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Media Advisory 

A SHOEBOX IS NOT A FILING SYSTEM TIPS FOR STAYING ORGANIZED AT TAX TIME 

  

Shoeboxes are meant for shoes, not receipts. When filing your tax return, every piece of paper could 

mean a little less you have to pay the taxman. Here are some tips for keeping your tax papers organized 

and getting the most out of your return:   

 

• Pick a central place: Tax paperwork comes throughout the year. Charities send electronic 

receipts immediately and you can collect receipts for deductions like child care expenses year 

round. Make sure you keep all of the paperwork in one place so you have it when you file.   

 

• Dabbling in stocks: Whether you are a die-hard day trader or a stock dabbler, keeping track of 

your capital gains and losses throughout the year is important. No one is going to send you a slip 

or statement that has all the information you need for individual stocks. Keep good records of 

your buying and selling prices to make tax time easier.   

 

• Keep a record: If you are self-employed, record payments you receive, business-related 

purchases you’ve made, and what their business purpose was. Also track phone and Internet 

usage if you’re using a home connection for business – the Canada Revenue Agency (CRA) 

assumes these are also used for personal purposes, so you can only write off an appropriate 

percentage. If you use your car for business, keep a log book to document the business use of 

your vehicle and record your odometer readings at the beginning and end of the year  

 

• Scan your paperwork and save it: Receipts fade, and unreadable receipts can’t be claimed. 

Scanning your receipts on a regular basis will help you keep a permanent record, even if the CRA 

wants to go back several years for an audit.   

 

• There’s an app for that: If you have a smart phone, there are a number of apps to help keep 

track of income and expenses, sometimes simply by snapping a picture. They usually interface 

with an Internet-based accounting system that can figure out from the picture what amounts 

are expenses, income, etc., and record them appropriately.   

 

• Start now: If you do use the shoebox filing system, do not wait until April 30 to open it and 

review your slips. Stay on top of your paperwork throughout the year to avoid unfortunate 

surprises like faded receipts, missing documentation and, worst of all, underestimated taxes. 
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