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JOB DESCRIPTION  
Development Accountant, Financial Operations 
 
 

 
General Description   
The Development Accountant, Financial Operations role reports to the Controller, Financial 
Operations.  The Financial Operations Group is responsible for daily activity and monthly 
reporting for multiple property management, development, and operating entities associated 
with the Company’s objective to create enduring investments through the development, 
management and ownership of remarkable assets.  The Development Accountant serves a key 
role primarily focused on Midway project developments.  
 
General Areas of Responsibility 
 Analyze and maintain the Yardi Construction Module to ensure the accuracy of coding and 

cost allocation in accordance with Midway policies and procedures. 
 Responsible for job cost tracking, draws and vendor payments, balance sheet 

reconciliations, research, and communication with Development and Construction 
Managers on project status and payment approvals. 

 
Focus Areas of Responsibility 
 Work with Development and Construction Managers in monitoring project budgets, 

ensuring change orders and budget revisions are addressed. 
 Set up executed vendor contracts, and additional service agreements, and monitor 

progress payments. 
 Review and code vendor invoices, and communicate with vendors, as necessary. 
 Cross reference development/project related agreements with actual invoices for 

entitlement and ensure fees are recorded, and paid, accordingly. 
 Compile and assemble development draw funding requests, and complete payment 

process following funding, as applicable.  
 Ongoing coordination with the Development and Construction Managers to establish best 

practices, review project budgets, contracts, invoices and discuss pending draws for 
development projects. 

 Perform monthly job cost reconciliations, including retention. 
 Various ad hoc projects as needed. 
 
Qualifications 
 Bachelor’s degree required.  
 Knowledge of Yardi required. 
 Development accounting experience required. 
 Desire to add value and grow with the company. 
 Strong ability to work and thrive within a team environment. 
 Exceptional organizational skills. 
 Strong character and ethical values. 
 Punctual / Dependable / Flexible / Quick Learner / Self Starter. 



 

 
 

Additional Skills 
 Ability to maintain all information with the highest degree of confidentiality. 
 Ability to manage multiple priorities in a fast-paced, deadline-oriented environment. 
 Ability to follow written and oral instructions. 
 Exceptional follow-through skills. 
 Exceptional communication skills.  
 Fiscally responsible and uses reasoned judgment. 
 Ability to plan ahead and think “outside the box.” 
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