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GREENSBURG SALEM SCHOOL DISTRICT 
 

EMPLOYEES 
 

300 UNLAWFUL HARASSMENT     CODE 348 
         
 
SECTION 1.  PURPOSE 
 

The District is committed to maintaining a work environment for its 
administrative, professional and support employees that is safe, positive, and free 
from harassment.  Therefore, the District shall prohibit harassment in any form at 
school or any school-sponsored activity. 
 
 
SECTION 2.  AUTHORITY 
 
 The Board of School Directors prohibits all forms of unlawful harassment of 
employees and third parties by all District students and staff members, contracted 
individuals, vendors, volunteers, and third parties in the schools.  The Board 
encourages employees and third parties who have been harassed to promptly 
report such incidents to the designated administrators. 
 
 The Board of School Directors directs that complaints of harassment, 
written or verbal, shall be investigated promptly, and corrective action be taken 
when allegations are substantiated.  Confidentiality of all parties shall be 
maintained, consistent with the District’s legal and investigative obligations. 
 
 No reprisals nor retaliation shall occur as a result of good faith charges of 
harassment. 
 
 
SECTION 3.  DEFINITIONS 
 
 For purposes of this policy, harassment shall consist of verbal, written, 
graphic or physical conduct relating to an individual’s race, color, national 
origin/ethnicity, gender, age, disability, sexual orientation or religion when such 
conduct: 
 

1. Is sufficiently severe, persistent or pervasive that it affects an 
individual’s ability to perform job functions or creates an intimidating, 
threatening or abusive work environment. 

 
2. Has the purpose or effect of substantially or unreasonably interfering 

with an individual’s work performance. 
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3. Otherwise adversely affects an individual’s employment 
opportunities. 

 
For purposes of this policy, sexual harassment shall consist of unwelcome 

sexual advances; requests for sexual favors; and other inappropriate verbal, 
written, graphic or physical conduct of a sexual nature when: 

 
1. Acceptance of such conduct is made explicitly or implicitly a term or 

condition of an individual’s continued employment. 
 
2. Submission to or rejection of such conduct is used as the basis for 

employment decisions affecting the individual.  
 
4. Such conduct is sufficiently severe, persistent or pervasive that it has 

the purpose or effect of substantially interfering with the employee’s 
job performance or creating an intimidating, hostile or offensive 
working environment. 

 
Examples of conduct that may constitute sexual harassment include but 

are not limited to sexual flirtations, advances, touching or propositions; verbal 
abuse of a sexual nature; graphic or suggesting comments about an individual’s 
dress or body; sexually degrading words to describe an individual; jokes; pin-ups; 
calendars; objects; graffiti; vulgar statements; abusive language; innuendoes; 
references to sexual activities; overt sexual conduct; or any conduct that has the 
effect of unreasonably interfering with an employee’s ability to work or creates an 
intimidating, hostile or offensive working environment. 
 
 
SECTION 4.  DELEGATION OF RESPONSIBILITY 
 
 In order to maintain a work environment that discourages and prohibits 
unlawful harassment, the Board designates the Superintendent/Human Resources 
Director as the Compliance Officer. 
 
 The Compliance Officer shall: 
 

1. Receive reports or complaints of harassment. 
 
2. Oversee the investigation of any alleged harassment. 

 
3. Assess the training needs of the school division in connection with 

this policy. 
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4. Arrange necessary training to achieve compliance with this policy. 
 

The Superintendent/Human Resources Director shall publish and 
disseminate this policy and the complaint procedure at least annually to students, 
parents/guardians, employees, independent contractors, vendors, and the public.  
The publication shall include the position, office address and telephone number of 
the Superintendent/Human Resources Director. 

 
Each employee shall be responsible to maintain a working environment free 

from all forms of unlawful harassment. 
  

 
SECTION 5.  GUIDELINES   
 
Notice of Policy 
 

This policy shall be: 
 

1. Displayed in prominent areas of each school building in a location 
accessible to students, parents/guardians, school personnel, 
independent contractors, vendors, and the public. 

 
2. Included in the student and employee handbooks. 

 
3. Sent to parents/guardians of all students within thirty (30) calendar 

days of the start of school. 
 

Training 
 

Training regarding all aspects of unlawful harassment should be included in 
employee and student orientations, as well as employee in-service training. 
 
Retaliation 
 
 Retaliation against employees who report good faith charges of harassment 
or participate in any related proceedings is prohibited.  The District shall take 
appropriate action against individuals who retaliate against any employee who 
reports alleged unlawful harassment or participates in related proceedings. 
 
False Charges 
 
 Employees who knowingly make false charges of harassment shall be 
subject to disciplinary action, as well as any civil or criminal legal proceedings. 
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Right To Alternate Complaint Procedure 
 
 Nothing in this policy shall deny the right of any individual to pursue other 
avenues of recourse to address concerns relating to unlawful harassment including 
initiating civil action, filing a complaint with outside agencies or seeking redress 
under state or federal law. 
 
Complaint Procedure – Informal Procedure 
 
 If the complainant and the person accused of harassment agree, the 
principal or designee may arrange for them to resolve the complaint informally with 
the help of a counselor, teacher, or administrator. 
 
 If the complainant and the person accused of harassment agree to resolve 
the complaint informally, they shall each be informed that they have the right to 
abandon the informal procedure at any time in favor of the initiation of the formal 
procedures set forth in this policy.  The principal or designee shall notify the 
complainant and the person accused of harassment in writing when the complaint 
has been resolved.  The written notice shall state whether unlawful harassment 
occurred. 
 
Complaint Procedure – Formal Procedure 
 
Step 1 – File Report 
  
 Any employee or third party who believes s/he has been subject to conduct 
that constitutes a violation of this policy should report the incident to the 
compliance officer designated in this policy or to any school personnel.  The 
alleged harassment should be reported immediately.  Further, any employee or 
third party who has knowledge of conduct which may constitute unlawful 
harassment should report such conduct to the compliance officer designated in 
this policy or to any school personnel.  Any school personnel who has notice that 
an employee or third party may have been a victim of unlawful harassment shall 
immediately report the alleged harassment to the compliance officer designated in 
this policy. 
 
 The reporting party should use the Report of Harassment form to make 
complaints of harassment; however, oral reports and other written reports shall 
also be accepted.  The complaint should be filed with either the building principal 
or the compliance officer designated in this policy.  The principal shall immediately 
forward any report of alleged unlawful harassment to the Superintendent.  Any 
complaint that involves the Superintendent shall be reported to the Board of School 
Directors. 
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 The complaint and identify of the complainant and alleged harasser will be 
disclosed only to the extent necessary to fully investigate the complaint and only 
when such disclosure is required or permitted by law. 
 
Step 2 – Investigation 
 
 Upon receipt of a report of alleged unlawful harassment, the 
Superintendent/Human Resources Director shall immediately authorize or 
undertake an investigation.  The investigation shall be completed as soon as 
practicable, which generally should be no later than fourteen (14) calendar days 
after receipt of the report by the Superintendent.  Upon receiving the complaint, 
the Superintendent shall acknowledge receipt of the complaint by giving written 
notice that the complaint has been received to both the person complaining of 
harassment and the person accused of harassment.  Also upon receiving the 
complaint, the Superintendent shall determine whether interim measures should 
be taken pending the outcome of the investigation.  Such interim measures may 
include, but are not limited to, separating the alleged harasser and the complainant 
and, in cases involving potential criminal conduct, determining whether law 
enforcement officials should be notified.  If the Superintendent determines that 
more than fourteen (14) days will be required to investigate the complaint, the 
complainant and the accused shall be notified of the reason for the extended 
investigation and of the date by which the investigation will be concluded. 
 
 The investigation may consist of personal interviews with the complainant, 
the alleged harasser, and any others who may have knowledge of the alleged 
harassment or the circumstances giving rise to the complaint.  The investigation 
may also consist of the inspection of any other documents or information deemed 
relevant by the investigator.  The District shall take necessary steps to protect the 
complainant and others pending the completion of the investigation. 
 
 In determining whether alleged conduct constitutes a violation of this policy, 
the District shall consider, at a minimum: 
 

1. The surrounding circumstances. 
 

2. The nature of the behavior. 
 

3. Past incidents or past or continuing patterns of behavior. 
 

4. The relationship between the parties. 
 

5. How often the conduct occurred. 
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6. The identity of the alleged perpetrator in relation to the alleged victim 

(i.e. whether the alleged perpetrator was in a position of power over 
the alleged victim). 

 
7. The location of the alleged harassment. 

 
8. The context in which the alleged incidents occurred. 

 
Whether a particular action or incident constitutes a violation of this policy 

requires a case-by-case determination based on all of the facts and circumstances 
revealed after a complete and thorough investigation. 
 
 The Superintendent shall issue a written report within twenty-five (25) 
working days of the receipt of the complaint.  If the complaint involves the 
Superintendent, then the report shall be authored by the Board of School Directors.  
The report shall include a determination of whether the allegations are 
substantiated, whether this policy was violated and recommendations for 
corrective action, if any. 
 
 All employees shall cooperate with any investigation of alleged harassment 
conducted under this policy or by an appropriate state or federal agency. 
 
Step 3 – Action By Superintendent 
 
 The final decision must be presented to the complainant and alleged 
perpetrator in writing.  If the Superintendent or designee determines that unlawful 
harassment occurred, the District shall take prompt, corrective action to address 
and remedy the violation, as well as prevent any recurrence.  Such action may 
include discipline, up to and including discharge. 
 
 Whether or not the Superintendent or designee determines that unlawful 
harassment occurred, the Superintendent or designee may determine that school-
wide or division-wide training be conducted or that the complainant receive 
counseling. 
 
Step 4 – Appeal 
 
 If the Superintendent determines that no unlawful harassment occurred, the 
complainant may appeal this finding to the Board within fifteen (15) calendar days 
of receiving the decision.  Notice of appeal must be filed with the Superintendent, 
who shall forward the record to the Board.  The Board shall make a decision with 
thirty (30) calendar days of receiving the record.  The Board may ask for oral or  
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written argument from the aggrieved party and the Superintendent and any other 
individual the Board of School Directors deems relevant. 
 
 If the Superintendent determines that unlawful harassment occurred and 
discipline is imposed, the disciplined person may appeal the disciplinary sanction 
in the same manner as any other such sanction would be appealed. 

 
 
 
 
 

Board Policy 348 incorporates, thereby replaces/eliminates old Board Policy 
300.14 Sexual Harassment Policy and old Board Policy 300.19 Grievance 
Procedure for Sexual Discrimination and Harassment 
 

 
 
References: 
 
Pennsylvania Human Relations Act – 43 P.S. Section 951 et seq. 
 
Federal Anti-Discrimination and Civil Rights Laws – 
 
 20 U.S. C. Section 1681 et seq. (Title IX) 
 
 42 U.S.C. Section 2000e et seq. (Title VII) 
 
Harassment Regulations and Guidelines 
 
 Code of Federal Regulations – 29 CFR Sections 1601.11(1), 1601.8(a) 
 
 Federal Register – 66 Federal Regulation 5512 
 
Board Policy – 000, 104, 317 
 
 
 
 
 

Policy Adopted:  October 13, 1993 
Revised:  March 11, 2015 
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GREENSBURG SALEM SCHOOL DISTRICT 
 

REPORT FORM FOR 
COMPLAINTS OF UNLAWFUL HARASSMENT 

 
 
Complainant:  ________________________________________________ 
 
Home Address: ________________________________________________ 
 
Home/Cell Phone: _____________________ email: _____________________ 
 
School Building: ________________________________________________ 
 
Date of Alleged Incident(s): _____________________________________ 

 
Type of harassment:  Please circle one 
Race Religion Sexual Gender Age Disability 

 
Other (describe); ________________________________________________ 
 
Name of person you believe violated the District’s unlawful harassment policy: 
________________________________________________________________ 
 
If the alleged discrimination was directed against another person, identify the other 
person: _____________________________________________________ 
 
Describe the incident as clearly as possible (use additional sheets if necessary).  
What force (verbal threats, requests, demands) were used, if any?  When and 
where did incident(s) occur?  List any witnesses present. 
 
________________________________________________________________ 
 
________________________________________________________________ 
 
________________________________________________________________ 
 
________________________________________________________________ 
 
________________________________________________________________ 
 
________________________________________________________________ 
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This complaint is based on my honest belief that _________________________, 
has harassed me or another person.  I certify that the information I have provided 
in this complaint is true, correct and complete to the best of my knowledge. 
 
 
 
___________________________________  _____________________ 
      Complainant’s Signature         Date 
 
 
 
___________________________________  _____________________ 

  Received By          Date 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

March 11, 2015 

 


