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10 steps to making an offer on a property 

Here is a step by step account of what to expect when making an offer on a property. Normally, it takes 30 to 

45 days from acceptance of an offer to the day you get your keys. 

 
1. First, we make an offer with a form called the Buy Sell Agreement which is 9 pages long. I know that sounds 

intimidating, but I will walk you through it. You have to sign the offer and provide earnest money for it to be 

valid. (Generally earnest money is $1000.) 

 

2. Your earnest money check sits in my file uncashed until the offer has been accepted (with a signature) by the 

seller. I then have 3 business days to deposit your check into the trust account at the title company. The title 

company holds that money until closing and it is deducted from what you owe. 

 

3. Once the offer has been accepted, you will next hire a home inspector to do a complete inspection of the home. I 

will provide you with a list of certified inspectors. 

 

4. The fees for inspections are due at the time the inspections are done. Common inspections include: Home 

Inspection; Radon Test; Septic Tank, pumped and inspected if on a Septic System; or Water Test, if on a Well.   

(Do not discuss or give inspection results to your lender. This is for your information only.) 

 

5. Once inspections are completed, the lender will order the appraisal - never before. That is why it is very 

important to get inspections done as quickly as possible since appraisals can sometimes take several weeks. 

 

6. The title company will provide a title commitment that you will review to ensure you are getting a “clean” title.  

If you have any questions about the title commitment, you will need to call the title company or have an 

attorney review this document for you. You will have 3 business days to review and approve this document 

before this contingency is completed. 

 

7. You will need to check with your insurance company to get homeowners insurance arranged. Let the lender 

know which insurance company you will be using. 

 

8. Once the appraisal comes in and the lender gives us the OK, I will schedule your closing at the title company!   

 

9. We will conduct a final walk through of the property prior to closing. 

 

10. The day before closing, a final HUD will be provided for your review. This is the final closing statement that 

shows where all the money is going and how much, if any, you will need to bring to the title company. (Make sure 

you bring a Certified Check and your driver’s license to the title company at closing.)  

 

I will be at the closing with you. Keys will be provided as soon as all the money has been collected and the title 

company records the warranty deed at the courthouse. This normally happens the same day or the following 

day after closing. If you close before noon, it will usually record by that same day. 
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