

Is a Player blank Space.
Is @ Team Admin 18. Click 'Save'.

cqnce1 m

Click twice for footer then click Flowchart or Table of Contents to return to these pages.




Copy coaches to multiple teams

If a coach is coaching multiple teams, copy from one team to another.

. Articles M
@TeamlLinkt Season Website Organization e it it $ P——————- -]

()

Dashboord  Regiatration v | Teamaw h Scoresv  Fundraisers  TeamApp  WhatsNew® 2023-2024Season v 3
Teams Add/Import ~ Team Activation

Roster Members

Test v, Messaging v Select a Group first v m

Vaccine Verification

Actions ¥ 0 Teams Selec .
Search

Name ~ Zone Group Division Players Non Players Events Team Status  Actions
! Grade 5/6 Test test level 2 Grade 5&6 0 0 5 PENDING Edit Delete
! Raptors Grade 3 & 4 h Test test level 2 Grade3&4 1 1 0 PENDING Edit Delete
Show 25 v entries Showing1to 2 of 2 entries o

1. Go tothe 'Teams' on the ribbon at the top of the page.
2. Click 'Teams'

3. Click on the team name to copy.

GTeamlLinkt Season Website ‘Organization

Dashboard Registration Teams ~ Schedule & Scores ~ Fundraisers 4. C||ck on box beside the Coach's name.
5. Click on the Actions arrow.

< Raptors Grade 3 & 4 (Test | test level 2| Grade 3 & 4) A popup will come up

Team Members Schedule Details

Actions ¥ 1Player Selected
Delete
Jersey Number
Move
tann S B
Copy
Name ~ Jersey Number

» @ CandyMann & B

@® JoeBlow B

Show 25 ~ entries Showing1to 2 of 2 entries

Copy Team Members X

Raptors Grade 3 & 4 (Test | test level 2 |

From: Grade 3 & 4)

To:

6. Click on the Select Team arrow.

7. Select the team to copy to. seecteam [
Select Team

8. C|ICk 'COpy'. Players » Grade 5/6 (Test | test level 2 | Grade 6 & 6)

Test team 1 (Test | test level 2 | Grade 3 & 4)
Test team 2 (Test | test level 2 | Grade 6 & 6)

« Candy Mann

Are you sure you want to copy 1 selected player and all of their contacts to a new team?

o &3 -
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Move a coach from one team to another.

See Move a player from one team to another. It is the same process for coaches.

View the team list & schedule

o icles and Users o
Power-Ups Q Find Help Articles and Users Soakoact ey .

@Team Linkt Season Website Organization

Dashboard  Registration Teams v h Scores v Fundraisers ~ TeamApp  What's New® 2023 -2024Season v o
Teams Add/Import ~ Team Activation

Roster Members

Test v Messaging v Select a Group first v Filter

Vaccine Verification

Actions ¥ 0 Teams Selec Search
Name ~ Zone Group Division Players Non Players Events Team Status  Actions
E ocrocesis Test test level 2 Grade 5&6 0 0 5 PENDING t Delete
I Raptors Grade 3 & 4 h Test test level 2 Grade 3&4 1 1 0 PENDING Edit Delete
Show 25 v entries Showing1to 2 of 2 entries .

1. Click 'Teams' on the ribbon at the top of the page at the top.
2. Click ‘Teams’
3. Select the team by clicking on the team name.

fel cles sers Marg
Q Find Help Articles and Users Soekotchewon Youth Bosietbal (IVIE,

©@TeamlLinkt Website Organization

Dashboard Registration - Teams v Schedule & Scores ~ Fundraisers Team App What's New® 2023 - 2024 Season v X

< Raptors Grade 3 & 4 (Test | test level 2| Grade 3 & 4)

Team Members Schedule Details

Update Player Info

Actions ¥ 0 Players Selected saaroie (- Sanen
Name ~ Jersey Number Position Contacts Actions
@® CandyMann &8 « Coach Edit
® JoeBlow B h ® JoeBlow @ MargBarr h Edit
Show 25 v entries Showing1to 2 of 2 entries o

4. Coach '™’ this symbol identifies the individual as a coach. The coaches children/contact will also
have the admin symbol if their email is the as the coach.

5. Players
6. Players contacts — once the team is activated parents can add additional contacts.
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Activate the Team

When a team is activated:
e Once ateam is activated the schedule will appear on the website.
e As players and coaches are assigned to teams an email invite is sent out to all team members to
join the “Team Management App”. (see team management app for more information).
e Email functionality is available (see email through teamlinkt for more information).

Activate Teams

Are your teams ready?
Team Members will be able to:

* See their roster

* See their schedule, scores, and standings
¢ Receive emails

* Chat and upload photos

Once activated all team members will receive an email letting them know they can view their team in the app (this

may take a few minutes).

All Pending Teams » W
» i

Go to 'Teams' on the ribbon at the top of the page then select ‘Teams’

Click 'Activate Teams' at the top right.

The default is “all pending teams” or select the individual team from the dropdown.
Click 'Activate Teams'

PwNPE

Note: You can still

e add/move players and coaches to a team
e delete or add practices (parents will be notified through the app) if you choose notify team.

Email through Teamlinkt

Allows you to send an email to a team admin or team, single team or all teams in a division. It can only
be used after the team is activated.
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©@TeamlLinkt Season Website Organization

Dashboard Registration v Teams v “ & Scores v Fundraisers Team App What's New® 2023 - 2024 Season v X

Teams

Roster Members
Messaging

Vaccine Verification

We've got your communications covered!

To message your coaches, team members or a group of teams, division or just everybody - simply click to send a New Email.

We'll deliver your message via email, and if your teams are using the TeamLinkt App we'll send them a push notification.

Send a New Email h

1. Click 'Teams' on the ribbon at the top of the page.
2. Click on 'Messages' on the drop down.
3. Click on 'Send new email'

_
o Dashboard  Registration  Teoms  Schedule & Scores  Team Apg What's New®
v
< NEWEMAIL
+
Teoms: * ‘Select Teams R
subjace + Select Teams
Message: * 5 @@ % |[= o m|[@ @ s Q) B seuwe )
one
B I UGS ux L|iz@= %9 &8 88| - fn A0 Selectazone ¥
Group Select a Zone First ~
« Division Select a Group First ~
Teams: None selected v
rl

Attachments: (0 m (4 ME Max + 10 Total Attachments) «

4. To: Select all team members or team admin
5. Teams: Click 'Select Teams'
a. Zone -select your area
b. Group - select your community
c. Division —select the division you want to email
d. Teams - if you have multiple teams in a division you can also select a specific team (this
will not apply to most communities)
6. Enter the subject & message
. Click 'Add' if you have an attachment
8. Click 'Send'

~N
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Team Management App

What is the Team Management App?

The Team Management App is for coaches and player contacts to communicate.

e View roster

e View schedules

e Parents and coaches will be able to see the schedule on their phone.

o There will be reminders of up coming events and they can confirm if they will attend or not.
e Email reminders with response functionality

e  Group Chats

e Sharing Pictures

How do | roll it out to my coaches and parents?

When a team is activated an email is sent to the player contacts and coaches to join the Team
Management App. See Activate the Team.

Providing App Join Code

It is unusual but occasionally a parent may need to get the App Join Code. If they call prior to Activating
the team have them wait and call if they still need it later.

oreamtinkt SN e orgonicion S st ME

Dashboard  Registration Schedule & Scores fundraisers  TeamApp  What's New® 2023 - 2024 Season

¢ Raptors Grade 3 & 4 (Test | test level 2| Grade 3 & 4)

nMombers  Schedule

Name * Raptors Grade 3 & 4 sport * Basketball
city* Regina Postal Code

Country * Canada v Province* Saskatchewan M
Timezone * Canada/saskatchewan v Team Status Active v

Registration Join Code

If you offer registration through the TeamLinkt platform, participants can use this
code during registration to join - Raptors Grade 3 & 4

Division Structure * t t level 2 ade 3 & N App Join Code NXKAI
This carde can he sed Bsam memhers in the Teaml inkt ann t iain - Rantars

Aftgr opening the required team (Click on team and then the team name)
1. Provide the parents with the App Join Code.

What else can the coach/administrators do?

e Designate a contact as an administrator, for example a team manager
e Add events; practices, team windup, picture day, etc.

What else can player contacts do?

e After they have joined, they can add additional contacts such as spouse, grandparents, etc.
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Email Messages sent from teamlinkt

We have included the following messages so that you know what has been sent to your coaches and
player contacts.

Registration

Player contacts Coaches

Congratulations Afer Acivation 2 126l
Congratulations Afer Aclivation 2 lest,
Youve officially reglstered far the 2013 - 2020 Sezson with S3skatchewan Yaouth
Baskelball Please see the detalis below on submiting payment If you haven't ‘fiou've officially registened for the 2019 - 2020 Season with Saskabchewsn fouth
— Basketball Please see the detalls below on submitting payment If you haven't

ViE're I00king Torward 1o & grea 5e8500 and hope you are boo! already.

We're looking forwand 1o a great season and hope you are loo!
Off-line Payment instructions:

Total Amaurt 51.00 Of-ing Paymant instructions:
HND CASH PAYMENTS Total Amaunt $1.00
NO CASH PAYMENTS
1) Pay by e-transter to skybaskemmallfeasikisl. net
YU MUEE INCIUE e PIEYSrs B and |351 NAMe IS COmMUNEY I e Message 1) Py by e-ransfer o SiybaskemallmEssios] nat
Mleid. - - - , -
Hyour bank requires securty Information se: Yﬂeu; must Incihude the players st and last name plus communiy In e message
;ﬁgaﬂﬂlr‘“m Epart? H your bank requires security Informiation use:
. Security question: What sport?
2) Send cheque or money orter made out o "SEChaskesall;. Cur acddress I Anzwes. baskathall
SiChacketiall 4219 - 191 Ave, Regina, Sagk, 545 OES. Flease include Me 2) Sen cheque o money orer Mt outta S T
o ) “RECCbaskemal.
Rlayers name and Me commenity yau are piaying In SH{uaskelgl 4219 - 19th Ave, Regina, Sg, 545 OES. FlE3se nchids e
3) If you chose to apply for @ KidSport grant, please ga playens name ard e community you are playing In.
10 www.kidEporicanaca cafeaskatchewanMnd-3-chapter! and apply asap. The
Appilication requires contac! Infarmation, ga 3 If you chose to apply Tor & KiiSport grant, please go
10 W Eky bAEKEMEIL CA/PaVmentINtanmatan 10 wiww kidsporicanada casaskatchawan/Mnd-a-chapter and apply 3sap. The
Application requires comzc Informatian, go
Genetal Information: o wiww.5ky basketball. ca/Payvmentinfonmation
Far mare Informatien about your communiy, Echedules and tournament qo
o shybasketballca Ganaral Information:
Far mare InSormaticn about your communily, schadules and tournament go
View Your Invoice to shybaskeiballca

Sent from Teamipkl HQ
Copyright 2049 Teambiokd, Al rghis resened

‘Senttrom [EamLink] HO
Copyright 2049 Teambiokd. A righis resensed
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Invoices

Paid

|r. Unba

Participant #: 1203
Created: October 28, 2019
Due: October 29, 2019

Saskatchewan Youth Basketball
Regina, Saskatchewan

Canada

306-530-3197

ltem

2019 - 2020 Season Fees

Not Paid

Participant # 1817
Created: November 20, 2019
Due: November 20, 2019

Player 7 Test
Saskatchewan

Canada
skybasketball@sasktel net

Price

$1.00

Saskatchewan Youth Basketball Tara Barr
Regina, Saskatchewan snyb@saskiel.net
Canada

306-539-3197

Item Price

2019 - 2020 Season Fees $1.00

Total  $1.00

Paid  $1.00

Owing  $0.00

Payments & Refunds
Type Method Date Details Amount

Payment TeamLinkt October 29, Card Ending with "4821', Expiry $1.00
Payments 2019 0321

Met Paid  $1.00

TeamLinkt

League & Team Management Soksicns. Learn More

Team Management App

Join

HI Marg Barr,

Spencer Bpgbpl imvied you o join Sky E=sketball Demo wih TeamLIRkl, Because you
Alreany have 3 TEaRLIRELACCOUN - ThRere's Nathing you need i do. THe Next ime yau igin
E you'll see Sky Basketball Dema listed,

“It you've been Inviied 1o this beam by misiake, you can leave the team afer logging Inka your
account.

The Fro Flan s sponsored by Joagrldrs

Cresie 8 New Eponsoned Tesm or Refera Coach

Sent from TeamlIpkl HQ
Copyrigit 2B Teamlink, All ights reserved

S A0 CRANGE Fhow! You Meceive Hhess Emaliy™ Yiou Cn UDGale SOUr DIEPeences

Event Reminder

HI Marg,
This ks & reminder about 3n upcaming Sky Baskethell Demo event.
Event: Praciice

When: Sat, Sep 23 2019, 2:00 pm
‘Where: Mosalc Stadum

Player Avallabiitty

Mar Bar

The Fro Fian s sponsaned by Teapllri

Crasie B Ne; morerd Tesm or Fister 8 Coach

Sent from TeamLinkl HO
opyrighi 2048 Teambiokd. All ights resened

Wit 1o change: how you Feceive these BTl YU Con UDOalE 'WOur orefesenees
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“Teamlinkt

Leagus & Team Management Solutions. Lear More
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