
 
 

Dec. 24, 2014 

Immediate Action Required: Notify Employees of 
California Paid Sick Leave Law by Jan. 1 

Recently posted FAQs clarify employers’ obligations to provide notice of a California law that 
mandates paid sick leave. Two notice requirements must be met by Jan. 1, 2015: 

 Employers must display a poster regarding the paid sick leave requirement in a 
conspicuous place at each workplace of the employer (the state has provided a model 
poster). While the California mandate does not limit itself to employees whose primary 
workplace is in the state, it seems reasonable for an employer to display the poster 
only at its California locations. 
 

 Employers must provide new employees (other than those exempt from California’s 
overtime pay requirements) written notice of their paid sick leave rights at time of hire 
(the state has provided a model notice). 

These notice requirements apply Jan. 1 even though the requirement to provide 
paid leave does not become effective until July 1, 2015.  

It appears that any employer, regardless of size or number of employees in California, is 
subject to the paid leave mandate. An employer need not even have a location within 
California, so long as it has at least one employee who, on or after July 1, 2015, works in 
California 30 or more days within a year. A year for purposes of this law is the 12-month 
period beginning with the employee’s date of hire or employment anniversary. 

Some details regarding the substantive paid sick leave requirements follow, but employers 
subject to this law will want to study its provisions in detail before the July 1, 2015, 
compliance date. 

Requirement to Make Paid Sick Leave Available 

Starting July 1, 2015, the Healthy Workplaces, Healthy Families Act of 2014 generally requires 
employers to provide up to 24 hours (or three days) of paid sick leave each year to each of its 
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employees who has: 

 Worked in California, on or after July 1, 2015, for 30 or more days within a year; and 
 

 Reached his or her 90th day of employment with the employer. 

There are exceptions to the paid sick leave requirements for certain groups of employees, 
including those subject to a collective bargaining agreement that meets several conditions, 
certain workers providing in-home supportive services, and some air carrier flight deck or 
cabin crew members. There are no exceptions, however, for other classes of employees (e.g., 
part-time, seasonal, temporary and interns). 

Purposes for Taking Paid Sick Leave 

A qualifying employee may use the mandated paid sick leave in order to: 

 Obtain diagnosis, care or treatment for an existing health condition of the employee or 
a family member of the employee. 
 

 Obtain preventive care for the employee or a family member of the employee. 
 

 In the case of an employee who is a victim of domestic violence, sexual assault or 
stalking, obtain a restraining order or other injunctive relief or take various other 
measures. 

For purposes of the paid sick leave mandate, family members include the employee’s parent, 
child, spouse, registered domestic partner, grandparent, grandchild and sibling. 

Lockton Comment: Many employers provide paid sick leave that is much more 
generous than that mandated by this California statute. Nonetheless, the statute will 
present issues for many such employers because it applies to employees who may be 
excluded from the employer’s paid leave program or requires paid leave for purposes, 
or with respect to family members, not covered by that program. In addition, the 
mandated paid leave applies in circumstances that differ from other California 
mandates related to leave (e.g., a statute requiring that employers allow use of sick 
leave to care for certain family members). For employers that are subject to other paid 
sick leave mandates (e.g., City of San Francisco), compliance will require reviewing its 
sick pay program against each law, resulting in a program that meets the “highest 
common denominator.” 

Accrual or Award of Paid Sick Leave 

The new law requires that employers accrue paid sick leave at the rate of one hour for each 
30 hours worked, starting from the employee’s hire date or, if later, July 1, 2015. There are a 
number of rules related to accrual of leave, permissible limits and carryover of unused accrued 
leave, all of which apparently operate based on 12-month periods ending on each anniversary 
of an employee’s hire date. Employers may avoid many complications and apply a uniform 
year to their leave programs by making the full 24 hours (three days) of paid sick leave 
available at the beginning of each such year and allowing use for the same purposes and 
under the same conditions as specified in the statute. 
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Action Required Now: Notice of Paid Sick Leave Availability 

As noted above, the requirement to actually provide paid sick leave becomes effective 
July 1, 2015. The law includes notice requirements, however, that must be met by  
Jan. 1, 2015, requiring prompt action by employers to determine whether they are subject to 
the mandate and, if so, to post and provide the required notices: 

 Workplace Posters by Jan. 1, 2015: The most immediate notice requirement 
involves displaying a poster in a conspicuous place in “each workplace of the 
employer.” The state has provided a model poster. 
 

 New Hire Notices Starting Jan. 1, 2015: In the case of employees other than 
those exempted from California’s overtime pay requirements, employers are required 
to provide at time of hiring, an individualized Notice to Employee. Starting Jan. 1, 
2015, that notice must include paid sick leave information. The state has provided a 
model notice. For employees hired before Jan. 1, 2015, the employer is required to 
provide notice of changes to the information in the Notice to Employee within seven 
days of the change. In the case of changes to the paid sick leave available to the 
employee as a result of the paid sick leave mandate, it appears that it will be sufficient 
to provide this notice by July 1, 2015. 
 

 Ongoing Notice of Accrued Paid Sick Leave Starting July 1, 2015: For 
employees entitled to paid sick leave under the California law, employers must show, 
on each pay stub (or on a document issued the same day as each paycheck), how 
many days of paid sick leave are available for the employee to use. This requirement 
does not apply until July 1, 2015, however. 

Conclusion 

The California paid leave mandate includes a number of detailed requirements, and may 
present a significant challenge for many employers. If you have questions about how the law 
applies to your business, please contact your Lockton Account Team. 

 

Elizabeth Vollmar, J.D. 
Director, Compliance Services 

Not Legal Advice: Nothing in this Alert should be construed as legal advice. Lockton may not be considered your 
legal counsel and communications with Lockton's Compliance Services group are not privileged under the attorney-
client privilege.  
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