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Post-Test Instructions
If you are already logged in to MyODP and your name appears in the upper right
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at the top of the page after logging in.
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Website Technical Support
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Click “All Intellectual
Disability Trainings.”

Hover your mouse
over the Training tab
then the Intellectual
Disability tab.

hiver Renewals are being collected until January 17, 2017,
hons.

@ need to revalidate. For more information, please view the notice under Communications.
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The Applicant Orientation to Enrollment and Provision of Quality Services in the Intellectual Disability Service System
Post-Test Instructions

Intellectual Disability - courses in this section are available to everyone. Originally developed for professionals, these topics are specific to the requirements,
processes and practices of services and supports provided to individuals with an intellectual disability through the Office of Developmental Programs. Professionals who complete
course requirements can receive training credit hours and a Certificate of Achievement. For many topics, additional supporting documents and information are separately located
in the Resources section.

Search courses:
» Incident Management/Risk Management Cl | C k “ P r OVi d er

» Monitoring . o .
» Individual Support Plan Appllca nt Orlentatlon
» Participant Directed Services (I D)"

» Provider Applicant Orientation (ID)

» Service Notes

» SC Orientation

W 5 . Course categories:
» yvaiver services
All / Training / Intellectual Disability / Provider Applicant Orientation (ID) E‘

Then click “Provider
%2 Provider Applicant Orientation (ID) Welcome Applica nt OrientatiOn a
(ID) Welcome.”
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The Applicant Orientation to Enrollment and Provision of Quality Services in the Intellectual Disability Service System
Post-Test Instructions

Request Registration for a Session
Before requesting registration, please read:

« Only Providers who have not yet been approved by the Office of Developmental Programs (ODP) — - *
forasession. _ _ | The post test is below the registration

block.

. O

Post-Test and Materials

Materials to study for the post-test are available on the day of the session at 4:00 p.m. The post test will be available 2-3
days following the session.

Clif Click the link below that includes the date you attended a session.

NOTE:

« The Chief Executive Officer/Director of the agency seeking approval to provide services is responsible to complete the

post-test.

« To access the post-test and materials, you must have the password provided at the training session.

A copy of these instructions is available if

2 | Instructions for Post-Test
you need them in the future.

(2 | LOCATION and DATE of session you attended |- Attempt 1

There may be several test links listed: be sure to use the link that has the
same LOCATION and DATE as the session you attended. Click the correct

link.

v_120417
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The Applicant Orientation to Enrollment and Provision of Quality Services in the Intellectual Disability Service System

Post-Test Instructions

Post-Test and Materials

days following the session.

NOTE:

post-test.

@ Instructions for PostTest

(3 <date> Post-Test and Materials

@  <date> Post-Test and Materials

Materials to study for the post-test are available on the day of the session at 4:00 p.m. The post test will be available 2-3

Click the link below that includes the date you attended a session.

« The Chief Executive Officer/Director of the agency seeking approval to provide services is responsible to complete the

« To access the post-test and materials, you must have the password provided at the training session.

After you click the correct post-test
link, you will be asked for the code
you received at the session.

Enter the code in the “enroliment
key” To see the characters as you
type, click “unmask.” Then click
“enroll me.”

Enroll me

v_120417

. 844-332-2121 % support@myodp.org
1S = TRAINING PARTNERS v | SUPPORT v | SEARCH
County [#
If the enrollment key doesn’t
work, click unmask and try
again — make sure you typing
r Selfenroliment (Student) correct characters, including
-[ Enroment key - Unmask zeros (a zero will appear as 0.)

If you are not able to make
the key work — or do not have
the key - contact the MyODP

Help Desk
(support@myodp.org.)




@ pennsylvania

DEPARTMENT OF HUMAN SERVICES

The Applicant Orientation to Enrollment and Provision of Quality Services in the Intellectual Disability Service System
Post-Test Instructions

NEW materials are

available for review
BEFORE taking the
test, including the
presentation with
notes.

Post-Test Provider Applicant Orientation (ID):

Post-Test

Before completing the post-test, download and review the PowerPoint with notes and other materials below.

PowerPoint with Notes (version date: 7-19-16)

Sample Progress Note Template

Note dates: The test will only be
available between these dates.

The post-test is available from <DATE> and will close on <DATE>.

NOTE:

« The Chief Executive Officer/Director of the agency seeking approval to provide services is responsible to complete this
test.

« In order to receive a Certificate of Achievement, you successfully pass the post-test before the closing date of the test
above. If you do not pass on the first attempt, a second post-test will become available.

« Each Applicant is permitted two (2) attempts to successfully complete the test. If you do not pass the post-test on the first

attempt, a second version will become available below. It will contain different questions; it is recommended that you
review the training materials before the second attempt. Read the notes

« The Post-Test will open in a new window after you click the link below. When you have answered all questions, make
sure you review your answers then click next. To save your answers are receive a score, click "Submit All and Finish" When yOU are

e ready to attempt
the test, click the

[ & Post-Test Provider Applicant Orientation Attempt 1 (AVAILABLE FROM <date> TO <date>) % link.

« Please minimize interruptions and allow 30 minutes for the attempt.

v_120417
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The Applicant Orientation to Enroliment and Provision of Quality Services in the Intellectual Disability Service System

Post-Test Instructions

Click “Attempt quiz now.”

Post-Test: Provider Applicant Orientation

Grading method: Highest grade

Attempt quiz now

QFFICE OF DEVELOP!

The quiz opens in a new window.

pennsylvania

DEPARTMENT OF HUMAN SERVICES
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Important: do not close the original
window behind the test window.
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7




%m? pennsylvania

c”\‘ﬁ’iﬁj DEPARTMENT OF HUMAN SERVICES
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Post-Test Instructions

Question 1

Incident & Risk Management

Question:
Select one:
a Answerl
b. Answer 2
c. Answer 3

d. Answer 4

Note that each question has a highlighted header. This is
the topic area in the presentation from which the question
comes.

v_120417

Question

15

Answer all 15 questions,

Financial Management then click “Next.”

Question:

Select one

a
b
G

d

Answer 1

Answer 2

Answer 3 Important Note:
Ansuer 4 All 15 questions must be
answered in one session.

You cannot save and resume
later.
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The Applicant Orientation to Enrollment and Provision of Quality Services in the Intellectual Disability Service System
Post-Test Instructions

Post-Test: Provider Applicant Orientation

Summary of attempt

Question Status
1 Answer saved
Answer saved
On this screen, you can return Answer saved
to the attempt. If you are Ansvier saved
Answer saved
ready to to see your grade ; . .
i kY’S bmit ”y g ? . h"’ Answer saved Click “Submit all and finish”
clic ubmit all and finish. Answer saved i
_ R a second time or cancel to
9 Answer saved return to the summary
10 Answer saved S Cr e en

—_
=y

Answer saved

-
N

Answer saved S—

]

- - |
13 Answer saved Confirmation X |
14 Answer saved

15 Answer saved Once you submit, you will no longer be able to

change your answers for this attempt
Return to attempt

Submit all and finish
\ ) ‘
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The Applicant Orientation to Enrolilment and Provision of Quality Services in the Intellectual Disability Service System

Post-Test Instructions

Started on
State
Completed on
Time taken
Grade

Feedback

Wednesday, 23 November 2016, 10:06 AM
Finished
Wednesday, 23 November 2016, 10:08 AM
31 minutes
14.00 out of 15.00 (93%)
Congratulations! You have passed the test and successfully completed the Provider Applicant

Orientation. A Certificate will be sent to you within two weeks.

The Provider Applicant Orientation Training is the first step in a series actions that must be
completed by the Agency before providing a Home and Community Based Service to participant

To pass the test, you will need
to get at least 13 out of 15
guestions correct.

If you pass the test, you will
see this message.

the Intellectual Disabilities program

Incident & Risk Management

a. The Police
BeIOW the message, b. The AE and the Provider
. ¢. The Provider onk
you will see each R

qguestion marked as
correct or incorrect.

Your answer is correct

ODP Mission & Values

Make note of the Seectona
. . a. Datiny
q U est I 0 n S yO U m I Sse d b USIngngth transportation

. . ¢. Having a bank account
a n d the h Igh I Ighted d. Being told when to take a shower
topic areas. R

v_120417

Your answer is incorrect

When an Emergency Room Visit occurs resulting from a restraint, who is responsible to investigate?

Individuals and their families desire to have an everyday life. Which of the following does not fit with that vision?

10
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The Applicant Orientation to Enrollment and Provision of Quality Services in the Intellectual Disability Service System

Post-Test Instructions

Started on
State
Completed on
Time taken
Grade

Feedback

If you do not pass
the test on the first
attempt, you will
see this message.

Tuesday, November 22, 2016, 2:52 PM
Finished

Tuesday, November 22, 2016, 3:11 PM
18 mins 49 secs

12.00 out of 15.00 (80%)

You have not passed the first attempt of this test. If you want to continue to apply to be an ODP provider, you will need
to attempt the post-test a second time.

Please review the materials before re-attempting the test. You will need to complete the second attempt within 7
business days from the day you attended the training session. At the end of that period, the test will no longer be
available. If you do not attempt the test and pass it the second time, you will need to retake the Provider Applicant
Orientation.

Failure to pass the post-test after completing the Provider Applicant Orientation will result in your agency being denied
enroliment as a provider in the Office of Intellectual Programs.

If you would like to withdraw your stated interest in becoming an ODP provider at this time, it would be helpful if you
could notify our office through the Provider Applicant Crientation Mailbox at RA-PWPROVIDERAPP@pa.gov.

ODPF Provider Applicant Orientation Team

A second post-test attempt will now be available to you.

v_120417
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The Applicant Orientation to Enrollment and Provision of Quality Services in the Intellectual Disability Service System
Post-Test Instructions

To access a
second attempt at
‘1 sed the post test:

Close the test window

m

Training & Resource Center

Website Technical Support
Hours of operation: Mon-Fri 7am-5pm (ET) |
CPFDS_TEST-COURSE... x\s moodle unenroll users fro.. % |+

</ fwrww.myodp.org/mod/quiz/view.php?id=9789 E1| ¢ || Q Seorch w B + > 0

le [l Columbus Org_Origin... DHS and Partner Sites T PAO_DHS Reg. Site TIU Sites Media [ EMCO & Drive P T Common Course Coh... Reference [ PAO_QuestionPro RegFox TH MyODPLive Travel €@ ]

TIUUIS UI UPSTauuIe. WIUi=1 i Fani=Jpinn (e iy

support@myodp.org

Then click the back button on your internet browser in the
original window. % | SUEPOHL~

If you accidentally closed the original window, you will have to open a browser, go
back to MyODP, login, and use these instructions to find the correct post-test again.

v_120417 12
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The Applicant Orientation to Enrollment and Provision of Quality Services in the Intellectual Disability Service System
Post-Test Instructions

Post-Test Provider Applicant Orientation (ID)

Post-Test

Before completing the post-test, download and review the PowerPoint with notes and other materials below.

PowerPoint with Notes (version date: 7-19-16)

Sample Progress Note Template

The second attempt must be
completed before the closing date.
NOTE:

« The Chief Executive Officer/Director of the agency seeking approval to provide services is responsible to complete this
test.

= In order to receive a Certificate of Achievement, you successfully pass the post-test before the closing date of the test
above. If you do not pass on the first attempt, a second post-test will become available.

« Each Applicant is permitted two (2) attempts to successfully complete the test. If you do not pass the post-test on the first

attempt, a second version will become available below. It will contain different questions; it is recommended that you
review the training materials before the second attempt.

« The Post-Test will open in a new window after you click the link below. When you have answered all questions, make
sure you review your answers then click next. To save your answers are receive a score, click "Submit All and Finish"
twice.

+ Please minimize interruptions and allow 30 minutes for the attempt.

The second post-test link will be available
v .
[ LOCATION and DATE of session you attended — Attempt 2 ] bE|OW the fl rSt'

v_120417
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Post-Test Instructions

Started on
State
Completed on
Time taken

Grade

Feedback

If you pass the second
attempt, you will see
this message.

Wednesday, 23 November 2016, 10:06 AM

Finished

Wednesday, 23 November 2016, 10:08 AM

2mins 8 secs

14.00 out of 15.00 (93%)

Congratulations! You have passed the test and successfully completed the Provider Applicant

Orientation. A Certificate will be sent to you within two weeks

The Provider Applicant Orientation Training is the first step in a series actions that must be
completed by the Agency before providing a Home and Community Based Service to participants in
the Intellectual Disabilities program.

If you do not pass the second attempt, you will see the message below.

become an ODP Provider.

ODP Provider Orientation Team

v_120417

Your score is below the passing threshold. Based on these results, you will not be granted a Certificate of Attendance to

Since you did not complete or pass the post-test the second time, you must retake the Provider Applicant Orientation.

If you would like to withdraw your stated interest in becoming an ODP provider at this time, it would be helpful if you could
notify our office through the Provider Applicant Orientation Mailbox at RA-PWPROVIDERAPP@pa.gov.

14
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The Applicant Orientation to Enrollment and Provision of Quality Services in the Intellectual Disability Service System
Post-Test Instructions

Post-Test For those that pass the test on
fhepostieste e the first OR second attempt:

NOTE:

« In order to receive a Certificate of Achievement, you successfully pass the post-test before the closing date of the test above. If you do
not pass on the first attempt, a second post-test will become available.

« The second version of the post-test will contain different questions than the first. If you do not pass the test on the first attempt and
decide to take it a second time, it is recommended that you review the training materials before the second attempt.

Before completing the post-test, download and review the PowerPoint with notes and other materials below.

[
I8 PowerPoint with Notes (version date: 7-19-16)

‘v
Sample Progress Note Template

NOTE:
The Chief Executive Officer/Director of the agency seeking approval to provide services is responsible to complete this test. Each
Applicant is permitted two (2) attempts to successfully complete the test.

The Post-Test will open in a new window after you click the link below. When you have answered all questions, make sure you review
your answers and then click "Finish and Submit".

Please minimize interruptions and allow 30 minutes for the attempt A Ce rt|f|cate Of Ach|evement W|” be
emailed within two weeks of the

V/ Post-Test: Provider Applicant Orientation (A . .

B s oot mmian civtaon s closing date of the test. Next steps in

the application process will be sent

with the Certificate.
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