
ORDINANCE  N0.  6567

AN  ORDINANCE  TO  AMEND  CHAPTER  1.32  PURCHASING  OF  THE  2020  MUNICIPAL

CODE  OF COUNCIL  BLUFFS,  IOWA  BY  AMENDING  SECTION  1.32.010  "DUTY  OF

MAYOR  OR  HIS  OR  HER  DESIGNEE";  RETITLING  AND  AMENDING  SECTION  1.32.020

"AJ)VERTISING  FOR  BIDS  ON  PURCHASES  OVER  TWENTY-FIVE  THOUSAND

DOLLARS  (FIFTY  THOUSAND  DOLLARS  FOR  INFORMATION  TECHNOLOGY

PURCHASES)";  AMENDING  SECTIONS  1.32.030  "DEPOSIT  TO  ACCOMPANY  BIDS"  AND

1.32.040  "ACCEPTANCE  OR REJECTION  OF BIDS";  RETITLING  AND  AMENDING

SECTION  1.32.060  "PURCHASES  COSTING  LESS  THAN  TWENTY-FIVE  THOUSAND

(FIFTY  THOUSAND  FOR  INFORMATION  TECHNOLOGY)  DOLLARS;  RETITLING  AND

AMENDING  SECTION  1.32.080  "EMERGENCY  AND  NEGOTIATED  PURCHASES";

ENACTING  NEW  SECTION  1.32.085  "EMERGENCY  PURCHASES";  AMENDING  SECTION

1.32.090  "SURPLUS  PROPERTY";  AND  ENACTING  NEW  SECTION  1.32.100

"EXCEPTIONS"

BE  IT  ORDAINED

BY  THE  CITY  COUNCIL

OF  THE

CITY  OF  COUNCIL  BLUFFS,  IOWA

SECTION  1. That  Chapter  1.32   of  the 2020  Municipal  Code  of  Council  Bluffs,  Iowa  is

hereby  amended  to read  as follows:

Chapter  1.32  - PURCHASING

1.32.010  Duty  Of  Mayor  Or  His  Or  Her  Designee

1.32.020  Advertising  For  Bids  On  Purchases  Over  Forty  Thousand  Dollars  (Sixty  Thousand  Dollars

For  Information  Technology  Purchases)

1.32.030  Deposit  To  Accompany  Bids

1.32.040 Acceptance  Or  Reiection  Of  Bids
1,32,050  Retum  Of  Deposits  Of  Unsuccessful  Bidders

1.32.060  Purchases  Costing  Less  Than  Forty  Thousand  (Sixty  Thousand  For  Information  Technology)

Dollars

1.32.070  Purchasing  Specific  Makes  Or  Brands

1.32.080  Cooperative  Purchases

1.32.085 Emerzency  Purchases
1.32.090  Surplus  Property

1.32.100  Exceptions

Editor's  note-  Ord.  No.  6201,  § 1, adopted  March  10,  2014,  amended  CBMC  1.32  in  its entirety  to

read as herein  set out. Former  CBMC  1.32.010-CBMC  1.32.090,  pertained  to similar  material,  and

derived  from  Ord.  No.  5670,  2002.



1.32.010  Duty  Of  Mayor  Or  His  Or  Her  Designee

It shall  be the duty  of  the mayor  or his or her designee to make all purchases of  goods and services  for

the City  and see that such goods and services are received  and are of  the quality  and character  as called

for in the notice to bidders  and/or the purchase contract. The following  chapter does not apply  to

solicitation  for  professional  services. Professional  services shall include  planning,  design, architectural,

engineering,  landscape  architecture,  land surveying,  land appraising,  consulting,  legal, and management

review  services. Professional  services must  be sought and contracted  for in a manner  consistent  with

state law and the City's  Professional  Services  Selection  Process. Where  it is reasonable  to think  that  the

total  amount  of  contracted  professional  services  shall  exceed seventy-five  thousand  dollars  ($75,000.00),
no contract  shall be entered  without  an affirmative  vote  of  the  council.

(Ord. No. 6201, § 1, 3-10-2014;  Ord. No. 6217, § 1, 10-27-2014;  Ord. No. 6297, § 1, 6-26-2017)

HISTORY

Amended  by Ord.  6390  on 7/8/2019

1.32.020  Advertising  For Bids On Purchases  Over  Forty  Thousand  Dollars  (Sixty  Thousand
Dollars  For  Information  Technology  Purchases)

Before  any goods or services  are purchased  for  the City,  where  the probable  net cost in a fiscal  year may

exceed forty  thousand  dollars  ($40,000.00),  or sixty  thousand dollars  ($60,000.00)  for information
technology  purchases,  the mayor  or his or her designee shall advertise  for sealed bids for  the same; not
less than four  days nor more  than forty  (40) days before  bid  opening  date.

(Ord. No. 6201, § 1, 3-10-2014;  Ord. No. 6217, § 1, 10-27-2014;  Ord. No. 6297, § 1, 6-26-2017)

HISTORY

Amertded  by Ord. 6390 on 7/8/2019

1.32.030  Deposit  To  Accompany  Bids

All  bids shall be received  electronically  via the City's  electronic  bidding  system as designated  by the

mayor  or his or her designee  and shall  be accompanied  by a cashier's check or  bid  bond  for  not less  than

five  percent  of  such bids over $40,000.  The cashier's  check  shall clearly  state cashier's  check  on  it.

(Ord, No. 6201, EB 1, 3-10-2014;  Ord. No. 6217, § 1, 10-27-2014;  Ord. No. 6297, S, 1, 6-26-2017)

HISTORY

Amended  by Ord.  6390  on 7/8/2019



1.32.040  Acceptance  Or  Reiection  Of  Bids

The mayor or his or her designee shall accept the lowest bid of  a responsible and responsive bidder,
taking  into consideration  the character and quality  of  goods and services to be furnished  and facilities  of
the bidder to deliver  the goods and services in accordance with  the requirements  of  the City, the notice

to bidders, and the bidder's ability  to 'furnish adequate repairs and spare parts; however,  if  the net amount
of the lowest responsible  bid exceeds forty  thousand dollars ($40,000.00),  or sixty thousand dollars
($60,000.00)  for information  technology  purchases, and the purchase will  exceed the monies approved
by the City  Council  in the annual budget, then and in that event, the bid shall not be accepted unless and
until  the City  Council  has approved the same. The mayor  or is  or her designee may reject all bids and
re-advertise.

(Ord. No. 6201, § 1, 3-10-2014;  Ord. No. 6217, § 1, 10-27-2014;  Ord. No. 6297, § 1, 6-26-2017)

HISTORY

Amended  by Ord.  6390  on 7/8/2019

1.32.050 Return  Of  Deposits  Of  Unsuccessful  Bidders

Due to all bids being submitted  electronically,  bid bond documents will  be retained  by  the  City.

(Ord. No. 6201, § 1, 3-10-2014; Ord. No. 6217, FB 1, 10-27-2014; Ord. No. 6297, FB 1, 6-26-2017)

HISTORY

Amerxded  by Ord.  6390  on 7/8/2019

1.32.060 Purchases Costing  Less Than Forty  Thousand  (Sixty Thousand  For  Information
Technology)  Dollars

For all goods and services where the probable  net cost thereof  shall not exceed the sum  of  forty  thousand

dollars ($40,000.00),  or sixty  thousand dollars ($60,000.00)  for information  technology  purchases,  the

mayor or his or her designee will,  by full  investigation  in pricing,  use his or her best  efforts  to obtain  the

lowest possible satisfactory  price and term thereon. On purchases of  a single item or service  in  excess  of

ten thousand dollars ($10,000.00)  but less than forty  thousand dollars ($40,000.00),  or sixty  thousand

dollars ($60,000.00)  for information  technology  purchases, the mayor  or his  or her  designee  will  make

a good faith effort  to obtain three price quotations and purchase from the lowest  responsible  and

responsive of  the quotations, taking into consideration  the character and quality  of  the goods  and/or

services to be furnished  and the facilities  of  the bidder  to deliver  said items.  If  the mayor  or his  or her

designee elects to accept any quotation other than the lowest responsive,  responsible  quote,  such

purchases will  not be made until  the City  Council  has approved  the same.

(Ord. No. 6201, § 1, 3-10-2014;  Ord. No. 6217, § 1, 10-27-2014;  Ord. No.  6297,  FS) 1, 6-26-2017)

HISTORY

Amended  by Ord.  6390  on 7/8/2019



1.32.070  Purchasing  Specific  Makes  Or  Brands

The  provisions  of  this  chapter  shall  not  apply  where  a specific  make  or brand  of  article  is required  and

the  mayor  will  have  the authority  to approve  the purchase  of  the same.

(Ord. No. 6201, {S3 1, 3-10-2014; Ord. No. 6217, § 1, 10-27-2014; Ord. No. 6297, § 1, 6-26-2017)

1.32.080  Cooperative  Purchases

A cooperative  purchase  shall  be defined  as when  the  City  combines  efforts  with  another  entity  to obtain

advantages  of  volume  purchases,  including  administrative  savings  and other  benefits.  A cooperative

purchase  requires  an applicable  contract  number  from  a City  approved  cooperative  contracting  agency.

Approval  of  any  cooperative  purchase  over  forty  thousand  dollars  ($40,000.00)  can only  be granted  by

the mayor.

(Ord.  No.  6201,  Fg 1, 3-10-2014;  Ord.  No.  6217,  § 1, 10-27-2014;  Ord.  No.  6297,  § 1, 6-26-2017)

1.32.085  Emergency  Purchases

AJI emergency  purchase  shall  be defined  as a purchase  that  must  be made  immediately  in  order  to carry

out  the essential  operations  of  the City  and where  potential  for  damage  to property  or risk  of  injury

may  result  if  the  purchase  is not  immediately  made.  The  Department  Head  must  submit  hisfher  written

approval  of  the emergency  purchase  to the Purchasing  Division  for  documentation  and  audit  purposes.

1.32.090  Surplus  Property

Any  City  equipment  that  can  no longer  be utilized  by  the  City  must  be declared  surplus  by  the  mayor  or

his  or  her  designee  and  disposed  of  at public  auction,  by  sealed  bid,  or  internet-based  auction.  Anypublic

auction  or sealed  bid  must  first  be preceded  by  advertising  not  less than  four  days  nor  more  than  twenty

(20)  days  prior  to such  sale. Any  material  of  no useful  value  to the  City  may  be declared  junk  and sold

to a licensed  scrap  dealer  for  the scrap  value,  without  notice.  Disposal  of  surplus  items  may  be made  by

donation  or sale  to other  governrnental  entities  after  approval  of  the  mayor.

(Ord.  No.  6201,  § 1, 3-10-2014;  Ord.  No.  6217,  § 1, 10-27-2014;  Ord.  No.  6297,  § 1, 6-26-2017)

1.32.100  Exceptions

Use  ofthis  provision  is discouraged  and  shall  be  utilized  onlywhen  absolutely  necessary.  A  Department

Head  may  determine  a purchase  does not  meet  the requirements  or provisions  of  this  chapter,  after

establishing  good  cause. The Mayor  is authorized  to review  and approve  such exceptions  after

submission  of  the Purchasing  Exception  Form.  The  form  must  clearly  identify  good  cause.

"Good  cause"  shall  meet  at least  three  of  the following  circumstances:

A. More  than  one  required  purchasing  method  (Bid,  Request  for  Quotes,  RFP,  Sole  Source,  Single

Source,  Cooperative,  etc.)  was  attempted  but  unsuccessful;

B. The  time  frame  required  is such  that  an expedient  purchase  is in the  best  interest  of  the City;

c, y  explanation  that a requirement  or provision  of  this chapter  would  likely  result  in an

unintended,  undesirable,  or adverse  consequence  or outcome  to the City;



D. The  desired  good  or service  could  not have been  reasonably  foreseen  or anticipated  and

immediate  delivery  or furnishings  meet  the needs  of  the City;  and/or

E. There  is a need  for  the purchase  of  used equipment  or vehicles  that  meet  standard  operating

requirements  of  the City,  defined  by  the  Equipment  Maintenance  Division.

SECTION  2. REPEALER.  All  ordinances  or parts  of  ordinances  in conflict  with  the provisions  of

this  ordinance  are hereby  repealed.

SECTION3.  SEVERABILITYCLAUSE.  Ifanyoftheprovisionsofthisordinanceareforanyreason

declared  illegal  or void,  then  the lawful  provisions  of  this  ordinance  which  are severable  from  said

unlawful  provisions  shall  be and  remain  in full  force  and effect,  the same  as if  the ordinance  contained

no illegal  or void  provisions.

SECTION  4. EFFECTIVE  DATE.  This  ordinance  shall  be in  full  force  and effect  from  and after  its

publication,  as by  law  provided.

PASSED

AND

APPROVED

August  14,  2023.

Attest:

First  Consideration:  7-24-23

Second  Consideration:  8-14-23

Public  Hearing:  8-14-23

Third  Consideration:  Waived

M6Ti"\\l'l. Mayor

City  Clerk



Proof  Of  Publication

State of  Iowa

.j2ottattwattamie  County

CITY'  OF COUNCIL  BLUFFS

209 PEARL  ST.

COUNCIL  BLUFFS,  IA 51503

s, (the  undersigncd)  on my oath do solemnly  that{am  an authorized

representative  of  CBN  Daily  Nonpareil,  a newspaper  issucd  DAILY

and printed  in said  county,  COtJN(jL  BLUFFS,  10WA.

The  attached  notice  was publishcd  in said newspaper  l consccutive

time(s)  as follows:

The  First  publication  thereof  began  on the 22nd  day of  August,  2023.

Billing  tive

Sworn  to and subscribed  before  me this 22nd

day of  August,  A.D.  2023.

Notary  Public

State  of  Virginia

Courity  of  Hanover

My Commission  expires

Publication Cost:

Customer Number

Order Number

E-mall

Richard  A. Humlliiy
Notary  Ptiblic

Commoni.qealth  of Vir4iinia
Notary  Registr.ilion  No 790-i04l
Commission  3tp  Jan 31, 2024

$153 50

1003258

0000380850

lquakenbush@councilbluffs-ia.gov



ORDINANCE N0. 6567
AN ORDINANCE TO AMEND CHA?TER 132
WASI)l(f  (IF THE 2028 MUNICI?AL CODE
OF COUNCIL BIUFFS, IOWA BY AMENDING
SECTKIN 131010 atlUTY OF MAYOR 0R HIS OR
HER DESIGNEE'ai RETTTtlNG AND AMEN!)ING
SECTH)N 1.32.020 'ADVERTISIN(i FOR BIDS ON
PURCHASES OVER TWENTYFIVE THOUSAND
DOLLARS (FIFTY THOUSANO DOLLARS FOR IN-
FORMATION TECHNOlOGY PURCHAStS)";
mENDING SECTH))IS 1.12.0]D 'OEffiSIT  TO
M.COMPANY BIDS' AN(I 131040 'ACCE!
TANCE OR REJECTION OF BltlS"- RETffLIN(i
AND AMENDING SECT)ON IJ2jl6a'WRCHg
Ei COSTIN(i LESS T)IAN TWEHTY-FM THOTh
SAND (FIFTY THOIISAND FOR INFORtAATKIN
T!CH)lOLOtlY) 00LuRSi  RETrnJN(i AND
AMENDINa SECTION 1J2.0&0 "EMER(iENC'f
AND NEGOTIATED PURCHASES'i ENACTIN(I
NEW SECTION lJlaa5  "t)AER(iENCY PIIR-
CHASES'i AMENOIN(i SECTION 1310%  "SUR-
PLUS PROPERTY'- AN(I ENAmlN[i NEW 5EC-
TIOH 1.32.)00 'EXCEPTIONS'.

B!(TORDAINED
BY THE Cm  C(XINCIL

OFTHE
CffY OF COUNCIL Buli  K)WA

SECTK)N l- That Chapter 132 Putchasing of
the 2020 Munici(ml Code of Councll Bluffs, lo-

we,aaips,hee,+ebla{.am,ueRiicdNJ:fail,reaad as Tollows:
132.02a i Fat On Purchases

t.u.aao  Or OlBids
132.050 or  01 unsuccessful
Bidders
132.060 Purchases Less Than
Thousand Thousand FO( Information
Technoloov) Dollars
1.32.D70 i Makes B

li2.aas  Emeroencv Puichases
112.0% Sumlus Piooertv
1J2.100 Exceo(ions
ljlOtO  Ol ar Hit OT Her
Ik shall be the duky ii( the mayor or his ot her
designee io make all purchases of goods and
services for ihe Ciky and see that such goods
and services are received and are o) the quali
k't and character as called for in the notice to
bidders and/or the purchase contiacl  The Tal-
lowing chapter does not apply to solicitation
for professional services. Professional sen
ices shall include plannlng, design, atchRec
iural. engineetiml. landscape architecture.
land surveying, land appraising. consulting. Ie
gal. and managemenk review servica  Protes-
iional services must be sought and contracted
lot in a manner conslstem with slate law and
the City's Professional Services Selection
Process. Where It Is reasonable to think tha(
he total amoum of contracted professional

iervices shall exceed sevenFyflve thousand
dollars (j71000.tlO). no contract ihall be en
tered wlthout an affirmative vote of the caun

Over Dollais Thausand
t+alkis FO( Inlomiallon  TechnnlaB h n+,as-

Before any goods or ienices are purchased
fot the City. where the probable net cost in a
fiscal year may aceed lord ihousand dollars
(S40,000.00), or iixiy  IFousand dollars
[%O.O[XI.OO) for mfotmallon kechnology pur
chases, the mayor or his or her designee shall
adverUse for sealetl bids JOT the same: not
less than four days nar inote than lor§ 140)

duayus%efooiex"bl%?o%nlncgomdaplae.nyB,l,
All hids shall be received elecffonically via the
City's electronic bidding system as desk)nated
by the mayor or his or her deslgnee and shall



be accompanied by a oshier's  check at bld
bond for not less than five peicpnt ol su
bids over S40J)00. The cashiels check shall
clearly state cashiat's check inn iL

The mayor or his or her designee shall accept
the lowest bid of a responsible and responslve
bidder, taking into consideration the charac
Jet and quality ol aooii: and services 10 be
fumished and Tacilit1es c: the bidder to deliver
the goods and services in accordance with the
requirements ol lhe City. the notice to bid-
ders, and the bidder's ability to himish ade-
quate iepairs and spare parB however, il the
net amount ol khe lowest responsible bid ex
ceeds lorky thousand dollars (!10,%O.OO), OT
SIXty thousand dOllaT5 (%O,OOO.%) ftit into}
makion technology purchases. and the pur
chase will exceed the monies approved by the
City Council m the annual budgeI then and in
that eveni the bid shall not be accepted un
less and umil the CiU COUIIC:I has approved
the same. The mayot or his O( her designee

Due to all bids being submitted electtomcally
bid hand documenks will be retained by the

a.ow Purchases Comng less Than Fom
Thousand (Sil  7qousand For InTonmtkin
Technoloqv) Dolkn
For all goods and services where the prohable
net cosF thereof shall not exceed ihe sum oT
Forty Thousand dollars (M[I.OOO.OO). OT sixty
thousand dollars t%D.OOO.OO) lot Infonnation
technology purchases. the mayai or his or her
designee will. by full InvesUgatlan In prlcing,
use his or her best efforts lo obtaln the lowest
possible saLisTactog price and terni thereon.
On purchases of a smgle item ot service in ex
cess of ten thousand dollars ($101)(Xl.aO) but
less than fom  thousand dollars (S4D.000.00)
OT sixty thousand dollars ($60,000.00) lor in
Tormaiion technology purchaser the mayor or
his or her designee will make a good lalth el-
lori to obialn three price quo(ations and put-
chase liom the lowest responsible and re-
sponsive of the quotations. takntl into consid
etation ihe character and quality or the goods
and/or servlces to be fiiinlshed and The facili-
lies or the bidder to deliver said items. IT the
inayor OT his or her designee elects to accept
any quokatlon oihei than the lowest respon-
sive. responsible quote, such purchases will
not be made unul the City Council has ap
oroyed the Silme.
1j2.(17a Plnehashl  Jeclllc%bkes  OT Qrands
The provisions of this chapter shall nok apply
where a specific make or brand oT article is re-
quired and the mayor will have the authority
lo ap(itove the purchase of the same.

A cooperative purchase shall be defined as
when ihe Ciky combines efforts with another
entity to obkaln advantages of volume pur
chases, Including administiative savings and
other benefits A eooperalive purchase re
qulies an applicable conhact number tmm a
City approved cooperative coniracting agen-
cy. Approval tit any cooperative purchase OVe}
loriy thousand dollars (S40.DO0.00) can only

An emergency purchase shall be defined as a
purchase lhak must he made immediately In
omer to carry out the essential operatlons of
the Clty and wheie potential for damage to

ment Head must submit his/her witien  ap-
proyal ol The emergency purchase to The Pui-
chasing Division Thr documentation and audit

Any Ciky equipment that can no longer be uti
lized by The Cibl must be declared surplus by
the mayor or his OT her designee and disposed



of at puOllc auctioa by sealed b:tl, rlT Intemel
hasetl auchon. Any publlc aiiclloii O( baled
bld tnust first be pieeeded by advertlsltig not
less than low days nor more than twenty (20)
days priai lo such sale Any mavnal  of no
usehil value to the City may ha ded.iitid  junk
and sold to a 11censed scrap dealer Toi the
SCTQ value, without natice. Disposal of sui
plus Items may be nnade by donabon or sak
to other governmental entitles afler appnoval
of the mayor.
132.lfXl Exeeplloiis
Use af this provision Is discouraged aid  shall
be utillzed only when absolutely necessary. A
Department Head may dekeimine a purchase
does not meet the ieqiiitemenTs ui provisions

of this chapter. aner establlihlng3ood ause.
The Mayor is authonzed to review and ap
prove such exi.eptians after submlssion 01 the
Puiahaslng Exceptimi Form. The Toim must
clearly identify good cause.
'Good cause" shall meet at leask bee  oT the
following circiiinstaiias:

AMnre lhim ane required putchaslng
metliod (Bid, Request TO( Quott4 RFP. Sole
Source, Single Saurce, CaaperaHve, etc) was
attempted hut unsuccesshil:

B.The time fiame required is such that ati
expedient purchase is in the best Inleiat  of
khe City;

pno'icls: :!ais'ac'hoa'pte'hraw'oauli:El':':';'u:t:n'
an unintended. undesliable, oy adveise conse
quence oy aiiicame to the C15:

D.The desired good OT service could not
have been reasonably foreseen or ankicipated
and immediate delivery O( Turnishings meek
khe ntsds oi the Ci5: and/or

E. There Is a need for the purchase of used
equipmenk or vehicles that meet standard op-
etating teqiikementi  of the City, defined by
the Equipmenk Maintenance Divlslon.
For complete copy of Otdinance. see City
Clerk's Office.
ADOPTED AND APPROVED August 14. 2023.
MATTHEW 1. WALSH, Mayoi
X)DI QUAKENBUSH. City Cle*
2023 (8) 12 l Tuesday
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5/22/23, 3:01 PM Print Preview

(Ord.  No. 6201,  § 1, 3-10-2014;  Ord.  No. 6217,  § 1, 10-27-2014;  Ord.  No. 6297,  § 1, 6-26-2017)

Editor's  note  -  Ord.  No. 6201,  § 1, adopted  March  10, 2014,  amended  CBMC  1.32  in its entirety  to read

as herein  set out. Former  CBMC  1.32.010-CBMC  1.32.090,  pertained  to similar  material,  and derived
from  Ord.  No. 5670,  2002.

1.32.010  Duty  Of  Mayor  Or  His  Or  Her  Designee

It shall  be the duty  of the mayor  or his or her designee  to make  all purchases  of goods  and services  for
the  eCity  and see  that  such  goods  and services  are received  and are of  the quality  and character  as called
forin  the notice  to bidders  and/or  the  purchase  contract.  The  following  chapter  does  not  apply  to solicitation

for  professional  services.  Professional  services  shall  include  planning,  design,  architectural,  engineering,
landscape  architecture,  land surveying,  land appraising,  consulting,  legal,  and  management  review

services.  Professional  services  must  be sought  and contracted  for  in a manner  consistent  with  state  law
and the City's  Professional  Services  Selection  Process.  Where  it is reasonable  to think  that  the total

amount  of contracted  professional  services  shall  exceed  seventy-five  thousand dollars  ($75,000.00),  no
contract  shall  be entered  without  an affirmative  vote  of the council.

(Ord. No. 6201  § 1, 3-10-2014;  Ord. No. 6217, § 1, 10-27-2014;  Ord. No. 6297, § 1, 6-26-2017)

HISTORY

Amended  by  Ord.  6390  on 7/8/2019

1.32.020  Advertisinq  For  Bids  On Purchases  Over  Forty  Thousand  Dollars  (My  sixty
Thousand  Dollars  For  lnformation  Technoloqy  Purchases)

Before  any  goods  or services  are purchased  for  the eCity,  where  the probable  net cost  in a fiscal  year

may exceed  twcntyfioiiac forty thousand dollars  ($z?-540,000.00),  or My  sixty thousand  dollars

($W60,000,00)  for  information technology  purchases,  the mayor  or his or her  designee  shall  advertise  for
sealed  bids  for  the same;  not  less  than  four  days  nor more  than  forty  (40)  days  before  bid opening  date.

(Ord.  No. 6201,  § 1, 3-10-2014;  Ord. No. 6217,  § 1, 10-27-2014;  Ord.  No. 6297,  § 1, 6-26-2017)

HISTORY

Amended  by  Ord.  6390  on 7/8/2019

1.32.030  Deposit  To Accompany  Bids

All bids  shall  bc mai  ad or do ii, orod  (coalod)  to tho offiao tacccivcd  electronically  via  the  City's  electronic

1.32 - PURCHASING 1/4



5/22/23, 3:01 PM Print Preview

(Ord. No. 6201,  § 1, 3-10-2014;  Ord. No. 6217,  § 1, 10-27-2014;  Ord. No. 6297, § 1, 6-26-2017)

bidding  system  as designated  by the mayor  or his or her designee  and shall be accompanied  by a

vaiotiFivJ liai'ili  al'iaaly, avshier's  check  or bid bond for not less than five percent  of such bids over  $40,000.
The  cashier's  check  shall  clearly  state  cashier's  check  on it.
HISTORY
Amended  by Ord.  6  on 7/8/2019

1.32.040  Acceptance  Or Rejection  Of Bids

The mayor  or his or her designee  shall accept  the lowest  bid of a responsible  and responsive  bidder,
taking  into consideration  the character  and quality  of goods  and services  to be furnished  and facilities  of
the bidder  to deliver  the goods  and services  in accordance  with the requirements  of the eCity,  the notice
to bidders,  and the bidder's  ability  to furnish  adequate  repairs  and spare  parts; however,  if the net amount
of the lowest  responsible  bid exceeds   forty  thousand  dollars  ($0,000.00),  or-My  sixty
thousand  dollars  ($W60,000.00)  for information  technology  purchases,  and the purchase  will exceed  the
monies  approved  by the eCity  eCouncil  in the annual  budget,  then and in that  event,  the bid shall not be
accepted  unless  and until the eCity  eCouncil  has approved  the same.  The mayor  or his or her designee
may reject  all bids and re-advertise

(Ord. No. 6201,  § 1, 3-10-2014;  Ord. No. 6217, § 1, 10-27-2014;  Ord. No. 6297, § 1, 6-26-2017)

HISTORY

Amended  by  Ord.  6390  on  7/8/2019

t32.050  Return  Of  Deposits  Of  Unsuccessful  Bidders

brtecxs  o( an uitsueeessrul  Liiuclsi b bliall  Lug' i eLuii ied Lu kl ib ui ibuu,ebbru'l  L:iidclei .!) rvi Ll ivvill  i. Due  to all bids
being  submitted  electronically,  bid bond documents  will be retained  by the City.

(Ord. No. 6201,  § 1, 3-10-2014;  Ord. No. 6217, § 1, 10-27-2014;  Ord. No. 6297, § 1, 6-26-2017)

HISTORY

Amended  by  Ord.  6390  on 7/8/2019

1.32.060  Purchases  Costing  Less  Than  Forty  Thousand  (My  sixtyThousand  For
Information  Technoloqy)  Dollars

For all goods  and services  where  the probable  net cost  thereof  shall not exceed  the sum  of  

forty thousand dollars ($!540,000.00), or4%i sixty thousand dollars  ($6€)60,000.00) for information
technology  purchases,  the mayor  or his or her designee  will, by full investigation  in pricing,  use his or her
best efforts  to obtain  the lowest  possible  satisfactory  price and term thereon.  On purchases  or a single
item or service  in excess  cif .ycvaiia0iou.saiid  fi'ii'c  tiuiqJiJ  tan thousand  dollars  ($I0,000.00)  but less

than twcn'ly l'ivv rui Ly Ll icAlSand dollars ($2640,000.00), or4$  sixty  thousand dollars ($W60,000.00) for
information  technology  purchases,  the mayor  or his or her designee  will make  a good  Faith effort  to obtain
three  price quotations  and purchase  from  the lowest  responsible  and responsive  of the quotations,  taking
into consideration  the character  and quality  of the goods  and/or  services  to be furnished  and the facilities
of the bidder  to deliver  said items.  If the mayor  or his or her designee  elects  to accept  any quotation  other
than the lowest  responsive,  responsible  quote,  such purchases  will not be made  until the e-City eCouncil
has approved  the same.

(Ord. No. 6201,  § 1, 3-10-2014;  Ord. No. 6217,  § 1, 10-27-2014;  Ord. No. 6297, § 1, 6-26-2017)

HISTORY

Amended  by  Ord.  6390  on 7/8/20j9

1.32.070  Purchasinq  Specific  Makes  Or Brands
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(Ord.  No. 6201,  § 1, 3-10-2014;  Ord.  No. 6217,  § 1, 10-27-2014;  Ord. No. 6297,  § 1, 6-26-2017)

The  provisions  of this  chapter  shall  not  apply  where  a specific  make  or brand  of article  is required  and the
mayor  will have  the  authority  to approve  the purchase  of the same.

1.32.080  [iaibi  qbiiby  /u'iJ  NvHuilait'J  Cuoperative  Purchases

There  may  tx, times  when  a department  head  determines  that  the provisions  of this chapter  should  not

apply.  In such  situations  cmcrgcncy  or negotiated  purchases  can occur.  Emergency  purchases  shall  be

defined  as purchascs  that  must  be made  immediately  in order  to carry  out  the essential  operations  of the
city and where  potential  for damage  to property  or risk of injury  may result  if the purchase  is not

immediately  made.  A negotiated  purchasc  may  occur  when  deemed  ncccssary  with  prior  approval  of the
mayor  or his or her dcsigncc.  /\pproval  of any negotiated  purchase  over  twenty-five  thousand  dollars

($25,000.00)  can only  be granted  by the mayor.  /\ ncgotiatcd  purchase  is warranted  when  purchasing
specialized  equipment  in order  to take  advantage  of discounts,  inccntivt,s  and/or  expedited  dcliw,ry.

A  cooperative  purchase  shall  be defined  as  when  the  City  combines  efforts  with  another  entity  to
obtain  advantages  of  volume  purchases,  including  administrative  savings  and  other  benefits.  A
cooperative  purchase  requires  an applicable  contract  number  from  a City  approved  cooperative

contracting  agency.  Approval  of any  cooperative  purchase  over  forty  thousand  dollars

($40,000.00)  can  only  be granted  by  the  mayor.

(Ord.  No. 6201,  § 1, 3-10-2014;  Ord.  No. 62'l7,  § 1, 10-27-2014;  Ord. No. 6297,  § 1, 6-26-2017)

1.32.085  Emerqency  Purchases

An  emergency  purchase  shall  be defined  as a purchase  that  must  be made  immediately  in order  to

carry  out  the  essential  operations  of  the  City  and  where  potential  for  damage  to  property  or  risk  of
injury  may  result  if  the  purchase  is not  immediately  made.  The  Department  Head  must  submit

his/her  written  approval  of  the  emergency  purchase  to  the  Purchasing  Division  for  documentation
and  audit  purposes.

1.32.090  Surplus  Property

Any  eCity  equipment  that  can no longer  be utilized  by the eCity  must  be declared  surplus  by the  mayor  or

his or her  designee  and disposed  of at public  auction,  by sealed  bid, or internet-based  auction.  Any  public
auction  or sealed  bid must  first  be preceded  by advertising  not less  than  four  days  nor  more  than  twenty
(20)  days  prior  to such  sale.  Any  material  of no useful  value  to the eCity  may  be declared  junk  and sold  to
a licensed  scrap  dealer  for  the scrap  value,  without  notice.  Disposal  of surplus  items  may  be made  by
donation  or sale  to other  governmental  entities  after  approval  of the  mayor.

(Ord,  No, 6201,  § 1, 3-10-2014;  Ord.  No. 6217,  § 1, 10-27-2014;  Ord.  No. 6297,  § 1, 6-26-2017)

1.32.100  Exceptions

Use of  this  provision  is discouraged  and  shall  be utilized  only  when  absolutely  necessary.  A

Department  Head  may  determine  a purchase  does  not  meet  the  requirements  or  provisions  of  this

chapter,  affer  establishing  good  cause.  The  Mayor  is authorized  to review  and  approve  such

exceptions  after  submission  of  the Purchasing  Exception  Form.  The  form  must  clearly  identify  good

cause.  i'Good  cause"  shall  meet  at least  three  of  the  following  circumstances:

A. More  than  one  required  purchasing  method  (Bid,  Request  for  Quotes,  RFP,  Sole  Source,
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(Ord.  No. 6201,  § 1, 3-10-2014;  Ord.  No. 6217,  § 1, 10-27-2014;  Ord. No. 6297,  § 1, 6-26-2017)

Single  Source,  Cooperative,  etc.)  was  attempted  but  unsuccessful;

B. The  time  frame  required  is such  that  an expedient  purchase  is in the  best  interest  of  the  City;

C. An explanation  that  a requirement  or provision  of  this  chapter  would  likely  result  in an

unintended,  undesirable,  or  adverse  consequence  or  outcome  to  the  City;

D. The  desired  good  or  service  could  not  have  been  reasonably  foreseen  or  anticipated  and

immediate  delivery  or  furnishings  meet  the  needs  of  the  City;  and/or

E. There  is a need  for  the  purchase  of  used  equipment  or  vehicles  that  meet  standard  operating

requirements  of  the  City,  defined  by  the  Equipment  Maintenance  Division.
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