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MODERN CONVENIENCE + EXTREME MOTIVATION
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FEATURES:

1

PROPERTY DETAILS:

Address: 54/10 Buffon Street, Waltham

Legal Description: Principal Unit 38 & Accessory
Unit 95 DP 50778

Property Type: Townhouse

Sale by: by Negotiation

Close To: Parks, Central City, Ferrymead

PROPERTY DESCRIPTION:
Ease into home ownership or advance your property portfolio with this modern two-bedroom terraced house which is
presented to the market with unwavering motivation.

Located in a contemporary city-fringe complex, this property is currently occupied and well maintained on a periodic
tenancy, making it appealing to investors and attainable for first-home buyers.

Unfolding across two floors, the layout plays host to two upper-level bedrooms and bathrooms while everyday living
occurs downstairs. The modern living layout incorporates the functional kitchen and breakfast bar, which moves down to
the lounge and outdoors to an easy-care patio. A car park within the complex is another bonus and wraps up this
exceptional entry-level package.

Positioned for convenience, neighbouring Sydenham offers ample amenities, including those on offer at The Colombo,
while arterial routes place you just five minutes by car from the inner city and Port Hills.

The vendor is committed to achieving a sale, and their intent warrants your earliest viewing. Contact me for more
information.

Please be aware that this information may have been sourced from RPNZ/ Property Guru/ Land Information New
Zealand/ Local Council and we have not been able to verify the accuracy of the same. Refer to our Passing Over of
Information Statement at: www.officeroad.co.nz/passing-over-of-information
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RECORD OF TITLE 
UNDER LAND TRANSFER ACT 2017 

UNIT TITLE
Guaranteed Search Copy issued under Section 60 of the Land 

Transfer Act 2017

 Identifier 745829
 Land Registration District Canterbury
 Date Issued 10 October 2016

 
Prior References
758470

Supplementary Record Sheet
753501

 Estate Stratum in Freehold

 
Legal Description Principal       Unit 38 and Accessory Unit 95

  Deposited Plan 500778
Registered Owners
Ryder   Investment Enterprises Limited

The above estates are subject to the reservations, restrictions, encumbrances, liens and interests noted below and on 
the relevant unit plan and supplementary record sheet

10715802.2          Mortgage to ASB Bank Limited - 2.3.2017 at 2:03 pm
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SUPPLEMENTARY RECORD SHEET 
UNDER UNIT TITLES ACT 2010

Guaranteed Search Copy issued under Section 60 of the Land 
Transfer Act 2017

 Identifier 753501
 Land Registration District Canterbury
 Date Issued 30 September 2016
 Plan Number DP 500778

Subdivision of
Lot 1-2, 4 Deposited Plan 479995

Prior References
670024 670025 670027

Unit Titles Issued
745792 745793 745794 745795
745796 745797 745798 745799
745800 745801 745804 745805
745806 745807 745808 745809
745810 745811 745812 745813
745814 745815 745816 745817
745818 745819 745820 745821
745822 745823 745824 745825
745826 745827 745828 745829
745830 745831 745832 745833
745834 745835 745836 745837
745838 745839 745840 745841
745842 745843 745844 745845
745846 745847 745848 745849
745850 745851 745852 745853
745854 745855 745856 745857
745858 745859 745860 745861
745862 745863 757523 757524

Interests

OWNERSHIP   OF COMMON PROPERTY

         Pursuant to Section 47 Unit Titles Act 2010 -

             (a) the body corporate owns the common property and

                         (b) the owners of all the units are beneficially entitled to the common property as tenants in common in shares
              proportional to the ownership interest (or proposed ownership interest) in respect of their respective units.

Land                      Covenant in Transfer 808627 - 15.9.1970 at 2:55 pm (Limited as to Duration) (affects parts formerly Part Lot 2 DP
                9230, Lot 2 DP 9482 Part Lot 22 DP 3167 and Lots 1 and 2 DP 12500)

9853357.2               Consent Notice pursuant to Section 221 Resource Management Act 1991 - 6.11.2014 at 1:54 pm
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Subject                        to a right to convey electricity (in gross) over part Lot 1 DP 479995 marked D over part Lot 2 DP 479995 marked
                         C and over part Lot 4 DP 479995 marked A and B all on DP 500778 in favour of Orion New Zealand Limited created by

       Easement Instrument 10580030.4 - 30.9.2016 at 3:35 pm

10580030.8                   Notice of body corporate operational rules pursuant to Section 105 Unit Titles Act 2010 - 30.9.2016 at 3:35 pm
10579258.2                  Certificate of assessment of ownership interest pursuant to Section 32 Unit Titles Act 2010 - 10.10.2016 at

 2:26 pm
11080262.1             Change of address of the Body Corporate 500778 - 10.4.2018 at 7:00 am
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Rates and valuation search
Start typing the street number (not the unit number) and name in the search box to view rates and valuation details.

Tip: If you're having trouble finding a unit or flat, try the Alternative Search, or try entering the house number, street name and then unit number
(e.g. 1 Main Road 34).

Property Information

Rates Details
For the Rating Year 1 July 2022 to 30 June 2023

Christchurch City Council
Description of Rates Factor For CalculationValue of Factor% Rate/$ ChargeAmount (GST incl)
General Rate: Standard  Capital Value  360,000 0.323296 $1,163.87
Uniform Annual General Charg Per Unit  1 145.000000 $145.00
Water Connected  Capital Value  360,000 0.077659 $279.57
Land Drainage  Capital Value  360,000 0.047244 $170.08
Sewerage  Capital Value  360,000 0.091404 $329.05
Waste Minimisation  Per Unit  1 189.500000 $189.50
Active Travel Rate  Per Unit  1 20.000000 $20.00
Heritage(Cathedral)  Per Unit  1 6.520000 $6.52
Heritage Targeted Rate  Capital Value  360,000 0.000774 $2.79
Heritage Arts Centre  Capital Value  360,000 0.000609 $2.19

Total for Christchurch City Council $2,308.57

Canterbury Regional Council
Description of Rates Factor For CalculationValue of Factor% Rate/$ ChargeAmount (GST incl)
Works & Services  Capital Value  360,000 0.000362 $1.30
WEC Class D  Capital Value  360,000 0.000515 $1.85
General Rate  Capital Value  360,000 0.045965 $165.47
Urban Transport:Chch  Capital Value  360,000 0.037546 $135.17
WFPP Class A  Capital Value  360,000 0.000807 $2.91
Rating Unit Annual Charge  Per Unit  1 46.100000 $46.10
Air Quality  Capital Value  360,000 0.001286 $4.63
Civil Defence UAGC  Per Unit  1 13.860000 $13.86
GC Transport & Development Capital Value  360,000 0.000436 $1.57

Total for Canterbury Regional Council $372.86

TOTAL RATES
TOTAL RATES FOR 2022/2023 YEAR (GST inclusive)   $2,681.43

Expand all  Collapse all

How your valuation is assessed 

Receive your rates invoice by email Find out more

https://www.ccc.govt.nz/ratesinvoice
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BODY CORPORATE NUMBER 500778 (CANTERBURY LAND REGISTRY) 
St Martins Village Green, 17 Bunyan Street, Waltham, Christchurch 8023  

 
 

Minutes of the Annual General Meeting of the Unit Owners of the Body Corporate (the BC) held on  
Wednesday, 22 March 2023 in the Boardroom 76 Moorhouse Avenue Christchurch at 4:00 PM 

 
 
1 ATTENDEES 

 
Courtney Dupont of Pitcaithly Body Corporate Services Limited ("PBCS") the Manager of the BC; Tania Smith (Owner of Unit 
PU32), Michelle Bayliss and Vanessa Wilson of Max Property (Proxy/Company Rep for Units PU11, PU29, PU42, PU49, PU53, 
PU52, PU101, PU102, PU105, PU107, PU108, PU201, PU205, PU206, PU207), Allan Clark (Owner of Unit PU34) and Monika 
Bratownik (Owner of Units 43) via zoom. 
 
 

POSTAL VOTES 

 
Postal votes were received from John Pitcaithly (Owner of Units PU89 and PU90) 
 
 

APOLOGIES 

 
Apologies were received from Andrew Farrow (Owner of Unit PU18) 
 
 

QUORUM 

 
The chair announced that the quorum requirements had been satisfied. 
 
 

2 MEETING CHAIR 

 
Courtney Dupont was invited to chair the meeting. 
 
 
 

3 MINUTES 
 
The Minutes of the Annual General Meeting held on 24/03/2022, having been circulated to all Unit Owners soon after that 
date were taken as read and were confirmed as a correct record of that Meeting. 
 
IT WAS UNANIMOUSLY RESOLVED BY THOSE PRESENT AS AN ORDINARY RESOLUTION: 
 
"THAT, the Minutes of the Annual General Meeting held on 24/03/2022, having been circulated to the Unit Owners 
soon after that date, be and are hereby confirmed" 
 
 
 

4 BODY CORPORATE CHAIRPERSON 

 
Courtney Dupont noted that no nominations had been received for the position of Chairperson and accordingly it would 
have to be noted that no Chairperson could be elected. 
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5 NOT TO FORM A BODY CORPORATE COMMITTEE 

 
Courtney Dupont noted that a Body Corporate of 9 or fewer principal units may choose to form a body corporate 
committee. However a Body Corporate of 10 or more principal units must form a Body Corporate Committee unless they 
resolved not to as long as a 75% majority was in favour. 
 
IT WAS THEN UNANIMOUSLY RESOLVED BY THOSE PRESENT AS A SPECIAL RESOLUTION: 
 
"THAT, pursuant to Section 112 of the Unit Titles Act 2010 and by virtue of this Resolution, this Body Corporate has 
decided not to form a Body Corporate Committee" 
 
 
 

6 ESTABLISHMENT OF BODY CORPORATE COMMITTEE 
 

Courtney Dupont explained that as the Body Corporate had resolved not to form a Body Corporate Committee this agenda 
item as set out in the Notice of Meeting was redundant and was accordingly withdrawn. 
 
 

 
7 DELEGATION OF DUTIES AND POWERS TO THE BODY CORPORATE COMMITTEE 

 
As no Committee was formed the resolution as set out in the Notice of Annual General Meeting was redundant and was 
accordingly withdrawn. 
 
 
 

8 REAPPOINTMENT OF BODY CORPORATE MANAGER 

  
IT WAS UNANIMOUSLY RESOLVED BY THOSE PRESENT AS AN ORDINARY RESOLUTION: 
 
"THAT, PBCS having agreed hereto, a service contract pursuant to Section 5 (1) of the Unit Titles Act 2010 and 
Regulation 17 (1) of the Unit Titles Regulations 2011 be entered into by the BC with PBCS as follows: 
a. PBCS is hereby appointed as the Manager of the BC until the end of the next AGM. 
b. The annual fee to be paid to PBCS is to be unchanged from the present annual fee which is $16,947.83 (plus GST) 

[set in 2020] to $18,642.61 (plus GST). 
c. The annual charge for standard disbursements (i.e. bank charges, postages, stationery, photocopying) is to be 

unchanged from the present annual charge which is $1,620.00 (plus GST) [set in 2020]. 
d. PBCS is to carry out the functions as set out in the Schedule of Duties attached to this Notice of Meeting. 
e. PBCS is to carry out any and all other financial, managerial and statutory functions as may be appropriate (in its 

opinion) if by so acting the inconvenience and cost of holding an EGM somewhat unnecessarily can be avoided. 
f. PBCS is to use all reasonable endeavours to act in good faith in carrying out its functions. Where PBCS acts 

reasonably to the required standard and in good faith in carrying out its functions it shall in no way be liable to the 
BC for any loss or damage (whether actual or prospective) suffered by the BC in respect of its business or affairs 
provided that loss or damage does not arise from negligence, wilful default or wilful omission of PBCS, its 
employees or agents. 

g. PBCS is authorised at all times to act solely as the agent for the BC in carrying out its functions. Accordingly, the BC 
indemnifies PBCS in respect of all costs, damages, losses and expenses suffered by PBCS as a result of carrying out 
its functions unless such costs, damages, losses or expenses arise from gross misconduct or negligence by PBCS. 

h. PBCS is authorised to operate an account designated specifically for this BC within the banking account of the 
"Pitcaithly Body Corporate Services Ltd Trust Account" held with Westpac New Zealand Limited for the purpose of 
the receiving and disbursing of all of the monies belonging to the BC. 

i. PBCS is authorised to deduct amounts from time to time from the funds of the BC and pay the same to PBCS in 
respect of previously authorised managerial fees and disbursements charges 

j. PBCS will be entitled, should its appointment be terminated prior to the next AGM in respect of any financial year, 
to deduct from the funds of the BC and pay the same to PBCS in respect of the previously authorised managerial fee 
and disbursements charge relating to that financial year, the lesser of half of the totals thereof or the remaining 
amounts of them not already deducted and paid as at the date of PBCS being notified of the termination. 

AND THAT this resolution including any amendments (when passed) is to be regarded for all purposes as the only 
written form of the contract which is the subject of this resolution" 
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9 REVIEW LONG TERM MAINTENANCE PLAN FUNDING 

 
FYE 2021/2022 it was agreed by those present that the levies for LTM fund was set to raise $50,000.00 instead of 
$70,000.00 annually that was proposed by Plan Heaven.  
 
A discussion was held and it was agreed by all present to increase the levy by another $10,000.00. 
 
To consider, and if thought fit, to pass (with or without amendment) the following as an Ordinary Resolution: 
  
"THAT, the Long Term Maintenance Levies Funding to be set at $60,000.00 AND THAT, the Levies Funding is hereby 
adopted" 
 
Please note: 

Recent amendments to the Unit Titles Act (UTA) and associated Regulations introduced special provisions for large Unit 
Title Developments. A large development is defined as one with 10 or more Principal Units. Under S157C large 
developments are required to maintain a 30-year LTMP and unless decided by special resolution, they must be prepared in 
consultation with a suitably qualified professional. These changes come into effect on 9 May 2024. 
 
 
 

10 HEALTH AND SAFETY PLAN 

 
A Body Corporate is considered a Person Conducting a Business or Undertaking (PCBU) under the Health and Safety at 
Work Act 2015. The officers of the PCBU i.e. BC Chair and Committee Members must exercise diligence to ensure the 
PCBU complies with its duties and obligations in the act.  

A PCBU has a primary duty of care to ensure, so far as is reasonably practicable, the health and safety of workers and that 
of other persons is not put at risk from matters under its influence or control.  

A Health and Safety Plan documents how the body corporate is satisfying its duties and obligations, including identifying 
and managing hazards on the property. 

Owners held a discussion and do not want to proceed with a plan at this stage. PBCS strongly recommends that a Health & 
Safety Plan be put in place.  

 

 
11 FINANCIAL STATEMENTS 

 
Courtney Dupont reviewed the Financial Statements for the year ended 31/01/2023 and the suggested Budgets for the year 
ending 31/01/2024.  
 
Please note: 
 

• The Operating Account budget item 190800 Common Property Electricity is increasing to better reflect the annual 
expenditure. 

• The Operating Account budget item 458100 Distributions to Unit Owners is for the remaining owners to receive their 
EQC Interior repairs settlement. 

• The Operating Account budget item 190000 Fire Evacuation Scheme/Drills is a provision for the preparation and 
implementation of a fire evacuation scheme for units 1-16 which is a compliance requirement. Fire evacuation drills 
would then be required at regular intervals going forward. 

• The Operating Account budget item 179000 Grounds Maintenance Lawns & Gardening Contractor/s unchanged. 

• The Operating Account budget item 179208 Grounds Maintenance Moss Treatment provides for spraying of Moss at 
the common property driveways and paths. 

• The Operating Account budget item 159200 Insurance premium is a best estimate based on current insurance 
premium. 

• The Operating Account budget item 170400 Maint Bld - Light Fittings allow for Emergency Lighting to be replaced due 
to water damage. 

• The Operating Account budget item 167200 R&M Building/s General repairs is increasing to allow repairs to be 
undertaken if deemed necessary. 

• The Operating Account budget item 159407 R&M Building/s Roof Inspections/Roof Washing/Gutter Cleaning 
decreases to better reflect the expenditure. It allows for Gutter to be cleaned and a roof inspection.  

• The Operating Account budget item 174900 R&M Building/s Stormwater Systems unchanged. It allows for routine 
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monitoring of the Stormwater detention tanks and their clearance when required. 

• The Operating Account budget item 190600 Rubbish Removal increases to allow contractor to empty wheelie bins. 

• The Long Term Maintenance (LTM) Fund budget item 251600 Consultants Fees LTMF is for annual subscription fee for 
LTM. 

• The Long Term Maintenance (LTM) Fund budget item 259409 Contingencies is provision for door painting and 
maintaining/replacing of downpipes and holding tank. 

    
IT WAS THEN UNANIMOUSLY RESOLVED BY THOSE PRESENT AS AN ORDINARY RESOLUTION: 
 
"THAT, the Financial Statements of the Body Corporate for the year ended 31/01/2023 and the Budgets for the year 
ending 31/01/2024 as circulated with this Notice of Meeting, be and are hereby adopted."  
 
 
 

12 LEVIES 

 
Courtney Dupont explained that as per the budgets that had just been reviewed there was a levy increase this year and that 
this was mainly attributed to increasing the long term maintenance fund levies. 
 
IT WAS UNANIMOUSLY RESOLVED BY THOSE PRESENT AS AN ORDINARY RESOLUTION: 
 
"THAT, an Operating Account Levy at an annual rate of $18.6021 per Utility Interest (i.e. $186,000.00) plus a Long Term 
Maintenance Fund Levy at an annual rate of $6.000 per Utility Interest (i.e. $60,000.00), respectively, be made forthwith 
in the proportions of the Unit Owners' Utility Interests covering the 12 months ending 31 July 2024 such Levies: 
 
(a) to provide sufficient funds to enable the budgeted expenditure to be met 
 
(b) to be payable in equal instalments as follows: 
 2nd Instalment 2023/2024 (period 01.08.23 to 31.01.24) last day for payment (31.10.23) 
 1st Instalment 2024/2025 (period 01.02.24 to 31.07.24) last day for payment (30.04.24) 
 
(c) to be subject to interest of ten per cent (10%) per annum (calculated on a daily basis) if not paid by the stated last 
 date for payment 
 
(d) to be payable to Pitcaithly Body Corporate Services Ltd Trust Account or by such other means of payment as 
 may be notified." 
 
 
 

13 AUDIT 

 
IT WAS UNANIMOUSLY RESOLVED BY THOSE PRESENT AS A SPECIAL RESOLUTION: 
 
"THAT, pursuant to Section 132 (8) of the Unit Titles Act 2010 and by virtue of this Resolution, this Body Corporate has 
decided not to have its Financial Statements audited or reviewed by and auditor or an accountant or to be subjected to 
specific verification procedures in respect of the year ending 31/01/2024." 
 
 
 

14 GENERAL BUSINESS 

 

• Waste Bins - It was agreed that PBCS would see if the council bin allocation has increased. 

• Letterboxes - It was agreed to replace the 4 missing faceplates and replace all locks with the new lock design offered 
from Box Design. It was agreed the Body Corporate would fund these repairs but no further repairs. A discussion was 
held on moving the Buffon Street letterboxes so that they are behind the gate, it was agreed this would be looked at.  

• '10' signage on Buffon Street is hard to read for deliveries, it was agreed PBCS would look at a different placement.  

• Downpipes - A quote was presented by PBCS to replace the downpipes that leak, it was agreed to see if the contractor 
make a repair rather than a replacement. It was agreed that if a replacement is needed, the downpipes need to be the 
same colour as the existing downpipes.  

• Door Painting - It was agreed to proceed with the dual key units front door painting. These doors are a different make 
from the other units doors and have weathered worse.  
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15 SET DATE, TIME AND VENUE FOR NEXT YEAR'S AGM 

 
It was agreed that the next Annual General Meeting of the Body Corporate would be held on Wednesday 20th March 2024 
at 4.00PM in the boardroom of Pitcaithly Body Corporate Services, 76 Moorhouse Avenue, Addington, Christchurch. 
 
 
 

The Meeting concluded at 4:55 PM and the Chair thanked those present for their attendance. 
 
 
These minutes were confirmed by an Ordinary Resolution of the Unit Owners at the Annual General Meeting held on the  
   day of     2023. 
 
 
                 
Meeting Chair        Date 
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Professional & Independent Body Corporate Secretaries & Managers – Consultants for All Unit Titles Act 2010 Enquires 

 
11th January 2023 
 
 
Ryder Investment Enterprises Limited 
C/- PTA Ward 
16B Harbour Drive 
Otumoetai, Tauranga 3110 
Via Email: paul_ward@xtra.co.nz 
 
 
To Paul,  
 
BODY CORPORATE NO. 500778 (CANTERBURY LAND REGISTRY) – UNIT 54 (LOT 56) (PU38) 
 
In connection with your forthcoming sale of the above-mentioned unit, we enclose herewith: 
 
(a) a Pre-Contract Disclosure Statement in conformity with Regulation 33 of the Unit Titles Regulations 

2011.  
 
(b) An account for our fee for the preparation of the foregoing statement - please make payment of our 

fee to our general account 030802 0539729 00 (it is important to indicate our Invoice Number) 
separately from any Body Corporate Levies that you may be also paying at that time. Body Corporate 
Levies should always be paid into our trust account 030802 0539729 02 (also with an indication of the 
Levy Account Invoice Number). 

 
 
AFTER THE UNIT IS SOLD PLEASE ADVISE YOUR SOLICITOR THAT WE MUST RECEIVE A COPY OF THE NOTICE OF 
SALE SO THAT WE MAY QUICKLY BE ABLE TO REGISTER THE NEW OWNER INTO THE REGISTER OF UNIT 
OWNERS 
 
 
Until this is done, you will continue to receive Body Corporate Levy Contribution Accounts and you may be 
held liable for payment of them. 
 
 
Thank you for your instructions in this matter. 
 
 
Yours faithfully 
 

 
Courtney Dupont  
 
 

  



 

 

 

BODY CORPORATE NO. 500778 
 

Unit Titles Regulations 2011 (Schedule 2 - Forms) 
 

Form 18 (Pre-contract Disclosure Statement) - Section 146(1), Unit Titles Act 2010 
 
Unit Plan:    DP 500778 
Body Corporate Number:   500778 
Unit Number:    UNIT 54 (LOT 56) (PU38) 
 
 
 
Pre-contract Disclosure Statement 
 
1 This pre-contract disclosure statement is provided to prospective buyers of the property in accordance 

with section 146(1) of the Unit Titles Act 2010. 
 
General Information 
 
2 The following section contains a brief explanation of important matters relevant to the purchase of a 

unit in a unit title development. You should read and understand the information contained in this 
section and this statement before signing a contract to buy a unit in a unit title development. Further 
information on buying, selling a unit and living in a unit title development can be obtained by: 

• reading the publication “A quick guide to unit title developments”, which is available on the 
Department of Building and Housing’s website: www.dbh.govt.nz/unit-titles 

• contacting the Department of Building and Housing contact centre can answer questions on 
unit titles: 0800 UNIT TITLES 

You are strongly advised to obtain independent legal advice regarding any questions or concerns you 
have about purchasing a unit or your prospective rights and obligations as a member of a body 
corporate. 

 
Unit title property ownership.  Unit titles are a common form of multi-unit property ownership. They 
allow owners to privately own an area of land or part of a building and share common property with 
other unit owners. Unit title developments may also be structured in varied ways including staged unit 
title developments and layered unit title developments. 

 
This combination of individual and shared ownership of land and buildings, often in an intensive built 
environment, means owning a unit title involves a different set of rights and responsibilities than 
traditional house and land ownership. 

 
Unit title developments have a body corporate management structure to ensure decisions affecting the 
development can be made jointly by the unit owners. The creation and management of unit title 
developments is governed by the Unit Titles Act 2010 and supporting regulations. 

 
Unit plan.  Every unit title development has a unit plan, which shows the location of the principal units 
as well as any accessory units and common property in the development. The unit plan is the formal 
record of all of the boundaries of the units, and the common property. 

 
Ownership and utility interests.  Each unit is allocated an ownership interest and a utility interest and 
such interests are relevant to the determination of many of the unit owner’s rights and responsibilities 
under the Unit Titles Act 2010. 

 
Ownership interest is a number that reflects the relative value of each unit to the other units in the 
development, and is used to determine a range of matters including the unit owners’ beneficial share 
in the common property, and share in the underlying land if the unit plan is cancelled. 



 

 

 

 
By default, the utility interest of a unit is the same as the ownership interest (unless it is otherwise 
specified on the deposit of the unit plan or subsequently changed), and is used to calculate how much 
each owner contributes to the operational costs of the body corporate. 

 
Body corporate operational rules.  The body corporate for a unit title development can make its own 
operational rules on the use of the development, and governance of the body corporate. These 
operational rules are subject to the provisions of the Unit Titles Act 2010 and regulations made under 
that Act. 

 
All unit owners, occupiers, tenants and the body corporate must follow the body corporate operational 
rules that apply to their unit title development. 

 
Transitional provisions for unit title developments created before the Unit Titles Act 2010 came into 
effect on 20 June 2011 apply to the body corporate rules in place at that time. 

 
Pre-settlement disclosure statement.  Before settlement of the sale of a unit, the seller must provide a 
pre-settlement disclosure statement to the purchaser, which includes information on: 

• the unit number and body corporate number 

• the amount of the contribution levied by the body corporate for that unit 

• the period covered by the contribution 

• how the levy is to be paid 

• the date on or before which the levy must be paid 

• whether any amount of the levy is currently unpaid and, if so, how much 

• whether legal proceedings have commenced in respect of any unpaid levy 

• whether any metered charges (e.g. for water) are unpaid and, if so, how much 

• whether any costs relating to repairs to building elements or infrastructure contained in the 
unit are unpaid and, if so, how much 

• the rate of interest accruing on any unpaid amounts 

• whether there are any legal proceedings pending against the body corporate 

• whether there have been any changes to the body corporate rules. 
 

There are legal consequences on the seller for failing to provide the pre-settlement disclosure in the 
timeframes required by the Unit Titles Act 2010 including delay of settlement and cancellation of the 
contract. 

 
Additional disclosure statement.  The buyer of a unit can request an additional disclosure statement at 
any time before whichever of these dates occurs first: 

• the close of the fifth working day after they enter into the sale and purchase agreement 

• the close of the tenth working day before settlement of the unit. 
 

The seller has five working days to provide the additional disclosure statement. 
 

The additional disclosure statement contains more information about the unit title development and 
the operation of the body corporate. It must include: 

• contact details of the body corporate and committee (if there is one) 

• the balance of every fund or bank account held by the body corporate at the date of the last 
financial statement 

• amounts due to be paid by the body corporate 

• details of regular expenses that are incurred once a year 

• amounts owed to the body corporate 

• details of every current insurance policy held by the body corporate 
 

• details of every current contract entered into by the body corporate 

• information about any lease of the underlying land (if the development is leasehold) 



 

 

 

• the text of motions voted on at the last general meeting, and whether those motions were 
passed 

• any changes to the default body corporate operational rules 

• a summary of the long-term maintenance plan. 
 
The seller may require the buyer to meet the reasonable cost of providing the additional disclosure 
statement. An estimate of that cost is set out in paragraph 9 below. 

 
There are legal consequences on the seller for failing to provide the additional disclosure in the 
timeframes required by the Unit Titles Act 2010 including delay of settlement and cancellation of the 
contract. 

 
Computer register.  Previously known as a certificate of title, for a unit title development this document 
records the ownership of a unit, contains a legal description of the unit boundaries and records any 
legal interest which is registered against the title to the unit (for example a mortgage or easement). A 
copy of the computer register for a unit should come with: 

• the unit plan attached. Unit title plans were discussed earlier in this section. 

• a supplementary record sheet attached. A supplementary record sheet records the ownership 
of the common property, any legal interests registered against the common property or base 
land, and other information such as the address for service of the body corporate and the body 
corporate operational rules. 

 
The common property in a unit title development does not have a computer register. 

 
Land Information Memorandum.  A land information memorandum (LIM) is a report which provides 
information held by the local council about a particular property. You must order and pay for a LIM 
from the applicable local council.  Delivery times vary between councils. The information contained in 
a LIM will vary between councils, but is likely to include details on: 

• rates information 

• information on private and public stormwater and sewerage drains 

• any consents, notices, orders or requisitions affecting the land or buildings 

• District Plan classifications that relate to the land or buildings 

• any special feature of the land the local council knows about including the downhill movement, 
gradual sinking or wearing away of any land, the falling of rock or earth, flooding of any type 
and possible contamination or hazardous substances 

• any other information the local council deems relevant 
 

Full details of what a local council is obliged to provide in a LIM is contained in section 44A of the Local 
Government Official Information and Meetings Act 1987. 

 
Easements and covenants.  An easement is a right given to a landowner over another person’s property 
(for example, a right of way, or right to drain water). A land covenant is an obligation contained in a 
deed between two parties, usually relating to the use of one or both properties (for example a covenant 
to restrict one party using their property in a certain way). 

 
Easements or covenants may apply to: 

• a unit and are usually recorded on the computer register for that unit. 

• common property and will be recorded on the supplementary record sheet for the unit title 
development. 

 
 
3 Further information about the matters set out above can be obtained from: 
 

Unit title property ownership    Department of Building and Housing 
www.dbh.govt.nz/unit-titles 
0800 UNIT TITLES (0800 864 884) 



 

 

 

 
Unit plan / Ownership and utility interests / 
Computer register / Easements and covenants Land Information New Zealand 

www.linz.govt.nz 
0800 ONLINE (0800 665 463) 

 
Body corporate operational rules / 
Pre-settlement disclosure statement / 
Additional disclosure statement   Body Corporate No. 500778 

C/o Pitcaithly Body Corporate Services 
P O Box 41-076, Christchurch 8247 
info@pbcs.co.nz 

       
Land Information Memorandum   Your local council 

 
For detailed information on any of the above matters relating to your specific circumstances, the 
Department of Building and Housing recommends you obtain independent legal advice from your 
lawyer. 

 
Information about the Unit 
 
4 The amounts of the contributions levied by the body corporate under section 121 of the Unit Titles Act 

2010 in respect of the unit are as follows 

• Amount of Operating Account Levy Contribution: $1,277.04 

• Amount of Long-Term Maintenance Fund Levy Contribution: $470.49 
 
5 The period covered by the above contributions is from 01/08/22 to 31/01/23. 
 
6 The amount that the body corporate proposes to levy under section 121 of the Act for the 12 months 

commencing 1/08/22 will be at an annual total amount of $3,360.63 subject to interest of ten per cent 
(10%) in each and every case if not paid by the stated last date for payment. 

 
7 Details of maintenance that the Body Corporate proposes to carry out on this unit title development in 

the next year are, in general terms, to maintain, control, upkeep and repair as required or pursuant to 
any preventative maintenance arrangements in place, all common property systems for which there is 
currently an annual budget in the amount of $60,370.00.  The Body Corporate proposes to meet the 
cost of that maintenance from its Operating Account.   

 
In addition, Long Term Maintenance projects are planned to be carried out in the current financial year 
for which the budget amounts to nil.  The Body Corporate proposes to meet the cost of those projects 
from its Long-Term Maintenance Fund. 
 

8 The body corporate has the following accounts: 

• Always, an account to hold its day to day operating monies kept separately and specifically for 
it within the Pitcaithly Body Corporate Services Limited Trust Account held at Westpac Banking 
Corporation’s Canterbury Centre Sub-Branch, Christchurch.  The balance of this account as 
appearing in the Body Corporate’s most recently produced Financial Statements was 
$52,889.11. 
 

• When there are surplus monies not thought to be required to be spent within the following 12 
months, Term Deposit Accounts are established and held in the name of the Body Corporate 
through the Multiple Deposit Scheme for Pitcaithly Body Corporate Services Limited’s Body 
Corporate Clients held at Westpac Banking Corporation’s Canterbury Centre Sub-Branch, 
Christchurch.  The total deposits as appearing in the Body Corporate’s most recently produced 
Financial Statements was $131,996.02. 

 



 

 

 

The Unit Owners’ Funds as appearing in the Body Corporate’s most recently produced Financial 
Statements were: 

• Operating Account Fund:  $43,327.80 

• Long Term Maintenance Fund  $135,681.53 
 

9 Under section 148 of the Unit Titles Act 2010, a buyer may request an additional disclosure statement 
before the settlement of an agreement for sale and purchase of a unit. The buyer must pay to the seller 
all reasonable costs incurred by the seller in providing the additional disclosure statement. The 
estimated cost of providing an additional disclosure statement is $400.00 (plus GST) 

 
10 The unit or the common property is not currently, and has never been, the subject of a claim under the 

Weathertight Homes Resolution Services Act 2006 or any other civil proceedings relating to water 
penetration of the buildings in the unit title development. 

 
 
Dated this 11th day of December 2023 
 
Signed for and on behalf of the seller and certified correct by Pitcaithly Body Corporate Services Limited on 
behalf of Body Corporate No. 500778 
 
 

 
                                                                  Signature 
 
 
                 Courtney Dupont                          Print Name 

 
 
 
 



























































Andy Williams is not only the Business owner of Office Road Real Estate but is an award
winning agent. Being awarded in the top 100 Agents in New Zealand by Rate My Agent in
2021. Andy is quickly building a great reputation with track record to boot.

Canterbury born and bred, Andy knows the ever-changing Christchurch well.

He started his career in Personal Training, so working closely with clients and helping them to
achieve their own fantastic results is familiar territory to him.

Andy spent many years working in the construction sector focusing on sales and
specifications, working alongside architects, developers and builders. This gave him a well-
rounded understanding and sound knowledge of everything it takes to improve, build or
maximise the potential of a property – from renovations to new builds and developments. It’s
this knowledge, experience and valuable contacts that gave Andy a strong advantage during
his own property investment journey.

Fast forward to now and Andy’s desire to help people achieve fantastic results remains the
same, and together with his passion for property, it was a natural fit to start helping others
with their own property journey.

Andy’s approach is straightforward and genuine and he’s prepared to have honest
conversations to achieve the best possible results for all parties.

A BIT ABOUT ANDY



A BIT ABOUT RICHIE

Dedication, communication, determination and trust are the key values Richie displays in
everything he does.

Although he is a Cantabrian through and through, Richie has spent six years living in various
parts of the world where he has gained immense life experience, including well-honed
business and negotiation skills. During the time he spent travelling from Bali to China he built
up communication and people skills that are second to none.

Richie knows the value of modern marketing. "As the Real Estate industry evolves to become
more innovative and efficient, so do I." Richie has intentionally chosen to work within a team
where a strong emphasis is placed on ensuring that clients receive the best advice, support,
and marketing to achieve their goals.

His thorough knowledge of all that Christchurch City and the wider Canterbury area has to
offer, his dedication to providing exceptional service to all his clients, both buyers and sellers,
and his friendly easy approach to life will ensure you will have complete confidence in having
Richie working with you to achieve your real estate goals.



The attached material has been compiled by the collection of records, documents, or information

which may have been supplied by third parties, the vendor or the vendor's agent. Accordingly, it is

merely passing over the information as supplied to us. 

WARNING 

No responsibility for the accuracy of the materials whole or in any part is made by Office Road Real

Estate Limited or any of the company's licensees, employees, or officers.

 This material is provided to assist you with obtaining relevant information about the property, it is

not intended that you rely solely on this information, and you should conduct your own

investigation. This could be legal, technical or any other advice relating to the property or

information on the property. 

OBTAINING ADVICE 

Office Road Real Estate Limited and its licensees recommend you seek legal advice before signing

a sale and purchase agreement or other contractual documents. You should also be aware you can

and may need to seek technical or other advice and information prior to signing a sale and

purchase agreement or other contractual document. 

PASSING OVER OF INFORMATION

AGENT X (2021)  LTD -  LICENSED AGENT REAA (2008)



CONTACT ME TO
MAKE AN OFFER
A N D Y @ O F F I C E R O A D . C O . N Z
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R I C H I E @ O F F I C E R O A D . C O . N Z
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AGENT X (2021)  LTD -  LICENSED AGENT REAA (2008)
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