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Please anticipate that this protocol may be updated on a regular basis due to changes in policy or 

guidance from the University or real-time experience. 
 
Procedures if a WSU employee tests positive for Covid-19 or has been in contact with a positive case:  

1. Employee must leave the TFREC campus / orchards / facilities immediately if on site and not 
return to a WSU site until able to pass the WSU COVID-19 Attestation process. 

2. Employee notifies their supervisor immediately* 
3. Supervisor notifies the Center Director 
4. Center Director notifies Dean Wright and WSU EH&S 
5. Dean Wright will contact WSU Incident Command 
6. WSU Incident Command will inform the local County HD for contact tracing 
7. TFREC administration will restrict access to the exposed area/building or campus locations 

and address disinfection of any spaces that may have been compromised under the 
guidance of WSU EH&S 

8. WSU will inform TFREC employees when exposed area/building can be reopened 
9. WSU has provided the linked document for employees: What to do if you were potentially 

exposed to someone with COVID-19 
https://www.doh.wa.gov/Portals/1/Documents/1600/coronavirus/COVIDexposed.pdf to 
the impacted employee(s). 

 
* Information of the affected employee is strictly confidential. Employees are not required to private 
report health information to supervisors, but must “call out” per normal procedures if unable to report 
to a work-site as expected or stay on site. More detail on notification is included below 
 
 
Procedures for campus / facility containment: closing, disinfection, and re-opening: 

1. TFREC’s facility containment strategy is focused on rapid response to  prevent other employees 
from entering potentially contaminated areas. This depends on rapid employee notification.  

2. Supervisor / employee  mark appropriate facility maps as to locations that may be 
contaminated, snap a picture, and send to PI. PI reports to Director. 

3. Program-managed room / equipment calendars may be helpful for rapid response as they 
enable the Supervisor, Director, and Facility Manager to quickly shut off access and notify other 
TFREC employees to avoid specific rooms / equipment; and it facilitates quick identification of 
personnel in close contact.  

4. TFREC Facilities Administration in consultation with EH&S will determine how to quickly close 
down the area that needs to be disinfected. This is particularly important for areas where 
people from different programs may be working or passing through, such as shared labs and 
break rooms. 

5. Assign personnel to clean and disinfect, have Shawn Ringo (509-335-5251) from EH&S  
(509-335-3041) consult directly with them to be certain they are comfortable and confident to 
enter and disinfect.  

6. EH&S provides training and consultation for any personnel regarding how to sanitize or disinfect 
potentially infected spaces or equipment.  

 
 

https://www.doh.wa.gov/Portals/1/Documents/1600/coronavirus/COVIDexposed.pdf


 
Notification procedure 
If a WSU employee tests positive for Covid-19, by law the University cannot disclose the confidential 
medical information of the employee. The state’s contact tracing efforts are the official process by 
which individuals believed to have been in contact with a positive case are notified. The county health 
department (HD) is the responsible party that will conduct the contact tracing, and they will contact 
individuals that may be considered “close contacts” of an individual who tested positive for COVID-19 at 
our facility. The HD will not share that personal medical information with local WSU TFREC personnel, 
but will coordinate through WSU Incident Command and EH&S for notification.  
 
There are some limitations to the testing and notification system at the county level: 

1. It may take up to 2 weeks to receive the results from a Covid-19 test. The employee should 
remain in self-isolation until the test results are available.  

2. The local Health District is supposed to initiate the contact tracing, but based on conditions at 
any given time may not begin for 3-5 days, which is too late to manage potential contamination 
in the workplace. 

 
WSU EH&S and HRS have a new contact tracing website: https://ehs.wsu.edu/public-health/contact-
tracing/ 
 
Regarding personnel notification of full or partial facility closures for all TFREC employees, TFREC 
administration will: 
 

1. Close off (and lock, if possible) the impacted area with signage or other physical barriers. 
DO NOT ENTER THESE AREAS UNTIL THEY ARE RE-OPENED. 

2. Jerry Moreland will send a text message through the TFREC emergency text messaging 
system out noting areas that are closed. If you are not on his emergency alert 
notification list, please send him an email with your cell number (jmoreland@wsu.edu). 

3. We will send an email to the full TFREC list noting the area closure. 
4. Supervisors need to ensure that all of their employees know of the area closure, just in 

case an employee is not able to access email.  

 
In essence, “no news is good news”. That is, if you are not contacted by the HD as part of the contact 
tracing process, then it is not likely you were directly exposed to the virus. Additional information 
regarding contact tracing is found on the Washington State Department of Health, (DOH) and local 
county health officials sites. It is important that we do our best to respect employee medical privacy if 
such an event were to happen at our REC. As virus transmissions increase around us, we must remain 
vigilant so as to prevent this situation.  
 

https://www.cdc.gov/phlp/publications/topic/hipaa.html#:%7E:text=%20To%20comply%20with%20the%20HIPAA%20Security%20Rule%2C,4%20Certify%20compliance%20by%20their%20workforce%20More%20
https://ehs.wsu.edu/public-health/contact-tracing/
https://ehs.wsu.edu/public-health/contact-tracing/
mailto:jmoreland@wsu.edu
https://www.doh.wa.gov/
https://www.doh.wa.gov/AboutUs/PublicHealthSystem/LocalHealthJurisdictions
https://www.doh.wa.gov/AboutUs/PublicHealthSystem/LocalHealthJurisdictions


 



 



 


