
 

 
MEMORANDUM 

December 18, 2019 

Action Required - ANNUAL    

Athletics Unit 

MONTGOMERY COUNTY PUBLIC SCHOOLS 

Rockville, Maryland  

 

TO:  Athletic Directors and Spring Athletic Coaches   

FROM: Jeffrey K. Sullivan, Director, Systemwide Athletics 

SUBJECT:  myMCPS Online Registration and Roster Program 

 

 
Registration 
Spring 2020 interscholastic athletics online registration through the myMCPS Parent Portal will open on  

January 31, 2020. The myMCPS online registration portal, available in English and Spanish, incorporates all 

required paper forms and documents into an internet-based platform that parents/guardians can access using 

their secure myMCPS Parent Portal login. Parents/guardians are also able to scan and upload their student’s 

physical as part of the registration process.  

 

Rosters 

Official team rosters are generated and stored electronically using the administrative side of the myMCPS Portal. 

Athletic directors and coaches are able to review student registration information and assign students to team 

rosters. Official team rosters are now housed in myMCPS and updated “live” as needed by athletic directors. 

Additionally, the roster program is used to generate medical cards for student-athletes. Athletic directors are able 

to print and save medical cards as electronic files.  

 

Resources 

All attached resources are also available electronically in the shared Google folder for MCPS athletic directors: 

1. myMCPS Online Registration Parents/Guardians Letter 
 

Action Required 

While the registration process can be completed from any computer, tablet, or smart phone, schools should provide 

access to computers for families in need of assistance. Athletic directors are asked to coordinate times for 

parents/guardians to utilize school computers to complete the registration process. Additionally, athletic department 

personnel should communicate with school administrators regarding the process for managing parent/guardian 

requests for portal login information. 

 

Please note that if the Custody Alert Flag is set on a student, the athletic registration application will be disabled 

and the parent/guardian will be directed to complete the paper forms and provide them to the school/coach. In this 

instance, athletic directors will assist with entering this information into the myMCPS Portal. 

 

Questions 

If you have any questions, please contact Ms. E. Kathy Green, athletics specialist, at 240-740-5650 or via  

e-mail. Thank you in advance for your support, as we strive to provide a smooth registration experience for all 

stakeholders across the entire MCPS athletics program. 

 

Copy to:  

   Dr. Zuckerman  Mr. Gramatges   High School Principals  

   Ms. Ehsassi  Ms. Green    Mr. Smetanka 

https://portal.mcpsmd.org/public/

