
EMPOWER MADE EASY 



LOGGING IN 
1. Go to https://covn.empower-xl.com 

2. Enter your username - this could be one you chose or 
your 6 digit Empower/Testing number 

3. Enter your password -                                                                    
first name initial                                                                                
last name initial                                                                                
and last 4 SSN numbers                                                                 
(ex. sh0000). If you have                                                               
generated your own                                                           
password  please use                                                                      
that password. 

4. If you have trouble please                                                   
contact Ms. Hendrix at shendrix@covhs.org 

https://covn.empower-xl.com/
https://covn.empower-xl.com/
https://covn.empower-xl.com/
mailto:shendrix@covhs.org


Click Yes to security pop up 



Selection Choices 

 On this screen please note that this class schedule is not the most up 
to date schedule so please refer to scholar 360 for any class or 
clinical scheduling throughout the semester. 

 When you choose a tab at the top you must HOVER over the 
selection tab.  When you click the tab, your choices will not be 
visible. 



ADMISSIONS  

 When hovering over the admissions tab you will see two options. 

 Click Admission Status to review your admissions details 

 Click AT Missing Documents to see if you are missing any 
admission requirements 

 For any questions about Admissions please contact Lupe Sudano at 
Guadalupe.ReyesSudano@stjoe.org or 806-725-8902  

mailto:Guadalupe.ReyesSudano@covhs.org


STUDENT RECORD 

 When final grades are posted you can click Grade 
Report to view an unofficial transcript. 

 Global Variables will allow you to choose a semester 
other than the current semester to review. 

 Change Password will allow you to update your 
password. 

 Remember that the most up to date schedules are 
located in Scholar 360. 
 



FINANCIALS 

 Click Financial Aid Award Letter  to view and accept or decline 
any financial aid. 

 Click Missing Documents to see if there are any documents 
outstanding throughout the financial aid process 
 direct any questions to Ms. Hendrix at shendrix@covhs.org. 

 Click 1098-T Query to view your tax information. 
 This information will only be available upon completion of the report 

by the Business Office—direct all questions to Mrs. Hettler at 
ahettler@covhs.org  

 Click Billing Detail Summary to review your current balance. 

mailto:shendrix@covhs.org
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REVIEW FINANCIAL AID AWARD 
LETTER 

1. Choose the current 
academic year. 

2. Read the entire 
financial aid award 
letter. 

3. Click Accept / 
Decline Financial 
Aid below the 
signature space. 



ACCEPTING FINANCIAL AID 

 If you want to accept or decline all the amount 
awarded please check one of the boxes circled in 
green. Then click the Accept / Decline Financial 
Aid Button at the bottom. 

 If you want to adjust your aid please review the 
next slide. 



ADJUSTING AWARD AMOUNTS 
 PLEASE BE AWARE—your financial aid for two semesters could be 

visible so make sure you are looking at the correct Term. 

 To change the total, click Accept next to the type of aid and then 
enter the amount in the field next to the current amount. Click 
Accept/Decline Financial Aid and the total will be adjusted if you 
made any updates to the amount. 

 You have been awarded your maximum amount allowable so you 
can only adjust your total to a lesser amount.   

 


