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MEMORANDUM 

 
 
 
To: All Registered Manufacturers, Third-Party Agencies, Registered Sellers, 
Registered/Certified Installers, Participating Jurisdictions, and Authorized Independent 
Inspectors   

Cc: (Mo) Maulid Miskell, Deputy Director, Division of Housing    

From: Donnie Featherman, Program Manager, Building Codes and Standards Section    

Date: 07/22/2022   

Re: Clarification of the Temporary Authorization--Third Party Plan Review Approval for In-
plant Construction memo dated 7/18/2022    
  

 
 
This clarification is in response to the questions we received regarding the memo sent 
7/18/2022, including its intent and application.  
 
Q: What is the intent of the memo? 
 
A: To address the Colorado Division of Housing (CDOH) backlog of plan reviews, and to assist 
in the construction process and plan review time line. Due to a vast majority of plan reviews 
having to be resubmitted for additional deviations, plans were needing more than one review. 
This created a backlog of resubmittals ranging from simple to more extensive issues. We are 
unable to keep up with the demand of new submittals and resubmission of plans already 
reviewed at the current staffing level.  
 
Q: Do I have to submit a third party approval if I already submitted plans prior to this memo? 
 
A: This may not be beneficial if it has been some time since you initially submitted. Please 
contact me (Donnie Featherman) to see which option would best suit your situation. If you 
submitted within a week or two before this memo, it may be more beneficial to utilize a 
Third Party Agency. Please check with the plan review agency of your choice on their 
timelines and coordinate with the CDOH.  
 
Q: Will I still be charged the same plan approval fee for a new submission even though it has 
been third party reviewed?  
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A: No, you will be charged the third party plan review fee, $0.15 per sqft ($100 minimum). 
Please make sure to pay this fee amount and not the normal $0.25 finished and $0.10 
unfinished sqft rate. 
 
Q: Will my plans still be scheduled on the calendar for the 10 and 20 business day review 
time?  
 
A: Yes, with this new process we are working to turn plans around within 10 (residential) and 
20 (nonresidential) business days after we have received and approved the asset in 
Salesforce; for now there is no longer a 5 business day turnaround for third party reviews. We 
ask that you wait for the applicable time period to pass (either 10 or 20 business days) before 
starting construction after your third plan review submittal. This is to allow us time to 
complete the review within our normal plan review timelines and before construction has 
proceeded too far down the line in case there are deviations that require correction. Adding 
them to the calendar at the typical 5-day third party review timeline will only push plans 
already submitted out further and does not efficiently address the backlog issues of plans 
already in the system. This may change in the future once we can reach a point in the 
turnaround time that it makes the most sense to add third party reviews to the calendar 
closer to the 5 business day time line. 
 
Q: What aspect of the plan need to be reviewed by the third party agency? 
 
A: All aspects of construction for the structures compliance with the adopted codes in the 
Administrative Rules. Please follow our submittal checklists for guidance. 
 
Q: What happens if the CDOH has deviations comments on my third party plan review 
submittal? 
 
A: Requiring all plans to be reviewed by a third party should mitigate the need of a 
resubmittal by the CDOH. In the event that one is needed, the plan review responses will 
need to be sent to the CDOH. Resubmittals will be reviewed at the typical 5 business day time 
line. Please add to email notification subject line, “Resubmittal” so that we can effectively 
address those and not confuse them with new submittals. 
 
Q: Do I need third party approvals for revisions or renewals of plans that were not previously 
reviewed by a third party? 
 
A: No, but please add to your email notification subject line, “Revision”, or “Renewal”, so 
that we can effectively address those as soon as possible and keep them separate from new 
plan reviews. Keep in mind that some revisions may benefit a third party review if the 
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revision is more complex in nature. Use your best judgement. Please make sure to email the 
manufactured plans email address @ manufactured.plans@state.co.us.  
 
Q: Can the CDOH coordinate with local building departments to possibly allow third party 
approvals for local permit submission? 
 
A: We are working on a separate communication to all building departments to ask them to 
accept third party plan approvals to start the site work while we work to finalize approvals on 
our end.  
 
Q: If my plans have already been in the queue for 10 and 20 business days, can we start 
construction? 
 
A: This depends on whether the plan has already been reviewed. If your plan has not received 
its first review yet, it will not be allowed to start construction. If it has gone through the first 
review, with deviations were noted, it is acceptable to start with construction with the 
understanding that you will be required to make corrections if needed. If the plan was 
resubmitted back to you due to lack of information and a full review did not happen, please 
refrain from starting construction until you have received a deviation report or approval, 
whichever comes first.  
 
Q: If I submitted third party reviewed plans already, can I start construction if it has passed 
the 10 or 20 business day timeline? 
 
A: Yes, you may certainly start construction with the understanding that any deviations will 
need to be addressed before the unit leaves the plant and the unit cannot leave the plant 
without an approved set of plans coming from the CDOH.  
 
Q: If I pull a new plan that is in the queue to get a third party review, and I resubmit to the 
CDOH with their approval, does my placement start over? 
 
A: No, your placement will stay the same in the queue; notify us which plan you are pulling 
for third party review so we can mark it. Then once you submit the third party approval, 
remind us that the plan had already been submitted so that we do not mistake it for a new 
submittal. 
 
Q: If I have an approved plan but my factory registration is expired, can I still start 
construction? 
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A: No, you may not start construction without a current registration with the CDOH. We work 
to ensure QA manuals are up-to-date and approved and that a registration is active, but in the 
event you have a plan approval prior to an approved QA manual, please notify us immediately 
so that we can expedite the review of the QA manual to ensure your registration is current 
before construction begins. 
 
If you have any other questions or concerns, please feel free to contact me directly: 
 
Donnie Featherman 
Program Manager 
Building Codes and Standards Section  
Work Phone: 303-864-7834 
Email: donnie.featherman@state.co.us  
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