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SBP Goal Phrase:  

Provider/Staff:  

 

Skill Building Plan (SBP) 

Clinical Review 

CLINICAL PRELIMINARY REVIEW: 
The following five questions must be 
answered “yes” before proceeding. 
 
If a “no” is checked, email the 
provider via the Provider Mailbox and 
request corrections prior to 
reviewing entire plan. 

Is the sample clearing different 
from the examples on the 
training website (MyODP)? 

☒YES        ☐ NO Comments:  
 

Does each goal only contain one 
objective? 

☒ YES        ☐ NO 

Are all appropriate settings 
addressed within the 
Instructional Plan? 

☒ YES        ☐ NO 

Does the sample contain a Data 
Collection Sheet? 

☒ YES        ☐ NO 

Are all cells on the GAS chart 
complete? 

☒ YES        ☐ NO 

 

DEMOGRAPHICS 1/1 
Are all applicable areas completed and include the following? 

• SBP Goal Phrase in header matches Goal Phrase in SBP 
• Provider/Staff name in header 
• Dates are in correct order with Plan Effective Date first, then 

service start date, and last SBP development date 

☒ YES        ☐ NO Comments:  
 

 

GOAL AND OBJECTIVE 6/6 
 

 
 

Goal 

Goal Phrase *Is this captured as a brief 
description of the goal? 

☒ YES        ☐ NO Comments:  
 

Goal Category *Is the goal category selected? ☒ YES        ☐ NO Comments: 
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*Does it align with the goal 
phrase? 

Goal Statement *Does this match the behavior 
component of the objective? 
*Is this realistic to achieve in one 
year? 

☒ YES        ☐ NO Comments: 
 

 
 
 
 
 
 

Objective 

Condition *Does the condition describe the 
environment/natural 
cue/situation where the 
participant is to perform the 
behavior or skill? 

☒ YES        ☐ NO Comments:  

Behavior *Is the behavior or skill described 
in clear, observable terms? 
*Does the behavior match the 
goal statement?  

☒ YES        ☐ NO Comments: 
  

Criteria *Is mastery clearly defined by 
how much AND for how long? 
*Is the criteria sufficient enough 
that a GAS chart can be 
developed from it? 

☒ YES        ☐ NO Comments:  
 

 

INSTRUCTIONAL STRATEGIES 8/8 
Baseline *Does the baseline contain 

quantitative information to 
indicate how much of the skill 
the person can do without 
assistance? 
*Is it aligned with the criteria? 

☒ YES        ☐ NO Comments:  

Natural Cue *Does the natural cue identify 
something in the environment 
that would prompt the 
beginning of the skill? 
*Does it align with the 
condition, as appropriate? 

☒ YES        ☐ NO Comments:  
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Materials & Environment *Are necessary materials and 
environmental arrangement(s) 
listed? 
*Are the necessary setting(s) 
detailed? 

☒ YES        ☐ NO Comments: 

Strategies PROMPTS: 
*Are the prompts listed 
appropriate for the skill to be 
taught?  
*Is at least one example for 
each prompt described (e.g. 
Direct verbal- Go to the next 
step on the TA)?  
*Are the latency and hierarchy 
identified and detailed? 

☒ YES        ☐ NO Comments:  

DATA COLLECTION:  
*Was an appropriate, suitable 
task analysis or data collection 
form developed and attached? 
*Does it align with the 
objective? 
*If a using a coding system on 
the task analysis or data sheet, 
do the prompts listed match 
those on the Instructional 
Plan? 

☒ YES        ☐ NO  

REINFORCEMENT:  
*Are the specific 
reinforcement strategies and 
frequency of delivery detailed 
and appropriate? 
*Contain more than “verbal 
praise” or “natural 
reinforcement”? 

☒ YES        ☐ NO  
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ERROR CORRECTION:  
*Are the specific error 
correction strategies detailed 
and appropriate, including 
when and how to use them? 

☒ YES        ☐ NO  

Generalization & Maintenance Were all appropriate options 
considered based on the specifics 
outlined within the SBP? 

☒ YES        ☐ NO Comments:  

 

GOAL ATTAINMENT SCALE CHART 5/5 
Dates *Are the dates entered for each 

quarter within the plan year? 
*Do they follow the QSR 
Guidance document? 

☒ YES        ☐ NO Comments:  

Baseline *Is the baseline criteria entered 
correctly? 
*Does it match the criteria from 
the objective?  

☒ YES        ☐ NO Comments:  

Criteria *Is the annual criteria from the 
objective entered correctly? 
*Does it match the criteria from 
the objective? 

☒ YES        ☐ NO Comments:  

Expected Levels of Outcomes *Are the expected level of 
outcomes for score “0” in 
Quarters 1, 2, and 3 entered and 
realistic? 
*Do levels +1 and +2 for Quarter 
1, 2 and 3 match levels -2 and -1 
for Quarters 2, 3, and 4 
respectively?  

☒ YES        ☐ NO Comments:  

Remainder of GAS Chart Is the remainder of the chart 
complete and correct?  

☒ YES        ☐ NO Comments:  
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Reviewed By: Click or tap here to enter text. Date of Review: Click or tap to enter a date. 
TOTAL SCORE /20 

 
 
 
 

FINAL DECISION 

☐ The 80% (16 or higher) mastery 
threshold has been achieved on the 
SBP. A final certificate can be 
accessed via MyODP. 
 
☐ The 80% (15 or lower) mastery 
threshold has NOT been achieved on 
the SBP. Revisions are needed to the 
SBP before a final certificate is 
issued. Please see MyODP for 
additional details.  

 
 
 

RECOMMENDED RESOURCE FOR 
SUPPORT 

☐ Skill Building Plan Guidance 
 
☐ QSR Due Date Charts 
 
☐ Goals and Objectives Cheat Sheet 
 
☐ Goal Category Job Aid 
 
☐ SBP Quick Reference: What Goes 
Where 
 
☐ Skill Building Plan Tips 
 
☐ Skill Building Plan Examples 

GENERAL COMMENTS:  
 


	Provider/Staff:

