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AUDIENCE:    Individuals and Families, ODP Community Participation Support Providers, 

Administrative Entity (AE) Administrators or Directors, Supports Coordination 
Organization (SCO) Administrators or Directors, Supports Coordinators (SCs), SC 
Supervisors, and Other Interested Parties 

 
PURPOSE:  To clarify the requirements for Individual Support Plan (ISP) team meetings in 

relation to requests for changes in percentage of time in community settings for 
individuals receiving Community Participation Supports (CPS) services in the 
Consolidated and P/FDS Waivers. 

 
DISCUSSION:   When an individual, or a provider on behalf of an individual, requests to change 
the percentage of time the individual spends in community locations in CPS service (moving 
units between <25% CPS, 25% CPS, 50% 75% CPS), the below guidance applies.  
 

If the change requested by the individual meets the following criteria, then an ISP team 
meeting is not required and the SC is not required to issue Advanced Written Notice. The 
requested change: 

 is a reallocation of previously authorized CPS units and does not increase or decrease 

the frequency and/or duration of the CPS service 

 does not impact the P/FDS cap as described below  

 does not increase or decrease staffing ratios. 
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ODP does encourage ISP team discussion to ensure that services, service locations and supports 
are best aligned with the individual needs, interests, and preferences but a meeting is not 
required.  
 
An ISP Team meeting is required to discuss change requests related to the percentage of time 
if any of the following circumstances apply: 

 The request also reflects a change in need which results in a change in staffing ratios for 
either the community or facility locations.  

 The requested change will result in the plan exceeding the P/FDS funding cap. In such a 
situation, Advanced Written Notice would be issued if other services would be 
decreased or terminated to accommodate the proposed change.  

 For individuals that exceeded the P/FDS cap at FY17-18 renewal because of the rate 
increases, any change that increases the individual plan above the annualized total from 
the plan approved and authorized on 7/1/2017 requires a team meeting. Changes may 
not be made to the plan that will result in exceeding the annualized total from 
7/1/2017. In such a situation, Advanced Written Notice would be issued if other services 
would be decreased or terminated to accommodate the proposed change.  

 
Changes in the percentage of time may not be completed retroactively. Individuals and 
providers are expected to notify the SCO of requested changes to the CPS W codes in advance 
of implementation of changes.   
 

 

 

  


