Safe Job Procedure, JHA sample form.  Below is a sample of what a filled out JHA form will look like. Ensure all Safe Job Procedures in your manual are relevant to your company’s scope of work.

Insert Company Name (logo) here:

	PRIVATE 
SAMPLE JOB HAZARD ANALYSIS (J.H.A.) 

	Task:
Putting Out A Fire — Using A Dry Chemical Fire Extinguisher

	PRIVATE 
Tools/Equipment Required
Dry Chemical Fire Extinguisher







	Material Required
_____________________________

_____________________________
	Personal Protective Equipment
Hard Hat




Safety Glasses




	PRIVATE 

Steps
	
Sequence of Steps
	
Potential Accidents or Hazards
	
Recommended Safe Job Procedure

	
1.
	Remove Extinguisher from hanger.
	Extinguisher may fall.
	Grasp extinguisher securely.

	
2.
	Carry extinguisher in upright position to fire.
	Fall by tripping or slipping.
	Observe walking areas, obstacles, slippery surfaces.

	
3.
	Pull pin of extinguisher, hold hose or horn in one hand.
	Contact with contents.
	Maintain control of extinguisher, avoid exposing individuals to contents.

	
4.
	Use the extinguisher.
	a.
Caught in spread of fire.

b.
Clothing catches on fire.

c.
Resurgence of fire.
	a.
Use contents with rapid sweeping motion at base of flame.

b.
Keep proper distance.

c.
Move away when extinguisher empties.  Never turn your back to fire.  Renew attack when indicated.

	
5.
	Promptly report use of extinguisher.


	If not re-charged, potential for serious fire. 
	Always check extinguisher after use and have it re-charged and put back in service immediately.

	
6.
	Take extinguisher out of service and have it re-charged.


	
	

	PRIVATE 
Developed By:   1. 

	2.  



                   
	3.  






	PRIVATE 
Reviewed By:    1. 





(Name)


(Position)
	Approved By:  




(Name)

(Position)

	Revised By: 

	Date: 


	


Insert Company Name (logo) here:


	PRIVATE 
Job Hazard Analysis (J.H.A.)

	Task:

	Tools/Equipment Required

_________________________________

_________________________________
	Material Required

_________________________________

_________________________________
	Personal Protective Equipment

_________________________________

_________________________________

	PRIVATE 

Steps
	
Sequence of Steps
	
Potential Accidents or Hazards
	
Recommended Safe Job Procedure

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	PRIVATE 
Developed By:   1. 

	2.  





	3.  






	PRIVATE 
Reviewed By:    1. 





(Name)


(Position)
	Approved By:  




(Name)

(Position)

	Revised By: 

	Date: 


	PRIVATE 

 


