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Using the S/P2 “Invitations” Feature 

S/P2’s new “Invitations” feature makes it much easier for you to add users to your account by inviting 

your students or staff to set up their own log in credentials, and to automatically be assigned the 

courses you want them to receive. 

Step 1: As an account admin, log into your S/P2 account, and then click the Admin link in the top red bar 

to go to the Admin system.  

 

Step 2: Once there, choose “Users/Groups” from the Admin Menu. 

 

Step 3: Choose a group that you have previously created, or create a new group. In this case, we’re 

going to choose a group I just created called “2018 – Collision” by clicking the button next to that group 

that says “Manage Invitation.”   
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Step 4: Now we see our Invite Link and the Course Assignments for the 2018 - Collision group.  First, 

choose the courses that you want members of this group to receive.  We’ll choose Collision Safety, 

Collision Pollution Prevention, Building a Resume, Interview Skills, and Ethics, then click Save Changes. 

 

Note: If you do not select the courses for this group before you send out the invitation link, your users 

will still be able to be added into the group, but they won’t have any courses. But don’t worry! You can 

always go back to that group, click on Manage Invitation, and add those courses into that Invitation. As 

long as you leave the box checked that says “Apply this change to existing users…” those courses will 

now get added to any existing users in that group AND anyone else who uses the Invitation to join the 

group. Easy! 
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Step 5: The invitation is ready to be sent out, so we copy the Invite Link for this group. Now I can provide 

this link to anyone that I want to join the 2018 – Collision group. Paste it into in an email, write it on the 

board in front of the class…whatever you prefer. You can also print a QR code if you want your students 

or staff to be able to scan it from their phone and set their codes up. 

 

Step 6: The users that go to that link will be taken to a page where they can put their first name, last 

name, and email in, as well as create their username and a password of their choosing.  

 

If they already have S/P2 codes, they have the ability to log in and be placed in the group.  
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Step 7: Once a user adds his or her information and clicks Continue, they are automatically logged in and 

can see the courses assigned to them. They are also added to the group so that you can see their 

progress. 

You don’t have to upload student lists or add users one-by-one any more. Your users can set themselves 

up on their own now. With the new Invitations feature, things just got a whole lot easier!  
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