
 

How to Organize Your Life for PURPOSE 

What was first on your to-do list the day after Christmas last year? Did you sit 

down and write out your goals for the following year, your New Year’s 

resolutions?   

Looking back from today, how have you faired?  Have you met your goals so far?   

I’ve found that very few people do.  Actually, very few people write down their 

goals.  Even fewer know how to do that effectively.  I was in that same boat last 

year, until I followed the plan I’m sharing with you today.  It’s made a huge 

difference! 

Not only have I had more free time this year, I’ve actually added the equivalent of 

another full-time job on top of my full-time blog and volunteer hours in ministry. 

The difference between writing goals and making a plan can be astounding.   

 

 

GET MORE              
(THAT MATTERS) DONE! 

 

Establish your priorities.  Efficiently set goals and calendar them without 

stretching yourself too thin.  Follow these guidelines for setting your 

calendar with efficiency and purpose for life and home. 

How to Organize Your 

Life for Purpose 
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We all try to get more done, don’t we?  Do you spin in an ever-turning world of to-

do lists without getting the things that really matter DONE?  We need to fill our 

calendars based on our “yes” answers to the things high on our priority list…and 

discard the things that aren’t.   

In this e-book, you’ll discover HOW to do that.  For the things you truly care 

about, you’ll get those things done.  You’ll feel such a sense of accomplishment 

when you meet your well-planned priority goals. 

I’ve not been one to set goals and make resolutions since leaving the “8-5 working 

world".  I felt that if I made MY goals, I would get in the way of what God wanted 

from me as I served my family and friends. 

But, that’s not accurate.  God is a God of order and design.  He teaches us to live 

an orderly life within His purposes.  Currently, I make a plan with His guidance 

through prayer.  I can later make changes at any time He shows me a new or 

different direction.  What’s new in my direction this year?  You. 

YOU are now in the picture (yay!), and it's my goal to serve you through my blog 

– and now also my sewing e-courses.  I consider what YOU might want and need 

from me, and I've learned new things that I believe God is leading me to 

accomplish, ways I can better serve YOU. 

It’s crucial that we consider goals as our beginning point of establishing priorities 

and arranging our time accordingly. 

I’ve learned a lot about goal setting from others, and I want to share all that has 

helped me.  Why?  Because I know it will help you, too.   

Step One - List your priorities in order from most important to least.  Here 

are mine as an example, but you should list your own, and yes…on paper. 

God 

Marriage/Spouse 

Family/Children 

Work/Blog 

Volunteer time at church 

Home management – cleaning, decorating, etc. 

Garden management 

Friends and extended family (social time)  

Discretionary time – reading for pleasure, etc. 
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Step Two:  Write each priority at the top of a page. (The next page is 

printable for this purpose.)  List the following items beneath, allowing several 

lines for each explanation. 

1. Mission or purpose. 

2. Where I am now. 

3. Where I’d like to be. 

4. Supportive Bible verse. 

5. Commitments for a certain time period. 

EXAMPLE 

Priority:  Garden Management 

Mission or purpose: To maintain weed-free bush beds, healthy plants, and add one 

or two new items each year to replace plants with poor growth or plants that didn't 

survive conditions.  This year, my focus area for replanting bushes is in front of the 

gas tank. 

Where I am now:  I've neglected weed control methods, so weeds have grown in 

every bedding area except at the front of the house. 

Where I’d like to be:  I'd like to have healthy, well-trimmed plantings in weed-free 

bush beds.  I'd like to develop and maintain a monthly plan for scheduled 

fertilization, weed treatments, planting, trimming, so plants and trees look nice 

year-round. 

Supportive Bible verse:  "Build houses and live in them, and plant gardens and eat 

their produce."  (Jeremiah 29:5) 

Commitments:  In January, type out monthly plan for needed maintenance of 

planting areas and trees.  Spend two hours each week (and schedule more time if 

needed) throughout the year to follow the plan for optimal plant maintenance. 

Use the following page for printing and listing a priority for each page.  Complete 

all the pages for your priorities, and then you’re ready to move to Step Three. 

What do you think so far?  Can you see that the commitments include 

establishing a time allotment to accomplish the goal?  Now that we’ve established 

the priorities, we’ll make a way to track the process for how you’ll meet those 

commitments.  Stick with me.  It makes so much sense – you’ll see! 
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Priority: ___________________________________________________________ 

Mission or Purpose: 

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________ 

Where I am now: 

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________ 

Where I’d like to be: 

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________ 

Supportive Bible verse: 

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________ 

Commitments: ______________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________ 
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Step Three:  Calendar your commitments from each priority. 

As you write your commitments, begin thinking of the time you will allow on your 

calendar to meet that goal.   To conserve space and time, I won't cover all of mine, 

but here are some examples that might help you. 

I don't calendar my time with God each day because it's already a part of my daily 

routine, and it's a given before starting anything else - before a shower (but not 

necessarily before coffee - ha!).  Something else, like an exercise routine, might 

work the same way for you. 

Calendar Largest Time Users First 

When I listed my commitments for volunteer time at church, it became clear that 

these were the largest blocks of time that I need to calendar before scheduling 

other commitments, so I calendared those items first. 
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Calendar Subsequent Items by Priority 

My blog time has always come last, working it around all other commitments.  It’s 

not that it wasn’t a huge priority, but family matters in the past demanded higher 

priority.   

Those conditions forced me to work on blog content and social sharing often at 

night when I’m not at my best.  This year, blog time allotments go on the weekly 

calendar second. 

 

Things You’ll Learn Along the Way 

The step of writing where you’d like to be in each priority helps identify needs and 

goals in terms of the time you need to allow when transferring over to your 

calendar.  

I found by writing down my gardening needs and goals, that I needed to calendar 

two hours each week throughout the year.  Winter isn't as much of a need for 

outside work, but the calendared time is useful for planning on paper and 

researching ideas for adjustments.  Bonus:  if I get caught up early, I get to read a 

book in my stack! 
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Calendar Trips and Vacations 

For you, this may be the first thing on your calendar because of the large time 

allotment. 

I calendared all trips planned for the year (time with family and friends that I know 

of so far) at the beginning when my calendar was nowhere filled yet. 

Sometimes things have to stay a little fluid until everyone’s schedules are aligned, 

but the fact that the commitment is written helps to remind us when reviewed. And, 

that brings me to the next step. 

Step Four:  Continuously review your commitments and your calendar. 

This part helped me establish another regular commitment – to review each week’s 

schedule in advance. 

Weekly adjustments are sometimes needed, so putting a review time on the 

calendar helps properly prepare for each week.  Here's the weekly page again.  Did 

you notice the notation on Sunday night? 
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I’ve since changed my planning time to Monday mornings when I’m fresh. 

An established monthly review is helpful, too.  Review the upcoming month on the 

final day of each month (or near month’s end). 

For large, long-term goals, it's helpful to break them into parts - into quarterly 

commitments.  Review them at the end of each quarter in the same way as monthly 

reviews. 

SET GOALS AND RESOLUTIONS IN STONE 

BUT MOVE THE ROCKS  

INTO DIFFERENT ARRANGEMENTS AS NEEDED 

If you follow the plan, this process should get your commitments into an organized 

and efficient calendar that works for you.  It should allow you the time to meet all 

your goals. 

Don't you love not feeling rushed?  Do you enjoy feeling your time is used 

wisely...efficiently?  I feel a sense of calm when things are put into a plan.  I hope 

you do, too. 

Blessings~ 

Kim 
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