
Alberta Vaccine Inventory (AVI) 
Quick Reference Guide 
CREATE A TRANSFER  

Page 1 of 2 

Updated January 23, 2026 
Classification: Protected A 

CREATE A TRANSFER  
1. Using the Navigation Menu, click on Orders/Transfers and then on 

Create/View Orders.  

 
2. In the Current Order/Transfer List, select the Create Transfer button. 

 
3. This will bring you to the Create Transfer screen.  

 
4. In the Create Transfer screen, fill in the information: 

i. Receiving Organization (IRMS): The organization that the facility 
is listed under. Distributors should only be using one of the below: 

• Pharmacies: 2050 – AB PHARMACIES 

• Physicians: 2052 – AB PHYSICIAN CLINICS 
ii. Receiving Facility: The physician or pharmacy that will receive the 

vaccine.  

• Confirm the facility address that auto-populates below the 
facility name. 

iii. Transfer Quantity: Enter the amounts as doses for vaccine that 
are being transferred to the pharmacy. 

iv. Transfer Reason: Enter a reason for each entry. 

 

5. Select the Create Transfer button.  
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6. The transfer will now be in the Outbound Transfers section in the 
Current Order/Transfer List. To view the transfer, click on the Select 
arrow next to the Transfer Number.  

 

 

 

 

Note: If a transfer is in the Outbound Transfers section, it has not yet 
been received by the pharmacy or physician in AVI. The transfer will 
disappear once it is received. 

 


