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RESIDENT SELECTION PLAN 

LOW-INCOME HOUSING TAX CREDIT PROGRAM 

These Criteria apply to the following Apartment Community 
Professionally managed by Quantum Residential, Inc. 

Gladstone Square Apartments 

Revised 04.01.2015 

GENERAL INFORMATION on LOW INCOME HOUSING TAX CREDIT PROGRAM (LIHTC)  

The Low Income Housing Tax Credit Program is an affordable housing program for individuals and families on 
fixed or lower incomes. The Program was created by Congress in 1986 as part of the Tax Reform Act and is 
administered by the Internal Revenue Service. The program is not a subsidized housing program. Each resident is 
responsible for the full amount of rent each month. The rental amount is NOT based on income, but rather on the 
pre-set income limits for the area as determined by HUD on an annual basis. For this communities “Maximum 
Income Limits” please see attached applicable income restrictions and limits table.    

 

OCCUPANCY POLICY 

1. Occupancy is based on the number of bedrooms in an apartment.  A bedroom is defined as a space within the 
premises that is used primarily for sleeping, with at least one window and a closet space for clothing. 

2. Maximum occupancy:  two (2) people per bedroom plus one (e.g. five (5) people maximum in a two bedroom 

unit). 

APPLICATION PROCESS 

1. Management will complete a Pre-Qualifying interview with all applicants to determine income eligibility. 

2. Applicant shall complete the designated rental application and pay the stipulated non-refundable screening fee of 
$43.00  for each applicant. 

3. Acceptance or denial of the application may take up to 10 days. 

4 If the application is approved and you accept the available apartment, within 24 hours you will be required to pay 
your security deposit (a minimum of $200 towards your security deposit will be required to “hold/ reserve” the 
apartment).  

GENERAL REQUIREMENTS/STUDENTS 

1. Only U.S. citizens or legal non-citizens will be considered for tenancy.  Each applicant must be 18 years or older and 
provide a copy of one of the following: 

a. Social Security number or proof that applicant has applied for a Social Security number. 

b. I-94/Visa/Arrival-Departure Form (often used by students, travelers, foreign corporate trainees, etc.). 

c. Green Card – used by guest workers while working in the U.S. Valid for 10 years after issue date. 

2. Households which are comprised entirely of full-time students are generally not eligible for housing at Low-Income 
Housing Tax Credit properties unless they meet one of the exceptions listed: 

a. All adults are married and ENTILED TO file a joint tax return. (verification; copy of return or marriage cert.) 

b. At least one member of the household is receiving benefits under Title IV Welfare (TANF in many states) 

c. At least one member of the household is enrolled in a federal, state or local job training program (JTPA or 
“Workforce Investment Act”) 

d. All adult members are single parents with minor children, the adult is not a dependent of any third party, and 
the children are only claimable by a parent. 

e.  The household includes a member who formerly received foster care assistance. 
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Note: If, after taking occupancy, the household becomes comprised entirely of full-time students and does not meet 
any of the exceptions listed, that household will no longer qualify and will be required to vacate the premises. 

INCOME REQUIREMENTS 

1. All household income and assets must be documented and verified by management.  Authorizations will be mailed, 
emailed or faxed, by management, to the proper institution/agency or employer.  These forms must be returned by 
mail, email or fax and cannot be hand carried.  Stability of the source and the amount of income during the past five 
years may be considered. 

2. Monthly household income should be at least 2  times the stated monthly rent and cannot exceed the applicable 
maximum income limit for the apartment for which you are applying.  The income limits are a percentage of the area 
median income (AMI), published annually by HUD, and adjusted for household size (i.e. 50% AMI, 60% AMI). 

3. Some form of verifiable income will be required for unemployed applicants applying as the Head of Household.  
Unemployed applicants who are projecting potential income must provide a copy of the previous year’s tax return. 

4. Self-employed applicants will be required to show proof of income through copies of the previous year’s tax returns 
and/or records from an accountant or bookkeeper. 

5. You will be denied if your source of income cannot be verified. 

6. Please note that, pursuant to the regulations governing the low-housing tax credit program, for purposes of 
determining eligibility total household income is a projection of income expected to be received in the ensuing 12 
months following the date of certification. 

RENTAL REQUIREMENTS 

1. Applicant shall provide information necessary to verify current and previous housing or rental history. 
 

2. Home ownership is verified through the credit report or county tax assessor. 

3. Home ownership negotiated through a land sales contract is verified through the credit report or contract holder. 

4. Any records of eviction within the last three years will result in a denial. Evictions beyond three years will result in an 
increased deposit equal to one month’s rent.  

5. Five or more late payments to your landlord in the last 12 months will result in a denial.  

6. Less than six months of verifiable rental history and or rental history from a non- third party landlord will result in an 
increased security deposit equal to one month’s rent.   

7. Any record of foreclosure will result in an increased security deposit equal to one month’s rent.   

CREDIT REQUIREMENTS 

1. Credit worthiness will be determined from a credit report which should reflect prudent payment history. 

2. Outstanding bad debt exceeding $1,500 (excluding medical debt, child support & financial aid) reported from a Credit 
Bureau (i.e., Slow Pay, Collections, Bankruptcies, Repossessions, Judgments & Wage Garnishment programs) will 
require an increased security deposit equal to one full month rent. 

3. Eleven or more accounts in collections, slow pay or judgment’s (excluding medical debt, child support and financial 
aid) reported from a credit bureau will result in denial. 

4. Verifiable “Landlord Debt” will result in denial.  

a. Denials for landlord debt can be appealed if you meet the following; 

i. (A) debt has been paid in full and receipt submitted to management or (B) repayment of debt has 
been negotiated with landlord and an accepted payment plan has been executed by both parties. 
This payment plan can be verified by either (A) copy of signed payment agreement or (B) copy of 
partial payment accepted by landlord.  

CRIMINAL CONVICTION CRITERIA 

1. A search of the public records will be made to determine if the applicant or any proposed occupant has been 
convicted of, pled guilty or no contest to any crimes. 

2. Any felony involving murder, attempted murder, kidnapping, arson, rape, any sex crimes or drug related offenses 
(possession, sale, manufacturer, transport) will result in denial. 
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3. Any felony not listed above, including but not limited to those involving manslaughter, assault, injury, burglary, 
theft, robbery, property damage or fraud, where the date of disposition (conviction) has occurred within the last 
seven (7) years will result in denial.        

4. Any misdemeanor or deferrals involving sex crimes, theft, assault, intimidation, harassment, prostitution, drug 
related crimes, or property damage where the date of disposition (conviction) has occurred within the last seven (7) 
years will result in in an increased security deposit equal to one full month’s rent.    
 

5. Any pending felony charges or outstanding warrants (felony or misdemeanor) must be resolved before the 
application can be processed. 

 

DISABLED ACCESSIBILITY 
 

1.  Quantum Residential, Inc. allows existing premises to be modified for reasonable accommodation purposes for 
persons with disabilities. Quantum Residential, Inc. requires:  
 
a. The applicant/ resident seek the landlord’s written approval before making modifications.  
b. Reasonable assurance (in writing) that the work will be performed in a workmanlike manner.  
c. Names of qualified contractors that will be used.  
d. Appropriate building permits and the required licenses must be made available for inspection by the landlord.  
e. Modifications are at the expense of the applicant/ resident unless federal law relative to program guidelines 
specific to the property require otherwise. 

   

REJECTION POLICY 

1.  You have the right to dispute the accuracy of any information provided to the landlord by the consumer reporting 
agency listed below (REACS).  If your application is rejected due to unfavorable information received during the 
screening process, you may: 

a. Contact the consumer reporting agency that supplied the information to correct the misinformation/ inaccuracies. 

b. Contact the credit bureau to identify who is reporting unfavorable information. 

c. Correct any incorrect information through the consumer reporting agency as per their policy. 

d. Request the credit bureau to submit a corrected credit report to appropriate consumer reporting agency. 

e. Upon receipt of the corrected and satisfactory information, your application will be evaluated again for the next  
available apartment. 

2.  If your application has been denied and you feel that there are extenuating circumstances for your denial, you should,  
state your reasons for further review/appeal in writing to the Resident Manager, who will submit your request to 
Quantum Residential, Inc.  In the letter, explain the reasons you believe your application should be reviewed.  Within 
ten business days from receipt of your letter, you will be notified of the outcome.  

I hereby authorize you to do a credit check and make any inquiries you feel necessary to evaluate my tenancy and credit 
standing. I understand that giving incomplete or false information is grounds for rejection of this application. If any information 
supplied on this application is later found to be false, this is grounds for termination of tenancy. Owner/Agent has charged a 
screening fee as set forth above. Applicant screening entails the checking of the applicant's credit, rental history, employment 
history, public records and other criteria for residency. The applicant is entitled to a free copy of their consumer report in the 
event of a denial or other adverse action and has the right to dispute the accuracy of any information provided to the 
owner/agent by the screening service or credit reporting agency. The name and address of the Consumer Reporting Agency is 
REACS, 601A E 16th Street, Vancouver, WA 98663. The contact number is 1-877-531-5960. 

 
 
Applicant’s Signature:         Date:      
 
 
Applicant Phone Number:              
 
 
Owner/Agent:           Date:        

We are pledged to the letter and spirit of the US policy for achievement of equal housing opportunity throughout 
the nation regardless of race, color, religion, sex, handicap, familial status or nation origin.  TDD 1-800-735-2900. 


