
Continuing Education Committee Chair Report
Meeting Date: 

Chairperson:
Members: 

Goals:
Report:
Recommendations:
Needs:
Charge: Purpose: The purpose of the committee is to provide a method for 
granting respiratory care continuing education hours and to oversee the
application and approval process for continuing education hours
. 
1. The goals of the committee are to allow individual respiratory therapists, healthcare facilities, and other healthcare program providers to apply for CE credits through the SCSRC. The SCSRC is approved and recognized by the LLR for RCP licensure requirements in SC as outlined in current rules, regulations and policies.
2. The committee is responsible for:
a. Maintaining guidelines and a clear process for the application and approval of respiratory care continuing education hours
b. Processing CE Applications and providing a written letter of approval or denial to each applicant within a reasonable timeframe that is designated on the application forms.
c. Maintaining records of CE activities and approved programs
d. Updating application packets and forms as needed
e. Managing the authorized site programs, including:
3. Communicating regularly with each designated site coordinator
a. Dispersing new site packets and renewal packets 
b. Ensuring all fees are paid by due date
c. Collecting annual reports from each authorized site 
d. 
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