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Body Corporate Rules & Owner Information 

The following information provides an overview of the arrangements, responsibilities 
and rules that apply to owners, tenants and guests within the Body Corporate. 

1. Body Corporate & Meetings 

An Annual General Meeting (AGM) is held each year, with assistance from de Bruin 
Accountants. 

Each apartment has one vote. 

Decisions relating to maintenance, repairs and improvements are agreed by the Body 
Corporate members. 

Where there is disagreement about an apartment rule, a majority decision applies. 

2. Long-Term Maintenance 

Under the Unit Titles legislation, the Body Corporate is required to have a 10-year Long-
Term Maintenance Plan (LTMP) and associated fund. 

The LTMP helps the Body Corporate plan and budget for major and cyclical 
maintenance. 

Gardening and other cyclical maintenance requirements will be discussed at the AGM 
and incorporated into the long-term maintenance planning where appropriate. 

3. Body Corporate Contributions 

Long-Term Maintenance Contribution 

Each owner currently contributes $250 per quarter to the Body Corporate's Kiwibank 
account for cyclical and long-term maintenance. 

When an apartment is sold, the outgoing and incoming owners are responsible for 
agreeing how any remaining contribution is dealt with as part of the sale and purchase 
arrangements. 

Monthly Body Corporate Contribution 

The current monthly contribution is $150 per apartment, as approved at the 2024 AGM. 

This covers regular ongoing costs such as: 

Lawn and garden maintenance 

External communal lighting 

Sewerage expenses, where funds permit 

Other agreed Body Corporate expenses 



Where additional funds are required, owners will contribute comparable amounts as 
agreed by the Body Corporate. This approach helps keep administration and accounting 
costs to a minimum. 

Monthly contributions are not refundable. Any surplus funds are retained by the Body 
Corporate to meet future or unexpected expenses, such as sewerage system 
maintenance. 

If the Body Corporate account does not have sufficient funds to meet an expense, 
owners may be required to make an additional contribution. 

4. Insurance 

Body Corporate insurance is arranged and paid through the Body Corporate. 

Owners are required to provide their agreed share of the insurance cost so that payment 
can be made by the Treasurer or Accountant. 

5. Maintenance, Repairs & Improvements 

Maintenance, repairs and improvements to Body Corporate property require agreement 
by the Body Corporate. 

Each apartment has one vote. 

Apartment exteriors should be maintained consistently across the complex. 

Any proposed changes to garden beds or replanting should be discussed and agreed 
with the Body Corporate to maintain a consistent appearance. 

Owners may remove weeds and dead foliage from garden areas. 

An annual apartment washdown is arranged by the Body Corporate. 

External and internal window cleaning is the responsibility of each owner. 

Spider treatment/maintenance is also the responsibility of individual owners. 

6. Gardens & Outdoor Areas 

Planter pots are permitted provided they: 

Enhance the appearance of the development; 

Do not interfere with other owners; and 

Are consistent with the overall appearance of the complex. 

A vegetable garden may be established with consultation and agreement of the owners. 

The existing vegetable garden and lemon tree are the property of Apartment B. 



Any new planting or significant changes to communal garden beds require agreement to 
maintain consistency throughout the complex. 

7. Buildings, Awnings & Umbrellas 

There is a policy of no additional structures being fixed to the building. 

Umbrellas and awnings are permitted, provided they do not adversely affect other 
owners or the appearance of the development. 

Any external changes should be discussed with and agreed by the Body Corporate 
before work begins. 

8. Exterior Paint Colours 

Any changes to exterior paint colours must be agreed by the Body Corporate. 

Where painting is required, a consistent colour scheme is to be maintained across the 
apartments, with professional tradespeople used where appropriate. 

9. Parking & Common Areas 

Each apartment has designated outdoor areas consisting of: 

The concrete patio area around its spiral stairwell; 

Two car parking spaces outside the double garage; and 

The designated fish-cleaning area, where applicable. 

Other concrete and grass areas are shared/common areas. 

Temporary Parking 

There is additional tenants-in-common parking available for casual and temporary 
use by owners, tenants and their guests. It is not intended for permanent or exclusive 
use by any one owner or tenant. 

Short-term temporary parking may also be available on the grass area inside the gate 
when conditions are dry. 

Please ensure vehicles are parked so that neighbours can move freely in and out of 
garages and parking areas. 

When using shared areas, courtesy and consideration for other owners should always 
apply. 

10. Guests & Tenants 

Owners are responsible for ensuring that their guests and tenants are familiar with and 
comply with the Body Corporate rules. 



This includes requirements relating to: Respect for the property and other owners; 

Parking; Noise; The sewerage system; and Animals. Dogs are not permitted. 

Guests and tenants should be reminded that shared outdoor areas are for temporary 
and considerate use and should not be treated as private areas. 

11. Sewerage System 

The complex has a specific Body Corporate sewerage system that requires careful use. 

The following must NEVER be put down the toilets or into the sewerage system: 

Chemicals; Wet wipes; Tissues; Sanitary products; Food or food waste; or 

Other unsuitable materials. 

Incorrect use can cause blockages and may result in the loss of toilet facilities and 
significant maintenance costs. 

Owners are responsible for ensuring their tenants and guests understand and follow 
these requirements. 

12. A Simple Rule of Courtesy 

The complex is shared by all owners. Owners, tenants and guests are asked to be 
considerate of one another, particularly when using gardens, parking areas and other 
shared spaces. Where approval is required, please discuss the proposal with the Body 
Corporate before undertaking any work or making changes. 

The intention of these arrangements is to maintain the appearance, functionality and 
value of the complex while keeping Body Corporate costs and administration as 
practical as possible. 

Cost Breakdown: 

Each owner currently contributes $250 per quarter for long-term maintenance. 

The current monthly contribution is $150 per apartment for maintenance – Gardening, 
lawns, sewage and external power.  

Insurance – Cost is split over the three apartments with Aon and is building only. 
Approximately $1,000 each.  
 
All internal power, internet and content insurance is cover separately by each owner at 
their own discretion.  

Yearly cost breakdown – Approximately $3,800 excluding internal power, internet 
and contents insurance 
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