
Teach-to Monday  
 
Week of February 25-March 1: 
 

P.A.W.S. FOCUS- What to do when you are absent 
 
 

This week we would like you to discuss the procedures for a student to follow up with when they are 
absent from your class.  There have been many sick students and making up the work after being gone is 
extremely important!  We hope this helps with their “pride” as a student and creates responsibility in them to 
help achieve the grade they want to earn by semester.  As you see students following this process, feel free to 
award cubs cash!  Thank you! 

 
Students-when you are absent, there are a few steps to ensure you are verified and to ensure you get the work 
you missed: 
 

1.  A parent needs to call in anytime you will be gone for vacation, sickness, appointment, or any other 
event that would cause you to miss school.  

2. Just because you are gone doesn’t mean you get to be excused from the work.  Please make sure you 
do one of the following- 

a. If you know ahead of time, meet with your teacher(s) to ask for the work in case you need 
clarification 

b. If you are gone unexpectedly or go home sick, you need to follow up with your teacher the day 
you return to collect and begin your missing work.  Policy allows 2 days to complete the work, 
but it’s best to check with each teacher in case they have a different amount of time they are 
allowing you. 

c. If you don’t understand the missing work, please arrange with your teacher to come in before or 
after school to get help.  They are not able to help during class time as that will interfere with the 
current lesson.  

d. Another resource when you are absent is your peers.  They were in the class and understand 
the work, so take advantage of meeting up with friends! 

3. If you end up having to be out of school for a length of time, your parents can come in to pick up 
missing work for you.  Please have them contact your teachers letting them know and the school will 
help collect and prepare the work to be ready in the front office. 

 


