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REPRINT PACKING SLIP 
1. Using the Navigation Menu, click on the Orders/Transfers Menu and 

then click Approve Orders to show the orders submitted to your 
depot. 

 
 
2. Select an order from the Reviewed for Approval Menu. 

 
3. Review the quantities ordered and select the lot number to send.  

Press the Approve button. 
 
4. Select the order from the Ready for Depot Approval Menu and press 

the Approve and Print button. 

 

 

5. A packing slip will open in a new tab.   

6. If the packing slip is accidently closed before printing or if the original 
print out is lost or destroyed you can reprint the packing slip by 
selecting the order under the Awaiting Shipment Menu. 

 

 

7. Press the Reprint Packing Slip button at the bottom of the order to 
reprint the packing slip. 

 

 

8. The Reprint Packing Slip button can be used multiple times until the 
order has been selected and shipped in the AVI system.   


