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Financial Management - Series 7000 
Purchasing: Bids and Contracts - 7321P 
 

When the estimated cost of any furniture, supplies, equipment, building, improvements, or 
repairs, or other work or purchases, except books, will equal or exceed the threshold levels 
specified in RCW 28A.335.190 subsections (2) and (4), complete plans and specifications 
for such work or purchases shall be prepared and notice by publication given in at least one 
newspaper of general circulation within the district, once each week for two consecutive 
weeks, of the intention to receive bids and that specifications and other information may be 
examined at the district Educational Service Center.  The cost of any public work, 
improvement, or repair for the purposes of this section shall be the aggregate of all 
amounts to be paid for labor, material, and equipment on one continuous or interrelated 
project where work is to be performed simultaneously or in close sequence.  The bids shall 
be in writing and shall be opened and read in public on the date and in the place named in 
the notice and after opened shall be filed for public inspection.  Formal bid tabulations shall 
be presented at the next regular board meeting or special meeting called for the purpose of 
bid presentation.  Formal bid awards shall be made by the board on the basis of staff 
recommendations.  The contract for the work or purchase shall be awarded to the lowest 
responsible bidder as described in RCW 39.26.160(2) but the board may by resolution 
reject any and all bids and make further calls for bids in the same manner as the original 
call.  On any work or purchase the board shall provide bidding information to any qualified 
bidder or the bidder’s agent, requesting it in person. 

1.  Every purchase of furniture, equipment, or supplies, except books, the cost of which 
is estimated to be in excess of forty thousand dollars, shall be on a competitive 
basis.    

A.  Whenever the estimated cost is from forty thousand dollars up to seventy-five 
thousand dollars, quotations from at least three different sources shall be 
obtained in writing or by telephone and recorded for public perusal. 

B.  Whenever the estimated cost is in excess of seventy-five thousand dollars, the 
public bidding process outlined in the opening section shall be followed. 

2.  The district may purchase goods produced or provided in whole or in part from class 
II inmate work programs operated by the department of corrections pursuant to 
RCW 72.09.100, including but not limited to furniture, equipment, or supplies.  

3.  The district may make improvements or repairs to the property of the district through 
the district’s maintenance department without following the public bidding process 
provided in the opening section when the total of such improvements or repairs does 
not exceed the sum of seventy-five thousand dollars.   
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4.  Whenever the estimated cost of a building, improvement, repair, or other public 
works project is one hundred thousand dollars or more, the public bidding process 
provided in the opening section shall be followed unless the contract is let using the 
small works roster process in RCW 39.04.155 or under any other procedure 
authorized for school districts.   

5.  The district reserves the right to purchase through an inter-local cooperative 
agreement with another governmental agency provided such agency has complied 
with the bidding requirements that are applicable to school districts. 

6.  The district will include in each contract a provision requiring the contractor to 
prohibit any employee of the contractor from working at a public school who has 
contact with children at a public school during the course of his or her employment 
and who has pled guilty to or been convicted of any felony crime specified under 
RCW 28A.400.322.  The contract shall also contain a provision that any failure to 
comply with this section shall be grounds for the school district immediately 
terminating the contract. 

Federal Fund Purchases 

1. Any purchases made with Federal Funds must follow Federal Fund purchasing 
guidelines. 

2. Purchase of goods from $3,500 to $75,000 and purchase of services from $3,500 to 
$150,000 should use the Quote process. 

3. Purchase of goods over $75,000 and purchase of services over $150,000 should 
use a formal bid process. 

4. A Use of Federal Funds Form (7321f1) should be completed and attached to any 
purchase order for goods or services that is utilizing Federal Funds in an amount 
exceeding $3,500. 

Bid Exceptions 

1.  In the event of any emergency when the public interest or property of the district 
would suffer material injury or damage by delay, upon resolution of the board 
declaring the existence of such an emergency and reciting the facts constituting the 
same, the board may waive the requirements of this section with reference to any 
purchase or contract: PROVIDED, That an “emergency,” for the purposes of this 
section, means a condition likely to result in immediate physical injury to persons or 
to property of the school district in the absence of prompt remedial action. 

2.  These procedures do not apply to purchases that are clearly and legitimately limited 
to a single source of supply. 

3.  These procedures do not apply to the direct purchase of school buses by the district 
in accordance with RCW 28A.160.195. 

4.  These procedures do not apply to the purchase of Washington grown food as 
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described and outlined in RCW 28A.335.190 and RCW 15.64.060. 

Small Works Roster   

1.  For public works projects estimated to cost less than $300,000, the district may in 
lieu of using the procedures described above, use the small works process 
described in RCW 39.04.155. 

A.  The district will maintain a small works roster.  Annually the district will publish in 
a newspaper of general circulation a notice of the existence of the roster and 
solicit the names of contractors for such roster.   Contractors shall be added to 
the roster any time they submit a completed small works roster application. 

B.   Telephone, written or electronic quotations shall be secured from qualified 
contractors on the roster to assure that a competitive price is established.  
Contracts will be awarded to the lowest responsible bidder as defined in RCW 
39.04.010.  Invitations for quotations shall include an estimate of the scope and 
nature of the work to be performed.  Quotations may be invited from all 
appropriate contractors on the small works roster.  As an alternative, quotations 
may be invited from at least five contractors on the roster who have indicated the 
capability of performing the kind of work being contracted, in a manner that will 
equitably distribute the opportunity among the contractors on the roster.  If the 
estimated cost of the work is from one hundred fifty thousand dollars to three 
hundred thousand dollars, and bids are solicited from less than all the 
appropriate contractors, the remaining contractors on the roster must be notified 
that quotations are being sought. 

C.  Bid awards shall be recorded, open to public inspection and available by 
telephone inquiry. 

D.  For projects estimated to cost less than thirty-five thousand dollars, the limited 
public works process may be used.  Electronic or written quotations may be 
solicited from a minimum of three contractors on the small works roster and shall 
be awarded to the lowest responsible bidder.  Opportunities shall be distributed 
equitably among contractors on the roster.  A list of the contractors contacted 
and the contracts awarded during the previous twenty-four months under the 
limited public works process, including the name of the contractor, the 
contractor’s registration number, the amount of the contract, a brief description of 
the type of work performed, and the date the contract was awarded.  For limited 
public works projects, the payment and performance bond requirements and the 
retainage requirements may be waived. 

E.  The breaking of any project into units or accomplishing any projects by phases is 
prohibited if it is done for the purpose of avoiding the maximum dollar amount of 
a contract that may be let using the small works roster process or limited public 
works process. 

 


