Transcript for "Proofread Like a Pro with the Change-Up Method"
Hey there. Welcome to a Paper Raven Editing quickie workshop. I’m Morgan, and I edit nonfiction and academic writing over at PaperRavenEditing.com. And in today’s quickie workshop I’m very excited to show you a method of proofreading that will change the way you proofread everything from emails to blog posts to that 600-page behemoth book that you’ve been working on. And I have developed and tweaked it. It’s grown with me over the last three years or so, and I use it every single day to proofread my own writing and my clients’ writing, and I call this method the Change-Up Method. So let’s go ahead and dive in. We’re going to share a screen, and I’m going to show you exactly why and how the Change-Up Method works.
[Screen switches to show an open Word document scrolling up and down]
We’ve all been in that moment when we finish a paper or article, and we’ve read through it once, maybe even twice. And yeah, we caught some errors, but honestly, we’re so tired of thinking about that paper, that we just kind of scroll endlessly back and forth like this. This is what I do sometimes when I’m really tired of looking at something that I’ve written. And you just don’t even think that you can catch any more mistakes, so why bother reading through it again? And you know what, you’re totally right, because your brain is really good at two things: Number one, guessing at what a word should be based on the context, and number two, skipping over small words in order to read more quickly.
So let me just give you a quick rundown of some of the research about how your brain reads words done by psychologists at the Center for Research in Language at the University of California San Diego.  They found that the brain can instantly and effortlessly unscramble words that are completely misspelled because the brain is actually just guessing the meaning of the words based on context clues. There’s a pop psychology website that demonstrates your brain’s uncanny ability with this clever title.
[shows headline called “Breaking the Code: Why Your Brain Can Read This.” However, the letters in each word are scrambled so that the words are not properly spelled]
You can read that right? “Breaking the Code: Why Your Brain Can Read This.” But “your” is misspelled, and “brain” and “read” and “this.”
And just imagine how many misspelled words your brain unscrambles for you as you’re trying to proofread and doesn’t even bother to tell you that the word is misspelled. Back to that psych lab at UC SanDiego, your brain also tends to skip over 77% of 2 and 3-letter words and 65% of four-letter words. Just think of how many typos you miss because your brain is literally skipping over words. So let’s get right to that Change-Up Method we’ve been talking about.
So I’m going to share my screen with you, and we’re going to open up a Word document. Now just for example’s sake, I will open up my own Word document with the blog post that I used to introduce this video. You probably already read this even. So open that up, and look at how beautiful that is with the 12-point font Times New Roman. It all looks so clean and perfect and polished. Surely it’s ready to publish, right? Negative. I in fact have not proofread this writing. So this is an experiment, possibly an embarrassing one. But I should be my own example, right?
Alright, so first things first, highlight all of the text. Then change the font. Personally I like Verdana, which is why it’s right here waiting for me. See how it changed to where the letters are a little bit bigger, and there’s even a bit more space between them. Let me show you that one more time. It’s normally in Times, now those are all tight. Change it to Verdana, and a little bit bigger, a little bit looser. Personally, I like 11-point font Verdana even better, but this is all subject to preference. And then the last step Format, Paragraph. Single-spacing is really tight, so I like 1.5. Some people like double, but whatever your preference. Hit OK, and there you go. Much more room for you to take the writing word by word, sentence by sentence.
So we start from the end. Scroll all the way down. Whoops, that’s awkward. Okay. And we begin with the last sentence. So I’ll highlight it so you can watch with me here. “Plus you’ll save the time of pointlessly rereading and rereading your own writing.” Well, this sounds  kind of awkward. I think I prefer this. “Plus you’ll save the time of pointlessly reading and rereading your own writing.”
Next previous sentence. “Watch this video below, and I walk you through…” [changes sentence] “Watch this video below, and I will walk you through the remarkably easy steps of the Change-Up Method, and you’ll never submit another error-riddled piece of writing again.” Sounds good.
Next previous sentence. “Now back to you sitting at your computer at the eleventh hour, knowing that there are error lurking…” A-ha. “Errors lurking in your writing but too tired to care and so tempted to just hit that submit button.”
Let’s do one more. “Plus, finding every single missing article, typo, and error in that dissertation.” That is not a complete sentence. [changes sentence] “Plus, I found every single missing article, typo, and error in that dissertation. That’s what I call effective.”
So you get the idea. You would read sentence by sentence, all the way back to the beginning. And I already hear your skepticism, wouldn’t that take forever? No actually it really doesn’t. When you compare reading it once backwards sentence to sentence, that takes much less time than reading the entire thing top to bottom three or four times. And even if you read it top to bottom three or four times, remember your brain is kicking in. It is helping you to be more efficient by unscrambling words, or you know, words where there are typos, it will rescramble them and just read right over them. Or blanket just skipping words entirely, so I don’t know how you’re ever going to find typos if when reading in context, your brain is unscrambling and skipping without even telling you.
Alright, so quickie workshop review on the steps of the Change-Up Method. Step 1. Highlight all of the text. Step 2, change the font to Verdana. Step 3, change the font size to 11.  Step 4, Format, Paragraph, 1.5 lines, and OK. Scroll to the end, and begin final Step 5, reading each sentence from the end all the way back to the beginning.
Okay, that does it for today’s quickie workshop. Go find us on the web at PaperRavenEditing.com. That’s where you can sign up for my newsletter. It’s free. I’ll send you writing advice and editing tips and discounts on my editing services. Until then, happy writing!
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