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Quick Reference Guide

Toggle Vaccine Returns (Facility)

TOGGLE VACCINE RETURNS (FACILITY)

1. The ability to return vaccine to the AHS Depot can be removed from a
facility. When the vaccine return function is available to a facility,
users will see a Vaccine Return button in the Create/View Orders

screen. To navigate to this screen click Orders/Transfers in the
Navigation Menu. Then select Create/View Orders.
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To turn off this function and remove the Vaccine Return button f
the Create/View Orders screen log in as a Registry Client (an AHS
Depot or PVD user).
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In the Navigation Menu, click Facilities and then click Search/Add to

show the Facility Maintenance screen.
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4. Enter appropriate criteria for the facility you would like to edit and
click Search button. All the facilities that meet the criteria entered
will appear in the Search Results section.
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5. Select the facility you would like to update by clicking the Arrow
button beside the facility name.

6. Inthe Facility Maintenance [Detail] screen click the Edit button.
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7. Scroll down to the Vaccine Management section of the page. Remove
the check mark beside Allow Vaccine Returns: by clicking the
checkmark box.

Email Address5:

Vaccine Management

Freezer average temperature of 5°F or colder.
Separate, insulated freezer door.

Freezer Measuring Device: Standard fluid filled  »
Other Device:
Allow Online Orders: vl
Default physical inventary on order: v
Default doses used last month on order: v
Allow Vaccine Transfers:
Allow Vaccine Returns:
Order Frequency: ly v
Order Timing —select— v
Order Frequency Start Month: —select- v
Order Threshold Percent
Recommendad Quantity Calculation: Based on Administered Doses ¥
Enable Auto-Receive
NARF /Depot -
PHYSICIAN OFFICE / Depot
Order Set/ Order Type POST SECONDARY / Depot

PRIVATE OHS / Depot

PUBLIC HEALTH AUTHORIZED RELEASE / Depot ~
Bypass Dose-Level Accountability:
Upload Temperature Data:
Allow only one brand selection per vaccine

Facility Last Updated Date: 2016/08/17 02:29:53 PM
Facility Last Updated By: BEAUMONTANGELAGUSHUE
Facility Created Date; 2015/05/28 05:04:06 PM
Facility Created By: VIMSLOAD

Cancel || Reset | Save

8. Click the Save button. This facility will now no longer be able to create
a vaccine return.

9. To confirm navigate to the facility then navigate to the Create/View
Orders page. The Vaccine Return button should no longer be
available.
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