MEMORANDUM
To:

Board of Trustees
Twin Falls School District 411

From: Eva Craner, Director of Public Relations
Re:

Policy Updates

Date: June 10, 2019

Second Reading:

Administrative Updates:
2305 Nutrition Services – NEW
7310 Advertising in Schools/Revenue Enhancements
8210 District Nutrition Committee
8240 School Meals
8250 Guidelines for Food and Beverage Sales
ISBA Updates:
3563 Student-Tracking Safety Devices
7270 Property Records
9100 Acquisition, Use, and Disposal of School Property

POLICY TITLE:

Nutrition Services

POLICY NO: 2305
PAGE 1 of 2

Rationale
Students must go to school with minds and bodies ready to take advantage of the learning
environment schools work so hard to develop. Good nutrition is a prime factor in the student’s
ability to learn. In addition to families, the school environment plays a vital role in shaping
students’ nutritional health throughout the growing years in the following ways:
1. Students eat one or two of their meals each school day in the school cafeteria;
2. Classroom teachers provide factual instruction on human health and biology;
3. Peer relationships and adult role models influence eating patterns and provide subtle
but strong messages in body image development;
4. Physical education and school sports programs strengthen students’ bodies and are
often sources of nutrition information; and
5. School health services, guidance counselors, and classroom teachers provide essential
support for students’ physical and psychological growth.
Nutrition services complement and enhance school health services. Nutrition services include
screening, assessment, counseling/education, referral, and follow-up services. Students who
may benefit most from school-based nutrition services include:
1. Children with special healthcare needs;
2. Adolescents who are obese, underweight, follow a specialized diet, or have other
issues, such as eating disorders;
3. Students living in impoverished conditions with limited access to nutritionally adequate
food; and
4. Students who abuse substances such as food, drugs, alcohol, and tobacco.
Optimally, nutrition services are provided on the school premises by a qualified nutrition
professional, such as a registered dietitian, recognized as a valued member of the health care
team. The school nurse, dietitian, food service director, and teachers should work
collaboratively with parents to successfully integrate nutrition into the District’s
comprehensive health program.
If the District does not have a school nurse or dietitian, the District might consider negotiation
with the local hospital or health district to secure the services of an outpatient nurse and/or
dietitian. The dietitian could serve as an integral member of the school health advisory team and
work collaboratively with the school nurse to screen and assess students’ nutritional status and
provide counseling, referral, and follow-up services.

2305-1

(ISBA 4/05 UPDATE)

Nutrition-Related Health Problems
Headaches, stomach upsets, and general malaise, common complaints in the school nurse’s
office, may be a direct result of poor nutrition. Other nutritional concerns, including restrictive
dieting, distorted body images, eating disorders, and obesity, may have an indirect effect on
learning, and may be significant predictors of a student’s success in school.
School counselors and school health services staff shall consistently promote healthy eating to
students and other staff. These professionals shall be prepared to recognize conditions such as
obesity, eating disorders, and other nutrition-related health problems among students and staff
and be able to refer them to appropriate services.

Cross Reference:

8200

Healthy Lifestyles

Legal Reference:

I.C. § 33-512 Governance of Schools

Policy History:
Adopted on:
Revised on:
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POLICY TITLE:

Advertising in Schools/Revenue
Enhancement

POLICY NO: 7310
PAGE 1 of 3

Revenue enhancement through a variety of District-wide and District approved marketing
activities, including but not limited to advertising, corporate sponsorship, signage, etc., is a
Superintendent or designee approved venture. These opportunities are subject to certain
restrictions as approved by the Superintendent in keeping with the contemporary standards of
good taste. Such advertising will seek to model and promote positive values for the students of
the District through proactive educational messages and not just traditional advertising of a
product. Preferred advertising includes messages that encourage student achievement and the
establishment of high standards of personal conduct.
All sponsorship contracts will allow the District/school to terminate the contract at least on an
annual basis if it is determined that it will have an adverse impact on implementation of
curriculum or the educational experience of students.
The revenue derived should:
1. Enhance student achievement;
2. Assist in the maintenance of existing District athletics and activity programs; and
3. Provide scholarships for students participating in athletic, academic, and activity
programs who demonstrate financial need and merit.
Appropriate opportunities for these marketing activities include but are not limited to:
1.
2.
3.
4.
5.
6.
7.
8.

9.

Fixed signage;
Banners;
District-level publications;
Television and radio broadcasts;
Athletic facilities, to include stadiums, high school baseball fields, and high school
gymnasiums;
District-level projects;
Expanded usage of facilities beyond traditional use (i.e., concerts, rallies, etc.);
Interior and exterior of a limited number of District buses only if the advertising is
associated with student art selected by the District. The only advertising information will
note that the student art is sponsored by the participant in the District sponsorship.
Maintenance for these buses will include but not exceed normal maintenance costs; and
Individual school publications (when not in conflict with current contracts).

Advertising will not be allowed in classrooms, and corporate-sponsored curriculum materials are
subject to the requirements of Board policy.
The following restrictions will be in place when seeking revenue enhancement. Revenue
enhancement activities will not:
1. Promote hostility, disorder, or violence;
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2. Attack ethnic, racial, sexual orientation, gender identity or expression, or religious
groups;
3. Discriminate, demean, harass, or ridicule any person or group of persons on the basis of
gender;
4. Be libelous;
5. Inhibit the functioning of the school and/or District;
6. Promote, favor, or oppose the candidacy of any candidate for election, adoption of any
bond or budget issues, or any public question submitted at any general, county,
municipal, or school election.
7. Be obscene or pornographic as defined by prevailing community standards throughout
the District;
8. Promote the use of drugs, alcohol, tobacco, firearms, or certain products that create
community concerns;
9. Promote foods or beverages during the school day which do not meet the standards for
foods sold at school described in Policy 8250. This restriction shall apply to all
advertising, including signage, scoreboards, school stores, cups, packaging, vending
machines, trash cans, coolers, menu boards, and food service equipment;
10. Promote any religious or political organization;
11. Use any District or school logo without prior approval; or
12. Use age-inappropriate material.
Exception
Nothing herein shall be construed to prevent advertising in publications which are published by
student organizations, PTA/PTO, booster club, or other parent groups. Funds received for
approved projects involving advertising in said publications may be retained by the schoolrelated group that is sponsoring the activity as a fund-raising event.
Solicitations
Salespersons, representatives, or agents shall not solicit or contact pupils, teachers, or other
employees in the school buildings or on school grounds without prior approval.

♦♦♦♦♦♦♦
Cross Reference:

2100
2500
2520
8250

Curriculum Development and Assessment
Library Materials
Curricular Materials
Guidelines for Food and Beverages Sales

Legal References:

7 CFR § 210.30
Local School Wellness Policy
42 USC § 1758b, Section 204 Healthy and Hunger-Free Kids Act of 2010
42 USC § 1771 et seq. Child Nutrition Act of 1966
42 USC § 1751 et seq. National School Lunch Act

Policy History
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ADOPTED: 8/11/14
ISBA
REVISED: 9/12/16
3/17/17
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POLICY TITLE:

District Nutrition Committee

POLICY NO: 8210
PAGE 1 of 2

With the purposes of monitoring the implementation of the District’s wellness policies,
evaluating policy progress, serving as a resource to school sites, and revising the policies as
necessary, a District-wide nutrition committee is hereby established to develop, implement,
monitor, and review District-wide nutrition and physical activity policies. The Board
specifically acknowledges that community participation is essential to the development and
implementation of successful school wellness policies.
Following initial development, the committee will meet a minimum of one time annually for
continued assessment.
Committee membership will consist of The District shall strive to create the committee with
membership consisting of:
1.
2.
3.
4.
5.
6.
7.
8.
9.

A Board Member;
The District food service coordinator;
A school health professional, such as a dietician or school nurse;
A parent representative;
A student representative;
A member of the general public;
A staff member representative from each school level;
An administrative representative as committee co-chair; and
The physical education and health program leader as committee co-chair.

Development
To help with the initial development of the District’s wellness policies, each school in the
District will conduct a baseline assessment of the school’s existing nutrition and physical activity
environments and policies. The results of those school-by-school assessments will be compiled
at the District level to identify and prioritize needs.
Monitoring
The Superintendent or designee will ensure compliance with established District-wide nutrition
and physical activity wellness policies. In each school, the principal or designee will ensure
compliance with those policies in his or her school and will report on the school’s compliance to
the District Superintendent or designee.
School food service staff, at the school or District level, will also ensure compliance with
nutrition policies within school food service areas and will report on this matter to the
Superintendent (or, if done at the school level, to the school principal).
The Superintendent or designee will develop a summary report every three years on Districtwide compliance with the District’s established nutrition and physical activity wellness policies
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based on input from schools within the District. That report will be provided to the school Board
and may also be distributed to school health councils, parent/teacher organizations, school
principals, and school health services personnel in the District.

♦♦♦♦♦♦♦
Legal Reference:

Sec. 204, Child Nutrition and WIC Reauthorization Act of 2004
42 USC § 1758b, Section 204 Healthy and Hunger-Free Kids Act of 2010
42 USC § 1771 et seq. Child Nutrition Act of 1966
42 USC § 1751 et seq. National School Lunch Act

Other References:
Education

Idaho Wellness Policy Progress Report, Idaho State Department of
Implementation and Monitoring Plan, Idaho State Department of

Education
Wellness Policy Guidelines—Elements of Implementation for Final Rule,
Idaho State Department of Education
Policy History
ADOPTED: 8/11/14
ISBA
REVISED: 3/13/17
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POLICY TITLE:

School Meals

POLICY NO: 8240
PAGE 1 of 2

This policy supports the mission of the District, including providing an environment that
cultivates maximum student potential. Nutrition influences a child's development, health, wellbeing, and potential for learning. To afford students the opportunity to participate fully in the
educational process, students must attend school with minds and bodies ready to take advantage
of their learning environment. This policy encourages all members of the school community to
create an environment that supports lifelong healthy eating habits. Decisions made in all school
programming need to reflect and encourage positive nutrition messages and healthy food
choices.
National School Lunch Program and the National School Breakfast Program
1. The full meal program will follow the United States Department of Agriculture (USDA)’s
National School Lunch Program (NSLP) and the National School Breakfast Program (SBP)
nutrition standards as well as Smart Snacks in Schools standards regulations, and offer a
variety of fruits and vegetables. All of the grains served shall be whole grain rich;
2. The District will strive to make meals served will be appealing and attractive to children; and
3. The NSLP and SBP provider shall follow the Nutrition Standards for these programs when
determining the items in a la carte sales.
Breakfast
To ensure that all children have breakfast, either at home or at school, and in order to meet their
nutritional needs and enhance their ability to learn, District schools will:
1. To the extent possible, operate the School Breakfast Program;
2. To the extent possible, arrange bus schedules and utilize methods to serve school breakfasts
that encourage participation, including serving breakfast in the classroom, “grab-and-go”
breakfast, or breakfast during morning break or recess;
3. Notify parents and students of the availability of the School Breakfast Program; and
4. Encourage parents to provide a healthy breakfast for their children through newsletter
articles, take-home materials, or other means.
Lunchroom Climate
1. A lunchroom environment that provides students with a relaxed, enjoyable climate should be
developed; and
2. The Board encourages schools to make the lunchroom environment a place where students
have adequate space to eat and pleasant surroundings.
Meal Times and Scheduling Recommendations
District schools to the greatest extent possible should:
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1. provide students with at least ten (10) minutes to eat after sitting down for breakfast and
twenty (20) minutes after sitting down for lunch;
2. schedule meal periods at appropriate times, e.g., lunch should be scheduled between 10:00
AM and 2:00 PM;
3. not schedule tutoring, club or organizational meetings, or activities during mealtimes, unless
students may eat during such activities;
4. schedule lunch periods in elementary schools to follow recess periods;
5. provide students access to hand washing or hand sanitizing before they eat meals or snacks;
and
6. take reasonable steps to accommodate the tooth-brushing regimens of students with special
oral health needs such as orthodontia or high tooth decay risk.

♦♦♦♦♦♦♦
Legal Reference:

42 U.S.C. 1751 et seq. National School Lunch Act
7 CFR Parts 210 Nutrition School Lunch and School Breakfast Programs:
Final Rule
Smart Snacks in School Regulations by the United States Department of
Agriculture

Policy History
ADOPTED: 8/14/14
ISBA
REVISED: 1/12/15
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POLICY TITLE:

Guidelines for Food and Beverages
Sales

POLICY NO: 8250
PAGE 1 of 3

This policy shall apply to all foods sold outside of reimbursable school meals, such as through
vending machines, cafeteria a la carte snack lines, fundraisers, school stores, etc.
The District encourages the use of nutrient-dense foods for all school functions and activities.
Nutrient-dense foods are those foods that provide students with calories rich in the nutrient
content needed to be healthy. At any school function (parties, celebrations, feasts, sporting
events, etc.) healthy food choice options should be available. All foods will adhere to Smart
Snack regulations, unless approved by an administrator as an exemption.
Elementary Schools
The school food service program will approve and provide all food and beverage sales to
students in elementary schools. Given young children's limited nutrition skills, food in
elementary schools should be sold as balanced meals. If available, foods and beverages sold
individually should be limited to low-fat and non-fat milk, fruits, vegetables, and whole grains.
Middle/Junior High and High Schools
In middle/junior high and high schools, all foods and beverages sold individually outside the
reimbursable school meal programs (including those sold through a la carte [snack] lines,
vending machines, student stores, or fundraising activities) during the school day will meet the
nutrition standards found in the Smart Snacks in Schools regulations.
Vending Machines
The Board of Trustees has determined that there shall be no installations of vending machines
except as approved by the Superintendent. The Superintendent will have the authority to
determine whether such machines may be installed, where they will be placed, and during which
hours they might be used. All revenue produced from this source shall be deposited in the
designated activity fund as approved by the Board. Revenues may be spent only on those
purposes for which general revenue may be expended.
All vending sales shall comply with the standards of the Smart Snacks in Schools regulations,
and documentation of compliance shall be retained.
Snacks
Snacks served during the school day or in after-school care or enrichment programs will make a
positive contribution to children's diets and health, with an emphasis on serving fruits and
vegetables as the primary snacks and water as the primary beverage and will meet the standards
of the Smart Snacks in Schools regulations. Schools will assess if and when to offer snacks
based on timing of school meals, children's nutritional needs, children's ages, and other
considerations. The District will disseminate a list of healthful snack items to teachers, afterschool program personnel, and parents. The District will also use the Smart Snacks calculator.
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If eligible, schools that provide snacks through after-school programs will pursue receiving
reimbursements through the National School Lunch Program.
Fundraising Activities and Concessions
Any fundraising requires administrative approval and will be tracked by school site.
Any food items sold at the school site during the school day, defined as from midnight until a
half-hour after the end of the instructional day, and intended for consumption there, must meet
the requirements of the Smart Snacks in Schools regulations, except for exempt fundraisers. The
number of exempt fundraisers held annually may not exceed the number established by the Idaho
State Department of Education unless special permission is granted by the State Department of
Education.
Any fundraising activities that involve foods not intended for consumption in schools, such as
the sale of cookie dough or frozen pizza outside of school, shall also be exempt.
Foods sold at exempt fundraisers may not be sold in competition with school meals in the food
service area during any meal service. To create a school environment that supports the
promotion of healthy food and beverage choices for children, it is important to consider all
venues where food and beverages are consumed or sold. The following recommendations are
made to promote healthy choices for children related to fundraising activities supported by the
school:
1. Offer only non-food items that raise funds such as books, gift wrap, candles, plants,
flowers, school promotional items, etc.; and
2. Whenever food and beverages are sold that raise funds for the school through fundraisers
exempted as outlined above, include healthy food choices as well.
Organizations operating concessions at school functions should include healthy food choices in
their offerings. It is recommended that groups market these healthy options at a lower price to
encourage selection by students. If these foods and beverages are consumed on school grounds,
during the school day, and are not exempt fundraisers, they must comply with the Smart Snacks
in Schools regulations.
School-Sponsored Events
Foods and beverages sold at school-sponsored events during the school day, from midnight until
a half-hour after the end of the instructional day, and held on school grounds (such as, but not
limited to, athletic events, dances, or performances) will meet the nutrition standards outlined in
the Smart Snacks in Schools regulations, unless they are exempt fundraisers as described above.
However, the Smart Snacks in Schools standards do not apply to items sold during non-school
hours.

♦♦♦♦♦♦♦
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Cross Reference:

3420

Student Fund Raising Activities

Legal Reference:

Smart Snacks in School Regulations by the United States Department of
Agriculture

Other Reference:

http://www.sde.idaho.gov/cnp/sch-mp/snacks.html

Policy History
ADOPTED:
ISBA
REVISED: 1/12/15
3/13/17
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POLICY TITLE:

Student-Tracking Safety Devices

POLICY NO: 3563
PAGE 1 of 1

Because of student privacy concerns, the District requires listen-in technology to be disabled
while the device is at school, on District-provided transportation, and at school events. The
District prohibits unauthorized audio or visual recordings or transmission of audio or images of
other students.
A parent/guardian shall obtain approval from the building principal before operating a studenttracking safety device or other electronic device with recording or listen-in capability, such as
Angel Sense, at school or at a school-sponsored event. Any parent/guardian receiving permission
to use an electronic device with listen-in capability may be requested to enter into a user
agreement with the school to define the scope and limits of such use.

♦♦♦♦♦♦♦
Legal Reference:

Family Educational Rights and Privacy Act, 20 U.S.C. Section 1232g; 34
CFR Part 99 (2000)

Policy History:
Adopted on:
Revised on:
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POLICY TITLE:

Property Records

POLICY NO: 7270
PAGE 1 of 4

Property records and inventory records shall be maintained on all land, buildings and physical
property under the control of the District. Such records shall be updated annually.
For purpose of this policy, "equipment" shall mean a unit of furniture or furnishings, an
instrument, a machine, an apparatus or a set of articles which retains its shape and appearance
with use, is nonexpendable and does not lose its identity when incorporated into a more complex
unit. The Superintendent shall ensure that inventories of equipment are systematically and
accurately recorded and are updated annually. Property records of facilities and other fixed
assets shall be maintained on an ongoing basis. No equipment shall be removed for personal or
non-school use except according to Board policy.
Property Classifications
Property means equipment and supplies with a useful life of more than 1 year, including
computing devices. These items will be labeled with “Property of the Twin Falls School District
#411” and with appropriate equipment identification.
Equipment means tangible personal property (including information technology systems) having
a useful life of more than one year and a per-unit acquisition cost which equals or exceeds the
lesser of the capitalization level established by the District for financial statement purposes, or
$5,000.
Supplies means all tangible personal property other than those described in § 200.33 Equipment.
A computing device is a supply if the acquisition cost is less than the lesser of the capitalization
level established by the District for financial statement purposes or $5,000, regardless of the
length of its useful life.
Computing devices means machines used to acquire, store, analyze, process, and publish data
and other information electronically, including accessories (or “peripherals”) for printing,
transmitting and receiving, or storing electronic information.
Inventory Items means equipment and computing devices purchased with federal funds.
Capital assets means tangible or intangible assets used in operations having a useful life of more
than one year that are capitalized in accordance with GAAP. Capital assets include:
1. Land, buildings (facilities), equipment, and intellectual property (including software)
whether acquired by purchase, construction, manufacture, lease-purchase, exchange, or
through capital leases; and
2. Additions, improvements, modifications, replacements, rearrangements, reinstallations,
renovations or alterations to capital assets that materially increase their value or useful
life (not ordinary repairs and maintenance).
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Initial Inventory of Goods Purchased with Federal Funds
All goods purchased using federal funds shall be delivered to the District Office or District
Warehouse and received by the Warehouse Manager or Accounting Clerk. The Warehouse
Manager or Accounting Clerk checks all items against the invoice to ensure accuracy of delivery.
In the event that an item purchased with federal funds must be delivered directly to a school, the
responsible teacher will provide the accounting clerk with the packing label that can be cross
checked against the invoice.
Inventory items will be recorded on the Master Inventory list. No equipment shall be removed
for personal or non-school use except according to Board policy.
The Master Inventory List shall show, appropriate to the item recorded, the:
Property records shall show, appropriate to the item recorded, the:
1.
2.
3.
4.
5.
6.
7.

description and identification
manufacturer
date of purchase
initial cost
location
serial number, if available; and
model number, if available

For each equipment and computing device purchased with federal funds, the following
information is maintained in the fiscal affairs office in the mastery inventory list.
1.
2.
3.
4.
5.

Serial number or other identification number;
Source of funding for the property;
Identification of title holder;
Acquisition date and cost of the property;
Percentage of federal participation in the project costs for the federal award under which
the property was acquired;
6. Location, use, and condition of the property; and
7. Any ultimate disposition data including the date of disposal and sale price of the
property.
The receiving teacher will affix inventory barcodes and labels to all inventory items in an easy to
locate location and will complete an equipment inventory receiving data form. The inventory
receiving data form will be sent to the accounting clerk.
In the event the inventory item is sold, lost, or stolen, or cannot be repaired, the item will be
deducted from the master inventory list. The date of the change will be listed along with the sale
price if the item is sold. The building administrator is responsible for ensuring that this
information is provided to the accounting clerk.
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Physical Inventory
A physical inventory of the property must be taken and the results reconciled with the property
records at least yearly.
Each staff member will inventory property items in their room at the end of each school year.
The inventory sheet is signed by the staff member taking the inventory as verification and is
reviewed by the building principal and kept in a fireproof location. Electronic equipment, such as
iPads, are labeled with “Property of Twin Falls School District #411”.
Inventory items are inventoried through the Office of Fiscal Affairs’ inventory management
system in IVisions and recorded in an Excel spreadsheet maintained by the Director of Fiscal
Affairs or designee.
Any discrepancy between physical inventory and the master inventory list will be researched by
the Director of Fiscal Affairs or designee and noted on the master inventory.
Maintenance
In accordance with 2 CFR § 313(d)(4), the District shall maintain adequate maintenance
procedures to ensure that property is kept in good condition. If an item needs repair, the Director
of Educational Technology and Operations or designee will be notified and proper repair
procedures will be determined, either in District or by sending the item to a qualified repair
facility.
Lost or Stolen Items
The District maintains a control system that ensures adequate safeguards are in place to prevent
loss, damage, or theft of the property.
Use of Equipment Purchased with Federal Funds
Equipment purchased with federal funds must be used in the program or project for which it was
acquired as long as needed, whether or not the project or program continues to be supported by
the federal award. The District will not encumber the property without prior approval of the
federal awarding agency and the pass-through entity.
During the time equipment is used on the project or program for which it was acquired, the
equipment will also be made available for use on other projects or programs currently or
previously supported by the federal government, provided that such use will not interfere with
the work on the projects or program for which it was originally acquired. First preference for
other use must be given to other programs or projects supported by the federal awarding agency
that financed the equipment. Second preference is given to programs or projects under federal
awards from other federal awarding agencies. Use for non-federally funded programs or projects
is also permissible.
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When no longer needed for the original program or project, the equipment may be used in other
activities supported by the federal awarding agency, in the following order of priority:
1. Activities under a federal award from the federal awarding agency which funded the
original program or project; then
2. Activities under federal awards from other federal awarding agencies.
In the event that the District no longer needs real or personal or real property, it will follow the
rules, policies, and procedures required by Idaho Code §33-601(4)(b) and by Policy 9100.
Equipment may be identified with a permanent tag that provides appropriate District and
equipment identification.

♦♦♦♦♦♦♦
Cross Reference:

7210 GASB Statement 34 (Accounting System)

Legal Reference:
Disposal of Same

I.C. § 33-601(4)(b)

Real and Personal Property—Acquisition, Use or

I.C. § 33-701 Fiscal Year – Payment and Accounting of Funds
2 C.F.R. § 200.12
Capital Assets
2 C.F.R. § 200.20
Computing Devices
2 C.F.R. § 200.33
Equipment
2 C.F.R. § 200.94
Supplies
2 C.F.R. § 200.313 Equipment

Policy History
ADOPTED: 8/11/14
ISBA
REVISED:
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POLICY
TITLE:

Acquisition, Use, and Disposal of School
Property

POLICY NO: 9100
PAGE 1 of 3

Acquisition of Property
Real Property: Within one year prior to acquiring purchasing or disposing of real property, the
District shall will cause such property to be appraised by an appraiser certified in the State of
Idaho, which appraisal shall be entered in the records of the Board of Trustees and shall The
appraised value will be used to establish the fair market value of the property. The appraisal,
however, is shall be exempt from disclosure to the public. If the Board is purchasing a site for
educational purposes, the Board must determine the size of the site necessary for school
purposes. The such building site shall must be located within the boundaries of the city limits,
unless, by resolution of the Board, it is determined that it would be in the best interest of the
District to acquire a site outside city limits, but within the boundaries of the District.
Personal Property: The District may purchase personal property as deemed necessary for the
effective operation of the District by any means deemed appropriate when the expenditure of
funds will be less than $50,000. When the purchase of personal property (with the exception of
curricular materials) is reasonably expected to cost $50,000 or more, the District shall comply
with the statutory bidding requirements found in Chapter 28, Title 67 of the Idaho Code.
Conveyance of Property
Within one year prior to conveyance, all real and personal property with an estimated value of
$1,000 or greater shall be appraised, which appraisal shall be entered in the records of the Board.
$1,000 or Greater: For property with a value of $1,000 or greater, the property may be sold at
public auction or by sealed bids, as the Board shall determine, to the highest bidder. Such
property may be sold for cash or for such terms and conditions as the Board shall determine for a
period not exceeding ten years, with the annual rate of interest on all deferred payments not less
than 7% per annum. The title to all property sold on contract shall be retained in the name of the
District until full payment has been made by the purchaser, and title to all property sold under a
note and mortgage or deed of trust shall be transferred to the purchaser at the point of sale under
the terms and conditions of the mortgage or deed of trust as the Board shall determine. Notice of
the time and the conditions of such sale shall be published twice, and proof thereof made, in
accordance with subsections (2) and (3) of section 33-402, Idaho Code. The Board may accept
the highest bid, may reject any bid, or reject all bids. During the sealed bid or public auction
process, no real property of the District can be sold for less than its appraised value. If, thereafter,
no satisfactory bid is made and received, the Board may proceed under its own direction to sell
and convey the property for the highest price the market will bear.
For property with a value of $1,000 or greater, such property will be appraised. The Board may
dispose of such property by sealed bids or by public auction to the highest bidder. Notice of the
time and method of sale shall be published twice in accordance with I.C. § 33-402(g). Proof of
posting as required in I.C. 33-402(h) must be acquired before the sale. Such property may be sold
for cash or upon such terms and conditions as the Board determines, however, the term of the
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contract may not to exceed ten years and must bear an annual interest rate of not less than seven
percent interest. Title to property sold on contract shall remain in the District until full payment is
received.
Less than $1,000: The Board may sell personal property, with an estimated value of less than
$1,000, without appraisal, by sealed bid or at public auction, provided that there has been not less
than one published advertisement prior to the sale of said property. When the appraised value of
the property is less than $1,000, one single notice by publication shall be sufficient, and the
property shall be sold by sealed bids or at public auction. The Board may accept the highest bid,
may reject any bid, or reject all bids. For property that has an estimated value of less than $1,000,
without appraisal, the Board may dispose of such property by sealed bid or by public auction.
However, prior to disposal of the same at least one published advertisement is required.
Less than $500: For property that has an estimated value of less than $500, the property may be
disposed of in the most cost-effective and expedient manner by an employee of the District
empowered for that purpose by the Board, provided however, such employee shall notify the
Board prior to disposal of said property. For property that has an estimated value of less than
$500, the property may be disposed of in the most cost-effective and expedient manner by an
employee empowered for that purpose by the Board, provided, however, such by the District to
do so. However, the employee shall notify the Board in writing of the item(s) to be disposed of
and the manner in which they will be disposed prior to disposal of such the property.
Donated Property
If real property was donated to the District, the Board may, within a period of one year from the
time of the appraisal, sell the property without additional advertising or bidding. Otherwise, the
Board must have new appraisals made and again publish notice for bids, as with other property.
If property is donated to the District, the Board may sell the property without advertising or
bidding within one year of the time the initial appraisal was conducted. .
Exchange of Property
The Board may exchange real or personal property for other property provided that:
1. One-half (1/2) plus one of the members of the full Board determines such conveyance or
exchange is in the best interest of the District; and
2. A resolution is passed authorizing such exchange of real and/or personal property to any
of the following:
A.
B.
C.
D.
E.
F.

U.S. government;
City;
County;
State of Idaho;
Hospital district;
School district;
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G.
H.
I.
J.
K.
L.

Public charter school;
Idaho Housing and Finance Association;
Library district;
Community college district;
Junior college district; or
Recreation district.

Prior to any transfer or conveyance of any real or personal property as set forth above, the Board
shall have the property appraised by an appraiser certified in the state of Idaho, which appraisal
shall be entered in the records of the Board and shall be used to establish the value of the real or
personal property. Provided however, if the Board finds it is in the District's best interests to
trade personal property to a person or entity for like kind personal property, the Board may vote
to elect to do so. The Board may elect to abstain from an appraisal of the personal property if the
estimated value of such property is less than $5,000.
Equipment Acquired Under a Federal Award: When it is determined that original or
replacement equipment, as defined in Policy 7270, acquired under a federal award, is no longer
needed for the original project or program or for other activities currently or previously supported
by a federal awarding agency, the Superintendent or Business Manager Director of Fiscal Affairs
will contact the awarding agency (or pass-through for a state-administered grant) for disposition
instructions.
Generally, disposition of equipment is dependent on its fair market value (FMV) at the time of
disposition. If the item has a current FMV of $5,000 or less, it may be retained, sold, or otherwise
disposed of with no further obligation to the federal awarding agency. If the item has a current
FMV of more than $5,000, the federal awarding agency is entitled to the federal share of the
current market value or sales proceeds.
If acquiring replacement equipment, the District may use the equipment to be replaced as a tradein or sell the property and use the proceeds to offset the cost of the replacement property.
The District will use whatever means available to ensure the highest possible return on any items
sold.
According to 2 CFR §200.439(b)(2), Capital expenditures for special purpose equipment are
allowable as direct costs, provided that items with a unit cost of $5,000 or more have the prior
written approval of the Federal awarding agency or pass-through entity. Therefore, the District
should request prior approval from the State Department of Education for the purchase or the
disposition of equipment purchased with federal funds that have a value of $5,000 or more.

♦♦♦♦♦♦♦
Cross Reference:

2510P

Selection of Library Materials

Legal Reference:

2 C.F.R § 200.313(e) Equipment. Disposal
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2 CFR § 200.439(b)(2)
Equipment and Other Capital Expenditures
I.C. § 33-402 Notice Requirements
I.C. § 33-601 Real and Personal Property – Acquisition, Use or Disposal
of Same
I.C. § 67-2801, et seq.
Purchasing by Political Subdivisions –
Legislative Intent
I.C. § 74-107(3)
Records Exempt from Disclosure – Appraisals
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