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VENDOR:  Robert Anthony Meyer and Karen Mary Preece  
PROPERTY:  Unit 1, 32 Elsvern Avenue Belmont 
 
 
 
 
DATE OF THIS STATEMENT: the day of   
 
Signature of the vendor: 
 
 
 
.................................................................................................................................................... 
Robert Anthony Meyer and Karen Mary Preece 
 
 
 
  
 
The purchasers acknowledge being given a duplicate of this statement by the vendor before the purchasers 
signed any contract. 
 
 
 
DATE OF THIS ACKNOWLEDGEMENT: the day of   
 
Signatures of the purchaser: 
 
 
 
.................................................................................................................................................... 
 
 
 
DUE DILIGENCE CHECKLIST  
A copy of the Due Diligence Checklist as prescribed and current as at the date of preparation of this statement 
is included for convenience. 
 

NOTIFICATION PURSUANT TO THE TAX ADMINISTRATION ACT 1953 (“Notification”) 
This Notification is pursuant to Section 14-250 of Schedule 1 of the Tax Administration Act 1953 (“TAA”) and its terms 
are provisions of the attached contract. This information is provided solely for the purpose of complying with the 
withholding provisions required by the TAA.  
 
You are not required to withhold and direct funds to the Commission of Taxation at settlement of the sale of this 
property because:  
 
The supply is not a supply of “New Residential Premises / Potential Residential Land” as defined by Section 40-75 of 
the A New Tax System (Goods & Services Tax) Act 1999 and further refined by Section 14-250(2) of the TAA. 
 



 

VENDOR’S STATEMENT TO THE PURCHASER OF REAL ESTATE  
PURSUANT TO SECTION 32 OF THE SALE OF LAND ACT 1962 

 

Unit 1, 32 Elsvern Avenue Belmont 
 
TITLE  
Attached is a copy of the Register Search Statement including any plan of subdivision and covenant where 
applicable. 
 
 
RESTRICTIONS 
Information concerning any easement, covenant or other similar restriction affecting the property (registered 
or unregistered and subject to any in favour of Barwon Water full particulars of which may be obtained 
therefrom) are as set out in the attached copies of title documents and sewer plan including easement implied 
to the area within one metre of any sewer main shown on the plan. There is no failure to comply with their 
terms to the vendors knowledge. 
 
PLANNING  
Planning Scheme information applying to the land is contained in the attached Property Report.  
 
 
BUILDING APPROVALS 
No building permit has been issued in the past seven years. 
 
 
SERVICES – The following services are connected to the land unless the word NO appears– 
 

Service  
Electricity  

Gas  

Water  

Sewerage  

Telephone NO 

 
 
OUTGOINGS & STATUTORY CHARGES  
The amount of any rates, taxes, charges or other similar outgoings affecting the land including any unpaid 
interest payable on any part of those rates, taxes, charges or outgoings including any rates, taxes, charges or 
outgoings for which the purchaser may become liable in consequence of the sale do not exceed $3,500.00 
 
 
NOTICES  
Particulars of any notice, order, declaration, report or recommendation of a public authority or government 
department or approved proposal directly and currently affecting the land of which the vendor might 
reasonably be expected to have knowledge or any notices, property management plans, reports or orders in 
respect of the land issued by a government department or public authority in relation to livestock disease or 
contamination by agricultural chemicals affecting the ongoing use of the land for agricultural purposes and 
including any notice under section 6 of the Land Acquisition & Compensation Act 1986) are as follows: 
 
There are none to the vendor's knowledge save as detailed herein or attached, but the vendor has no means 
of knowing of all the decisions of public authorities or government departments affecting the property unless 
communicated to the vendor.  
 
 
OWNERS CORPORATION 
Attached is a copy of the current owners corporation certificate issued in respect of the land under section 
151(4)(a) of the Owners Corporations Act 2006 and documents required to accompany the owners 
corporation certificate under section 151(4)(b) of the Owners Corporations Act 2006. 
 
 

  
 



 

Due diligence checklist 
What you need to know before buying a residential property 
Before you buy a home, you should be aware of a range of issues that may affect that property and impose 

restrictions or obligations on you, if you buy it. This checklist aims to help you identify whether any of these issues will 

affect you. The questions are a starting point only and you may need to seek professional advice to answer some of 

them. You can find links to organisations and web pages that can help you learn more, by visiting the Due diligence 

checklist page on the Consumer Affairs Victoria website (consumer.vic.gov.au/duediligencechecklist). 

Urban living 

Moving to the inner city?  

High density areas are attractive for their entertainment and service areas, but these activities create increased traffic 

as well as noise and odours from businesses and people. Familiarising yourself with the character of the area will give 

you a balanced understanding of what to expect. 

Is the property subject to an owners corporation?  

If the property is part of a subdivision with common property such as driveways or grounds, it may be subject to an 

owners corporation. You may be required to pay fees and follow rules that restrict what you can do on your property, 

such as a ban on pet ownership. 

Growth areas 

Are you moving to a growth area? 

You should investigate whether you will be required to pay a growth areas infrastructure contribution. 

Flood and fire risk 

Does this property experience flooding or bushfire? 

Properties are sometimes subject to the risk of fire and flooding due to their location. You should properly investigate 

these risks and consider their implications for land management, buildings and insurance premiums. 

Rural properties 

Moving to the country?  

If you are looking at property in a rural zone, consider: 

Is the surrounding land use compatible with your lifestyle expectations? Farming can create noise or odour that may 

be at odds with your expectations of a rural lifestyle. 

Are you considering removing native vegetation? There are regulations which affect your ability to remove native 

vegetation on private property. 

Do you understand your obligations to manage weeds and pest animals?  

Can you build new dwellings? 

Does the property adjoin crown land, have a water frontage, contain a disused government road, or are there any 

crown licences associated with the land? 

Is there any earth resource activity such as mining in the area? 

You may wish to find out more about exploration, mining and quarrying activity on or near the property and consider 

the issue of petroleum, geothermal and greenhouse gas sequestration permits, leases and licences, extractive 

industry authorisations and mineral licences. 

Soil and groundwater contamination 

Has previous land use affected the soil or groundwater?  

You should consider whether past activities, including the use of adjacent land, may have caused contamination at the 

site and whether this may prevent you from doing certain things to or on the land in the future. 

 

consumer.vic.gov.au/duediligencechecklist       (04/10/2016)                                 



 

Land boundaries 

Do you know the exact boundary of the property?  

You should compare the measurements shown on the title document with actual fences and buildings on the property, 

to make sure the boundaries match. If you have concerns about this, you can speak to your lawyer or conveyancer, or 

commission a site survey to establish property boundaries. 

Planning controls 

Can you change how the property is used, or the buildings on it?  

All land is subject to a planning scheme, run by the local council. How the property is zoned and any overlays that 

may apply, will determine how the land can be used. This may restrict such things as whether you can build on vacant 

land or how you can alter or develop the land and its buildings over time.  

The local council can give you advice about the planning scheme, as well as details of any other restrictions that may 

apply, such as design guidelines or bushfire safety design. There may also be restrictions – known as encumbrances 

– on the property’s title, which prevent you from developing the property. You can find out about encumbrances by 

looking at the section 32 statement. 

Are there any proposed or granted planning permits? 

The local council can advise you if there are any proposed or issued planning permits for any properties close by. 

Significant developments in your area may change the local ‘character’ (predominant style of the area) and may 

increase noise or traffic near the property. 

Safety 

Is the building safe to live in?  

Building laws are in place to ensure building safety. Professional building inspections can help you assess the 

property for electrical safety, possible illegal building work, adequate pool or spa fencing and the presence of 

asbestos, termites, or other potential hazards. 

Building permits 

Have any buildings or retaining walls on the property been altered, or do you plan to alter 
them? 

There are laws and regulations about how buildings and retaining walls are constructed, which you may wish to 

investigate to ensure any completed or proposed building work is approved. The local council may be able to give you 

information about any building permits issued for recent building works done to the property, and what you must do to 

plan new work. You can also commission a private building surveyor’s assessment. 

Are any recent building or renovation works covered by insurance? 

Ask the vendor if there is any owner-builder insurance or builder’s warranty to cover defects in the work done to the 

property.  

Utilities and essential services 

Does the property have working connections for water, sewerage, electricity, gas, telephone 
and internet? 

Unconnected services may not be available, or may incur a fee to connect. You may also need to choose from a 

range of suppliers for these services. This may be particularly important in rural areas where some services are not 

available. 

Buyers’ rights 

Do you know your rights when buying a property?  

The contract of sale and section 32 statement contain important information about the property, so you should request 

to see these and read them thoroughly. Many people engage a lawyer or conveyancer to help them understand the 

contracts and ensure the sale goes through correctly. If you intend to hire a professional, you should consider 

speaking to them before you commit to the sale. There are also important rules about the way private sales and 

auctions are conducted. These may include a cooling-off period and specific rights associated with ‘off the plan’ sales. 

The important thing to remember is that, as the buyer, you have rights. 



























OWNERS CORPORATION CERTIFICATE
Owners Corporation Act 2006, s.151 Owners Corporation Act 2006, r.11 Owners Corporation Regulations 2007

As at 15th November 2018

1. OWNERS CORPORATION DETAILS

Plan Number: RP002700

Address of Plan: 178 ROSLYN ROAD & 32 Elsvern Ave BELMONT    VIC 3216

Lot Number this statement relates to: 4

Unit Number this statement relates to: 1

Postal Address 127 Separation Street NORTH GEELONG    VIC 3215

2. CERTIFICATE DETAILS
Vendor: MR R MEYER & MS K PREECE

Postal Address for Lot 4 47 DOMITIA AVE SEVEN HILLS    QLD  4170

Purchaser:

Person requesting Certificate: MR R MEYER & MS K PREECE

Reference:

Address: 47 DOMITIA AVE SEVEN HILLS    QLD 4170

Fax:

E-mail:

3. CURRENT ANNUAL LEVY FEES FOR LOT 4

ADMINISTRATIVE FUND

The annual administrative levy fees for Lot 4 are 680.00 per annum commencing on 1 August 2018.
Levies for this plan are raised over 1 periods

Period Amount Due Date Status
01/08/18 to 31/07/19 680.00 11/08/18 Paid

Maintenance Fund

There are currently no annual Maintenance Fund levy fees payable for Lot 4.

Owners Corporation Certificate Owners Corporation for Plan No. RP002700 Printed 15 NOV 2018 Page 1
Printed from Urbanise Strata - www.urbanise.com

http://www.urbanise.com


OWNERS CORPORATION CERTIFICATE
(Continued)

As at 15th November 2018
For Plan No. RP002700 - Lot 4

4. CURRENT LEVY POSITION FOR LOT 4

Fund Balance Paid To

Administrative 0.00 31 July 2018
Maintenance Fund 0.00 31 July 2018
BALANCE 0.00

5. SPECIAL LEVIES

There are currently no special levy fees due for Lot 4.

6. OTHER CHARGES
There are currently no additional charges payable by Lot 4 that relate to work performed by the owners
corporation or some other act that incurs additional charge.

7. FUNDS HELD BY OWNERS CORPORATION
The owners corporation holds the following funds as at 15 November 2018:

Account / Fund Amount
Administrative Fund 681.54
Maintenance Fund 0.00

TOTAL FUNDS HELD AS AT 15 NOVEMBER 2018 $681.54

8. INSURANCE

The owners corporation currently has the following insurance cover in place:

Policy
Policy No. OC2700
Expiry Date 18-August-2019
Insurance Company QBE
Broker Mrs. Michelle Gann Geelong Insurance Brokers
Premium 2539.00

Cover Type Amount of Cover
Building Catastrophe 225,737
Building Catastrophe - Escalation in cost of temp 10,288
Building Catastrophe - Loss of Rent/Temp Accom 33,861
Building Catastrophe - Storage & Evaculation 10,288
Damage (i.e. Building) Policy 1,504,913
Fidelity Guarantee Insurance 100,000
Government Audit Costs 25,000
Government Audit Costs - Appeal Expenses 100,000
Government Audit Costs - Legal Defense Expenses 50,000
Loss of Rent 225,737
Lot Owner's Fixtures and Improvements 250,000
Property, Death and Injury (Public Liability) 20,000,000
Voluntary Workers Insurance 200,000/2,000

Owners Corporation Certificate Owners Corporation for Plan No. RP002700 Printed 15 NOV 2018 Page 2
Printed from Urbanise Strata - www.urbanise.com
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OWNERS CORPORATION CERTIFICATE
(Continued)

As at 15th November 2018
For Plan No. RP002700 - Lot 4

9. CONTINGENT LIABILITIES
The owners corporation has no contingent liabilities arising from legal proceedings not otherwise shown or
budgeted for in items 3, 5 or 6 above.

10. CONTRACTS OR AGREEMENTS AFFECTING COMMON PROPERTY
The owners corporation has not or do not intend in the foreseeable future to enter into any contracts
affecting the common property.

11. AUTHORITIES OR DEALINGS AFFECTING COMMON PROPERTY
The owners corporation has not granted any authorities or dealings affecting the common property.

12. AGREEMENTS TO PROVIDE SERVICES
The owners corporation has not made any agreements to provide services to lot owners and occupiers or
the general public for a fee.

13. NOTICES OR ORDERS
The owners corporation currently has no orders or notices served in the last 12 months that have not been
satisfied.

14. CURRENT OR FUTURE PROCEEDINGS
The owners corporation is not currently a party to any proceedings or is aware of any circumstances
which may give rise to proceedings.

15. APPOINTMENT OF AN ADMINISTRATOR
The owners corporation is not aware of an application or a proposal for the appointment of an
administrator.

16. PROFESSIONAL MANAGER DETAILS

Name of Manager: Harcourts North Geelong
ABN / ACN: 66 052 364 931
Address of Manager: 127 Separation Street NORTH GEELONG    VIC 3215
Telephone: 03 5278 7011
Facsimile:
E-mail Address: ownerscorpgeelong@harcourts.com.au

17. ADDITIONAL INFORMATION

The owners corporation provides the following information for the benefit of the purchaser:

Please see minutes from the AGM for further information regarding the property.
Owners Corporation Certificate Owners Corporation for Plan No. RP002700 Printed 15 NOV 2018 Page 3
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OWNERS CORPORATION CERTIFICATE
(Continued)

As at 15th November 2018
For Plan No. RP002700 - Lot 4

SIGNING

The common seal of Plan No. RP002700, was affixed and witnessed
by and in the presence of the registered manager in accordance with
Section 20(1) and Section 21(2A) of the Owners Corporation Act
2006.

Registered Manager Common Seal
of Owners CorporationFull name: Shelley Wright

Company: North Geelong Real Estate Pty Ltd
Address of registered office: 127 Separation Street NORTH
GEELONG    VIC 3215

15/11/2018

Date

Owners Corporation Certificate Owners Corporation for Plan No. RP002700 Printed 15 NOV 2018 Page 4
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MR R MEYER & MS K PREECE
47 DOMITIA AVE
SEVEN HILLS    QLD 4170

15th November 2018

Dear MR R MEYER & MS K PREECE

Re: OWNERS CORPORATION CERTIFICATE - LOT 4, PLAN NO. RP002700

In response to your request, we now attach an Owners Corporation Certificate for Lot 4 in Plan No.
RP002700 dated 15th November 2018. This certificate is intended for use for the purpose of section 151
of the Owners Corporation Act 2006 ("Act").

Pursuant to section 151(4)(b) of the Act, we also attach the following:

       (a)       A copy of the Rules for this Owners Corporation;

       (b)       A statement of advice and information for prospective purchasers of a strata title lot in
                  Victoria in accordance with Regulation 12 of the Owners Corporation Regulations 2007;
                  and

       (c)       A copy of the minutes of the last annual general meeting of the Owners Corporation
                  showing all resolutions passed at that meeting.

Please note that if you require any further information on the matters reported in the attached Owners
Corporation Certificate, you may inspect a copy of the Owners Corporation Register in accordance with
section 150 of the Act. An inspection of the Register must be booked in advance by contacting our
office during business hours or via email at ownerscorpgeelong@harcourts.com.au. Please note the
inspection of the Register may require the payment of a fee.

Yours faithfully

Registered Manager

Full name: Shelley Wright
Company: North Geelong Real Estate Pty Ltd
Address of registered office: 127 Separation Street NORTH
GEELONG    VIC 3215

15/11/2018

Date

Letter subject to copyright
Printed from Urbanise Strata - www.urbanise.com
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MINUTES OF ANNUAL GENERAL MEETING
For Roslyn Road 178 & 32 Elsvern Ave, Plan No. RP002700

Location of meeting: Harcourts North Geelong - 127 Separation Street North Geelong
Date and time of meeting: Saturday, 14th July 2018 9:00 AM
Meeting chaired by: Shelley Wright
Meeting start time:  9:02 AM    Meeting finish time:  10:01 AM

ATTENDANCE
The following owners were represented at the meeting:
Unit: 2  Lot: 2 Owner: MR L MCDONALD
Unit: 3  Lot: 3 Owner: MR L MCDONALD
Unit: 3  Lot: 6 Owner: MRS M ALFORD
Unit: 4  Lot: 7 Owner: MS G YATES
Unit: 6  Lot: 9 Owner: MS J BERNARDSON

The following owners gave their apologies:
Unit: 5  Lot: 8 Owner: MR B VAN GALEN

Present By Invitation:
Ms Georgie Alford - guest of Mrs Alford
Thelma - guest of Ms Yates

QUORUM FOR THE MEETING
There was a quorum for the meeting.

MEMBERS ARREARS & ENTITLEMENT TO VOTE
All Members are financial and are entitled to vote.

ELECTION OF A CHAIRPERSON
It was resolved to elect Shelley Wright as Chairperson of the meeting.

MINUTES FROM PREVIOUS MEETING
The minutes of the last Annual General Meeting were confirmed as true and correct record of that
meeting.

BUSINESS ARISING FROM THOSE MINUTES
Items from the Occupational Health & Safety Essential Services Report.
1: Now completed
2: Unsure - Owners Corporation manager to follow up when visiting the site next Tuesday.
3: No further action required.
4: Needs to be addressed ASAP - if the ballot is not passed regarding the water line, this needs to be



rectified immediately.
5: As above
6: Owners Corporation Manager to follow up at site visit, if it is a lot owners liability, or if this is on common
property.
7: Owners Corporation Manager to obtain a sign.  

FINANCIAL REPORT
The Financial Statement as forwarded with the documentation for this AGM was tabled and adopted as a
true and correct record.  Balance as of  14/07/18 was -$278.11.  

Budget agreed upon at $ 6210.

ACCOUNTS AT HAND
Outsatnding bill of $950.00 for the annual prune to Mr M Richardson.

DEBT RECOVERY
The costs incurred by the Owners Corporation in recovering fees and levies due under Section 32 of the
Owners Corporation Act 2006, will be fully recoverable from the indebted lot owner.  This includes
administrative fees charged to the Owners Corporation by the manager and all the legal fees incurred as
a result of the failure to pay levies, fees and charges due.

Furthermore, for the OC Manager to issue Final Fee notices and proceedings for the recovery of
outstanding fees in VCAT (Victorian Civil & Administrative Tribunal) and/or the Magistrates Court of
Victoria.

Please Note:Penalty interest will be imposed on all outstanding monies owing to the Owners Corporation. 
Current rate is 10% but is subject to change.

INSURANCE
It was resolved that the building sum insured to be retained (with the additional indexation of the sum
insured) for the current year.

The OC Manager is to continue with the insurance unless a better option is presented to the OC Manager
at the time of renewal.

The current policy is due for renewal on 18/8/2018 with the building sum insured for $1,433,250.

The policy is insured through Geelong Insurance Brokers ( Policy Number - 28970 ).  In the case of an
emergency please call 0419 390 303.      

Owners Corporaton Manager to update policy to show that the units were built in 1970.               

INSURANCE BUILDING VALUATION
It was resolved NOT to have a sworn valuation carried out on the property for the sole purpose of
ascertaining the replacement value of the buildings for the insurance purposes only.



REAPPOINTMENT OF OWNERS CORPORATION MANAGER
It was resolved to appoint North Geelong Real Estate  Pty Ltd, ABN 66 052 364 931 ( Trading as
Harcourts North Geelong ) in accordance with the Contract of appointment for a Term of 1 year as 
Management of the Owners Corporation.  The Owners Corporation delegates to the Manager the powers
and functions set out in the Contract of Appointment that was tabled at the meeting.

New Contract of appointment was signed, witnessed and common seal affixed.

OH&S REPORT
It was resolved NOT to have an Occupational Health & Safety Report conducted at this time.

GENERAL BUSINESS

For the general information of all Owners:

1: The Consumer Affairs Application fee for an Owners Corporation VCAT Civil List Hearing for Fee
Recovery actions is currently $62.70 as of 1/07/17 for matters under $3000.00.  Our attendance fees,
should we be required to represent the Owners Corporation at VCAT in relation to any Fee Recovery
Action are currently $450.00 plus $150.00 for document preparation per Hearing.
The Respondent in an Fee Recovery Action pays all costs incurred in these matters, plus all Penalty
Interest accrued due to the date final payment is received.

2:  The standard charge to reconvene an Annual General Meeting for any Owners Corporation due to nil
attendance nor any proxies received will be $350.00.  Lot Owners should note that a meeting for the
Owners Corporation can proceed even if there are no Lot Owners present and only one Proxy in hand.

3: It was resolved for the Owners Corporation Manager in the event of an emergency, to approve any
works required to 3make safe4 the property and raise a Special Levy if required.  

4: Under Section 98 of the Owners Corporation Act 2006, 3lot owners must elect a member to be the
Chairperson of the Owners Corporation4.  The Chairperson will act as a point of contact for the Owners
Corporation Manager to the lot owners.  It was resolved for Ms Yates of unit 6 to be the Chairperson until
the next AGM.
.
5: As previously advised from lot owners, the new letterboxes on Elsvern Ave are not closing properly and
the Francis who completed the work is to come back and rectify.  The Owners Corporation Manager notes
that she has attempted to call and email him several times over the past week and months to no avail. 
She will continue to attempt to contact him to have the issue resolved.

6: Discussions were held into the issues with bins and parking on common property.  the Owners
Corporation Manager to send a letter to all residents with a copy of the Model Rules and a note regarding
parking and bins.

7: Note to lot owners that the error in address has now been rectified from the Owners Corporation
manager regarding to the two addresses of Roslyn Rd And Elsvern Ave at the property.

8: Note - There is no outstanding money due, all levies and special levies have been paid

9: There was a query regarding the drains being cleared annually.  Currently there is nothing in place. 
Owners Corporation to obtain new quote for garden maintenance to include this.



10: All lot owners should note that any changes or work to the exterior of the property needs to have
approval from the Owners Corporation before it can go ahead.

11:  Discussions were held into the fenced of area of unit 3 178 Roslyn Road.  It is noted that the side
fenced off area is common property and currently no lease is in place.  The lot owner agrees to repair the
damaged fence as the dog keeps getting out.  It was discussed that a lease can be put in place, however
it would be at a cost of approx $695 for legal fees and an upfront payment of $1 per year for 99 years.  To
have this lease put in place it would require a special resolution, with 75% of the lot owners agreeing.

12: An email was received on behalf of lots 7, 8 and 9 in regards to the proposal of the much-needed
water main renewal.  The Owners Corporation Manager is to send out a ballot to all lot owners for
approval.  It is noted that his was not passed last year as several lot owners did not reply. Some lot
owners wish to express their concern on what will happen if it is left another year and the mains to burst.

13: Owners Corporation Manager to meet Ms Yates at the property next Tuesday at 11.30am to discuss
the garden maintenance requirements, in order to get additional quotes for the works to be completed.



 Page 1 of 2 

Model rules for an owners corporation 

1. Health, safety and security 

1.1 Health, safety and security of lot owners, occupiers of lots and others 

A lot owner or occupier must not use the lot, or permit it to be used, so as to cause a hazard to the health, safety and security 
of an owner, occupier, or user of another lot. 

1.2 Storage of flammable liquids and other dangerous substances and 
materials 

1. Except with the approval in writing of the owners corporation, an owner or occupier of a lot must not use or store on the 
lot or on the common property any flammable chemical, liquid or gas or other flammable material. 

2. This rule does not apply to— 
a) chemicals, liquids, gases or other material used or intended to be used for domestic purposes; or 
b) any chemical, liquid, gas or other material in a fuel tank of a motor vehicle or internal combustion engine. 

1.3 Waste disposal 

An owner or occupier must ensure that the disposal of garbage or waste does not adversely affect the health, hygiene or 
comfort of the occupiers or users of other lots. 

2. Management and administration 

2.1 Metering of services and apportionment of costs of services 

1. The owners corporation must not seek payment or reimbursement for a cost or charge from a lot owner or occupier that 
is more than the amount that the supplier would have charged the lot owner or occupier for the same goods or services. 

2. If a supplier has issued an account to the owners corporation, the owners corporation cannot recover from the lot owner 
or occupier an amount which includes any amount that is able to be claimed as a concession or rebate by or on behalf of 
the lot owner or occupier from the relevant supplier. 

3. Subrule (2) does not apply if the concession or rebate— 
a) must be claimed by the lot owner or occupier and the owners corporation has given the lot owner or occupier an 

opportunity to claim it and the lot owner or occupier has not done so by the payment date set by the relevant 
supplier; or 

b) is paid directly to the lot owner or occupier as a refund. 

3. Use of common property 

3.1 Use of common property 

1. An owner or occupier of a lot must not obstruct the lawful use and enjoyment of the common property by any other 
person entitled to use the common property. 

2. An owner or occupier of a lot must not, without the written approval of the owners corporation, use for his or her own 
purposes as a garden any portion of the common property. 

3. An approval under subrule (2) may state a period for which the approval is granted. 
4. If the owners corporation has resolved that an animal is a danger or is causing a nuisance to the common property, it 

must give reasonable notice of this resolution to the owner or occupier who is keeping the animal. 
5. An owner or occupier of a lot who is keeping an animal that is the subject of a notice under subrule (4) must remove that 

animal. 
6. Subrules (4) and (5) do not apply to an animal that assists a person with an impairment or disability. 

3.2 Vehicles and parking on common property 

An owner or occupier of a lot must not, unless in the case of an emergency, park or leave a motor vehicle or other vehicle or 
permit a motor vehicle or other vehicle— 
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a) to be parked or left in parking spaces situated on common property and allocated for other lots; or 
b) on the common property so as to obstruct a driveway, pathway, entrance or exit to a lot; or 
c) in any place other than a parking area situated on common property specified for that purpose by the owners 

corporation. 

3.3 Damage to common property 

1. An owner or occupier of a lot must not damage or alter the common property without the written approval of the 
owners corporation. 

2. An owner or occupier of a lot must not damage or alter a structure that forms part of the common property without the 
written approval of the owners corporation. 

3. An approval under subrule (1) or (2) may state a period for which the approval is granted, and may specify the works and 
conditions to which the approval is subject. 

4. An owner or person authorised by an owner may install a locking or safety device to protect the lot against intruders, or 
a screen or barrier to prevent entry of animals or insects, if the device, screen or barrier is soundly built and is consistent 
with the colour, style and materials of the building. 

5. The owner or person referred to in subrule (4) must keep any device, screen or barrier installed in good order and repair. 

4. Lots 

4.1 Change of use of lots 

An owner or occupier of a lot must give written notification to the owners corporation if the owner or occupier changes the 
existing use of the lot in a way that will affect the insurance premiums for the owners corporation. 

Example 

If the change of use results in a hazardous activity being carried out on the lot, or results in the lot being used for commercial 
or industrial purposes rather than residential purposes. 

5. Behaviour of persons 

5.1 Behaviour of owners, occupiers and invitees on common property 

An owner or occupier of a lot must take all reasonable steps to ensure that guests of the owner or occupier do not behave in 
a manner likely to unreasonably interfere with the peaceful enjoyment of any other person entitled to use the common 
property. 

5.2 Noise and other nuisance control 

1. An owner or occupier of a lot, or a guest of an owner or occupier, must not unreasonably create any noise likely to 
interfere with the peaceful enjoyment of any other person entitled to use the common property. 

2. Subrule (1) does not apply to the making of a noise if the owners corporation has given written permission for the noise 
to be made. 

6. Dispute resolution 

1. The grievance procedure set out in this rule applies to disputes involving a lot owner, manager, or an occupier or the 
owners corporation. 

2. The party making the complaint must prepare a written statement in the approved form. 
3. If there is a grievance committee of the owners corporation, it must be notified of the dispute by the complainant. 
4. If there is no grievance committee, the owners corporation must be notified of any dispute by the complainant, 

regardless of whether the owners corporation is an immediate party to the dispute. 
5. The parties to the dispute must meet and discuss the matter in dispute, along with either the grievance committee or the 

owners corporation, within 14 working days after the dispute comes to the attention of all the parties. 
6. A party to the dispute may appoint a person to act or appear on his or her behalf at the meeting. 
7. If the dispute is not resolved, the grievance committee or owners corporation must notify each party of his or her right to 

take further action under Part 10 of the Owners Corporations Act 2006. 
8. This process is separate from and does not limit any further action under Part 10 of the Owners Corporations Act 2006. 
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Statement of advice and information for prospective purchasers and 
lot owners 

Schedule 3, Regulation 12, Owners Corporations Regulations 2007 

What is an owners corporation? 

The lot you are considering buying is part of an owners corporation. Whenever a plan of subdivision creates common 
property, an owners corporation is responsible for managing the common property. A purchaser of a lot that is part of an 
owners corporation automatically becomes a member of the owners corporation when the transfer of that lot to the 
purchaser has been registered with Land Victoria. 

If you buy into an owners corporation, you will be purchasing not only the individual property, but also ownership of, and the 
right to use, the common property as set out in the plan of subdivision. This common property may include driveways, stairs, 
paths, passages, lifts, lobbies, common garden areas and other facilities set up for use by owners and occupiers. In order to 
identify the boundary between the individual lot you are purchasing (for which the owner is solely responsible) and the 
common property (for which all members of the owners corporation are responsible), you should closely inspect the plan of 
subdivision. 

How are decisions made by an owners corporation? 

As an owner, you will be required to make financial contributions to the owners corporation, in particular for the repair, 
maintenance and management of the common property. Decisions as to the management of this common property will be 
the subject of collective decision making. Decisions as to these financial contributions, which may involve significant 
expenditure, will be decided by a vote. 

Owners corporation rules 

The owners corporation rules may deal with matters such as car parking, noise, pets, the appearance or use of lots, 
behaviour of owners, occupiers or guests and grievance procedures. 

You should look at the owners corporation rules to consider any restrictions imposed by the rules. 

Lot entitlement and lot liability 

The plan of subdivision will also show your lot entitlement and lot liability. Lot liability represents the share of owners 
corporation expenses that each lot owner is required to pay. 

Lot entitlement is an owner’s share of ownership of the common property, which determines voting rights. You should make 
sure that the allocation of lot liability and entitlement for the lot you are considering buying seems fair and reasonable. 

Further information 

If you are interested in finding out more about living in an owners corporation, you can contact Consumer Affairs Victoria. If 
you require further information about the particular owners corporation you are buying into you can inspect that owners 
corporation’s information register. 

Management of an owners corporation 

An owners corporation may be self-managed by the lot owners or professionally managed by an owners corporation 
manager. If an owners corporation chooses to appoint a professional manager, it must be a manager registered with the 
Business Licensing Authority (BLA). 

If you are uncertain about any aspect of the owners corporation or the documents you have received from the owners 
corporation, you should seek expert advice.  


