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MIDDLETOWN ATHLETIC DEPARTMENT 
MISSION STATEMENT 

 
 

The mission of Middletown athletics is to extend educational 
Opportunities so students can compete in a manner that 
Promotes personal development, foster teamwork, and 

Teaches important life skills necessary for becoming a valued 
Member of society. 

 
Mission Statement Supporting Language 

 
 

Personal Development 
 

● Physical development prep, conditioning, strength. 
● Develop individual skills in their sport. 
● Promote a healthy lifestyle. 
● Drive to your personal best. 
● Personal discipline and accepting responsibility for actions. 

 
Teamwork 
 

● Promote sense of community. 
● Being a part of big picture/commitment to a cause. 
● Promote learning of team. 
● Responsibility to the team. 
● Teach cooperation. 
● Promote the importance of team winning versus individual scoring. 

 
Life Skills 
 

● Teach young people how to compete. 
● Reinforce classroom learning and academic achievement directly. 
● Develop character. 
● Teach life skills of hard work, dealing with success and failure. 
● Coach as counselor. 
● Tolerating others faults and shortcomings while appreciating their strengths. 
● Leadership and following. 
● Teaching tolerance. 
● Teach sportsmanship. 
● Social growth. 
● Handling conflict. 
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INTRODUCTION 
The purpose of this handbook is to give coaches and other interested persons a guide to the operation of the 
interscholastic athletic program of the Middletown City School District.  
 
The student athletes are obligated to conform to the “Student Code of Conduct” as established by the Middletown 
City School District Board of Education, the athletic department substance abuse policies, and any other policies as 
established by the Middletown Athletic Department.  Athletes are also responsible for specific rules and regulations 
as established by the coaches of each specific sport. 
 
Student athletes and parents/guardians must understand that it is a privilege to participate in Middletown’s 
interscholastic athletic program.  A condition to participating in the Middletown School District athletic program is 
a commitment to follow the rules, regulation, policies, and procedures established by the district for the 
implementation of its athletic program.  It must also be understood that athletes who violate the rules, regulations, 
policies, and procedures shall face disciplinary action. 
 

PHILOSOPHY OF ATHLETICS 
The philosophy of athletics, in the Middletown City School District, considers athletics to be an integral part of the 
school’s educational program which provides experiences that will help physically, mentally, socially, and 
emotionally.  We believe that by promoting sportsmanship at all levels, the athletic program instills pride and 
reinforces a sound value structure, and enhances the individual’s self image, as well as the image of the school 
district and the community. 

 
SPORTSMANSHIP 
One of our goals is to develop athletes who demonstrate good sportsmanship.  We believe that the basic rules of 
good sportsmanship consist of: 

● Showing respect for opponents at all times 
● Showing respect for officials and their decisions 
● Knowing, understanding, and following the rules of the contest 
● Maintaining self-control at all times 
● Recognizing and appreciating skill in performances regardless of affiliation 

 
We believe that being a spectator is a “privilege” and not a “right”.  It is a privilege to watch the educational 
process where teams demonstrate what they have learned in the athletic classroom.  Spectators will be held 
accountable for good sportsmanship. 
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MIDDLETOWN COACHING EXPECTATIONS & 
STANDARDS 
This document is designed to provide all Middletown coaches with a common coaching frame of reference.  These 
points of emphasis are to be considered guidelines in teaching interscholastic sports within the Middletown School 
District. 
 

● Student athlete learning and teaching should be the center of all Middletown interscholastic athletics. 
Middletown coaches are expected to “teach the fundamentals of the sport. 

● Middletown coaches are expected to be exemplary role models both in and out of the athletic arena and 
leaders of your people in every sense of the word.  Reinforcement of sportsmanship is critical. 

● Middletown coaches are expected to communicate with the parents of their student athletes on a consistent 
basis.  All parent phone calls are expected to be returned within 24 hours. 

● Middletown coaches are expected to hold pre-season parent meetings to communicate team policies, 
coach’s philosophy, substance abuse policy information and all other logistical information specific to the 
program.  This is where the ground rules for parental communications are outlined. 

● Student athletes should be coached from a constructive perspective.  Demeaning the efforts of a young 
person does not reinforce learning and has no place in Middletown.  Student athletes should never be 
ridiculed at any time especially in front of peers. 

● Profanity by any coach is unacceptable.  It has no place in education. 
● Middletown coaches need to be sensitive to the diversity of our student athletes.  Multi-cultural and 

socioeconomic differences give athletes a wide variety of perceptions.  Casual remarks or comments made 
in front of a diverse group of athletes may be offensive or hurtful to some young people.  Coaches are 
strongly encouraged to be sensitive to all the athletes under their direction. 

● Middletown coaches are expected to be consistent with discipline.  Inconsistency leaves a coach open to 
charges of favoritism and undermines the morale of the squad. 

● Keep a perspective on the grade level and who is being coached.  Intensity levels of coaching should be 
commensurate with the age of the athletes.  An overzealous approach can take all the fun out of a sport. 

● Middletown coaches are expected to be punctual for all practices, meetings and contests. 
● Middletown coaches are expected to be thoroughly prepared for all practices and contests. 
● Middletown coaches are expected to dress appropriately for practices and games.  The professional dress of 

a coach sets the tone for the team and the athletic program. 
● Middletown coaches are expected to be familiar with District Policies on depositing/fundraising and 

general monetary accountability procedures. 
● When teams are selected by a “tryout” method, Middletown coaches must insure that athletes who have 

been cut are given the opportunity to understand what their deficiencies are and what they can do to 
improve their skills. 

● Middletown coaches should be familiar with basic Ohio High School Athletic Association bylaws 
regarding eligibility contest restrictions and non-contact periods.  

● If unclear on a policy or procedure, Middletown coaches should refer to their District Coaches Handbook 
and/or their respective athletic director. 

● Playing time:  Every effort must be made to provide each athlete adequate playing depending upon 
individual circumstance i.e.: attendance, behavior, work ethic, team attitude, etc.  If in any specific contest, 
the team is winning or losing by a large margin, all athletes should be given playing time. 
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THE COACH-PLAYER RELATIONSHIP 
 

1. Always be your consistent self.  You cannot adopt someone else’s style. 
2. Rapport is not only in the locker room or on the field, but it can also occur in the hallway, 

classroom, or any place the coach and player may meet. 
3. Always give personal signs of acceptance.  A pat on the back, a smile, or even a nod can go a long 

way. 
4. When correcting a player always give a positive statement that makes the player aware of the 

things he/she is doing right.  Now they can use the mistake as a springboard to success. 
5. Let’s catch them doing something right! 
6. How we react toward our athletes is how they will react to us.  We transfer our personalities to 

them.  So, we must believe in our program as well as work hard and they will do the same. 
7. We must always be prepared to meet the psychological needs of our players.  They may see you as 

a friend, an advisor, or even a father or mother.  We are responsible for them as individuals first. 
8. We must always try to meet the needs of our athletes: 

● Listen and hear what they say 
● Reassure them, be positive 
● Accept him/her as a person 
● Give signs of approval if you agree, but inform them when they are wrong 
● Suggest if they display undesirable forms of behavior 
● Reflect their feelings.  Let them know you understand 

9. In dealing with players, you must always be yourself and never attempt to copy someone else. 
10. The coach must be able to find the delicate balance between closeness and authority.  The coach 

should expect loyalty and closeness from his/her team, but this aspect of coaching must be earned. 
So, be firm, honest, and always fair. 

11. We must never let personal likes and dislikes interfere with our judgment.  We cannot make 
promises we can’t keep or threats we won’t enforce. 

12. The coach should never show favoritism or give special privileges to any member of the team 
(except Mayors).  At the same time the coach must realize each player is an individual and must be 
dealt with in that manner. 

13. The coach must find a way to get each player to perform to his/her maximum level.  It is our job to 
put the best players on the field at all times.  

 
 

 

 

ETHICS & INTEGRITY  
 
 I want to be a person whose behavior is ethical.  How do I recognize if my behavior meets the high ideal? 
 

1. Ethics is the discipline of dealing with what is good and bad.  Ethics deals with moral duty. 
2. Ethical behavior is being honest, truthful, and doing the right thing even at the expense of self-interest. 
3. A person who demonstrates ethical behavior contributes to the enjoyment and growth of all rather than the 

rise of a few at the expense of many. 
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4. Ethical behavior enable the strong to help the weak. 
5. People who practice ethical behavior realize that it is hard work and commitment that are the sources of 

excellence, regardless of the endeavor. 
6. Being ethical ensures an equal opportunity for fair participation and competition.  Ethical participants place 

fair play above personal gain or victory. 
7. Ethical behavior promotes equal opportunity to participate regardless of race, gender, or cultural affiliation. 
8. Ethical people understand that unethical actions undermine any success they experience as a participant, 

coach, or administrator. 
9. A person who behaves ethically calls upon every participant to treat others with the respect he or she would 

want from them. 
10. A person with ethics lives by the Golden rule. 

  

ATHLETIC CODE OF CONDUCT 
(See Middie Way Handbook for Board Policy) 
 
 
 
ANY ATHLETE WHOSE CONDUCT IS JUDGED TO REFLECT DISCREDIT UPON 
THEMSELVES, THE TEAM OR THE SCHOOL WILL BE SUBJECT TO DISCIPLINARY ACTION. 
 
SPECIFIC AREAS OF MISCONDUCT, BUT NOT LIMITED TO: 

● Violations of the Middletown Athletic Substance Abuse Policy 
● Missing team practices or team meetings 
● Insubordination to game or school officials 
● Violation of policies as set forth by the Ohio High School Athletic Association bylaws and constitution 
● Violations of the Middletown Student Code of Conduct as set forth by the Middletown City School District  
● Violations of team rules and policies as established by specific sports 
● Falsification of weekly eligibility reports 

 
PENALTIES FOR TRAINING RULES/CODE OF CONDUCT VIOLATIONS – THIS INCLUDES TOBACCO, ALCOHOL, DRUG ABUSE, 
THEFT, VANDALISM, AND COURT CONVICTIONS ASSOCIATED WITH THESE TRAINING RULES AND/OR A FELONY 
CONVICTION.  TRAINING RULE VIOLATIONS ARE ALL ACCUMULATIVE IN PENALTY AND ENFORCEMENT.  

First Violation Penalty 
After confirmation of the first training rule violation, the student will be suspended immediately from twenty 
percent of the scheduled contests in the sport in which the student is a participant.  If the penalty is not fully 
administered during that sports season, the remainder of the penalty will be applied to the next interscholastic sport 
season in which the athlete participates. 
 
Second Violation Penalty 

After confirmation of the second training rule violation, the student will be suspended immediately from fifty 
percent of the scheduled contests in the sport in which the student is a participant.  If the penalty is not fully 
administered during that sports season, the remainder of the penalty will be applied to the next interscholastic sports 
season in which the athlete participates. 
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Third (and subsequent) Violation Penalty 
After confirmation of the third training rule violation, the student will be suspended from participation in 
athletics for the remainder the school year.  Student-athletes who are suspended in the winter or spring seasons will 
have their suspensions carry over to the following school year cumulative to a full sports year (3 seasons total; Fall, 
Winter, & Spring). 

Twelve-Month Enforcement 
The Code of Conduct requirements apply both in and out of season.  Therefore, discipline will be imposed 
for conduct that occurs in season, out of season, or prior to the start of a season.  This regulation will be 
subject to enforcement and/or disciplinary action by the athletic department and administration for twelve (12) 
months of the year.  Out of season Code of Conduct/Training Rule violations will be administered during the next 
interscholastic sports season in which the athlete participates. 
 
Additional Information 
Athletes suspended from contests due to Code of Conduct/Training Rule violations will be allowed to practice 
(except if the student athlete is suspended from school on that day).  The athlete will be permitted to sit on the 
bench during contest in street clothes unless it is the third training rules violation.  

Appeals 
The purpose of the appeal procedure for code of conduct/ training rules violations is to resolve any alleged 
infraction of the policies governing the athletic department of Middletown High School.  The administration 
reserves the right to inquire about any alleged infraction of school athletic policies. The athletic director and/or 
principal will discuss the alleged infraction with the parties involved and every effort will be made to resolve the 
matter in an informal matter. If the matter cannot be resolved it will be resolved formally using the following 
procedure. 

Formal Procedure 
Any student-athlete suspected of violating school athletic department policies would have a conference with the 
head coach of the respective team and/or Athletic Director.  During this conference, the coach and or Athletic 
Director will inform the student-athlete of the alleged violation and ask for an explanation of his/her involvement. 

Suspension Procedure 
The Athletic Director will give the student-athlete written notice of any violation of the code of conduct.  The 
written notice will include the athletic policy that was violated, the length of the suspension, and the right to appeal 
the decision to the Principal.  Parents will receive written notification by mail. 
 
The student-athlete will have the opportunity to appear at a formal hearing with the Principal.  The student and 
parent(s) will be allowed to present evidence and call witnesses in his/her behalf.  The hearing will take place as 
soon as possible, no later than five school days following written notice to the parent(s). 
 
If the decision is made to suspend the student-athlete from an athletic team, the Athletic Director will give the 
student-athlete, parent(s), head coach, and building administrator a written report, which will include: 
 

● The infraction of the Athletic Code of Conduct/Training Rule that was violated. 
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● The action taken in accordance with the current athletic policy. 
● The student-athlete's right to appeal the decision. 

 
          The Athletic Director and Building Principal will make consideration 
          regarding reductions in penalties due to the following circumstances: 
 

1) Time served based upon a school suspension during the season. 
2) Time served based upon illness during the sports season. 
3) Length and severity of the athletic training rule violation. 

 
Note: If a student-athlete is academically ineligible and has been suspended for a training rule violation, the                 

suspension and ineligibility will be served concurrently. 

Appeal Procedure 
If the student-athlete, or his/her parents, is not satisfied with the decision rendered, they have the right to appeal that 
decision.  This appeal must be presented to the building principal/designee within 24 hours after the written 
suspension notification was given to the student-athlete. 
 
Additional Information 
Alleged infractions that occurred more than thirty days from the date reported will not be considered, unless there is 
evidence of suppression of facts. 

 
DAILY ATTENDANCE REQUIREMENTS 

1. An athlete must be in school the last four periods of a regular school day to be eligible to practice or 
compete inter-scholastically. 

 
2. An athlete who has an excused absence from school on Friday may compete in Saturday competition. 

 

MEETINGS/DEALING WITH PARENTS 
1. Staff meetings- All scheduled staff meetings will begin on time unless otherwise notified. We should               

always be prepared to report on any of our duties and responsibilities. If we are going to discuss a specific                    
item, we will try to notify you ahead of time so you will be prepared. If we don’t, be prepared anyway. 

2. Player meetings- WE EXPECT THE PLAYERS TO BE ON TIME FOR ALL TEAM FUNCTIONS.              
We will decide, as a staff what the consequences will be for tardiness. In individual meetings, your players                  
should be organized in an orderly manner, sitting up front and straight in their seat. The players will not                   
wear hats, eat, or drink during a meeting. 

 

STAFF RELATIONSHIP WITH PARENTS 
We will conduct ourselves as professionals at all times when in conversation with parents. If a problem develops                  
with a parent, follow the appropriate chain of command and use the 24-hour rule. All issues/complaints should go                  
through the appropriate head coach before it comes to the AD, principal, etc. Parents should not confront coaches                  
before, during, or right after a practice, game, or event. They need to schedule an appointment with the head coach                    
the next day. All coaches are expected to respond back to parents within 24 hours to set up a time to meet with                       
them in an appropriate manner. 
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COACHING RESPONSIBILITIES 
Head Coaches And Assistant Coaches 

 
The Middletown City School District athletic program has made significant strides in the past few years. 
 
The success of any athletic program starts with a coaching staff that is competent and pays attention to details.  The 
success of our athletic program is the result of outstanding coaches who are willing to follow through on many of 
the details involved in getting a team ready to participate in competitive athletics. 
 
The following are coaching expectations that apply to all sports.  In order to conduct a first class athletic program 
here at Middletown, we must work together to see that these expectations are met. 
 

STUDENT PAPERWORK 
Before anyone can participate, even in tryouts, they must have certain paperwork completed. 
 
Physical forms are available at the athletic office or on the web page: www.middletownathletics.com under “Middies HQ” 
and “Athletic Forms”. 
 
Paperwork that the students bring to you, you keep until your rosters are set, then you bring all the paperwork to us. 
STUDENT MUST have a valid physical on file based on that report or physically hand you a copy of one that day.   
 
If a student needs to get a sport physical? 
1.  Their primary care physician, but it may be difficult to get an appointment in time for tryouts. 
2.  Consider an “Urgent Care,” “The Little Clinic” at Krogers, or “Take Care Clinics” in Walgreens. Use the  
phone book or internet to locate them; the Athletic Department does not keep contact info for them. Bring your 
OHSAA sports physical form and they will do it without an appointment.  
 

ROSTERS 
Pre-Cut Eligibility Check: Before any cuts are made or the team named, you must provide the AD with a list of all 
attending students so eligibility can be checked before the roster is set. Only the AD can make the determination 
that a student is eligible. Coaches that have access to Progress Book are welcome to check student grades, but under 
no circumstances are you to decide who is eligible – that responsibility and burden rest only with the AD. 

 
Cuts: If cuts are made, they are only done by posting the names or numbers of those who made the team or have 
been invited back. No verbal announcement is permitted. We never post or announce who has been cut. Consider 
talking with each player you cut. 

 
Be wise in deciding the number of players you keep on a team. If you are going to keep a marginal player or a 
marginal senior, you must have a meeting with that player and parents and explain their role and playing time – it is 
never enough to talk to just the player. Remember that the marginal player that you keep because it breaks your 
heart to cut them will too often be poison to team chemistry.  
 
Your Final Rosters: On the date specified by the head coach and the AD, the head coach of every team MUST 
email the AD an Excel Spreadsheet with last name, first name, and grade of every student on that team (e.g., Doe, 
Jane, 12). This roster is your “final roster.” We will use this roster to track eligibility and pay to participate. You 
cannot add anyone else to this final roster until after you have told the AD and I have given you express 
permission to add them to the roster. They may not compete until I have given you express permission.  
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Program Roster: After the roster is set and you have distributed uniforms, you will provide Aaron with a complete 
roster that includes the name, grade, and height, weight for men, uniform number, and position for everyone on 
your squad. 

 
ELIGIBILITY 
It is the coaches’ responsibility to know how your players are doing in the classroom during your season and to do 
whatever is necessary to improve their academic and behavioral performance. As of the Fall 2017, Middletown 
High School will be on a semester academic calendar.  Eligibility checks will only take place twice, after the 1st and 
2nd semesters.  Educate your student-athletes about this process.    Students must be passing 5.0 credit hours with of 
course and have a minimum of a 1.55 GPA in the proceeding gradation period to be eligible for interscholastic 
athletics.  
 
Student - Athletes’ Academic Expectations 
Eligibility to participate in extracurricular activities is determined as follows: 

1. Eligibility for extracurricular activities is determined at the semester grading period twice per 
year.  The minimum standards for eligibility for extracurricular activities are based on the proceeding 
grading period and include: 
● Must be passing 5.0 credit hours of their courses 
● GPA of at least 1.55 (on a 4.0 scale); AND 
● No more than one failing (“F”) grade; AND 
● No more than two referrals per quarter. 

Academic Intervention Plan:  Students who fail to meet these requirements are considered 
ineligible and enter the Academic Intervention Plan, which includes Academic Watch, Levels 1 and 2 
and Academic Probation. 

● Academic Watch, Level 1: Students who have more than one “F” are ineligible for a minimum of 
two weeks and not until the student is passing at least one of the classes in which s/he has received 
a failing grade.  The same consequence applies to students who fall below the 1.55 requirement. 

● Academic Watch, Level 2: Students who receive more than two office referrals per quarter will be 
ineligible for a minimum of two weeks.  Before eligibility status is restored, students will be 
required to meet with their Assistant Principal and Club Advisor. 

● Academic Probation:  Any student placed on Academic Watch 1 or 2 more than once will be 
placed on Academic Probation.  Students on Academic Probation are at risk of losing eligibility for 
the year.      

 
 
Students who are placed on Academic Watch (1 or 2) more than once are precluded from holding any office 
or leadership positions.  
 
Coaches are encouraged to check their student-athletes grades  If anyone has a D or F in a class, we expect 
the coach to work with the student-athlete/teacher(s) to set up an intervention program.  This may mean 
missing practices or games or requiring additional study tables or help nights to get the necessary help the 
student needs.  

12 
 



 
TRANSFER STUDENTS 

● Head coaches are expected to be familiar with all GMC and OHSAA regulations and bylaws as they pertain 
to their sport concerning eligibility and recruiting.  Contact is not permitted with students who are not 
officially enrolled in Middletown City School District.  

● If a potential athlete approaches you, schedule a meeting with the parent through the principal and the 
Athletic Department. Bylaw 4-9-3 of the OHSAA.  

● Before a student athlete can practice or participate in conditioning (in or out of season) the following must 
occur: 

 
o Student must be enrolled in Middletown City School District 
o Official transfer grades must be on file in the counseling office 
o Student must meet the eligibility requirements of the OHSAA and MCSD. 
o Student must have current physical form and emergency medical form on file in the Athletic 

Dept. 
o Student must have permission to participate from the Athletic Dept.  

 
COMMUNICATIONS 

 
24 Hour Rule: Every coach must respond to every communication (phone call, voicemail, email, note, etc.) 
from anyone (parent, AD, newspaper, other coach, etc.) the day they receive it or, at latest, within 24 hours – 
no exceptions. 
 
If you call me and get my voicemail, you need to leave a substantive message. Do not just ask me to call you back. 
Tell me why you called. Then, if I get your voicemail on my return call, I can actually answer your question or 
concern. 
 
You MUST have and consistently use a system to keep parents and players informed. An email or text contact list 
for parents and players is expected. If you do not have the access or the skills find someone on your staff who does.  
 
Copy me on all communication/emails to your players, parents, coaches. 

 
REPORTING AND RATINGS 
Rating Officials: OHSAA requires that all officials at varsity contest be rated. It is the ultimate responsibility of the 
varsity head coach to see that we are in total and timely compliance. AD Aaron Zupka is your contact and will 
monitor compliance. 
 
League Statistical Reporting: Our league mandates certain statistical reporting. It is the ultimate responsibility of 
the varsity head coach to see that we are in total and timely compliance. AD Aaron Zupka is your contact and will 
monitor compliance. 
 
Varsity: Call TV and Newspapers:  
We want to be in the papers and on TV. Call in the score, etc immediately after every contest. It is mandatory 
that our scores get in the paper and on TV. If it’s busy, keep calling.  
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CINCINNATI: 
Enquirer numbers: 768-8452 or 768-8447. TV numbers are: Channel 5, 412-5084; Channel 9, 852-4077 or 
852-4993; Channel 12, 763-5452, 763-5455 or 763-5584; Channel 19, 421-0119.  
 
DAYTON: 
Channel 2: 937-293-5044, Channel 7: 937-259-2142, DDN: 937-225-2250  (Marc 
Pendleton marc.pendleton@coxinc.com), Fox 45/ABC 22: 937-262-1422 
 
REPORTING GAME RESULTS (COX MEDIA/DAYTON JOURNAL)   
Contact Cox Media Group Ohio with scores and results as soon as possible after varsity high school athletic 
contests. Include a contact name and phone number. Use any of the following links, which are all the same and are 
setup to send by email to sports@coxohio.com 
http://www.whio.com/reportascore/ 
http://www.todayspulse.com/reportascore/ 
http://www.springfieldnewssun.com/reportascore/ 
http://www.oxfordpress.com/reportascore/ 
http://www.mydaytondailynews.com/reportascore/ 
http://www.journal-news.com/reportascore/ 
http://www.daytondailynews.com/reportascore/ 
  
The home football, basketball, swimming, and bowling teams call the media. The winning soccer, volleyball, 
baseball, and softball, and golf teams call the media.  
 
You must designate a particular person to do this all year, so that if it does not happen, I know who to contact. If 
busy, call back. Details are in the Handbook. Enquirer numbers: 768-8452 or 768-8447. TV numbers are in the 
Handbook.  
 
Coaches’ Polls: It is mandatory that each week every varsity coach participate in the Enquirer’s coaches poll – 
Top 10 finishes are one way we measure our accomplishment, let’s all do our part. They and the weekly deadlines 
for voting are attached to the SIDStats materials you receive from Aaron. See Aaron for details.  
 
You must fully and immediately respond to all media contacts and requests. You will return all such contacts within 
24 hours, at the latest, and you must call or email them until you talk with them in person. No exceptions. Let the 
AD know as soon as you are contacted. 
Call the AD: Call the AD @ 217-2706 or Call or Text 513-430-4465 immediately after every contest with the 
score. Mandatory, call even if you see me at your contest. 

 
ATHLETIC TRIPS 

1. On a trip, the coach has the same supervisory responsibilities that he/she has in the classroom. 
 

2. The coach must ride the bus on each trip and is responsible for athlete discipline on that bus. 
 

3. It is the coach’s responsibility to know the location of the opponent’s game site. 
 

4. It is the coach’s responsibility to provide his/her squad with directions to the opponent’s game site. 
These directions can be obtained from the respective athletic office and prove very helpful to parents. 
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5. Noise is a safety factor.  Please demand that your athletes keep their voices down and all radios turned 
to a low volume. 

 
6. All students should remain in their seats at all times. 

 
7. Middletown Transportation policy allows no eating on the bus.  Please enforce this policy, it is also a 

state law. 
 

8. Coaches have the responsibility to make certain that their athletes pick up all trash before exiting the 
bus at the end of a trip. 

 
9. Littering the streets is a $500 fine and reflects very poorly on the team, athletic department, and school 

district in general.  No athlete should be permitted to dispose of anything out the window! 
 

10. We definitely want to foster a positive working relationship with the transportation Department. 
Make every effort to be as cooperative and courteous as possible. 

 
ATHLETIC INJURIES 
Unfortunately, injuries do play a part in athletics and how you deal with injured players is important.  The 
following items are pertinent in handling situations: 
 

1. All coaches must hold a “Pupil Activity Validation” issued by the Ohio Department of Education and a 
valid cardiopulmonary resuscitation training course certificate. 

 
2. Absolutely no athlete is allowed to practice or compete without a current and properly completed physical 

on file. 
 

3. Make sure your squad has a medical kit issued by the athletic training office.  You are responsible to see 
that it is properly provisioned. 

 
4. If you need to take ice to a practice site or a contest, it is your responsibility to contact the athletic trainer in 

advance to make those arrangements. 
 

5. It is your responsibility to keep tabs on the heat and humidity as they relate to the physical well being of 
your athletes.  Familiarize yourself with the dangers of heat exhaustion and heat stroke, especially the first 
aid measures (they are contained in this handbook). 

 
6. You must have a set of completed Emergency Medical Authorization Forms for your squad with you at all 

practices and games (this is state law).  They are to be used to contact parent(s) and determine 
doctor/hospital preference. 

 
7. In treating the actual injury of an athlete in the absence of a trainer, you are only to administer the first aid 

of which you are confident.  Make certain you are current on your CPR techniques should the injury be of a 
life-threatening nature. 

 
8. In the absence of a trainer, preliminarily determine the severity of the injured athlete.  If there is any 

question, call the life squad and have the athlete transported to the hospital. 
 

15 
 



9. Do not attempt to move a severely injured athlete.  This movement could cause further injury.  Do not 
diagnose injuries, this is not your field of expertise.  Many injuries are not what they seem on the surface. 

 
10. Do not leave a severely injured athlete unattended or under the supervision of another student.  If 

necessary, send another student for assistance. 
 

11. In the case of an athletic injury that requires medical attention, it is very important that the parent(s) be 
notified as soon as possible.  Don’t’ assume that someone else will do it. 

 
12. Athletes whose injuries require medical attention must be cleared by their doctors in writing before they 

may return to practice or competition.  It is your responsibility to personally verify this release.  Asking the 
athlete is not sufficient. 

 
13. Work very closely with the athletic training staff on the rehabilitation of injuries and athlete availability.  If 

the sports medicine staff evaluation of an athlete determines that he/she is not ready for competition, a 
coach cannot override this decision. 

 
14. From a humanistic and public relations standpoint, make certain that you don’t “forget” the hospitalized 

athlete.  It is a traumatic situation and your support is critical. 

 
SENIOR NIGHT PROCEDURES 

1. Notify the Athletic Director one week in advance of your senior night. 
2. Include—date and approximate time--- before the game or at half time? 
3. Submit an agenda of the event to the Athletic Director – couple days before the event. 
4. All bio, information etc. must be typed and proofread by the head coach and submitted to the Athletic 

Director for final approval. 
5. The agenda must include the introduction of the Principal (Administrator), Athletic Director, and the 

Coaching Staff. 
6. Bios of the senior athlete should include only specific information about the career and the future plans of 

the player.  It may include something like their special game, experience etc.  
7. A coach, parent, or the PA announcer for the event should announce the entire program.  Students are not 

allowed to announce the event. 
8. Not only should this be a special night for the senior athlete, but a night to showcase your program. 

Demonstrating –having a classy program will set the standard high for the underclass athletes in your 
program. 

9. ALL senior gifts, decorations, and other costs association with Senior Night are the team’s responsibility, 
not the Athletic Department.  Make sure you plan ahead of time for this event. 

 
STUDENT MATTERS 
1.) Players are your responsibility after school if they are waiting at school for a practice to start.  
 

a) If your practice is NOT immediately after school: every student must go home and return when 
practice time begins or one of the coaches can hold study tables in their room or cafeteria. Players 
should NOT be wondering the building/hallways. 

 
Note that players are not permitted to hang out in the gym waiting for a practice, or otherwise. This is distracting to 
the team using the gym and experience shows that they roam the building.  
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2.) Explain to students and parents that students must be picked up immediately after a practice or game or other 
arrangements must be made. Students may not remain in the school building, unless you’ve cleared it with the AD. 
The coach must not leave students unsupervised on school grounds before or after practices or games, unless 
you’ve cleared it with the AD. If there is a recurrent problem with a particular student you are encouraged to help 
them find a permanent solution to the problem and as a last resort you may remove them from a team until they can 
find a solution; talk with me before taking that step.  
 
Report injuries to the AD and the trainer immediately. 
 
At away games, players must stay on site and sit with the coach. Coaches are responsible for the behavior of your 
players.  
 
Only players, coaches, staff, and medical personnel are permitted at or near the team bench. You must enforce this 
rule. If you do not get immediate compliance it is your responsibility to get an administrator or security involved. 
 
When we are visitors, I want the AD or Principal of that school to tell me that we left a clean locker room behind. 
 
Off-site practice: When we are off-site we will leave the location in better condition than we found it. We will 
confine ourselves and our parents to that location; we cannot tolerate anyone in any other area. You need to put 
together a plan for getting to, staying at, and leaving the off-site facility and you must have it pre-approved by the 
AD. We will never have a child arrive early and wait for us or stay at the off-site alone waiting for a ride.  
 

If a Fight Breaks Out 
Players on the bench never ever leave the bench, no matter what. Coaches must periodically remind their team of 
this commandment. 
 
If a fight breaks out, one coach automatically takes complete responsibility to ensure that players on the bench do 
not leave the bench. This takes pre-planning. Head coach, assign this responsibility.  

If a fight breaks out, players on the field immediately return to the bench without involvement in any fighting. 
Coaches must periodically remind their team of this commandment.  

If a fight breaks out, one coach automatically takes complete responsibility to ensure that our players on the field 
immediately return to our bench without involvement in any fighting.  

With the entire team now at our bench, the coaches provide a buffer between our team and opposing players and 
fans. 
 

Find a Team Parent NOW 
 

MANDATORY PLAYER/PARENT PRE-SEASON MEETING 
Once rosters are set, each team must have a mandatory pre-season meeting for all players and parents. 
 
The AD will attend these meetings and discuss matters of sportsmanship, Boosters, and means of communication. 
So you must contact me and coordinate your meeting with my schedule. 
 
Some items to be covered: 
Nature, purpose, and goals of teams at different levels and rules for playing time. 
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Distribute team roster and schedule for practice and games. 
Review rules for expectations, behavior, and discipline. Let me review them first. 
Secure all the game day volunteers, great job for Team Parent, but you must have your Team Parent lined 

up 
before the meeting. 
What parents can talk to a coach about and when. 
What parents are never permitted to talk with coaches about. 
Players belong with their coaches before, during, and after practices and games and parents should not expect to be 
with or go to their children during these times. 
Parents and friends are never permitted at the team bench at any time – only exception is for serious injury. 
Coaches will explain whether their practices are open or closed.  
Maintaining in-season eligibility. 
Award Ceremony. Attendance is mandatory. 
Explain transportation policy and distribute Transportation Permission Form.  (only coaches, administrators,  
Explain that students must be picked up immediately after a practice or game or other arrangements must be made. 
Explain the responsibility for maintenance and return of uniforms and equipment. No machine drying, drip dry 
only. 

 
EQUIPMENT 
 

● Prior to the start of the season, check previous season’s inventory to verify all equipment is accounted for. 
● Keep an accurate record of all equipment issued. 

 
● Immediately after the last game/meet collect all athletic equipment.  Athletes must return or pay for lost 

athletic equipment before they can receive an award for that sport. 
 

● Keep accurate accounting records of returned equipment at the conclusion of a sports season.  Turn these 
records into your athletic director and have equipment packed and ready to store on or before one week 
after last contest.  A complete inventory list should accompany the equipment. 

 
● Coaches must follow up on athletes who fail to return issued athletic equipment.  Contact the athlete’s 

parent(s) and submit names to your athletic director. 
 

● Report all equipment and facility damage to your athletic department. 
 

● Submit equipment request for the next year by April of the year preceding your next season. 
 

● Explain proper cleaning methods for cloth athletic equipment.  Students are responsible for replacement of 
articles if damaged by improper cleaning. 

 
 

It is very important that you monitor the safety status of your equipment.  Never permit an athlete to use 
equipment that compromises the safety of an athlete. 
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Supervision 

Locker Room Supervision  
● The coach should be the last one to leave the locker room.  
● Check to see that the athletes have left the room neat and clean.  Horseplay in the locker room should not 

be tolerated.  This is another area of personal liability of the coaching staff – make certain we have 
proper supervision. 

Bus Supervision 
 – each coach has the following responsibilities: 

● Check the bus after each trip to make sure it is the same condition as when you started your trip. 
● Monitor conduct and noise level of students. 
● Know where the opponent school is located.  Do not depend on the driver to know. 
● Communicate with bus driver all information concerning pickup and drop off times and locations.  

Before And After Contest Supervision 
● Prior to a contest, athletes should not be running around the school or in the lobby area unsupervised either 

waiting for a bus or an athletic event to start.  
● Please designate a location where players are expected to meet prior to start or departure 
● Inform athletes approximately when you expect to return from a contest so those parent(s) will be waiting 

to pick up their athletes.  The coach should be the last one to leave the building after a contest.  Check to 
see that the locker room building and gates are locked. 

● If at any time a coach suspects a player may be under the influence of drugs and/or alcohol either before, 
during or returning from a contest he or she must follow these instructions: 

o Notify the Athletic Director and parents immediately 
o Do not allow student to drive away or get a ride with another student. 
o Document all necessary information and provide copy to Athletic Dept. 

 
STAFF/PROGRAM 

● Program and staff loyalty is critically important of the success of any organization.  Unified efforts are 
much more productive than divisiveness.  If you have a specific problem, make certain you follow proper 
channels.  Different philosophies and approaches are desirable for athletic growth.  Counter productive, 
disloyal attitudes will not be tolerated. 

 
● Coaches from the various sports are expected to support each other in and out of season.  This includes the 

encouragement of athletes to participate in a variety of interscholastic activities.  Coach forced athletic 
specialization is not fair to the athlete and has no place at Middletown. 

 
● When a student athlete is in season with one sport, coaches from out of season programs can not require or 

encourage athletes to lift weights, condition or practice in any manner with their program.  Casual remarks 
or comments made by a coach that may be perceived as sport specialization will not be tolerated. 

 

19 
 



● All coaches are expected to familiarize themselves with proper athletic department procedures as contained 
in this handbook.  Pay particular attention to purchasing procedures and professional leave/reimbursement 
procedures. 

 
● Coaching is a very rewarding profession, but it is at times a very difficult calling.  There will be occasions 

when there will be personal conflicts that will arise within the constraints of your job.  Handle these 
situations as professionally as you possibly can.  Avoid any type of physical confrontations and choose 
your words carefully (maintain a defensible position should this conflict go to a higher level). 

 
● Unified efforts are much more productive than divisiveness.  It is extremely important that the entire 

coaching staff communicates and works together for our kids and the success of our athletic programs. 
Different philosophies and approaches are desirable for athletic growth. Counter productive, disloyal 
attitudes will not be tolerated. 

 
HAZING 

● No hazing of any form is permitted at any time for any purpose.  Your first responsibility is to protect the 
student-athletes in your care. This can be discouraged by in-person supervision in the locker room, on any 
transportation, and on the field/court.  Any suspicion or proof of hazing should be reported to the Athletic 
Department immediately.  Refer to the Middie Way Handbook for the complete BOE policy on hazing. 

 
SOCIAL MEDIA 
Social media and sites such as Facebook, Twitter, Instagram, Snapchat and other digital platforms and distribution 
mechanisms facilitate students communicating with other students. Participation in such networks has both positive 
appeal and potentially negative consequences. It is important the Middletown coaches & student-athletes be aware 
of these consequences and exercise appropriate caution if they choose to participate. Student-athlete social media 
accounts will be monitored by our Athletic Department and our coaches.  If any inappropriate materials comes to 
our attention (derogatory language, inappropriate pictures, cyber bullying, criticism of coaches/teammates/team, 
etc.), is can be considered a violation of our student-athlete code of conduct and lead to disciplinary actions such as 
suspension/removal from the team, and further school/legal disciplinary actions.  Be smart in what you post. 
Nothing is private!!! 

 
PURCHASING/REIMBURSEMENTS 
One of the most critical phases of the athletic department is that of budgeting.  It is very important that all members 
of the staff understand and honor the budget for their individual sport as established by the Athletic Director. 
 
All purchases are to be made through the Athletic Department following the quote, requisition purchase order 
process 

● Determine best price and obtain a quote for items to be purchased. Be sure to add shipping/freight charges 
in total. DO NOT ORDER PRODUCT 

● Upon approval of Athletic Director, quote will be requisitioned and a copy of that will be faxed or mailed 
to vendor to confirm and order product. 

● Once entire purchase order has been received and is complete, vendor will be paid. 
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ATHLETIC BOOSTERS/FUNDRAISING 
● Parental and community support is crucial to a successful athletic program.  The Middletown Athletic 

Boosters is a 501c3 non-for profit organization designed to raise funds to help support and supplement all 
programs/teams in the athletic department.   Each program has its own team account in our athletic boosters 
for fundraising purposes. 
 

● Any proposed fundraiser must be presented and approved by the athletic director prior to its 
implementation.  This will help to avoid any duplication of types of fundraisers.  Included in this proposal 
from the coach should be an explanation of the fundraiser, month to be held, teams included, estimated 
profits, what profits will be used for, and who will be in charge. 
 

● All teams/coaches are to follow the outlined financial policies and procedures set forth by the Middletown 
Athletic Boosters Club.  

 

TRAINERS 
● Middletown City Schools has been provided with the training services by Premier Health.  All coaches and 

student-athletes are expected to respect and follow all recommendations and/or directives from the Athletic 
Trainer. 

 

FACILITIES 
● Each coach is responsible for the care of his/her facilities.  This includes locker areas, offices, locker 

rooms, storage areas, practice areas, and game facilities used on a permanent or temporary basis.  Any 
unsatisfactory issues regarding any of these should be immediately reported to the respective Athletic 
Director for remedy. 
 

● The Head Coach is ultimately responsible for in-person supervision in any and all team facilities.  An 
assistant coach may be charged with the actual duty, but the Head Coach is responsible to see that this duty 
is maintained. 

 
● A member of each coaching staff is responsible for the security of all facilities related to their sport every 

day.  This includes making sure all lights are off, all water has been turned off, the area is left neat, all 
equipment is secured and locked, and all doors are locked.  Ultimately, the Head Coach of the sport is the 
responsible party. 
 

● Keys will be issued to all coaches needing them by the Athletic Director. These will be returned at the end 
of each season unless permission has been granted for off season use of the facilities.  Keys must never be 
given to athletes to use.  No one should ever make a copy of a key.  If copies are needed, please see the AD. 

 
Training Facilities/Weight Room 

● Supervision – No team or individual athlete is ever permitted to be in the weight room without the 
supervision of a member of the coaching staff.  While supervising, the coach will emphasize proper 
use of the equipment, proper lifting techniques, safety, and absolutely no horseplay. 

 
● Scheduling – The scheduling of the weight room for team use is to be done through the athletic 

director.  The schedule will be available online on Schedule Star. 
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INCLEMENT WEATHER PROCEDURES 
● If school is cancelled during the school day (after school has already begun) all practices and events 

will also be cancelled. Special permission from the Athletic Director will be required to hold any 
practice or event if school has been cancelled in this manner. 

● If school is cancelled prior to the start of the school day (the night before or early morning hours) due 
to inclement weather, scheduled games may be played.   The Athletic Director and the opposing team 
director will determine if games will be played and will advise coaching staff.  Athletes must be 
prepared to participate. 

● In either case, if the weather improves and roads are cleared for safe travel, coaches may schedule 
afternoon or early evening practices ONLY WITH THE PERMISSION OF THE ATHLETIC 
DIRECTOR.  Coaches must notify the Athletic Director of practice times and participation must be 
considered volunteer in attendance. 

● Occasionally, it may be necessary to interrupt an outdoor interscholastic athletic contest due to 
lightning in the area.  Due to the fact that this natural phenomenon is highly unpredictable, at the first 
sign of lightning or other threatening weather, the contest official or other administrative authority shall 
suspend the competition until 30 minutes after the last bolt of lightning has been seen.  In order to 
protect student athletes, spectators and other participants, there shall be access to appropriate shelter in 
the event of such suspension.  All contests suspended shall be resumed at the point of interruption 
unless the rules of the sport deem otherwise. 

 

STATE TOURNAMENT (FINAL 4) & EXPENSES 
● A detailed travel plan including:  trip itinerary, coaches and player expectations and security plan 

will be developed by the athletic director and head coach for submission to the Athletic Boosters 
for approval. 

 

OTHER POLICIES & PROCEDURES 
1. All coaches (paid and/or volunteer) must have valid Pupil Student Activity Permit (PASP), a FBI/BCI 

criminal background, valid CPR certification, completed the NFHS “Fundamentals of Coaching”, 
“Sportsmanship”, “Concussion” and “Heat Related Illness” online courses completed. 
 

2. MCSD coaches will adhere to and comply with the District Policies on depositing / fundraising and general 
monetary accountability procedures.  No coach is permitted to collect any student-athlete participation fee. 
All mandatory parent fees will be collected through the respective building athletic department. 
 

3. All coaches will support the Middletown Athletic Boosters in their fundraising activities and follow all 
Middletown Athletic Boosters financial procedures relative to their individual sport fundraising accounts. 
 

4. Just as a Middletown coach will expect his/her student-athletes to be at every practice, meeting and/or 
contest, the same expectation will be required of him/her as well. 

 
5. Middletown coaches are expected to be thoroughly prepared for all practices and contests. 

 

6. Middletown coaches are expected to dress appropriately for practices and games.  The professional dress of 
a coach sets the tone for the team and the athletic program.  
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7. When team selection by a “tryout” method is made, a minimum of two (2) days, objective evaluation 
period will be utilized by the Head Coach and assistant coaches.  There is no maximum for the tryout 
period.  These evaluation sessions must be held on or after the official starting date for each sport as set by 
the OHSAA.  Middletown coaches must ensure that athletes who have not been selected to participate are 
given the opportunity to understand what their deficiencies are and what they can do to improve their skills. 
An individual meeting will be conducted with the student-athlete to communicate this information. 
 

8. Middletown coaches will be familiar with basic Ohio High School Athletic Association bylaws regarding 
eligibility contest restrictions and non-contact periods. As well as all regulations established by the Greater 
Miami Conference (GMC).  If unclear on a policy or procedure, Middletown coaches will refer to their 
respective athletic director. 
 

9. Scheduling of athletic facilities should be done through the athletic director. The master schedule for all 
facilities will be kept online through the Schedule Star.  This procedure should also be followed during 
vacations and during the summer. 

 
10. If the OHSAA permits a 10-day summer instruction period, you will be expected to turn in these June and 

July dates for this instruction to the athletic director.  These dates should be turned in prior to June 1.  If 
there is any change in these dates at any time the athletic director should be notified. 
 

11. No coach shall permit any student-athlete to participate without the required Middletown City Schools 
required participation forms, which include the OHSAA Physical Participation form and all other 
mandatory forms/documents online at Final Forms.  This date is defined by the OHSAA. 

 
12. Coaches are expected to follow the Communication Guide relative to parent concerns.  If a coach chooses 

to operate outside of those guidelines he/she does so without the support of the respective building athletic 
director. 

 

COACHES RESPONSIBILITY CHECKLIST 
Preseason: 
 

● Collection of all required forms and submission to the athletic department prior to participation by 
student-athletes in any practice or contest. 

 
● Check the academic eligibility of all team members including managers.  Immediately report to the 

athletic director anyone not meeting the Middletown established standard. 
 

● Provide to the athletic director the transportation requests and a final roster. 
 

● Provide a list of all scrimmages to be added to the athletic website. 
 

● Ensure that all coaches have met ALL Middletown City School District coaching requirements 
before being permitted to engage in any coaching activities with student-athletes.  This must be 
monitored by the Head Coach of the sport. 

 
● Provide in-person supervision in the locker room, on any transportation, and on the field/court. 
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● Keys can be obtained through a building administrator and/or athletic director.  These keys are not 
to be given to a student-athlete for any extended period of time. 

 
● The Athletic Department will conduct a mandatory parent meeting prior to the start of each season. 

All head coaches are required to attend this meeting and will conduct a sport-specific team meeting 
following this meeting to share your sport specific information. 

 
● Cancellations of any practice and/or contest will be communicated through all available media 

once you have notified the athletic director.  The athletic director will distribute the information on 
line through our athletic website. 

 
In-Season: 

 
● Coaches are to ensure that all-student athletes ride to and from any contest/scrimmage on school 

provided transportation, unless a “late arrival” early release” waiver has been secured.  In addition, 
if more than one coach is on a bus, coaches are to be stationed in the front and back of the bus.  If 
there is coed transportation, they are to be segregated.  
 

● Provide in-person supervision in the locker room, on any transportation, and on the field/court. 
 

● Cancellations of any practice and/or contest will be communicated through all available media 
once you have notified the athletic director.  The athletic director will distribute the information on 
line through our athletic website. 

 
● A coach at every level is to be responsible to report all results to Athletic Department and GMC 

Website (varsity teams), as well as any other required newspaper/media outlets as described in the 
Reporting Scores section. 

 
● Every sport will designate someone to be responsible for the maintenance of statistical information 

to be submitted to the athletic department at the completion of a season. 
● Report any changes in the team’s roster to the athletic director. 

 
● Once a season has officially started, no athlete shall change sports without the consent of all 

coaches involved.  If an athlete is dropped from one sport for disciplinary reasons, they are not 
eligible to compete in any other sport for that particular season 

 
● Report any concerns/problems that might arise during the season to the respective athletic director.  

 
Postseason: 

● Submit to the athletic department two weeks prior to your awards ceremony an accurate roster and 
listing of any and all awards for each level, varsity, junior varsity, freshman, 7th and 8th grades. 
Each head coach is responsible for establishing the criteria for each award presented that has been 
discussed previously with the athletic director. 

 
● Set a date and secure an area for your sport’s awards ceremony.  At the junior high school, the 

building athletic director will determine the date. 
 

24 
 



● The high school head coach will complete the assistant coach(es) review(s) prior having his/her 
mandatory postseason review with the high school athletic director. 

 
● Collect, inventory and securely store all equipment and uniforms.  You will need to provide this 

information to the respective athletic director along with requests for the next season. 
 

MIDDIE LETTERING PROTOCOL 

Freshman Athletic Lettering Procedure 
 

● First freshman level interscholastic award shall consists of graduation year numerals and a certificate of 
participation. 

 
● Subsequent freshman level awards in multiple sports will be recognized by an individualized certificate of 

that sport. 
 

● Freshman athlete competing on a junior varsity interscholastic team will receive numerals and a junior 
varsity letter. 

 
● Freshman athlete competing on a varsity interscholastic team will receive numerals and a varsity letter. 

 
● Freshman participating in a split squad arrangement, such as “B” Frosh Soccer, will receive the appropriate 

freshman award. 

Junior Varsity Athletic Lettering Procedure 
(Non Freshman athletes) 
 

● 1st Year JV level participant will receive a junior varsity letter as well as a certificate for that sport. 
 

● 2nd or 3rd year level participant will receive a certificate of participation. 

Varsity Athletic Lettering Procedure (All Athletes) 
 

● 1st year varsity level participants (regardless of grade) will received a varsity letter, sport specific pin and 
certificate. 

● 2nd year varsity level participant will receive a bar and a certificate. 
 

● 3rd year varsity level participant will receive a three-year plaque as well as a bar and a certificate. 
 

● 4th year varsity level participant will receive a four-year plaque as well as a bar and a certificate. 
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ATHLETIC TRAVEL WAIVER AND RELEASE 
**WAIVER AND RELEASE** 

READ CAREFULLY 
Date:_________________________ 
This is to certify that ____________________________ (name of athlete, hereinafter referred to as             
“Athlete”) has my permission to  
(check the appropriate box) _____Drive _____ ride with ________________________ (enter name) 
To / From: ____________________________________ (location of event) 
On _______________________________ (date of event) 

 
I understand that the Middletown City Schools Athletic Department requires that student athletes ride buses 
(or other transportation approved by the Athletic Director) to and from all competitive athletic events. 
Athlete and parent(s)/guardian(s) understand and acknowledge that there are risks inherent in allowing 
Athlete to take alternate transportation to or from an athletic event, including possible personal injury, 
injury to property, or death.  Athlete and parent(s)/guardian(s) expressly assume all risks associated with 
alternate transportation, known and unknown. 
 
With the above in mind, and being fully aware of the risks (known and unknown) and possibility of injury 
and loss involved, the undersigned Athlete and parent(s)/guardian(s) consent to have Athlete take alternate 
transportation to or from an athletic event as described above.  Athlete and parent(s)/guardian(s), on behalf 
of themselves, Athlete, executors or other representatives, waive and release all rights and claims for 
damages that the parent(s)/guardian(s) or Athlete may have against the Middletown City School District 
(the “District) and its representatives, agents, board members, employees, and volunteers.  By signing this 
Waiver and Release, Athlete and parent(s)/guardian(s)  agree to waive, release and hold harmless the 
District and its agents, board members, employees, representatives and volunteers from any and all present 
and future claims, lawsuits, actions, liabilities, demands, damages, costs, expenses, loss of services, actions 
and causes of action whatsoever for, upon, or by reason of, any present or future loss, injury, disability or 
damage of any kind whatsoever (whether to person, including death, or to property, and whether negligent 
or otherwise), known or unknown, anticipated or unanticipated, at any time arising out of or relating in any 
way to the activities involved in alternative transportation or for any treatment of injury sustained during 
the alternative transportation. Athlete and parent(s)/guardian(s) further agree to indemnify, defend, and 
hold the District free and harmless from and against all present and future claims, lawsuits, damages, costs, 
expenses, loss of services, actions and causes of action, including actions for loss of life, whether known or 
unknown, anticipated or unanticipated, arising out of or relating in any way to the alternate transportation 
or related activity.  
 
The undersigned parent(s)/guardian(s) also affirm that Athlete now has and will continue to maintain 
proper hospitalization, health, and accident insurance coverage which the undersigned acknowledges as 
adequate for both Athlete’s protection and the parent(s)/guardian(s)’ own protection. Athlete is covered by 
primary health/medical/accident insurance through: ____________________________________.  
 
Agreement to this Waiver and Release is voluntary and in exchange for permission of Athlete to participate 
in alternate transportation.  Athlete and parent(s)/guardian(s) acknowledge that they have been provided 
sufficient time to read and consider the nature and scope of this Waiver and Release.  It is the intent of the 
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undersigned that this Waiver and Release be complete and unconditional and be applied to the fullest extent 
permitted by law.  If any part or portion of this Waiver or Release is held invalid, the remainder shall 
continue in full force and effect. 
 
Athlete Signature __________________________________________Date: ______/_______/______  

Parent or Guardian Signature _________________________________Date: ______/_______/______ 
 
Parent or Guardian Signature _________________________________Date: ______/_______/______ 
 
Contact phone number: _______________________________________________ 

 
This form must be filed with the coach/athletic office prior to the date of the proposed alternate 
transportation. 
 
____ Approved _____ Not Approved 
 
Coach Signature ______________________________________ Date ________/________/________ 

 

CONTACT INFORMATION 
 
Athletic Trainers (Premier Health) 
Ed Carlisle 937-901-1082-Cell 
Ashley Moman 937-478-6344 Cell 
middieathletics@middletowncityschools.com  
 
Please inform the trainers of every injury and direct the students to them. Either the coach or the trainer 
MUST inform the parents of every injury that day. If you have not talked with one the trainer about this, then you 
will contact the parents. 
 
Athletic Department   
Aaron Zupka, District Athletic Director 
Email: azupka@middletowncityschools.com  
513-217-2706 W 513-430-4465 Cell 
 
Matt Louis, Assistant Athletic Director/MMS 
Email: mlouis@middletowncityschools.com  
513-217-5242 W 513-290-6987 Cell 
 
Jayna Vaughn, Administrative Assistant 
Email: jvaughn@middletowncityschools.com  
513-420-4515 W 513-594-8314 Cell 
 
SOCIAL MEDIA 
Twitter: @midtownmiddies 
Instagram: @middletownmiddieathletics 
Facebook: Middletown Athletics 
Snapchat: @mtownmiddies 
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