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FILLING ORDERS WITH MULTIPLE LOTS 
1. Using the Navigation Menu, click on the Orders/Transfers Menu and 

then click Approve Orders to show the orders submitted to your 
depot. 

 
 
2. Select an order from the Reviewed for Approval Menu. 

 
3. To send multiple lots for one order line click the Fulfill with Multiple 

Lots button. 

 

 

 
 

 
 

4. This will open the Assign Multiple Lots window in your browser that 
will allow you to assign two or more lots for that line.  Select the lots 
from the drop down menu and enter the quantities of each lot and 
click the Save button.  The window will give you as many lines as there 
are lots available. 
 
 

 
 

 
 
5. The lots will not appear in the line.  To view or edit the lots press the 

View/Edit Multiple Lots button.  This will bring up the Assign Multiple 
Lots window again. 
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6. The packing slip will display the lots selected for the shipment. 

 

7. The multiple lots will be available to be received by the facility on the 
Receive Order screen. 

 


