
 

Digital Literacy for Teachers and Administrators 
Course Syllabus 

 
COURSE DESCRIPTION 

Learn how to help students navigate their digital world. In this course, teachers and administrators acquaint 
themselves with a variety of issues related to online living. Topics such as balancing screen time and 
real-life relationships, digital citizenship, online relationships and privacy, digital reputation, cyber security 
and more are covered in this course in such a way that educators can brush up on the essentials, and then 
pass along their knowledge and tips to students.  
 
 
COURSE OBJECTIVES 
 

I can... ISTE Teacher Standards 

Model and promote the safeguarding of online 
identity, protection of privacy, understanding of 
copyright, assessing of credibility, Internet 
searching, and researching 

Standards: 3a, 3d, 4a, 4b, 4c, 4d  

Design and develop digital age learning 
experiences and assessments that facilitate 
students’ learning to be safe, productive, and 
appropriate in a digital world 

Standards: 4a 

Demonstrate how digital etiquette can hone 
academic skills, and advocate for building 
empathy and open opportunity 
 

Standards: 1b, 2a, 3b, 4a, 4c 

Promote and model responsible social interactions 
in order to avoid pitfalls when communicating 
online 

Standards: 1b, 1c, 1d, 2b, 4a, 4b, 4c 

Exhibit an understanding of privacy laws and 
school use regulations related to technology and 
information 

Standards: 3c, 3d, 4a, 4b, 4c 

Promote and model the values of digital citizenship 
modeling and teaching students to respect and 
protect themselves and others 

Standards: 4a, 4b, 4c, 4d 

Promote students’ development of positive mental 
and physical habits related to the use of digital 
tools 

Standards: 2b, 2c, 4a, 4b 

Exhibit knowledge of and skills in the effective use 
of digital tools and resources to support the school 
and professional community 

Standards: 1a, 1b, 1d, 2b, 2c, 4a, 4b, 4c, 5b 
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COURSE CONTENT 
 
Pre-Assessment 
Answer a short series of questions to discover what you do and don’t know about digital literacy and to 
think about your goals for this course. At the end of the course, you will take a short, summative 
post-assessment quiz, which offers you the opportunity to measure your growth. 
 
Section 1: Find Balance with Digital Devices 
Discover how to maintain a healthy relationship with digital devices. Find out how to strike a balance 
between the amount of time you spend on technology and the amount of time you spend enjoying the 
non-technical side of life. 
 
Section 2: Digital Tools and Their Ethical Use 
Take the first steps toward becoming a responsible digital citizen and teaching your students and peers 
how to follow in your footsteps. Understand how ethical choice is an inevitable element of online life. 
 
Section 3: How to Protect Your Online Privacy 
With so many websites asking for personal information, familiarize yourself with tips and tricks for 
protecting your personal information. Learn how personal information is collected digitally and how to use 
online resources without revealing too much. 
 
Section 4: Maintaining Safe Online Relationships 
While technology provides endless benefits, there are also unanticipated consequences. Pornography, 
sexting, and cyberbullying are real issues that your students will face. This section teaches you how to 
address these concerns before they become problems. 
 
Section 5: Managing Your Online Reputation 
If you wouldn’t say it to your grandmother don’t post it online! Get a grasp on the permanence of all things 
posted on the Internet and learn how to ensure that your online reputation, and the online reputations of 
your students, remain positive. 
 
Section 6: Online Security Strategies 
Online security is a critical concept for both digital natives and digital newbies to understand. Follow along 
with videos, articles, tips, and tricks designed to help you feel secure in the digital world. 
 
Post-Assessment 
Answer a series of questions designed to give you a summative analysis of how much you learned about 
digital literacy. This will also help you check to see if you met your goals for this course. In addition, please 
make sure that you have submitted your Assessments of Knowledge (AOKs). 
 
 
CONTRIBUTOR’S BIOS 
 
Diana Graber, MA in Media Psychology and Social Change, is cofounder of CyberWise.org, a digital 
literacy resource for parents and teachers and founder of  CyberCivics.com, a middle school digital media 
literacy curriculum. Graber, a regular contributor on digital media topics to the Huffington Post and others, 
was also Adjunct Professor of Media Psychology at the Massachusetts School of Professional Psychology 
(MSPP). 
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