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1. Executive Summary 

This report outlines a preventive maintenance program which provides a basis for regularly scheduled 

maintenance work needed to keep building facilities and related components in good condition. This 

program provides preliminary recommendations for frequencies, skill levels, and duration for 

maintenance tasks. The tasks are grouped based on facility systems and asset types. To optimize the use 

of limited resources, the preventive maintenance tasks should be further grouped and planned for 

based on location, type of work, skill level, and amount of time required. 

Secondary research of existing sources was conducted, and best practices have been applied in the 

creation of this program. The number of preventive maintenance items that are conducted is largely 

dependent on the number of maintenance staff available and their respective skill levels. Tasks that 

require a higher level of expertise can be outsourced or training could be pursued to prepare staff to 

conduct the work and begin an internal apprentice/mentor process for knowledge transfer and 

continuance of service. It is vital that the tasks are completed by maintenance staff with suitable skill 

levels to prevent safety issues and to be sure maintenance is properly completed. If work is outsourced, 

in-house staff should be trained to properly inspect and verify the adequacy of outsourced services. 

This program is intended to be actuated within the Enterprise Asset Management System (EAMS) that 

was created as a part of the ABCs Initiative to track, manage, and monitor work orders (e.g., repair 

projects, regular maintenance tasks) and provide information on the conditions and needs of facility 

assets. EAMS has a set of pre-existing job plans which are documented and repeatable processes that 

can be applied to work orders to help schedule and plan maintenance work. New job plans can also be 

created and used as templates for many different work orders. Work orders serve to initiate and clarify 

the maintenance work. They are also utilized to track progress, align resources, and document staffing 

needs. 

An initial calculation of the time required to execute all of the proposed maintenance tasks (proposed in 

Appendix A and calculated in Appendix B based on assumptions presented therein) at the 34 schools 

and/or 411 buildings for which the Virgin Islands Department of Education (VIDE) provides maintenance 

support is estimated to total 252,486 maintenance staff hours. It is important to note that this 

calculation is inflated by the assumption that mobilization/demobilization time for each task is 1 hour. 

As determinations are made regarding which tasks will be conducted and how the will be grouped (or 

how other logistical efficiency-building considerations will be incorporated), these tasks can be assigned 

to specific staff members with defined frequencies within EAMS. Calculations of needed man 

hours/costs can be calculated in EAMS, and task completion tracked, to help facility managers clarify 

and monitor program and facility needs. 

Initial selection and grouping of preventive maintenance tasks will be required to start assigning work 

(e.g., via EAMS). Ongoing refinement will be needed to balance school administration, facility manager, 

and maintenance staff needs and capabilities. Ongoing evaluation of preventive maintenance tasks and 

work completed will also be needed to determine effectiveness of program. Dedicated maintenance 

funding is also critical for program success. 
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2. Introduction 

The preventive maintenance program and associated components provide a starting point for 

considering the breadth of maintenance work that ideally should be done for K-12 facilities, as well as a 

process for prioritizing tasks and defining an appropriate work load given available resources. This 

document presents example tasks with basic descriptions of work steps (i.e., job plans), recommended 

frequencies for task execution, staffing requirements, and rough estimates of labor hours.  

This report includes an overview of asset categories within ten overarching systems, types of preventive 

maintenance work, recommended frequencies, as well as example calculations and organization of 

staffing needed to provide adequate coverage. The ten systems include: 

1. Mechanical 

2. Electrical 

3. Plumbing 

4. Fire Protection 

5. Roofing 

6. Hardware 

7. Surfaces/Wall Finishes 

8. Pest Control 

9. Site (drainage system, grass/lawns, vegetation, fences & gates, septic system, etc.) 

10. Play/Sport Facilities 

Maintenance program administration requires an ongoing assessment of the effectiveness of actions 

being pursued regarding tenant satisfaction and budget or personnel constraints. The number of work 

tasks and maintenance frequencies may fluctuate, and the method with which these tasks are 

conducted may vary as well. For example, outsourcing services can help avoid incurring costs related to 

equipment and vehicle purchase and maintenance, as well as additional personnel to conduct and 

manage the work. Outsourcing may be preferred if in-house capabilities are limited but could be 

reconsidered if conditions changed and it was determined that a cost-savings could be realized, or a 

better result achieved. It is important to note that outsourced tasks should be assessed regularly to 

ensure that work is completed as scoped and to maintain contractor accountability. Work order tracking 

can help clarify objectives, align resources, and document staffing time needs/utilization for in-house 

work. 

An effective maintenance program is appropriately staffed and identifies skill and qualification training 

needs to ensure that motivated staff have opportunities to increase their responsibilities and move into 

leadership positions. This approach supports the goals of having qualified people in critical positions 

over time (e.g., as lead tradesmen or maintenance managers retire), providing adequate service to 

building tenants, and maintaining effective business practices.  

The monitoring and reporting associated with preventive maintenance helps inform facility managers of 

the needs for larger maintenance activities that can be planned to avoid school disturbances that could 
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result from failure and unplanned downtime. The overall program should be comprehensive, but should 

focus on high value assets (e.g., fire protection, weather proofing, and air conditioning).  

2.1 Background 

Preventive maintenance is planned maintenance that is performed regularly to prevent premature 

failure of equipment or building assets (i.e., the various components that comprise the owner’s facilities) 

(Office of the Legislative Auditor 2012). Older assets may need special attention. Preventive 

maintenance is conducted to ensure that assets are performing as intended, to keep tenants safe, and 

preserve healthy indoor and outdoor environments while helping to extend facility life. Over time, if 

facility maintenance staff can conduct this work regularly, preventive maintenance will lead to a 

reduction in time spent responding to trouble calls, in which staff are dispatched to address 

unanticipated work, which should provide facility managers with more time to prepare for planned 

major repair and replacement projects.  

Studies show that reactive maintenance is more costly than preventive maintenance (Parsec 2016). 

Trouble call, or emergency repairs result in unplanned expenditures such as the sourcing of spare parts 

and labor. Facility management literature shows that ongoing investments in preventive and planned 

maintenance is necessary to reduce long‐term operational and capital costs (i.e., cost savings). 

Preventive maintenance tasks include activities such as scheduled visual inspections of roofs and drains, 

lubrication of machine parts, painting, inspecting plumbing for leaks, and cleaning drains and gutters. 

Routine maintenance and monitoring will inform facility managers of the needs for larger maintenance 

activities that can be planned to avoid school disturbances that could result from equipment failure and 

unplanned downtime. The overall program should be comprehensive, but as noted, facility managers 

should set priorities and allocate resources based on asset value and cost of failure (e.g., fire protection, 

weatherproofing, air conditioning, indoor environmental quality). 

2.2 Preventive Maintenance Program Implementation 

Facility managers should set high standards and promote workplace accountability. Each week, a goal 

should be to set aside a percentage of man-hours for preventive maintenance tasks (vs. trouble calls). It 

is important that all scheduled preventive maintenance tasks are performed as appropriate for each 

site. It is also recommended that the tasks be planned well in advance (e.g., one year) to ensure that 

resources are available, and responsibilities are clear.  

Tasks should be handled by qualified maintenance personnel only. The work can either be completed by 

trained in-house maintenance staff or outsourced. Facility managers should ensure that all maintenance 

staff are adequately trained to perform the duties that they are assigned, and a practice of job 

shadowing or an apprentice/mentor model should be used for building and transferring knowledge and 

experience. It is necessary for some tasks such as roof inspection and repair work to be conducted by 

specialized professionals and be outsourced if needed (Division of Public School Capital Construction 

Assistance 2008). If the work is outsourced, then the in-house team should be trained to properly 

inspect and verify the adequacy of outsourced services. 
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A successful program also involves documenting the work performed. Work orders should be filled out 

completely, and accurately indicate hours for all completed work. Benchmarking, analysis of program 

effectiveness, and ongoing revisions or modifications of the program can be accomplished with the 

documentation and are necessary to identify ways to improve processes to meet tenant expectations 

and ensure that maintenance staff subscribe to and have confidence in the program. Table 1 lists 

recommended metrics for evaluating performance.  

Table 1. Metrics used to evaluate program effectiveness. 

Metrics  Notes 

1. Ratio of reactive work to planned maintenance Facility managers should aim to keep reactive 
work in the range of 20-30% of staff time. 

2. Percent of planned work completed Target: 95% or better 

3. Work schedule compliance Target: 95% or better 

4. Management audits Managers should monitor work while it is being 
completed; associated metrics would include 
frequency of occurrence (i.e., is it happening, and 
how often). 

5. Document unanticipated issues (e.g., weather 
complications, inability to access the work area, 
unavailable materials, trips to the hardware 
store) 

These should be noted in work order closeout 
reports to help inform program analysis; 
documentation helps explain time inconsistencies 
and informs preparation practices. 

6. Monitor and record equipment breakdowns These instances indicate either inadequate 
preventive maintenance or other issues that 
needed to be investigated (e.g., electrical load 
issues, moisture problems, problems with how 
equipment was installed) and provide 
opportunities to improve the PM program and/or 
schedule.  

Source: Cowley 2014 

 
After collecting and analyzing the data, necessary adjustments can be made, and corrective action can 
be pursued if needed. It is important to keep in mind staff morale and perceptions when implementing 
and monitoring the preventive maintenance program. Building on program monitoring metrics, Key 
Performance Indicators (KPIs) should be defined to help facility managers evaluate programs in a way 
that considers the end users (e.g., building tenants such as students, school staff/administrators) as well 
as human resources (e.g., maintenance and managerial staff). Program performance ultimately will be 
judged by these groups so helping them understand program goals and soliciting input on process and 
performance will help move the program towards success. Example KPIs include: 

1. Completion time for maintenance tasks 
2. Percentage of all planned maintenance tasks that are completed 

 
If performance metrics do not align with expected or desired results, then it will be important to 

reconsider how facility managers are helping maintenance staff prepare for assigned tasks and if 

scheduling adjustments are needed (Cowley 2014).  
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The Potential Preventive Maintenance Tasks list (Appendix A) includes example tasks that could be 

activated in EAMS. These divided by asset location and type as shown in Table 2. School and building-

level tasks would need to be further defined for calculating associated time requirements. 

Table 2. Inspection/repair groups by locations, systems, and assets. 

Location System Asset 

Site/Outdoors Drainage System Culverts 

  Inlets & Storm Drains 

  Retention Basins 

   Swales 

 Fences & Gates   

 Grass/Lawns   

 Playground Equipment   

 Septic System   

 Site Inspection  

 Surfaces Asphalt/Paving; Concrete 

 Trees/Vegetation  
Building Exterior Electrical Emergency Generators 

  Lighting 

   Transformers 

 Hardware Lockers 

   Doors & Windows 

 Mechanical Chillers 

 Pest Control  

 Play/Sports Facilities Bleacher Seating/Dugouts 

 Roofing Drainage 

  Flashing/Roof Jacks 

  Flat Roof System 

  General Roof System 

  Penetrations 

   Tile/Wood Shingles 

 Surfaces/Wall Finishes (all types) 

Building Interior Electrical Dimmer System 

  Lighting 

  Magnetic Starters 

  Switch Gear/Disconnect 

   Switches/Receptacles 

 Fire Protection Fire Alarm System 

   Fire Extinguisher 
  Sprinkler System 

 Hardware Doors & Windows 

 Mechanical Elevators/Lifts 

 
 Fan Coils-Fans 

  Heat Pumps 

  Package Refrigeration 

 Plumbing Backflow Preventer 

  Disposal/Lift System 

  Domestic Water 

  Fixture/Valves 
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Location System Asset 

  Gas System 

  Pumps 

  Septic System / [grease interceptor] 

   Water Heater 

 Surfaces/Wall Finishes Block/Brick/Concrete 

  Carpet 

  Ceiling Tile 

  Ceramic Tile 

  Drywall/Wall Coverings 

  VCT Tile 

  Wood 

   

Source: HHF 

 

Finally, it is critical to note that a successful preventive maintenance program requires stable, annually 

recurring appropriations and commitment that funds will be spent on maintenance and no other 

priorities that compete for operating funds (e.g., teacher salaries, utilities, or textbooks) (Alaska 

Department of Education and Early Development 1999). As preventive maintenance programs are 

instituted, more maintenance staff may be needed during the transition from reactive or emergency 

maintenance to preventive maintenance.  

3. Preventive Maintenance Tasks 

Appendix A provides an outline of maintenance tasks that should be considered for integration into the 

school district’s maintenance program, and provides preliminary recommendations on frequency (e.g., 

annual, semiannual, quarterly, and monthly/semi-monthly). These tasks can be grouped and planned for 

execution by school, school groups, or buildings/building groups depending on the type of work 

proposed and anticipated duration for the work.  

The potential preventive maintenance tasks presented in Appendix A serve as a starting point for 

identifying work that will be undertaken (either in-house or outsourced) and describes how this work 

will be executed. Initial refinement and regrouping will be required to start assigning work (e.g., via 

EAMS), and ongoing refinement will be needed to meet school administration, facility manager, and 

maintenance staff needs and expectations.  

Other considerations for mapping out initial program fundamentals (e.g., skill levels required for the 

tasks listed and time requirements for task execution (to include mobilization/demobilization, 

transportation)) are provided in Appendix B, Preventive Maintenance Task Matrix. This Appendix is also 

provided as a Microsoft Excel file so that facility managers can run various scenarios for task grouping 

and timing to calculate resource requirements and make determinations on the amount of work that 

will be programmed for a given year. Again, it is important to monitor program execution and adjust the 

program at least annually to address changing conditions and resource allocations.  
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3.1 Daily Observations—Custodian Assistance 

It is noted that the preventive maintenance program does not address custodial duties or other daily 

actions that should be conducted to ensure that school conditions are safe and support a positive 

learning environment. In addition to monitoring interior conditions, it is recommended that on-site 

custodial staff (or other if custodial staff are not present) walk the school site (perimeter and interior) 

and visually inspect all areas for signs of problems (e.g., broken water line), hazards (e.g., discarded 

items that could injure students, vandalism), or other issues requiring attention (e.g., broken tree 

branches, clogged drain inlets), particularly after severe weather. Any issues that require maintenance 

staff or specialist assistance should be reported to the maintenance department immediately.  

3.2 Planned Labor/Costs 

Labor and costs can be tracked in Maximo. Below is an example of the items that may be tracked in 

Maximo that are related to labor. 

 
Figure 1. Example of labor-related items that can be tracked in EAMS. 
Source: EAMS 

Program buildout of EAMS  includes entering all maintenance staff members and related information 

including their craft, skill level, pay rate, and crew details as appropriate. As this is done, and preventive 

maintenance tasks assigned to each employee, calculations can be made to estimate time and cost 

requirements for the tasks proposed. This information will help define school maintenance needs.  

3.3 Staffing 

VIDE would require a total of 252,486 hours to complete all tasks listed in Appendix A (a listing of 

potential preventive maintenance tasks without grouping or other logistical efficiency-building 

considerations). This calculation is inflated by the assumption that mobilization/demobilization time for 

each task is 1 hour. If mobilization/demobilization is not included in the calculations, it would require a 

total of 108,740 hours to complete all tasks. The total hours per year to complete all tasks is then 

multiplied by the total number of schools (34) or buildings (411) in the Virgin Islands, depending on the 

nature of the work (i.e., site or building specific). 

Assuming that one staff member works a total of 1,920 hours every year, the maintenance department 

would need a total of 132 staff members at the most, and 57 staff members at the least to complete all 



Insular ABCs Phase 3   October 2018 
Preventive Maintenance Program – US Virgin Islands  
 

10 

of the preventive maintenance tasks. VIDE currently has 58 positions. Table 3 provides a summary of the 

totals and recommended criteria to consider when refining the totals. Refinements to the assumptions 

and approaches for work execution will be made in consultation with VIDE.  

Table 3. USVI staffing calculations summary. 

Trade/Skill 
Level 

Frequency Time for 
Tasks 
(hr) 

Frequency 
/Yr 

Subtotal 
Time 

(hr/yr) 

Mob/ 
Demob 

(hr) 

Total 
Schools 

(VI) 

Total 
Bldgs 
(VI) 

Task 
Location 

1, 2, or 3 A, SA, Q, 
M, or D 

194.58 1,395 562 480 34 411 Building 
or School 

 

Total Time 
(hr/yr) 

w/mob-
demob 

Total Time 
(hr/yr) 

w/o mob-
demob 

Staff 
Needed 
w/mob-
demob 

included 

Staff 
Needed 

w/o mob-
demob 

included 

USVI 
Positions 
(current) 

 

252,486 108,740 132 57 58 

Source: HHF 

4. EAMS 

4.1 Job Plans 

The core of an effective preventive maintenance program is the scheduling and assigning of work, which 

is typically done through a work order system (Alaska Department of Education and Early Development 

1999). Enterprise asset management (EAM) consists of the management and maintenance of assets 

throughout their lifecycle (Rouse, 2018). EAM Systems (EAMS) focuses on the time, resources, and 

efforts necessary to achieve optimal performance of assets (McKeon & Ramshaw, 2013).  

Embedded in EAMS is a work order system in which job plans can be applied and used as templates for 

many different work orders, which helps to schedule and plan maintenance work expediently. Job plans 

are documented and repeatable repair processes that list specific maintenance steps for a job. These 

plans standardize the actions that should be taken which promotes consistency and thorough 

completion for each maintenance task, but also allow for modification to account for individual needs of 

different types of equipment, materials, or conditions. EAMS has a set of pre-existing job plans that can 

be easily assigned to work orders in the system (see example in Appendix C). Table 4 lists basic steps 

needed to create job plans for various preventive maintenance tasks. 

Table 4. Steps for job plan build-out. 

Items to Record 

1. Description and location of the equipment. 
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Items to Record 

2. Detailed task list with step-by-step procedures for each task. 

3. Type of craft required to complete the task and estimated labor hours for completion. 

4. List of all materials needed for the job. 

5. List of all tools required for completion. 

6. List of all required permits, clearances, and tags. 

7. List of all safety requirements, including PPE, safety materials, hazardous waste 
prevention/cleanup, and fall protection, etc. 

8. Access requirements and notifications to be made. 

9. Manuals, prints, sketches, specifications, and other necessary references. 

10. Write up any unusual conditions or conditions that require immediate attention. 

Source: Midas 2016 

Table 5 and Table 6 show examples of planning work execution in EAMS. 

Table 5. Example of preventive maintenance tasks for asphalt. 

Location System Asset Task Frequency Trade / 
Skill 

Level 

Time 
(Min) 

Time 
of 

Year 

Site/Outdoors Surfaces Asphalt/Paving Check for trip hazards and 
correct if necessary.  

A 1   

Site/Outdoors Surfaces Asphalt/Paving Check manhole covers or 
storm drain catch basins for 
deterioration.  

A 2   

Site/Outdoors Surfaces Asphalt/Paving Verify that asphalt if tight 
against any concrete surfaces 
and that the asphalt seal is 
intact. Correct defective 
conditions. 

A 2   

Site/Outdoors Surfaces Asphalt/Paving Inspect asphalt surfaces for 
high or low spots that 
prevent water from draining 
off surfaces. Clean any 
drains.  

A 2   

Site/Outdoors Surfaces Asphalt/Paving Verify that asphalt surfaces 
protective coatings are in 
good condition. Re-coat as 
required. 

A 3   

Site/Outdoors Surfaces Asphalt/Paving Check overall condition. 
Repair as necessary. 

Q 2   

Site/Outdoors Surfaces Asphalt/Paving Inspect surface for abnormal 
wear such as holes or cracks. 
Correct defective conditions. 

SA 1   

Site/Outdoors Surfaces Asphalt/Paving Inspect surface for ponding 
areas and/or drainage 
problems. Correct if 
necessary. 

SA 2   

Source: HHF 
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Frequency 

• Annual (A) 

• Semi-annual (SA) 

• Quarterly (Q) 

• Monthly/Semi-Monthly (M)/(SM) 

Skill Level 

• Skill Level 1: Basic skill range with some formal training. 

• Skill Level 2: Advanced skill range with formal training and certification. 

• Skill Level 3: Advanced skill range with factory training and certification. 

Time 

• Times given are the average times it takes to perform inspection and are noted in minutes. 

Calculations for manpower estimates will require assumptions on task grouping, mobilization, 

and drive time and will be developed in cooperation with host-agency facility managers.  

Table 6 shows an example of a job plan in EAMS relating to asphalt (durations can be built in as tasks are 

activated). 

Table 6. Example of an EAMS job plan for asphalt. 

 
Source: EAMS 

4.2 PM Program & EAMS Comparison 

There are some preventive maintenance tasks listed in this program that are not in EAMS and vice versa. 

Job plans will need to be created for those that are not currently available in EAMS. Table 7 provides a 

comparison of preventive maintenance tasks proposed in this program to those currently available in 

EAMS. 

Table 7. Comparison between proposed preventive maintenance tasks and EAMS. 

System/Equipment PM Program EAMS 

AC Y Y 

Air Handling Unit Can be added Y 
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System/Equipment PM Program EAMS 

Air Compressor Can be added Y 

Asphalt – Re-aggregate / Re-gravel Y Y 

Backflow Preventer Y Y 

Bleacher Seating Y Needed 

Block/Brick/Concrete Y Needed 

Carpet Y Needed 

Cathodic Protection Can be added Y 

Caulk Exterior Joints Can be added Y 

Ceiling Tile Y Needed 

Ceramic Tile Y Needed 

Chillers Y Y 

Circuit Breaker Can be added Y 

Condenser Can be added Y 

Dimmer System Y Needed 

Disposal/Lift System Y Needed 

Domestic Water Y Y 

Doors and Windows Y Y 

Drainage Y Needed 

Drinking Fountain Y Y 

Drywall/Wall Coverings Y Needed 

Elevator/Lifts Y Y 

Emergency Generators Y Y 

Fans Y Y 

Fire Protection Can be added Y 

Fixture/Values Y Y 

Floor Covering Y Y 

Gas System Y Y 

Gates Y Y 

Grounds Care Y Y 

Heat Pumps Y Y 

Lighting Y Y 

Lockers Y Needed 

Magnetic Starters Y Needed 

Package Refrigeration Y Y 

Painting Can be added Y 

Parking Lots & Roads (restripe, refinish, seal cracks & chips) Y Y 

Patch Concrete Can be added Y 

Pest Control Can be added Y 

Pumps Y Y 

Restroom Plumbing/Fixtures Y Y 

Roofing & Gutters Y Y 

Septic Systems Y Y 

Surfaces (Clean/Rebuild) Y Y 

Switch Gear/Disconnect Y Y 

Switches/Receptacles Y Y 

Tile/Wood Shingle Y Needed 

Transformers Y Y 

Urinal Y Y 

Valves Y Y 
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System/Equipment PM Program EAMS 

VCT Tile Y Needed 

Vegetation Y Y 

Wastewater Systems (clean & flush) Y Y 

Water Heater Y Y 

Wood Y Y 

Source: HHF 

Additions and refinements to the program and maintenance tasks/job plans in EAMS will be made as 

needed to support host-agency efforts, EAMS Coordinators and host-agency counterparts will be trained 

in how make modifications in EAMS to support ongoing program analysis and refinement.  
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[to be refined in cooperation with the host agency] 
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Appendix A – Potential Preventive Maintenance Tasks 

A-1 
 

The following is an outline of maintenance tasks that could be considered with recommended frequency 

(e.g., annual, semi-annual, quarterly, and monthly/semi-monthly). These tasks can be grouped and 

planned for execution by school, school groups, or buildings/building groups depending on the type of 

work proposed and anticipated duration for the work.  

Frequency 

• Annual (A) 

• Semi-annual (SA) 

• Quarterly (Q) 

• Monthly/Semi-monthly (M)/(SM) 

 

Skill Level (see Appendix B. Preventive Maintenance Task Matrix) 

• Skill Level 1: Basic skill range with some formal training. 

• Skill Level 2: Advanced skill range with formal training and certification. 

• Skill Level 3: Advanced skill range with factory training and certification. 

 

Time (see Appendix B. Preventive Maintenance Task Matrix) 

• Times given are the average times it takes to perform inspection and are noted in minutes. 

Calculations for manpower estimates will require assumptions on task grouping, mobilization, 

and drive time and will be developed in cooperation with host-agency facility managers.  

1. Annual 
1.1 Site/Outdoors 
1.1.1 Drainage System  
1.1.1.1 Culverts 

1. Regrade surrounding areas to match bottom elevation of culverts and flushing of culverts 
to ensure proper culvert function. 

1.1.1.2 Inlets & Storm Drains  

1. Remove vegetation, dirt and debris from the drain inlets and flush drain lines. 
2. Inspect for deterioration. 

1.1.1.3 Retention Basins 

1. Clear and regrade retention basins to remove silt and overgrown plant material and 
restore basins to its original depth to ensure proper basin function. 

1.1.1.4 Swales  

1. Clean and regrade existing swales and ditches to ensure proper direction of flow and 
capacity of drainage routes. 

1.1.2 Fences & Gates 
1. Inspect and repair fences and gates. 
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1.1.3 Grass/Lawns 
1. Reseed worn lawn areas. 

2. Fertilize lawn and planting beds. 

1.1.4 Play/Sports Facilities 
1.1.4.1 Playground Equipment 

1. Inspect and service/repair playground equipment. 

1.1.5 Septic System 
1. Housing stability and stability of mounted units - check motors, pumps, fixtures and piping 

for secure fastening condition and alignment. 

1.1.6 Surfaces 
1.1.6.1 Asphalt/Paving 

1. Check for trip hazards and correct if necessary.  

2. Check manhole covers for deterioration.  

3. Verify that asphalt is tight against any concrete surfaces and that the asphalt seal is intact. 

Correct defective conditions. 

4. Inspect play court surfaces for high or low spots that prevent water from draining off 

surfaces. Clean any drains.  

5. Verify that play court surfaces protective coatings are in good condition. Re-coat as 

required. 

6. Maintain driveways and designated parking areas by filling in potholes, regrading and 

compacting as needed. 

7. Repair concrete road and walkway surfaces.  

8. Paint road, walk and parking lot markings.  

9. Inspect asphalt surfaces for ponding areas and/or drainage problems. Correct if necessary. 

1.1.7 Trees/Vegetation (tree maintenance should be informed by a certified 

arborist) 
1. Trim and prune shrubs and trees. 

2. Prune back tree branches growing over buildings. 

3. Tree removal or relocation is recommended if it is growing too close to buildings, utility 

lines, drainage systems and walkways. 

4. Remove all growing plants/vines from building walls, monuments and fences.  

1.2 Building Exterior 
1.2.1 Electrical 
1.2.1.1 Lighting 

1. Inspect wiring connections for dust, debris, corrosion, and moisture. Connections should 

be made tight and sealed to prevent moisture, corrosion and excess heat. Insure that any 

exposed conductors, other than grounding or bonding conductors, are de-energized and 

replaced or reinsulated. Safely place the repaired conductors in an approved junction box. 
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2. Inspect non-metallic sheath, metal, or non-metallic conduit or other raceways carrying 

electrical wiring for support conditions, which must comply with the national electric code 

and local building codes. Inspect all fasteners for tightness and condition. 

3. Inspect lighting fixtures by opening fixture to check for tight socket connections, dust, 

corrosion or humming ballasts. Clean bulbs and/or tubes or replace. Clean fixtures lens to 

prevent reduction of illumination levels. 

4. Check capacitors, which are usually located on or near the motor it services. Capacitors 

boost electrical power for the motor starting cycle. Inspect for dust, corrosion or damage. 

Inspect for secure mounts and unsafe conditions. 

5. Limit switches limit run time of electrical motors in one direction or the other. Inspect 

limit switches for dust, debris, corrosion, damage and tightness of electrical connections. 

Verify that limits allow full switch function. Shutdown switches are switches, disconnects, 

or disconnects in switchgear that shut down electrical motors or distribution panels.  

6. Inspect shutdown switches for corrosion, dust, and debris. Check electrical connections 

for tightness and knife blades and handles for proper switch function. 

7. Interlock switches are used mainly for inline safety and can be found anywhere in an 

electrical or control circuit. One enclosed interlock switch can prevent the entire circuit 

function. Inspect interlock switches for dust, corrosion and debris. Check electrical 

connections for tightness and inspect hardware connections for proper switch function. 

8. Inspect moisture protection items such as O-rings, gaskets and weather stripping for dust, 

debris and corrosion, damage, cracks and chips. 

9. Verify that mounted units are securely fastened to walls or floors. Tighten as necessary. 

10. Inspect electric and magnetic starters, brushes and contacts for dust, debris, moisture, 

and corrosion. Make sure electrical connections are tight. 

11. Verify that thermal (building) insulation does not come in contact with the electrical 

system, which could result in system malfunction and cause a fire. 

12. Inspect timers and sensors and set to compensate for changing daylight hours through the 

year. 

13. Verify that electrical connections designed for water submersion are connected with 

approved watertight connecting means as specified by applicable electrical codes. 

14. Verify that wire nuts, lugs and bolted connections that connect two electrical conductors 

meet applicable codes.   

15. Grounding conductors are green or bare copper. Inspect conductors for dust, corrosion 

and tight terminations. Inspect ground fault circuit breakers and receptacles for dust, 

debris, moisture, corrosion and damage. Test to verify proper operation. 

16. Inspect electric housings, cabinets and junction boxes for dust, debris, moisture and 

corrosion. Inspect mounting conditions for secure connections. Conduits entering devices 

should be secure and unused knock outs should be sealed. Inspect for unusual noise and 

vibrations. Adjust or repair as necessary. 

17. Verify that tools and equipment are stored and/or secured, that the general area is clean, 

fluids are mopped up and that any safety guards and rails are securely in place. Inspect 

general electrical equipment areas for dust, debris and corrosion. 
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1.2.2 Hardware 
1.2.2.1 Lockers 

1. Check lockers for signs of deterioration or mold. 

2. Inspect weld joints, bolts, screws and structural condition of lockers (e.g., shelf and door 

stability). 

3. Lock and hinge operation - Inspect lock operation and door hinge conditions. 

4. Lubrication - Check open and close function of the doors to see if lubrication is needed. 

Lubricate if necessary. 

5. Check overall condition and cleanliness. Clean or make any needed repairs.  

6. Plumb and alignment - Check for proper alignment of door. 

1.2.3 Mechanical 
1.2.3.1 Chillers 

1. A) Disassemble chiller condenser barrels at end caps/bells to allow inspection. Brush 

evaporator tubes to remove debris that may inhibit efficient heat transfer and reduce life. 

Perform an electrical eddy test to determine tube wall thickness. Check evaporator coil for 

debris and blockage. Wash as needed. B) Service evaporator units as recommended by 

manufacturer, including refrigerant charge, fan motor/blade condition, oil and coil 

condition. Condensers should be clean with no signs of oil, oil stains or debris. Fins should 

be straight for proper air flow. Use a manufacturer approved cleaning product to wash 

finned coils as needed to remove excessive dirt and debris. C) Remove a chiller oil sample 

to check condition and acid content. Change or add oil as needed. Inspect or change oil 

filters at manufacturer recommended intervals or if acid or poor oil condition is noted 

when the sample is tested. 

2. Check the evaporator coil for debris and blockage. Wash dirty coils to enhance airflow. 

Evaporator units should be serviced for total operation, including refrigerant charge, fan 

motor/blade condition, oil and coil condition. 

3. Inspect coils, fan blades, blower wheels and louvers. Remove debris or obstructions that 

prevent normal operation. 

4. Inspect exposed piping for obvious leakage and insulation conditions. Repair or replace 

insulation covering pipes as needed. 

5. Check pump alignment using a straight edge device to aid in the verification and 

correction of alignment. Improper alignment destroys pump coupling devices and 

prematurely wears pump bearings. Adjust as required. 

 

1.2.4 Play/Sport Facilities 
1.2.4.1 Bleacher Seating/Dugouts 

1. Open bleachers to full open position. Inspect the following and repair or replace as 

necessary. 

2. Verify the safety rails are secure and in working order. 

3. Check for sharp edges, large gaps and splintering. Fix if needed. 

4. Weld joint, bolt, screw and structural condition. Tighten loose bolts or connections. 

5. Sand and repaint as needed.  
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1.2.5 Surfaces/Wall Finishes  
1. Wash all dirt accumulation on building surfaces.  
2. Inspect surfaces for peeling, blistering, or cracked paint.  
3. Paint building exterior as required.  

1.3 Building Interior 
1.3.1 Electrical 
1.3.1.1 Dimmer System 

1. Circuit breakers are normally mounted in the circuit breaker panel with ampacities 
indicated on the handle. Inspect circuit breakers for dust, debris, corrosion and excessive 
heat. Check circuit breakers for secure mounting to the panel board. Line and load side 
electrical connections should be tight.   

2. Inspect wiring connections for dust, debris, corrosion, and moisture. Connections should 
be made tight and sealed to prevent moisture, corrosion and excess heat. Insure that any 
exposed conductors, other than grounding or bonding conductors, are de-energized and 
replaced or reinsulated. Safely place the repaired conductors in an approved junction box. 

3. Inspect non-metallic sheath, metal, or non-metallic conduit or other raceways carrying 
electrical wiring for support conditions, which must comply with the national electric code 
and local building codes. Inspect all fasteners for tightness and condition. 

4. Inspect lighting fixtures by opening fixture to check for tight socket connections, dust, 
corrosion or humming ballasts. Clean bulbs and/or tubes or replace. Clean fixtures lens to 
prevent reduction of illumination levels. 

5. Check capacitors, which are usually located on or near the motor it services. Capacitors 
boost electrical power for the motor starting cycle. Inspect for dust, corrosion or damage. 
Inspect for secure mounts and unsafe conditions. 

6. Inspect limit switches for dust, debris, corrosion, damage and tightness of electrical 
connections. Verify that limits allow full switch function. Shutdown switches are switches, 
disconnects, or disconnects in switchgear that shut down electrical motors or distribution 
panels.  

7. Inspect shutdown switches for corrosion, dust, and debris. Check electrical connections 
for tightness and knife blades and handles for proper switch function. 

8. Interlock switches are used mainly for inline safety and can be found anywhere in an 
electrical or control circuit. One enclosed interlock switch can prevent the entire circuit 
function. Inspect interlock switches for dust, corrosion and debris. Check electrical 
connections for tightness and inspect hardware connections for proper switch function. 

9. Inspect fuses and fuse holders for dust, debris, moisture, corrosion, damage and tightness. 
10. Inspect moisture, dust, debris and corrosion, damage, cracks and chips. 
11. Verify that mounted units are securely fastened to walls or floors. Tighten as necessary. 
12. Verify that thermal (building) insulation does not come in contact with the electrical 

system, which could result in system malfunction and cause a fire. 
13. Verify that wire nuts, lugs and bolted connections that connect two electrical conductors 

meet applicable codes. Cooling Fans - Inspect fans for dust, debris, and corrosion. Check 
electrical connections for tightness and fan blades for cracks, chips, dents and free 
rotation. 

14. Grounding and GFI Condition - Grounding conductors are green or bare copper. Inspect 
conductors for dust, corrosion and tight terminations. Inspect ground fault circuit breakers 
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and receptacles for dust, debris, moisture, corrosion and damage. Test to verify proper 
operation. 

15. Inspect electric housings, cabinets and junction boxes for dust, debris, moisture and 
corrosion. Inspect mounting conditions for secure connections. Conduits entering devices 
should be secure and unused knock outs should be sealed. Adjust or repair as necessary. 

16. Inspect for dust, debris and corrosion. 

1.3.1.2 Lighting 

1. Inspect wiring connections for dust, debris, corrosion, and moisture. Connections should 
be made tight and sealed to prevent moisture, corrosion and excess heat. Insure that any 
exposed conductors, other than grounding or bonding conductors, are de-energized and 
replaced or reinsulated. Safely place the repaired conductors in an approved junction box. 

2. Inspect non-metallic sheath, metal, or non-metallic conduit or other raceways carrying 
electrical wiring for support conditions, which must comply with the national electric code 
and local building codes. Inspect all fasteners for tightness and condition. 

3. Inspect lighting fixtures by opening fixture to check for tight socket connections, dust, 
corrosion or humming ballasts. Clean bulbs and/or tubes or replace. Clean fixtures lens to 
prevent reduction of illumination levels. 

4. Check capacitors, which are usually located on or near the motor it services. Capacitors 
boost electrical power for the motor starting cycle. Inspect for dust, corrosion or damage. 
Inspect for secure mounts and unsafe conditions. 

5. . Inspect limit switches for dust, debris, corrosion, damage and tightness of electrical 
connections. Verify that limits allow full switch function. Shutdown switches are switches, 
disconnects, or disconnects in switchgear that shut down electrical motors or distribution 
panels.  

6. Inspect shutdown switches for corrosion, dust, and debris. Check electrical connections 
for tightness and knife blades and handles for proper switch function. 

7. Interlock switches are used mainly for inline safety and can be found anywhere in an 
electrical or control circuit. One enclosed interlock switch can prevent the entire circuit 
function. Inspect interlock switches for dust, corrosion and debris. Check electrical 
connections for tightness and inspect hardware connections for proper switch function. 

8. Inspect moisture protection items such as O-rings, gaskets and weather stripping for dust, 
debris and corrosion, damage, cracks and chips. 

9. Verify that mounted units are securely fastened to walls or floors. Tighten as necessary. 
10. Inspect electric and magnetic starters, brushes and contacts for dust, debris, moisture, 

and corrosion. Make sure electrical connections are tight. 
11. Verify that thermal (building) insulation does not come in contact with the electrical 

system, which could result in system malfunction and cause a fire. 
12. Inspect timers and sensors and set to compensate for changing daylight hours through the 

year. 
13. Verify that electrical connections designed for water submersion are connected with 

approved watertight connecting means as specified by applicable electrical codes. 
14. Verify that wire nuts, lugs and bolted connections that connect two electrical conductors 

meet applicable codes.   
15. Grounding conductors are green or bare copper. Inspect conductors for dust, corrosion 

and tight terminations. Inspect ground fault circuit breakers and receptacles for dust, 
debris, moisture, corrosion and damage. Test to verify proper operation. 
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16. Inspect electric housings, cabinets and junction boxes for dust, debris, moisture and 
corrosion. Inspect mounting conditions for secure connections. Conduits entering devices 
should be secure and unused knock outs should be sealed. Inspect for unusual noise and 
vibrations. Adjust or repair as necessary. 

17. Verify that tools and equipment are stored and/or secured, that the general area is clean, 
fluids are mopped up and that any safety guards and rails are securely in place. Inspect 
general electrical equipment areas for dust, debris and corrosion. 

1.3.1.3 Magnetic Starters 

1. Inspect wiring connections for dust, debris, corrosion, and moisture. Connections should 
be made tight and sealed to prevent moisture, corrosion and excess heat. Insure that any 
exposed conductors, other than grounding or bonding conductors, are de-energized and 
replaced or reinsulated. Safely place the repaired conductors in an approved junction box. 

2. Inspect non-metallic sheath, metal, or non-metallic conduit or other raceways carrying 
electrical wiring for support conditions, which must comply with the national electric code 
and local building codes. Inspect all fasteners for tightness and condition. 

1.3.1.4 Switch Gear/Disconnect 

1. Inspect wiring connections for dust, debris, corrosion, and moisture. Connections should 
be made tight and sealed to prevent moisture, corrosion and excess heat. Insure that any 
exposed conductors, other than grounding or bonding conductors, are de-energized and 
replaced or reinsulated. Safely place the repaired conductors in an approved junction box. 

2. Inspect non-metallic sheath, metal, or non-metallic conduit or other raceways carrying 
electrical wiring for support conditions, which must comply with the national electric code 
and local building codes. Inspect all fasteners for tightness and condition. 

1.3.1.5 Switches/Receptacles 

1. Circuit breakers are normally mounted in the circuit breaker panel with ampacities 
indicated on the handle. Inspect circuit breakers for dust, debris, corrosion and excessive 
heat. Check circuit breakers for secure mounting to the panel board. Line and load side 
electrical connections should be tight.   

2. Inspect wiring connections for dust, debris, corrosion, and moisture. Connections should 
be made tight and sealed to prevent moisture, corrosion and excess heat. Insure that any 
exposed conductors, other than grounding or bonding conductors, are de-energized and 
replaced or reinsulated. Safely place the repaired conductors in an approved junction box. 

3. Inspect non-metallic sheath, metal, or non-metallic conduit or other raceways carrying 
electrical wiring for support conditions, which must comply with the national electric code 
and local building codes. Inspect all fasteners for tightness and condition. 

1.3.2 Fire Protection 
1.3.2.1 Fire Alarm System 

1. Clean and calibrate sensors such as smoke, duct, heat and motion detectors per NFPA 
standards, if applicable.  Clean and calibrate temperature, enthalpy and other EMS 
sensors per manufacturers' recommendations. 

2. Inspect and verify condition of elevator, corridor doors and lighting control interlocks in 
conjunction with fire alarm, when applicable.  Check condition and adjustment of switches 
for wear and contact condition.  While in test mode, verify operation of fan shutdown, 
damper control and lighting shutdown in conjunction with fire alarm when applicable. 
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3. Verify supports are secured, inspect fasteners and bracing and see that wires or cables are 
not frayed or cut. 

4. Check that access areas are clean and debris free and that valves, switches, breakers, 
access panels, control valves and control panels are accessible. 

5. Check the end devices such as smoke and heat detectors, security contacts, speakers, 
emergency lights, thermostats and sensors, sprinkler heads, computer drops and lighting 
instruments are functional and in good repair. 

6. Check for stable and secure mounting of devices such as smoke and heat detectors, 
security contacts, speakers, emergency lights, thermostats and sensors, sprinkler heads 
and lighting instruments. 

7. Some building systems must be certified by qualified personnel or a licensed contractor.  
Various inspections and verifications make up the certification process and must adhere 
to National Fire Protection Association (NFPA) guidelines. 

1.3.2.2 Sprinkler System 

1. Check condition and adjustment of switches for wear and contact condition.  While in test 
mode, verify operation of fan shutdown, damper control and lighting shutdown in 
conjunction with fire alarm when applicable. 

2. Verify supports are secured, inspect fasteners and bracing and see that wires or cables are 
not frayed or cut. 

3. Inspect bolts, screws, rivets, etc. for tightness, bending, stripped threads and signs of 
“wallowing out”. 

4. Check that access areas are clean and debris free and that valves, switches, breakers, 
access panels, control valves and control panels are accessible. 

5. Check the end devices such as smoke and heat detectors, security contacts, speakers, 
emergency lights, thermostats and sensors, sprinkler heads, computer drops and lighting 
instruments are functional and in good repair. 

6. Check for stable and secure mounting of devices such as smoke and heat detectors, 
security contacts, speakers, emergency lights, thermostats and sensors, sprinkler heads 
and lighting instruments. 

7. Conduct a flow test at the inspectors test valve.  Verify there is a head orifice attached to 
the test pipe for accurate alarm initiation.  (Notify monitoring company that you are 
testing.) 

8. Some building systems must be certified by qualified personnel or a licensed contractor.  
Various inspections and verifications make up the certification process and must adhere to 
National Fire Protection Association (NFPA) guidelines. 

1.3.3 Hardware 
1.3.3.1 Doors & Windows 

1. Check door, door frame and window frame for signs of deterioration, termites, bowing, 

splitting, or mold. Repair or replace as necessary. 

2. Check windows and doors for sharp edges, large gaps and splintering 

3. Check latches and window hold open devices for operational integrity. 

4. Inspect window glass for cracks and verify that the glass is held tight at the window 

frames. 
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1.3.4 Mechanical 
1.3.4.1 Elevators/Lifts 

1. Certification - Obtain required certifications by the appropriate and responsible party to 
testify that the elevator system performs in accordance to rules, regulations, laws, and 
specifications. 

2. Examine condition of railing system. 
3. Examine condition of shaft and bearings. 
4. Verify that there are no sharp edges or large gaps throughout the elevator system. 
5. Examine hoistway equipment located in the elevator shaft. Hoistway includes guide rails, 

corridor doors, and hangers. 

1.3.4.2 Fan Coils-Fans 

1. Remove and visually inspect drive belts for cracks, groves, or uneven appearance. 
Excessively high glossed appearance on working surfaces may indicate slippage. Replace as 
required. 

2. Inspect housings, support structures and metal connection points for signs of rust, 
deterioration or weak points. Repair or replace items as needed to extend system life. 

3. Inspect coils, fan blades, blower wheels and louvers. Remove debris or obstructions that 
prevent normal operation. 

4. Inspect exposed piping for obvious leakage and insulation conditions. Repair or replace 
insulation covering pipes as needed. 

5. Visually inspect registers and ducts to insure unrestricted air flow and condition. Repair any 
separated ductwork or blocked. Wipe register faces clean as needed. 

1.3.4.3 Heat Pumps 

1. Remove and visually inspect drive belts for cracks, groves, or uneven appearance. 
Excessively high glossed appearance on working surfaces may indicate slippage. Replace as 
required. 

2. Check the evaporator coil for debris and blockage. Wash dirty coils to enhance airflow. 
Evaporator units should be serviced for total operation, including refrigerant charge, fan 
motor/blade condition, oil and coil condition. 

3. Inspect coils, fan blades, blower wheels and louvers. Remove debris or obstructions that 
prevent normal operation. 

4. Inspect exposed piping for obvious leakage and insulation conditions. Repair or replace 
insulation covering pipes as needed. 

5. Visually inspect registers and ducts to insure unrestricted air flow and condition. Repair 
any separated ductwork or blocked. Wipe register faces clean as needed. 

1.3.4.4 Package Refrigeration 

1. Remove and visually inspect drive belts for cracks, groves, or uneven appearance. 

Excessively high glossed appearance on working surfaces may indicate slippage. Replace as 

required. 

2. Check the evaporator coil for debris and blockage. Wash dirty coils to enhance airflow. 

Evaporator units should be serviced for total operation, including refrigerant charge, fan 

motor/blade condition, oil and coil condition. 

3. Inspect coils, fan blades, blower wheels and louvers. Remove debris or obstructions that 

prevent normal operation. 
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4. Inspect exposed piping for obvious leakage and insulation conditions. Repair or replace 

insulation covering pipes as needed. 

5. Visually inspect registers and ducts to insure unrestricted air flow and condition. Repair 

any separated ductwork or blocked. Wipe register faces clean as needed. 

1.3.5 Plumbing 
1.3.5.1 Backflow Preventer 

1. Certification - Obtain required certifications by the appropriate and responsible 

jurisdictional party to testify that this equipment performs in accordance to rules, 

regulations, laws and specifications. 

2. Housing stability and stability of mounted units - check motors, pumps, fixtures and piping 

for secure fastening condition and alignment. 

1.3.5.2 Disposal/Lift System 

1. Check pumps for correct pressure, leaks, noise, vibration and stability. 

2. Housing stability and stability of mounted units - check motors, pumps, fixtures and piping 

for secure fastening condition and alignment. 

1.3.5.3 Domestic Water 

1. Replace filter cartridges per manufacturer specifications. 

1.3.5.4 Fixture/Valves 

1. Housing stability and stability of mounted units - check motors, pumps, fixtures and piping 

for secure fastening condition and alignment. 

1.3.5.5 Gas System 

1. Certification - Obtain required certifications by the appropriate and responsible 

jurisdictional party to testify that this system performs in accordance to rules, regulations, 

laws and specifications. 

2. Housing stability and stability of mounted units - check motors, pumps, fixtures and piping 

for secure fastening condition and alignment. 

1.3.5.6 Water Heater 

1. Housing stability and stability of mounted units - check motors, pumps, fixtures and piping 

for secure fastening condition and alignment. 

1.3.6 Surfaces/Wall Finishes 
1.3.6.1 Block/Brick/Concrete 

1. Inspect mortar joints for solid attachment to adjacent block or brick surfaces. Repair any 

loose joints. 

2. Repair expansion joints in block and concrete surfaces that have cracks, gaps, splits or 

vegetation build-up. 

3. Check for evenness across horizontal plane. 

4. Inspect sealant and paint conditions. Determine sources or any stains on wall surfaces. 

Repaint, reseal or repair as necessary. 

5. Verify that vapor barrier is functioning. 
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6. Inspect and repair block and concrete surfaces that have signs of cracks, bare spots, 

missing segments, corrosion, oxidation, decay, rot, or termites and/or vegetation build up. 

7. Inspect horizontal block and concrete surfaces for high or low spots that will prevent water 

from draining off of the surface, and inspect and clean slab drains. Repair as required. 

8. Check overall condition, cleanliness and for signs of mildew. Determine source and repair 

or replace as necessary. 

1.3.6.2 Carpet 

1. Inspect carpet for bare spots and excessive wear. Repair or replace as necessary. 

2. Inspect carpet for edge and seam reveling. Repair as required to eliminate condition.  

3. Inspect carpet for trip hazards caused by stretching, delamination and tearing. Repair as 

required to eliminate condition. Repair loose stair treads. 

4. Check overall condition, and cleanliness. Clean, repair or replace as necessary. 

5. Inspect and repair carpet with signs of exposed nail heads. 

6. Inspect carpet for the presence of moisture, water spot stains, or mildew. Determine 

source and repair or replace as necessary. 

1.3.6.3  Ceiling Tile 

1. Visually inspect ceilings for level surface and adjust ceiling grid if necessary. 

2. Investigate the source of ceiling tile punctures, splits, stains, sags or blemishes. Replace 

when required. 

3. Inspect for signs of mildew and water spots. Determine the source and replace as 

necessary. 

1.3.6.4 Ceramic Tile 

1. Check the edging condition of ceramic tile and evenness across horizontal plane. 

2. Inspect tile grout condition and look for signs of mildew. Verify that the grout provides an 

adequate moisture barrier. Re-grout as necessary. 

3. Inspect for loose, missing, delaminated or damaged ceramic tile. Determine the source of 

the condition and repair as necessary. 

4. Inspect for high and low spots that prevent water from draining. 

5. Inspect tile grout condition and look for signs of mildew. Verify that the grout provides an 

adequate moisture barrier. Re-grout as necessary. 

1.3.6.5 Drywall/Wall Coverings 

1. Verify that the vapor barrier is intact. Inspect the condition of expansion joints in the 

drywall. 

2. Inspect drywall surfaces for delamination, peeling paint, dry rot, holes, and blisters, cracks, 

curling, and sagging. Determine the cause of the condition and repair as necessary to 

correct condition. 

3. Inspect drywall surfaces for evidence of corrosion or oxidation. Correct the condition. 

4. Determine in termite activity is present, especially where water has penetrated the 

building envelope. Correct the condition. 

5. Inspect and repair surfaces with signs of exposed nail heads, stains, tears and blemishes. 

6. Check overall condition, cleanliness and for signs of mildew. Determine source of mildew if 

any. Clean, repair or replace as necessary. 
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1.3.6.6 VCT Tile 

1. Inspect reducer strip condition. Repair or replace when necessary. 

2. Repair cracked or broken VCT tile covering expansion joints if a trip hazard exists. 

3. Verify the condition of any protective coatings. 

4. Check for delamination and excessive wear. 

5. Inspect VCT surfaces for looseness, cracks, holes, blisters, curling, missing or excessively 

worn tiles. Determine cause of the condition. Eliminate any tripping hazards. Replace tile if 

necessary. 

6. Eliminate low spots that prevent water from draining. 

7. Check overall condition, and cleanliness. Clean, repair or replace as necessary. 

8. Verify that tile surfaces provide an effective moisture barrier and are mildew free.  

1.3.6.7 Wood 

1. Inspect wood surfaces and edges for holes, cracks, and splits or other deterioration. Repair 

defective conditions. 

2. Inspect wood surfaces for rot, mildew or evidence of termites, particularly if water has 

been standing. 

3. Inspect condition of any wood surface protective coatings. Recoat if necessary. 

4. Verify that vapor barrier and any protective coatings are intact. Make necessary repairs to 

correct the conditions. 

5. Check for delamination, tearing, and excessive wear. 

6. Inspect the condition of wood edges. Repair if necessary. 

7. Check to make sure wood surfaces are even across horizontal plane. 

8. Inspect wood surfaces and edges for peeling paint or dry rot. Repair defective conditions. 

9. Inspect wood surfaces for signs of exposed nail heads, or stains. Correct condition if 

necessary. 

10. Check overall condition, cleanliness and for signs of mildew. Determine source and repair 

or replace as necessary. 

2. Semi-Annual 
2.1 Site/Outdoors 
2.1.1 Surfaces 
2.1.1.1 Asphalt/Paving 

1. Inspect overall condition (e.g., before and after the rainy season). Repair as necessary. 

2.1.2 Grass/Lawns 
1. Clean and service lawn maintenance equipment.  

2.1.3 Trees/Vegetation 
1. Remove brush and weed growth adjacent to building walls.  
2. Remove and dispose of dead shrubs and excessive overgrowth (fallen tree limbs should be 

removed anytime they are found on campus). 
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2.2 Building Exterior 
2.2.1 Electrical 
2.2.1.1 Emergency Generators 

1. Inspect battery chargers for dust, rust and corrosion. Inspect electrical cables and 
connections for cracking, excessive wear, damage, and connection tightness. Clamps 
should be corrosion free and springs should have a secure battery connection. 

2. Limit switches limit run time of electrical motors in one direction or the other. Inspect limit 
switches for dust, debris, corrosion, damage and tightness of electrical connections. Verify 
that limits allow full switch function. Shutdown switches are switches, disconnects, or 
disconnects in switchgear that shut down electrical motors or distribution panels.  

3. Inspect shutdown switches for corrosion, dust, and debris. Check electrical connections for 
tightness and knife blades and handles for proper switch function. 

4. Interlock switches are used mainly for inline safety and can be found anywhere in an 
electrical or control circuit. One enclosed interlock switch can prevent the entire circuit 
function. Inspect interlock switches for dust, corrosion and debris. Check electrical 
connections for tightness and inspect hardware connections for proper switch function. 

5. Inspect fuses and fuse holders for dust, debris, moisture, corrosion, damage and tightness. 
6. Inspect for moisture, dust, debris and corrosion, damage, cracks and chips. Clean or fix as 

necessary. 
7. Visually inspect engine oil filter conditions by checking engine oil levels on the dipstick. 

Remove air filter cover and inspect filter condition. The engine should not be running for 
these tests. 

8. Service engines by changing oil, checking coolants and greasing fittings per manufacturer 
specifications. 

9. Verify that mounted units are securely fastened to walls or floors. Tighten as necessary. 
10. Inspect electric and magnetic starters, brushes and contacts for dust, debris, moisture, and 

corrosion. Make sure electrical connections are tight. 
11. Verify that thermal (building) insulation does not come in contact with the electrical 

system, which could result in system malfunction and cause a fire. 
12. Verify that electrical connections designed for water submersion are connected with 

approved watertight connecting means as specified by applicable electrical codes. 
13. Verify that wire nuts, lugs and bolted connections that connect two electrical conductors 

meet applicable codes.   
14. Inspect batteries for dust, debris, rust and corrosion. Store any acid type batteries in well-

ventilated areas. 
15. Inspect fans for dust, debris, and corrosion. Check electrical connections for tightness and 

fan blades for cracks, chips, dents and free rotation.  Fan blades mounted on motor shafts 
should be tight. 

16. Inspect fluid levels for adherence to manufacturers' specified levels and inspect fuel levels 
before equipment is started. Lubricate equipment with oil and grease per manufacturer 
specifications and recommendations. 

17. Grounding conductors are green or bare copper. Inspect conductors for dust, corrosion 
and tight terminations. Inspect ground fault circuit breakers and receptacles for dust, 
debris, moisture, corrosion and damage. Test to verify proper operation. 

18. Inspect electric housings, cabinets and junction boxes for dust, debris, moisture and 
corrosion. Inspect mounting conditions for secure connections. Conduits entering devices 
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should be secure and unused knock outs should be sealed. Inspect for unusual noise and 
vibrations. Adjust or repair as necessary. 

19. Verify that tools and equipment are stored and/or secured, that the general area is clean, 
fluids are mopped up and that any safety guards and rails are securely in place. Inspect 
general electrical equipment areas for dust, debris and corrosion.  

20. Start generators and bring online at regular intervals per manufacturer's specifications. 
21. Transfer switches transfer incoming power from one source to another, e.g., from the 

power company to a standby generator. Inspect switches for dust, debris, moisture and 
corrosion. Inspect electrical terminations for tightness, and knife blades, handles and clips 
for excessive wear and heat discoloration.  Verify proper lubrication levels. Correct 
deficient conditions. 

22. Inspect wiring connections for dust, debris, corrosion, and moisture. Connections should 
be made tight and sealed to prevent moisture, corrosion and excess heat. Insure that any 
exposed conductors, other than grounding or bonding conductors, are de-energized and 
replaced or reinsulated. Safely encase the repaired conductors in an approved junction 
box. 

23. Inspect non-metallic sheath, metal, or non-metallic conduit or other raceways carrying 
electrical wiring for support conditions, which must comply with the national electric code 
and local building codes. Inspect all fasteners for tightness and condition. 

2.2.1.2 Transformers 

1. Limit switches limit run time of electrical motors in one direction or the other. Inspect limit 
switches for dust, debris, corrosion, damage and tightness of electrical connections. Verify 
that limits allow full switch function. Shutdown switches are switches, disconnects, or 
disconnects in switchgear that shut down electrical motors or distribution panels.  

2. Inspect shutdown switches for corrosion, dust, and debris. Check electrical connections for 
tightness and knife blades and handles for proper switch function. 

3. Interlock switches are used mainly for inline safety and can be found anywhere in an 
electrical or control circuit. One enclosed interlock switch can prevent the entire circuit 
function. Inspect interlock switches for dust, corrosion and debris. Check electrical 
connections for tightness and inspect hardware connections for proper switch function. 

4. Inspect moisture protection items such as O-rings, gaskets and weather stripping for dust, 
debris and corrosion, damage, cracks and chips. 

5. On an ongoing basis, monitor and record meter power sources (local power company and 
emergency generators) to insure a stable source of electric power. 

6. Verify that wire nuts, lugs and bolted connections that connect two electrical conductors 
meet applicable codes. 

7. Inspect wiring connections for dust, debris, corrosion, and moisture. Connections should 
be made tight and sealed to prevent moisture, corrosion and excess heat. Insure that any 
exposed conductors, other than grounding or bonding conductors, are de-energized and 
replaced or reinsulated. Safely place the repaired conductors in an approved junction box. 

8. Inspect non-metallic sheath, metal, or non-metallic conduit or other raceways carrying 
electrical wiring for support conditions, which must comply with the national electric code 
and local building codes. Inspect all fasteners for tightness and condition. 

9. Inspect batteries for dust, debris, rust and corrosion. Store any acid type batteries in well-
ventilated areas. 
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10. Inspect fans for dust, debris, and corrosion. Check electrical connections for tightness and 
fan blades for cracks, chips, dents and free rotation. Fan blades mounted on motor shafts 
should be tight. 

11. Grounding conductors are green or bare copper. Inspect conductors for dust, corrosion 
and tight terminations. Inspect ground fault circuit breakers and receptacles for dust, 
debris, moisture, corrosion and damage. Test to verify proper operation. 

12. Inspect electric housings, cabinets and junction boxes for dust, debris, moisture and 
corrosion. Inspect mounting conditions for secure connections. Conduits entering devices 
should be secure and unused knock outs should be sealed. Inspect transformer unit for 
unusual noise and vibrations. Adjust or repair as necessary. 

13. Verify that tools and equipment are stored and/or secured, that the general area is clean, 
fluids are mopped up and that any safety guards and rails are securely in place. Inspect 
general electrical equipment areas for dust, debris and corrosion. 

2.2.2 Hardware 
2.2.2.1 Doors & Windows 

1. Clean doors and windows. 

2.2.3 Mechanical 
2.2.3.1 Chillers 

1. Check and lubricate water recirculation pumps. Inspect for leaks, bearing noises, excess 
heat build-up on motors or bearings and motor coupling condition. Repair or re-adjust as 
required. Perform visual inspections to verify full and direct spray patterns of water spray 
devices. Remove any scale buildup which can redirect spray patterns and allow scale 
buildup on coils. 

2. Disassemble chiller condenser barrels at end caps/bells to allow for visual inspection. If 
needed, brush condenser tubes to remove debris which may inhibit efficient heat transfer 
and reduce tube/barrel life. Perform an electrical eddy test to determine tube wall 
thickness, as necessary. 

3. Interlocks (safety devices/controls within control or safety circuits) insure proper 
sequencing for ignition or start/run cycles. Inspect switch condition and sequencing by 
simulating emergency conditions to insure correct operation. Check condition and 
operation of shutdown switches by manually operating switch. Test by simulating 
emergency conditions to verify correct operation. 

4. Clean excess oil or grease from motors and inspect bearings for excessive play or noise. Oil 
or grease and set amp draw per manufacturer recommendation. Use a diagnostic tool if 
applicable. Inspect pump equipment for proper operation and record amp draw readings 
to track performance and predict possible repairs or breakdowns. Inspect strainers and 
manually cleaned filters and clean per manufacturer instructions to promote clear flow 
and extend equipment life. 

5. Inspect distribution and return piping. Repair water leaks, torn or ripped insulation and 
missing supports. 

6. Check electrical connections loose connections and wire connection conditions. Tighten 
any loose connections to eliminate over-heating at connection points. 

7. Check all purge or prevention equipment for proper operation to eliminate entrapped air 
which can damage equipment. Repair any water leaks in these devices, because leaks 
generally indicate a problem. 
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8. Test the chiller filter cartridge for pressure drop or perform a visual inspection to evaluate 
filter element conditions. Replace filter elements as needed. 

9. Oil motors and bearings per manufacturer recommendation to extend motor/bearing life. 
Inspect manually lubricated flow control valves for full operation range. Lubricate and 
exercise enclosed flow control valves to verify proper operation. 

10. Inspect for normal sound levels during equipment operation. Note unusual vibrations. 
Repair or adjust any metal-to-metal and out-of-balance conditions. Inspect equipment 
hangers or attachment systems for stability by checking bolts and hardware for stress or 
weakness. Adjust or replace as required.  

11. Check the oil level at the sight glass on chiller equipment. Oil or lubricate per manufacturer 
recommendations. 

12. Visually inspect equipment for overall condition and cleanliness and to confirm that 
equipment and housings have no rust, fatigued metals or worn conditions. Repair the 
source of any oil stains which may indicate leaking seals or bearings.  

13. Visually inspect gauges and relief valves for leaks or loose fittings. Repair as required. 
Exercise per manufacturer instructions.  

14. Inspect solution tanks and associated tubing or piping for leaks and overall condition. 
Make repairs or adjustments as required  

15. Perform visual inspections to confirm performance and condition. Perform calibration if 
required. Test as necessary to maintain accuracy.  

16. Inspect insulation and vapor barrier condition. Repair and replace damaged or wet 
insulation or vapor barriers. Visually inspect air curtains. Perform service at intervals 
recommended by equipment manufacturer.  

17. Inspect VFD motor controls for proper motor function. Cycle motors through a normal 
shutdown/turn-on sequence to verify VFD ability to ramp a motor to required speed.  

18. Check water levels to insure proper equipment operation. Test flow rates per 
manufacturer instructions. Perform visual inspections for scale build-up. Remove scale to 
maximize equipment performance. Use commercial scale removers for extremely heavy 
buildups.  

2.2.4 Play/Sport Facilities 
2.2.4.1 Bleacher Seating/Dugouts 

1. Open bleachers to full open position. Inspect the following and repair or replace as 
necessary. 

2. Check the condition and alignment of cable/pulley/rope tension. Repair if necessary. 
3. Check the condition of motors and gearboxes. Repair or replace as necessary. 
4. Check the condition of wheels and pulleys. Repair or replace as necessary. 
5. Verify that the operation of electric devices and wiring connections is in working order. 
6. Inspect fastener conditions, housing stability and check for corrosion. 
7. General safety conditions - verify that seats and foot rests are in working order. 

2.2.5 Roofing 
2.2.5.1 General Roof System 

1. Inspect decks for heaving or insulation that is lifting free from attachment that may affect 
drainage. 

2. Inspect seals around roof mounted units to see if vibration has broken any watertight 
seals. 
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3. Gutter/drain condition – inspect for conditions which might inhibit positive drainage flow 
from the roof such as gutter, downspout, and strainer or drain clogs. Make sure that 
splash blocks are placed in their intended location. 

4. Overall condition and cleanliness – remove dirt build-ups, leaves, debris, and obstructions 
that may inhibit drainage. 

5. Piping condition – verify that there is no continuous equipment discharge of any kind onto 
the roof membrane surface, such as from evaporative coolers. 

6. Inspect counterflashing and coping materials at parapets for secure attachment and 
watertight conditions. 

7. Check for non-typical conditions of the roof membrane, looking for cracks, splits, ears, 
large wrinkles, blisters or delamination. 

8. Inspect skylight domes for cracks, fractures or other leak inducing conditions. 
9. Inspect parapet walls to verify that caulk joints are intact, expansion joints are fully 

adhered to curbs and that there are no fractures where expansion joint materials intersect 
or overlap. Verify that a watertight bond is maintained at all caulked components. 

10. Protective coatings should be examined to make certain they seal the product to which 
they are applied. Any corrosion of roof related metals and oxidation of exposed asphalt 
should be corrected. 

11. Bare spots and/or exposed felt – note areas where granules or gravel no longer cover the 
membrane. Make necessary repairs. 

12. Piping condition – verify that there is no continuous equipment discharge of any kind onto 
the roof membrane surface, such as from evaporative coolers. 

13. Inspect wind locks, shingles and/or tiles for watertight conditions. Repair and/or replace 
when required. 

14. Gutter/drain condition – inspect for conditions which might inhibit positive drainage flow 
from the roof such as gutter, downspout, and strainer or drain clogs. Make sure that 
splash blocks are placed in their intended location. 

15. Overall condition and cleanliness – remove dirt build-ups, leaves, debris, and obstructions 
that may inhibit drainage. 

16. Piping condition – verify that there is no continuous equipment discharge of any kind onto 
the roof membrane surface, such as from evaporative coolers. 

2.3 Building Interior 
2.3.1 Electrical 
2.3.1.1 Magnetic Starters 

1. Limit switches limit run time of electrical motors in one direction or the other. Inspect limit 
switches for dust, debris, corrosion, damage and tightness of electrical connections. Verify 
that limits allow full switch function. Shutdown switches are switches, disconnects, or 
disconnects in switchgear that shut down electrical motors or distribution panels.  

2. Inspect shutdown switches for corrosion, dust, and debris. Check electrical connections for 
tightness and knife blades and handles for proper switch function. 

3. Interlock switches are used mainly for inline safety and can be found anywhere in an 
electrical or control circuit. One enclosed interlock switch can prevent the entire circuit 
function. Inspect interlock switches for dust, corrosion and debris. Check electrical 
connections for tightness and inspect hardware connections for proper switch function. 

4. Inspect fuses and fuse holders for dust, debris, moisture, corrosion, damage and tightness. 
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5. Inspect electric heaters for dust, debris, moisture and corrosion. Inspect power cords, 
heating coils, switches, fans, controls and cabinets for damage, cracks and chips. Verify 
that electric heaters are not in operation near combustible materials. 

6. Inspect moisture protection items such as O-rings, gaskets and weather stripping for dust, 
debris and corrosion, damage, cracks and chips. 

7. Verify that mounted units are securely fastened to walls or floors. Tighten as necessary. 
8. Verify that thermal (building) insulation does not come in contact with the electrical 

system, which could result in system malfunction and cause a fire. 
9. Verify that wire nuts, lugs and bolted connections that connect two electrical conductors 

meet applicable codes. 

2.3.1.2 Switch Gear/Disconnect 

1. Limit switches limit run time of electrical motors in one direction or the other. Inspect limit 
switches for dust, debris, corrosion, damage and tightness of electrical connections. Verify 
that limits allow full switch function. Shutdown switches are switches, disconnects, or 
disconnects in switchgear that shut down electrical motors or distribution panels.  

2. Inspect shutdown switches for corrosion, dust, and debris. Check electrical connections for 
tightness and knife blades and handles for proper switch function. 

3. Interlock switches are used mainly for inline safety and can be found anywhere in an 
electrical or control circuit. One enclosed interlock switch can prevent the entire circuit 
function. Inspect interlock switches for dust, corrosion and debris. Check electrical 
connections for tightness and inspect hardware connections for proper switch function. 

4. Inspect fuses and fuse holders for dust, debris, moisture, corrosion, damage and tightness. 
5. Inspect moisture protection items such as O-rings, gaskets and weather stripping for dust, 

debris and corrosion, damage, cracks and chips. 
6. Verify that mounted units are securely fastened to walls or floors. Tighten as necessary. 
7. Verify that wire nuts, lugs and bolted connections that connect two electrical conductors 

meet applicable codes. 

2.3.1.3 Switches/Receptacles 

1. Inspect moisture protection items such as O-rings, gaskets and weather stripping for dust, 
debris and corrosion, damage, cracks and chips. 

2. Inspect for unauthorized electrical connections, which are any electrical connections not 
installed by an authorized electrician or that do not meet electric codes. 

3. Verify that wire nuts, lugs and bolted connections that connect two electrical conductors 
meet applicable codes. 

4. Check that the light switches work.  
5. Test all power points with a tester.  
6. Look for signs of burns around switches, fittings, and fuses. 
7. Conduct thermography diagnostic test.  

2.3.2 Fire Protection 
2.3.2.1 Fire Alarm System 

1. Inspect batteries for fuming, leakage and corrosion.  If applicable, verify that battery 
charger is operating.  Check status lights and that there are proper meter readings. 

2. Inspect fans for cleanliness, blade cracks or chips, lubrication, vibration mounts, noise and 
electrical connections.  Observe status lights or LCD display to verify operating condition of 
CPU or master control unit.  Check cleanliness of heat sinks, if applicable. 
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3. Inspect electrical connections for snugness, corrosion, and heat discoloration.  Inspect wire 
routing for wear signs and fraying. Verify that cover plates are in place, if applicable. 

4. Check that access areas are clean and free from debris.  Check valves, switches, breakers 
and access panels for accessibility and operation. 

5. Check that cabinets, housings and boxes are secured to the mounting surface.  Check lock 
and hinge operation, if applicable. 

6. Verify that all devices that comprise a system are working, mounted securely and are 
clean.  Devices should be free from leaks, corrosion, frayed wiring and damaged housings 
or enclosures. 

7. Test each system for proper operation per manufacturer specifications or NFPA 
regulations. Qualified personnel should conduct tests and log results.  Notify central 
station of test, place system into test mode and verify that the station received the test.  
Observe any status lights for communication line status. 

8. Observe status lights on uninterrupted power supply (UPS) unit.  Perform unit self-test 
procedure and note when batteries were last changed. 

9. Inspect conduit systems, j-boxes, building penetrations and outside devices for evidence of 
water entry.  Inspect gaskets and penetration seals for water tightness. 

2.3.2.2 Sprinkler System 

1. Inspect electrical connections for snugness, corrosion, and heat discoloration.  Inspect wire 
routing for wear signs and fraying. Verify that cover plates are in place, if applicable. 

2. Check risers, tanks and site-glasses for proper fluid level when applicable.  Check relief 
valves for proper operation, drainage, leakage or corrosion. Inspect gauges for proper 
operation, for corrosion and/or leakage.  Gauges must be replaced every five years per 
NFPA. 

3. Check that access areas are clean and free from debris.  Check valves, switches, breakers 
and access panels for accessibility and operation. 

4. Inspect pipe joints, T’s, valves, heads and connections for leakage, rust or corrosion.  
Inspect and lubricate dampers, linkages, actuators and motor bearings per manufacturer 
specifications.  Exercise valves, lubricate and check for leaks, leak down and corrosion.  
Valves should operate smoothly and have packing that does not leak. 

5. Verify that all devices that comprise a system are working, mounted securely and are 
clean.  Devices should be free from leaks, corrosion, frayed wiring and damaged housings 
or enclosures. 

6. Test each system for proper operation per manufacturer specifications or NFPA 
regulations. Qualified personnel should conduct tests and log results.  Notify central 
station of test, place system into test mode and verify that the station received the test.  
Observe any status lights for communication line status. 

7. Inspect conduit systems, j-boxes, building penetrations and outside devices for evidence of 
water entry.  Inspect gaskets and penetration seals for water tightness. 

2.3.3 Hardware 
2.3.3.1 Doors & Windows 

1. Inspect door panels for damage or looseness. 
2. General safety conditions - Inspect window glass for cracks and verify that the glass is held 

tight at the window frames. 
3. Lubricate exterior door hinges and hardware.  
4. Replace any broken glass.  
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5. Clean windows, blinds, draperies, etc. 

2.3.4 Mechanical 
2.3.4.1 Elevators/Lifts 

1. Cable/pulley/rope tension, alignment and condition - 
2. Examine the pit, which is located at the bottom of the hoist way. Check the cable pulley 

and tensioning devices, counterweight buffers, and limit switches.  
3. Chains and cotter pin condition - verify chains and cotter pins are in good working 

condition. 
4. Condition of interlock functions, limit and shutdown switches - Inspect for dust, debris, 

corrosion, damage, and tightness of connections. 
5. Inspect the condition of the motor and its bearings, brushes, and the machine break 

system. 
6. Condition of wheels and pulleys - Roller guide wheels and assemblies should be adjusted 

or replaced depending on their condition. 
7. Check operation of electric devices and wiring connections: motors, switches, generators, 

etc. 
8. Inspect drive sheaves and hoist cables for deterioration. Test the tension of the hoist 

cables. 
9. General safety conditions - Test emergency communication device and emergency stop 

button. 

2.3.4.2 Fan Coils-Fans 

1. Inspect blower for cleanliness, cracks and fin or blade stability. Verify correct rotation and 
listen for unusual sounds. Oil bearings as needed. Verify that equipment belt defection is 
about "1". Test pulley alignment using a straight-edge laid along each pulley/belt/pulley 
combination to check for straight alignment from pulley to pulley. When servicing blower 
section remove any condensate drain restrictions. Pans should be free of debris, clean, and 
dry or draining. Fill and manually check condensate pumps to verify proper operation. 

2. Clean excess oil or grease from motors and inspect bearings for excessive play or noise. Oil 
or grease and set amp draw per manufacturer recommendation. Use a diagnostic tool if 
applicable. Inspect pump equipment for proper operation and record amp draw readings 
to track performance and predict possible repairs or breakdowns. Inspect strainers and 
manually cleaned filters and clean per manufacturer instructions to promote clear flow 
and extend equipment life.  

3. Inspect distribution and return piping. Repair water leaks, torn or ripped insulation and 
missing supports. 

4. Check electrical connections loose connections and wire connection conditions. Tighten 
any loose connections to eliminate over-heating at connection points. 

5. Check all purge or prevention equipment for proper operation to eliminate entrapped air 
which can damage equipment. Repair any water leaks in these devices, because leaks 
generally indicate a problem. 

6. Inspect leading edges of fan blades for debris build-up. Clean to insure proper operation. 
Inspect fan blades for chips or cracks which promote blade wobble, vibration and 
premature motor bearing wear. Replace blades if such conditions exist. 

7. Inspect and replace air filters as needed for proper unit operation. Dirty air filters cause 
higher electrical usage and shorten normal equipment life. 



Appendix A – Potential Preventive Maintenance Tasks 

A-21 
 

8. Oil motors and bearings per manufacturer recommendation to extend motor/bearing life. 
Inspect manually lubricated flow control valves for full operation range. Lubricate and 
exercise enclosed flow control valves to verify proper operation. 

9. Inspect for normal sound levels during equipment operation. Note unusual vibrations. 
Repair or adjust any metal-to-metal and out-of-balance conditions. Inspect equipment 
hangers or attachment systems for stability by checking bolts and hardware for stress or 
weakness. Adjust or replace as required. 

10. Visually inspect equipment for overall condition and cleanliness and to confirm that 
equipment and housings have no rust, fatigued metals or worn conditions. Repair the 
source of any oil stains which may indicate leaking seals or bearings. 

11. Perform visual inspections to confirm performance and condition. Perform calibration if 
required. Test as necessary to maintain accuracy. 

12. Inspect insulation and vapor barrier condition. Repair and replace damaged or wet 
insulation or vapor barriers. Visually inspect air curtains. Perform service at intervals 
recommended by equipment manufacturer.  

13. Inspect VFD motor controls for proper motor function. Cycle motors through a normal 
shutdown/turn-on sequence to verify VFD ability to ramp a motor to required speed.  

2.3.4.3 Heat Pumps 

1. Inspect blower for cleanliness, cracks and fin or blade stability. Verify correct rotation and 
listen for unusual sounds. Oil bearings as needed. Verify that equipment belt defection is 
about "1". Test pulley alignment using a straight-edge laid along each pulley/belt/pulley 
combination to check for straight alignment from pulley to pulley. When servicing blower 
section remove any condensate drain restrictions. Pans should be free of debris, clean, and 
dry or draining. Fill and manually check condensate pumps to verify proper operation. 

2. Disassemble chiller condenser barrels at end caps/bells to allow for visual inspection. If 
needed, brush condenser tubes to remove debris which may inhibit efficient heat transfer 
and reduce tube/barrel life. Perform an electrical eddy test to determine tube wall 
thickness, as necessary. 

3. Interlocks (safety devices/controls within control or safety circuits) insure proper 
sequencing for ignition or start/run cycles. Inspect switch condition and sequencing by 
simulating emergency conditions to insure correct operation. Check condition and 
operation of shutdown switches by manually operating switch. Test by simulating 
emergency conditions to verify correct operation. 

4. Inspect distribution and return piping. Repair water leaks, torn or ripped insulation and 
missing supports. 

5. Check all strap/coil heating elements (crankcase, crankcase heaters, block heaters, 
condensate pan heaters, etc.) to insure that they are maintaining heat within the 
particular application range. Repair or adjust as required. 

6. Inspect leading edges of fan blades for debris build-up. Clean to insure proper operation. 
Inspect fan blades for chips or cracks which promote blade wobble, vibration and 
premature motor bearing wear. Replace blades if such conditions exist. 

7. Inspect and replace air filters as needed for proper unit operation. Dirty air filters cause 
higher electrical usage and shorten normal equipment life. 

8. Oil motors and bearings per manufacturer recommendation to extend motor/bearing life. 
Inspect manually lubricated flow control valves for full operation range. Lubricate and 
exercise enclosed flow control valves to verify proper operation. 
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9. Inspect for normal sound levels during equipment operation. Note unusual vibrations. 
Repair or adjust any metal-to-metal and out-of-balance conditions. Inspect equipment 
hangers or attachment systems for stability by checking bolts and hardware for stress or 
weakness. Adjust or replace as required. 

10. Check the oil level at the sight glass on chiller equipment. Oil or lubricate per manufacturer 
recommendations. 

11. Visually inspect equipment for overall condition and cleanliness and to confirm that 
equipment and housings have no rust, fatigued metals or worn conditions. Repair the 
source of any oil stains which may indicate leaking seals or bearings. 

12. Visually inspect gauges and relief valves for leaks or loose fittings. Repair as required. 
Exercise per manufacturer instructions. 

13. Perform visual inspections to confirm performance and condition. Perform calibration if 
required. Test as necessary to maintain accuracy. 

14. Inspect insulation and vapor barrier condition. Repair and replace damaged or wet 
insulation or vapor barriers. Visually inspect air curtains. Perform service at intervals 
recommended by equipment manufacturer. 

15. Inspect VFD motor controls for proper motor function. Cycle motors through a normal 
shutdown/turn-on sequence to verify VFD ability to ramp a motor to required speed.  

2.3.4.4 Package Refrigeration 

1. Inspect blower for cleanliness, cracks and fin or blade stability. Verify correct rotation and 
listen for unusual sounds. Oil bearings as needed. Verify that equipment belt defection is 
about "1". Test pulley alignment using a straight-edge laid along each pulley/belt/pulley 
combination to check for straight alignment from pulley to pulley. When servicing blower 
section remove any condensate drain restrictions. Pans should be free of debris, clean, and 
dry or draining. Fill and manually check condensate pumps to verify proper operation. 

2. Disassemble chiller condenser barrels at end caps/bells to allow for visual inspection. If 
needed, brush condenser tubes to remove debris which may inhibit efficient heat transfer 
and reduce tube/barrel life. Perform an electrical eddy test to determine tube wall 
thickness, as necessary. 

3. Interlocks (safety devices/controls within control or safety circuits) insure proper 
sequencing for ignition or start/run cycles. Inspect switch condition and sequencing by 
simulating emergency conditions to insure correct operation. Check condition and 
operation of shutdown switches by manually operating switch. Test by simulating 
emergency conditions to verify correct operation. 

4. Check all strap/coil heating elements (crankcase, crankcase heaters, block heaters, 
condensate pan heaters, etc.) to insure that they are maintaining heat within the 
particular application range. Repair or adjust as required. 

5. Inspect leading edges of fan blades for debris build-up. Clean to insure proper operation. 
Inspect fan blades for chips or cracks which promote blade wobble, vibration and 
premature motor bearing wear. Replace blades if such conditions exist. 

6. Inspect and replace air filters as needed for proper unit operation. Dirty air filters cause 
higher electrical usage and shorten normal equipment life. 

7. Oil motors and bearings per manufacturer recommendation to extend motor/bearing life. 
Inspect manually lubricated flow control valves for full operation range. Lubricate and 
exercise enclosed flow control valves to verify proper operation. 

8. Inspect for normal sound levels during equipment operation. Note unusual vibrations. 
Repair or adjust any metal-to-metal and out-of-balance conditions. Inspect equipment 
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hangers or attachment systems for stability by checking bolts and hardware for stress or 
weakness. Adjust or replace as required. 

9. Check the oil level at the sight glass on chiller equipment. Oil or lubricate per manufacturer 
recommendations. 

10. Visually inspect equipment for overall condition and cleanliness and to confirm that 
equipment and housings have no rust, fatigued metals or worn conditions. Repair the 
source of any oil stains which may indicate leaking seals or bearings. 

11. Visually inspect gauges and relief valves for leaks or loose fittings. Repair as required. 
Exercise per manufacturer instructions. 

12. Perform visual inspections to confirm performance and condition. Perform calibration if 
required. Test as necessary to maintain accuracy. 

13. Inspect insulation and vapor barrier condition. Repair and replace damaged or wet 
insulation or vapor barriers. Visually inspect air curtains. Perform service at intervals 
recommended by equipment manufacturer. 

14. Inspect VFD motor controls for proper motor function. Cycle motors through a normal 
shutdown/turn-on sequence to verify VFD ability to ramp a motor to required speed. 

2.3.5 Plumbing 
2.3.5.1 Backflow Preventer 

1. Certification - Obtain required certifications by the appropriate and responsible 
jurisdictional party to testify that this equipment performs in accordance to rules, 
regulations, laws and specifications. 

2. Check seals for rips, tears, or debris on diaphragm surface. 
3. Scale - flush tanks and lines. Use water chemistry tests to ensure proper levels of chemical 

treatment materials to reduce build-up. 
4. Check seals for leakage, scaling, damage, or other deterioration. 

2.3.5.2 Disposal/Lift System 

1. Clean sensors and verify that they are set to manufacturer's specifications. 
2. Check seals for rips, tears, or debris on diaphragm surface. 
3. Electrical wiring connection - check for corrosions and proper tightness according to 

manufacturer's specifications. 
4. Check that interlock operation is set per manufacturer specifications. Verify that limit and 

shutdown switches are set according to manufacturer specifications. 
5. Check motors for vibration, noise, electrical connections, excessive belt or bearing wear, 

missing guards, and proper recommended function settings. 
6. Check seals for leakage, scaling, damage, or other deterioration. 
7. Tank condition - inspect the vessel for signs of deterioration or damage. 

2.3.5.3 Domestic Water 

1. Check seals for rips, tears, or debris on diaphragm surface. 
2. Check for corrosion and for integrity of fittings and pipes. 
3. Ensure that automatic or manual bleeder devices are operable in order to bleed off air 

trapped in the pipe distribution system. 
4. Service well pump and water storage tank (e.g., recoat/refinish tank, seal cracks/chips). 

Fixtures/Valves (drinking fountains, sinks, showers, bathtubs, urinals, water closets) 

1. Scale - flush tanks and lines. Use water chemistry tests to ensure proper levels of chemical 
treatment materials to reduce build-up. 
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2. Check seals for leakage, scaling, damage, or other deterioration. 

2.3.5.4 Gas System 

1. Check seals for leakage, scaling, damage, or other deterioration. 
2. Obtain required certifications by the appropriate and responsible jurisdictional party to 

testify that this system performs in accordance to rules, regulations, laws and 
specifications. 

2.3.5.5 Septic System/ [grease interceptor] 

1. Check seals for leakage, scaling, damage, or other deterioration. 

2.3.5.6 Water Heater 

1. Electric heating coil function - inspect for breaks, connections and corrosion caused by 
leaks. 

2. Electrical wiring connection - check for corrosions and proper tightness according to 
manufacturer's specifications. 

3. Check that interlock operation is set per manufacturer specifications. Verify that limit and 
shutdown switches are set according to manufacturer specifications. 

4. Mixing valve - check for leaks and that proper operation and settings are maintained. 
5. Scale - flush tanks and lines. Use water chemistry tests to ensure proper levels of chemical 

treatment materials to reduce build-up. 
6. Check seals for leakage, scaling, damage, or other deterioration. 
7. Tank condition - inspect the vessel for signs of deterioration or damage. 

3. Quarterly 
3.1 Site/Outdoors 
3.1.1 Drainage Systems 
3.1.1.1 Inlets & Storm Drains  

1. Check surface water drainage 
2. Clean all site/storm water drains.  

3.1.2 Irrigation System 
1. Check irrigation system to prevent water waste and over/under watered areas. 

3.1.3 Septic System 
1. Inspect cleanliness of equipment, equipment areas and pathways. Check equipment, 

machinery and systems for obstructions, debris or other items that would cause improper 
operation of safety hazards. 

2. Inspect piping systems for deterioration, leaks, scaling, rust, or other signs of failure. 
3. Check seals for leakage, scaling, damage, or other deterioration. 

 

3.1.4 Trees/Vegetation 
1. Remove vegetation growing along and on perimeter fence lines, causing damage to 

fencing. 



Appendix A – Potential Preventive Maintenance Tasks 

A-25 
 

3.2 Building Exterior 
3.2.1 Mechanical 
3.2.1.1 Chillers 

1. Inspect support equipment such as pumps, blowers, water sources, blowdown units and 
compressors, for proper operation. 

2. Visually inspect piping for signs of leakage, deterioration, or weak points. Repair or replace 
as needed. 

3.2.2 Pest Control 
1. Inspect and replace bait/traps as needed.  
2. Inspect buildings for possible access points for rodents or insects. Inspect utility conduits, 

cracks or gaps in building seal. 

3. Seal any small cracks and crevices with a silicone-based caulk. 

4. Use steel wool, wire mesh, or expanding foam to fill larger gaps to eliminate possible 

access points. 

5. Inspect and repair water leaks and seals around pipes and electrical entries into buildings. 

6. Inspect trees and vegetation to be sure that they don’t touch buildings. Trim if needed. 

7. Verify that dumpsters and food disposal containers are placed away from buildings. 

3.2.3 Play/Sport Facilities 
3.2.3.1 Bleacher Seating/Dugouts 

1. Open bleachers to full open position. Inspect the following and repair or replace as 
necessary. 

2. Check to make sure lock and hinge operation is functioning properly. Repair if necessary. 
3. Check to make sure the mechanism for opening and closing is properly lubricated. 

Lubricate if needed. 
4. Check overall condition and cleanliness. Fix or clean if needed. 
5. Plumb and alignment - check to be sure there is no binding as bleachers are closed. 

3.3 Building Interior 
3.3.1 Electrical 
3.3.1.1 Magnetic Starters 

1. Inspect batteries for dust, debris, rust and corrosion. Store any acid type batteries in well-
ventilated areas. 

2. Inspect fans for dust, debris, and corrosion. Check electrical connections for tightness and 
fan blades for cracks, chips, dents and free rotation. Fan blades mounted on motor shafts 
should be tight. 

3. Grounding conductors are green or bare copper. Inspect conductors for dust, corrosion 
and tight terminations. Inspect ground fault circuit breakers and receptacles for dust, 
debris, moisture, corrosion and damage. Test to verify proper operation. 

4. Inspect electric housings, cabinets and junction boxes for dust, debris, moisture and 
corrosion. Inspect mounting conditions for secure connections. Conduits entering devices 
should be secure and unused knock outs should be sealed. Inspect for unusual noise and 
vibrations. Adjust or repair as necessary. 
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5. Verify that tools and equipment are stored and/or secured, that the general area is clean, 
fluids are mopped up and that any safety guards and rails are securely in place. Inspect 
general electrical equipment areas for dust, debris and corrosion. 

3.3.1.2 Switch Gear/Disconnect  

1. Inspect batteries for dust, debris, rust and corrosion. Store any acid type batteries in well-
ventilated areas. 

2. Inspect fans for dust, debris, and corrosion. Check electrical connections for tightness and 
fan blades for cracks, chips, dents and free rotation.  Fan blades mounted on motor shafts 
should be tight. 

3. Grounding conductors are green or bare copper. Inspect conductors for dust, corrosion 
and tight terminations. Inspect ground fault circuit breakers and receptacles for dust, 
debris, moisture, corrosion and damage. Test to verify proper operation. 

4. Inspect electric housings, cabinets and junction boxes for dust, debris, moisture and 
corrosion. Inspect mounting conditions for secure connections. Conduits entering devices 
should be secure and unused knock outs should be sealed. Inspect for unusual noise and 
vibrations. Adjust or repair as necessary. 

5. Verify that tools and equipment are stored and/or secured, that the general area is clean, 
fluids are mopped up and that any safety guards and rails are securely in place. Inspect 
general electrical equipment areas for dust, debris and corrosion. 

3.3.1.3 Switches/Receptacles 

1. Grounding conductors are green or bare copper. Inspect conductors for dust, corrosion 
and tight terminations. Inspect ground fault circuit breakers and receptacles for dust, 
debris, moisture, corrosion and damage. Test to verify proper operation. 

2. Verify that tools and equipment are stored and/or secured, that the general area is clean, 
fluids are mopped up and that any safety guards and rails are securely in place. Inspect 
general electrical equipment areas for dust, debris and corrosion.  

3.3.2 Hardware 
3.3.2.1 Doors & Windows 

1. Check operation of door hardware - Verify that hinges are solidly anchored in frames and 
that door handles, knobs, push bars and locks operate properly. Adjust if required.  

2. Inspect window hardware for proper operation. Ensure that windows open and close 
correctly. 

3. Ensure proper lubrication or doors and windows. 
4. Clear doors and windows of any obstructions. 
5. Inspect overall condition and cleanliness of doors and windows. Repair and/or clean if 

needed. 
6. Ensure proper plumb and alignment of doors and windows. 

3.3.3 Mechanical 
3.3.3.1 Elevators/Lifts 

1. Routine maintenance items should be clearly stated in an elevator maintenance contract, 
if there is one. 

2. Verify that the elevator lighting system is operational. 
3. Lubrication - examine all moving parts to determine proper adjustments and lubrication. 
4. Noise and vibration - listen for any unusual noise or vibrations. 
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5. Obstructions - clear all passageways of any obstructions. 
6. Overall condition and cleanliness - Check open/close buttons and open/close door 

functions.  
7. Piping condition - inspect piping for damage or corrosion. 
8. Plumb and alignment - check to make sure the elevator levels at floor height. 

3.3.3.2 Fan Coils-Fans 

1. Visually inspect filters for cleanliness and condition. Replace filters as recommended by 
unit manufacturer or sooner, if needed. 

2. Visually inspect piping for signs of leakage, deterioration, or weak points. Repair or replace 
as needed. 

3.3.3.3 Heat Pumps 

1. Visually inspect filters for cleanliness and condition. Replace filters as recommended by 
unit manufacturer or sooner, if needed. 

2. Visually inspect piping for signs of leakage, deterioration, or weak points. Repair or replace 
as needed. 

3.3.3.4 Package Refrigeration 

1. Visually inspect filters for cleanliness and condition. Replace filters as recommended by 
unit manufacturer or sooner, if needed. 

2. Visually inspect piping for signs of leakage, deterioration, or weak points. Repair or replace 
as needed. 

3.3.4 Plumbing 
3.3.4.1 Backflow Preventer 

1. Certification - obtain required certifications by the appropriate and responsible 
jurisdictional party to testify that this equipment performs in accordance to rules, 
regulations, laws and specifications. 

2. Inspect cleanliness of equipment, equipment areas and pathways. Check equipment, 
machinery and systems for obstructions, debris or other items that would cause improper 
operation of safety hazards. 

3. Check overflow drain operations. Check for flow and obstructions, leaks and corrosion. 
4. Inspect equipment controls or gauges to regulate and monitor safe water levels and flow 

rates per manufacturer specifications. Repair or replace damaged controls and gauges. 
5. Inspect piping systems for deterioration, leaks, scaling, rust, or other signs of failure. 

3.3.4.2 Disposal/Lift System 

1. Inspect cleanliness of equipment, equipment areas and pathways. Check equipment, 
machinery and systems for obstructions, debris or other items that would cause improper 
operation of safety hazards. 

2. Check pressure gauges and relief valves for proper operation within tolerances set by 
manufacturer specifications. 

3. Inspect equipment controls or gauges to regulate and monitor safe water levels and flow 
rates per manufacturer specifications. Repair or replace damaged controls and gauges. 

4. Inspect piping systems for deterioration, leaks, scaling, rust, or other signs of failure. 
5. Check equipment for unusual noise or vibration. Identify the source problem and correct 

to reduce the possibility of equipment failure and down time. Verify that grease, oil, or 
lubricant types meet manufacturer's recommendations. 
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3.3.4.3 Domestic Water 

1. Inspect cleanliness of equipment, equipment areas and pathways. Check equipment, 
machinery and systems for obstructions, debris or other items that would cause improper 
operation of safety hazards. 

2. Inspect equipment controls or gauges to regulate and monitor safe water levels and flow 
rates per manufacturer specifications. Repair or replace damaged controls and gauges. 

3. Check for leaks, noise, vibrations, and the drive shaft coupling from the circulating pumps. 
4. Inspect piping systems for deterioration, leaks, scaling, rust, or other signs of failure. 
5. Inspect and clean water filters for dirt and particulates. 

3.3.4.4 Fixtures/Valves 

1. Inspect cleanliness of equipment, equipment areas and pathways. Check equipment, 
machinery and systems for obstructions, debris or other items that would cause improper 
operation of safety hazards. 

2. Check overflow drain operations. Check for flow and obstructions, leaks and corrosion. 
3. Check for breaks, cracks, or other defects in any porcelain surfaces. 
4. Thermal insulation condition - inspect wear condition of foamed plastic, mineral or glass 

fiber, cork, formed glass or similar wrapping or blanket materials used to maintain thermal 
integrity. Repair or replace damaged materials. 

5. Inspect equipment controls or gauges to regulate and monitor safe water levels and flow 
rates per manufacturer specifications. Repair or replace damaged controls and gauges. 

6. Inspect piping systems for deterioration, leaks, scaling, rust, or other signs of failure. 
7. Check caulking to prevent leaks. 
8. Test all flush valves. 
9. Repair or replace broken fixtures. 
10. Replace washers or packing on leaking faucets. 

3.3.4.5 Gas System 

1. Obtain required certifications by the appropriate and responsible jurisdictional party to 
testify that this system performs in accordance to rules, regulations, laws and 
specifications. 

2. Inspect cleanliness of equipment, equipment areas and pathways. Check equipment, 
machinery and systems for obstructions, debris or other items that would cause improper 
operation of safety hazards. 

3. Check pressure gauges and relief valves for proper operation within tolerances set by 
manufacturer specifications. 

4. Inspect piping systems for deterioration, leaks, scaling, rust, or other signs of failure. 

3.3.4.6 Pumps 

1. Check equipment for unusual noise or vibration. Identify the source problem and correct 
to reduce the possibility of equipment failure and down time. Verify that grease, oil, or 
lubricant types meet manufacturer's recommendations.  

3.3.4.7 Water Heater 

1. Inspect cleanliness of equipment, equipment areas and pathways. Check equipment, 
machinery and systems for obstructions, debris or other items that would cause improper 
operation of safety hazards. 

2. Check overflow drain operations. Check for flow and obstructions, leaks and corrosion. 
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3. Check pressure gauges and relief valves for proper operation within tolerances set by 
manufacturer specifications. Make sure heater breaker is in ‘off’ position before 
inspecting. 

4. Temperature control - test and calibrate per manufacturer's specifications. 
5. Thermal insulation condition - Inspect wear condition of foamed plastic, mineral or glass 

fiber, cork, formed glass or similar wrapping or blanket materials used to maintain thermal 
integrity. Repair or replace damaged materials. 

6. Inspect equipment controls or gauges to regulate and monitor safe water levels and flow 
rates per manufacturer specifications. Repair or replace damaged controls and gauges. 

7. Inspect piping systems for deterioration, leaks, scaling, rust, or other signs of failure. 

4. Monthly/Semi-Monthly 
4.1 Site/Outdoors 
4.1.1 Grass/Lawns (i.e., landscaping) – Responsibility: Grounds crew or contractor 

1. Remove debris (rocks, tree leaves, seeds, fruits and limbs, trash, etc.) by raking and picking 
up before mowing. 

2. Mow, trim and edge grass once every 10 to 14 days. Remove grass clippings. 

4.2 Building Interior/Exterior 
4.2.1 Fire Protection 
4.2.1.1 Fire Extinguishers 

1. Check all portable fire extinguishers for obvious damage, corrosion, or leakage.  
2. Make sure the safety seals are not broken or missing. 
3. Ensure that there are no obstructions to access or visibility. 
4. Check that operating instructions are legible and outward facing. 
5. If equipped with a gauge, ensure that it is in operable range. Otherwise ensure proper 

weight. 
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Appendix B - Preventive Maintenance Task Matrix

Location System Asset Task

Trade/

Skill 

Level

Time 

of Year

Time 

(Hr)

Freq/

Yr

Time 

(Hr/Yr)

Mob/

Demob 

(Hr)

USVI 

Total 

Schools

USVI 

Total 

Bldgs

Total 

Time 

(Hr/Yr)

Task 

Location

Site/Outdoors Surfaces Asphalt/Paving Check for trip hazards and correct if necessary. 1 0.50 1 0.50 1.00 34 411 51.00 School

Site/Outdoors Surfaces Asphalt/Paving Check manhole covers or storm drain catch basins for deterioration. 2 0.50 1 0.50 1.00 34 411 51.00 School

Site/Outdoors Surfaces Asphalt/Paving
Verify that asphalt is tight against any concrete surfaces and that the asphalt seal is intact. 

Correct defective conditions.
2 1.00 1 1.00 1.00 34 411 68.00 School

Site/Outdoors Surfaces Asphalt/Paving
Inspect playcourt surfaces for high or low spots that prevent water from draining off 

surfaces. Clean any drains. 
2 1.00 1 1.00 1.00 34 411 68.00 School

Site/Outdoors Surfaces Asphalt/Paving
Verify that playcourt surfaces protective coatings are in good condition. Re-coat as 

required.
3 1.00 1 1.00 1.00 34 411 68.00 School

Site/Outdoors Surfaces Asphalt/Paving Inspect overall condition (e.g., before and after the rainy season). Repair as necessary. 2 1.00 2 2.00 1.00 34 411 102.00 School

Site/Outdoors Surfaces Asphalt/Paving Inspect asphalt surfaces for ponding areas and/or drainage problems. Correct if necessary. 2 1.00 1 1.00 1.00 34 411 68.00 School

Site/Outdoors Surfaces Asphalt/Paving
Maintain driveways and designated parking areas by filling in potholes, regrading and 

compacting as needed.
2 2.00 1 2.00 1.00 34 411 102.00 School

Site/Outdoors Surfaces Asphalt/Paving Repair concrete road and walkway surfaces. 2 2.00 1 2.00 1.00 34 411 102.00 School

Site/Outdoors Surfaces Asphalt/Paving Paint road, walk and parking lot markings. 1 2.00 1 2.00 1.00 34 411 102.00 School

Building Interior Plumbing Backflow Preventer Check seals for rips, tears, or debris on diaphragm surface. 2 0.50 2 1.00 1.00 34 411 822.00 Building

Building Interior Plumbing Backflow Preventer
Scale - flush tanks and lines. Use water chemistry tests to ensure proper levels of chemical 

treatment materials to reduce build-up.
2 0.50 2 1.00 1.00 34 411 822.00 Building

Building Interior Plumbing Backflow Preventer
Housing stability and stability of mounted units - check motors, pumps, fixtures and piping 

for secure fastening condition and alignment.
1 0.25 1 0.25 1.00 34 411 513.75 Building

Building Interior Plumbing Backflow Preventer

Certification - Obtain required certifications by the appropriate and responsible 

jurisdictional party to testify that this equipment performs in accordance to rules, 

regulations, laws and specifications.

3 0.25 1 0.25 1.00 34 411 513.75 Building

Building Interior Plumbing Backflow Preventer
Inspect equipment controls or gauges to regulate and monitor safe water levels and flow 

rates per manufacturer specifications. Repair or replace damaged controls and gauges.
2 0.25 4 1.00 1.00 34 411 822.00 Building

Building Interior Plumbing Backflow Preventer

Certification - obtain required certifications by the appropriate and responsible 

jurisdictional party to testify that this equipment performs in accordance to rules, 

regulations, laws and specifications.

3 0.25 4 1.00 1.00 34 411 822.00 Building

Building Interior Plumbing Backflow Preventer

Certification - Obtain required certifications by the appropriate and responsible 

jurisdictional party to testify that this equipment performs in accordance to rules, 

regulations, laws and specifications.

3 0.25 2 0.50 1.00 34 411 616.50 Building

Building Interior Plumbing Backflow Preventer Inspect piping systems for deterioration, leaks, scaling, rust, or other signs of failure. 1 0.08 4 0.33 1.00 34 411 548.00 Building

Building Interior Plumbing Backflow Preventer
Inspect cleanliness of equipment, equipment areas and pathways. Check equipment, 

machinery and systems for obstructions, debris or other items that would cause improper 

operation of safety hazards.

1 0.08 4 0.33 1.00 34 411 548.00 Building

Building Interior Plumbing Backflow Preventer Check overflow drain operations. Check for flow and obstructions, leaks and corrosion. 1 0.08 4 0.33 1.00 34 411 548.00 Building

Building Interior Plumbing Backflow Preventer Check seals for leakage, scaling, damage, or other deterioration. 2 0.08 2 0.17 1.00 34 411 479.50 Building

Building Exterior Play/Sport Facilities Bleacher Seating/Dugouts Check for sharp edges, large gaps and splintering. Fix if needed. 2 0.50 1 0.50 1.00 34 411 51.00 School

Building Exterior Play/Sport Facilities Bleacher Seating/Dugouts Weld joint, bolt, screw and structural condition. Tighten loose bolts or connections. 2 0.50 1 0.50 1.00 34 411 51.00 School

Building Exterior Play/Sport Facilities Bleacher Seating/Dugouts
Check to make sure the mechanism for opening and closing is properly lubricated. Lubricate 

if needed.
1 0.50 4 2.00 1.00 34 411 102.00 School

Building Exterior Play/Sport Facilities Bleacher Seating/Dugouts Plumb and alignment - check to be sure there is no binding as bleachers are closed. 2 0.50 4 2.00 1.00 34 411 102.00 School

Building Exterior Play/Sport Facilities Bleacher Seating/Dugouts Verify the safety rails are secure and in working order. 2 0.25 1 0.25 1.00 34 411 42.50 School

Building Exterior Play/Sport Facilities Bleacher Seating/Dugouts Check the condition of wheels and pulleys. Repair or replace as necessary. 1 0.25 2 0.50 1.00 34 411 51.00 School

Building Exterior Play/Sport Facilities Bleacher Seating/Dugouts Verify that the operation of electric devices and wiring connections is in working order. 1 0.25 2 0.50 1.00 34 411 51.00 School

Building Exterior Play/Sport Facilities Bleacher Seating/Dugouts Inspect fastener conditions, housing stability and check for corrosion. 1 0.25 2 0.50 1.00 34 411 51.00 School

Building Exterior Play/Sport Facilities Bleacher Seating/Dugouts Check the condition of motors and gearboxes. Repair or replace as necessary. 2 0.25 2 0.50 1.00 34 411 51.00 School

Building Exterior Play/Sport Facilities Bleacher Seating/Dugouts Check to make sure lock and hinge operation is functioning properly. Repair if necessary. 1 0.08 4 0.33 1.00 34 411 45.33 School

Building Exterior Play/Sport Facilities Bleacher Seating/Dugouts Check overall condition and cleanliness. Fix or clean if needed. 1 0.08 4 0.33 1.00 34 411 45.33 School

Building Exterior Play/Sport Facilities Bleacher Seating/Dugouts Check the condition and alignment of cable/pulley/rope tension. Repair if necessary. 2 0.08 2 0.17 1.00 34 411 39.67 School

Building Exterior Play/Sport Facilities Bleacher Seating/Dugouts General safety conditions - verify that seats and foot rests are in working order. 2 0.08 2 0.17 1.00 34 411 39.67 School

Building Interior Surfaces Block/Brick/Concrete Check for evenness across horizontal plane. 1 0.25 1 0.25 1.00 34 411 513.75 Building

Building Interior Surfaces Block/Brick/Concrete
Inspect mortar joints for solid attachment to adjacent block or brick surfaces. Repair any 

loose joints.
2 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Surfaces Block/Brick/Concrete
Repair expansion joints in block and concrete surfaces that have cracks, gaps, splits or 

vegetation build-up.
2 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Surfaces Block/Brick/Concrete Verify that vapor barrier is functioning. 2 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Surfaces Block/Brick/Concrete
Inspect sealant and paint conditions. Determine sources or any stains on wall surfaces. 

Repaint, reseal or repair as necessary.
3 1.00 1 1.00 1.00 34 411 822.00 Building

Building Interior Surfaces Block/Brick/Concrete
Check overall condition, cleanliness and for signs of mildew. Determine source and repair or 

replace as necessary.
2 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Surfaces Block/Brick/Concrete
Inspect and repair block and concrete surfaces that have signs of cracks, bare spots, missing 

segments, corrosion, oxidation, decay, rot, or termites and/or vegetation build up.
2 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Surfaces Block/Brick/Concrete
Inspect horizontal block and concrete surfaces for high or low spots that will prevent water 

from draining off of the surface, and inspect and clean slab drains. Repair as required.
2 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Surfaces Carpet Inspect carpet for edge and seam reveling. Repair as required to eliminate condition. 1 0.25 1 0.25 1.00 34 411 513.75 Building

Building Interior Surfaces Carpet
Inspect carpet for trip hazards caused by stretching, delamination and tearing. Repair as 

required to eliminate condition. Repair loose stair treads.
2 0.25 1 0.25 1.00 34 411 513.75 Building

Building Interior Surfaces Carpet Inspect and repair carpet with signs of exposed nail heads. 1 0.25 1 0.25 1.00 34 411 513.75 Building

Building Interior Surfaces Carpet Check overall condition, and cleanliness. Clean, repair or replace as necessary. 2 0.25 1 0.25 1.00 34 411 513.75 Building

Building Interior Surfaces Carpet
Inspect carpet for the presence of moisture, water spot stains, or mildew. Determine source 

and repair or replace as necessary.
2 0.25 1 0.25 1.00 34 411 513.75 Building

Building Interior Surfaces Carpet Inspect carpet for bare spots and excessive wear. Repair or replace as necessary. 1 0.25 1 0.25 1.00 34 411 513.75 Building

Building Interior Surfaces Ceiling Tile Visually inspect ceilings for level surface and adjust ceiling grid if necessary. 1 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Surfaces Ceiling Tile
Inspect for signs of mildew and water spots. Determine the source and replace as 

necessary.
2 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Surfaces Ceiling Tile
Investigate the source of ceiling tile punctures, splits, stains, sags or blemishes. Replace 

when required.
1 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Surfaces Ceramic Tile Check the edging condition of ceramic tile and evenness across horizontal plane. 1 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Surfaces Ceramic Tile
Inspect tile grout condition and look for signs of mildew. Verify that the grout provides an 

adequate moisture barrier. Re-grout as necessary.
2 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Surfaces Ceramic Tile Check overall condition of tile, cleanliness and for signs of mildew. 2 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Surfaces Ceramic Tile
Inspect for loose, missing, delaminated or damaged ceramic tile. Determine the source of 

the condition and repair as necessary.
1 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Surfaces Ceramic Tile Inspect for high and low spots that prevent water from draining. 2 0.50 1 0.50 1.00 34 411 616.50 Building

Building Exterior Mechanical Chillers

1. Disassemble chiller condenser barrels at end caps/bells to allow inspection.  Brush 

evaporator tubes to remove debris that may inhibit efficient heat transfer and reduce life.  

Perform an electrical eddy test to determine tube wall thickness.  Check evaporator coil for 

debris and blockage.  Wash as needed.  2. Service evaporator units as recommended by 

manufacturer, including refrigerant charge, fan motor/blade condition, oil and coil 

condition.  Condensers should be clean with no signs of oil, oil stains or debris. Fins should 

be straight for proper air flow. Use a manufacturer approved cleaning product to wash 

finned coils as needed to remove excessive dirt and debris. 3. Remove a chiller oil sample to 

check condition and acid content.  Change or add oil as needed.  Inspect or change oil filters 

at manufacturer recommended intervals or if acid or poor oil condition is noted when the 

sample is tested.

3 1.00 1 1.00 1.00 34 411 68.00 School

Building Exterior Mechanical Chillers
Inspect exposed piping for obvious leakage and insulation conditions.  Repair or replace 

insulation covering pipes as needed.
1 0.50 1 0.50 1.00 34 411 51.00 School

Building Exterior Mechanical Chillers
Check pump alignment using a straight edge device to aid in the verification and correction 

of alignment.  Improper alignment destroys pump coupling devices and prematurely wears 

pump bearings.  Adjust as required.

2 0.50 1 0.50 1.00 34 411 51.00 School

Building Exterior Mechanical Chillers
Inspect support equipment such as pumps, blowers, water sources, blowdown units and 

compressors, for proper operation.
2 0.50 4 2.00 1.00 34 411 102.00 School
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Building Exterior Mechanical Chillers

Inspect for normal sound levels during equipment operation. Note unusual vibrations.  

Repair or adjust any metal-to-metal and out-of-balance conditions.  Inspect equipment 

hangers or attachment systems for stability by checking bolts and hardware for stress or 

weakness.  Adjust or replace as required.                                

1 0.50 2 1.00 1.00 34 411 68.00 School

Building Exterior Mechanical Chillers
Check the oil level at the sight glass on chiller equipment.  Oil or lubricate per manufacturer 

recommendations.
1 0.50 2 1.00 1.00 34 411 68.00 School

Building Exterior Mechanical Chillers
Inspect insulation and vapor barrier condition.  Repair and replace damaged or wet 

insulation or vapor barriers.  Visually inspect air curtains.  Perform service at intervals 

recommended by equipment manufacturer.        

1 0.50 2 1.00 1.00 34 411 68.00 School

Building Exterior Mechanical Chillers

Check water levels to insure proper equipment operation.  Test flow rates per manufacturer 

instructions. Perform visual inspections for scale build-up.  Remove scale to maximize 

equipment performance.  Use commercial scale removers for extremely heavy 

buildups.        

1 0.50 2 1.00 1.00 34 411 68.00 School

Building Exterior Mechanical Chillers

Interlocks (safety devices/controls within control or safety circuits) insure proper 

sequencing for ignition or start/run cycles.  Inspect switch condition and sequencing by 

simulating emergency conditions to insure correct operation.  Check condition and 

operation of shutdown switches by manually operating switch.  Test by simulating 

emergency conditions to verify correct operation.                                                        

2 0.50 2 1.00 1.00 34 411 68.00 School

Building Exterior Mechanical Chillers

Clean excess oil or grease from motors and inspect bearings for excessive play or noise. Oil 

or grease and set amp draw per manufacturer recommendation.  Use a diagnostic tool if 

applicable.  Inspect pump equipment for proper operation and record amp draw readings to 

track performance and predict possible repairs or breakdowns.  Inspect strainers and 

manually cleaned filters and clean per manufacturer instructions to promote clear flow and 

extend equipment life.                                                                        

2 0.50 2 1.00 1.00 34 411 68.00 School

Building Exterior Mechanical Chillers
Inspect distribution and return piping.  Repair water leaks, torn or ripped insulation and 

missing supports.
2 0.50 2 1.00 1.00 34 411 68.00 School

Building Exterior Mechanical Chillers
Inspect solution tanks and associated tubing or piping  for leaks and overall condition.  

Make repairs or adjustments as required.
2 0.50 2 1.00 1.00 34 411 68.00 School

Building Exterior Mechanical Chillers
Perform visual inspections to confirm performance and condition.  Perform calibration if 

required.  Test as necessary to maintain accuracy.
2 0.50 2 1.00 1.00 34 411 68.00 School

Building Exterior Mechanical Chillers

Check and lubricate water recirculation pumps. Inspect for leaks, bearing noises, excess 

heat build-up on motors or bearings and motor coupling condition. Repair or re-adjust as 

required. Perform visual inspections to verify full and direct spray patterns of water spray 

devices. Remove any scale buildup which can redirect spray patterns and allow scale 

buildup on coils.

2 0.33 2 0.67 1.00 34 411 56.67 School

Building Exterior Mechanical Chillers
Check the evaporator coil for debris and blockage.  Wash dirty coils to enhance airflow.  

Evaporator units should be serviced for total operation, including refrigerant charge, fan 

motor/blade condition, oil and coil condition.

2 0.25 1 0.25 1.00 34 411 42.50 School

Building Exterior Mechanical Chillers
Visually inspect piping for signs of leakage, deterioration, or weak points. Repair or replace 

as needed.
1 0.25 4 1.00 1.00 34 411 68.00 School

Building Exterior Mechanical Chillers
Oil motors and bearings per manufacturer recommendation to extend motor/bearing life.  

Inspect manually lubricated flow control valves for full operation range.  Lubricate and 

exercise enclosed flow control valves to verify proper operation.

1 0.25 2 0.50 1.00 34 411 51.00 School

Building Exterior Mechanical Chillers
Check electrical connections loose connections and wire connection conditions.  Tighten 

any loose connections to eliminate over-heating at connection 

points.                                                                        

2 0.25 2 0.50 1.00 34 411 51.00 School

Building Exterior Mechanical Chillers
Check all purge or prevention equipment for proper operation to eliminate entrapped air 

which can damage equipment.  Repair any water leaks in  these devices, because leaks 

generally indicate a problem.

2 0.25 2 0.50 1.00 34 411 51.00 School

Building Exterior Mechanical Chillers
Visually inspect equipment for overall condition and cleanliness and to confirm that 

equipment and housings have no rust, fatigued metals or worn conditions. Repair the 

source of any oil stains which may indicate leaking seals or bearings.

2 0.25 2 0.50 1.00 34 411 51.00 School

Building Exterior Mechanical Chillers
Visually inspect gauges and relief valves for leaks or loose fittings.  Repair as required. 

Exercise per manufacturer instructions.
2 0.25 2 0.50 1.00 34 411 51.00 School

Building Exterior Mechanical Chillers
Inspect VFD motor controls for proper motor function.  Cycle motors through a normal 

shutdown/turn-on sequence to verify VFD ability to ramp a motor to required speed.
2 0.25 2 0.50 1.00 34 411 51.00 School

Building Exterior Mechanical Chillers
Test the chiller filter cartridge for pressure drop or perform a  visual inspection to evaluate 

filter element conditions. Replace filter elements as needed.
3 0.25 2 0.50 1.00 34 411 51.00 School

Building Exterior Mechanical Chillers
Inspect coils, fan blades, blower wheels and louvers.  Remove debris or obstructions that 

prevent normal operation. 
2 0.08 1 0.08 1.00 34 411 36.83 School

Building Exterior Mechanical Chillers

Disassemble chiller condenser barrels at end caps/bells to allow for visual inspection. If 

needed, brush condenser tubes to remove debris which may inhibit efficient heat transfer 

and reduce tube/barrel life.  Perform an electrical eddy test to determine tube wall 

thickness, as necessary.

2 0.08 2 0.17 1.00 34 411 39.67 School

Site/Outdoors Drainage System Culverts
Regrade surrounding areas to match bottom elevation of culverts and flushing of culverts to 

ensure proper culvert function.
2 2.00 1 2.00 1.00 34 411 102.00 School

Building Interior Electrical Dimmer System

Interlock switches are used mainly for inline safety and can be found anywhere in an 

electrical or control circuit. One enclosed interlock switch  can prevent the entire circuit 

function. Inspect interlock switches for dust, corrosion and debris. Check electrical 

connections for tightness and inspect hardware connections for proper switch function.

2 1.00 1 1.00 1.00 34 411 822.00 Building

Building Interior Electrical Dimmer System

Limit switches limit run time of electrical motors in one direction or the other. Inspect limit 

switches for dust, debris, corrosion, damage and tightness of electrical connections. Verify 

that limits allow full switch function. Shutdown switches are switches, disconnects, or 

disconnects in switchgear that shut down electrical motors or distribution panels. 

2 0.75 1 0.75 1.00 34 411 719.25 Building

Building Interior Electrical Dimmer System
Inspect shutdown switches for corrosion, dust, and debris. Check electrical connections for 

tightness and knife blades and handles for proper switch function.
2 0.75 1 0.75 1.00 34 411 719.25 Building

Building Interior Electrical Dimmer System

Inspect wiring connections for dust, debris, corrosion, and moisture. Connections should be 

made tight and sealed to prevent moisture, corrosion and excess heat. Insure that any 

exposed conductors, other than grounding or bonding conductors, are de-energized and 

replaced or reinsulated. Safely place the repaired conductors in an approved junction box.

2 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Electrical Dimmer System Inspect fuses and fuse holders for dust, debris, moisture, corrosion, damage and tightness. 1 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Electrical Dimmer System Inspect moisture, dust, debris and corrosion, damage, cracks and chips. 1 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Electrical Dimmer System

Circuit breakers are normally mounted in the circuit breaker panel with ampacities indicated 

on the handle. Inspect circuit breakers for dust, debris, corrosion and excessive heat. Check 

circuit breakers for secure mounting to the panel board. Line and load side electrical 

connections should be tight.  

2 0.33 1 0.33 1.00 34 411 548.00 Building

Building Interior Electrical Dimmer System

Grounding and GFI Condition - Grounding conductors are green or bare copper. Inspect 

conductors for dust, corrosion and tight terminations. Inspect ground fault circuit breakers 

and receptacles for dust, debris, moisture, corrosion and damage. Test to verify proper 

operation.

2 0.33 1 0.33 1.00 34 411 548.00 Building

Building Interior Electrical Dimmer System
Verify that thermal (building) insulation does not come in contact with the electrical 

system, which could result in system malfunction and cause a fire.
2 0.33 1 0.33 1.00 34 411 548.00 Building

Building Interior Electrical Dimmer System
Inspect non-metallic sheath, metal, or non-metallic conduit or other raceways carrying 

electrical wiring for support conditions, which must comply with the national electric code 

and local building codes. Inspect all fasteners for tightness and condition.

1 0.17 1 0.17 1.00 34 411 479.50 Building

Building Interior Electrical Dimmer System
Inspect lighting fixtures by opening fixture to check for tight socket connections, dust, 

corrosion or humming ballasts. Clean bulbs and/or tubes or replace. Clean fixtures lens to 

prevent reduction of illumination levels.

2 0.17 1 0.17 1.00 34 411 479.50 Building

Building Interior Electrical Dimmer System
Check capacitors, which are usually located on or near the motor it services. Capacitors 

boost electrical power for the motor starting cycle. Inspect for dust, corrosion or damage. 

Inspect for secure mounts and unsafe conditions.

2 0.17 1 0.17 1.00 34 411 479.50 Building

Building Interior Electrical Dimmer System
Cooling Fans - Inspect fans for dust, debris, and corrosion. Check electrical connections for 

tightness and fan blades for cracks, chips, dents and free rotation.
1 0.17 1 0.17 1.00 34 411 479.50 Building

Building Interior Electrical Dimmer System Inspect for dust, debris and corrosion. 1 0.17 1 0.17 1.00 34 411 479.50 Building

Building Interior Electrical Dimmer System
Inspect electric housings, cabinets and junction boxes for dust, debris, moisture and 

corrosion. Inspect mounting conditions for secure connections. Conduits entering devices 

should be secure and unused knock outs should be sealed. Adjust or repair as necessary.

1 0.08 1 0.08 1.00 34 411 445.25 Building
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Building Interior Electrical Dimmer System Verify that mounted units are securely fastened to walls or floors. Tighten as necessary. 1 0.08 1 0.08 1.00 34 411 445.25 Building

Building Interior Electrical Dimmer System
Verify that wire nuts, lugs and bolted connections that connect two electrical conductors 

meet applicable codes.
2 0.08 1 0.08 1.00 34 411 445.25 Building

Building Interior Plumbing Disposal/Lift System Clean sensors and verify that they are set to manufacturer's specifications. 2 0.50 2 1.00 1.00 34 411 822.00 Building

Building Interior Plumbing Disposal/Lift System Check seals for rips, tears, or debris on diaphragm surface. 2 0.50 2 1.00 1.00 34 411 822.00 Building

Building Interior Plumbing Disposal/Lift System
Housing stability and stability of mounted units - check motors, pumps, fixtures and piping 

for secure fastening condition and alignment.
1 0.25 1 0.25 1.00 34 411 513.75 Building

Building Interior Plumbing Disposal/Lift System Check pumps for correct pressure, leaks, noise, vibration and stability. 2 0.25 1 0.25 1.00 34 411 513.75 Building

Building Interior Plumbing Disposal/Lift System
Check pressure gauges and relief valves for proper operation within tolerances set by 

manufacturer specifications.
1 0.25 4 1.00 1.00 34 411 822.00 Building

Building Interior Plumbing Disposal/Lift System
Check equipment for unusual noise or vibration. Identify the source problem and correct to 

reduce the possibility of equipment failure and down time. Verify that grease, oil, or 

lubricant types meet manufacturer's recommendations.

2 0.25 4 1.00 1.00 34 411 822.00 Building

Building Interior Plumbing Disposal/Lift System
Inspect equipment controls or gauges to regulate and monitor safe water levels and flow 

rates per manufacturer specifications. Repair or replace damaged controls and gauges.
2 0.25 4 1.00 1.00 34 411 822.00 Building

Building Interior Plumbing Disposal/Lift System
Electrical wiring connection - check for corrosions and proper tightness according to 

manufacturer's specifications.
2 0.25 2 0.50 1.00 34 411 616.50 Building

Building Interior Plumbing Disposal/Lift System
Check that interlock operation is set per manufacturer specifications. Verify that limit and 

shutdown switches are set according to manufacturer specifications.
2 0.25 2 0.50 1.00 34 411 616.50 Building

Building Interior Plumbing Disposal/Lift System
Check motors for vibration, noise, electrical connections, excessive belt or bearing wear, 

missing guards, and proper recommended function settings.
2 0.25 2 0.50 1.00 34 411 616.50 Building

Building Interior Plumbing Disposal/Lift System Inspect piping systems for deterioration, leaks, scaling, rust, or other signs of failure. 1 0.08 4 0.33 1.00 34 411 548.00 Building

Building Interior Plumbing Disposal/Lift System
Inspect cleanliness of equipment, equipment areas and pathways. Check equipment, 

machinery and systems for obstructions, debris or other items that would cause improper 

operation of safety hazards.

1 0.08 4 0.33 1.00 34 411 548.00 Building

Building Interior Plumbing Disposal/Lift System Check seals for leakage, scaling, damage, or other deterioration. 2 0.08 2 0.17 1.00 34 411 479.50 Building

Building Interior Plumbing Disposal/Lift System Tank condition - inspect the vessel for signs of deterioration or damage. 2 0.08 2 0.17 1.00 34 411 479.50 Building

Building Interior Plumbing Domestic Water Check for corrosion and for integrity of fittings and pipes. 1 1.00 2 2.00 1.00 34 411 1233.00 Building

Building Interior Plumbing Domestic Water Check seals for rips, tears, or debris on diaphragm surface. 2 0.50 2 1.00 1.00 34 411 822.00 Building

Building Interior Plumbing Domestic Water
Inspect equipment controls or gauges to regulate and monitor safe water levels and flow 

rates per manufacturer specifications. Repair or replace damaged controls and gauges.
2 0.25 4 1.00 1.00 34 411 822.00 Building

Building Interior Plumbing Domestic Water Check for leaks, noise, vibrations, and the drive shaft coupling from the circulating pumps. 2 0.25 4 1.00 1.00 34 411 822.00 Building

Building Interior Plumbing Domestic Water
Ensure that automatic or manual bleeder devices are operable in order to bled off air 

trapped in the pipe distribution system.
2 0.17 2 0.33 1.00 34 411 548.00 Building

Building Interior Plumbing Domestic Water Replace filter cartridges per manufacturer specifications. 2 0.08 1 0.08 1.00 34 411 445.25 Building

Building Interior Plumbing Domestic Water Inspect piping systems for deterioration, leaks, scaling, rust, or other signs of failure. 1 0.08 4 0.33 1.00 34 411 548.00 Building

Building Interior Plumbing Domestic Water
Inspect cleanliness of equipment, equipment areas and pathways. Check equipment, 

machinery and systems for obstructions, debris or other items that would cause improper 

operation of safety hazards.

1 0.08 4 0.33 1.00 34 411 548.00 Building

Building Interior Plumbing Domestic Water Inspect and clean water filters for dirt and particulates. 2 0.08 4 0.33 1.00 34 411 548.00 Building

Building Interior Plumbing Domestic Water Service well pump and water storage tank. 2 0.50 4 2.00 1.00 34 411 102 School

Building Exterior Hardware Doors & Windows Clean doors and windows. 1 1.00 2 2.00 1.00 34 411 1233.00 Building

Building Interior Hardware Doors & Windows
Check door, door frame and window frame for signs of deterioration, termites, bowing, 

splitting, or mold. Repair or replace as necessary.
2 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Hardware Doors & Windows Check windows and doors for sharp edges, large gaps and splintering. 2 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Hardware Doors & Windows Check latches and window hold open devices for operational integrity. 2 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Hardware Doors & Windows Ensure proper lubrication or doors and windows. 1 0.50 4 2.00 1.00 34 411 1233.00 Building

Building Interior Hardware Doors & Windows Ensure proper plumb and alignment of doors and windows. 2 0.50 4 2.00 1.00 34 411 1233.00 Building

Building Interior Hardware Doors & Windows Clear doors and windows of any obstructions. 1 0.25 4 1.00 1.00 34 411 822.00 Building

Building Interior Hardware Doors & Windows Inspect window glass for cracks and verify that the glass is held tight at the window frames. 1 0.08 1 0.08 1.00 34 411 445.25 Building

Building Interior Hardware Doors & Windows
Check operation of door hardware - Verify that hinges are solidly anchored in frames and 

that door handles, knobs, push bars and locks operate properly. Adjust if required.
1 0.08 4 0.33 1.00 34 411 548.00 Building

Building Interior Hardware Doors & Windows
Inspect window hardware for proper operation. Ensure that windows open and close 

correctly.
1 0.08 4 0.33 1.00 34 411 548.00 Building

Building Interior Hardware Doors & Windows
Inspect overall condition and cleanliness of doors and windows. Repair and/or clean if 

needed.
1 0.08 4 0.33 1.00 34 411 548.00 Building

Building Interior Hardware Doors & Windows Inspect door panels for damage or looseness. 1 0.08 2 0.17 1.00 34 411 479.50 Building

Building Interior Hardware Doors & Windows
General safety conditions - Inspect window glass for cracks and verify that the glass is held 

tight at the window frames.
2 0.08 2 0.17 1.00 34 411 479.50 Building

Building Interior Hardware Doors & Windows Clean windows, blinds, draperies, etc. 1 1.00 2 2.00 1.00 34 411 1233.00 Building

Building Interior Surfaces Drywall/Wall Coverings
Verify that the vapor barrier is intact. Inspect the condition of expansion joints in the 

drywall.
2 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Surfaces Drywall/Wall Coverings Inspect and repair surfaces with signs of exposed nail heads, stains, tears and blemishes. 1 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Surfaces Drywall/Wall Coverings
Check overall condition, cleanliness and for signs of mildew. Determine source of mildew if 

any. Clean, repair or replace as necessary.
2 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Surfaces Drywall/Wall Coverings
Inspect drywall surfaces for delamination, peeling paint, dry rot, holes, blisters, cracks, 

curling, and sagging. Determine the cause of the condition and repair as necessary to 

correct condition.

1 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Surfaces Drywall/Wall Coverings Inspect drywall surfaces for evidence of corrosion or oxidation. Correct the condition. 2 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Surfaces Drywall/Wall Coverings
Determine in termite activity is present, especially where water has penetrated the building 

envelope. Correct the condition.
2 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Mechanical Elevator/Lifts Verify that there are no sharp edges or large gaps throughout the elevator system. 2 0.50 1 0.50 1.00 34 411 51.00 School

Building Interior Mechanical Elevator/Lifts
Examine hoistway equipment located in the elevator shaft. Hoistway includes guide rails, 

corridor doors, and hangers.
2 0.50 1 0.50 1.00 34 411 51.00 School

Building Interior Mechanical Elevator/Lifts Lubrication - examine all moving parts to determine proper adjustments and lubrication. 1 0.50 4 2.00 1.00 34 411 102.00 School

Building Interior Mechanical Elevator/Lifts Plumb and alignment - check to make sure the elevator levels at floor height. 2 0.50 4 2.00 1.00 34 411 102.00 School

Building Interior Mechanical Elevator/Lifts Examine condition of railing system. 2 0.25 1 0.25 1.00 34 411 42.50 School

Building Interior Mechanical Elevator/Lifts Examine condition of shaft and bearings. 2 0.25 1 0.25 1.00 34 411 42.50 School

Building Interior Mechanical Elevator/Lifts
Certification - Obtain required certifications by the appropriate and responsible party to 

testify that the elevator system performs in accordance to rules, regulations, laws, and 

specifications.

3 0.25 1 0.25 1.00 34 411 42.50 School

Building Interior Mechanical Elevator/Lifts Noise and vibration - listen for any unusual noise or vibrations. 1 0.25 4 1.00 1.00 34 411 68.00 School

Building Interior Mechanical Elevator/Lifts Obstructions - clear all passageways of any obstructions. 1 0.25 4 1.00 1.00 34 411 68.00 School

Building Interior Mechanical Elevator/Lifts
Condition of wheels and pulleys - Roller guide wheels and assemblies should be adjusted or 

replaced depending on their condition.
1 0.25 2 0.50 1.00 34 411 51.00 School

Building Interior Mechanical Elevator/Lifts
Check operation of electric devices and wiring connections: motors, switches, generators, 

etc.
1 0.25 2 0.50 1.00 34 411 51.00 School

Building Interior Mechanical Elevator/Lifts
Cable/pulley/rope tension, alignment and condition - Examine the pit, which is located at 

the bottom of the hoistway. Check the cable pulley and tensioning devices, counterweight 

buffers, and limit switches.

2 0.25 2 0.50 1.00 34 411 51.00 School

Building Interior Mechanical Elevator/Lifts Inspect the condition of the motor and its bearings, brushes, and the machine break system. 2 0.25 2 0.50 1.00 34 411 51.00 School

Building Interior Mechanical Elevator/Lifts Verify that the elevator lighting system is operational. 1 0.08 4 0.33 1.00 34 411 45.33 School

Building Interior Mechanical Elevator/Lifts
Overall condition and cleanliness - Check open/close buttons and open/close door 

functions. 
1 0.08 4 0.33 1.00 34 411 45.33 School

Building Interior Mechanical Elevator/Lifts Piping condition - inspect piping for damage or corrosion. 1 0.08 4 0.33 1.00 34 411 45.33 School

Building Interior Mechanical Elevator/Lifts
Chains and cotter pin condition - verify chains and cotter pins are in good working 

condition.
1 0.08 2 0.17 1.00 34 411 39.67 School

Building Interior Mechanical Elevator/Lifts
Inspect drive sheaves and hoist cables for deterioration. Test the tension of the hoist 

cables.
1 0.08 2 0.17 1.00 34 411 39.67 School

Building Interior Mechanical Elevator/Lifts
Condition of interlock functions, limit and shutdown switches - Inspect for dust, debris, 

corrosion, damage, and tightness of connections.
2 0.08 2 0.17 1.00 34 411 39.67 School

Building Interior Mechanical Elevator/Lifts
General safety conditions - Test emergency communication device and emergency stop 

button.
2 0.08 2 0.17 1.00 34 411 39.67 School
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Building Exterior Electrical Emergency Generators

Interlock switches are used mainly for inline safety and can be found anywhere in an 

electrical or control circuit. One enclosed interlock switch  can prevent the entire circuit 

function. Inspect interlock switches for dust, corrosion and debris. Check electrical 

connections for tightness and inspect hardware connections for proper switch function.

2 1.00 2 2.00 1.00 34 411 102 School

Building Exterior Electrical Emergency Generators

Limit switches limit run time of electrical motors in one direction or the other. Inspect limit 

switches for dust, debris, corrosion, damage and tightness of electrical connections. Verify 

that limits allow full switch function. Shutdown switches are switches, disconnects, or 

disconnects in switchgear that shut down electrical motors or distribution panels. 

2 0.75 2 1.50 1.00 34 411 85 School

Building Exterior Electrical Emergency Generators
Inspect shutdown switches for corrosion, dust, and debris. Check electrical connections for 

tightness and knife blades and handles for proper switch function.
2 0.75 2 1.50 1.00 34 411 85 School

Building Exterior Electrical Emergency Generators
Visually inspect engine oil filter conditions by checking engine oil levels on the dipstick. 

Remove air filter cover and inspect filter condition. The engine should not be running for 

these tests.

2 0.75 2 1.50 1.00 34 411 85 School

Building Exterior Electrical Emergency Generators

Inspect wiring connections for dust, debris, corrosion, and moisture. Connections should be 

made tight and sealed to prevent moisture, corrosion and excess heat. Insure that any 

exposed conductors, other than grounding or bonding conductors, are de-energized and 

replaced or reinsulated. Safely place the repaired conductors in an approved junction box.

2 0.50 2 1.00 1.00 34 411 68 School

Building Exterior Electrical Emergency Generators Start generators and bring online at regular intervals per manufacturer's specifications. 2 0.50 2 1.00 1.00 34 411 68 School

Building Exterior Electrical Emergency Generators Inspect fuses and fuse holders for dust, debris, moisture, corrosion, damage and tightness. 1 0.50 2 1.00 1.00 34 411 68 School

Building Exterior Electrical Emergency Generators
Inspect for moisture, dust, debris and corrosion, damage, cracks and chips. Clean or fix as 

necessary.
1 0.50 2 1.00 1.00 34 411 68 School

Building Exterior Electrical Emergency Generators
Inspect battery chargers for dust, rust and corrosion. Inspect electrical cables and 

connections for cracking, excessive wear, damage and connection tightness. Clamps should 

be corrosion free and springs should have a secure battery connection.

2 0.50 2 1.00 1.00 34 411 68 School

Building Exterior Electrical Emergency Generators
Service engines by changing oil, checking coolants and greasing fittings per manufacturer 

specifications.
2 0.50 2 1.00 1.00 34 411 68 School

Building Exterior Electrical Emergency Generators
Verify that electrical connections designed for water submersion are connected with 

approved watertight connecting means as specified by applicable electrical codes.
2 0.50 2 1.00 1.00 34 411 68 School

Building Exterior Electrical Emergency Generators
Grounding conductors are green or bare copper. Inspect conductors for dust, corrosion and 

tight terminations. Inspect ground fault circuit breakers and receptacles for dust, debris, 

moisture, corrosion and damage. Test to verify proper operation.

2 0.33 2 0.67 1.00 34 411 56.67 School

Building Exterior Electrical Emergency Generators
Verify that thermal (building) insulation does not come in contact with the electrical 

system, which could result in system malfunction and cause a fire.
2 0.33 2 0.67 1.00 34 411 56.67 School

Building Exterior Electrical Emergency Generators

Transfer switches transfer incoming power from one source to another, e.g., from the 

power company to a standby generator. Inspect switches for dust, debris, moisture and 

corrosion. Inspect electrical terminations for tightness, and knife blades, handles and clips 

for excessive wear and heat discoloration.  Verify proper lubrication levels. Correct deficient 

conditions.

2 0.25 2 0.50 1.00 34 411 51.00 School

Building Exterior Electrical Emergency Generators
Inspect electric and magnetic starters, brushes and contacts for dust, debris, moisture, and 

corrosion. Make sure electrical connections are tight.
2 0.25 2 0.50 1.00 34 411 51.00 School

Building Exterior Electrical Emergency Generators
Inspect non-metallic sheath, metal, or non-metallic conduit or other raceways carrying 

electrical wiring for support conditions, which must comply with the national electric code 

and local building codes. Inspect all fasteners for tightness and condition.

1 0.17 2 0.33 1.00 34 411 45.33 School

Building Exterior Electrical Emergency Generators
Inspect fans for dust, debris, and corrosion. Check electrical connections for tightness and 

fan blades for cracks, chips, dents and free rotation.  Fan blades mounted on motor shafts 

should be tight.

1 0.17 2 0.33 1.00 34 411 45.33 School

Building Exterior Electrical Emergency Generators
Inspect fluid levels for adherence to manufacturers' specified levels and inspect fuel levels 

before equipment is started. Lubricate equipment with oil and grease per manufacturer 

specifications and recommendations.

1 0.17 2 0.33 1.00 34 411 45.33 School

Building Exterior Electrical Emergency Generators
Verify that tools and equipment are stored and/or secured, that the general area is clean, 

fluids are mopped up and that any safety guards and rails are securely in place. Inspect 

general electrical equipment areas for dust, debris and corrosion.

1 0.17 2 0.33 1.00 34 411 45.33 School

Building Exterior Electrical Emergency Generators
Inspect batteries for dust, debris, rust and corrosion. Store any acid type batteries in well-

ventilated areas.
2 0.17 2 0.33 1.00 34 411 45.33 School

Building Exterior Electrical Emergency Generators

Inspect electric housings, cabinets and junction boxes for dust, debris, moisture and 

corrosion. Inspect mounting conditions for secure connections. Conduits entering devices 

should be secure and unused knock outs should be sealed. Inspect for unusual noise and 

vibrations. Adjust or repair as necessary.

1 0.08 2 0.17 1.00 34 411 39.67 School

Building Exterior Electrical Emergency Generators Verify that mounted units are securely fastened to walls or floors. Tighten as necessary. 1 0.08 2 0.17 1.00 34 411 39.67 School

Building Exterior Electrical Emergency Generators
Verify that wire nuts, lugs and bolted connections that connect two electrical conductors 

meet applicable codes.  
2 0.08 2 0.17 1.00 34 411 39.67 School

Building Interior Mechanical Fan Coils-Fans
Inspect exposed piping for obvious leakage and insulation conditions.  Repair or replace 

insulation covering pipes as needed.
1 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Mechanical Fan Coils-Fans
Visually inspect registers and ducts to insure unrestricted air flow and condition.  Repair any 

separated ductwork or blocked.  Wipe register faces clean as needed.
2 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Mechanical Fan Coils-Fans

Inspect for normal sound levels during equipment operation. Note unusual vibrations.  

Repair or adjust any metal-to-metal and out-of-balance conditions.  Inspect equipment 

hangers or attachment systems for stability by checking bolts and hardware for stress or 

weakness.  Adjust or replace as required.        

1 0.50 2 1.00 1.00 34 411 822.00 Building

Building Interior Mechanical Fan Coils-Fans
Inspect insulation and vapor barrier condition.  Repair and replace damaged or wet 

insulation or vapor barriers.  Visually inspect air curtains.  Perform service at intervals 

recommended by equipment manufacturer.        

1 0.50 2 1.00 1.00 34 411 822.00 Building

Building Interior Mechanical Fan Coils-Fans

Clean excess oil or grease from motors and inspect bearings for excessive play or noise. Oil 

or grease and set amp draw per manufacturer recommendation.  Use a diagnostic tool if 

applicable.  Inspect pump equipment for proper operation and record amp draw readings to 

track performance and predict possible repairs or breakdowns.  Inspect strainers and 

manually cleaned filters and clean per manufacturer instructions to promote clear flow and 

extend equipment life.        

2 0.50 2 1.00 1.00 34 411 822.00 Building

Building Interior Mechanical Fan Coils-Fans
Inspect distribution and return piping.  Repair water leaks, torn or ripped insulation and 

missing supports.
2 0.50 2 1.00 1.00 34 411 822.00 Building

Building Interior Mechanical Fan Coils-Fans
Perform visual inspections to confirm performance and condition.  Perform calibration if 

required.  Test as necessary to maintain accuracy.
2 0.50 2 1.00 1.00 34 411 822.00 Building

Building Interior Mechanical Fan Coils-Fans
Visually inspect filters for cleanliness and condition. Replace filters as recommended by unit 

manufacturer or sooner, if needed.
1 0.33 4 1.33 1.00 34 411 959.00 Building

Building Interior Mechanical Fan Coils-Fans
Visually inspect piping for signs of leakage, deterioration , or weak points. Repair or replace 

as needed.
1 0.25 4 1.00 1.00 34 411 822.00 Building

Building Interior Mechanical Fan Coils-Fans
Inspect leading edges of fan blades for debris build-up.  Clean to insure proper operation.  

Inspect fan blades for chips or cracks which promote blade wobble, vibration and premature 

motor bearing wear. Replace blades if such conditions exist.

1 0.25 2 0.50 1.00 34 411 616.50 Building

Building Interior Mechanical Fan Coils-Fans
Inspect and replace air filters as needed for proper unit operation.  Dirty air filters cause 

higher electrical usage and shorten normal equipment life.
1 0.25 2 0.50 1.00 34 411 616.50 Building

Building Interior Mechanical Fan Coils-Fans
Oil motors and bearings per manufacturer recommendation to extend motor/bearing life.  

Inspect manually lubricated flow control valves for full operation range.  Lubricate and 

exercise enclosed flow control valves to verify proper operation.                               

1 0.25 2 0.50 1.00 34 411 616.50 Building

Building Interior Mechanical Fan Coils-Fans
Check electrical connections loose connections and wire connection conditions.  Tighten 

any loose connections to eliminate over-heating at connection points.
2 0.25 2 0.50 1.00 34 411 616.50 Building

Building Interior Mechanical Fan Coils-Fans
Check all purge or prevention equipment for proper operation to eliminate entrapped air 

which can damage equipment.  Repair any water leaks in  these devices, because leaks 

generally indicate a problem.

2 0.25 2 0.50 1.00 34 411 616.50 Building

Building Interior Mechanical Fan Coils-Fans
Visually inspect equipment for overall condition and cleanliness and to confirm that 

equipment and housings have no rust, fatigued metals or worn conditions. Repair the 

source of any oil stains which may indicate leaking seals or bearings.                        

2 0.25 2 0.50 1.00 34 411 616.50 Building

Building Interior Mechanical Fan Coils-Fans
Inspect VFD motor controls for proper motor function.  Cycle motors through a normal 

shutdown/turn-on sequence to verify VFD ability to ramp a motor to required speed.  
2 0.25 2 0.50 1.00 34 411 616.50 Building

Building Interior Mechanical Fan Coils-Fans
Remove and visually inspect drive belts for cracks, groves, or uneven appearance.  

Excessively high glossed appearance on working surfaces may indicate slippage.  Replace as 

required.

1 0.17 1 0.17 1.00 34 411 479.50 Building

Building Interior Mechanical Fan Coils-Fans
Inspect housings, support structures and metal connection points for signs of rust, 

deterioration or weak points. Repair or replace items as needed to extend system life.
1 0.17 1 0.17 1.00 34 411 479.50 Building
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Building Interior Mechanical Fan Coils-Fans
Inspect coils, fan blades, blower wheels and louvers.  Remove debris or obstructions that 

prevent normal operation. 
2 0.08 1 0.08 1.00 34 411 445.25 Building

Building Interior Mechanical Fan Coils-Fans

Inspect blower for cleanliness, cracks and fin or blade stability. Verify correct rotation and 

listen for unusual sounds. Oil bearings as needed. Verify that equipment belt defection is 

about "1". Test pulley alignment using a straight-edge laid along each pulley/belt/pulley 

combination to check for straight alignment from pulley to pulley. When servicing blower 

section remove any condensate drain restrictions. Pans should be free of debris, clean, and 

dry or draining. Fill and manually check condensate pumps to verify proper operation.

1 0.08 2 0.17 1.00 34 411 479.50 Building

Site/Outdoors Fences & Gates Fences & Gates Inspect and repair fences and gates. 1 1.00 1 1.00 1.00 34 411 68.00 School

Building Interior Fire Protection Fire Alarm System
Some building systems must be certified by qualified personnel or a licensed contractor.  

Various inspections and verifications make up the certification process and must adhere to 

National Fire Protection Association (NFPA) guidelines.

3 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Fire Protection Fire Alarm System
Check the end devices such as smoke and heat detectors, security contacts, speakers, 

emergency lights, thermostats and sensors, sprinkler heads, computer drops and lighting 

instruments are functional and in good repair.

2 0.33 1 0.33 1.00 34 411 548.00 Building

Building Interior Fire Protection Fire Alarm System

Test each system for proper operation per manufacturer specifications or NFPA regulations. 

Qualified personnel should conduct tests and log results.  Notify central station of test, 

place system into test mode and verify that the station received the test.  Observe any 

status lights for communication line status.

2 0.17 2 0.33 1.00 34 411 548.00 Building

Building Interior Fire Protection Fire Alarm System
Clean and calibrate sensors such as smoke, duct, heat and motion detectors per NFPA 

standards, if applicable.  Clean and calibrate temperature, enthalpy and other EMS sensors 

per manufacturers' recommendations.

2 0.17 1 0.17 1.00 34 411 479.50 Building

Building Interior Fire Protection Fire Alarm System
Inspect batteries for fuming, leakage and corrosion.  If applicable, verify that battery 

charger is operating.  Check status lights and that there are proper meter readings.
1 0.08 2 0.17 1.00 34 411 479.50 Building

Building Interior Fire Protection Fire Alarm System
Inspect fans for cleanliness, blade cracks or chips, lubrication, vibration mounts, noise and 

electrical connections.  Observe status lights or LCD display to verify operating condition of 

CPU or master control unit.  Check cleanliness of heat sinks, if applicable.

1 0.08 2 0.17 1.00 34 411 479.50 Building

Building Interior Fire Protection Fire Alarm System
Inspect electrical connections for snugness, corrosion, and heat discoloration.  Inspect wire 

routing for wear signs and fraying. Verify that cover plates are in place, if applicable.
1 0.08 2 0.17 1.00 34 411 479.50 Building

Building Interior Fire Protection Fire Alarm System
Check that access areas are clean and free from debris.  Check valves, switches, breakers 

and access panels for accessibility and operation.
1 0.08 2 0.17 1.00 34 411 479.50 Building

Building Interior Fire Protection Fire Alarm System
Check that cabinets, housings and boxes are secured to the mounting surface.  Check lock 

and hinge operation, if applicable.
1 0.08 2 0.17 1.00 34 411 479.50 Building

Building Interior Fire Protection Fire Alarm System
Verify that all devices that comprise a system are working, mounted securely and are clean.  

Devices should be free from leaks, corrosion, frayed wiring and damaged housings or 

enclosures.

1 0.08 2 0.17 1.00 34 411 479.50 Building

Building Interior Fire Protection Fire Alarm System
Observe status lights on uninterrupted power supply (UPS) unit.  Perform unit self-test 

procedure and note when batteries were last changed.
1 0.08 2 0.17 1.00 34 411 479.50 Building

Building Interior Fire Protection Fire Alarm System
Inspect conduit systems, j-boxes, building penetrations and outside devices for evidence of 

water entry.  Inspect gaskets and penetration seals for water tightness.
1 0.08 2 0.17 1.00 34 411 479.50 Building

Building Interior Fire Protection Fire Alarm System

Inspect and verify condition of elevator, corridor doors and lighting control interlocks in 

conjunction with fire alarm, when applicable.  Check condition and adjustment of switches 

for wear and contact condition.  While in test mode, verify operation of fan shutdown, 

damper control and lighting shutdown in conjunction with fire alarm when applicable.

2 0.08 1 0.08 1.00 34 411 445.25 Building

Building Interior Fire Protection Fire Alarm System
Verify supports are secured, inspect fasteners and bracing and see that wires or cables are 

not frayed or cut.
2 0.08 1 0.08 1.00 34 411 445.25 Building

Building Interior Fire Protection Fire Alarm System
Check that access areas are clean and debris free and that valves, switches, breakers, access 

panels, control valves and control panels are accessible.
1 0.08 1 0.08 1.00 34 411 445.25 Building

Building Interior Fire Protection Fire Alarm System
Check for stable and secure mounting of devices such as smoke and heat detectors, security 

contacts, speakers, emergency lights, thermostats and sensors, sprinkler heads and lighting 

instruments.

1 0.08 1 0.08 1.00 34 411 445.25 Building

Building 

Interior/Exterior
Fire Protection Fire Extinguishers Check all portable fire extinguishers for obvious damage, corrosion, or leakage. 1 0.50 12 6.00 1.00 34 411 2877.00 Building

Building 

Interior/Exterior
Fire Protection Fire Extinguishers Make sure the safety seals are not broken or missing. 1 0.50 12 6.00 1.00 34 411 2877.00 Building

Building 

Interior/Exterior
Fire Protection Fire Extinguishers Ensure that there are no obstructions to access or visibility. 1 0.50 12 6.00 1.00 34 411 2877.00 Building

Building 

Interior/Exterior
Fire Protection Fire Extinguishers Check that operating instructions are legible and outward facing. 1 0.50 12 6.00 1.00 34 411 2877.00 Building

Building 

Interior/Exterior
Fire Protection Fire Extinguishers

If equipped with a gauge, ensure that it is in operable range. Otherwise ensure proper 

weight.
1 0.50 12 6.00 1.00 34 411 2877.00 Building

Building Interior Plumbing Fixture/Values
Scale - flush tanks and lines. Use water chemistry tests to ensure proper levels of chemical 

treatment materials to reduce build-up.
2 0.50 2 1.00 1.00 34 411 822.00 Building

Building Interior Plumbing Fixture/Values
Housing stability and stability of mounted units - check motors, pumps, fixtures and piping 

for secure fastening condition and alignment.
1 0.25 1 0.25 1.00 34 411 513.75 Building

Building Interior Plumbing Fixture/Values
Inspect equipment controls or gauges to regulate and monitor safe water levels and flow 

rates per manufacturer specifications. Repair or replace damaged controls and gauges.
2 0.25 4 1.00 1.00 34 411 822.00 Building

Building Interior Plumbing Fixture/Values Inspect piping systems for deterioration, leaks, scaling, rust, or other signs of failure. 1 0.08 4 0.33 1.00 34 411 548.00 Building

Building Interior Plumbing Fixture/Values Check caulking to prevent leaks. 1 0.08 4 0.33 1.00 34 411 548.00 Building

Building Interior Plumbing Fixture/Values Test all flush valves. 1 0.08 4 0.33 1.00 34 411 548.00 Building

Building Interior Plumbing Fixture/Values
Inspect cleanliness of equipment, equipment areas and pathways. Check equipment, 

machinery and systems for obstructions, debris or other items that would cause improper 

operation of safety hazards.

1 0.08 4 0.33 1.00 34 411 548.00 Building

Building Interior Plumbing Fixture/Values Check overflow drain operations. Check for flow and obstructions, leaks and corrosion. 1 0.08 4 0.33 1.00 34 411 548.00 Building

Building Interior Plumbing Fixture/Values Check for breaks, cracks, or other defects in any porcelain surfaces. 1 0.08 4 0.33 1.00 34 411 548.00 Building

Building Interior Plumbing Fixture/Values
Thermal insulation condition - Inspect wear condition of foamed plastic, mineral or glass 

fiber, cork, formed glass or similar wrapping or blanket materials used to maintain thermal 

integrity. Repair or replace damaged materials.

2 0.08 4 0.33 1.00 34 411 548.00 Building

Building Interior Plumbing Fixture/Values Check seals for leakage, scaling, damage, or other deterioration. 2 0.08 2 0.17 1.00 34 411 479.50 Building

Building Interior Plumbing Fixture/Values Repair or replace broken fixtures. 1 0.50 4 2.00 1.00 34 411 1233.00 Building

Building Interior Plumbing Fixture/Values Replace washers or packing on leaking faucets. 1 0.50 4 2.00 1.00 34 411 1233.00 Building

Building Interior Plumbing Gas System
Certification - Obtain required certifications by the appropriate and responsible 

jurisdictional party to testify that this system performs in accordance to rules, regulations, 

laws and specifications.

3 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Plumbing Gas System
Obtain required certifications by the appropriate and responsible jurisdictional party to 

testify that this system performs in accordance to rules, regulations, laws and specifications.
3 0.50 4 2.00 1.00 34 411 1233.00 Building

Building Interior Plumbing Gas System
Obtain required certifications by the appropriate and responsible jurisdictional party to 

testify that this system performs in accordance to rules, regulations, laws and specifications.
3 0.50 2 1.00 1.00 34 411 822.00 Building

Building Interior Plumbing Gas System
Housing stability and stability of mounted units - check motors, pumps, fixtures and piping 

for secure fastening condition and alignment.
1 0.25 1 0.25 1.00 34 411 513.75 Building

Building Interior Plumbing Gas System
Check pressure gauges and relief valves for proper operation within tolerances set by 

manufacturer specifications.
1 0.25 4 1.00 1.00 34 411 822.00 Building

Building Interior Plumbing Gas System Inspect piping systems for deterioration, leaks, scaling, rust, or other signs of failure. 1 0.08 4 0.33 1.00 34 411 548.00 Building

Building Interior Plumbing Gas System
Inspect cleanliness of equipment, equipment areas and pathways. Check equipment, 

machinery and systems for obstructions, debris or other items that would cause improper 

operation of safety hazards.

1 0.08 4 0.33 1.00 34 411 548.00 Building

Building Interior Plumbing Gas System Check seals for leakage, scaling, damage, or other deterioration. 2 0.08 2 0.17 1.00 34 411 479.50 Building

Building Exterior Roofing General Roof System Inspect seals around roof mounted units to see if vibration has broken any watertight seals. 1 0.33 2 0.67 1.00 34 411 685.00 Building

Building Exterior Roofing General Roof System
Gutter/drain condition – inspect for conditions which might inhibit positive drainage flow 

from the roof such as gutter, downspout, and strainer or drain clogs. Make sure that splash 

blocks are placed in their intended location.

1 0.33 2 0.67 1.00 34 411 685.00 Building

Building Exterior Roofing General Roof System
Overall condition and cleanliness – remove dirt build-ups, leaves, debris, and obstructions 

that may inhibit drainage.
1 0.33 2 0.67 1.00 34 411 685.00 Building

Building Exterior Roofing General Roof System
Piping condition – verify that there is no continuous equipment discharge of any kind onto 

the roof membrane surface, such as from evaporative coolers.
1 0.33 2 0.67 1.00 34 411 685.00 Building

Building Exterior Roofing General Roof System
Inspect decks for heaving or insulation that is lifting free from attachment that may affect 

drainage.
2 0.33 2 0.67 1.00 34 411 685.00 Building
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Building Exterior Roofing General Roof System
Check for non-typical conditions of the roof membrane, looking for cracks, splits, ears, large 

wrinkles, blisters or delamination.
2 0.25 2 0.50 1.00 34 411 616.5 Building

Building Exterior Roofing General Roof System Inspect skylight domes for cracks, fractures or other leak inducing conditions. 2 0.25 2 0.50 1.00 34 411 616.5 Building

Building Exterior Roofing General Roof System
Inspect counterflashing and coping materials at parapets for secure attachment and 

watertight conditions.
2 0.50 2 1.00 1.00 34 411 822 Building

Building Exterior Roofing General Roof System
Bare spots and/or exposed felt – note areas where granules or gravel no longer cover the 

membrane. Make necessary repairs.
1 0.50 2 1.00 1.00 34 411 822 Building

Building Exterior Roofing General Roof System
Inspect parapet walls to verify that caulk joints are intact, expansion joints are fully adhered 

to curbs and that there are no fractures where expansion joint materials intersect or 

overlap. Verify that a watertight bond is maintained at all caulked components.

2 0.50 2 1.00 1.00 34 411 822 Building

Building Exterior Roofing General Roof System
Protective coatings should be examined to make certain they seal the product to which they 

are applied. Any corrosion of roof related metals and oxidation of exposed asphalt should 

be corrected.

2 0.50 2 1.00 1.00 34 411 822 Building

Building Exterior Roofing General Roof System
Inspect wind locks, shingles and/or tiles for watertight conditions. Repair and/or replace 

when required.
2 0.50 2 1.00 1.00 34 411 822 Building

Site/Outdoors Grass/Lawns Grass/Lawns Reseed worn lawn areas. 1 0.50 1 0.50 1.00 34 411 51.00 School

Site/Outdoors Grass/Lawns Grass/Lawns Fertilize lawn and planting beds. 1 0.50 1 0.50 1.00 34 411 51.00 School

Site/Outdoors Grass/Lawns Grass/Lawns
Remove debris (rocks, tree leaves, seeds, fruits and limbs, trash, etc.) by raking and picking 

up before mowing.
1 0.50 12 6.00 1.00 34 411 238.00 School

Site/Outdoors Grass/Lawns Grass/Lawns Mow, trim and edge grass once every 10 to 14 days. Remove grass clippings. 1 1.00 12 12.00 1.00 34 411 442.00 School

Site/Outdoors Grass/Lawns Grass/Lawns Clean and service lawn maintenance equipment. 2 1.00 2 2.00 1.00 34 411 102.00 School

Building Interior Mechanical Heat Pumps
Inspect exposed piping for obvious leakage and insulation conditions.  Repair or replace 

insulation covering pipes as needed.
1 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Mechanical Heat Pumps
Visually inspect registers and ducts to insure unrestricted air flow and condition.  Repair any 

separated ductwork or blocked.  Wipe register faces clean as needed.
2 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Mechanical Heat Pumps

Inspect for normal sound levels during equipment operation. Note unusual vibrations.  

Repair or adjust any metal-to-metal and out-of-balance conditions.  Inspect equipment 

hangers or attachment systems for stability by checking bolts and hardware for stress or 

weakness.  Adjust or replace as required.

1 0.50 2 1.00 1.00 34 411 822.00 Building

Building Interior Mechanical Heat Pumps
Check the oil level at the sight glass on chiller equipment.  Oil or lubricate per manufacturer 

recommendations.
1 0.50 2 1.00 1.00 34 411 822.00 Building

Building Interior Mechanical Heat Pumps
Inspect insulation and vapor barrier condition.  Repair and replace damaged or wet 

insulation or vapor barriers.  Visually inspect air curtains.  Perform service at intervals 

recommended by equipment manufacturer.        

1 0.50 2 1.00 1.00 34 411 822.00 Building

Building Interior Mechanical Heat Pumps

Interlocks (safety devices/controls within control or safety circuits) insure proper 

sequencing for ignition or start/run cycles.  Inspect switch condition and sequencing by 

simulating emergency conditions to insure correct operation.  Check condition and 

operation of shutdown switches by manually operating switch.  Test by simulating 

emergency conditions to verify correct operation.

2 0.50 2 1.00 1.00 34 411 822.00 Building

Building Interior Mechanical Heat Pumps
Inspect distribution and return piping.  Repair water leaks, torn or ripped insulation and 

missing supports.
2 0.50 2 1.00 1.00 34 411 822.00 Building

Building Interior Mechanical Heat Pumps
Perform visual inspections to confirm performance and condition.  Perform calibration if 

required.  Test as necessary to maintain accuracy.
2 0.50 2 1.00 1.00 34 411 822.00 Building

Building Interior Mechanical Heat Pumps
Visually inspect filters for cleanliness and condition. Replace filters as recommended by unit 

manufacturer or sooner, if needed.
1 0.33 4 1.33 1.00 34 411 959.00 Building

Building Interior Mechanical Heat Pumps
Check the evaporator coil for debris and blockage.  Wash dirty coils to enhance airflow.  

Evaporator units should be serviced for total operation, including refrigerant charge, fan 

motor/blade condition, oil and coil condition.

2 0.25 1 0.25 1.00 34 411 513.75 Building

Building Interior Mechanical Heat Pumps
Visually inspect piping for signs of leakage, deterioration , or weak points. Repair or replace 

as needed.
1 0.25 4 1.00 1.00 34 411 822.00 Building

Building Interior Mechanical Heat Pumps
Inspect leading edges of fan blades for debris build-up.  Clean to insure proper operation.  

Inspect fan blades for chips or cracks which promote blade wobble, vibration and premature 

motor bearing wear. Replace blades if such conditions exist.

1 0.25 2 0.50 1.00 34 411 616.50 Building

Building Interior Mechanical Heat Pumps
Inspect and replace air filters as needed for proper unit operation.  Dirty air filters cause 

higher electrical usage and shorten normal equipment life.
1 0.25 2 0.50 1.00 34 411 616.50 Building

Building Interior Mechanical Heat Pumps
Oil motors and bearings per manufacturer recommendation to extend motor/bearing life. 

Inspect manually lubricated flow control valves for full operation range. Lubricate and 

exercise enclosed flow control valves to verify proper operation.

1 0.25 2 0.50 1.00 34 411 616.50 Building

Building Interior Mechanical Heat Pumps
Visually inspect equipment for overall condition and cleanliness and to confirm that 

equipment and housings have no rust, fatigued metals or worn conditions. Repair the 

source of any oil stains which may indicate leaking seals or bearings.

2 0.25 2 0.50 1.00 34 411 616.50 Building

Building Interior Mechanical Heat Pumps
Visually inspect gauges and relief valves for leaks or loose fittings.  Repair as required. 

Exercise per manufacturer instructions.        
2 0.25 2 0.50 1.00 34 411 616.50 Building

Building Interior Mechanical Heat Pumps
Inspect VFD motor controls for proper motor function.  Cycle motors through a normal 

shutdown/turn-on sequence to verify VFD ability to ramp a motor to required speed.  
2 0.25 2 0.50 1.00 34 411 616.50 Building

Building Interior Mechanical Heat Pumps
Remove and visually inspect drive belts for cracks, groves, or uneven appearance.  

Excessively high glossed appearance on working surfaces may indicate slippage.  Replace as 

required.

1 0.17 1 0.17 1.00 34 411 479.50 Building

Building Interior Mechanical Heat Pumps
Inspect coils, fan blades, blower wheels and louvers.  Remove debris or obstructions that 

prevent normal operation. 
2 0.08 1 0.08 1.00 34 411 445.25 Building

Building Interior Mechanical Heat Pumps

Inspect blower for cleanliness, cracks and fin or blade stability. Verify correct rotation and 

listen for unusual sounds. Oil bearings as needed. Verify that equipment belt defection is 

about "1". Test pulley alignment using a straight-edge laid along each pulley/belt/pulley 

combination to check for straight alignment from pulley to pulley. When servicing blower 

section remove any condensate drain restrictions. Pans should be free of debris, clean, and 

dry or draining. Fill and manually check condensate pumps to verify proper operation.

1 0.08 2 0.17 1.00 34 411 479.50 Building

Building Interior Mechanical Heat Pumps

Disassemble chiller condenser barrels at end caps/bells to allow for visual inspection. If 

needed, brush condenser tubes to remove debris which may inhibit efficient heat transfer 

and reduce tube/barrel life.  Perform an electrical eddy test to determine tube wall 

thickness, as necessary.

2 0.08 2 0.17 1.00 34 411 479.50 Building

Building Interior Mechanical Heat Pumps
Check all strap/coil heating elements (crankcase, crankcase heaters, block heaters, 

condensate pan heaters, etc.) to insure that they are maintaining heat within the particular 

application range.  Repair or adjust as required.

2 0.08 2 0.17 1.00 34 411 479.50 Building

Site/Outdoors Drainage System Inlets and Storm Drains Remove vegetation, dirt and debris from the drain inlets and flush drain lines. 1 0.50 1 0.50 1.00 34 411 51.00 School

Site/Outdoors Drainage System Inlets and Storm Drains Inspect for deterioration. 1 0.50 1 0.50 1.00 34 411 51.00 School

Site/Outdoors Drainage System Inlets and Storm Drains Check surface water drainage 1 0.50 4 2.00 1.00 34 411 102.00 School

Site/Outdoors Drainage System Inlets and Storm Drains Clean all site/storm water drains. 1 0.50 4 2.00 1.00 34 411 102.00 School

Site/Outdoors Irrigation System Irrigation System Check irrigation system to prevent water waste and over/under watered areas. 2 0.50 4 2.00 1.00 34 411 102.00 School

Building Exterior Electrical Lighting

Interlock switches are used mainly for inline safety and can be found anywhere in an 

electrical or control circuit. One enclosed interlock switch  can prevent the entire circuit 

function. Inspect interlock switches for dust, corrosion and debris. Check electrical 

connections for tightness and inspect hardware connections for proper switch function.

2 1.00 1 1.00 1.00 34 411 822.00 Building

Building Exterior Electrical Lighting

Limit switches limit run time of electrical motors in one direction or the other. Inspect limit 

switches for dust, debris, corrosion, damage and tightness of electrical connections. Verify 

that limits allow full switch function. Shutdown switches are switches, disconnects, or 

disconnects in switchgear that shut down electrical motors or distribution panels. 

2 0.75 1 0.75 1.00 34 411 719.25 Building

Building Exterior Electrical Lighting
Inspect shutdown switches for corrosion, dust, and debris. Check electrical connections for 

tightness and knife blades and handles for proper switch function.
2 0.75 1 0.75 1.00 34 411 719.25 Building

Building Exterior Electrical Lighting

Inspect wiring connections for dust, debris, corrosion, and moisture. Connections should be 

made tight and sealed to prevent moisture, corrosion and excess heat. Insure that any 

exposed conductors, other than grounding or bonding conductors, are de-energized and 

replaced or reinsulated. Safely place the repaired conductors in an approved junction box.

2 0.50 1 0.50 1.00 34 411 616.50 Building

Building Exterior Electrical Lighting
Inspect moisture protection items such as O-rings, gaskets and weather stripping for dust, 

debris and corrosion, damage, cracks and chips.
1 0.50 1 0.50 1.00 34 411 616.50 Building

Building Exterior Electrical Lighting
Verify that electrical connections designed for water submersion are connected with 

approved watertight connecting means as specified by applicable electrical codes.
2 0.50 1 0.50 1.00 34 411 616.50 Building

Building Exterior Electrical Lighting
Grounding conductors are green or bare copper. Inspect conductors for dust, corrosion and 

tight terminations. Inspect ground fault circuit breakers and receptacles for dust, debris, 

moisture, corrosion and damage. Test to verify proper operation.

2 0.33 1 0.33 1.00 34 411 548.00 Building
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Building Exterior Electrical Lighting
Verify that thermal (building) insulation does not come in contact with the electrical 

system, which could result in system malfunction and cause a fire.
2 0.33 1 0.33 1.00 34 411 548.00 Building

Building Exterior Electrical Lighting
Inspect lighting fixtures by opening fixture to check for tight socket connections, dust, 

corrosion or humming ballasts. Clean bulbs and/or tubes or replace. Clean fixtures lens to 

prevent reduction of illumination levels.

2 0.25 1 0.25 1.00 34 411 513.75 Building

Building Exterior Electrical Lighting
Check capacitors, which are usually located on or near the motor it services. Capacitors 

boost electrical power for the motor starting cycle. Inspect for dust, corrosion or damage. 

Inspect for secure mounts and unsafe conditions.

2 0.25 1 0.25 1.00 34 411 513.75 Building

Building Exterior Electrical Lighting
Inspect electric and magnetic starters, brushes and contacts for dust, debris, moisture, and 

corrosion. Make sure electrical connections are tight.
2 0.25 1 0.25 1.00 34 411 513.75 Building

Building Exterior Electrical Lighting
Inspect non-metallic sheath, metal, or non-metallic conduit or other raceways carrying 

electrical wiring for support conditions, which must comply with the national electric code 

and local building codes. Inspect all fasteners for tightness and condition.

1 0.17 1 0.17 1.00 34 411 479.50 Building

Building Exterior Electrical Lighting
Verify that tools and equipment are stored and/or secured, that the general area is clean, 

fluids are mopped up and that any safety guards and rails are securely in place. Inspect 

general electrical equipment areas for dust, debris and corrosion.

1 0.17 1 0.17 1.00 34 411 479.50 Building

Building Exterior Electrical Lighting
Inspect timers and sensors  and set to compensate for changing daylight hours through the 

year.
2 0.17 1 0.17 1.00 34 411 479.50 Building

Building Exterior Electrical Lighting

Inspect electric housings, cabinets and junction boxes for dust, debris, moisture and 

corrosion. Inspect mounting conditions for secure connections. Conduits entering devices 

should be secure and unused knock outs should be sealed. Inspect for unusual noise and 

vibrations. Adjust or repair as necessary.

1 0.08 1 0.08 1.00 34 411 445.25 Building

Building Exterior Electrical Lighting Verify that mounted units are securely fastened to walls or floors. Tighten as necessary. 1 0.08 1 0.08 1.00 34 411 445.25 Building

Building Exterior Electrical Lighting
Verify that wire nuts, lugs and bolted connections that connect two electrical conductors 

meet applicable codes.  
2 0.08 1 0.08 1.00 34 411 445.25 Building

Building Interior Electrical Lighting

Interlock switches are used mainly for inline safety and can be found anywhere in an 

electrical or control circuit. One enclosed interlock switch  can prevent the entire circuit 

function. Inspect interlock switches for dust, corrosion and debris. Check electrical 

connections for tightness and inspect hardware connections for proper switch function.

2 1.00 2 2.00 1.00 34 411 1233.00 Building

Building Interior Electrical Lighting

Limit switches limit run time of electrical motors in one direction or the other. Inspect limit 

switches for dust, debris, corrosion, damage and tightness of electrical connections. Verify 

that limits allow full switch function. Shutdown switches are switches, disconnects, or 

disconnects in switchgear that shut down electrical motors or distribution panels. 

2 0.75 2 1.50 1.00 34 411 1027.50 Building

Building Interior Electrical Lighting
Inspect shutdown switches for corrosion, dust, and debris. Check electrical connections for 

tightness and knife blades and handles for proper switch function.
2 0.75 2 1.50 1.00 34 411 1027.50 Building

Building Interior Electrical Lighting

Inspect wiring connections for dust, debris, corrosion, and moisture. Connections should be 

made tight and sealed to prevent moisture, corrosion and excess heat. Insure that any 

exposed conductors, other than grounding or bonding conductors, are de-energized and 

replaced or reinsulated. Safely place the repaired conductors in an approved junction box.

2 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Electrical Lighting
Inspect moisture protection items such as O-rings, gaskets and weather stripping for dust, 

debris and corrosion, damage, cracks and chips.
1 0.50 2 1.00 1.00 34 411 822.00 Building

Building Interior Electrical Lighting
Verify that electrical connections designed for water submersion are connected with 

approved watertight connecting means as specified by applicable electrical codes.
2 0.50 2 1.00 1.00 34 411 822.00 Building

Building Interior Electrical Lighting
Grounding conductors are green or bare copper. Inspect conductors for dust, corrosion and 

tight terminations. Inspect ground fault circuit breakers and receptacles for dust, debris, 

moisture, corrosion and damage. Test to verify proper operation.

2 0.33 4 1.33 1.00 34 411 959.00 Building

Building Interior Electrical Lighting
Verify that thermal (building) insulation does not come in contact with the electrical 

system, which could result in system malfunction and cause a fire.
2 0.33 2 0.67 1.00 34 411 685.00 Building

Building Interior Electrical Lighting
Inspect lighting fixtures by opening fixture to check for tight socket connections, dust, 

corrosion or humming ballasts. Clean bulbs and/or tubes or replace. Clean fixtures lens to 

prevent reduction of illumination levels.

2 0.25 1 0.25 1.00 34 411 513.75 Building

Building Interior Electrical Lighting
Check capacitors, which are usually located on or near the motor it services. Capacitors 

boost electrical power for the motor starting cycle. Inspect for dust, corrosion or damage. 

Inspect for secure mounts and unsafe conditions.

2 0.25 1 0.25 1.00 34 411 513.75 Building

Building Interior Electrical Lighting
Inspect electric and magnetic starters, brushes and contacts for dust, debris, moisture, and 

corrosion. Make sure electrical connections are tight.
2 0.25 2 0.50 1.00 34 411 616.50 Building

Building Interior Electrical Lighting
Inspect non-metallic sheath, metal, or non-metallic conduit or other raceways carrying 

electrical wiring for support conditions, which must comply with the national electric code 

and local building codes. Inspect all fasteners for tightness and condition.

1 0.17 1 0.17 1.00 34 411 479.50 Building

Building Interior Electrical Lighting
Verify that tools and equipment are stored and/or secured, that the general area is clean, 

fluids are mopped up and that any safety guards and rails are securely in place. Inspect 

general electrical equipment areas for dust, debris and corrosion.

1 0.17 4 0.67 1.00 34 411 685.00 Building

Building Interior Electrical Lighting
Inspect timers and sensors  and set to compensate for changing daylight hours through the 

year.
2 0.17 2 0.33 1.00 34 411 548.00 Building

Building Interior Electrical Lighting

Inspect electric housings, cabinets and junction boxes for dust, debris, moisture and 

corrosion. Inspect mounting conditions for secure connections. Conduits entering devices 

should be secure and unused knock outs should be sealed. Inspect for unusual noise and 

vibrations. Adjust or repair as necessary.

1 0.08 4 0.33 1.00 34 411 548.00 Building

Building Interior Electrical Lighting Verify that mounted units are securely fastened to walls or floors. Tighten as necessary. 1 0.08 2 0.17 1.00 34 411 479.50 Building

Building Interior Electrical Lighting
Verify that wire nuts, lugs and bolted connections that connect two electrical conductors 

meet applicable codes.  
2 0.08 2 0.17 1.00 34 411 479.50 Building

Building Exterior Hardware Lockers Check lockers for signs of rot or mold. 2 0.50 1 0.50 1.00 34 411 51.00 School

Building Exterior Hardware Lockers Inspect weld joints, bolts, screws and structural condition of lockers. 2 0.50 1 0.50 1.00 34 411 51.00 School

Building Exterior Hardware Lockers
Lubrication - Check open and close function of the doors to see if lubrication is needed. 

Lubricate if necessary.
1 0.50 1 0.50 1.00 34 411 51.00 School

Building Exterior Hardware Lockers Plumb and alignment - Check for proper alignment of door. 2 0.50 1 0.50 1.00 34 411 51.00 School

Building Exterior Hardware Lockers Check shelf stability and condition. Check for corrosion. 1 0.25 1 0.25 1.00 34 411 42.50 School

Building Exterior Hardware Lockers Lock and hinge operation - Inspect lock operation and door hinge conditions. 1 0.08 1 0.08 1.00 34 411 36.83 School

Building Exterior Hardware Lockers Check overall condition and cleanliness. Clean or make any needed repairs. 1 0.08 1 0.08 1.00 34 411 36.83 School

Building Interior Electrical Magnetic Starters

Interlock switches are used mainly for inline safety and can be found anywhere in an 

electrical or control circuit. One enclosed interlock switch can prevent the entire circuit 

function. Inspect interlock switches for dust, corrosion and debris. Check electrical 

connections for tightness and inspect hardware connections for proper switch function.

2 1.00 2 2.00 1.00 34 411 1233.00 Building

Building Interior Electrical Magnetic Starters

Limit switches limit run time of electrical motors in one direction or the other. Inspect limit 

switches for dust, debris, corrosion, damage and tightness of electrical connections. Verify 

that limits allow full switch function. Shutdown switches are switches, disconnects, or 

disconnects in switchgear that shut down electrical motors or distribution panels. 

2 0.75 2 1.50 1.00 34 411 1027.50 Building

Building Interior Electrical Magnetic Starters
Inspect shutdown switches for corrosion, dust, and debris. Check electrical connections for 

tightness and knife blades and handles for proper switch function.
2 0.75 2 1.50 1.00 34 411 1027.50 Building

Building Interior Electrical Magnetic Starters

Inspect wiring connections for dust, debris, corrosion, and moisture. Connections should be 

made tight and sealed to prevent moisture, corrosion and excess heat. Insure that any 

exposed conductors, other than grounding or bonding conductors, are de-energized and 

replaced or reinsulated. Safely place the repaired conductors in an approved junction box.

2 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Electrical Magnetic Starters Inspect fuses and fuse holders for dust, debris, moisture, corrosion, damage and tightness. 1 0.50 2 1.00 1.00 34 411 822.00 Building

Building Interior Electrical Magnetic Starters
Inspect moisture protection items such as O-rings, gaskets and weather stripping for dust, 

debris and corrosion, damage, cracks and chips.
1 0.50 2 1.00 1.00 34 411 822.00 Building

Building Interior Electrical Magnetic Starters
Grounding conductors are green or bare copper. Inspect conductors for dust, corrosion and 

tight terminations. Inspect ground fault circuit breakers and receptacles for dust, debris, 

moisture, corrosion and damage. Test to verify proper operation.

2 0.33 4 1.33 1.00 34 411 959.00 Building

Building Interior Electrical Magnetic Starters
Verify that thermal (building) insulation does not come in contact with the electrical 

system, which could result in system malfunction and cause a fire.
2 0.33 2 0.67 1.00 34 411 685.00 Building

Building Interior Electrical Magnetic Starters
Inspect non-metallic sheath, metal, or non-metallic conduit or other raceways carrying 

electrical wiring for support conditions, which must comply with the national electric code 

and local building codes. Inspect all fasteners for tightness and condition.

1 0.17 1 0.17 1.00 34 411 479.50 Building
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Building Interior Electrical Magnetic Starters
Inspect fans for dust, debris, and corrosion. Check electrical connections for tightness and 

fan blades for cracks, chips, dents and free rotation. Fan blades mounted on motor shafts 

should be tight.

1 0.17 4 0.67 1.00 34 411 685.00 Building

Building Interior Electrical Magnetic Starters
Verify that tools and equipment are stored and/or secured, that the general area is clean, 

fluids are mopped up and that any safety guards and rails are securely in place. Inspect 

general electrical equipment areas for dust, debris and corrosion.

1 0.17 4 0.67 1.00 34 411 685.00 Building

Building Interior Electrical Magnetic Starters
Inspect batteries for dust, debris, rust and corrosion. Store any acid type batteries in well-

ventilated areas.
2 0.17 4 0.67 1.00 34 411 685.00 Building

Building Interior Electrical Magnetic Starters
Inspect electric heaters for dust, debris, moisture and corrosion. Inspect power cords, 

heating coils, switches, fans, controls and cabinets for damage, cracks and chips. Verify that 

electric heaters are not in operation near combustible materials.

2 0.17 2 0.33 1.00 34 411 548.00 Building

Building Interior Electrical Magnetic Starters

Inspect electric housings, cabinets and junction boxes for dust, debris, moisture and 

corrosion. Inspect mounting conditions for secure connections. Conduits entering devices 

should be secure and unused knock outs should be sealed. Inspect for unusual noise and 

vibrations. Adjust or repair as necessary.

1 0.08 4 0.33 1.00 34 411 548.00 Building

Building Interior Electrical Magnetic Starters Verify that mounted units are securely fastened to walls or floors. Tighten as necessary. 1 0.08 2 0.17 1.00 34 411 479.50 Building

Building Interior Electrical Magnetic Starters
Verify that wire nuts, lugs and bolted connections that connect two electrical conductors 

meet applicable codes.
2 0.08 2 0.17 1.00 34 411 479.50 Building

Building Interior Mechanical Package Refrigeration
Inspect exposed piping for obvious leakage and insulation conditions.  Repair or replace 

insulation covering pipes as needed.
1 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Mechanical Package Refrigeration
Visually inspect registers and ducts to insure unrestricted air flow and condition.  Repair any 

separated ductwork or blocked.  Wipe register faces clean as needed.
2 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Mechanical Package Refrigeration

Inspect for normal sound levels during equipment operation. Note unusual vibrations.  

Repair or adjust any metal-to-metal and out-of-balance conditions.  Inspect equipment 

hangers or attachment systems for stability by checking bolts and hardware for stress or 

weakness.  Adjust or replace as required.

1 0.50 2 1.00 1.00 34 411 822.00 Building

Building Interior Mechanical Package Refrigeration
Check the oil level at the sight glass on chiller equipment.  Oil or lubricate per manufacturer 

recommendations.
1 0.50 2 1.00 1.00 34 411 822.00 Building

Building Interior Mechanical Package Refrigeration
Inspect insulation and vapor barrier condition.  Repair and replace damaged or wet 

insulation or vapor barriers.  Visually inspect air curtains.  Perform service at intervals 

recommended by equipment manufacturer.        

1 0.50 2 1.00 1.00 34 411 822.00 Building

Building Interior Mechanical Package Refrigeration

Interlocks (safety devices/controls within control or safety circuits) insure proper 

sequencing for ignition or start/run cycles.  Inspect switch condition and sequencing by 

simulating emergency conditions to insure correct operation.  Check condition and 

operation of shutdown switches by manually operating switch.  Test by simulating 

emergency conditions to verify correct operation.

2 0.50 2 1.00 1.00 34 411 822.00 Building

Building Interior Mechanical Package Refrigeration
Perform visual inspections to confirm performance and condition.  Perform calibration if 

required.  Test as necessary to maintain accuracy.
2 0.50 2 1.00 1.00 34 411 822.00 Building

Building Interior Mechanical Package Refrigeration
Visually inspect filters for cleanliness and condition. Replace filters as recommended by unit 

manufacturer or sooner, if needed.
1 0.33 4 1.33 1.00 34 411 959.00 Building

Building Interior Mechanical Package Refrigeration
Check the evaporator coil for debris and blockage.  Wash dirty coils to enhance airflow.  

Evaporator units should be serviced for total operation, including refrigerant charge, fan 

motor/blade condition, oil and coil condition.

2 0.25 1 0.25 1.00 34 411 513.75 Building

Building Interior Mechanical Package Refrigeration
Visually inspect piping for signs of leakage, deterioration , or weak points. Repair or replace 

as needed.
1 0.25 4 1.00 1.00 34 411 822.00 Building

Building Interior Mechanical Package Refrigeration
Inspect leading edges of fan blades for debris build-up.  Clean to insure proper operation.  

Inspect fan blades for chips or cracks which promote blade wobble, vibration and premature 

motor bearing wear. Replace blades if such conditions exist.

1 0.25 2 0.50 1.00 34 411 616.50 Building

Building Interior Mechanical Package Refrigeration
Inspect and replace air filters as needed for proper unit operation.  Dirty air filters cause 

higher electrical usage and shorten normal equipment life.
1 0.25 2 0.50 1.00 34 411 616.50 Building

Building Interior Mechanical Package Refrigeration
Oil motors and bearings per manufacturer recommendation to extend motor/bearing life. 

Inspect manually lubricated flow control valves for full operation range. Lubricate and 

exercise enclosed flow control valves to verify proper operation.

1 0.25 2 0.50 1.00 34 411 616.50 Building

Building Interior Mechanical Package Refrigeration
Visually inspect equipment for overall condition and cleanliness and to confirm that 

equipment and housings have no rust, fatigued metals or worn conditions. Repair the 

source of any oil stains which may indicate leaking seals or bearings.

2 0.25 2 0.50 1.00 34 411 616.50 Building

Building Interior Mechanical Package Refrigeration
Visually inspect gauges and relief valves for leaks or loose fittings.  Repair as required. 

Exercise per manufacturer instructions.        
2 0.25 2 0.50 1.00 34 411 616.50 Building

Building Interior Mechanical Package Refrigeration
Inspect VFD motor controls for proper motor function. Cycle motors through a normal 

shutdown/turn-on sequence to verify VFD ability to ramp a motor to required speed.
2 0.25 2 0.50 1.00 34 411 616.50 Building

Building Interior Mechanical Package Refrigeration
Remove and visually inspect drive belts for cracks, groves, or uneven appearance.  

Excessively high glossed appearance on working surfaces may indicate slippage.  Replace as 

required.

1 0.17 1 0.17 1.00 34 411 479.50 Building

Building Interior Mechanical Package Refrigeration
Inspect coils, fan blades, blower wheels and louvers. Remove debris or obstructions that 

prevent normal operation. 
2 0.08 1 0.08 1.00 34 411 445.25 Building

Building Interior Mechanical Package Refrigeration

Inspect blower for cleanliness, cracks and fin or blade stability. Verify correct rotation and 

listen for unusual sounds. Oil bearings as needed. Verify that equipment belt defection is 

about "1". Test pulley alignment using a straight-edge laid along each pulley/belt/pulley 

combination to check for straight alignment from pulley to pulley. When servicing blower 

section remove any condensate drain restrictions. Pans should be free of debris, clean, and 

dry or draining. Fill and manually check condensate pumps to verify proper operation.

1 0.08 2 0.17 1.00 34 411 479.50 Building

Building Interior Mechanical Package Refrigeration

Disassemble chiller condenser barrels at end caps/bells to allow for visual inspection. If 

needed, brush condenser tubes to remove debris which may inhibit efficient heat transfer 

and reduce tube/barrel life.  Perform an electrical eddy test to determine tube wall 

thickness, as necessary.

2 0.08 2 0.17 1.00 34 411 479.50 Building

Building Interior Mechanical Package Refrigeration
Check all strap/coil heating elements (crankcase, crankcase heaters, block heaters, 

condensate pan heaters, etc.) to insure that they are maintaining heat within the particular 

application range.  Repair or adjust as required.

2 0.08 2 0.17 1.00 34 411 479.50 Building

Building Exterior Pest Control Pest Control Inspect and replace bait/traps as needed. 1 0.50 4 2.00 1.00 34 411 1233.00 Building

Building Exterior Pest Control Pest Control
Inspect buildings for possible access points for rodents or insects. Inspect utility conduits, 

cracks or gaps in building seal.
1 0.50 4 2.00 1.00 34 411 1233.00 Building

Building Exterior Pest Control Pest Control Seal any small cracks and crevices with a silicone-based caulk. 1 0.50 4 2.00 1.00 34 411 1233.00 Building

Building Exterior Pest Control Pest Control
Use steel wool, wire mesh, or expanding foam to fill larger gaps to eliminate possible access 

points.
1 0.50 4 2.00 1.00 34 411 1233.00 Building

Building Exterior Pest Control Pest Control Inspect and repair water leaks and seals around pipes and electrical entries into buildings. 1 0.50 4 2.00 1.00 34 411 1233.00 Building

Building Exterior Pest Control Pest Control Inspect trees and vegetation to be sure that they don’t touch buildings. Trim if needed. 1 1.00 4 4.00 1.00 34 411 170.00 School

Building Exterior Pest Control Pest Control Verify that dumpsters and food disposal containers are placed away from buildings. 1 0.50 4 2.00 1.00 34 411 102.00 School

Site/Outdoors Play/Sport Facilities Playground Equipment Inspect and service/repair playground equipment. 1 0.50 1 0.50 1.00 34 411 51.00 School

Building Interior Plumbing Pumps
Check equipment for unusual noise or vibration. Identify the source problem and correct to 

reduce the possibility of equipment failure and down time. Verify that grease, oil, or 

lubricant types meet manufacturer's recommendations. 

1 0.50 4 2.00 1.00 34 411 1233.00 Building

Site/Outdoors Drainage System Retention Basins
Clear and regrade retention basins to remove silt and overgrown plant material and restore 

basins to its original depth to ensure proper basin function.
1 0.75 1 0.75 1.00 34 411 59.50 School

Building Interior Plumbing Septic System Inspect piping systems for deterioration, leaks, scaling, rust, or other signs of failure. 1 0.08 4 0.33 1.00 34 411 45.33 School

Building Interior Plumbing Septic System
Inspect cleanliness of equipment, equipment areas and pathways. Check equipment, 

machinery and systems for obstructions, debris or other items that would cause improper 

operation of safety hazards.

1 0.08 4 0.33 1.00 34 411 45.33 School

Building Interior Plumbing Septic System Check seals for leakage, scaling, damage, or other deterioration. 2 0.08 2 0.17 1.00 34 411 39.67 School

Site/Outdoors Septic System Septic System
Housing stability and stability of mounted units - check motors, pumps, fixtures and piping 

for secure fastening condition and alignment.
1 0.25 1 0.25 1.00 34 411 42.50 School

Site/Outdoors Site Inspection Site Inspection
Walk the perimeter of the school stie and visually inspect all areas for signs of problems, 

hazards, or other issues requiring attention, particularly after severe weather.
1 0.50 ##### 182.50 1.00 34 411 6239.00 School

Building Interior Fire Protection Sprinkler System
Conduct a flow test at the inspectors test valve. Verify there is a head orifice attached to 

the test pipe for accurate alarm initiation. Notify monitoring company that you are testing.
2 1.75 1 1.75 1.00 34 411 1130.25 Building

Building Interior Fire Protection Sprinkler System
Some building systems must be certified by qualified personnel or a licensed contractor.  

Various inspections and verifications make up the certification process and must adhere to 

National Fire Protection Association (NFPA) guidelines.

3 0.50 1 0.50 1.00 34 411 616.50 Building
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Building Interior Fire Protection Sprinkler System
Check the end devices such as smoke and heat detectors, security contacts, speakers, 

emergency lights, thermostats and sensors, sprinkler heads, computer drops and lighting 

instruments are functional and in good repair.

2 0.33 1 0.33 1.00 34 411 548.00 Building

Building Interior Fire Protection Sprinkler System
Verify that all devices that comprise a system are working, mounted securely and are clean. 

Devices should be free from leaks, corrosion, frayed wiring and damaged housings or 

enclosures.

1 0.25 2 0.50 1.00 34 411 616.50 Building

Building Interior Fire Protection Sprinkler System

Inspect pipe joints, T’s, valves, heads and connections for leakage, rust or corrosion. Inspect 

and lubricate dampers, linkages, actuators and motor bearings per manufacturer 

specifications. Exercise valves, lubricate and check for leaks, leak down and corrosion. 

Valves should operate smoothly and have packing that does not leak.

1 0.17 2 0.33 1.00 34 411 548.00 Building

Building Interior Fire Protection Sprinkler System

Test each system for proper operation per manufacturer specifications or NFPA regulations. 

Qualified personnel should conduct tests and log results. Notify central station of test, place 

system into test mode and verify that the station received the test. Observe any status 

lights for communication line status.

2 0.17 2 0.33 1.00 34 411 548.00 Building

Building Interior Fire Protection Sprinkler System
Inspect electrical connections for snugness, corrosion, and heat discoloration. Inspect wire 

routing for wear signs and fraying. Verify that cover plates are in place, if applicable.
1 0.08 2 0.17 1.00 34 411 479.50 Building

Building Interior Fire Protection Sprinkler System

Check risers, tanks and site-glasses for proper fluid level when applicable. Check relief 

valves for proper operation, drainage, leakage or corrosion. Inspect gauges for proper 

operation, for corrosion and/or leakage. Gauges must be replaced every five years per 

NFPA.

2 0.08 2 0.17 1.00 34 411 479.50 Building

Building Interior Fire Protection Sprinkler System
Check that access areas are clean and free from debris. Check valves, switches, breakers and 

access panels for accessibility and operation.
1 0.08 2 0.17 1.00 34 411 479.50 Building

Building Interior Fire Protection Sprinkler System
Inspect conduit systems, j-boxes, building penetrations and outside devices for evidence of 

water entry. Inspect gaskets and penetration seals for water tightness.
1 0.08 2 0.17 1.00 34 411 479.50 Building

Building Interior Fire Protection Sprinkler System

Inspect and verify condition of elevator, corridor doors and lighting control interlocks in 

conjunction with fire alarm, when applicable. Check condition and adjustment of switches 

for wear and contact condition. While in test mode, verify operation of fan shutdown, 

damper control and lighting shutdown in conjunction with fire alarm when applicable.

2 0.08 1 0.08 1.00 34 411 445.25 Building

Building Interior Fire Protection Sprinkler System
Verify supports are secured, inspect fasteners and bracing and see that wires or cables are 

not frayed or cut.
2 0.08 1 0.08 1.00 34 411 445.25 Building

Building Interior Fire Protection Sprinkler System
Inspect bolts, screws, rivets, etc. for tightness, bending, stripped threads and signs of 

“wallowing out”.
2 0.08 1 0.08 1.00 34 411 445.25 Building

Building Interior Fire Protection Sprinkler System
Check that access areas are clean and debris free and that valves, switches, breakers, access 

panels, control valves and control panels are accessible.
1 0.08 1 0.08 1.00 34 411 445.25 Building

Building Interior Fire Protection Sprinkler System
Check for stable and secure mounting of devices such as smoke and heat detectors, security 

contacts, speakers, emergency lights, thermostats and sensors, sprinkler heads and lighting 

instruments.

1 0.08 1 0.08 1.00 34 411 445.25 Building

Building Exterior Surfaces/Wall Finishes Surfaces/Wall Finishes Wash all dirt accumulation on building surfaces. 1 4.00 1 4.00 1.00 34 411 2055 Building

Building Exterior Surfaces/Wall Finishes Surfaces/Wall Finishes Inspect surfaces for peeling, blistering, or cracked paint. 1 1.00 1 1.00 1.00 34 411 822 Building

Building Exterior Surfaces/Wall Finishes Surfaces/Wall Finishes Paint building exterior as required. 1 8.00 1 8.00 1.00 34 411 3699 Building

Site/Outdoors Drainage System Swales
Clean and regrade existing swales and ditches to ensure proper direction of flow and 

capacity of drainage routes.
2 1.50 1 1.50 1.00 34 411 85.00 School

Building Interior Electrical Switch Gear/Disconnect

Interlock switches are used mainly for inline safety and can be found anywhere in an 

electrical or control circuit. One enclosed interlock switch can prevent the entire circuit 

function. Inspect interlock switches for dust, corrosion and debris. Check electrical 

connections for tightness and inspect hardware connections for proper switch function.

2 1.00 2 2.00 1.00 34 411 102.00 School

Building Interior Electrical Switch Gear/Disconnect

Limit switches limit run time of electrical motors in one direction or the other. Inspect limit 

switches for dust, debris, corrosion, damage and tightness of electrical connections. Verify 

that limits allow full switch function. Shutdown switches are switches, disconnects, or 

disconnects in switchgear that shut down electrical motors or distribution panels. 

2 0.75 2 1.50 1.00 34 411 85.00 School

Building Interior Electrical Switch Gear/Disconnect
Inspect shutdown switches for corrosion, dust, and debris. Check electrical connections for 

tightness and knife blades and handles for proper switch function.
2 0.75 2 1.50 1.00 34 411 85.00 School

Building Interior Electrical Switch Gear/Disconnect

Inspect wiring connections for dust, debris, corrosion, and moisture. Connections should be 

made tight and sealed to prevent moisture, corrosion and excess heat. Insure that any 

exposed conductors, other than grounding or bonding conductors, are de-energized and 

replaced or reinsulated. Safely place the repaired conductors in an approved junction box.

2 0.50 1 0.50 1.00 34 411 51.00 School

Building Interior Electrical Switch Gear/Disconnect Inspect fuses and fuse holders for dust, debris, moisture, corrosion, damage and tightness. 1 0.50 2 1.00 1.00 34 411 68.00 School

Building Interior Electrical Switch Gear/Disconnect
Inspect moisture protection items such as O-rings, gaskets and weather stripping for dust, 

debris and corrosion, damage, cracks and chips.
1 0.50 2 1.00 1.00 34 411 68.00 School

Building Interior Electrical Switch Gear/Disconnect
Grounding conductors are green or bare copper. Inspect conductors for dust, corrosion and 

tight terminations. Inspect ground fault circuit breakers and receptacles for dust, debris, 

moisture, corrosion and damage. Test to verify proper operation.

2 0.33 4 1.33 1.00 34 411 79.33 School

Building Interior Electrical Switch Gear/Disconnect
Inspect non-metallic sheath, metal, or non-metallic conduit or other raceways carrying 

electrical wiring for support conditions, which must comply with the national electric code 

and local building codes. Inspect all fasteners for tightness and condition.

1 0.17 1 0.17 1.00 34 411 39.67 School

Building Interior Electrical Switch Gear/Disconnect
Inspect fans for dust, debris, and corrosion. Check electrical connections for tightness and 

fan blades for cracks, chips, dents and free rotation.  Fan blades mounted on motor shafts 

should be tight.

1 0.17 4 0.67 1.00 34 411 56.67 School

Building Interior Electrical Switch Gear/Disconnect
Verify that tools and equipment are stored and/or secured, that the general area is clean, 

fluids are mopped up and that any safety guards and rails are securely in place. Inspect 

general electrical equipment areas for dust, debris and corrosion.

1 0.17 4 0.67 1.00 34 411 56.67 School

Building Interior Electrical Switch Gear/Disconnect
Inspect batteries for dust, debris, rust and corrosion. Store any acid type batteries in well-

ventilated areas.
2 0.17 4 0.67 1.00 34 411 56.67 School

Building Interior Electrical Switch Gear/Disconnect

Inspect electric housings, cabinets and junction boxes for dust, debris, moisture and 

corrosion. Inspect mounting conditions for secure connections. Conduits entering devices 

should be secure and unused knock outs should be sealed. Inspect for unusual noise and 

vibrations. Adjust or repair as necessary.

1 0.08 4 0.33 1.00 34 411 45.33 School

Building Interior Electrical Switch Gear/Disconnect Verify that mounted units are securely fastened to walls or floors. Tighten as necessary. 1 0.08 2 0.17 1.00 34 411 39.67 School

Building Interior Electrical Switch Gear/Disconnect
Verify that wire nuts, lugs and bolted connections that connect two electrical conductors 

meet applicable codes.
2 0.08 2 0.17 1.00 34 411 39.67 School

Building Interior Electrical Switches/Receptacles

Inspect wiring connections for dust, debris, corrosion, and moisture. Connections should be 

made tight and sealed to prevent moisture, corrosion and excess heat. Insure that any 

exposed conductors, other than grounding or bonding conductors, are de-energized and 

replaced or reinsulated. Safely place the repaired conductors in an approved junction box.

2 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Electrical Switches/Receptacles
Inspect moisture protection items such as O-rings, gaskets and weather stripping for dust, 

debris and corrosion, damage, cracks and chips.
1 0.50 2 1.00 1.00 34 411 822.00 Building

Building Interior Electrical Switches/Receptacles

Circuit breakers are normally mounted in the circuit breaker panel with ampacities indicated 

on the handle. Inspect circuit breakers for dust, debris, corrosion and excessive heat. Check 

circuit breakers for secure mounting to the panel board. Line and load side electrical 

connections should be tight.  

2 0.33 1 0.33 1.00 34 411 548.00 Building

Building Interior Electrical Switches/Receptacles
Grounding conductors are green or bare copper. Inspect conductors for dust, corrosion and 

tight terminations. Inspect ground fault circuit  breakers and receptacles for dust, debris, 

moisture, corrosion and damage. Test to verify proper operation.

2 0.33 4 1.33 1.00 34 411 959.00 Building

Building Interior Electrical Switches/Receptacles
Inspect for unauthorized electrical connections, which are any electrical connections not 

installed by an authorized electrician or that do not meet electric codes.
2 0.33 2 0.67 1.00 34 411 685.00 Building

Building Interior Electrical Switches/Receptacles
Inspect non-metallic sheath, metal, or non-metallic conduit or other raceways carrying 

electrical wiring for support conditions, which must comply with the national electric code 

and local building codes. Inspect all fasteners for tightness and condition.

1 0.17 1 0.17 1.00 34 411 479.50 Building

Building Interior Electrical Switches/Receptacles
Verify that tools and equipment are stored and/or secured, that the general area is clean, 

fluids are mopped up and that any safety guards and rails are securely in place. Inspect 

general electrical equipment areas for dust, debris and corrosion. 

1 0.17 4 0.67 1.00 34 411 685.00 Building

Building Interior Electrical Switches/Receptacles
Verify that wire nuts, lugs and bolted connections that connect two electrical conductors 

meet applicable codes.
2 0.08 2 0.17 1.00 34 411 479.50 Building
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Appendix B - Preventive Maintenance Task Matrix

Location System Asset Task

Trade/

Skill 

Level

Time 

of Year

Time 

(Hr)

Freq/

Yr

Time 

(Hr/Yr)

Mob/

Demob 

(Hr)

USVI 

Total 

Schools

USVI 

Total 

Bldgs

Total 

Time 

(Hr/Yr)

Task 

Location

Building Exterior Electrical Transformers

Interlock switches are used mainly for inline safety and can be found anywhere in an 

electrical or control circuit. One enclosed interlock switch can prevent the entire circuit 

function. Inspect interlock switches for dust, corrosion and debris. Check electrical 

connections for tightness and inspect hardware connections for proper switch function.

2 1.00 2 2.00 1.00 34 411 1233.00 Building

Building Exterior Electrical Transformers

Limit switches limit run time of electrical motors in one direction or the other. Inspect limit 

switches for dust, debris, corrosion, damage and tightness of electrical connections. Verify 

that limits allow full switch function. Shutdown switches are switches, disconnects, or 

disconnects in switchgear that shut down electrical motors or distribution panels. 

2 0.75 2 1.50 1.00 34 411 1027.50 Building

Building Exterior Electrical Transformers
Inspect shutdown switches for corrosion, dust, and debris. Check electrical connections for 

tightness and knife blades and handles for proper switch function.
2 0.75 2 1.50 1.00 34 411 1027.50 Building

Building Exterior Electrical Transformers

Inspect wiring connections for dust, debris, corrosion, and moisture. Connections should be 

made tight and sealed to prevent moisture, corrosion and excess heat. Insure that any 

exposed conductors, other than grounding or bonding conductors, are de-energized and 

replaced or reinsulated. Safely place the repaired conductors in an approved junction box.

2 0.50 2 1.00 1.00 34 411 822.00 Building

Building Exterior Electrical Transformers
Inspect moisture protection items such as O-rings, gaskets and weather stripping for dust, 

debris and corrosion, damage, cracks and chips.
1 0.50 2 1.00 1.00 34 411 822.00 Building

Building Exterior Electrical Transformers
Grounding conductors are green or bare copper. Inspect conductors for dust, corrosion and 

tight terminations. Inspect ground fault circuit  breakers and receptacles for dust, debris, 

moisture, corrosion and damage. Test to verify proper operation.

2 0.33 2 0.67 1.00 34 411 685.00 Building

Building Exterior Electrical Transformers
Inspect non-metallic sheath, metal, or non-metallic conduit or other raceways carrying 

electrical wiring for support conditions, which must comply with the national electric code 

and local building codes. Inspect all fasteners for tightness and condition.

1 0.17 2 0.33 1.00 34 411 548.00 Building

Building Exterior Electrical Transformers
Inspect fans for dust, debris, and corrosion. Check electrical connections for tightness and 

fan blades for cracks, chips, dents and free rotation. Fan blades mounted on motor shafts 

should be tight.

1 0.17 2 0.33 1.00 34 411 548.00 Building

Building Exterior Electrical Transformers
Verify that tools and equipment are stored and/or secured, that the general area is clean, 

fluids are mopped up and that any safety guards and rails are securely in place. Inspect 

general electrical equipment areas for dust, debris and corrosion.

1 0.17 2 0.33 1.00 34 411 548.00 Building

Building Exterior Electrical Transformers
Inspect batteries for dust, debris, rust and corrosion. Store any acid type batteries in well-

ventilated areas.
2 0.17 2 0.33 1.00 34 411 548.00 Building

Building Exterior Electrical Transformers

Inspect electric housings, cabinets and junction boxes for dust, debris, moisture and 

corrosion. Inspect mounting conditions for secure connections. Conduits entering devices 

should be secure and unused knock outs should be sealed. Inspect transformer unit for 

unusual noise and vibrations. Adjust or repair as necessary.

1 0.08 2 0.17 1.00 34 411 479.50 Building

Building Exterior Electrical Transformers
On an ongoing basis, monitor and record meter power sources (local power company and 

emergency generators) to insure a stable source of electric power.
2 0.08 2 0.17 1.00 34 411 479.50 Building

Building Exterior Electrical Transformers
Verify that wire nuts, lugs and bolted connections that connect two electrical conductors 

meet applicable codes.
2 0.08 2 0.17 1.00 34 411 479.50 Building

Site/Outdoors Trees/Vegetation Trees/Vegetation Trim and prune shrubs and trees. 1 2.00 1 2.00 1.00 34 411 102.00 School

Site/Outdoors Trees/Vegetation Trees/Vegetation Prune back tree branches growing over buildings. 1 2.00 1 2.00 1.00 34 411 102.00 School

Site/Outdoors Trees/Vegetation Trees/Vegetation
Tree removal or relocation is recommended if it is growing too close to buildings, utility 

lines, drainage systems and walkways.
2 1.50 1 1.50 1.00 34 411 85.00 School

Site/Outdoors Trees/Vegetation Trees/Vegetation Remove all growing plants/vines from building walls, monuments and fences. 1 1.00 1 1.00 1.00 34 411 68.00 School

Site/Outdoors Trees/Vegetation Trees/Vegetation Remove vegetation growing along and on perimeter fence lines, causing damage to fencing. 1 1.00 4 4.00 1.00 34 411 170.00 School

Site/Outdoors Trees/Vegetation Trees/Vegetation Remove brush and weed growth adjacent to building walls. 1 1.00 2 2.00 1.00 34 411 102.00 School

Site/Outdoors Trees/Vegetation Trees/Vegetation Remove and dispose of all fallen tree limbs, dead shrubs and excessive overgrowth. 1 1.50 2 3.00 1.00 34 411 136.00 School

Building Interior Surfaces VCT Tile Inspect reducer strip condition. Repair or replace when necessary. 1 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Surfaces VCT Tile Repair cracked or broken VCT tile covering expansion joints if a trip hazard exists. 2 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Surfaces VCT Tile Check for delamination and excessive wear. 2 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Surfaces VCT Tile
Verify that tile surfaces provide an effective moisture barrier and are mildew free. Verify 

the condition of any protective coatings.
3 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Surfaces VCT Tile Check overall condition, and cleanliness. Clean, repair or replace as necessary. 2 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Surfaces VCT Tile Verify that tile surfaces provide an effective moisture barrier and are mildew free. 2 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Surfaces VCT Tile
Inspect VCT surfaces for looseness, cracks, holes, blisters, curling, missing or excessively 

worn tiles. Determine cause of the condition. Eliminate any tripping hazards. Replace tile if 

necessary.

1 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Surfaces VCT Tile Eliminate low spots that prevent water from draining. 2 0.50 1 0.50 1.00 34 411 616.50 Building

Building Interior Plumbing Water Heater
Scale - flush tanks and lines. Use water chemistry tests to ensure proper levels of chemical 

treatment materials to reduce build-up.
2 0.50 2 1.00 1.00 34 411 822.00 Building

Building Interior Plumbing Water Heater
Housing stability and stability of mounted units - check motors, pumps, fixtures and piping 

for secure fastening condition and alignment.
1 0.25 1 0.25 1.00 34 411 513.75 Building

Building Interior Plumbing Water Heater
Check pressure gauges and relief valves for proper operation within tolerances set by 

manufacturer specifications. Make sure heater breaker is in ‘off’ position before inspecting.
1 0.25 4 1.00 1.00 34 411 822.00 Building

Building Interior Plumbing Water Heater Temperature control - test and calibrate per manufacturer's specifications. 2 0.25 4 1.00 1.00 34 411 822.00 Building

Building Interior Plumbing Water Heater
Inspect equipment controls or gauges to regulate and monitor safe water levels and flow 

rates per manufacturer specifications. Repair or replace damaged controls and gauges.
2 0.25 4 1.00 1.00 34 411 822.00 Building

Building Interior Plumbing Water Heater
Electric heating coil function - inspect for breaks, connections and corrosion caused by 

leaks.
2 0.25 2 0.50 1.00 34 411 616.50 Building

Building Interior Plumbing Water Heater
Electrical wiring connection - check for corrosions and proper tightness according to 

manufacturer's specifications.
2 0.25 2 0.50 1.00 34 411 616.50 Building

Building Interior Plumbing Water Heater
Check that interlock operation is set per manufacturer specifications. Verify that limit and 

shutdown switches are set according to manufacturer specifications.
2 0.25 2 0.50 1.00 34 411 616.50 Building

Building Interior Plumbing Water Heater Inspect piping systems for deterioration, leaks, scaling, rust, or other signs of failure. 1 0.08 4 0.33 1.00 34 411 548.00 Building

Building Interior Plumbing Water Heater
Inspect cleanliness of equipment, equipment areas and pathways. Check equipment, 

machinery and systems for obstructions, debris or other items that would cause improper 

operation of safety hazards.

1 0.08 4 0.33 1.00 34 411 548.00 Building

Building Interior Plumbing Water Heater Check overflow drain operations. Check for flow and obstructions, leaks and corrosion. 1 0.08 4 0.33 1.00 34 411 548.00 Building

Building Interior Plumbing Water Heater
Thermal insulation condition - Inspect wear condition of foamed plastic, mineral or glass 

fiber, cork, formed glass or similar wrapping or blanket materials used to maintain thermal 

integrity. Repair or replace damaged materials.

2 0.08 4 0.33 1.00 34 411 548.00 Building

Building Interior Plumbing Water Heater Mixing valve - check for leaks and that proper operation and settings are maintained. 2 0.08 2 0.17 1.00 34 411 479.50 Building
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8. Appendix C – Example EAMS Job Plans (from the Maximo platform) 

 

Quick Plan - Maint - air compressor, gas engine 

10 CHECK WITH OPERATING OR AREA PERSONNEL FOR ANY OBVIOUS DEFICIENCIES. 

20 CHECK COMPRESSOR OIL LEVEL; ADD OIL AS REQUIRED. 

90          PERFORM OPERATION CHECK OF COMPRESSOR; CHECK THE OPERATION OF LOW PRESSURE  

CUT-IN AND HIGH 

120 CHECK RADIATOR COOLANT; ADD IF REQUIRED. 

130 CHECK BATTERY WATER; ADD IF REQUIRED. 

150 CHECK ENGINE OIL LEVEL; ADD IF REQUIRED. 

200 TEST RUN ENGINE FOR PROPER OPERATION. 

210 WIPE DUST AND DIRT FROM ENGINE AND COMPRESSOR. 

230 CLEAN AREA AROUND EQUIPMENT. 

240 FILL OUT MAINTENANCE CHECKLIST AND REPORT DEFICIENCIES. 

 

Quick Plan - Maint - light, emergency, dry cell 

10 TEST FOR PROPER OPERATION, REPLACE LAMPS AS REQUIRED. 

20 CLEAN EXTERIOR OF EMERGENCY LIGHT CABINET AND LAMP HEADS. 

30 CHECK CONDITION OF BATTERIES AND CHANGE AS REQUIRED. 

40 CLEAN INTERIOR OF CABINET, TOP OF BATTERY, AND BATTERY TERMINAL. 

50 INSPECT CABINET, RELAY, RELAY CONTACTS, PILOT LIGHT, WIRING, AND GENERAL CONDITION. 

60 ADJUST LAMP HEADS FOR MAXIMUM ILLUMINATION OF AREA. 

70 FILL OUT MAINTENANCE CHECKLIST AND REPORT DEFICIENCIES. 

 

Quick Plan - Maint - roof and gutters, roof up to 1000 sf 

10 NOTIFY PROPER AUTHORITIES PRIOR TO ACCESSING ROOF. 

20 GAIN ACCESS TO ROOF 

30 REMOVE DEBRIS FROM ROOF, UP TO 1000 SF. 

40 CLEAN DOWNSPOUTS AND GUTTERS, LENGTH UP TO 150 LF. 

50 INSPECT CONDITION OF DOWNSPOUTS AND GUTTERS. 

60 INSPECT GUTTER AND DOWNSPOUT ANCHORS AND FASTENERS, REATTACH IF REQUIRED 

70 FILL OUT MAINTENANCE CHECKLIST AND REPORT DEFICIENCIES. 

 

Quick Plan - Maint - lavatory (each) 

10 LAVATORIES - OPERATE FAUCETS, REPLACE WASHERS/"0" RINGS A NECESSARY. 

20 OBSERVE DRAIN FLOW, CLEAN TRAP IF FLOW IS OBSTRUCTED. 

30 FILL OUT MAINTENANCE CHECKLIST AND REPORT DEFICIENCIES. 
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Maint - Maint - Rebuild/Service Restroom Plumbing 

10 Notify management personnel and/or occupants as necessary. 

20 Gather tools and materials. 

30 Load onto vehicle and move to work area. 

40 Deploy appropriate safety equipment and measures. 

50 Turn off water supply valve. 

60 Remove flush valve. 

70 Rebuild valve. 

80 Reinstall valve. 

90 Turn on water supply valve. 

100 Check operation. 

110 Turn off domestic water supply to sink. 

120 Remove P trap. 

130 Clean trap and drain discharge line. 

140 Clean work areas, and bag debris. 

150 Place tools and debris in vehicle, and return to shop. 

160 Clean and stow tools and equipment; check for damage. 

170 Dispose of debris properly. 

180 Record all work in FMSS. 

 

 


