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Migrant Student Information System

STUDENT
DATA

OUT OF SCHOOL REQUIRED FOR EOY SUMMER SUMMER EOY

TYPE OF DATA
YOUTH REPORT (REG. TERM) SCHOOL REPORT

ENROLLMENTS

< Regular School

% 0-2 Year Olds

% Out-of-School Youth

WITHDRAWALS X X X X X

ATTENDANCE X X X X

SUPPLEMENTAL

< Academic Services
£ Non—.Academlc Serylces . X X X X X
< Service Approach (if mass reporting)
< Other Educational Services-CEDARS

STUDENT ASSESSMENTS
#Local Standardized-Highly Recommended

% Pre & Post Assessments-Required
< State Required Standardized-OSPI

SECONDARY
% Credits Earned- CEDARS
< Hours Attended X X X
% Out of State Credits (Within 30 Days)

IMMUNIZATIONS
<+ Report Yes if applicable
MIGRANT PHYSICAL EXAM

< Reported by parent, student,
or provider




RECORDS CLERK REPORTING GUIDELINE SCHEDULE

All migrant student data is to be reported into the MSIS as the data becomes available. The timeline below is a guide to assist Records
Clerks in the reporting of migrant student data as it affects the various reports available on the MSIS.

TYPE OF DATA

DESIGNATED SCHOOL OF X X
GRADUATION

ENROLLMENTS

On-going

ASSESSMENTS

-Highly Recommended-Local .
Standardized -Required-Pre & Post for On-going
Pre-K thru 8th grade students receiving
ELA, Math, or Preschool services

GRADUATION REQUIREMENTS X X

HOURS ATTENDED On-going

IMMUNIZATIONS

Report Yes if Applicable
OUT OF STATE CREDITS
Within 30 days of enrollment

On-going

On-going

PHYSICAL EXAM RESULTS

Student/Parent/Provider Reported On-going

SUPPLEMENTAL SERVICES
Academic & Non-Academic
WITHDRAWALS

Report Attendance

On-going

Secondary Hours Attended (if applicable) On-going
Supplemental Services

Assessments

X = Report Data during this month

If you have any questions on reporting of migrant student data, please call the MSIS Trainer & Lead Data Reviewer at OSPI (360) 725-6150.




RECRUITER ACTIVITY GUIDELINE SCHEDULE

The timeline below is a guide to assist recruiters with their activities for the school year.

ATTEND SCHOOL CONFERENCES X X

CHECK FOR MOVES WHERE STUDENT WAS X X X X X
NOT WITHDRAWN FROM SCHOOL

Possible Challenged COE

COE REVALIDATIONS On-going

UTILIZE MSIS REPORTS On-going
Review ID&R Historical Activity Plan for
Future Recruitment Efforts in District

DISTRICT ID&R PLAN X X X X
Submit no later than December 15 to OSPI
via the instructions page on the ID&R
District Plan (Note: Instructions can be
found on the MSDRS resource website)

IDENTIFICATION & RECRUITMENT On-going

RECRUITER ID&R LOGS On-going
Submit on weekly basis per the ID&R Log
Instructions (Note: Instructions can be
found on the MSDRS resource website)

ATTEND FPD & MEP TEAM MONTHLY On-going
MEETINGS

SPRING IMPACTION X X X
Review Mobility Report

If you have any questions on Identification and Recruitment, please call MSDRS at (509) 837-2712.
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DATE
RECORDS CLERK AT ETES

REMIND FPD TO SCHEDULE MEP TEAM SCHEDULE MEP TEAM MEETINGS WITH
MEETINGS FOR THE YEAR FPD FOR THE YEAR
REPORT SUMMER SCHOOL DATA DUE END WORK ON SUMMER REVALIDATIONS AND
OF SUMMER TERM OR BY SEPTEMBER 15TH EOE LIST

e Enrollments

e Withdrawals / Attendance WORK WITH SCHOOL ENROLLMENT STAFF

e Supplemental Services N TO IDENTIFY MIGRANT STUDENTS NEW TO

e Pre & Post/ Pre-K thru 8% Grade/ ELA, Math, or THE DISTRICT

Preschool services (if applicable)

REMIND FPD TO RETURN SCHOOL DISTRICT
DIRECTORY AS SOON AS POSSIBLE

SUBMIT WEEKLY IDENTIFICATION &

FORWARD SIGNED MIGRANT FREE LUNCH RECRUITMENT LOGS TO OSPI
AND EOE FREE LUNCH STUDENT LISTTO
FOOD DIRECTOR

RECORDS CLERK MSIS REPORTS

+ Migrant Free Lunch & EOE Free Lunch Student Lists + COE Revalidation Report
+ Enrollment Comparison Summary + Possible Missed COE Report
+ Possible Missed Sibling Enrollment List + Qualifying Arrival Date (QAD) Report
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RC/RT MONTHLY ACTIVITY GUIDE
RECORDS CLERK comreD

PROCESS MASS ENROLLMENTS

e Verify that all students are currently enrolled in
school district

ENROLL ALL OUT OF SCHOOL YOUTH

e Verify that OS students are residing within the school
district boundary

WORK ON REVALIDATIONS, MISSED
COES and END OF ELIGIBILITY LIST

SUBMIT WEEKLY IDENTIFICATION &
RECRUITMENT LOGS TO OSPI

ENSURE ALL STUDENT ENROLLMENTS AND
WITHDRAWALS ARE PROCESSED FOR WORK WITH SCHOOL ENROLLMENT

PREVIOUS SCHOOL YEAR STAFF TO IDENTIFY MIGRANT
STUDENTS NEW TO THE DISTRICT

ASK FPD FOR COPY OF GRANT TO VERIFY
SUPPLEMENTAL SERVICES APPLIED FOR

REVIEW THREE-YEAR PHYSICAL EXAM REPORT REGISTER AND ATTEND REGIONAL OSPI

e If parent confirms student’s physical exam, reportin ID&R TRAINING
MSIS as “Parent Reported” include month & year

RECORDS CLERK MSIS REPORTS

+ Migrant Free Lunch & EOE Free Lunch Student Lists « COE Revalidation Report

REVIEW POSSIBLE MISSED COE REPORT

+ Enrollment Comparison Summary + Possible Missed COE Report

+ Possible Missed Sibling Enrollment List + Qualifying Arrival Date (QAD) Report




_RC/RT MONTHLY ACTIVITY GIDEW

RECORDS CLERK

ENTER MINIMUM GRADUATION
REQUIREMENTS FOR 9™ GRADERS

DATE
COMPLETED

RECRUITER

WORK ON REVALIDATIONS, MISSED COES
and END OF ELIGIBILITY LIST

COMPLETED

REPORT DESIGNATED SCHOOL OF
GRADUATION FOR HIGH SCHOOL
STUDENTS

SUBMIT WEEKLY IDENTIFICATION &
RECRUITMENT LOGS TO OSPI

RESPOND TO MSIS AUTO EMAIL FOR
STUDENTS WITH OUT OF STATE
CREDITS WITHIN 30 DAYS

ATTEND OSPI MONTHLY ID&R CHECK INS

WORK ON POSSIBLE MISSED SIBLING
ENROLLMENT LIST

REVIEW POSSIBLE MISSED COE REPORT

REPORT SUPPLEMENTAL DATA PER
DISTRICT GRANT
e Get copy of Grant from FPD

e |If services do not match Grant, FPD can modify
— call ESD for assistance

ID&R DISTRICT PLANS DUE DECEMBER 15%"
TO OSPI

WITHDRAW STUDENTS WHO LEAVE AFTER
SCHOOL STARTS ORHAVE EOE
e Also withdraw OS students who leave district

+ District Enrollment Status Report

RECORDS CLERK MSIS REPORTS

HALLOMEEN

RECRUITER MSIS REPORTS

+ COE Revalidation Report

+ Building Supplement Services Summary

+ Possible Missed COE Report

+ Student Supplemental Services Report

+ Termination Report
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RECRUITER

REPORT MISSING IMMUNIZATION DATA
e Report “YES" if Applicable

and END OF ELIGIBILITY LIST

WORK ON REVALIDATIONS, MISSED COES

_COMPLETED

REPORT MIGRANT PHYSICAL EXAM DATA
e Parent, Student or Provider Reported

ATTEND SCHOOL CONFERENCES
e |dentify and recruit migrant families

CHECK FOR MISSING ENROLLMENTS

e Possible Missed Sibling Enrollment List
e District Enrollment Status Report

SUBMIT WEEKLY IDENTIFICATION &
RECRUITMENT LOGS TO OSPI

WITHDRAW EOE STUDENTS WHO HAVE

DNQ REPORTED THE DAY BEFORE THE QAD
e [fno DNQ contact RT before Withdrawal

ATTEND OSPI MONTHLY ID&R CHECK INS

WITHDRAW THREE YEARS OLD STUDENTS
e The day before their birthday
e Re-enroll on their birthday

ID&R DISTRICT PLANS DUE DECEMBER 15t
TO OSPI

REPORT SUPPLEMENTAL DATA PER GRANT
e Get copy of Grant from FPD
e FPD can modify Grant, call ESD for assistance

REPORT PRE/POST ASSESSMENTS
e Student’s Pre-K thru 8t grade receiving ELA,
Math, or Preschool services

+ Priority for Service Student List

+ COE Revalidation Report

RECRUITER MSIS REPORTS

+ Students Turning 3 List

+ Qualifying Arrival Date (QAD Report)

+ Building Pre/Post Test Summary

« Termination Report
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RECORDS CLERK

CHECK ON NEEDS WITHDRAWAL
e Mass/Enroll/Withdraw

DATE
COMPLETED

RC/RT MONTHLY ACTIVITY GUIDE:
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RECRUITER

WORK ON REVALIDATIONS, MISSED COES
and END OF ELIGIBILITY LIST

COMPLETED

ATTEND MSIS REQUIRED TRAINING

SUBMIT WEEKLY IDENTIFICATION &
RECRUITMENT LOGS TO OSPI

REPORT MIGRANT PHYSICAL EXAM DATA

IF APPLICABLE
e Parent, Student, Provider Reported

REPORT MISSING IMMUNIZATION DATA
e Report Yes if Applicable

ATTEND ID&R REQUIRED TRAINING

REPORT MEDICAL DIAGNOSED ALERTS
e Check with local nurse
e Resolve MDA if applicable

ID&R DISTRICT PLANS DUE DECEMBER 15th
TO OSPI

FALL DATA MONITORING
e Report all Supplemental data per Grant
e Fall/Winter Data Monitoring Due to OSPI

RECORDS CLERK MSIS REPORTS
+ 3 Year Physical Exam Report

RECRUITER MSIS REPORTS

+ COE Revalidation Report

+ Immunizations-Exemptions On File Report

+ Possible Missed COE Report

« MDA Report

« Termination Report
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RECORDS CLERK

WITHDRAW EOE STUDENTS WHO HAVE
DNQ REPORTED THE DAY BEFORE THE QAD
e Ifno DNQ contact RT before Withdrawal
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RECRUITER COMPLETED

WORK ON REVALIDATIONS, MISSED COES
and END OF ELIGIBILITY LIST

DATE
COMPLETED

CHECK FOR MISSING ENROLLMENTS

e District Enrollment Status Report
e Possible Missed Sibling Enrollment List

COMPLETE CHALLENGED COE FORM IF
SCHOOL DID NOT WITHDRAW STUDENTS
FOR WINTER MOVES

PROCESS PENDING CHALLENGED COE
ENROLLMENTS (if applicable)

e Follow up with Recruiter make sure all
Challenged COEs have been finalized

PROCESS PENDING CHALLENGED COEs
e January thru April
e Process within a week of interview

REPORT SUPPLEMENTAL DATA PER GRANT

e Get copy of Grant from FPD
e FPD can modify Grant - call ESD for assistance

WORK WITH SCHOOL ENROLLMENT STAFF
TO IDENTIFY NEW STUDENTS TO DISTRICT

IF YOU HAVE NOT REPORTED
SUPPLEMENTAL DATA YET, PLEASE
REPORT IT SOON

RECORDS CLERK MSIS REPORTS

« Termination Report

SUBMIT WEEKLY IDENTIFICATION &
RECRUITMENT LOGS TO OSPI

ATTEND OSPI MONTHLY ID&R CHECK INS

RECRUITER MSIS REPORTS
+ COE Revalidation Report

« District Enrollment Status Report

+ Mobility Report

+ Priority for Service Student List

« COE Generation Report
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RECORDS CLERK POATERS RECRUITER

COMPLETED

WITHDRAW THREE YEARS OLD STUDENTS ID&R MONITORING

e The day before their birthday e Enrollments

e Re-enroll on their birthday e COE Revalidations
REPORT MISSING IMMUNIZATION DATA WORK ON REVALIDATIONS, MISSED COES

* Report Yes if Applicable and END OF ELIGIBILITY LIST
REPORT MIGRANT PHYSICAL EXAM DATA
IF APPLICABLE REVIEW POSSIBLE MISSED COE REPORT

e Parent, Student or Provider Reported

VERIFYBUILDING INDICATORS IN MSIS

SUBMIT WEEKLY IDENTIFICATION &
RECRUITMENT LOGS TO OSPI

RESPOND TO MSIS AUTO EMAIL FOR
STUDENTS WITH OUT OF STATE CREDITS ATTEND OSPI MONTHLY ID&R CHECK INS
WITHIN 30 DAYS (if applicable)

CHECK SECONDARY CREDIT REPORT FOR
STUDENTS 9-12th WHO WITHDREW AND DID
NOT RECEIVE CREDIT. IF MISSING CREDITS:

e Check SSID make sure it is correct
e (all Registrar make sure credits were uploaded
e Report hours attended (if applicable)

PROCESS PENDING CHALLENGED COEs
e January thru April
e Process within a week of interview

RECORDS CLERK MSIS REPORTS RECRUITER MSIS REPORTS
+ Students Turning 3 List + COE Revalidation Report
+ Immunizations-Exemptions On File Report + Qualifying Arrival Date (QAD Report)

+ Secondary Credit Report + Possible Missed COE Report

12
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RECORDS CLERK

WITHDRAW EOE STUDENTS WHO HAVE

DNQ REPORTED THE DAY BEFORE THE QAD
e |fno DNQ contact RT before Withdrawal

DATE
COMPLETED

RECRUITER

WORK ON REVALIDATIONS, MISSED COES
and END OF ELIGIBILITY LIST

COMPLETED

REPORT PRE/POST ASSESSMENTS FOR
e Students Pre-K thru 8t Grade
e Who are receiving ELA, Math, or Preschool
services (if applicable)

ATTEND SCHOOL CONFERENCES

e Identify and recruit migrant families

REPORT LOCAL STANDARDIZED

ASSESSMENTS IF POSSIBLE
e Not required but highly recommended

PREPARE FOR SPRING IMPACTION

e Review Mobility Report for Returning Families

StPatrick's »
—DAY - K

« Termination Report

SUBMIT WEEKLY IDENTIFICATION &
RECRUITMENT LOGS TO OSPI

ATTEND OSPI MONTHLY ID&R CHECK INS

PROCESS PENDING CHALLENGED COEs

e January thru April
e Process within a week of interview

RECORDS CLERK MSIS REPORTS RECRUITER MSIS REPORTS

+ COE Revalidation Report

+ Building Pre/Post Test Summary

+ Qualifying Arrival Date (QAD Report)

+ Formal Assessment Report

+ Three Year COE/Enroll Comparison

13
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RECRUITER

COMPLETED

CHECK ON NEEDS WITHDRAWAL
e Mass-Enroll/Withdraw

WORK ON REVALIDATIONS, MISSED COES
and END OF ELIGIBILITY LIST

CHECK FOR MISSING ENROLLMENTS

e District Enrollment Status Report
e Possible Missed Sibling Enrollment List

ATTEND OR OBTAIN KINDERGARTEN
REGISTRATIONS FOR POSSIBLE
IDENTIFICATION AND RECRUITMENT

CHECK SECONDARY CREDIT REPORT FOR
STUDENTS 9-12th WHO WITHDREW AND DID
NOT RECEIVE CREDIT. IF MISSING CREDITS:

e Check SSID make sure it is correct
e Call Registrar make sure credits were uploaded
e Report hours attended (if applicable)

PREPARE FOR SPRING IMPACTION

e Review Mobility Report for Returning Families

PROCESS PENDING CHALLENGED COEs

e January thru April
e Process within a week of interview

REGISTER FOR STATE MEP CONFERENCE

REGISTER FOR STATE MEP CONFERENCE

PROVIDE FPD WITH MSIS REPORTS FOR

e Grant Application
e EOY Reporting

SUBMIT WEEKLY IDENTIFICATION &
RECRUITMENT LOGS TO OSPI
ATTEND OSPI MONTHLY ID&R CHECK INS

ENJOY YOUR $PRING BREAK

RECRUITER MSIS REPORTS

+ Termination Report

+ Coe Revalidation Report

+ District Enrollment Status Report

+ Possible Missed COE Report

« Secondary Credit Report

+ Mobility Report
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RC/RT MONTHLY ACTIVITY GUIDE

RECRUITER

WORK ON END-OF-YEAR REPORTING
e Enrollments
Withdrawals/Attendance
Immunizations
Supplemental
Pre & Post/ Pre-K thru 8t" Grade/ ELA, Math, or
Preschool services ( if applicable)

WORK ON REVALIDATIONS, MISSED COES
and END OF ELIGIBILITY LIST

COMPLETED

REVISIT THE ID&R PLAN WITH FPD
e Call OSPI for assistance
e Submit Plan in the Fall

SUBMIT WEEKLY IDENTIFICATION &
RECRUITMENT LOGS TO OSPI

PROVIDE FPD WITH MSIS REPORTS FOR
e Grant Application and EQY Reporting

ATTEND OSPI MONTHLY ID&R CHECK INS

REGISTER FOR STATE MEP CONFERENCE

SPRING DATA MONITORING

e Report all Supplemental data per Grant
Spring Data Monitoring form due to OSPI

REGISTER FOR STATE MEP CONFERENCE

.
. .
-------

NOTE: DISTRICTS CAN WITHDRAW 15 DAYS
PRIORTO END OF SCHOOL YEAR

e If option is used, RC must double check
attendance before finalizing data.

« District Reporting Summary

+ COE Revalidation Report

+ Building Supplemental Services Summary

«» COE Generation Report

+ Enrollment Comparison Summary

+ Qualifying Arrival Date (QAD) Report
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RECORDS CLERK

PROCESS SUMMER SCHOOL ENROLLMENTS

DATE
COMPLETED

RC/RT MONTHLY ACTIVITY GUIDE

RECRUITER

WORK ON REVALIDATIONS, MISSED COES

and END OF ELIGIBILITY LIST

DATE
COMPLETED

IF NO RC AVAILABLE FOR SUMMER MEP
SUMMER SCHOOL DIRECTOR SHOULD

THE FALL

e Enrollments
Withdrawals/Attendance
Immunizations
Supplemental

Preschool services (if applicable)

GATHER REQUIRED DATA FOR REPORTING IN

Pre & Post/ Pre-K thru 8t Grade/ ELA, Math, or

WORK ON SUMMER SCHOOL RECRUITMENT

e Attend Summer School registration

e Visit local Seasonal Farmworker Home
Complexes

e Review MSIS Reports for planning of
Summer Identification and Recruitment

COMPLETE END OF YEAR REPORTING
Enrollments

Withdrawals/Attendance
Immunizations

Supplemental

Preschool services ( if applicable)

RECORDS CLERK MSIS REPORTS
+ Building Supplemental Service Summary

Pre & Post/ Pre-K thru 8t Grade/ ELA, Math, or

RECRUITER MSIS REPORTS
+ Coe Revalidation Report

+ Secondary Credit Report

« COE Generation Report

+ Building Pre/Post Test Summary

+ Qualifying Arrival Date (QAD) Report

16
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RECORDS CLERK e RECRUITER COMPLETED

WORK ON REVALIDATIONS, MISSED COES
and END OF ELIGIBILITY LIST

PROCESS SUMMER SCHOOL ENROLLMENTS

IF NO RECORDS CLERK AVAILABLE FOR
SUMMER MEP, SUMMER SCHOOL DIRECTOR
SHOULD GATHER REQUIRED DATA FOR WORK ON SUMMER SCHOOL RECRUITMENT

REPORTING IN THE FALL e Attend Summer School registration

e Enrollments e Visit local Seasonal Farmworker Home
Withdrawals/Attendance Complexes

Immunizations e Review MSIS Reports for planning of
Supplemental Summer Identification and Recruitment

Assessments- Pre & Post/ Pre-K thru 8t Grade/
ELA, Math, or Preschool services (if applicable)
COMPLETE END OF YEAR REPORTING

e Enrollments
Withdrawals/Attendance
Immunizations
Supplemental
Assessments-Pre & Post/ Pre-K thru 8t Grade/
ELA, Math, or Preschool services (if applicable)

RECORDS CLERK MSIS REPORTS RECRUITER MSIS REPORTS
+ Building Supplemental Service Summary + COE Revalidation Report
+ Secondary Credit Report « COE Generation Report

+ Building Pre/Post Test Summary « Termination Report

17
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DATE
COMPLETED

RECORDS CLERK

REMIND FPD TO SCHEDULE MEP TEAM
MEETINGS FOR THE YEAR

"RC/RT MONTHLY ACTIVITY GUIDE@

COORDINATE ACTIVITES WITH FPD TO
SCHEDULE MEP TEAM MEETINGS FOR THE
YEAR

REPORT SUMMER SCHOOL DATADUE END
OF SUMMER TERM OR BY SEPTEMBER 15™
e Enrollments
e Withdrawals / Attendance
e Supplemental Services
e Assessments- Pre & Post/ Pre-K thru 8t Grade/
ELA, Math, or Preschool services (if applicable)

WORK ON SUMMER REVALIDATIONS,
MISSED COES AND EOE LIST

WORK WITH SCHOOL ENROLLMENT STAFF
TO IDENTIFY NEW MIGRANT STUDENTS TO
DISTRICT

RETURN SCHOOL DISTRICT DIRECTORY

SUBMIT WEEKLY IDENTIFICATION &
RECRUITMENT LOGS TO OSPI

FORWARD SIGNED MIGRANT FREE LUNCH
AND EOE FREE LUNCH STUDENT LISTTO
FOOD DIRECTOR

RECORDS CLERK MSIS REPORTS

+ Migrant Free Lunch & EOE Free Lunch Student Lists

+ COE Revalidation Report

+ Enrollment Comparison Summary

+ Possible Missed COE Report

+ Possible Missed Sibling Enrollment List

+ Qualifying Arrival Date (QAD) Report

18



Data Entry & Monitoring MSIS Reports Guide

The following resource provides the required data category and correct entry screen to be used for reporting migrant student data by season. The MSIS Reports that contain the

data entered are also included for each category.

FALL DATA MONITORING

FALL DATA MONITORING ENTERING YOUR DATA HELPFUL MSIS RESOURCES
CATEGORY DATA ENTRY SCREEN REPORT
ENROLLMENTS-MASS ENROLL STUDENT - Enroll/Withdraw/New Enrollment | REPORTS/STUDENT LIST
MASS - Enroll/Withdraw/Enrollments e District Enrollment Status Report

e OUT-OF-SCHOOL YOUTH

Migrant Student List

Possible Missed Sibling Enrollment List
Migrant Free Lunch Student List
Priority for Service Student List

e RE-ENROLL STUDENTS TURNING
3-YEARS OLD

e POSSIBLE MISSED SIBLING

Students Turning 3 List

WITHDRAWALS STUDENT - Enroll/Withdraw /[Enrollment Line | REPORTS/STATISTICAL
e PREVIOUS SCHOOL YEAR MASS - Enroll/Withdrawal/Withdrawalsand | e Enrollment Comparison Summary
Report Attendance Attendance

* NEEDS WITHDRAWAL MASS - Enroll/Withdrawal/Needs

REPORTS/ELIGIBILITY

e END OF ELIGIBILITY WITHDRAWALS Withdrawal -
Withdraw students who have DNQ reported if no « Termination Report
DNQ contact Recruiter before EOE withdrawal STUDENT - Enroll/Withdraw/Enrollment
Process withdrawal day before the QAD Line
SECONDARY MASS - Secondary/School of Graduation REPORTS/EDUCATIONAL
e SCHOOL OF GRADUATION  Secondary Credit Report

MASS - Secondary/Grad Requirements

* GRADUATION REQUIREMENTS STUDENT - Secondary /Credits /Hours/

e HOURS ATTENDED Enrollment Line/New Hours Attended

Review SecondarY Credit Report STUDENT - Enroll/Withdrawal/ Enroliment
(Unreported Credits) Line

e OUT OF STATE CREDITS
Report status for students with out of state credits
within 30 days

19



Data Entry & Monitoring MSIS Reports Guide

The following resource provides the required data category and correct entry screen to be used for reporting migrant student data by season. The MSIS Reports that contain the

data entered are also included for each category.

FALL DATA MONITORING

FALL DATA MONITORING
CATEGORY

SUPPLEMENTAL SERVICES

e Academic Services

e Non-Academic Services

e Service Approach (if mass reporting)

ENTERING YOUR DATA
DATA ENTRY SCREEN

STUDENT - Supplemental/Supplemental
Services/ Enrollment Line

MASS - Educational/Supplemental

HELPFUL MSIS RESOURCES
| REPORT

REPORTS/EDUCATIONAL
« Building Supplemental Services

Summary
o Student Supplemental Services Report

ASSESSMENTS
e LOCAL STANDARDIZED ASSESSMENTS

Highly recommended that districts report Local
Standardized Assessments for migrant students

e PRE AND POST ASSESSMENTS

Required for any student Pre-K through 8t grade

receiving ELA, Math or Preschool services

e STATE REQUIRED STANDARDIZED
ASSESSMENTS

Secure Student Identifier (SSID) allows OSPI to upload
State Standardized Assessments into the MSIS.

STUDENT - Assessment /New Assessment/
Enrollment line

MASS - Educational/Assessment

AUTOMATED MSIS EMAILS

The MSIS sends out several electronic emails throughout the year regarding different subject categories. If you are not receiving any of the following emails, please let us know

REPORTS/EDUCATIONAL
e Formal Assessment Report

« Building Pre/Post Test Summary

e Formal Assessment Report

immediately. It is very important that you receive these emails since they are part of missing required data that needs to be completed and submitted into the MSIS.

ACTION EMAIL

FOR YOUR INFORMATION EMAIL

eCOE Successfully Submitted and Approved

Missing SSID Number
Monthly Termination Report

Secondary Data Out of State Transcripts
Student Transfer Document

VVVVVVYVYYVYY

Health Summary of Students Without Health Exams

Pending Enrollments / Reminder sent at 10, 20, 30 days
Possible Migrant Student Transfer to District in State

Y VVYVYYVY

Monthly COE Revalidations Missing

Possible Migrant Student Transfer Out of State
30 Days Enrolled No COE on File

New PASS Enrollment




The following resource provides the required data category and correct entry screen to be used for reporting migrant student data by season. The MSIS Reports that contain the

data entered are also included for each category.

SPRING DATA MONITORING

ENTERING YOUR DATA HELPFUL MSIS RESOURCES

WITHDRAWALS /END OF YEAR

STUDENT - Enroll/Withdrawal/Enrollment Line | REPORTS/STATISTICAL

receiving ELA, Math, or Preschool services

e Option to withdraw students 15 calendar days MASS - Enroll/Withdrawal/Withdrawal e Enrollment Comparison Summary
prior to end of School Year

PRE AND POST ASSESSMENTS STUDENT - Assessment/New Assessment/ REPORTS/EDUCATIONAL

e Required for any student Pre-K through 8" grade | Enrollment Line e Building Pre/Post Test Summary

MASS - Educational/Assessment

SUPPLEMENTAL SERVICES

e Academic Services

e Non-Academic Services

e Service Approach (if mass reporting)

STUDENT - Supplemental/Supplemental REPORTS/EDUCATIONAL
Services/Enrollment Line « Building Supplemental Services
MASS - Educational /Supplemental Summary

e Student Supplemental Services Report

Review and completing the End-of-Year Report.

Grant Reports can be a valuable tool for the Federal Programs Director. These reports will assist the FPD in completing the iGrant Application, preparing for the Program

» Building Supplemental Service Summary
» End of Year Data Summary

» Enrollment Comparison Summary

» Formal Assessment Report

» Migrant Student List

» Priority for Service Student List

» Recovered Out of School Youth List
» Served in Preschool Report

» Statewide Dashboard

» Students Credit Earned Summary

» Student Needs Assessment Data

» Student Supplemental Service Report
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FERPA

The Family Education Rights and Privacy Act (FERPA) of 1974 protects the information contained
on the Migrant Student Information System (MSIS) therefore, information is only to be shared
with educational agencies providing educational services to migrant students.

(Model notice developed by the U.S. Dep: of E , Family Policy Compliance Office)

NOTIFICATION OF RIGHTS UNDER

THE FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)
for Elementary and Secondary Schools

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age
(“eligible students™) certain nights with respect to the student's education records. These rights are:

1) The right to inspect and review the student’s education records within 45 days of the day the School
receives a request for access.

Parents or eligible students should submit to the School principal [or appropriate school official] a
written request that identifies the record(s) they wish to inspect. The School official will make arrangements for
access and notify the parent or eligible student of the time and place where the records may be inspected.

2 The right to request the amendment of the student's education records that the parent or eligible
student believes are inaccurate or misleading.

Parents or eligible students may ask the School to amend a record that they believe is inaccurate or
misleading. They should write the School principal [or appropriate official], clearty identify the part of the record
they want changed, and specify why it is inaccurate or misleading

If the School decides not to amend the record as requested by the parent or eligible student, the
School will notify the parent or eligible student of the decision and advise them of their night fo a hearing
regarding the request for amendment.  Addttional Information regarding the hearing procedures will be provided
to the parent or eligible student when notified of the nght to a heanng.

3) The right to consent to disclosures of personally identifiable information contained in the student's
education records, except to the extent that FERPA authorizes disclosure without consent.

One exception, which permits disclosure without consent, is disclosure to school officials with
legtimate educational interests. A school official is a person employed by the School as an administrator,
supervisor, instructor, or support staff member (including health or medical staff and law enforcement unit
personnel); a person serving on the School Board; a person or company with whom the School has contracted
to perform a special task (such as an attomey. auditor, medical consultant, or therapist), or a parent or student
serving on an official committee, such as a disciplinary or gnevance committee, or assisting another school
official in performing his or her tasks.

A school official has a legitimate educational interest If the official needs 10 review an education record
in order to fulfill his or her professional responsibility.

[Optional] Upon request, the School discloses education records without consent to officials of another
school district in which a student seeks or intends to enroll. [NOTE: FERPA requires a school district to make
a reasonable attempt to notify the parent or eligible student of the records request unless it states in its annual
notification that it intends to forward records on request ]

4) The right to file a complaint with the U.S. Department of Education conceming alleged failures by the
chr!Rog 1o comply with the requirements of FERPA. The name and address of the Office that administers
A are:
Family Policy Compliance Office
U_S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-5801

* State Law Qualification: Although FERPA allows 45 days %0 honor 3 request, the state policy records law requires an
appropriate response 1o a “public records” request within five business days. RCW 42.17.320

NOTE: In addition, an insitution may want to include its directory information public notice, as required by §99.37 of the
regulations, with its annual notification of rights under FERPA.

Washington State Priority for Services

Lection 1304{d] PRIORITY FOR SERVICES. —In providing senvices with funds received under this part, each redipient of such funds shall give
priority to migratory children who have made a qualifying move within the previous 1-year period and who—
(1) are failing, or most at risk of failing, to meet the challenging State acadernic standards; or

(2} have dropped out of school.

Migrant Students Priority for Senvices Criteria

Criterion #1 —Migratory children who made a qualifying move within the previous 1-year period

Quadifying Mowve within Previous 1-Year period defined by the

following parameter:

« A Oualifying Arrival Date (A0) has been made within the last
365 days (within the last 12 months, indluding summer).

Documentation Required
Certificate of Eligwility [COE]

AND

Criterion #2 — Migratory children who are failing, or most at risk of fail
dropped out of school.

ing, to meet the State’s challenging academic standards or

O Has not met standard on Smarter Balanced or Wi-Alh
(Washington-Access ta Instruction and Measurement) in Gradas
3-8 or 11 in either English languzge arts or math;

O Has not demonstrating readiness characteristics of entering
Kindergartners as measured by WakKiDs.

Documentation Required

Student level assessment results in the areas tested

OR
O  Has been identified as drop-out [not yet graduated).

temnporary schom-recognized absance due 1o suspension of ilness; or (4c) death

*

Drp out count prowided by OSP1 CEDARS,

Dicapriits e dhafined s studints whi (1) wiere enralsd in schaol 51 semme Tire during the schoel year, weee nol enrolled the Tallwing schaal year, Bul weee
e pected (o be in membership e, were not reparied a4 doopours the year belare], |2) did mar graduare fram high schaal {gradustes inchade studens wha
recered 8 GED without dropping cut of scheal), | 3) did not complete s state ar district -spproved educational program, and (4] did not mest sy of the
following exclusionany conditons: [dal transfer to another public school detrict, preate scheol, or state- or district-approved educational program; (ab)

UISE OF PROXY RISK FACTORS when Stote gssessment gata iz not
available to determine whether migrant students are failing, or most
at risk of failing, to meet the State’s challenging Stote academic
content standords and challenging State student acodemic
achisvernent standards.

one Preoy risk factor may be applied when:

The student was not present in the district when the State
assesoment was adrinistered, OR

The student is enrolled in a grade level where a State
assessment is not administered (grades 1-2 and high
school).

Prowy Risk Factors to Criteria #2
O 2-a) Student is enrolled in State Bilingual Education Program,

Enrglled in State Bilingual Education Program

O  2-b) Retained — student is enrolled in same grade level from one
schiool year to the nest.

Grade level retained.

* 2| Grade Age Compatible (Ower Age for Grade]-age does not
match acceptable range for grade level plagement within 2 wears.

Age and grade level placement.

* 2 Credit Deficiency {for secondary-age students anly] - student
has not earned sufficient credits per hisfher school's graduation
requirernents and grade level,

Wurnber of credits deficient and area of deficiency

*  2—e) Attendance — Student attendance is less than 90% of days

Murnber of days attended divided by number of days enralled

enrolled
*  2-f) Special Education o |dentified with IDEA flag
2-g] Homeless + |dentified with homeless flag in state database

& 2-h) Minimal Enrollment Days -

Total days enrolled ina WA State school (s fewer than 90

®  2-i) Dusalifying mowve during COVID-19 time period

Quadifying move between March 15, 2020 to August 31, 2022

Bty Creative Commans Arribution 4.0 Intamationsl License.
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Office of Superintendent of Public Instruction
Washington State Migrant Education Program = Migrant Student Data, Recruitment and Suppert Office

SY 2023-2024 Supplemental Program Services and Definitions

The supplemental Program Services listed below provide the service names and definitions for both Academic and Non
Academic services to serve migrant students and are reflected in the program grant application.

ACADEMIC SUPPLEMENTAL PROGRAM SERVICES

SERVICE NAME DEFINITION
Academic services to allow a student to make up partial or full credits of course work necessary for grade
CREDIT AZCRUAL = - - N A
promotion or to meet high school graduation reguirements. For exampls PASS, Movaket, and other.
MATH Academic ssrvices that promots = student's atteinment of Washington State's Math standards.
i"c'”E[:LL':PE'“‘“E Arademic services that promote a student's artainment of Washington state"s English Language Arts standards.
=TS )
Aczdemic services related to WaklDE indicators for Kindsrgarten readiness:
PrEscHoOL »  zooizl-Emotonzl *  Physical
K-AEzapmEs: ®  Langusgs s Cognitive
»  Litzracy *  niEth

Academic ssrvices that promots 8 student's attainment of Washington State’s Scisnce standards or aligned
Garesr and Technical Education sdence equivalendses:

https/faranar k12 wa.us/CaresrTech Ed,/ Clusters/ CourseEquivalencies/ CTES avewi deCourseEquivalencies. odf
Academic supports that promote an OFY's acguisition of the English languags. E5L support incdludes but is not

SCIENCE aND CTE

limited to:
ENGLIEH a5 & B . - . .
#  Providing direct supplemental education, tutoring, other academic support:
SECOND Lamouace . . P -
[E5L-O8v »  Providing support with access to existing ESL courses or supports;
L} -0s

Resources: ELL | iS05Y (osymigrant.org)

Academic supports that promaote an O5Y s scguisition of general [fe skills, including lifelong leaming stratsgies
with the goal of successful sacial and academic int=gration. Life skills includs but are not imited to:

Health;

Farenting:

Employment:

Financial litzracy:

Legel rights and:

Other topical areas that are gesred towards improwing living standards and communicating with daily
life.
Resources: L

LIFE SKILLS - O5Y

kills | iS05Y [osymigrant.orgl

m The Mgeani Education Program Lipdaie by OSP1 i Icansed usder o Crowtive Commens Afribution 4 8 intemaiieral Licanse
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Office of Superintendent of Public Instruction

Washington State Migrant Education Program = Migrant Student Data, Recruitment and Support Office

SY 2023-2024 Supplemental Program Services and Definitions

The Supplemental Program Services listed below provide the service names and definitions for both Academic and Non
Academic services to serve migrant students and are reflected in the program grant application.

SERVICE NAME

CAREER EDUCATION
AND POSTIECONDARY
PREFARATICN

EDucamonaL
SUFFLIES

TECHHOLDEY

HEALTH

DENTAL

SosieL WoRsS
DUTREACH

DEFINITION
Participation in:
STrUCTUrSd CresSr Warsness opt ons, S.8. 300S5s to carser role models, orofessions, interest surveys, carser fairs,
cereer and technical training programs
Formally structurad training or individualized suppert in job seeking and obaining skills
Collegs and campus visits including CAMEP,
Formally structured support with application|s) to postsecondary educational institutions
Advocacy and supports fior students to sccess 18, AP, and Running Start courses |=ading to dus! cradit
opportunities.

Megsssary sunoies purchased in order to 3llow a student to meet the desired objectives soedfied in the service delivery
olzn.

Activities and supports to facilitate the purchase and establizhment of a lending library of technology resources for
migratory students to meet the desired objectives specified in the state service delvery plan. This may include
processes and functions of software, hardware, netwaorks, telecommunications and electronics. Examples of
technology service include the purchase of hardware such as notebooks, laptops, electronic calculators, and
Internet access including hotspots or sim cards. Services may include training to students and families an how to
use the equipment as well as appropriate usage within school or district policies.

Heslth supports that promate the identification and treatment of physical and sodal/emotional health, which may
require additional s=rvices and supports 5o as not to negatively impact 2 student's educational participation. Health

supports include but are not limited to:

Procuring snd/ or preparing for MEP-funded physical exams:

Procuring health services for migrant students:

Interacting with perents regarding unresolved health issues and on-going follow-up;

Directly funding preventative supplemsents| health services such == vision exams, sports physicals, immunizations,
stc. in gvent of 3 gap, even temporary, 0 state/ federsl programs.

Providing supplemental nutritional support beyond what is provided through state,federal food and nutrition
programa:

Providing supplements! hygisns kits with sppropriate health and safety education on the use of conisnts;
Providing hesfth =fucstion intended 1o increase the swarsness and krowlzdge of hea'th and safery;
Referral to other health and social/=motional needs; induding referrals to drug rehabilitation and gang
pravention and follow-up to 2nsure students accessed the referred services.

Resources: Heslth | iS0SY (osymigrant.org)

Ecreening services to identify dental health conditions which may reguire treatment so as not to negatively impact 3
student's educstional partidpation such as:

= Dental Dssase

= Pzin

= |nfection
Coordination of activitizs with parsnts, other family membsrs, teschers, service agencies, 2nd others desizned o

=nsure that migrant families receive the full rangs of services available to them. [Excludss identfication and
recruitment process for determinaticn of eligibility)

Page 2
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Office of Superintendent of Public Instruction
Wiashington Stat= Migrant Education Program » Migrant Student Data, R=crfment and Suppart Offic=

SY 2023-2024 Supplemental Program Services and Definitions

The Supplemental Program Services listed below pravide the service namies and definitions for both Academic and Non
Academic services to serve migrant students and are reflected in the pragram grant application,

Formaily structuned small or [arge group activitees to: build suppartive networks, develop personal and
interpersanal skills tc enhance fesling of belonging in the scheal, and faster schocl engagement and academic

SrumenT Lesoemaninf | womiecement

EnmammymyT . - .
Project-based localy develaped shudent activities that wil foster hame and school engagement and incresss scacemic
achievemnent
Mon-ticsdemic services which have as their purpess the conveyanoe of pupis to and from school sctwities ether
TresmaTeaTion betawan home and school, an trips relsted ta school schivities or the provision of support sarvipss, induding hesth smd

dentsl neecs

In cocrdinstian with schacl counselor snd other schiocl staff, provide ran-instructions| suppart in:
® (Cosching snd support on s ane-cr-one basis to expecite acjustment to nea schocl enviranments and ta
pramote positive interactions with school, peers, snd community Sach B
o Buidance for setting personal goals and sohving g=neral problems, refenmal to cther school resounces and
COUMSSS, Warking with schoal counseior for refemals to address oriss stuations, and personalfem cticnal,
schoal ar family flifestyle chalienges
o Orientation and welcome for stugents who transfer micierm Detwesen schoals
* Individusl support and cr-going advoracy toimprove lieslinood of soademic sucoess in K-12 sesting or high
schoal equivalent.
* Supoorting the develcpment of High Schood and Beyond Plan unique to intended schoal of gradustion
= Faciitating acoess ta supplemantsl instnacticn designed to help the student stay on track to complete
HNOn-nETmUcTIoNeL pradustion requirements pricr toturning 22 years of age such ax
Susoce = Drop-cut prevention programs, e.g. refemals toc High School Equivalency Frograms [HEP], and community
CrEmanizaticns that pravide suppert for GED prep
2 High school recovery programs, £.5. crecit sccrual analysis, crecis sccrual, and program support through an
ARermative Learning Emvironmeant (ALEs] such as atternatine schoals, crdine schools, ete; course squivalent
credit suppart through Caneser and Technical Educaticn, and job training sapport (... Youth Euild, OIC,

Etc)
®  Credit aconast
= Trackingcf high school credit accrued across schoals ettended
& Analysis of credit accrual status; collabaration with counselors for appropriste plscement
= Partiipation in alternative credit practices
= Partiipation in CTE, &P, and Funning Start cissses
& Receiptof cred for partial coursework
* =

uppcrt in masnstresm cessrooms far EL transitianad studerts

DEFINITION OF “SERVICES"

Services are & subset of all alcwabke activities that the MIEP tan pravide through its programs and projects. “Serdces” are thase
mouational or educationsily relsbed sctisities that:

1. dirsctly benefit 8 migrant child;

2. mddress & nesd of & migramt child consisbent with the SEA’s comprehenshie needs axssssment and servios delimery plan;

3. mre prounded in soertifiolly based ressarch or, in the case of support services, are 8 generally aco=gbed practice; snd

4, mre designed to ensble the program to mest its measurshle cutcomes snd contribubs fo the schievemsent of the Stsbe's performanoe
tarmets/annual messurabie cojectives.

The one-time act of providing instruction el or infarmational packsts to a child or family does ROk constitute 8 support service. Activities
reisted to identification and recruitment activities, parental imrolement, program evalustion, professional develapment, or
administration of the program are examples of alicwable activities that are ngt considersd serdces. Other sxamples of an alowsnle
sctivity that wiould gt Se considered B service wouwld be the crie-time act of providing instructionsl packets ta & child or family, anc
handing cut leafiets to migrant families on ssilable reading programs as part of sn effort 1o inoeass the resding skills of migrant children.
ARNOUEh these are sllcwabie activitias, they ane nat services bacause they oo not meet 2 of the oriteris sbove.
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SY 2023-2024 Supplemental Program Services and Definitions

The Supplemental Frogram Services listed bolow provide the service names and definitions for both Academic and Non
Academic services to serve migrant students and are reflected in the pragram grant apalication.,

Came b arsmenENT
kdiomesT
ETADUSTION
SeroauaT [MAS5]

SERVICE APPROACH / MGS & MSA

DEFENITION

Migrant stirdents served by B program funded gadustion specialist following the dutees and respansibilities a5
outlined in state densloped job descrigtian.

Provide sisaplemental support snd acvocacy, in coordination with school counsskan|s] and other schocl student
support tesms, that sddness the nesds of migrant students incuding:

1. Maonitoring and tracking attencanoe and acacdemic progress leading toward gracustion.

Z. Condwcting referralsto services aligned to & shadent's needs.

3. Faciltating appropriste scheduling options for stucients to gain acoess to AP, Highly Capabie [Gifted],
CTE, Funming Start, and regulsr soadsmic cone courss apticns.

4. Facilitating access to serdices to sdoress socisl/emoticrsl needs.

5. Fastering family/school connections and conducting home visits.

6. Condwcting perent infarmaticn sessions to ensune thet migrant shadents and their parents understsnd
assessment and graduation requiremernts and students understand thesr rights to an equitable and
rigorous education that prapares them for college anc career.

7. Promagting sccess to or dewsloping leadershin anc mentoring programs.

STUSENT ASVOTACY

MICRENT STUDENT
Aovozar Mz

Migrant shedents ssrved by 8 program funded student acvocate Tollowing the duties and responsibilities as
outlined in state cdeveloped MEA position descrigton.

Came b arsmenENT
& SrucenT
Azvooasy

O5Y/HEALTH
CODRDIKATORS

|Educational
Service District
StndT Ondy]

[y Heaith;

1. Coardinate with Q5PI, MSDRS, school districts, health cane s=rvice providers, and kocal community
organizations to identify and provice griority for serdce migrant stucents with referrais to heattn
SErVices.

Z. Acthely coardinate with the kigrant Edumaticn Heslth Pragram [MEHP ) Supervisor, private, and public
health mre ageEncies to improve access to and deliver health sersices to migrant students.

3. Provide case mansgement acdressing the basith nieeds of migrant students in distress, induding bt
net limited to: mental and physical health issaes, victimizatian, |ife traumas, and ather heatth
problems that may impede 8 migrant student’s success.

4. ‘With the Migrant Education Health Program Supervisar implement and coordinate targeted regicna
technical assistance for school staff and cther MEHFP partners.

5. RAespond ta and mansge oiss and emengency situstians in an efMecie and timely manner.

B. o5z

1. Coordinake with Q5F1, MSDRS, scheol districts, and l::rc_'adun:::i-:m: agenes io incﬂt‘h'__ PECTUIL,
assess, and conrect OSY migrant students with academic or other post-secondary ecucaticnal
SETViCEs.

Z. Acthely coardinate with academic or other agences o provide the delivery of scademic or post-
secondary eduational servioss to migrant O5Y students. . .

3. Provide case mansgement acdressing the academic neads of migrant stucents induding but nat
rmited to: assistancE in ootsining ESL Classes, GED, High School Diploma, employment appartunities
anc training referrals, and ather post-secordary educaticnsl and scheolarship appartunitias.

4. With OSFT's Migrant Ecuation Healh Program Supsrvisor implement and cocrdingte targeted
regianal tachinical assistance for schocl staff and other O5¥ partners,

JAnd other duties and respansibilities as outlined in stabe develcped OSY,'Healtn Cocroinator position descriptian
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OSPI/MSDRS

RC/RT MONTHLY ACTIVITY GUIDE

A publication developed by Migrant Student Data, Recruitment and Support.

The OSPI/MSDRS RC/RT Monthly Activity Guide is intended
to assist Record Clerks in the collecting and reporting
of migrant student data in the Migrant Student Information System.

The Guide also provides information to assist Recruiters with
|dentification and Recruitment activities as it pertains to the children’s

eligibility for the Title I, Part C- Migrant Education Program.

Questions, Comments, or Input on the Activity Guide can be
submitted via email to msis@msdr.org

Revision Date 10/2024
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