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IMPORTANT INFORMATION TO REMEMBER 
 
COMMUNICATION/TEAM MEETINGS 

Keep the parents in the loop at all times by communicating with them about 
everything that involves the team. Have team meetings as often as needed. 

 
FUNDRAISING 

After you and the coach have decided on a budget, discuss this with the parents 
and give them options on how they would like to come up with the funds for the 
season. 

 
FINANCES 

All accounts must be closed 30 days following the last team ice time and team 
financial statements are to be handed in to the Zone Treasurer no later than 30 
days following the last team ice time; they can be submitted to any Executive 
Committee Member. 

 
WEBSITES: 

Zone M Aces - www.saskatoonaces.ca 
Saskatoon Minor Hockey – http://smha.sk.ca/ 
Saskatchewan Hockey Association - https://sha.sk.ca/ 

 

TOURNAMENT INFORMATION 
SMHA - http://saskatoon.goalline.ca/page.php?page_id=32785 
SHA - https://sha.sk.ca/members/mha-toolbox/tournament-
listings 
 

SMHA FORMS 
http://saskatoon.goalline.ca/page.php?page_id=32739 

(medical, referee evaluation, Ice time changes, affiliation, etc…) 
 

ACES POLICIES AND FORMS 
http://saskatoonaces.ca/page.php?page_id=30020 
 

ACES CLOTHING ORDERS: 
Al Anderson’s - https://aceszone.itemorder.com/sale 

 

IMPORTANT DATES: 
http://saskatoon.goalline.ca/page.php?page_id=32742 
A listing of important dates is included in the Appendix of this manual. 

 
SMHA OFFICE: 

(306) 244-1363 
smha@sasktel.net 
#5 – 816 1ST Avenue North, Saskatoon, SK, S7K 1Y3 

http://www.saskatoonaces.ca/
http://www.saskatoonaces.ca/
http://smha.sk.ca/
https://sha.sk.ca/
http://saskatoon.goalline.ca/page.php?page_id=32785
http://saskatoon.goalline.ca/page.php?page_id=32785
https://sha.sk.ca/members/mha-toolbox/tournament-listings
https://sha.sk.ca/members/mha-toolbox/tournament-listings
http://saskatoon.goalline.ca/page.php?page_id=32739
http://saskatoon.goalline.ca/page.php?page_id=32739
http://saskatoonaces.ca/page.php?page_id=30020
https://aceszone.itemorder.com/sale
http://saskatoon.goalline.ca/page.php?page_id=32742
mailto:smha@sasktel.net


GAME SOCKS 
Matching game socks for Initiation, Novice and Atom divisions will be provided 
with game jerseys as part of the Timbits and McDonalds sponsorship 
programs currently in place. 
 
Peewee, Bantam, and Midget divisions are required to wear game socks 
matching the Aces approved colors 

 
Please contact the Equipment Coordinator with any questions at 
equipment@saskatoonaces.ca. 

 
 
If you need any information not included in this manual or just need some advice 
on a situation, please contact any member of the Executive Committee. Email 
links are on the website. 

mailto:equipment@saskatoonaces.ca


 
Jersey Deposit 

JERSEYS 

Note:  ALL CHEQUES WILL BE DEPOSITED 
 

 ALL TEAMS ARE REQUIRED TO SUBMIT A $300 JERSEY DEPOSIT UPON 
PICK UP OF JERSEYS. 

 An additional $75 deposit is required for practice jerseys (only available for 
Atom, Peewee, Bantam, Midget) 

 A team cheque will be required. If a personal cheque is given instead, it will be 
deposited. There is no exchange of personal cheques for team cheques this 
year. 

 
Jersey Care 
 Routine laundering is required and is the responsibility of the team 
 Jerseys are to be washed in cold or warm water only and hung to dry only. 
 Machine drying will damage / destroy the jerseys 
 Jerseys are to be collected and hung in the jersey bag provided after each use. 

This applies to all groups. 
 Absolutely NO alterations to jerseys. 
 No iron on, heat, or adhesive affixed items are to be applied to the jerseys. 

Velcro can be extremely damaging to jerseys 
 Name bars – only to be used for Initiation, Novice and Atom divisions only. This 

is not mandatory, and only if decided on by the team) 
 Novice jerseys – do not remove the Dodge Caravan bars 
 Captains and Alternate letters – provided by the zone – are only available for 

Peewee, Bantam and Midget divisions only. They are to be returned with jerseys 
at the end of the season. 

 ALL teams MUST HAVE A JERSEY COORDINATOR to keep track of the team 
jerseys.  Players are not allowed to take home their jerseys. 

 ANY DAMAGE REQUIRING REPAIRS OR REPLACEMENT SHOULD BE 
REPORTED IMMEDIATELY TO THE EQUIPMENT COORDINATOR. FEES 
FOR REPAIR OR REPLACEMENT ARE THE RESPONSIBILITY OF THE 
TEAM. 

 
Jersey Return – End of Season 
 Any damaged or missing jerseys will be charged to the team responsible and 

amount deducted from jersey deposit refund. 
 Jerseys must be returned freshly laundered and will be inspected at time of 

return 
 Jerseys are to be returned on hangers and in numerical order. This speeds up 

the return process 
 All jerseys, including practice jerseys, must be returned in good condition plus 

laundered to receive full refund. 
 

Thank You in Advance for Your Cooperation 



 
 
 

INTRODUCTION & COMMUNICATION 
 
The team manager is a vital part of the success of a hockey team. Thank you for taking 
on this important and rewarding role. 

 
Establishing a good communication tool with the coach, the parents, and the Zone 
executive is the key to being a good manager. A manager is required to tend to the 
administrative tasks in order to allow the coaching staff to focus on coaching and 
developing the players on the team. 

 
COMMUNICATION 

 
Informed people are generally quite satisfied.  A strong team manager keeps everyone 
``in the loop.” Listed below is a checklist of communications related areas that the team 
manager is responsible for: 

 
Disseminate Information: Managers need to communicate information from the 
coaches to the players and parents as well as communicating general information to all 
involved with the team. Two of the quickest ways of getting the word out include email 
messages to all, or setting up Teamsnap (www.teamsnap.com) or TeamLinkt 
(www.teamlinkt.com), or by texting. In any case, the manager needs to voice one 
message or type one message to reach everyone.  Keep in mind that not all families 
are dedicated to reading emails – you may need to create new habits in some! If there 
is word of a late game change or a short notice addition to the schedule for the team, 
inform the parents and players to check their emails or their phones at a specified time 
as a message will be sent out. 

 
Resolve Issues or Problems: Managers should be prepared to deal with problems 
that may occur throughout the season. A healthy resolution process involves two 
important points: 
(1) a 24 hour cooling off period for the person(s) with the complaint; 
(2) if the complaint involves the coaches, that it come through the manager first in case 
there is just a misunderstanding. 
Two key tips in dealing with issues or problems that come your way: 
(1) do not communicate via email because tone and intent can be lost and it inhibits a 
healthy two-way discussion on the issue; 
(2) if the issue involves the coaches, try not to speak with the coaches immediately 
before or after a game or practice – they will likely have enough on their minds and will 
not be in a good mindset for dealing with a problem just then. 
If a problem escalates, it should be discussed with the Zone M Aces coordinator for the 
respective division, if then it still is not resolved then it should be taken to the Board for 
evaluation. 

http://www.teamsnap.com/
http://www.teamlinkt.com/


ENCOURAGE THE PARENTS AND COACHES TO BE INVOLVED IN 
BEING INFORMED 

 
The Manager can cut down the amount of questions he or she gets by encouraging all 
parents and coaches to be responsible for staying informed. This can be done with one 
simple rule: 

 
CHECK YOUR EMAIL, TEXTS, OR TEAMSNAP MESSAGES AT LEAST 

ONCE PER DAY 
 
Also, encourage the parents and coaches on the team to check the Saskatoon Minor 
Hockey Association (SMHA) website on a regular basis – www.smha.sk.ca. This way they 
can view the latest news releases as well as standings (Peewee and up), and the 
schedules. 

http://www.smha.sk.ca/


 
 
 
 

ADMINISTRATION 
 
Some of the administrative work involved can be a bit boring, but in most cases, very 
important. Below is a checklist of administrative tasks and responsibilities to be looked 
after. Remember to keep in mind delegating some tasks to other parents to keep them 
involved. 

 
Responsibilities: 
1) Prepare a preliminary team budget 

Sample: http://www.saskatoonaces.ca/files/budget.xlsx 
2) Ensure a financial statement is presented to the parents at least twice during the year 
(i.e. prior to Jan 15 and at the end of the season) 
3) Assist the treasurer in performing his or her duties of handling funds, obtaining 
receipts for all allowable expenses 
4) Hold signing authority with the treasurer on all cheques for disbursements of funds – 
COACHES ARE NOT ALLOWED TO HANDLE FUNDS!! 
5) Coordinate all fundraising activities for the team 
6 Ensure Zone team jerseys are worn at all League, exhibition and tournament games. 
Game jerseys are not to be used at practices. Ensure team jerseys stay in 
possession of team officials, or team designate, and are not allowed to be taken 
home by the players 
7) Submit a financial statement within four weeks of their last game to the Zone 
Treasurer and to the parents of the team.  Ensure that all bills are paid at the time 
8) Familiarize yourself with the Bylaws, Rules and Regulations of the Zone M Aces and 
SMHA.  Read the Zone constitution (included at the end of this book) 

Constitution 2019 
Make hotel arrangements and supply the team with directions to the hotel and arenas 
for any out of town tournaments 
9) Inform and encourage the parents to attend the Zone M Aces Annual General 
Meeting. 
10) Encourage a positive atmosphere within which the players can develop good 
sportsmanship and maintain their enjoyment of the game. 

 
Distribute Contact Information 
As early in the season as possible, the manager should distribute contact information to 
the coaches and the parents. The contact information required on the information sheet 
to be distributed is as follows: 
-player name and jersey number 
-names of each player parent, first and last 
-home address 
-home phone number 
-home email address 

http://www.saskatoonaces.ca/files/budget.xlsx
http://saskatoonaces.ca/files/aces_constitution_2019.pdf


-work phone number 
-alternate email address 
-cell phone number(s) 
Another handy tool for parents is a small laminated cheat card that fits in a wallet or 
purse. This card would list the players and their jersey numbers on the front, and the 
player and parent names on the back. You may want to include a contact phone 
number on this card. 

 
Setting up a parent meeting 
This should take place immediately following the draft of the team for introduction of the 
coaches, manager, and treasurer (if one has been chosen already) 
Explain what the team rules and disciplinary procedures will be. Describe the coaches` 
philosophies, plans, goals, and the number of practices involving extra ice time that are 
being planned. As a coach, this is important so that your team is all on the same page 
from the start. 
Determine as a group the number of tournaments the team is interested in entering and 
come to an agreement on timing and locations of the tournaments. Keep in mind that 
some parents may be intimidated at the first meeting and reluctant to speak up about 
time or financial pressure in their family. 
Discuss fundraising ideas and what the team goals may be in terms of the amount of 
revenue needed to be generated via fundraising. Select a fundraising chairperson or 
committee to take on this important role. 
Determine the preferred method of team communication. (ex) email, Teamsnap, 
TeamLinkt, text. Discuss and come to a consensus on a grievance procedure. 
Typically, concerns of parents should flow through the team manager, who in many 
cases can resolve the issue without involving the coaches. Be sure to implement a 24 
hour cooling off period policy before complaints or concerns may be brought forward. 
Determine the other volunteers required. For example, families to be responsible for 
the team jerseys, some teams assign one family for the home jerseys and another for 
the away jerseys. 
Other items that can be assigned to parents: (1) team treasurer; (2) one family to bring 
the team `music` to the games; (3) a social coordinator to arrange for parent and player 
gatherings; (4) someone to organize the selection, sizing and ordering of team clothing; 
(5) trainer. 
Discuss the team budget – you may want to let the parents know that you anticipate the 
team budget to be $X,000, based on the amount of extra ice and the number of 
tournaments discussed. 
Pick a spot and a date for the first parent social gathering; this can be at someone’s 
house or at an establishment in the city. Do not underestimate the importance of having 
an early parent gathering to allow parents to get to know each other. 

 
Prepare a Parent Volunteer Timekeeping/Scorekeeping Schedule 
It is mandatory to have parents in the box to do the scorekeeping and time clock. It is 
always a good idea to have the list prepared prior to up to the parents to make their own 
shift changes instead of involving the manager.  The list can be done alphabetically or 
by jersey number.  It is a good idea to have one experienced person in the timekeeper 



box whenever possible (Home games supply 2 people – Away games supply 1 
person) 

 

Sample: http://saskatoon.goalline.ca/files/clock,box_work_schedule_outlaws.pdf 
 

Develop a Master Schedule for the Team 
It is a good idea to develop a master schedule for the team so they can see when they 
have games, practices, dry land, fundraising or social activities related to the team. 
This can be sent electronically or handed out to each family at a game or practice. It is 
important for the manager to review the SMHA schedule as soon as it is received to 
make sure there are no problems on it. If there are any conflicts or issues, contact 
SMHA immediately. 

 
Coordinate Team Pictures 
This may be a task you would like to delegate to another parent. Be sure the person 
responsible checks with the coaches first before booking a date in case the coach 
cannot afford to give up ice that day. Your team may want to consider photographs in a 
different location such as outdoors with just jerseys and jeans on instead of during a 
practice. 

 
Print Roster Labels for Game Sheets 

 

Providing your coach with labels for your game sheets will make his or her life easier. 
Be sure the labels are accurate and have the team name and the captains and 
assistants identified (if applicable). You will require 3 per game. Some coaches will ask 
the manager to be responsible for completing the game sheets (4X2 labels using 
landscape view) 

 
Sample: http://www.saskatoonaces.ca/files/roster_avery_5163.doc 

 

Ensure the Team Jerseys are Picked up After Each Game 
 

This is definitely an area that should be delegated to families on the team. Be sure that 
the jerseys are placed on a hanger after every use and that parents NEVER put the 
jerseys in a dryer after washing them. They should hang to dry.  Jerseys should not 
go home with the players. 

 
SMHA Paperwork for Ice Time Changes 

 

The coach or manager is responsible to be sure to complete the necessary forms for ice 
time switches – REMEMBER THAT NO SMHA ICE SHOULD EVER BE LEFT VACANT 
OR THE TEAM(S) INVOLVED MAY BE CHARGED FOR THAT ICE TIME FROM 
SMHA. 

 
Form: http://saskatoon.goalline.ca/files/smha_ice_time_change_form.pdf 

http://saskatoon.goalline.ca/files/clock%2Cbox_work_schedule_outlaws.pdf
http://www.saskatoonaces.ca/files/roster_avery_5163.doc
http://saskatoon.goalline.ca/files/smha_ice_time_change_form.pdf


Injury Reporting 
 

Injuries are an unfortunate but inevitable part of any sport. Although all precautions are 
taken to prevent injuries they do occur and must be reported. A sample form in included 
in the index of this manual. Refer to the Zone M Aces or SMHA websites for additional 
information. 

 
Form: http://saskatoon.goalline.ca/files/hc_injury_report.pdf 

 

Checklists 
 

The manager and treasurer should consider the following expenses when preparing 
their team budget: 

• extra ice costs for practices or exhibition games 
• referee costs for exhibition games 
• team photos 
• travel costs – bus rental, hotels, meals 
• non-parent coach expenses – mileage, team apparel, hotel, meals 
• tournament entry fees 
• team jackets or other clothing 
• team social functions – ex Blades team packs, pizza party, rock climbing, 

swimming, bowling, etc. 
• wind up social 
• gifts for coaches, manager and treasurer, etc. 
• bank charges 
• administrative costs (labels, stamps, paper, etc) 
• ensure coaches/on ice staff get their certifications to avoid fines. Check 

www.smha.sk.ca for certifications needed and schedule 

http://saskatoon.goalline.ca/files/hc_injury_report.pdf
http://www.smha.sk.ca/


Sample Roster / Contacts: 
 
 

Awesome Aces 

Novice A  2010/2011 Roster 
Jrsy # Name Parent Phone # Cell # Email Address 

17 Crosby, Sydney Ginger, Fred 555-5555 212-2121 youremail@email.ca 929 avenue q e 

2 Smith, John Gina, John 555-5555 212-2121 youremail@email.ca 928 avenue q e 

4 Jones, Shiloh Sheila,Dan 555-5555 212-2121 youremail@email.ca 927 avenue q e 

mailto:youremail@email.ca
mailto:youremail@email.ca
mailto:youremail@email.ca


Sample Budget: 
 
 
 
Income 

 
Actual 

 

 
Player Fees 

$15,300.00  

 
Meat Fundraising 

$ 348.00  

 
50/50 

$ 160.00  

 
Jersey Credit 

 
300.00 

 

 
Clothing Extra 

 
452.96 

 

TOTAL INCOME $16,560.96  

Expenses   

Tournament Fees:   

Saskatoon  1200 

Minot  900 

Regina  1500 

Brandon  850 

Admin Costs  56.04 

Windup  1800 

Bus  2000 

Jersey Deposit  300 

Team Clothing  3500 

Team Meals & Drinks  346.14 

Stickers (helmet)  165.09 

TOTAL EXPENSES  12617.27 

DIFFERENCE 3943.69  

Refund per player (15 
players) 

 
262.91 

 



Sample Expense Sheet: 
 

Wranglers  Budget / 31-Mar-07  Individual Player Fundraising                
  Forecast Actual Able Apps Bauer Brock Crosby Esche Espo Gamble Gretz Hope Jones Lee Neil Ovech Smyth Zezel     Total 
Revenue                         
                         
Parent Contribution  2,000.00 1,700.00 100.00 100.00 100.00 100.00 100.00 150.00 150.00 100.00 100.00 100.00 100.00 100.00 100.00 100.00 100.00 100.00     1,700.00 
Bottle Drive  1,000.00 700.00 50.00 50.00 50.00 50.00 50.00 0.00 0.00 50.00 50.00 50.00 50.00 50.00 50.00 50.00 50.00 50.00     700.00 
Steak Night  850.00 1,000.00 65.00 65.00 65.00 65.00 65.00 65.00 65.00 50.00 50.00 65.00 65.00 50.00 50.00 65.00 65.00 85.00     1,000.00 
Our Tourney  550.00 1,000.00 65.00 65.00 65.00 65.00 65.00 65.00 65.00 65.00 65.00 65.00 65.00 65.00 65.00 65.00 65.00 65.00     1,040.00 
                         
Total Revenue  4,400.00 4,400.00 280.00 280.00 280.00 280.00 280.00 280.00 280.00 265.00 265.00 280.00 280.00 265.00 265.00 280.00 280.00 300.00     4,440.00 
                         
Expenses                         
Tournament  Fees                         
Tourn x  360.00 360.00 22.50 22.50 22.50 22.50 22.50 22.50 22.50 22.50 22.50 22.50 22.50 22.50 22.50 22.50 22.50 22.50     360.00 
Tourney Y  300.00 300.00 18.75 18.75 18.75 18.75 18.75 18.75 18.75 18.75 18.75 18.75 18.75 18.75 18.75 18.75 18.75 18.75     300.00 
Battlefords Tourn  400.00 400.00 25.00 25.00 25.00 25.00 25.00 25.00 25.00 25.00 25.00 25.00 25.00 25.00 25.00 25.00 25.00 25.00     400.00 
Warman  400.00 400.00 25.00 25.00 25.00 25.00 25.00 25.00 25.00 25.00 25.00 25.00 25.00 25.00 25.00 25.00 25.00 25.00     400.00 
                         
  1,460.00 1,460.00 91.25 91.25 91.25 91.25 91.25 91.25 91.25 91.25 91.25 91.25 91.25 91.25 91.25 91.25 91.25 91.25     1,460.00 
Ice Rentals                         
Aberdeen  500.00 300.00 18.75 18.75 18.75 18.75 18.75 18.75 18.75 18.75 18.75 18.75 18.75 18.75 18.75 18.75 18.75 18.75     300.00 
Clavet  200.00 160.00 10.00 10.00 10.00 10.00 10.00 10.00 10.00 10.00 10.00 10.00 10.00 10.00 10.00 10.00 10.00 10.00     160.00 
Harold latrace  100.00 100.00 6.25 6.25 6.25 6.25 6.25 6.25 6.25 6.25 6.25 6.25 6.25 6.25 6.25 6.25 6.25 6.25     100.00 
SMHA  250.00 400.00 25.00 25.00 25.00 25.00 25.00 25.00 25.00 25.00 25.00 25.00 25.00 25.00 25.00 25.00 25.00 25.00     400.00 
                         
  1,050.00 960.00 60.00 60.00 60.00 60.00 60.00 60.00 60.00 60.00 60.00 60.00 60.00 60.00 60.00 60.00 60.00 60.00     960.00 
                         
Miscellaneous                         
Goalie Instruction  100.00 100.00 6.25 6.25 6.25 6.25 6.25 6.25 6.25 6.25 6.25 6.25 6.25 6.25 6.25 6.25 6.25 6.25     100.00 
Blades Tickets  100.00 100.00 6.25 6.25 6.25 6.25 6.25 6.25 6.25 6.25 6.25 6.25 6.25 6.25 6.25 6.25 6.25 6.25     100.00 
Dry Land Training  125.00 120.00 7.50 7.50 7.50 7.50 7.50 7.50 7.50 7.50 7.50 7.50 7.50 7.50 7.50 7.50 7.50 7.50     120.00 
Mini Golf - May 27  50.00 48.00 3.00 3.00 3.00 3.00 3.00 3.00 3.00 3.00 3.00 3.00 3.00 3.00 3.00 3.00 3.00 3.00     48.00 
Team Pizza Lunch  200.00 188.00 11.75 11.75 11.75 11.75 11.75 11.75 11.75 11.75 11.75 11.75 11.75 11.75 11.75 11.75 11.75 11.75     188.00 
Bowling - Aberdeen  100.00 100.00 6.25 6.25 6.25 6.25 6.25 6.25 6.25 6.25 6.25 6.25 6.25 6.25 6.25 6.25 6.25 6.25     100.00 
                         
  675.00 656.00 41.00 41.00 41.00 41.00 41.00 41.00 41.00 41.00 41.00 41.00 41.00 41.00 41.00 41.00 41.00 41.00     656.00 
                         
                         
Individual  Expenses                        
Team Jackets  500.00 460.00 28.75 28.75 28.75 28.75 28.75 28.75 28.75 28.75 28.75 28.75 28.75 28.75 28.75 28.75 28.75 28.75     460.00 
Team Pictures  150.00 200.00 12.50 12.50 12.50 12.50 12.50 12.50 12.50 12.50 12.50 12.50 12.50 12.50 12.50 12.50 12.50 12.50     200.00 
                         
  650.00 660.00 41.25 41.25 41.25 41.25 41.25 41.25 41.25 41.25 41.25 41.25 41.25 41.25 41.25 41.25 41.25 41.25     660.00 
                         
Team Expenses                         
Water Bottles  24.00 24.00 1.50 1.50 1.50 1.50 1.50 1.50 1.50 1.50 1.50 1.50 1.50 1.50 1.50 1.50 1.50 1.50     24.00 
Coaches Gifts  250.00 200.00 12.50 12.50 12.50 12.50 12.50 12.50 12.50 12.50 12.50 12.50 12.50 12.50 12.50 12.50 12.50 12.50     200.00 
Players Gifts  275.00 300.00 18.75 18.75 18.75 18.75 18.75 18.75 18.75 18.75 18.75 18.75 18.75 18.75 18.75 18.75 18.75 18.75     300.00 
                         
  549.00 524.00 32.75 32.75 32.75 32.75 32.75 32.75 32.75 32.75 32.75 32.75 32.75 32.75 32.75 32.75 32.75 32.75     524.00 
                         
Total  Expenses 4,384.00 4,260.00 266.25 266.25 266.25 266.25 266.25 266.25 266.25 266.25 266.25 266.25 266.25 266.25 266.25 266.25 266.25 266.25     4,260.00 
                         
Budget End Cash 16.00 140.00 13.75 13.75 13.75 13.75 13.75 13.75 13.75 -1.25 -1.25 13.75 13.75 -1.25 -1.25 13.75 13.75 33.75     140.00 

                         
                         
Budget end per player  1 8                      



Sample Agenda for Parents Meeting: 
 
Agenda Zone M Aces (Novice A) 

 
1. Call to order 

 
2. Introductions – coach, assistants, manager, treasurer 

 
3. Coaches expectations from the team: 

 
a) Number of tournaments 

 
b) Extra practices and exhibition games 

 
c) Responsibilities  of the players 

 
d) Dressing room responsibilities 

 
e) Punctuality: 45 minutes prior to game time? Set the time you 

would like 
 

30 minutes prior to practice time? Set the time you would 
like 

 
Be completely dressed 15 minutes prior to game time to 
allow coaches to talk with players. No parents in the 
dressing room during this time or immediately following 
the game for 5 minutes. 

 
4. Finances 

 
a) Start up fee 

 
b) Fundraising 

 
c) Bingos – please contact the Bingo Chairperson at 

bingo@saskatoonaces.ca 
 

d) Cost of extra ice 
 

5. Tournament discussion if you plan on hosting one 
 

6. Additional volunteers needed (as required): 
 

a) Treasurer 
b) Fundraising coordinator 
c) Team bingo coordinator 
d) Tournament coordinator 
e) Person(s) to care for the team jerseys 
f) TRAINER (trainer must have certification from SMHA) 
g) Player of the game coordinator (if applicable) 

 

mailto:bingo@saskatoonaces.ca


7. Discuss means of communication ( i.e. Email, text, Teamsnap, TeamLinkt) 
 
8. Hand out players list with parents names, addresses, phone numbers and email 

addresses (if player has two separate addresses include information for both) 
 
9. Name bars – who doesn’t have one or do you want to use them at all (cannot put 

name bars on the new jerseys, peewee, bantam and midget) 
 
10. Complaints – direct them to your manager first, then to coordinator if not satisfied 

with response 
 
11. Team goals – parent input through the questionnaire would be helpful 

 
12. Team bingos – follow the guidelines and policies set out by the Bingo 

Coordinator 
 
13. Alcohol use will not be tolerated at any team player functions 

 
14. If your child is sick or cannot attend a game, let the appropriate officials know, as 

much in advance as possible 
 
15. Complaints and concerns to the coaching staff should be addressed face-to-face 

in the absence of players and not immediately following a game – with 24 hour 
rule in effect and manager present 

 
16. A caution on how you talk in front of your child – your views may be 

reflected (i.e. Guard against negative comments) 
 
17. Parent feedback is needed to make this year successful. 

 
HAVE AN EXCELLENT SEASON! 



 
 
 

FUNDRAISING 
 
Typically the team manager will delegate the team fundraising. The first step is to come 
to a consensus of what type of fundraising the team wants to do and how much effort 
they want to put into it. 

 
Once you have a budget for your team determined for the season, the manager and 
treasurer must consider their revenue options. Possible sources of revenue could 
include: 
 Start up fee from parents 
 Bottle drives 
 Selling Grey Cup or Super Bowl tickets 
 Steak or pasta night – revenue from tickets sold, 50/50 draw, raffle table or silent 

auction 
 Obtain donations (autographed jersey, NHL tickets, hotel or resort packages) 
 Team sponsorship and develop a banner for display at the rink during games 
 Team calendar – sell ads around a calendar with your teams picture on it 
 Bingos – scheduled through the Zone bingo coordinator 
 Cookie dough 
 There are numerous fundraising ideas out there, find which ones work for your 

team and check into them further. Sometimes parents are simply too busy to 
make the time and effort to fundraise and just like to write a cheque, give them 
this option 

 
Registration fees – when paying your registration fees this entitles a child to participate 
in the following: 
 SMHA regular scheduled practices 
 SMHA regular scheduled games 
 SMHA regular scheduled playoff games 

 
ALL OTHER EVENTS SUCH AS PURCHASE OF CLOTHING, EXTRA ICE TIME, 
TOURNAMENTS, ETC. ARE SUPPORTED AND SPONSORED BY THE PARENT 
AND OR GUARDIAN OF THE CHILDREN ON THE TEAM IN THE FORM OF A 
START UP FEE AND FUNDRAISING EFFORTS. If a person fails to pay their costs 
to the team you should discuss with them that by not doing so could result in a 
loss of privileges to participate in extra events. 

 
Other ideas for fundraising are: chocolate sales, meat sales, popcorn sales, Poinsettia 
sales, frozen cookie dough sales, perogie sales, juice sales to team players after each 
game. 



If you know of anyone who has a company that deals with fundraising opportunities 
please contact the fundraising coordinator for the Zone and pass on their contact 
information. 

 
 
 
Sample Fundraising Letter: 

 
 
 
 
 

 
 
 
FLYING ACES 
PEEWEE TIER II 

 
To whom it may concern: 

 
I am approaching you on behalf of the Flying Aces Pee Wee Tier II hockey team. 
We would appreciate your support in donating an item (i.e., coffee cup, hat, t- 
shirt, gift certificate, etc.)  for our team steak night. 

 
Our team is raising money to attend a tournament and to provide extra ice to help 
us better our skills and encourage our players to have a successful learning 
experience this year. 

 
The Flying Aces would like thank you for your support. 

Thank you on behalf of the team, 

 
 
 
 
 
Mary Brown 
Flying Aces Manager 



ZONE M ACES FUNDRAISING POLICY 
 
Teams are permitted to fundraise to help offset team expenses. However, any major 
fundraising events that involve corporate/businesses must first be approved by the Zone 
M Aces Executive. This would include events such as banners, corporate sponsorship, 
team tournaments, and large corporate donations. 

 
Funds raised from a fundraising activity must be used to offset costs incurred by the 
team (example extra ice practices, team clothing, team activities, tournaments, etc) 

 
A report and receipts on how the funds were spent must be provided to the 
Manager/Treasurer of the team before any monies can be given from an individuals’ 
account. 

 
It will be the responsibility of the team manager to ensure compliance with all 
requirements and to limit the amount of fundraising if the revenue of any one player is 
beyond the budget required for the season. This includes Bingo revenue.  Fundraising 
is not to be a money making venture; it is to help offset the cost of any hockey related 
expenses. 

 
Parents who choose not to permit their child to participate in fundraising activities must 
accept responsibility for payment of the assessed expenses associated with their child’s 
participation in events, tournaments, etc. 

 
All approved fundraising efforts undertaken by any individual team within this 
association are the responsibility of the said team, team officials and parents. Any 
shortfall of funds must be covered by the said team officials and parents. 

 
Failure to adhere to this policy may result in the forfeiture of fundraising requests being 
approved.  The Executive reserves the right to deny any team fundraising events. 



 
 
 

TOURNAMENTS 
 
Coordinating your team’s tournament activities is a key task of the Team Manager and 
delegates. The team will likely decide as a group how many in town and out of town (if 
any) tournaments to attend. The Manager and Coaches will then usually pursue the 
options.  Some important reminders: 
 Check out the SMHA and SHA websites for sanctioned tournaments 
 Check with the manager or coach from your age group from the previous year to 

get feedback on tournaments 
 Register as early as possible to avoid disappointment 
 Book your hotel room block as early as possible, even if you are not sure if you 

have been accepted, you can always cancel the rooms 
 Make sure you take care of your scheduled ice time changes earlier rather than 

later. 
 
 

If your team chooses to enter the Harold Latrace Tournament for your age group 
and division, you may have the opportunity to have a prize table, which is always 
an excellent fundraiser. If there is another team in your division, you both may 
share the responsibility of planning and working the prize table. Please contact the 
manager for the other team(s) early in the season to plan the prize table duties. 

 
If you are interested, please contact the Tournament Office ASAP for 
available dates and information at 306-978-0586 or email 
knights@sasktel.net 

 
 

Colette Lemire 
Latrace Arena Tournament Coordinator 
1347 Fletcher Road 
Saskatoon, SK S7M 5H5 
ph:306-978-0586 fax:306-384-8444 
knights@sasktel.net 
haroldlatracearena.com 

mailto:knights@sasktel.net
mailto:knights@sasktel.net


IF YOU HAVE THE OPPORTUNITY TO SUPPLY A PRIZE TABLE AT 
HAROLD LATRACE ARENA TOURNAMENTS: 

TO BE SUPPLIED BY ALL TEAMS 
 

1) All door people (sell programs, prize table set up, raffles, etc) 
2) All timekeepers (should be 3 per game) 
3) 50/50 tickets and poster board for winning tickets (must post winners name, 

amount, and ticket) 
4) Prize table board and posters (must post all winners) 
5) Must have your own float 
6) You must provide your own tape, pens, markers, stapler and scissors 
7) Must fill out all game sheets completely in advance or games 
8) All games sheets, clipboards and pens must be ready and available to 

timekeepers at prize table 
9) Jersey raffle – poster board. If you need 3-4 jerseys for a raffle, contact the 

Tournament/Fundraiser Coordinator 2-3 weeks in advance of your tournament 
with your choices 

 
TO BE SUPPLIED BY TOURNAMENT COMMITTEE 

 
 Game sheets/clipboards 
 Cash boxes 
 Player of the game award and Olympian sports form (Atom and Novice) to 

be picked by own team coaches and awarded by timekeepers 
 Tournament trophies, plaques or medals 

 
PRIZE TABLE PERSONNEL 

RESPONSIBILITIES DURING THE TOURNAMENT 
 

1) Game sheets must be filled out prior to game. 
2) Coach packages to be handed out to teams prior to first game, prize table 

personnel are responsible for this. 
3) No children are allowed in the penalty box area during the game from start to 

finish. 
4) Following the final games of the day, clean up the area outside the tournament 

office and fold tables to assist the staff with night clean up or other events 
following tournament games. 

5) There is no smoking allowed in the tournament office. 
6) Teams are issued a number of programs decided by your managers. The 

programs are sold by you for $2, and your team will keep $1 and return $1 to the 
tournament committee. A prize to accompany this is at the discretion of the 
Fundraising Group and must be supplied if desired. 



ZONE “M” ACES TOURNAMENT POLICY (August 2014) 
 
Part I: It is an option for each team in the appropriate age division to participate in any 
tournament for their respective division and tier with Harold Latrace Arena. Zone M 
Aces teams will be required to pay the full entry fee for their respective tournament 
directly to the Knights Tournament Committee at Harold Latrace Arena. 
Over the years there have become fewer quality tournaments to enter within our 
community and ice costs and travel have also become much more expensive and so we 
encourage each team to enter. 

 
Part II: Additional fundraising opportunities have also been pre-arranged between the 
Zone M Aces tournament coordinator and Olympian Sports. You will be able to sell a 
prize board spot, and then once the board has been filled, each board winner will 
receive their choice of an authentic NHL jersey which will be displayed at the rink. For 
participating with the above option, your team’s manager should contact the Zone M 
Fundraising Coordinator at least 3 weeks prior to the tournament date. 

 
 
 

**Please help us in creating a fun and positive experience for every 
participant/visitor involved** 



 
 
 

APPENDIX 

Webpage of Arenas with Google Map Links: https://szm.goalline.ca/venue.php 
 

Arenas Operated by the City of Saskatoon: 
 
ACT Hockey Arena 107 105th Street 306-975-3316 
Archibald Arena  1410 Windsor Street 306-975-3313 
Cosmo Civic Centre 3130 Laurier Drive 306-975-3370 
Kinsmen Arena 1405 Avenue P South 306-975-3310 
Lions Arena 2205 McEown Avenue 306-975-3306 
Sasktel Centre 3515 Thatcher Avenue 306-975-3155 
City of Saskatoon Arena Rental Info Phone Line 306-975-3366 

 
Privately Operated Arenas in Saskatoon: 

 
Canlan AgriPlace Ice Sports (twin) 205 Apex Street 306-242-5423 
Canlan Jemini Ice Sports (quad) 2301 Grasswood  Road 306-955-3606 
Rod Hamm Arena and Harold Latrace Arena (twin) 1347 Fletcher Road 306-978-8777 
Schroh Arena Lorne Avenue South 306-933-4080 
Merlis Belsher Place 

 
Rural Arenas Close to Saskatoon: 

 
Aberdeen Recreation Complex Aberdeen, SK 306-253-4332 
Asquith Sports Centre  Asquith, SK  306-306-329-2455 
Clavet Arena Clavet, SK 306-668-5617 
Dalmeny Arena Dalmeny, SK 306-254-2099 
Delisle Arena Delisle, SK 306-493-8283 
Dundurn Sports Centre Dundurn, SK 306-492-2339 
Langham Arena Langham, SK 306-283-4441 
Martensville Rec Centre Martensville, SK 306-931-2830 
Vanscoy Arena, Vanscoy, SK 306-668-2011 
Waldheim Arena   Waldheim, SK 306-945-7412 

 
Legends Centre Warman, SK 306-933-2210 
Warman Arena   Warman, SK 306-933-2033 

 
Hepburn Arena  Hepburn, SK 306-947-2173 

 
SMHA Ice Rentals  #5 - 816 First Avenue North 306-244-1363 

https://szm.goalline.ca/venue.php


Sample Game Sheet 
 

Example:      http://saskatoon.goalline.ca/files/sample_game_sheet_completed.pdf 

 

http://saskatoon.goalline.ca/files/sample_game_sheet_completed.pdf


 
 

Coach Clinic Information and Descriptions (copied from SMHA website) 
 

Webpage: http://saskatoon.goalline.ca/page.php?page_id=32754 
 
 
 

Respect in Sport Course On-Line 
 

(replaces Speak Out course which has been discontinued by SHA) 
 

• All registered team officials 16 years of age or older (on male & female teams) must attain their 
Respect in Sport Course through SHA's website (or already have taken the Hockey Canada Speak 
Out (Harassment and Abuse) Program certification) by February 1st of the current season. 

• If any team official does not successfully obtain their Respect in Sport course (or already have the Speak 
Out course certification) by the February 1st deadline, the Saskatoon Minor Hockey Association will be fined 
$50.00 per infraction by the Saskatchewan Hockey Association. This fine will be passed onto the Team 
Official to pay. 

• To register, go to www.sha.sk.ca; Click on Respect in Sport and follow the directions provided. 
 

Taken Respect in Sport for an other sport or organization besides hockey? Click here to see how to transfer it to 
hockey. 

 
 

Coach Level or Coach 2 (formerly known as Coach Stream) Clinic 
 

• 12 on-line E-Learning modules must be completed first 
• To register for the E-learning modules, go to www.sha.sk.ca; Click on Hockey University; Follow the 

directions at the bottom of the page 
• 3.5 hour Clinic 
• Two hours of classroom time 
• 1.5 hours of on-ice time 

 
• The Coach Level Clinic (formerly called Coach Stream) is designed to give a coach the necessary tools to 

effectively teach players to play the game of hockey. The coach is given tools in communication, supporting 
the athlete in a team environment, teaching skills and progressions, preparing practices, etc. 

• ** EFFECTIVE WITH the 2013-2014 SEASON, NOVICE COACHES (male & female teams) MUST 
OBTAIN COACH LEVEL - INTRO TO COACH WILL NOT BE SUFFICIENT FOR THE NOVICE AGE 
LEVEL. 

• Coaches do not have to take Intro to Coach before taking the Coach Level clinic. 
• All coaches coaching Novice - Midget (male & female teams) must have the Coach Level clinic before 

February 1st of the current season. Exceptions are for male and female AA Peewee, Bantam and Midget 
and AAA Midget - these levels require Development 1 or High Performance 1. 

 
• If a coach fails to successfully complete a Coach Level clinic by the February 1st deadline, the Saskatoon 

Minor Hockey Association will receive a $50.00 fine per infraction from the Saskatchewan Hockey 
Association. This fine will be passed onto the applicable zone which will then pass this onto the applicable 
team / coach to pay the fine. 

 
Intro to Coach Clinic or Coach 1 

 

• 12 on-line E-Learning modules must be completed first 
• To register for the E-learning modules, go to www.sha.sk.ca; Click on Hockey University; Follow the 

directions at the bottom of the page 

http://saskatoon.goalline.ca/page.php?page_id=32754
http://www.sha.sk.ca/
http://saskatoon.goalline.ca/files/transfer_respect_in_sport_certificate_from_another_sport.pdf
http://saskatoon.goalline.ca/files/transfer_respect_in_sport_certificate_from_another_sport.pdf
http://saskatoon.goalline.ca/files/transfer_respect_in_sport_certificate_from_another_sport.pdf
http://www.sha.sk.ca/
http://www.sha.sk.ca/


• 3.5 hour Clinic 
• Two hours of classroom time 
• 1.5 hours of on-ice time 
• The Intro to Coaching course is in place for coaches that will be coaching Initiation Hockey (ages 5-6 / male 

& female teams). A coach who has his/her Coach Level MUST take the Intro to Coach clinic if they will be a 
Head or Asssitant Coach on an IP team. 

 
• The Intro to Coach program is designed to introduce beginners to the game's basic skills in an enjoyable, 

carefully planned manner. 
 

• All coaches that are coaching kids 6 years and under (Initiation Program), must have attended this clinic 
by February 1st of the current season or the Saskatoon Minor Hockey Association will be fined $50.00 per 
infraction by the SHA.  This fine will be passed onto the Coach. 

• This course does not cover a coach that is coaching Novice hockey - Novice Coaches must take Coach 
Level (see above). 

 
 

Hockey Canada Safety Program 
 

• This course is now entirely on-line and there is no in-class sessions (Hockey University - Safety). 
• To register for the on-line Safety Course, go to www.sha.sk.ca; 
• The Safety clinic is a risk management and safety education program for volunteer trainers and other team 

officials for minor, junior, female and senior hockey teams. Any coach, team official or parent can take this 
clinic to help implement effective risk management programs for their teams. 
  

• Each SHA registered minor hockey team (male & female teams) needs to have one team official (Head Coach, 
Assistant Coach, Trainer, Stick Person, Assitant Manager, Manager) that is registered on their team 
certification form to have taken the Hockey Canada Safety Program.  The individual with the Safety Program 
certification must also have Respect in Sport. 
  

• Please note that any doctor or EMT must still take the clinic as it is SHA requirement for all teams to have one 
person who has taken the clinic.  
  

• If the team does not have someone off the team certification form with the Hockey Canada Safety Program by 
the January 10th deadline, the Saskatoon Minor Hockey Association will be fined $50.00 per team that does 
not have one team official certified with the Hockey Canada Safety Program. This SHA fine will be passed onto 
the team. 
  

• There is no re-certification for this clinic as this time 

Checking Certification 
 

• 3.5 hours, includes 1.5 hours ice time. 
 

• The in-person Checking certification clinic is designed to assist coaches in properly teaching Novice to 
Midget players to angle, stick check and how to deliver a body check and be prepared to receive body 
checks. There is no body checking in Novice, Atom and Peewee hockey, but SHA feels that coaches can 
start to teach kids how to take any unnecessary checks and how to go into the corners controlled and 
safe. 

• Click here for the online checking certification that applies to coaches in Novice and Atom teams. 
• The Head Coach of all minor and Female hockey teams from Novice through Midget must have attended 

a SHA Checking Certification course by JANUARY 10 of the current season. 
• If the team's Head Coach has not completed the Checking Certification clinic by the January 10 deadline, 

the Saskatoon Minor Hockey Association will be fined $50.00 by the SHA.  This fine will be passed onto 
the team's zone and then onto the team..  

• The Checking Certification clinic is for coaches, not players to attend 

Development I 
 

• Development I - 2 day - 18 hours, includes 2 hours ice time. 
. 

https://ehockey.hockeycanada.ca/ehockey/ClinicDetail.aspx?cid=125768
https://ehockey.hockeycanada.ca/ehockey/ClinicDetail.aspx?cid=125763


• The Development Stream clinics are designed to apply Activity-Based Learning. ABL means getting 
physically active while you learn, using many senses as possible and getting your whole body/mind involved 
in the learning process. These clinics are for coaches who are or will be coaching AA teams or higher. 
Development I is the equivalent of the old Intermediate Coaching certification. 

 
• Development I clinic covers drill design, team building, team tactics, individual tactics, transition, etc. 

 
• Head coaches in Peewee AA (male), Bantam AA (female) and Midget AA (male & female teams) must have 

Development I completed by February 1st of the current season. If the Head Coach does not attend a 
Development I clinic by that date, then the Saskatoon Minor Hockey Association will be fined $50.00 by 
SHA.  This fine will be passed onto the Coach. 

• Assistant coaches in Bantam AA (male & female) and Midget AAA (male & female teams) must have the 
Development I course by February 1st of the current season. If the Assistant Coach does not attend a 
Development I clinic by that date, then the Saskatoon Minor Hockey Association will be fined $50.00 by 
SHA.  This fine will be passed onto the Coach. 

 
• Assistant Coaches in Peewee AA (male & female teams) and Midget AA (male & female teams) require the 

Coach Level course only. 
 

• There is a post task to be completed after the Development I clinic. 
 

• Coaches can go directly into taking Development I without taking Coach Stream or Intro to Coach. 
 

Please note that there is usually only two (2) Development I courses scheduled in Saskatoon per season. This is 
due to the low numbers of coaches required to possess the DI certification. Register early! 

 
GOALTENDER COACH CERTIFICATION - A Team Official listed as a Coach - Head or Assitant Coach must have 

this certification 
 

All minor and female teams from novice to midget must have a registered team official listed aa 
coach or assitant coach that has obtained the Coach Goaltender Certification. This individual must 
also have obtained Respect in Sport or Speak Out certification. 

 
**GOALTENDER COACH CERTIFICATION - The Goaltending Coach Certification Clinic requirement for 
ALL TEAMS FROM NOVICE TO MIDGET came on boaard in 2015-16. These clinics are run by SHA in 
partnership with Mind the Net Goaltending. Coaches will register for the clinic which will include 1.5 hours in 
the classroom, followed by 1.5 hours on-ice. The classroom session reviews the basic tools they will need to 
utilize goaltenders within a practice, give coaches tools to help teach and correct skills, as well as 
communication and leadership. 

 
Two groups will run in the same day - one group will be for Novice and Atom coaches and one for Peewee 
to Midget coaches. 

 
The goaltending position is unique and requires teams to have at least one individual per team that will 
ensure goaltenders receive the aattention and development that they require.



High Performance 1 - Required effective with the 2015-16 season for Bantam AA (minor) and Midget AAA (minor and 
female) Head Coaches 
 

Head Coaches in Bantam AA (male teams only) and Midget AAA (male and female teams) must have taken the High 
Performance 1 program. 

 
** ALL COACH CERTIFICATIONS MUST BE 

OBTAINED BY JANUARY 10TH 
 

THANK YOU FOR VOLUNTEERING TO COACH MINOR HOCKEY!  IT IS APPRECIATED!! 



Coach Clinic Schedule 
http://saskatoon.goalline.ca/page.php?page_id=32416 

 

http://saskatoon.goalline.ca/page.php?page_id=32416


SMHA General Code of Conduct 
 
Complaints should be written and mailed or delivered to the SMHA office. No email 
complaints will be accepted. As a volunteer organization, SMHA does not have the 
capacity or expertise to begin to accept video/photo/digital submissions regarding 
complaints. A copy of a template complaint form to fill in is on our website (smha.sk.ca).  
 
No player, parent, coach or fan shall be verbally abusive to others.  
 
No player, parent, coach or fan shall contact or attempt to contact any other member, on 
ice official, fan, or volunteer via telephone, email or any other electronic means (including 
any social media) for the purpose of verbally abusing them.  
 
No player, parent, coach or fan shall “post” any verbally abusive message towards any 
volunteer or member. For the purpose of this policy, posting includes; but is not limited to, 
any traditional posters/ brochures/handouts or any method which utilizes any computer or 
wireless device to electronically distribute information. Example… Facebook, Twitter... 
(refer to Social Networking Policy for more details).  
 
Failure to follow this Code of Conduct may result in immediate disciplinary action from the 
SMHA Discipline Committee.



SMHA Coaches Code of Conduct 
 
All Saskatoon Minor Hockey Association Coaches shall obtain the appropriate training 
and certification for the level they are coaching, as set out by SMHA/SHA/Hockey 
Canada. Such training/certification must be obtained prior to the date set by SHA.  
 
All SMHA coaches must demonstrate respect for the principles of Fair Play/Equal 
Development.  
 
Coaches will demonstrate a commitment to promoting healthy lifestyles. They will accept 
the extended responsibility of recognition and education of the harmful effects of 
unhealthy choices such as alcohol/drug/ physical or mental abuse.  
 
No coach or member of a team’s coaching staff shall verbally abuse any player. For the 
purpose of this policy, any player refers to any member of the team they are coaching and 
any player of an opposing team.  
 
No coach or member of a team’s coaching staff shall verbally abuse any game official.  
 
No coach or member of a team’s coaching staff shall verbally abuse or threaten physical 
violence against any parent, fan, volunteer or member of an opposing team’s coaching 
staff. For the purpose of our Codes of Conduct, examples of verbal abuse includes, but is 
not limited to, screaming obscenities at a player, belittling, demeaning or degrading a 
player in front of an audience or his/her peers, or saying or making any ethnic/racial slurs 
towards any player in the community or online. Physical abuse includes; but is not limited 
to, bumping into someone intentionally, pushing, punching, slapping, kicking or spitting.  
 
Failure to follow these Codes of Conduct may result in immediate disciplinary action from 
SMHA Discipline Committee.



Social Networking Policy 
 
Social networking is defined as using the Internet to send messages, videos, images, 
writing blog entries, etc. Social networks focus on building communities online with 
others of similar interests. The SMHA understands and appreciates the importance of 
social networking as it relates to the personal lives of its members.  
 
Some common sense rules should guide SMHA members when using social media. 
Failure to follow these guidelines may result in disciplinary action from the SMHA 
Discipline Committee.  
 
Members should not make statements that are demeaning to SMHA volunteers, its 
programs, employees, on-ice or off-ice officials, players, members, coaches, sponsors 
or any other persons associated with SMHA.  
 
Members should not communicate confidential information that may include medical 
history (injuries or other), family situations, game plans or strategies and any other 
information that is deemed confidential.  
 
Members should not share photos, videos or comments that promote negative 
influences or criminal behavior, including but not limited to: physical violence, drug 
use, alcohol abuse, public intoxication, etc. (Example, posting a fight online would be 
considered inappropriate).  
 
Members should not post inappropriate, derogatory, racist or sexist comments of any 
kind that contradict the policies outlined by the SMHA and SHA.  
 
Members should be advised that SMHA owns and maintains all legal rights to its email 
and network, and any email passing through these systems is owned by SMHA. Keep 
in mind emails may be backed up, otherwise copied, retained, or used for legal, 
disciplinary, or other reasons and it may be subject to use for purposes not anticipated 
by the sender. Any email sent to or from certain public or governmental entities may 
be considered public record. Do not expect privacy when using a corporate network 
and corporations have the right to monitor any and all use of their computer network.  
 
Members should not contact other players, coaches, team officials or referees via any 
form of social media.  
 
The use of cameras of any type is prohibited within team dressing rooms, washrooms 
and shower areas or other areas where privacy should be expected (i.e. hotel rooms). 

  



Social Parent Code of Conduct and Discipline Procedures 
 
1) I agree to support and encourage my child, attend games and cheer for all 

players, including the opposition.  
2) I agree to practice good sportsmanship and avoid yelling at my child or any 

child about their performance prior to during or after the game.  
3) I agree youth sports are for kids, not adults.  
4) I agree to bring my child to practices and games on time and contact one of 

the coaches if my child cannot attend or will be late for a practice or game.  
5) I agree to be a positive role model for all children by avoiding complaining 

about or yelling at referees.  
6) I agree to not coach my child or any other players from the sidelines or the 

stands. If I have an issue with the coach, I will address it in private after a 24-
hour cooling period through my designated team contact as set out by my 
team.  

7) I will always remember that I am the adult and should act like one. It is more 
difficult for a child to deal with an out-of-control parent than for a parent to 
deal with an out-of control child.  

8) I agree to respect and show appreciation for the volunteer coaches who give 
their time to coach a sport for my child.  

9) I agree to be respectful of all evaluators, zone Executive members, zone 
volunteers and on-ice coaches during the pre-season evaluation process and 
I will not contact these people during the evaluation process.  

10) I agree to be respectful in social media of all parties associated with the sport 
of minor hockey  
 

Violations of this Code of Conduct may result in:  
 
First violation will be a meeting of the parent(s) with their zone and a written 
warning from the zone that outlines the ramifications of future violations. The 
parent(s) involved will also be required to take the online Respect in Sport for 
Parents course at their own expense within 14 days of receipt of written 
notification of first violation. If not completed within 14 days, a Second Violation 
will be triggered.  
 
Second violation will be a minimum one-game suspension for both player and 
parent. The requirement for completion of the online Respect in Sport for Parents 
course at the parent(s)’ expense still applies. The suspension of player and 
parent will be maintained until such time the RIS for Parents course is completed.  
 
Third violation will be a meeting with the SMHA Discipline Committee where 
appropriate discipline will be applied.  
  



SASKATOON MINOR HOCKEY ASSOCIATION  
IMPORTANT DATES - 2019-2020 

(Copied from SMHA website) 
http://saskatoon.goalline.ca/page.php?page_id=32742 

 
 
AUGUST 2019  
AUGUST 15  DEADLINE FOR APPLICATIONS TO SMHA FOR AGE 

ADVANCEMENT  
AUGUST 19  DEADLINE FOR PLAYERS TO REGISTER DIRECTLY WITH 

THEIR HOME ZONE  
AUGUST 20  REGISTRATION THROUGH SMHA OFFICE FROM THIS 

DATE FORWARD  
 
SEPTEMBER 2019  
SEPTEMBER 1   AA GOALTENDER EVALUATIONS – PEEWEE & BANTAM  
SEPTEMBER 2-10   AA BANTAM TRYOUTS & DRAFT  
SEPTEMBER 6  DEADLINE FOR CONCESSION REQUESTS FROM SMHA 

ZONES / INTERLOCK  
SEPTEMBER 7  SAKATOON BLADES COACHING CLINIC 10:00 am – 12:30 

pm SaskTel Centre  
SEPTEMBER 7  SAAHL BANTAM SCHEDULING MEETING – 12 NOON 

DAVIDSON, SK  
SEPTEMBER 8  SFHL BANTAM AA/ MIDGET AA SCHEDULING MEETINGS – 

12 NOON DAVIDSON  
SEPTEMBER 9-17   AA PEEWEE TRYOUTS & DRAFT  
SEPTEMBER 11  INITIAL TEAM REGISTRATION DEPOSIT DUE TO SMHA BY 

ALL ZONES  
SEPTEMBER 11  ZONE REGISTRARS AND TREASURERS MEETING - 6:00 – 

7:30 PM at SMHA office  
SEPTEMBER 12-15  CITY-WIDE PWA, B & C & BANTAM A, B & C GOALTENDER 

EVALUATIONS  
SEPTEMBER 14  SAAHL MIDGET SCHEDULING MEETING – 12 NOON 

SASKATOON TRAVELODGE  
SEPTEMBER 15  DEADLINE FOR SMHA AGE DIVISION CHAIRPERSON 

MEETINGS with zone age group coordinators re: upcoming 
season program & concessions  

SEPTEMBER 16  AA BANTAM ROSTERS (including team staff info) DUE TO 
IRENE AT SMHA OFFICE  

SEPTEMBER 21  SASKATOON REFEREE CLINIC # 1 – Sask Polytech (SIAST) 
Kelsey Campus  

SEPTEMBER 21-23  AA MIDGET TRYOUTS & DRAFT  
SEPTEMBER 23  AA PEEWEE ROSTERS DUE (including team staff info) TO 

IRENE AT SMHA OFFICE  
SEPTEMBER 24  SMHA COACHES MEETINGS # 1 –PWAA, BANTAM AA & 

MIDGET AA  
SMHA OFFICE - #5 – 816 1ST AVENUE NORTH 7:00 pm  

SEPTEMBER 26-29  EVAN THOMAS MEMORIAL PEEWEE AA EARLYBIRD 
TOURNAMENT - Rod Hamm / Harold Latrace / Gordie Howe 
Kinsmen Arenas  

http://saskatoon.goalline.ca/page.php?page_id=32742


SEPTEMBER 30  AA BANTAM FEMALE, AA MIDGET FEMALE & AA MIDGET 
ROSTERS DUE (including team staff info) TO IRENE AT 
SMHA OFFICE  

 
OCTOBER 2019  
OCTOBER 1   SMHA ICE ALLOCATION BEGINS  
OCTOBER 1  COACHES & MANAGERS LISTS & TEAM NAMES (please 

include e-mail addresses & phone numbers for the coaches 
AND MANAGERS) to be provided to SMHA by zones  

OCTOBER 1  TEAM ROSTER FORMS DUE at SMHA office from zones for 
the following teams – including team staff information (applies 
only to SMHA teams):  
Atom – all levels Bantam A Peewee A  
Comets – Bantam A Bantam B Peewee B  
Comets - Midget A Bantam C Peewee C  
NOTE: ROSTERS MUST INCLUDE LAND LOCATION & 
MAILING ADDRESS FOR PLAYERS THAT DO NOT RESIDE 
IN THE CITY OF SASKATOON  

OCTOBER 3   SMHA TEAM MANAGERS MEETING # 1  
SMHA OFFICE - #5 – 816 1ST AVENUE NORTH  
Peewee 6:00 pm  
Atom 7:45 pm 

OCTOBER 5   COACH MENTORSHIP BANTAM CHECKING SESSIONS  
OCTOBER 6   TIMBITS IP JAMBOREE – Merlis Belsher Place  
OCTOBER 8  SMHA COACHES MEETINGS # 2 – PEEWEE A, BANTAM A 

& SFHL COMETS  
SMHA OFFICE - #5 – 816 1ST AVENUE NORTH  
SFHL Comets 6:00 pm  
Peewee A 7:00 pm  
Bantam A 8:30 pm  

OCTOBER 8  TEAM ROSTER FORMS DUE at SMHA Office from zones for 
the following teams – including team staff information (applies 
only to SMHA teams):  
Initiation - both levels Midget A Midget C  
Novice – all levels Midget B  
NOTE: ROSTERS MUST INCLUDE LAND LOCATION & 
MAILING ADDRESS FOR PLAYERS THAT DO NOT RESIDE 
IN THE CITY OF SASKATOON  

OCTOBER 9   SMHA TEAM MANAGERS MEETING # 2  
SMHA OFFICE - #5 – 816 1ST AVENUE NORTH  
Initiation 6:00 pm  
Novice 7:45 pm  

OCTOBER 16  SMHA COACHES MEETINGS # 3 – PW B/C and BANTAM 
B/C  
SMHA OFFICE - #5 – 816 1ST AVENUE NORTH  
Peewee B 6:00 pm  
Peewee C 7:00 pm  
Bantam B 8:00 pm    
Bantam C 9:00 pm  

LEAGUES START WEEK OF OCTOBER 21  



OCTOBER 16  SASKATOON REFEREE CLINIC #2 – Sask Polytech (SIAST) 
Kelsey Campus  

OCTOBER 19  NEW REFEREE TRAINING DAY – ROD HAMM / HAROLD 
LATRACE ARENAS  

OCTOBER 19   SMHA COACHES MEETINGS #4 – INITIATION & ATOM  
SMHA OFFICE - #5 – 816 1ST AVENUE NORTH  
Initiation Beginner 9:00 am  
Initiation Advanced 10:15 am  
Atom A 11:30 am  
Atom B 12:30 pm  
Atom C 1:45 pm  
Atom D 2:45 pm  

LEAGUES START WEEK OF OCTOBER 21  
OCTOBER 26  SMHA COACHES MEETINGS # 5 – NOVICE (all levels) & 

MIDGET A, B, C  
SMHA OFFICE - #5 – 816 1ST AVENUE NORTH  
Novice A 9:00 am  
Novice B 10:00 am  
Novice C 11:15 am  
Novice D 12:15 pm  
Midget C 1:30 pm  
Midget B 2:30 pm  
Midget A 3:30 pm  

OCTOBER 27   GOALIE NIGHT WITH THE SASKATOON BLADES  
OCTOBER 31   HALLOWEEN - NO SMHA HOCKEY SCHEDULED  
 
NOVEMBER 2019  
NOVEMBER 4  BALANCE OF TEAM REGISTRATION FEES TO BE PAID TO 

SMHA BY ZONES  
NOVEMBER 28 – DEC. 1  SASK FIRST BANTAM REGIONAL TRYOUT CAMPS (05 birth 

years)  
 
DECEMBER 2019  
DECEMBER 1  IMPORTANT ** DEADLINE FOR ALL REGISTERED TEAM 

OFFICIALS 18 & OLDER TO SUBMIT THEIR APPROVED 
CRIMINAL OCCURRENCE RECORD CHECK LETTER TO 
THEIR HOME ZONE. TEAM OFFICIALS WHO DO NOT 
SUBMIT BY THIS DATE WILL BE INELIGIBLE TO BE ON 
THE BENCH OR ON THE ICE WITH THEIR TEAMS UNTIL 
THIS REQUIREMENT IS MET. 

DECEMBER 1  IMPORTANT ** DEADLINE FOR ALL TEAMS IN ATOM AND 
OLDER AGE GROUPS TO HAVE SUBMITTED TO SMHA 
THEIR AFFILIATE FORM WITH THE APPROPRIATE 
NUMBER OF REQUIRED AFFILIATES.  

DECEMBER 10   CAPTAINS’ NIGHT WITH SASKATOON BLADES  
DECEMBER 13**  IMPORTANT ** FINAL DATE FOR TEAM OFFICIALS TO BE 

REMOVED FROM A ROSTER – WILL REQUIRE 
APPROPRIATE CERTIFICATIONS AFTER THIS DATE OR 
FACE FINE(S) FROM SHA **  



DECEMBER 13  DEADLINE TO SUBMIT FEMALE PROVINCIAL TEAM 
REGISTRATION FORMS (ROSTERS) TO SHA AND COPY 
SMHA ON FORMS  

DECEMBER 21  FINAL DAY OF SCHEDULED SMHA HOCKEY PRIOR TO 
CHRISTMAS BREAK  

DECEMBER 27-29   SASK FIRST BANTAM TOP 160 TOURNAMENT - REGINA  
 
JANUARY 2020  
JANUARY 2  FIRST DAY OF SMHA SCHEDULED HOCKEY AFTER 

CHRISTMAS BREAK  
JANUARY 8    FINAL DATE TO ADD/DELETE AFFILIATED PLAYERS  
JANUARY 10  *** IMPORTANT  

-FINAL DATE FOR COACHES & TEAM OFFICIALS to obtain 
the appropriate Coaching Certifications  
-DATE BY WHICH ALL TEAM OFFICIALS (who help on-ice/on 
the bench) 16 years of age or older must have completed the 
on-line RESPECT IN SPORT Course  
-DATE BY WHICH ALL TEAMS must have a registered team 
official certified through the Hockey Canada Safety Program 
(This individual must also have Respect in Sport)  
-DATE BY WHICH THE HEAD COACH of ALL NOVICE TO 
MIDGET TEAMS (male & female teams) must have Checking 
Certification  
- DATE BY WHICH ALL TEAMS in NOVICE TO MIDGET must 
have a registered COACH OR ASSISTANT COACH with the 
Coach Goaltending Certification  

JANUARY 10  FINAL DATE FOR PLAYERS TO BE RELEASED to play for 
another team  

JANUARY 12   TIMBITS DAY AT SASKTEL CENTRE  
JANUARY 31-FEB. 2  SASK FIRST FEMALE U18 REGIONAL TRYOUT CAMP (03& 

04 birth years)  
JANUARY 31-FEB. 2  SASK FIRST FEMALE U16 REGIONAL TRYOUT CAMP (05 & 

06 birth years)  
JANUARY 31-FEB. 2  SASK FIRST MIDGET MALE NORTH REGIONAL TRYOUT 

CAMP (02-04 birth years)  
 
FEBRUARY 2020  
FEBRUARY 5  SASKATOON BLADES COACHING CLINIC # 2 – YEAR END 

AND PLAYOFF PREP  
FEBRUARY 10   FINAL DATE FOR NEW PLAYER REGISTRATION  
FEBRUARY 14-16   SASK FIRST BANTAM TOP 80 TOURNAMENT - BALGONIE  
 
MARCH 2020  
MARCH 14    FINAL DAY FOR INITIATION HOCKEY  
MARCH 22    FINAL POSSIBLE DAY FOR NOVICE & ATOM HOCKEY  
MARCH 24    FINAL POSSIBLE DAY FOR SMHA CITY PLAYOFFS  
 
APRIL 2020  
APRIL 8  SMHA ANNUAL GENERAL MEETING – 7:00 pm, Travelodge 

Hotel  



APRIL 9-12  SASK FIRST FEMALE U16 TOP 136 / FEMALE U18 TOP 80 
TOURNAMENTS – REGINA  

APRIL 16-19   SASK FIRST MIDGET MALE TOURNAMENT – REGINA  
 
As of September 5, 2019 
  



Injury Report: 
 

 



Medical Report: 
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