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ment and Transition of the Council for Exceptional Children. The journal 
specializes in the fields of secondary education, transition, and career 
development of persons with disabilities. 

Types of Manuscripts 
Scholarly manuscripts are original quantitative, qualitative, or mixed-
methods research; scholarly reviews; and conceptual or discussion 
papers. For descriptions of research studies, (a) the research or 
evaluation method must be connected closely to the question(s) 
being addressed and (b) the setting, participants, and procedures 
should be described in sufficient detail to allow for possible repli-
cation. We welcome replication studies, as well as papers with strong 
methods that find null or negative results. All manuscripts should 
include compelling recommendations for secondary education and 
transition practice that could be applied at the system, program, or 
individual level. Manuscripts should be written in the active voice. (35 
double-spaced manuscript pp. to include title/abstract page, refer-
ences, main text, and all table and figure pages. Supplemental mater-
ials are not included in page count.) 

Manuscript Preparation 
Authors should prepare their manuscript according to the Publication 
Manual of the American Psychological Association (7th ed.; APA, 
2020). The editors also recommend following established guidelines 
for high-quality research related to the methodology used in authors’ 
study. Authors are encouraged to use the Journal Ar*cle Repor*ng 
Standards (JARS) as maintained by APA when reporting details of study 
procedures (e.g., sample size, data collection procedures, measures 
and covariates for each study part). See Chapter 1 in APA’s manual 
regarding ethical and legal standards for reporting data and authorship, 
disclosing funding sources and conflicting interests, and ensuring the rights 
of research participants. CDTEI also requires authors to certify that IRB 
approval or institutional exemption was obtained for any studies on which 
their work is directly based. 

Data/Materials Sharing and Citation Standards. All data sets and program 
code used in an article should be cited in the text and listed in the reference 
section. References for data sets and program code should include a per-
sistent identifier, such as a Digital Object Identifier (DOI). See APA 
Publication Manual, Chapter 10, for formatting in-text citations and refer-
ence section entries. CDTEI encourages data and materials sharing in the 
spirit of Open Science. Authors who wish to apply for Open Data, Open 
Materials, or Preregistered OSF badges should indicate this with the 
submission. Any required data/materials should be hosted on a publicly 
accessible website in a time-stamped, immutable, and permanent format. 
For more information, please see the OSF Wiki. 
Supplemental Material. Decisions regarding inclusion of supplemental 
material will be made by the editors as part of the acceptance process. 
Supplemental files, except for videos and podcasts, will be deposited to 
Figshare and assigned a DOI. Authors are responsible for scientific accuracy 
and file functionality of supplemental files; materials will not be copy-
edited, typeset, or proofread. Additional information/guidelines are avai-
lable for download from the Instructions & Forms section of the CDTEI 
peer review site. 

Format. Please follow this format for your manuscript: 
1. Title Page. Submit a SEPARATE TITLE PAGE FILE with (a) article 

title; (b) names of all authors; (c) author affiliations, complete 
mailing address for contact author, e-mail addresses of all 

authors; and (d) any acknowledgments, financial disclosure 
information, author notes, or other text that could identify 
authors to reviewers. 

2. Format: 8½  ́11 in. document; 1-inch margins; double spacing, left  
alignment, Times New Roman 12-pt. type for text. Include title and 
abstract. Text & table files MUST BE Word text; no PDFs. 

3. Tables. Each table should start on a new page. Tables should 
follow APA 7th guidelines; please use Word’s table functions and 
double space tables. All tables must be cited in text. 

4. Endnotes. Use endnotes sparingly. Number with Arabic numerals 
starting with 1 and continuing through article. Example: (see 
Note 1). NO footnotes. 

Figures. These should be separate files, with each figure on a new page or 
file. Figures must be black and white only and production ready. Because 
most art will be reduced to fit, for text use a bold, san-serif type that is 
large enough to be reduced and still be readable, and make sure rules/tick 
marks are at least 1 point in size. Acceptable electronic formats for art: 
JPEG, TIFF, EPS, Word. For scans/photos, download the SAGE Image Reso-
lution Guidelines from the CDTEI peer review site. 
Permissions. Obtaining written permission for material such as figures, 
tables, art, and extensive quotes taken directly, or adapted in minor ways, 
from another source is the author’s responsibility, as is payment of any  
fees the copyright holder may require. Because obtaining permissions often 
takes time, start the request process as soon as possible. Material taken 
from software or from the Internet also requires permission. Authors can 
download a Permissions Request form at the CDTEI peer review site (see 
Instructions & Forms). Read any granted permissions carefully to make sure 
the language is broad enough to allow publication in all formats, including 
electronic and print. Failure to obtain permission will result in either 
removal of the particular item or pulling the article from the journal. 
Authors for Whom English Is a Second Language. We highly recommend 
having a colleague or copyeditor who is fluent in English review the manu-
script before submission. 

Manuscript Submission 
Submit electronically: h^p://mc.manuscriptcentral.com/cdtei 

Log in or click the “Create an Account” option if you are a first-time user. 
Once logged in, click on “Author.” Select “Start New Submission” link in the 
left-hand box and follow the submission steps. A guide and a videos playlist 
specifically for authors can be accessed on the main page via the Help link 
(Author Support). 

Peer Review Process 
CDTEI typically utilizes 3 or more peer reviewers per manuscript in a 
double-blind peer review process. Initial decisions are rendered with-
in 3 months following submission. 
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