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Sample Outline (Format for Position Paper) 

I. Introduction  
___A. Introduce the topic  
___B. Provide background on the topic to explain why it is important 
___C. Assert the thesis (your view of the issue). More on thesis statements can be 
found below. 

Your introduction has a dual purpose: to indicate both the topic and your approach 
to it (your thesis statement), and to arouse your reader’s interest in what you have 
to say. One effective way of introducing a topic is to place it in context – to supply a 
kind of backdrop that will put it in perspective. You should discuss the area into 
which your topic fits, and then gradually lead into your specific field of discussion 
(re: your thesis statement). 

A thesis is a one-sentence statement about your topic. It's an assertion about your 
topic, something you claim to be true. Notice that a topic alone makes no such 
claim; it merely defines an area to be covered. To make your topic into a thesis 
statement, you need to make a claim about it, make it into a sentence. Look back 
over your materials--brainstorms, investigative notes, etc.--and think about what 
you believe to be true. Think about what your readers want or need to know. Then 
write a sentence, preferably at this point, a simple one, stating what will be the 
central idea of your paper. 

II. Your Argument. This is the BULK of your paper!  
___A. Assert point #1 of your claims  
_____1. Give your educated and informed opinion  
_____2. Provide support/proof using more than one source  
___B. Assert point #2 of your claims  
_____1. Give your educated and informed opinion  
_____2. Provide support/proof using more than one source  
___C. Assert point #3 of your claims  
_____1. Give your educated and informed opinion  
_____2. Provide support/proof using more than one source  

In constructing your Argument, here are some key points to consider:  

1. You may have more than 3 overall points to your argument, but you 
should not have fewer. 

2. Do not ignore the “other side” or what we refer to as Counterarguments. 
Part of taking and defending a position on any controversial topic is knowing 
what the “other side” thinks and what evidence they could present to prove 
your position is wrong. When constructing YOUR ARGUMENT, one approach 
is to see what the other side thinks and then contradict their claims, because 
if they are wrong – it makes you right!  
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3. You can generate counterarguments by asking yourself what someone 
who disagrees with you might say about each of the points you have made or 
about your position as a whole. Once you have thought up some 
counterarguments, consider how you will respond to them--will you concede 
that your opponent has a point but explain why your audience should 
nonetheless accept your argument? Will you reject the counterargument and 
explain why it is mistaken? Either way, you will want to leave your reader 
with a sense that your argument is stronger than opposing arguments. 

4. When you are summarizing opposing arguments, be charitable. Present 
each argument fairly and objectively, rather than trying to make it look 
foolish. You want to show that you have seriously considered the many sides 
of the issue, and that you are not simply attacking or mocking your 
opponents. 

5. It is usually better to consider one or two serious counterarguments in 
some depth, rather than to give a long but superficial list of many different 
counterarguments and replies. 

III. Conclusion  
___A. Restate your argument  
___B. Summarize the reason your position is reasonable  

The simplest and most basic conclusion is one that restates the thesis in different 
words and then discusses its implications. 

 


