
TO: [All IASystem Coordinators per Campus] 

SUBJECT: Spring 2021 Midterm Course Feedback Update and Instructions 

Dear IASystem Coordinators, 

The Office of Educational Assessment (OEA) will continue to facilitate an Optional Midterm Course 

Feedback process to ensure that instructors have the ability to gather feedback about their students’ 

learning experience during the quarter, not just at its conclusion. 

What has changed? 

You no longer need to select for a separate “Term” in order to request for Midterm Feedback. We now 

have a dedicated Midterm tab incorporated into the Main Menu within the IASystem portals. You can 

select to View and Manage Midterm Feedback parameters and more, or Create Midterm Feedback 

requests for any current term. You are welcome to follow the instructions below for guidance. 

Your faculty are currently receiving a similar email to this one. In it, we tell them that it is critical that 

they work with their department’s IASystem coordinators to a) let you know that they would like to 

administer this specific form to their students, and b) specify the dates they would like to gather 

feedback from their students (typically a two to three-day window). In order for reports to be made 

available to instructors immediately after their feedback window, it is crucial that you select the report 

available date for the day immediately after your faculty members’ selected closing dates.  

As a reminder, administering the Midterm Course Feedback form is designed to be optional and at the 

discretion of your instructors; if your faculty use other methods for gathering midterm feedback, feel 

free to encourage them to continue to use them. If they do not have a process in place and/or would 

like for someone else to manage this process for them, then working with you to coordinate the 

Midterm feedback is a perfect option. We wish you all the best for a successful quarter. 

Thank you all for your patience and participation. We hope your faculty have found this new feature 

helpful. 

 

Warmest regards, 

Office of Educational Assessment (OEA), IASystem Team  



Instructions for Requesting Spring 2021 Midterm Course Feedback through IASystem 

IMPORTANT: Spring 2021 Midterm Course Feedback continues to be strictly OPTIONAL. Although we 

recommend faculty participate, it is not required. Please do not submit for a Midterm Course Feedback 

without the faculty’s request. While your faculty received an email with instructions on how to work 

with you to utilize the Midterm feedback option this quarter, we recommend reaching out to your 

faculty to see if they would like to use this option in case they didn’t notice or read the entire email. 

If faculty request to submit for the Midterm Course Feedback and have provided you with their 

open/close dates then you can follow the IASystem Coordinators: Create Midterm Feedback 

Instructions below: 

IASystem Coordinators: Create Midterm Feedback Instructions 

Login to IASystem Admin Portal:  
● UWB: https://uwb.iasystem.org/admin 
● UWS: https://uw.iasystem.org/admin 
● UWT: https://uwt.iasystem.org/admin 
 
Navigate to Create Midterm Feedback 

1. Select “Midterm” from Main Menu. 
2. Select “Midterm Feedback” from Drop-down. 
3. From the Midterm Feedback page, select the blue “Create Midterm Feedback” tab 

(default). 
4. Select Term: Spring 2021 
5. Click “Continue.” 

 
Select Courses 
 
Define Midterm Feedback Parameters 
You are now on the Define Midterm Feedback page. 

1. Select the Feedback Form: Either Form Z - Midterm, Remote Course or Form ZC – 
Midterm, Flexible (only 2 required questions and more customizable) 

2. Select Open Dates: As early as Monday, April 12th 
Note: (must be at least one day later than current date). Online Evaluations cannot open 

the same day they are created; the earliest they can open is 12am the following 
day. 

3. Select Close Dates: As late as Friday, May 7th 
Note: (must be at least one day later than the open date and cannot be later than the 

term end date).  
4. Reports Available Date:  Set for the day after each individual instructor’s Close Date. 

Reports will populate immediately once their online course evaluation is closed. Faculty 
members requesting their own Midterm feedback can select the day after their chosen 
Close Date to gain access to their reports immediately after it closes. 

5. Course Type: Online 
6. Click the blue “Submit” button on the bottom right to create evaluation(s).You are now 

on the View Midterm Feedback Requests page. 
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