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USAO is committed to ensuring the academic and personal success of its students. National studies have continually 
shown that students who live in on-campus housing for at least their first year of study have higher GPAs, a more 
successful transition from high school to college, significantly higher retention rates, are more likely to persist to 
graduation, and report overall greater satisfaction with their collegiate experience than students who live off campus. In 
accordance with those beliefs, all first time freshmen students are expected to live in university housing for the entirety 
of their first academic year.   

PLEASE NOTE:  College credits earned by the student while attending high school (advanced placement, concurrent 
studies, etc) which advances a student academically to a higher class year will not be considered toward housing 
exemption eligibility.   

The university may make exceptions for certain categories of students based upon guidelines related to marital status, 
age, proximity of home to campus, and other pertinent factors. Requests for exemptions must be approved in writing by 
Student Services prior to the beginning of the contract period for which the exemption is requested.  

Students may request a housing exemption if they meet one of the exceptions listed below. 

• Students who are living and will be commuting from the primary residence of his/her parent or legal guardian. 
• Students who are or will be 21 years of age prior to the start of the academic year for which the student is 

requesting exemption. 
• Students who are married  
• Students who are a parent or legal guardian caring for a dependent child. 
• Possible consideration may exist for medical, financial, or special circumstance requests. 

 
In order to be considered for a housing exemption, a student must do the following: 

• Complete the University Housing Exemption form  
• Submit additional required documentation (requirements listed on exemption form). 
• Return form and documentation to Student Services. 

 
You will be notified if your request for exemption has been accepted or denied within 15 business days of receipt of 
completed appeal. All decisions of the review committee are final. No further appeals will be accepted. 
 
Penalty for Non-Compliance with First Year On-Campus Residency Expectation 

In the absence of a written exemption granted pursuant to this policy, any first time freshman student who is enrolled in 
classes at USAO or violates this policy by entering into any housing contract with any third party or otherwise making 
living arrangements in violation of this policy will be subject to disciplinary action by the university and required to pay 
all room and board fees and charges for the semester(s) in which the violation(s) occurred. 

Please complete all fields indicated. Incomplete forms may delay the processing of your exemption request. 

Please send additional required documents (listed below) to: 

USAO, Attn: Housing Review Committee, 1727 W. Alabama, Chickasha, OK   73018 
Or fax to (405) 574-1220, attention Housing 

  

Submitting a Housing Exemption Request does NOT automatically cancel your housing nor does it 
guarantee that the exemption will be approved. 
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Personal Information 
 
Name: ________________________________________________________ ID#: ________________________ 

Address: __________________________________________________________________________________ 

City: ____________________________________ State: _____________ Zip code: _______________________ 

Phone #: ______________________________________ Cell Phone #: _________________________________ 

Email Address: _____________________________________________________________________________ 

Exemption Exceptions:   Please check the reason why you have requested an exemption and provide the documentation 
listed. 

Residing with Parents or Legal Guardian   *This exemption is only allowed if the student is residing within 30 miles 
from campus.   Attach a written notarized statement verifying the relationship to the student and residency. Residence 
in a house or apartment which is owned or leased but not occupied by family members does not qualify for an 
exemption from the housing requirement.   Please also submit proof of residence (i.e. copy of any utility bill) and copies 
of the driver's license of both student and parent. Please note that parent/guardian signature is required regardless of 
student age. This exemption will become invalid if a first year student moves out of his/her parents’ or guardian’s home 
at any time during the first year of attendance.  *Please provide additional pages to include a detailed narrative, to be 
written by the student, detailing why living at home with your parent/guardian is more academically beneficial for 
you than living on campus. Exemption request is incomplete without this information.  

 21 Years of age or Older by the start of the Fall Term   *Attach copy of Driver’s License or ID to verify date of birth. 
 Married   *Attach copy of your Marriage License  
 Dependent Child(ren)  *Attach copy of the child(ren)’s birth certificate(s) or guardianship documentation that 

includes  your name along with a letter to support your request. 
 Other  (Please select one):   *Attach a detailed explanation.  

       Medical: This request for exemption must include a letter from the student detailing the circumstances and  
             housing alternative. Also required is a letter from the physician or health care provider with diagnosis of the  
             specific medical condition along with an explanation of how the  condition would prohibit adequate functioning  
             in a group living environment or how the condition would be intensified in such an environment. The  
             documentation will be reviewed by an USAO representative who must concur that the medical condition  
             warrants special housing considerations which cannot be accommodated on campus. Medical documents must  
             be attached to the housing exemption request form. For confidentiality, you may submit it in a sealed envelope  
             marked "Medical Confidential."  
        Financial: This request for exemption must include documentation that you have applied for financial aid, a  
              letter from the student detailing the extreme financial crisis and housing alternative, plus a letter from the  
              parent or legal guardian detailing reasons why they cannot or will not financially support the student with  
              verifiable documentation (e.g. FAFSA or tax statement) showing significant financial hardship as well as how this  
              exemption will be a part of the student’s financial solution. Please note: a signed copy of a rental  
              agreement/lease does not demonstrate a financial need nor document a need for exemption. 
        Special Circumstances: This request for exemption must include written explanation of the extraordinary                            
              circumstances together with documentation of those circumstances . Please note: a signed copy of a rental  
              agreement/lease does not document a need for exemption. 
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PLEASE READ AND SIGN BEFORE RETURNING 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Acknowledgements for Exemptions Based on Age, Marital Status, Dependents or Other: 
I realize that the housing charge will be posted on my account if I am not granted an exemption. I also understand 
that knowingly making a false statement and/or presenting false information to a university official in an attempt to 
receive an exemption is a direct violation of USAO’s Student Code of Conduct. If it is found that I have presented 
false information, the housing charge will immediately be reapplied to my account and further disciplinary action 
will be taken. By signing and submitting this form, I acknowledge that I understand the on-campus housing 
expectation and attest that the statements and any information which I provide in support of my exemption request 
are true and accurate. 

Student Signature:______________________________________________Date:_____________________ 

Parent/Legal Guardian Signature:_____________________________________ Date:__________________ 
(if student is under age 18) 
 
 

 
Acknowledgements for the Exemption Based on Daily Commuting from Parent/Legal Guardian’s home: 
Student Acknowledgement: 
I am applying for an exemption from the on-campus housing expectation that will allow me to live at home with my 
parent/legal guardian at their permanent place of residence. I promise that I will not live in any other place (i.e. off 
campus apartment, house, or with other family member). I understand that the campus residency expectation 
specifically states that this agreement will only be valid if I live with my parent or legal guardian. If I am found to be 
living at any other residence besides the above listed residence, I accept full responsibility and agree that I would be 
providing false information to the University Housing. I understand that providing false information to the 
University Housing is a violation of policy that carries potential disciplinary sanctions. I understand that providing 
false information also makes this agreement null and void and I can expect to be charged for the entire room and 
board charge. I have read and understand all the terms of this exemption request and agree to them as stated. 
 
Student Signature:____________________________________________Date:______________________ 

Parent/Legal Guardian Acknowledgement (Form Incomplete without Parent/Legal Guardian Signature): 
I, as the parent/legal guardian of the above student, have read and understand all the conditions of the University 
Housing policy and the terms of this agreement. I verify that my son/daughter is living at our permanent home 
residence and has no intentions to move elsewhere. I also agree to the terms of this exemption request and 
understand the actions that will be taken if my son/daughter does not adhere to the agreement. I also understand 
that failure on the part of my son/daughter to abide by the housing expectation policy will result in being charged 
room and board to my student’s USAO account. 
 
Parent/Legal Guardian’s Name (Printed):_____________________________________________________ 

Parent/Legal Guardian Signature:__________________________________________Date:_____________ 
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To be completed by University Housing Administration only  

 

Date Received: _____________________________ Date Reviewed: _____________________________ 

Documentation Provided: ______________ Yes  ____________ No 

 

__________ Approved ___________ Denied 

 

Reason for Denial: ______________________________________________________________________ 

 

Decision Letter Sent Date: _______________________________________________________________  

 

Staff Signature: ________________________________________________________________________ 

University Housing Administration Comments: 
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