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Language is a gift from God. Through spoken 
and written words, we receive information 
about our world, the ideas of others, and truth 
about God himself. We use words to share our 
thoughts. Language skills are critical for clear 
communication.

Every Christian teacher wants her students 
to become good communicators for the glory of 
God. This teacher’s guide is designed to help you 
teach Language Arts 200 effectively. It includes 
the following features:

• Class preparation items.
• A systematic list of oral review questions  

to begin each lesson.
• Background information not found in  

the LightUnits.
• Discussion questions to help determine  

how well students are remembering what 
they study. 

• Suggestions for classroom discussion.
• Additional lesson activities.
• Suggestions and directions for writing 

assignments.
• Reproducible charts with various lists  

of rules used in Language Arts. 

Teaching methods may vary greatly. Student 
learning varies greatly also. What works for one 
child may not work for another. Some children 
learn best through visual aids, whereas others 
benefit more from auditory or kinesthetic 
presentations. Children should learn to adapt 
to different situations and teaching methods, so 
employ all methods in your teaching. 

The ultimate goal in teaching language arts 
skills is to enable the child to receive God’s truth 
and communicate it to others, whether through 
the spoken or written word. As you teach 
language arts skills to the students, keep in mind 
what they could and may become. It will add a 
greater dimension to your teaching experience, 
and as your students sense your desire for them, it 
will enhance their learning experience.

Many skills are included in the Language 
Arts program. Language Arts 200 expands and 
completes the phonics program begun in Learning 

to Read. Language Arts 200 also includes Spelling, 
Penmanship, and Creative Writing. 

Components of Language Arts 
Language Arts 200 has ten LightUnits. The 

LightUnits are consumable and include most of 
the student’s written activities. Support material 
includes this teacher’s guide, phonics cards, and 
extra practice worksheets. 

Teacher’s Guide
The structure of each lesson plan is explained 

below. Each lesson plan gives instructions 
for teaching new concepts and systematically 
reviewing previous concepts. Following those 
instructions will ensure that each lesson is covered 
correctly.

Each lesson contains five standard sections: 
New, Phonics, We Remember, Penmanship, and 
Spelling. Usually Phonics is dropped on the days 
Creative Writing is added. 

Symbols
In the lesson instructions, several symbols are 

used to assist you to quickly recognize what the 
activity contains. 

 –  Activities that require teacher 
participation.

 –  Activities students will do on the 
chalkboard.

 –  The LightUnit page(s) for the activity.

 –  Important information for the teacher 
about the activity.

 –  Additional information 
for teachers.

 –  Optional activities  
to add fun and variety 
to the routine.
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 –  Optional mnemonic 
that may help students 

remember rules. They are only suggestions; you 
may use them, create your own, or use other 
techniques to teach the rules.

Following is an explanation for the various 
sections of the daily lesson plans and how they 
relate to the lesson: 

Objectives
The new concepts and Study Words taught in 

the lesson are listed here. 

Class Preparation
This list tells what materials are needed to 

teach the lesson. Develop the habit of checking 
the list, gathering materials, and preparing before 
class time. Students do better when classes are 
well structured with few distractions.

Board Preparation
This list gives sentences, words, and illustrations 

to write on the board to prepare for class. 
These items follow headings such as New, 

Phonics, or Spelling to correspond with the section 
in Language Arts that they go with. If there is 
more than one item to put on the board they will 
be numbered. These numbers will be referenced 
again in the teaching text to indicate illustrations 
on the board.

Review
A good class begins with a short review. This 

list of questions orally and systematically reviews 
the new concepts a total of five times. Repetition 
is essential to the learning process. It establishes 
what has been taught and builds confidence, which 
sparks enthusiasm. Be creative with reviews so the 
children do not lose interest. This may include 
choosing the most necessary items from the review 
list and skipping the ones your students know well.

Study Words
The box for Study Words in the LightUnit 

lessons contains a picture of a jellyfish. These 
are usually words that go with the new concept 
or that will be used in LightUnit directions. 
Learning them will help students to read fluently.

Teach Study Words by having students read 
the pronunciations and definitions. Explain the 

definitions. Making flash cards with the Study 
Words provides a simple tool for teaching and 
reviewing the words.

New
Here you will find instructions for teaching the 

new concept for the day. A number in parenthesis 
in this section references an illustration listed 
under Board Preparation. Use this example on 
the chalkboard to illustrate the new concept. 

There is also a “teaching box” in the LightUnit. 
Teaching boxes give examples to assist in teaching 
the new concept. When two new concepts are 
taught in a lesson, there is a box for each.

A crab in the corner of the “teaching box” in 
the LightUnit indicates that this particular concept 
was introduced and worked with in first grade.

We recommend that you work together 
through the exercises following each new teaching 
box.

The new skill from the previous day is brought 
in daily at the end of the new work. Review it as 
needed and work the exercises as a class.

Phonics
Many new phonics rules are introduced in 

Language Arts 200. Take time to get the phonics 
cards that are listed under Class Preparation. Use 
these cards to teach and review. 

Each new phonics rule is introduced in a 
“teaching box” in the LightUnit. 

We Remember
Activities in this section review previously 

learned concepts. The goal is for students to work 
this section with little teacher assistance. At the 
beginning, you may need to read the directions 
with the children or explain the exercises.

All concepts in Language Arts 200 are 
reviewed a minimum number of times before 
they are tested.

Penmanship
Create a relaxed, but structured and disciplined 

atmosphere for your students. 
How you feel about penmanship will affect 

your students. If you believe neat handwriting is 
important and practice it, students will be more 
likely to do so. If handwriting isn’t important to 
you, it won’t be important to them.
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Penmanship lessons should take 10-15 
minutes per day. Handwriting quality begins to 
deteriorate after 15 minutes.

Penmanship is included on the quizzes and 
tests to help evaluate letter formation. Insist that 
students consistently form the letters correctly 
and neatly. Persistence and insistence are necessary 
to teach handwriting.

If a student has difficulty forming letters, 
demonstrate on the board and guide his hand 
through each stroke. Explain how to correct 
problem areas.

Most lessons include guidelines for 
penmanship. Your students need frequent 
reminders of these concepts.

Suggested method for grading penmanship, 
based on a 100-point system:

Formation of letters: 40 points
Spacing of letters and words: 10
Slant: 10
Alignment: 10
Line quality (lightness, darkness): 10
Size: 10
Proportion: 10

You may want to make copies and laminate 
the manuscript and cursive chart found in 
Appendix G. Students can practice tracing with 
wipe-off markers.

Students should keep a two-pocket folder for 
Language Arts. They will use it to store active 
creative writing projects. Students should clean 
out their folders between LightUnits. Give 
instructions for disposing of or storing sheets 
when students finish each LightUnit.

You may want to keep a binder with a divider 
for long-term storage of creative writing papers.

From Manuscript to Cursive
Your students have probably been eagerly 

awaiting the day when they could write like “big 
people.” Some of your students are ready for this 
transition, but others may not have completely 
mastered manuscript writing. Students who have 
not mastered manuscript handwriting should be 
given further instruction and drill. A student who 
has not fully mastered manuscript handwriting 
tends to have poor cursive handwriting.

A child ready for cursive handwriting writes 
manuscript fluently and independently. He 
uses good posture, correct paper position, and 
handles writing tools properly. He has developed 
muscle control to provide the continuous motion 
required for cursive writing.

Cursive is another style of writing. Cursive 
means “flowing.” The letters of words flow 
together, interrupted only as the pencil is lifted at 
the end of each word.

Rhythm and fluency are essential in cursive 
writing. These skills can be attained only by 
proper instruction and drill.

Through this course, students will learn to 
recognize each letter, master the four basic 
strokes, and know the correct formation of 
each letter. They will learn to slant their paper 
correctly. The right-handed student slants his 
paper to the left at a 30° angle while the left-
handed student slants his paper to the right at a 
35-45° angle. 

Don’t allow left-handed students to develop 
the hooked-wrist method. If the paper is slanted 
correctly and the pencil is held properly, there is 
no need to hook the wrist.

A survey asked teachers which teaching 
methods they preferred. The order of preference 
was 1. copying, 2. exercises and drills, 3. tracing, 
4. rhythm, and 5. manual guidance. Use them 
all in your teaching. Show the students the letter 
being introduced. Name the letter for him. 
Show the different strokes that make up that 
letter. Review the strokes individually. Show 
the matching manuscript letter. Have students 
practice writing letters in the air, on their 
desktops, or in the palms of their hands. Have 
them form large letters on the board. As you 
observe, have students write the letter on paper.

Drill the four basic cursive strokes. Students 
will experience greater success in writing when 
these basic stokes are mastered.

Although cursive handwriting is introduced 
in second grade, don’t require students to use 
it outside of penmanship class. It may hinder 
handwriting development at this level. Cursive 
will be retaught in third grade and around mid-
term become the standard required for students.
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Spelling
Learning to spell is more than memorizing 

groups of letters. Students will learn to break 
words into smaller parts for easier spelling. They 
will apply rules learned in first grade. Students 
also use the spelling words in various ways 
such as working with suffixes, rhyming words, 
definitions, and pronunciations to help them 
master the spelling and meaning of the words.

The spelling list for each LightUnit section has 
15 words. Not all the words will be on the quizzes 
or tests. Many of the spelling words are from 
Ayer’s list of 1,000 most frequently used words.

The spelling word lists for each LightUnit 
section are included as bookmarks at the back 
of the LightUnit. A direction line is given in 
Lessons 2, 7, and 12 for students to cut out these 
bookmarks. They should use them as they work 
through each section. This bookmark eliminates 
the need of having to page through the LightUnit 
each day to find the spelling list for that section. 

A spelling test is given on each quiz and self 
check. The LightUnit Spelling Test given along 
with the LightUnit Test includes twenty spelling 
words. There are three options for getting a 
final spelling grade. See Scoring and Grading for 
instructions on how to grade spelling tests.

Creative Writing
The creative writing projects in Language Arts 

200 are divided into three sessions: Thinking, 
Writing, and Sharing. 

Appendix D explains the philosophy and 
procedure for teaching creative writing and lists 
the projects in the LightUnits.

There are two extra days allotted per LightUnit 
to work on creative writing.

Creative writing is optional in the first three 
LightUnits, although we recommend it as a very 
important part of a student’s education.

In LightUnits 204-210 creative writing 
becomes part of the regular lessons of Language 
Arts. Instructions are in the LightUnit and 
Teacher’s Guide.

For more help in teaching creative writing, get 

On Teaching Writing: A Handbook, by Jennifer 
Crider. It complements CLE’s Language Arts 
courses and contains numerous ideas for children 
to write about, as well as lots of practical help for 
the writing teacher.

LightUnits
Each LightUnit has sixteen lessons. Each 

lesson is one day’s work. The lessons are usually 
four or five pages. Lessons 5 and 10 are quizzes. 
An optional extra activity is included on quiz and 
test days.

In the beginning, work very closely with your 
students to guide, explain, and supervise their 
work. Teach them to work through a lesson from 
beginning to end. As time progresses, help them 
gain confidence in their abilities to work on their 
own. In time, you should be able to read all the 
directions on a page with the students, and then 
let them work independently. Later, you may go 
over two pages or the entire lesson and let them 
work on their own.

Remember that each Language Arts lesson 
includes a new language skill, phonics, 
penmanship, spelling, and sometimes creative 
writing. These different sections can be taught at 
different times of the day so that students do not 
become overwhelmed. You may want to divide 
the lessons into two class periods. The main part 
of each lesson could be taught in the morning, 
leaving penmanship and spelling to be done in 
the afternoon.

Lesson 15 in each LightUnit is a self check, 
which will help the student prepare for the test. 
The student should review the We Remembers 
to prepare for the self check. He may also study 
the self check before taking it. After a student 
has taken the self check, score it and give further 
direction. If he did well, he should be ready for 
the test. If he did poorly, review the areas he is 
weak in before giving him the LightUnit test. 

A list of review questions in the Teacher’s 
Guide is recommended for oral review with 
Lessons 15 and 16.
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The final lesson is the LightUnit test. Second 
grade students should be learning to study on 
their own. We recommend that you also review 
with the student before giving tests and quizzes. 

Tests are in the middle of each LightUnit and 
should be removed before giving the LightUnit 
to the student. Quizzes are perforated and located 
in the back of each LightUnit. Removing them is 
optional.

Several symbols used in the LightUnit guide 
students through a lesson. These symbols indicate 
when a student can proceed to the next activity 
and when he needs to wait for permission from 
the teacher or teacher’s aide to continue. 

 Teacher Check. Used before quizzes and 
anywhere the child must obtain the teacher’s ini-
tials before proceeding. 

  Small Teacher Check. Also indicates an 
exercise that must be scored or checked by the 
teacher. The child may continue working even 
though the teacher has not yet checked the 
exercise.

 Teacher’s Aide Check. Used with the 
Study Word lists. Either you or a teacher’s aide 
needs to listen to the child say his Study Word(s) 
and initial the triangle to show that he read his 
word(s) satisfactorily. It is also used anywhere the 
child may not continue working in the LightUnit 
until the exercise has been checked and initialed 
by the teacher’s aide or teacher.

  Small Teacher’s Aide Check. Used with 
exercises that need to be checked by the teacher’s 
aide or teacher. Sometimes there are lists of words 
to be read. The child may continue working even 
though the exercise has not yet been checked.

 Crab. A small crab on the corner of a teaching 
box or reminder box symbolizes that the concept is 
not new but was introduced in first grade.

  Star. Indicates the student should check 
with a teacher for instructions on whether to do 
this optional activity.

  Small check box. Indicates the student 
should check this box after completing each set of 
instructions.

Scoring and Grading

The score box on quizzes, self checks, and tests 
show that 80 is the minimum score required to 
pass in order to continue working in the LightUnit. 
The total score possible is 100. The empty box 
on the quiz and self check is to be initialed by the 
person who grades it.

LightUnit Test Grade
To obtain a final LightUnit grade, average the 

two quiz grades and any other optional grades. 
Add this average to the LightUnit Test grade and 
divide by two. This average will be the final grade 
for the LightUnit.

Example: Quiz 1 – 96%
 Quiz 2 – 98%
 Average – 97%
 Test score – 93%
 Average – 95%
 LightUnit score is 95.

Scores Below 80
If a student scores 75-79% on a LightUnit 

Test, he may review the concepts he is weak in. 
Verify that he knows the material by quizzing 
him or giving a remedial assignment.

If a student scores 70-74%, have him restudy 
for the test and take the Alternate LightUnit Test 
located in Appendix H.

If a student scores 70% or below, have him 
do a thorough review of the LightUnit before 
taking the Alternate LightUnit Test or have 
him redo the entire LightUnit and then take the 
Alternate LightUnit Test. For both scenarios, 
if the student scores between 75-100% on the 
Alternate LightUnit Test, record the score for the 
LightUnit as 80%.

If all controls are followed but the student 
consistently fails to achieve 80%, consider 

 80
       100 Score                 
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underlying causes. What is the student’s natural 
ability? Can he be expected to achieve 80% or 
above? These students may need to be evaluated 
by a trained person or to have one-on-one 
assistance.

Spelling Test Grade
To calculate the score for an individual test, 

divide the number of words spelled correctly by 
the total number of words on the test.

Example: 14 ÷ 15 = 93%
There are three options for getting a final 

spelling grade. 
 1.  Use the average of the spelling test scores 

from the two quizzes and Self Check.
 2.  Use the spelling score from the final test.
 3.  Average the spelling scores from the two 

quizzes and Self Check with the spelling 
score from the final test. To do this, triple 
the final spelling test score, then add the 
average of the quizzes and Self Check and 
divide by four.

Example of #3: Spelling grade, Quiz 1 – 85%
  Spelling grade, Quiz 2 – 86%
  Spelling grade, Self Check – 90%
  Average – 87%
 Final Spelling Test Score – 95%
 3 × 95 + 87 = 372 divided by 4 = 93%
 LightUnit spelling score is 93.

Support Material
Phonics Cards

Full color, durable phonics cards are available 
in two sizes: 8¼″ x 10¾″ and 5″ x 7″. You will 
find they are a valuable teaching tool. Refer to 
them as you teach, and students will refer to 
them in doing their work. Place them where 
students can easily see them as they work through 
the lesson.

Language Arts Information/Reference 
Charts

There are three charts in each set of 
information and reference charts. They come 
in one size, 8″ x 10¾″. These are colorful, 

laminated, and double-sided charts that are 
valuable teaching tools. They may also be 
referenced by students to remind them of 
grammar information, but do not allow students 
to become dependent on them.

Language Arts Wall Posters
Two sets of full color posters, eight per set, 

are available in two sizes: 17″ x 23″ and 8¼″ x 
10¾″. Not all aspects of the charts will be used at 
the second grade level, but they will all be used in 
subsequent grades. They are good teaching tools 
and may also be displayed as wall posters.

Extra Practice Sheets
Extra practice sheets are available for students 

who need more practice or for those who need 
something constructive to do. They are sold in a 
separate booklet as blackline masters and may be 
photocopied as needed.

Classroom Schools
Use plenty of classroom discussions, and make 

use of the suggestions for reviews given in the 
teacher’s guide. Use wall charts and other aids 
to benefit the child as much as possible. Most 
children will benefit from using visual aids.

A child at this age needs much guidance and 
supervision. He needs to feel the security of a well-
ordered and disciplined classroom. Do not deny him 
that privilege.

Individualized Schools
If your school uses the individualized approach 

in second grade, remember that you will still need 
to teach new concepts introduced in each lesson. 
Students will be able to do many of the review 
exercises independently, but be there in situations 
where your students need you.

Suggested Lesson Plan
The following lesson plan explains one way  

to teach a typical lesson in Language Arts 200. 
However, teachers should tailor their class 
procedure to meet the needs in their situation.  
The number of students in the classroom, the 
number of grade levels the teachers is supervising, 
the amount of time available for the lesson, and 
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the ability of the students are all factors to consider 
when developing an effective teaching plan. 

First class session:
• Begin class with the list of review ques-

tions in the teacher’s guide. Use flash cards, 
charts, etc. 

• Introduce the new Study Words.
• Listen to each student read the Study 

Words.
• Introduce the new concept.
• Read the teaching box.
• Discuss examples shown in the teaching box 

in the LightUnit.
• Illustrate new concepts on the board, or 

with charts, flash cards, etc.
• As a class, work the LightUnit exercises up 

to the Phonics section.
• Introduce the new Phonics rule.
• Read the teaching box.
• Illustrate the new rule on the board, or  

with charts, flash cards, etc.
• Read the directions together. Assign Phonics 

exercises as seat work.
• Assign We Remember as seat work.
• End of the first class session. 

Second class session:
• Teach Penmanship. Illustrate the new letter 

on the board.
• Assign Penmanship as seat work.
• Drill Spelling Words. 
• Assign the Spelling section of the LightUnit 

lesson as seat work.
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