
Dear Volunteer,
Thank you for your commitment to Sacred Heart in your various ministries.  You are vital to our mission to serve God through our parish community.  Please be aware that the Ft. Worth Diocese has a defined policy regarding Adult Safe Environment Awareness which includes having a Volunteer Ministry folder on file.
The adult safe environment awareness session must be taken and renewed every two years.  The newly required program with a compliance deadline of Sept. 2020 is:  Protecting God’s Children by VIRTUS.  All sessions are led by a facilitator and last up to three hours.  Please complete the following steps if you have not already done so:
· Go online to the Diocese of Ft. Worth website at:  www.fwdioc.org
· Select Safe Environment tab on top menu >select Awareness Sessions: Adult & Teen Training > (scroll down three-fourths of a page to the red rectangle box select) I need a “Virtus” profile
· >Start Registration (keep your User ID and password to be remembered for future use) & set Sacred Heart as Primary location.
· Schedule a session (In VIRTUS select Training > Live training>choose session date/time).
· Pre-registration is required to attend a session (If you need assistance setting up a profile and scheduling an awareness session, we can assist you in the church office.
VOLUNTEER FORMS CHECK LIST: 
*Completion of the Volunteer Ministry Application, including the names and contact information of three (non-family member) references. 
*Signed Code of Conduct & Behavior Standards. 
*Successful completion of Safe Environment Training:  Protecting God’s Children awareness session
***Signed Authorization for Release of Information form (read, signed/dated, filed in church office) 
*Satisfactory completion of a criminal background check. (*completed by SEC staff*)
*Form D (Medical Release) submitted electronically at fwdioc.org > forms>Form D (adults) Form is good for ONE year only.  Please RENEW at beginning of each school year in August.  List “youth minister’s email” as:  familyformation.org (this is where the diocese will send the copy of Form D to be filed.)
The Volunteer Ministry Forms are available in the church office, SH website, or at Awareness Sessions (training).  If you attend an awareness session at a different parish, please turn in all Volunteer Ministry Forms to Sacred Heart Catholic Church as soon as possible to COMPLETE your Volunteer file. 
Thank you for your attention in this matter,
Lisa L. Pilch
Safe Environment Coordinator-Sacred Heart Catholic Church

